AAMHUHUCTPALLUA BbIHIECTEBJIMEBCKOI'O
CEJIbCKOI'O IOCEJIEHUS TEMPIOKCKOI'O PAUOHA

[IOCTAHOBJIEHHUE

or 0 05 L0/ Ne 775
craHula BriectebnueBckas

OO0 yTBep:KIeHHH aIMHHHCTPATHBHOIO PerjiaMeHTa
npeaocTaBjeHHs] MYHHUHNAAbHOH yeayru «lIpegocraBiienne apxuBHBIX
CIIPABOK, APXHBHBIX BbINMHCOK H APXHBHBIX KONMHI»

B coorBercTBHM ¢ ®DenepanbHbiM 3akoHOM Poccuiickoit ®enepauuu ot 27
utoist 2010 roma Ne 210-®3 «O6 opranu3zanuy mpeaocTaBIeHUs FOCY1apCTBEHHBIX U
MYHUIUNAIBHBIX ycinyr», ®enepanbHbIM 3akoHOM Poccuiickoit @enepauuu ot 6
okTsi0pst 2003 roma Ne 131-@3 «O6 o0wmMX NPHHIMIIAX OPraHU3aLUU MECTHOTrO
camoynpasieHus B Poccuiickon ®enepauuu», B HEIIX pealu3alliy IIOCTAHOBIEHUS
[IpaBurenscTBa Poccuiickoit ®enepauuu or 26 mapra 2016 roma Ne 236 «O
TpeDOBaHUAX K MPENOCTAaBICHHIO B 3JIEKTPOHHOM (OpME TIOCYIapCTBEHHBIX W
MYHULMNAIbHBIX YCIYI», IIOCTAaHOBJCHHS aJMUHUCTpaluuH BrimectebaueBckoro
CeNIbCKOro noceneHus ot 31 nexabps 2013 roga Ne 327 «O6 yTBepaeHUH IOPSAAKA
pa3pabOTKu M yTBEpP)KIEHHUS aJMUHUCTPATHBHBIX PpErJaMeHTOB IIPeIOCTABICHHUS
MYHHULUIIAIBHBIX yCIyTr B BrliecTe011eBCKOM cenbCKOM MoceieHnH TeMpIOKCKOro
palioHa», MOCTAaHO B J 1 I0:

l. YTBepIuTh aAMUHHCTPATHUBHBINA PErJIaMEHT MTPEAOCTABICHUS MyHUIUNIAIBHOMN
yenyru «llpenocraBneHvie apXMBHBIX CIPAaBOK, apXHBHBIX BBHIMHMCOK M apXHUBHBIX
KOITUI» (IIPUI0XKEHHE).

, 2.1locranoBiienne agMUHUCTpaLUU BrliiecTe011MeBCKOI0O CENbCKOro MoceeH s

Temprokckoro paiiona ot 20 gekabps 2018 roma Ne 245 «O6 yTBepkneHHH
aIMHHHCTPAaTUBHOI'O perjamMeHTa M0 MNPeOCTaBICHUI0 MYHHUIHUIIAIBHON YCIyIH
«llpemocraBiienne apXUBHBIX CIPABOK, ApXHBHBIX BBINUCOK M APXUBHBIX KOIHI»»,
CYMTATh YTPATUBILUUM CHITY

3.Hacrosiiee nocTaHoBIeHHe O(UUMATIBHO OMyOIMKOBaTh (Pa3MECTHUTh) Ha
OdHIMATBEHOM caliTe MyHHMIMNAILHOrO 00pa3oBaHust TeMpIOKCKMH paifioH B
HH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOU ceTh «VIHTepHEeT», a Takke Ha caiite
aAMHUHHUCTpaUny BeiectebinmueBckoro cenbekoro nocenenus TeMpOKCKOro paioHa.

4. KOHTpOIL 3a BBIIIOJIHEHWEM HACTOSINEr0 ITOCTAHOBIEHHS BO3JIOKUTH
Ha HavaJlbHHKa OOLIero otiaena agMUHHMCTPAlMH BrllecTebIueBCKOro cellbeKoro
nocenenus: Temprokckoro paiiona JI.H. benakosy.

>.Hacrosiee nocranosieHre BCTynaeT B CHITy CO JIHsI €r0 0OHApOI0OBaHUA.

[ naBa Brllecte61ueBCKOro cesckoro [ CEIIV.1A
noceneHus TeMpIOKCKOro paioHa \ OTAL.] [LK. Xamxuon




IMTPUJIOKEHUE

YTBEPX/EH
IIOCTAHOBJICHUEM aJIMUHUCTPALIUU
Belmiecte61meBCcKoro cenbeKoro
IIOCEJICHUS

TeMproKCKOro paioHa
ot 30.05.2019 r. Ne 116

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeaoCTABJICHU MyYHHMUMIIAJBbHOM yeayru «lIpexocraBieHue apxXuBHbIX
CIIPABOK, APXUBHBIX BbINNCOK U APXUBHBIX KOMUII»

Pasnen 1. OOmniue monoxeHust

[Tonpasznen 1.1. [Ipeamet perynupoBaHusi aAIMUHUCTPATUBHOTO PETJIAMEHTA

AJMUHUCTPAaTUBHBINA PErJIaMEeHT MPEJOCTABICHUS MYHUUMIIAIBHON YCIyru
«IIpenocraBieHre apXWBHBIX CIPABOK, aPXMBHBIX BBIIMCOK M apXHMBHBIX KOITHI»
(manmee —permameHT) pa3pabOTaH B LENSX MOBBIIICHUS KAueCTBa MPEJOCTABICHUS U
JOCTYITHOCTH MYHULHUIIAJIBHON YCIYI'M II0 IPEAOCTABICHHUIO APXUBHBIX IIPABOK,
ApPXUBHBIX BBIIMCOK W AapXUBHBIX KOMWUH aJAMMHUCTpalu BelmecrebnneBckoro
CEJIbCKOTO TOCENeHHsI TeMpPIOKCKOTO paiioHa (llajmee — MYyHHIMMNAIbHAS yClyra) u
ONpENENsIeT CTAHAAPThl, CPOKM U TOCIEHOBATEIBHOCTh  aJIMUHHUCTPATUBHBIX
npouenyp (AeicTBUil) Npu NpeAoCTaBICHUA MyHULIMTIAIBHON YCIIyTH.

[Tompasznen 1.2. Kpyr 3asBureneit

3asBUTEIISIMU Ha TMOJYy4YEHUE MYHUIMNAIBHOW yCIyru (Hajnee — 3asiBUTEIIN)

ABJISIIOTCS:  (DU3WUYECKUE W IOPUIMYECKHE JMIa, a Takke HUX MpeIcTaBUTENH,
HaJIeJICHHBIE COOTBETCTBYIOIIMMU MTOTHOMOYHSIMHU.

Ot uMeHu (PU3MYECKUX JIMI] 3aABJIICHUS O MPEIOCTABICHUN MYHUIUIIAIHHOM
YCIIYTY MOTYT M0J1aBaTh:

3aKOHHBIE pEeACTaBUTEIIH (pomuTeny, YCBIHOBUTEIH, OTEKYHBI)
HECOBEPIIECHHOJIETHUX B Bo3pacTe A0 18 er;

OTIEKYHBI HEJICECITOCOOHBIX TPAXKIaH;

MPEJACTABUTENH, JACHCTBYIOIIME B CHUJy [OJHOMOYMI, OCHOBAaHHBIX Ha
JIOBEPEHHOCTHU WJIU JIOTOBOPE.

OT MMEHM IOPUINYECKHUX JIUII 3asBJICHUS O MPEAOCTABICHUN MYHULIMIATBHOMN
YCIIYTY MOTYT I10/1aBaTh:

OpraH MECTHOTO CaMOYTIPaBJICHUS;

JU1a, 1eHCTBYIOIIUE B COOTBETCTBUU C 3aKOHOM, HHBIMU MTPABOBBIMHU aKTaMH U
YUpEIUTEIHHBIMU JOKYMEHTAMHU, 0€3 TOBEPEHHOCTH;
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NPEICTAaBUTEIM B CHIy TOJHOMOYHI, OCHOBAaHHBIX Ha JOBEPEHHOCTH WIIH
JIOTOBOpE.

[Toapazmen 1.3. TpeboBauus K MOPSAKY HHPOPMUPOBAHUS O MPETOCTABICHUH
MYHULIMIIAIBHOMN YCIIyTH

1.3.1. [lonyyeHnue nHpopMaLK O NOPSJIKE U CPOKAX MPEIOCTABICHUS YCIYTH:

1.3.1.1. B agMunuctpanuu BpliecTeOIneBCKOT0 CEIBCKOI0 MOCEJICHHS
Temprokckoro paiioHa (fajiee — yrnoaIHOMOYEHHBIM OpraH):

B YCTHOU (hopMe Npu JTUYHOM OOpallieHuu;

C UCIOJIb30BaHUEM Telle(POHHOM CBA3H;

B (opMme DIIEKTPOHHOTO JOKYMEHTa IOCPEACTBOM HAIMPABICHUS Ha aJipec
AJIEKTPOHHOM IOYTHI;

[0 MMCBMEHHBIM O0paIlICHUSM.

1.3.1.2. B MHOTO()YHKIIMOHATIbHBIX LIEHTpax IIPEIOCTaBIICHUS
rocyJapCTBEHHBIX U MyHHIIMNAIBbHBIX ycIayr KpacHomapckoro kpas (nainee — M®LI):

IIpH JINYHOM OOpallleHNH;

MOCPEACTBOM  WHTEpHeT-caiita —  http://www.e-mfc.ru  —  «Online-
KOHCYJIBTAHT», « DJEKTPOHHBIA KOHCYJIBTAHT», « BUpTyanpHas nprueMHas».

1.3.1.3. IlocpeactBoM pa3memieHuss uHpopmanuu Ha EauHoMm mnopraine
rOCyJapCTBEHHBIX U MYHUIIMNIAIBHBIX yciyT (pyHkiuit) (www.gosuslugi.ru) (nanee
— Enmuneiii  moprtan), IlopTame rocyaapCTBEHHBIX M MYHHIMIAIBHBIX —YCIyT
(bynxkiuit) Kpacnomapckoro kpas (Www.pgu.krasnodar.ru) (manee — PernoHanbHbIi
nopran), a Takke Ha odunmarbHOM caiite BrlmecTe0aueBcKoro CenbCKoro
nocesieHust TeMproKCKoro paiioHa B MHGOPMAIIMOHHO-TEJIEKOMMYHUKAITMOHHOW CETH
«HuTepueT» (manee —ceth «MuTepHe™ )(http://www.admvyshesteblievskaya.ru).

1.3.1.4. TlocpencTtBoM pa3melieHuss UHPOPMALMOHHBIX CcTeH0B B M®Il u
YIOJHOMOYEHHOM OpraHe.

1.3.1.5. TTocpeactBom tenedonnoi csazu Call-iearpa M®I (ropsyast muHMs).

1.3.2. KoHcynpTHpOBaHHE MO BOINPOCAM NPEAOCTABICHUS MYHULIMNAIBHOU
YCIIYTH OCYIIECTBIISIETCS OECIIaTHO.

Crnennanuct, OCyIECTBISIOMNN KOHCYIbTUPOBaHUE (IOCPEACTBOM TenedoHa
WIM JIMYHO) MO BONpPOCaM MPENOCTABIEHUS MYHULUNAIBHON YCIyTH, OJKEH
KOPPEKTHO Y BHUMATEJIbHO OTHOCUTBCA K 3aSBUTEIISIM.

[Ipy KOHCYNbTUPOBaHMM MO TeseOHY CIEeUUATUCT JOJKEH Ha3BaTh CBOIO
damMuIMio, UMsI U OTYECTBO, JIOJDKHOCTb, a 3aT€M B BEXJIMBOW (opmMe 4YEeTKO U
noApoOHO TPOUH(POPMUPOBATH OOPATHBIIIETOCS TI0O UHTEPECYIOIITUM €TI0 BOIIPOCAM.

Eciu cnenuanucT He MOXXET OTBETUTh Ha BOIMPOC CAMOCTOSITENIBHO JIMOO
MOJIFOTOBKA OTBETa TPeOYET MPOJOJIKUTEIIBHOIO BPEMEHH, OH MOXKET MPEASIOKUTh
oOpaTuBLIEMYCSI OOpPaTUTHCS MUCBMEHHO JHMOO HA3HAYUTH APYyroe yaoOHOe s
3aMHTEPECOBAHHOTO JIMIIA BPEMs JIJIsl TOJTy4YEeHUs] HH(POPMALIUH.

Pexomennyemoe Bpemsi miis TenedoHHOTO pasroBopa — He Oonee 10 MUHYT,
JUYHOTO YCTHOTO HH(pOopMHUpoBaHUs — HEe OoJiee 20 MUHYT.



3

NunuBuyanbHOoe NUCbMEHHOE WH(MOpPMHUpOBaHHE (MO DJEKTPOHHOU TOYTE)
OCYILECTBISIETCS MMyTEM HAIpPAaBIICHUS 3JICKTPOHHOTO MUChMa Ha aJIpec AIEKTPOHHON
MIOYTHI 3asIBUTEIIS U IOJDKHO COZIEPKATh YETKUI OTBET HA MOCTABJICHHBIE BOIIPOCHI.

NuanBuayanbHOe MTUChbMEHHOE HHPOPMHUPOBAHUE (110 MOYTE) OCYIIECTBISAECTCA
MyTeM HampaBlIeHHUsS MUChMa HA TOYTOBBIN aapec 3asBUTENS U JOJDKHO COJEPXKaThb
YETKUI OTBET Ha MOCTABJICHHBIE BOIIPOCHI.

1.3.3. Mudopmanust 0 MECTOHAXOXKIECHUU U Tpaduke padOThl, CIPABOYHBIX
TenedoHaxX, HIEKTPOHHONM MOYTE  YINOJIHOMOYEHHOTO OpraHa, OpraHoOB W
OpraHu3alliii, y4acTBYIOIIMX B MPEIOCTABICHUU MYHUIMIAIBHBIX YCIYT, a TaKXKe
M®II pa3memniaercs Ha oduIMaaTbHOM caiTe BBIIECTe0IMEBCKOTO CEIBLCKOTO
MOCEJICHUS Temprokckoro paiiona B CeTH «HTepHeT
(http://www.admvyshesteblievskaya.ru)s oipaszeiie «AJIMUHUCTPATUBHAS
pedopmay / K ATMUHUCTPATUBHBIC PETIIAMEHTHD.

1.3.4. ndopmanuisi 0 MECTOHAXOXJACHUH U Tpaduke padOThl, CIPABOYHBIX
tenedoHax, o¢puuuanpHbix caiitax MOIL[ pa3memaercs Ha EguHom mnoprane
MHOTO(QYHKIIMOHATBHBIX ~ IIEHTOB  MPEAOCTaBICHHUS  TOCYJApCTBEHHBIX U
MYHUIUIATBHBIX yeayr KpacHomapckoro kpast B cetu «MHTepHer» —http://www.e-
mfc.ru.

Pazpen 1. Crangapt npeocTaBiieHUs] MyHULIUITAIBHONW YCIYTH

[Togpaznen 2.1. HanmeHOBaHNE MyHUIIMIIATBHOM yCIIyTH

[IpenocraBieHne AapXWBHBIX CIPABOK, APXUBHBIX BBIMMCOK M APXMBHBIX
KOIUH.

[Tompazgen 2.2. HaumenoBanue oprana, npeaoCTaBIISIIOIIETO
MYHULUNAIBHYIO YCIIYTy

2.2.1. IlpemocraBneHue  MYHUIIMNAIBHOW  yCIYI'HM  OCYIIECTBIISAETCS
aIMUHHUCTpPALIUECH.

AJIMUHUCTpaUUs IPeAOCTaBISET MyHUIIMIIAIbHYIO YCIYTy YEpe3 CTPYKTYPHOE
nojipaszzesieHue — OoOLUi OTAeN aAMUHHCTpaluu BrlecTe0ineBcKoro cenbeKoro
nocesneHus TeMproKCKOro paioHa (ganee — 00Ul oTaen).

2.2.2. B mpeaocTaBiIeHnA MyHUIIATIAILHOMN yCayru ydacTBytoT M®II,

3asBuTeNb (MIPEACTABUTEND 3asIBUTENS) HE3ABUCUMO OT €r0 MECTa >KUTENIbCTBA
WM Mecta npeObiBaHus (s (PU3MUECKUX JIMIl, BKJIIOYas WHIUBUIYATBHBIX
npeAnpUHUMATENIeH ) 00 MecTa Hax0XACHUS (1Sl FOPUIUYECKUX JIUIT) UMEET MPaBO
Ha oOpamenue B 000l mo ero BeiOopy MODIl B mnpenenax TeppuTOpUn
KpacHogapckoro kpas At NPEJOCTABJICHHUS €My MYHUUMNAIBHOM YCIyrd IO
AKCTEPPUTOPUATTELHOMY HPUHIIHUITY.

[IpenocraBnenne MyHUIMNAIBHON yciayrd B M®L] o skcrepputopruaibHOMY
MNPUHLNIY OCYIIECTBISCTCSI HAa OCHOBAaHUM COTJAIIEHUH O B3aUMOJECHCTBUH,
3aKJIIOUYEHHBIX ynosHoMoYeHHbIM M®I ¢ aamunuctpanmein BrimecrebireBckoro
CEJIbCKOI0 MoceneHus TeMPIOKCKOro paioHa.
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2.2.3. B cooTBeTCTBUM ¢ MYHKTOM 3 4dacTu | cratbu 7 denepanbHOrO 3aKOHA
or 27 wmwona 2010 roma Ne 210-®3 «OO0 opraHuzauud OpeIOCTaBICHUS
TOCYJapCTBEHHBIX U MYHHUIIMIAIBHBIX yCIyr» (nanee — OeaepanbHblil 3akoH Ne 210-
@®3)yroTHOMOUYEHHBIM OPraHOM YCTaHOBJIEH 3amper TpeOoBaTh OT 3asiBUTEINS
OCYIICCTBJICHUSI JCUCTBUH, B TOM WYHCIE COTJAaCOBaHWM, HEOOXOAUMBIX IS
MOJTYYEHUS] MYHUIUIIAIbHOW YCIIYTM U CBSI3aHHBIX C OOpallleHHEM B WHBIE OPTaHbl
MECTHOTO  CaMOYIIPaBJICHMs, TOCYJIapCTBEHHBIE OpraHbl, OpraHu3aluu, 3a
UCKJIIFOYEHUEM TIOJIyYEHHUsI YCIYr, BKJIIOYEHHBIX B TIEPEUYEHb YCIYr, KOTOPBIE
SBJIIOTCS HEOOXOIUMBIMH U 00513aT€NIbHBIMU VISl TPEAOCTABICHUS MYHUIIMITAIbHBIX
yCIyr, yTBepKIeHHBIM pemenueM CoBera BrllecTe0IMEBCKOIO  CEIbCKOTO
rocesieHus: TeMpPIOKCKOTo paoHa.

[Toapaznen 2.3. Onucanue pe3yabTaTa
PEIOCTaBICHUS MyHUITUTIATBHON YCIIYTH

2.3.1. KoHeuHBbIM pe3yJabTaTOM MPEIOCTABICHUS MYHUIUMATHHON YCIYTH
SIBIISIETCS BBIJIAYa:

- IPEIOCTABJICHNE APXUBHBIX CIPABOK, APXUBHBIX BHIMHCOK, ApXUBHBIX KOTIHIA;

- MOTMBHUPOBAHHBIN OTKAa3 B MPEIOCTABICHUU APXWBHBIX CIPABOK, apXHUBHBIX
BBITICOK, APXUBHBIX KOTIHIA;

2.3.2.  PesynpTaThl = NpEAOCTaBICHUS  MYHULUINAIBHOM  YCIyTH IO
HKCTEPPUTOPUAIIBHOMY TPUHLUIY B BUJAEC JJIEKTPOHHBIX JIOKYMEHTOB U (WJIM)
AJIEKTPOHHBIX o0pa3oB JOKYMEHTOB 3aBepAIOTCA YIIOJIHOMOYEHHBIMU
JOJDKHOCTHBIMU ~ JIMLIAaMU ~ @JIMMHUCTpallMi  Bplecte01MeBcKkoro  CeabCcKoro
MOCeJICHUsT  TEeMpPIOKCKOIO0  pailoHa, IMOJBEAOMCTBEHHOW €M OpraHu3aliy,
YIOJIHOMOYEHHOM Ha NPHUHITHE pEIHIeHHs O MPEeJAOCTaBICHUN MYHHUIUNAIbHON
YCIIyTH.

2.3.3. [Ins mosydeHus pe3yabTaTa MPeloCTaBICHUS MYHULUIMATBHONW YCIYTH
Ha OyMa)XHOM HOCHTENE 3asBHUTEIh MMEET MPaBO OOPATUTHCS HEMOCPEACTBEHHO B
aJIMUHUCTpAIMIO BhImecTe6IueBCKOro cenbeKoro noceiaeHus TeMpIroKCKoro paioHa,
YIIOJTHOMOYEHHYIO Ha TPHUHSATHE pPEHICHUS O TMPEAOCTaBICHUA MYHHUIUIATIbHOM
YCIIyTH.

[Togpaznen 2.4. Cpok npeaocTaBiIeHHs] MyHUIMIIAIBHOW YCIYTH, B TOM YKCIIE
C YY4ETOM HEOOXOMMOCTH OOpaIleHHs B OPTaHU3aIMH1, YUYACTBYIOIINE B
MPEAOCTaBIECHUHA MYHHUIIMNIAIBLHON YCIIYTH, CPOK IPUOCTAHOBJIEHUS MPEIOCTABICHUS
MYHULIMTATBHOMN YCIYTH, CPOK BbIAA4H (HAIPaBJICHUS) JOKYMEHTOB, SIBJISIOIINXCS
pPE3yJAbTATOM MPEIOCTABICHUS] MyHUIIUIIAIbHOW YCIYTH

2.4.1. IlpenocraBneHue MYHUIMNAIBHONW YCIYTH OCYUIECTBISIETCS B TEUCHHE
3-X pabouux AHEH cOo AHS pEruCTpaliy 3asBJICHUS O BblJaue KOMUU JOKYMEHTA.

2.4.2. OcHoBaHMs JJI1 NPUOCTAHOBJICHUS MPEIOCTABICHUS MYHHUIUIIATIBHON
YCIIYTH 3aKOHOAATEIbCTBOM HE MPEAYCMOTPEHBI.

2.4.3. Cpok BbIIauM JOKYMEHTOB (HAmpaBJICHMs ), SBISIOMIMXCSA PE3YJIbTaTOM
MPEeI0CTaBIECHUSI MyHUIIMIIATBHOM YCIIYTH, COCTABIISAET | I€Hb.



[Tonpaznen 2.5. HopmaTuBHBIE MPAaBOBBIE AKThI, PETYIUPYIOIINE TPETIOCTABICHUE
MYHULIMIAIBHOMN YCIIyTH

IlepeyeHb HOPMATUBHBIX NPABOBBIX AKTOB, PETYJHPYIOIIMX IPEIOCTABICHUE

MYHULIMIATBHON YCIyTH, pazmeniaercs Ha opUIMATEHOM caiTe
BprIiecTeO6MMeBCKOTO  CeNTbCKOTO  TTOCENCHHsT TEeMPIOKCKOTO pailoHa B CETH
«HTEepHET» (http://www.admvyshesteblievskaya.ru) B oJipaszere

«AnMuHHCTpaTuBHas  pedopma» / «AJIMUHUCTpPATHUBHBIE  PETJIAMEHTHD» B
COOTBETCTBYIOIIEH MO3ULINH O JAHHOW MYHULIMNIATBHOMN yCIIyTE.

O6mmit oTmen oOecreynMBaeT B YCTAHOBJICHHOM TOPSIIKE pa3MeEIlleHUEe |
aKTyaJu3alMi0 TEPEYHS] HOPMATUBHBIX IIPABOBBIX AKTOB, PETYIUPYIOIINX
IOpEJOCTAaBIICHUE  MYHMLIMIAJIBHOW  YCIyrd, Ha  O(QUIMAaIBHOM  caiite
YIOJIHOMOYEHHOTO OpraHa, a TaKKe B COOTBETCTBYIOLIEM paszzeie (enepanbHoi
roCyJ1apCTBEHHON UH(OPMAITMOHHOU CHUCTEMBI «DenepanbHbll  peecTp
rocylapcTBeHHbIX  yciuyr (yHkuumii)» (mamee —  denepanbHbIA  peecTp),
pPErHOHAJbHOM  TOCYJapCTBEHHOM  MH()OPMALMOHHOW  CHUCTEMBI «Peectp
rocynapctBeHHbIX yeuyr (dhynkuit) Kpacnogapckoro kpash»(nanee — peruoHalbHbIN

peectp).

[Toapaznen 2.6. McuepribiBaromuii nepevyeHb T0KYMEHTOB, HEOOXOIMMBIX B
COOTBETCTBHM C HOPMATUBHBIMHU MMPABOBBIMHU aKTaAMH JJISI IPEIOCTABICHUS
MYHUITUTIATBHON YCIIYTH U YCIIYT, KOTOPBIE SABJISIFOTCS HEOOXOAUMBIMU U
00s13aTEIBbHBIMHU JIJIS1 PEIOCTABICHUS MYHUITUTIAIBHON YCIIYTH, MOJISKAITUX
MPEICTABIICHUIO 3aIBUTENIEM, CITOCOOBI X MOJIYYSHUS 3asIBUTEJIEM, B TOM YHCIIC B
AJIEKTPOHHOM (hopMe, TOPSIIOK UX MIPEICTABICHUS

2.6.1. cuepnpiBatonuii mepeyeHb JAOKYMEHTOB, KOTOpBIE MPEICTaBISIFOTCS
3asIBUTEIIEM:

3asBJ€HUME Ha UMs TIJIaBbl BhIIECTEONMEBCKOTO CEIBCKOIO IMOCEICHUS
TeMproKCKOTo pailoHa, O BbIJa4€ KOMHM MPABOBOro0 akra Mo (opme CcoriacHo
npwiokeHuto Ne 1 kK HactodmeMy periameHTy (oOpasel] 3amoJIHEHUs 3asiBICHUS
MPUBOAUTCS B MPUIIOKEHUH No 2 K HACTOSILEMY PETIaMEHTY);

JNOKYMEHT,  yJOCTOBEPSIOIIMH  JINYHOCTh  3asBUTEN  (3asBUTENIEH),
SBJISTFOIIETOCS (DU3UYECKUM JTUIOM, JIUOO JIMYHOCTHh MPEJCTAaBUTENS (HU3UIECKOTO
WJIM FOPUIMYECKOTO JINLA;

JOKYMEHT,  yJIOCTOBEPSIIOIIMA  MpaBa  (MOJHOMOYMS)  MPEACTaBUTENS
¢u3nyecKoro WJIM IOPUAMYECKOTO JIMLA, €ClIM C 3asBIIEHHEM oOpalaercs
MPEACTABUTEIND 3aABUTENS (3asIBUTEIICH );

KOMNUS TPYAOBOM KHUKKHU, €CIIA 3aMPOC KACAETCs MOJATBEPKACHUS TPYIOBOTO
CTaxka ¥ 3apabOTHOM TIaThl 3asBUTEIIS;

2.6.2. 3asBUTENIb BOpPABE NPEACTABUTH 3asBJICHHE W TpHIIaraeMble K HEMY
JOKYMEHThl Ha OyMa)XHOM HOCHTENIe JIMYHO, WM T[OCPEACTBOM MOYTOBOIO
OTIPABJICHUS C YBEJOMJICHHEM O BPYUYEHUH, WJIU B (POPME JEKTPOHHBIX JOKYMEHTOB
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yepe3 EauHBIN MOpTan rocylapCTBEHHBIX W MYHUIMIAIBHBIX YCAyT ((GyHKIUH),
Pernonaneubii nopran wim yepe3 MOLL.

2.6.3. B 3agBneHun B 00s3aTEIHLHOM TMOPSAKE YKa3bIBAIOTCSA JaTa,
PETHCTPAIMOHHBIA HOMEpP W TIOJHOE HAaWMEHOBAHHUE JTOKYMEHTAa, KOIHIO KOTOPOTO
3ampariuBaeT 3asBUTENb, MPUYMHA OOpAIEHUS, KOJIMYECTBO JK3eMIUIIpoB. Ecmm
3asIBUTEID SIBJISICTCSI bu3IIecCKuM JUTIOM WITH WHINBUTY AJIbHBIM
MPEANPUHAMATETIEM, TO MPEAOCTABIISIOTCS MACTIOPTHBIC JaHHBIC 3asIBUTENS, a €CIIU
3asBUTEJIb — IOPUINYECKOE JIUIIO0, MPEIOCTABIISIIOTCS PEKBU3UTHI 3asIBUTEIIS U TIeUYaTh,
MOAIHUCH U JaTa.

3asBleHUs, TOCTYIUBIIKE IO DJIGKTPOHHOM IOYTE, JOJKHBI COJIEpPXKATh
CJICAYIOIINE PEKBU3UTHI:

HAaUMEHOBAaHWE OpraHu3alldd WIK JOJDKHOCTHOTO JIMIIA, KOTOPOMY OHHU
aJipeCOBaHbI;

JaTa, PEruCTPAllMOHHBIM HOMEP M TOJIHOE HAMMEHOBAHHUE 3aIpalinBacMoOro
JIOKyMEHTa (KOTUK),

JaTa OTIIPABJICHUS TUCHMA.

JIOJIKHBI YKa3bIBAThCS:

MpUYHHA 0OpAILLEHUS;

dbaMuust, ©Ms1, OTYECTBO 3aIBUTEIS;

MTOYTOBBIN aJpec MeCTa KUTEIHCTBA,;

AJIEKTPOHHBIN ajipec.

2.6.4. Yciyr, KOTOpbIC SIBISIOTCS HEOOXOIWMBIMH M 00S3aTeIbHBIMU JIJIs
MPENOCTABIICHUSI MYHUIIUMIIAIBLHOM  YCIyrd, 3aKOHOJATeNhCTBOM Poccuiickoi
denepaniv HE IPELYCMOTPEHO.

2.6.5. Ycayr, KOTOpbIe SIBISIOTCS HEOOXOAMMBIMH W 00S3aTCIBHBIMHU IS
MPEIOCTABJIEHNUS] MYHUUHWNAIBHOM YCIYTHM, 3aKOHOJATENbCTBOM Poccuiickoi
denepanyu He TPETYCMOTPEHO.

[Tonpaznen 2.7. NcuepnbiBaromuil nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C HOPMATUBHBIMU MPABOBBIMHU aKTaMU JJIsI PEIOCTABIICHUS
MYHULIMTATBHON YCITYTH, KOTOPhIE HAXOSITCSl B PACTIOPSAKEHUU FOCY1apCTBEHHBIX
OpraHoOB, OPTaHOB MECTHOTO CaMOYIPaBJICHUSI MyHUIUIIAIbHBIX 00pa30BaHUM
KpacHomapckoro kpast 1 MHBIX OpraHOB, YYaCTBYIOIIMX B MPEIOCTABICHUU
MYHUITUITAIBHBIX YCIIYT, 1 KOTOPBIE 3asBUTEIb BIIPABE MPEACTABUTD, a TAKKE
CIIOCOOBI UX TIOJTYYCHHS 3aIBUTEIISIMH, B TOM YHCIIC B DJIEKTPOHHOU (hopme, TTOPSIOK
WX TIPeJICTaBICHUS

2.7.1. JloKyMEHTOB, HEOOXOIWMBIX B COOTBETCTBHHM C HOPMATHUBHBIMH
MPABOBBIMHU AKTaMHU JUISI MPEAOCTABICHUS MYHULUIIAIBHOM YCIYTd, KOTOpbIC
HaxomsATCA B PAaCHOPSHDKEHUM TOCYNAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
caMOYIIpaBJIeHUsI MYHUIMNAIBHBIX oOpa3zoBaHuii KpacHogapckoro kpas M HMHBIX
OpraHoB, YYacTBYIOIIMX B TMPEIOCTABICHUM MYHUIMUMNAIbHBIX YCIYT, U KOTOpPBIE
3asBUTEJIb BIIPABE MPEICTaBUTh, HE TPEAYCMOTPEHO.

[Tonpaznen 2.8. Yka3zanus Ha 3anpeT TpeOOBaTh OT 3asBUTES



2.8.1. Cormacuo uwactu 1 crateu 7 @enepanbHoro 3akoHa Ne 210-03
YIOJIHOMOYEHHBIN OpraH He BIpaBe TPeOOBATh OT 3asBUTEIIA:

1) mpencraBieHHWs JOKYMEHTOB H HWH(QOPMAIUU WM  OCYIIECTBICHUS
NEUCTBUN, TMPEACTABICHUE WM OCYILIECTBIEHUE KOTOPBIX HE MPEAyCMOTPEHO
HOPMATHBHBIMH MPAaBOBBIMU aKTaMU, PETYJIUPYIOIMIMMHU OTHOILIEHNS, BO3HUKAIOIINE B
CBSI3M C MPEJOCTABICHUEM MYHULIMITAIBHBIX YCIYT;

2)  TUpeACTaBICHHS JOKYMEHTOB W  WHpOpMAIMH, B TOM  YHCIEC
MOATBEPAKAAIOMIUX  BHECEHHE  3asBUTEJNEM  IUIAThl 332  MPEIOCTABICHUE
MYHULUNAIBHBIX ~ YCIYI, KOTOpPbIE HAXOASATCA B  PACHOPSDKEHUHW  OPraHoB,
MPEAOCTABISAIONINX MYHHIIMIAIBHBIE YCIYT'HM, HHBIX TOCYJIapCTBEHHBIX OPraHOB,
OpraHOB MECTHOT'O CaMOYMpPAaBJICHUS JTUOO MOJABEAOMCTBEHHBIX TOCYIapCTBEHHBIM
OpraHaM WJIM OpraHaM MECTHOT'O CaMOYIIPaBJIICHUS OPraHU3allii, Y4aCTBYIOIIUX B
IPEIOCTABICHUU MPEeNyCMOTPEHHBIX YacThio 1 crathu 1 denepanbHoro 3axoHa Ne
210-®3 MyHHIMMAIBHBIX YCIYT, B COOTBETCTBHH C HOPMATUBHBIMU TIPAaBOBBIMU
aktamu  Poccumiickoii ~ @enepannri, HOPMATHUBHBIMM  IIPABOBBIMHU  aKTAMU
Kpacnogapckoro Kpas U MYHHUIUTATbHBIMH MIPaBOBBIMU aKTaMu
Brimmecte0a1ueBCKOro cenbCcKoro moceieHus: TeMpIoKCKOTO paiioHa, 3a HCKIIOUCHHEM
JIOKYMEHTOB, BKIIIOUEHHBIX B OIpEACICHHBIN YacThio 6 craThu 7/ denepasbHOTOo
3akoHa Ne 210-®d3nepeueHb JOKYMEHTOB. 3asBUTENb BIPAaBE IIPEACTABUTH
yKa3aHHbIE JIOKYMEHTBI W HMHPOpMAlMI0 B  OpraHbl, MPEAOCTaBIIAIONINEC
MYHUIUTIATBHBIEC YCIIYTH, 10 COOCTBEHHOW MHUIIUATHUBE;

3) ocylecTBICHHUS ICHCTBUIN, B TOM YHCIIE COTJIACOBaHUM, HEOOXOMMMBIX IS
MOJIYYCHUS] MYHUIMIAIBHBIX YCIYr W CBSI3aHHBIX C OOpallleHHeM B UHBIC
rOCYAapCTBEHHBIE OPraHbl, OpraHbl MECTHOI'O CaMOYIPABJICHHS, OpPraHHU3alUH, 3a
UCKIIIOUCHUEM TIOJYyYEHUs YCIyr M TOJy4YeHUs JTOKYMEHTOB U UWHGMOpMaIH,
MPENIOCTABISIEMbIX B pE3yJbTaTe NPEIOCTABICHUS TAaKUX YCIYr, BKIOYEHHBIX B
IEpEYHU, YKa3aHHbIE B 4acTu | craten 9 @enepanbHoro 3axkona Ne 210-P3;

4) mnpencTaBICHHUS JOKYMEHTOB M WH(QOpPMALUH, OTCYTCTBHE U (WIIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIIMCh MIPU MEPBOHAYAIBHOM OTKa3e B MpPUEME
JOKYMEHTOB, HEOOXOJMMBIX HJisi MPEJOCTABICHHUS MYHMIMNAIbHOW YCIYrH, 3a
UCKJIFOUEHHUEM CIIEAYIOIINX CIyYaeB:

M3MEHEHUE TpeOOBaHMN HOPMATHMBHBIX MPABOBBIX AKTOB, KaCAIOLUXCS
MPEAOCTABICHNUS MYHUUUNAIBHOM yCIYrd, IOCJI€ MEPBOHAYAIBHOM MOAAYH
3asIBJICHUSI O MPEOCTABICHUH MYHUIUIIAIbHON YCIIYTH;

HaJU4Ke ONMTMOOK B 3asBJICHUM O MIPEIOCTABICHUU MYHHUITUNAIBHONU YCIYTH H
JIOKYMEHTaX, IMOJAHHBIX 3asBUTEIEM IIOCJE IEPBOHAYAIBHOIO OTKa3a B IpPUEME
JIOKyMEHTOB, HEOOXOJUMBIX JUIsI TIPEIOCTABICHUS MYHUIIMITAJILHONW YCIYTH W HE
BKJIFOUYEHHBIX B MIPEJCTABIICHHBIA paHEE KOMIUIEKT JIOKYMEHTOB;

UCTEYCHHE CPOKA JIEUCTBUS TOKYMEHTOB WJIM U3MEHEHHE MH(POpPMALIUU MOCHe
NEepPBOHAYAILHOTO  OTKa3a B  NpHeMe  JOKYMEHTOB, HEOOXOJUMBIX  JJId
MPEI0CTABIECHUS MYHUILIUTIAJIBHOW YCIYTH;

BBISIBJICHHME  JIOKYMEHTAJbHO  TOJATBEPKACHHOro  ¢akta  (MPU3HAKOB)
OIMM1OOYHOTO WJIM MPOTHUBOINPABHOTO ACUCTBUS (0€31€MCTBUSI) JOJDKHOCTHOTO JIUIIA
YIOJIJHOMOUYEHHOTO OpraHa, MYHHUIMNAJIBLHOTO cCiyXxamiero, pabotnuka MOII,
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paboTHHMKA OpraHu3aluu, IpeaycMoTpeHHoM dactbio 1.1 ctateu 16 deaepanbHOro
3akoHa Ne 210-®3, npu nepBOHAYaJbHOM OTKa3e B IIpUEME JOKYMEHTOB,
HEOOXOUMBIX ISl IPEAOCTaBICHUS MYHHUIIMITATBHOW yCIyTH, O YeM B MTUCHbMEHHOM
BHJIE 34 MOJIKCHIO PYKOBOJIMTEIS YHOJHOMOYEHHOIO opraHa, pykooaurenss MOL]
Opyd MEpPBOHAYAILHOM OTKa3€ B NpPHUEME JOKYMEHTOB, HEOOXOIUMBIX s
IPENOCTABICHUS MYHUIMNAIBHOW YCIyTH, JHOO pPYKOBOAMUTENS OpraHU3allNH,
npeaycMoTpeHHo yacteto 1.1 crareum 16 @enepansHoro 3akoHa Ne 210-D3,
YBEJOMIIIETCSl 3asiBUTENb, a TaKkKe MPUHOCITCS W3BUHEHHUS 3a JIOCTaBJICHHBIC
Heyn00CTRa.

2.8.2. 3amper TpeOoBaThb OT 3asBUTENS MPEACTaBICHUS JOKYMEHTOB,
uH(OpPMAIUU I OCYIIECTBIICHUS IEHCTBUIA:

1)3amnpeT OTKa3bIBaTh B MPHUEME 3alpPOCa M MHBIX JOKYMEHTOB, HEOOXOIMMBIX
JUISL IPEIOCTABIICHUSI MYHULIUIIAJIBHOM YCIIYyTH, B CIIy4ae, €CJIM 3alpoC U JOKYMEHTHI,
HEOOXOJMMbIE JJIi NPEJOCTAaBICHUS MYHULUNAIBHON YCIyrW, TIOJaHbl B
COOTBETCTBUM € HMHpOpMALME O CpoKax U TMOPSAOKE MIPeIoCTaBICHUS
MYHHUIMOATBHOW YCIyTH, OMyOJMKOBaHHOM Ha EnnHoM mnoprane, PermonaibHOM
noprarne;

2)3ampeT OTKa3bIBaTh B MPEIOCTABICHHUS MYHHIIMTIAIBHOW YCIYTH B Cliydae,
€CJIM 3aMpoC U JOKYMEHTHI, HEOOXOAUMBIE IJI MPEAOCTABICHUS MYHHIIMNAIbHON
yCIIyI'¥, TOJAaHbl B COOTBETCTBUM C HUHGMOpManued O CpokKax M TOpAJKE
IPEIOCTABIICHUS] MYHHUIMIIAJILHOW yCiyru, onyOiukoBaHHOW Ha EnuHoM moprare,
PernonaisHOM nopraie;

3)3anper TpeOOBaTh OT 3asBUTENS COBEPIICHUS HHBIX JCHCTBHUMA, KpOMeE
OPOXOXACHUA  WACHTU(UKAIMM W ayTEeHTU(PUKAIMM B  COOTBETCTBUH  C
HOPMATUBHBIMM TNPaBOBbIMM akTaMu Poccuiickon ®Penepanuu, ykKaszaHus UEiIu
npueMa, a TakkKe TMpEeOoCTaBICHUS CBEIEHUM, HEOOXOIUMBIX HJisi pacyera
JUTUTEIBHOCTH BPEMEHHOTO MHTEpPBasia, KOTOPbIA HEOOXOAUMO 3a0pOHHMPOBATH IS
npuema;

4)3amper  TpeOOBaTh  OT  3asBUTENS  NPEJOCTABJICHUS  JOKYMEHTOB,
NOATBEP)KIAIOIIMX  BHECEHHME  3asiBHUTENIEM  IUIAThl 33  MPEJOCTABICHHE
MYHULANAIBHON YCITyTH.

2.8.3.I1pu penocTaBIeHU MYHUIMITAIBHBIX YCIYT 1O 3KCTEPPUTOPHATTEHOMY
OPUHIMIY YIOJHOMOYEHHBbIM OpraH HE BIpaBe TpeOoBaTh OT 3asgBUTEI
(mpeacraBurens 3asButenst) win M®L[ npenocraBieHus: T0KyMEHTOB Ha OyMasKHBIX
HOCUTEJISIX, €CJIIM WHOE€ HE MperycMOTpeHO ¢eaepaibHbIM 3aKOHOAATEILCTBOM,
PErIaMEHTUPYIOIIMM MPEJOCTABICHUE MYHULIUITAJIBHBIX YCIIYT.

[Toapaznen 2.9. cyeprbiBaromuii nepedeHb OCHOBAHUIM JIsl OTKa3a B IPUEME
JIOKyMEHTOB, HEOOXOUMBIX TSI PEIOCTABJICHHS] MYHUIIMITAIbHON YCITyTH

2.9.1. He noanexxat npuemMy 3asiBJICHUsI B CiTydae:

OTCYTCTBUS (DaMuUIMU, MOYTOBOrO ajapeca M (WIM) DJIEKTPOHHOTO ajapeca
3asIBUTEIIS;

OTCYTCTBHSI JaThl, PETHCTPAIIMIOHHOTO HOMEpa, IOJHOTO HAWNMEHOBAHUS
3aMpanmBaeMoro JOKyMeHTa (KOMHH);
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€CJIM TEKCT 3asBJICHUS HE MOAJAETCS MPOUYTEHUIO;

€CJIM 3asBJICHUE COJICPKUT HEHOPMATUBHYIO JIGKCUKY U OCKOPOUTEILHBIC
BBICKA3bIBAHUS;

HEBO3MOXXHOCTM  YCTAHOBJICHHMS  3ampaiiuBaeMoi  uHoOpManuv 1O
COAEP>KAHUIO 3asIBJIICHUS;

€CIIA 3asBJIEHUE COJEPKUT 3alpoC O BbIJAAYE€ KOMHM IPABOBOTO AKTA, HE
ABJISIIONIETOCS. ~ MYHUIMIAIBHBIM ~ TMPAaBOBbIM  aKTOM,  UW3JaHHBIM  IJ1aBOM
(anMuHMCTpanuel) BrlliecTe0IMeBCKOrO0 CENbCKOTO TMOCEIeHUs TeMpIOKCKOIro
paioHa,

OTCYTCTBUS Y 3asiBUTENS WIM (PU3UYECKOTO JIUIA, JACUCTBYIOIIET0 OT UMEHH
3asIBUTEIISI, COOTBETCTBYIOLIMX MOJHOMOYHUI Ha MOJYyYCHUE MyHULUIIAIIBHOW YCIYTH.

2.9.2. Ilpu nogaue nokymeHToB Ha Enunom moptane, PernonanbHoM mopraie
OCHOBaHHWEM JUIsl OTKa3a B IIpUEME JOKYMEHTOB SIBIISIETCS HECOOTBETCTBUE
KBATM(PUIIUPOBAHHONW ToAnucu TpeboBanusiM ctatbl 11 denepanbHOrO 3aKoHA
Poccuiickoii ®@enepammm ot 6 ampens 2011 roga Ne 63-®3 «O06 »>1meKTpOHHOM
MOATTUCH.

2.9.3. O Hamu4YuM OCHOBAHMA JJISl OTKa3a B MpHUEME JOKYMEHTOB 3asBHUTEIS
MH(QOPMUPYET CHEIUATUCT YIMOJHOMOUYEHHOIO OpraHa, OTBETCTBEHHBIA 3a MpUEM
JTIOKYMEHTOB, JIN00 M®II, KOoTOphIil OOBSICHSET 3asIBUTEIIIO COICPKAHUE BBISIBICHHBIX
HEJIOCTATKOB B MPEACTABJICHHBIX JOKYMEHTaxX W MpeajiaraeT MPUHSATh MEPhl MO HX
YCTPaHEHHUIO.

VYBenomienne o0 OTKaze B TMpHUEME JIOKYMEHTOB, HEOOXOIUMBIX JIJIst
NPENOCTaBICHUS ~ MYHUIIMNAIBHOM  yCIyrd, 1O  TpeOOBaHUIO  3asBUTEIA
noAnuckiBaeTcss paboTHHKOM MODII, AOMKHOCTHBIM JIMIIOM YIIOJTHOMOYECHHOTO
OpraHa M BbIJIA€TCS 3asBUTENIO C yKa3aHUEM IPUYUH OTKa3a HE MO3JHEE OJHOIO
pabouero mHS cO JHS OOpallleHWs 3asBUTENS 3a TMOJYYCHHEM MYHUIUTATBLHOM
YCIIyTH.

2.9.4. He moxeT OBITh OTKa3aHO 3asABUTEII0 B IPHUEME JIOIMOJHHTEIHBHBIX
JIOKYMEHTOB MPHU HAIMYUU HAMEPEHUS UX CIATh.

2.9.5. OTtka3z B mpuemMe AOKYMEHTOB, HEOOXOAMMBIX JIS TPEAOCTABIICHUS
MYHULIMNIATBHON yCIIYTH, HE MPENsSTCTBYET TMOBTOPHOMY OOpalieHUu0 TOCIe
yCTpaHEHUs MPUYUHBI, TOCTY>KUBIIEH OCHOBAHUEM JIJIS OTKAa3a.

[Tonpaznen 2.10. McuepnbiBaromuii mepeueHb OCHOBAHUH JJIs1 TPUOCTAHOBIICHUS
MPEIOCTABICHUS MYHUITUTIATFHOM YCIIYTH WM OTKa3a B IPEIOCTaBICHUN
MYHHUITUTIATHHOU YCIIYTH

2.10.1. OcHoBaHus i1 MIPUOCTAHOBIICHUS MPEIOCTABICHUS MYHUITUTIATHLHOM
yCIIyTH 3aKOHOAaTenbCcTBOM Poccuiickoit denepanyu HE IPELYCMOTPEHBI.

2.10.2. MyHuuunanpHas yciyra He MpeoCTaBiIsIeTCs B CiIyJae:

OTCYTCTBHUS WJIA HEHaAJeKaero opopMIIeHUs 3asBJIICHUS 3aMHTEPECOBAHHOTO
JIMIA O BbIJJa4€ ApXUBHBIX JOKYMEHTOB;

oOpamieHusi (U3MYECKOro JIMLa O BbIJJAYE AapPXUBHBIX JTOKYMEHTOB,
HEIMOCPEICTBEHHO HE 3aTParuBarollero ero npasa u cBOOO/IbI;
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oOpamieHusi IOPUIMYECKOTO JIMIA O BbIJa4€ apXUBHBIX JOKYMEHTOB,
HEMOCPEICTBEHHO HE KAacarollerocss MpaB M OOA3aHHOCTEH ATOr0 IOPHUIUYECKOTO
JIULA;

OTCYTCTBUSL JIaThl, PETUCTPALIMOHHOTO HOMEpA, IOJHOTO HAWMEHOBAHUS
3anpalrmBaeMoro JJOKyMeHTa (KOMUH);

HEBO3MOXXHOCTM  YCTAHOBJICHHMS  3ampaluBaeMoi  uHdOpManuv 1O
COJIEP KaHUIO 3asIBJICHUS;

€CJIM TEKCT 3as1BJICHUS HE MOJAIAETCS MPOYTECHHUIO;

€CJIM 3asiBJICHUE COACPKUT HEHOPMATUBHYIO JIEKCUKY M OCKOPOUTEIbHBIC
BBICKA3bIBaHUS;

€CIM coJiepKalllascsi B 3alpalluBacMOM MPaBOBOM akTe HHGpOpMAIIHS
OTHECEHa B YCTaHOBIEHHOM @DejiepalibHbIM 3aKOHOM TMOPSAKE K CBEICHUSM,
COCTaBIISIFOIIUM TOCYJAPCTBEHHYIO WM MHYIO OXPAaHSEMYIO 3aKOHOM TailHy.

2.10.3. OTka3 B mpenoCTaBICHUU MYHUIIMNAIBHOW YCIYTHM HE TPEMSTCTBYET
MIOBTOPHOMY OOpaIIeHUIO MOCe YCTPaHEHUsI MPUYUHBI, TTOCTY>KUBIIEH OCHOBAaHUEM
JUTSL OTKAa3a.

[Toapasnen 2.11. TlepeueHs yciyr, KOTOPbIE ABISIOTCS HEOOXOIUMBIMU U
00s13aTENbHBIMHU JJIS1 IPEIOCTABICHUS MYHUIIMIIAIBHON YCIYTH, B TOM YHCIIE
CBEJICHUS O IOKYMEHTE (JIOKYMEHTaX ), BblJ1aBa€MOM (BbIJJaBA€MbIX ) OpTaHU3AIUSIMH,
YYaCTBYIOIIUMH B MPEIOCTABICHUN MYHUIIUTIAIBHON YCIIYTH

VYcayr, KOTOpble SBISIIOTCS HEOOXOJUMBIMU W O0S3aTENbHBIMU  JIJIS
MPEIOCTABJIEHNUS] MYHUUMIAIBHOW  YCIYTH, 3aKOHOJATENBCTBOM Poccuiickon
denepaniv HE IPELYCMOTPEHO.

[Toapazmen 2.12. [Topsaok, pa3Mep ¥ OCHOBaHHS B3UMaHUS TOCYIapCTBEHHON
MONUTMHBI UJIM UHOM TIJIAThI, B3UMAEeMOM 3a MPEI0CTABICHUE MYHUITUITAIbHON YCIYTH

[IpenocraBiieHre MyHUIMIIAIBHOM YCIIYTH OCYUIECTBIISETCS OECIUIaTHO.

[Tonpazmen 2.13. [opsaok, pasMep 1 OCHOBaHMS B3MMaHUS TUTATHI 32
MPE0CTaBIECHUE YCIYT, KOTOPHIC SIBISIOTCS HEOOXOIUMBIMU U 00s3aTEIBLHBIMU TSI
IPEIOCTaBICHUS MyHUITUTIATBHON YCIIYTH, BKIIIOYask HHOOPMAIUIO O METOIUKE
pacuera pa3mepa TaKoH IJIaThl

B3umanue I1J1aThI 3a MpcaoCTaBJIICHUC YCIIyT, KOTOPLBIC ABJIIAIOTCA
HGO6XOI{I/IMBIMI/I U 00s13aTeIbHBIMU AJE1 IPCaO0CTaBICHUA MYHHHHHaHbHOﬁ YCIIYTH,
HC OCYIICCTBIACTCA B CBA3U C OTCYTCTBUCM TAKOBBIX.

[Tonpaznen 2.14. MakcuMasbHBIN CPOK OKMAAHUS B OUEPEAH MPH Mo1aue 3ampoca o
MPENOCTABIEHUN MYHULIMIIAJIIBHON YCIIYTH, YCIIYTH, IPEIOCTABIISIEMOUN
OpTraHU3aIMeN, YYaCTBYIOIIEH B IIPENOCTABIEHUN MYHULIMITAIIBHOW YCIIYTH, U TIPU
MOJIYYEHUH PE3ybTaTa NPEAOCTABICHUS TAKUX YCIyT
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Cpok oXxuzaHuss B Oyepeau MNpU TMOJade 3asBJICHUS O IPEIOCTABICHUU
MYHULMOATBHOW YCIYyTM W JOKYMEHTOB, YKa3aHHbIX B mojpaszaene 2.6 paznena Il
pErjlaMeHTa, a TaKKe IPH MOJTYYEHUHU pe3ysibTaTa MPEJOCTABICHHUS] MyHULIUITIAIbHOM
YCIIyT'Y Ha JINYHOM MpUEME HE JOJDKEH MPEeBbIIATh |5 MUHYT.

[Togpaznen 2.15. Cpok U NOPSAIOK PErUCTPAIIUU 3aIpOCca 3aIBUTEIS O
MIPEIOCTaBICHUY MYHUITUTIATBHONW YCIIYTH M YCIYTH, TIPEIOCTaBIAEMOI
OpraHM3aIMel, y4aCTBYIOIIEH B IPEIOCTABICHUU MYHHUITUTIATHHON YCIYTH,
B TOM YHCIIC B JIEKTPOHHOH opme

Perucrpatus 3asBiaeHUss 0 MPEIOCTABICHUU MYHUIIMTIATBHOW YCIYTy U (UJIN)
JIOKYMEHTOB (COAEpXAIINXCS B HUX CBEJACHMI ), HECOOXOIUMBIX JUIsl MPEAOCTABIICHUS
MYHULIMNAIBHON YCIyTHM, B TOM YHUCJIE NPU NPEAOCTABICHUM MYHULUNAIbHOMN
yCIyTd B AJIEKTPOHHOM (opme mnocpeactBoM Enunoro moprtana, PermonambHOTrO
nopTaja OCYIIECTBISETCS B JI€Hb UX MMOCTYIICHHUS.

Peructpauus 3asBiaeHUss O MPEAOCTABICHUM MYHULMIIAIBHON YCIYTH C
JOKYMEHTAMH, YKa3aHHbIMH B mozapaszene 2.6 paszgema Il pernamenra,
NOCTYNHUBIIUMH B BBIXOJHOU (HEpaOOUMid UM Mpa3JHUYHbBIN) J€Hb, OCYLIECTBISAETCS
B IIEPBBII 32 HUM pabOUMil I€Hb.

Cpox perucTpanuu 3asBJICHHUS] O MPEIOCTaBICHUM MYHULUIAIBHOU YCIyI'H U
JIOKYMEHTOB (CozepiKallluXcs B HUX CBEJCHHI), MPEICTABICHHBIX 3asBUTENIEM, HE
MOKET npeBbiaTh 20 MUHYT.

[Toapaznen 2.16. TpeboBaHMUs K MOMEIIEHUSM, B KOTOPBIX MPEI0CTABIISIIOTCS
MYHHUIUIIAJIbHAS YCITyTa, YCJIyra, MpelocTaBisieMas Opranu3aieii, ydacTBYIoIen B
MPEOCTABICHUA MYHULIMTIAIBHON YCIYTH, K MECTY OKHJIAHUS U TpUeMa
3asiBUTENEH, pa3MeIIeHUIO U 0(DOPMIIEHHIO BU3YaIbHOM, TEKCTOBOW U
MYJIbTUMEIUUHON HHGOPMAIIUU O TIOPSIAKE MPEOCTABICHUS TAKUX YCIIYT, B TOM
YyuCiie K 00eCIeUeHUI0 JOCTYIMHOCTH I MHBAJIMIOB YKa3aHHBIX 00BEKTOB B
COOTBETCTBHHM C 3aKOHOJATENILCTBOM Poccuiickoit deaepanuu 0 COLMaIbHON 3alIATE
WHBAJINJIOB

2.16.1. Uadopmanums o rpaduke (pexume) padoThl YITOJIHOMOYEHHOTO OpraHa,
OpraHu3aliii, Yy4YacTBYIOIIMX B TMPEJOCTABICHUH MYHUIIUMAIBHON  YCIyTH,
pa3MmemnaeTcs MpU BXOJI€ B 3/1aHME, B KOTOPOM OHHM OCYHIECTBISIFOT CBOIO
NeSATeTLHOCTh, Ha BUTHOM MECTE.

3naHue, B KOTOPOM MPEAOCTABISACTCS MYyHHUITUTIAIbHAS yCIIyTa, TOJKHO OBIThH
00OpyZIOBaHO OTIEIBHBIM BXOJOM JUIsi CBOOOJHOTO JOCTyna 3asBUTEICH B
MOMEIIEHHUE.

Bxon B 3manHue nopkeH ObITH 00OpYJOBaH HMH(POPMAIMOHHON TaOIMUKOM
(BBIBECKOIN), comepxariet nHpopMaiuio 00 ymoJHOMOYEHHOM OpraHe, OpraHu3alluy,
YYaCTBYIOIIEH B MPEIOCTABJICHUU MYHUIMIIAJILHOW YCIYTH, a Takke 000pyJI0BaH
yAOOHOW JIECTHUIIEH ¢ TMOpYYHSIMH, MaHAycamMu [Jisi  OecrnpensiTCTBEHHOrO
MIePEABMKCHUS TPaXKIaH.

Mecta mnpenocTaBieHUsS MYHHIUIIAIBLHONW YCIyrd OOOPYIYIOTCS C Y4ETOM
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TpeOOBAHUM JIOCTYMHOCTU JUIsi MHBAJIUAOB B COOTBETCTBUM C JIEHCTBYIOLIUM
3aKOHOIaTeNnbCcTBOM Poccuiickort deaepannn 0 COUUAIBHON 3aIUTE WHBAIUIOB, B
TOM 4HcCJie 00eCreUnBarOTCs:

yCcIIoBHsl ISl OCCHPEMSITCTBEHHOTO JOCTyNa K OOBEKTy, Ha KOTOPOM
OpraHMW30BaHO MPEIOCTABICHUE MYHUIUINAIBHBIX YCIyT, K MECTaM OTIblXa H
MPEA0CTaBISIEMbIM MYHHITUTIATLHBIM YCIIYTaM;

BO3MOKHOCTh CaMOCTOSITENIbHOTO MEPEABUKEHUS 10 TEPPUTOPUM OOBEKTa, Ha
KOTOPOM OpraHU30BaHO NPENOCTABICHUE MYHULHUIAIBHBIX YCIYT, BXOJAa B TaKOH
OOBEKT W BBIXOJa U3 HETO, MOCAIKU B TPAHCIIOPTHOE CPEJCTBO U BBICAJKU U3 HETO, B
TOM YHCJIE C UCIIOJIB30BAHUEM KPECIIa-KOJISICKH;

COMPOBOXKJICHUE HHBAINIOB, HUMEIONIMX CTOMKHE paccTpoiicTBa (QYyHKIIMH
3pEHHUS U CaMOCTOSITENILHOTO MEPEABUKEHUS, U OKa3aHUE UM MTOMOIIM Ha 00BEKTE, Ha
KOTOPOM OpPraHM30BaHO MPEAOCTABICHUE MYHULIMNIATBHBIX YCIYT;

HaJUIeKalee pasMelleHre o0OopyJoBaHMs W HOcUTelell uHdopmaiuuy,
HEOOXOJMMBIX JUIsi OOecreyeHuss OeCHpEensTCTBEHHOTO JIOCTyla WHBAJIUIOB K
O00BEKTY U MPEAOCTABISIEMbIM MYHUIIUTTAIBHBIM YCIIYTaM C Y4E€TOM OTPaHUYEHUU UX
KU3ZHECATEIbHOCTH;

nyOnupoBaHHe HEOOXOAMMOW I MHBAJIWAOB 3BYKOBOM M 3pUTEIBHOMN
uH(popManMu, a TaKKe HAJANUCed, 3HAKOB M WHOM TEKCTOBOM M TpaduyuecKou
nH(pOpMaIMK 3HAKaMU, BBINOJHEHHBIMU pelibeHO-TOUCUHbIM IpudTom bpaiins,
JIOMYCK CYp/AOIEePEBOAUMKA U TU(PIIOCYPIOTIEPEBOTINKA;

JOMyCK Ha OOBEKT, Ha KOTOPOM OpPraHW30BAHO IMPEIOCTaBICHUE
MYHUIIUNATBHBIX ~ YCIYT, COOaKU-TPOBOJAHMKA TMPU  HAIWYUM  JOKYMEHTa,
MOATBEP)KIAIONIETO €€ CHeluaibHOoe OOy4YeHHWE U BbIIABAEMOTO B TOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJATEILCTBOM Pocculickon denepanuu;

OKazaHwe  pabOTHUKAMH  YIOJHOMOYEHHOTO  OpraHa,  OpTraHHU3alui,
YYaCTBYIOIIUX B MPEAOCTABICHUU MYHULUNAIBHOW YCIyTH, MMOMOIIM WMHBAIWIAM B
MPEOI0JICHUH OaphepoB, MEMIAIOIINX MOJYYCHUI0O UMU YCIyT HapaBHE C JIPYTUMHU
OpraHamH.

[TomMetienusi, B KOTOPBIX MPEIOCTABISICTCS MYHHUIUIIAIbHASL YCIyTa, AOJIKHBI
COOTBETCTBOBAaTh CAHUTAPHO-TUTMEHUYECKUM MpaBUIaM M HOpMaTHUBaM, IMpaBHIaM
noxkapHot Oe3omacHOCTH, Oe3onacHocT TpyAa. llomemenus o6opyayroTCs
CUCTEMaMU KOHJUIIMOHUPOBAHUS (OXJIAKICHUS W HArpeBaHUsl) U BEHTUJIUPOBAHUS
BO3/yXa, CPEACTBAMHU OIOBELIEHHUS O BOBHUKHOBEHUM UPE3BbIYAMHOW cuTyaunu. Ha
BUJIHOM MECTE pacCIojaraloTcsi CXEMbl PA3MEIICHHS CPEJICTB IMOKAPOTYIICHUS U
nyTe sBakyamuu Jronen. I[lpemycmarpuBaercs o0OpyJoBaHUE MOCTYITHOTO MECTa
OOIIECTBEHHOTO TMOJIb30BaHUS (TyaseT).

[Tomemenuss M®L] nast paboThl ¢ 3agBUTEIAMH OOOPYAYIOTCS AJIEKTPOHHOMN
CUCTEMOM yIpaBJICHHUS OYEPENbl0, KOTOpas TPEICTaBIsAeT COOOH KOMIUIEKC
MPOTpaMMHO-aNMapaTHbIX CPEACTB, IMO3BOJISIONIMX ONTUMHU3UPOBAThH YIIPABIICHHUE
O4epeIsIMU 3asiBUTEIICH.

2.16.2. Ilpuem JOKYMEHTOB B YIOJHOMOYEHHOM OpraHe, OpraHu3alusix,
YYaCTBYIOIIUX B MPEIOCTABICHUN MYHUIUIMAIBHOW YCIyTH, OCYIIECTBIISIETCS B
CIIEIUAIBHO 000PYAOBAaHHBIX MOMEIICHUSAX MM OTBEJECHHBIX JJIs 3TOr0 KaOMHEeTax.

2.16.3. Ilomemenus, mnpeaHa3HAUYCHHBIC [JI1  TIpUeMa  3asBUTEINICH,



13

00opynytoTcsi ”HPOPMALIMOHHBIMU CTEHJIaMH, COJEPKALIMMU CBEJICHUS, YKa3aHHbIE
B nonpazzaene 1.3 pernamenTa.

WNupopmaninoHHbIE CTEH Il pa3MEeNIaloTCsl Ha BUTHOM, JOCTYITHOM MECTe.

Odopmiierne WHDOPMAITMOHHBIX JIUCTOB OCYIIECTBISETCS YIOOHBIM IS
yreaust mpudrom — TimesNewRoman, ¢opmar nucta A-4; TEKCT — MPOMHCHBIC
OykBeI, pazmep mpudta Ne 16 — OoObIYHBINA, HAMMEHOBAaHUE — 3arjlaBHbIC OYKBBI,
pazmep mpudra Ne 16 — xupHbId, monst — 1 cM BKpyroByro. TekcThl MaTepuasoB
JOJDKHBI OBITH HareyaTaHbl O3 HCIpaBlIeHUN, HanOojee BaxkHas WHGpopMauus
BbIIETIsIETCS )KUPHBIM HpudTom. Ilpu opopminernnn nHGOPMALMOHHBIX MaTEpUAIOB
B BHJE OOpa3lOB 3asBJICHUI Ha MOJyYEHWE MYHULUNAIBHON yciIyru, oOpasLoB
3asBJICHUH, IEpEYHEN JOKYMEHTOB TpeOOBaHUs K pazMepy ipudra u popmaTty JamcTa
MOTYT OBITh CHUKEHBI.

2.16.4. IlomemeHuss Uil OpueMa 3asBUTEIEH JOJDKHBI COOTBETCTBOBATH
KOMGOPTHBIM Il TpaXkJaH yCIOBUSIM W ONTUMAJIBHBIM YCIOBUSIM pabOThI
JOJDKHOCTHBIX JIMI] YIMOJHOMOYEHHOTO OpraHa, OpraHu3alui, Y4YacTBYIOIIMX B
MPEIOCTABICHUN MyHUIIUNIATBHOU YCIIYTH, U TOJKHBI 00€CIIeYnBaTh:

KOM(OpPTHOE  paCHoOJIOKEHUE  3asiBUTENII U JOJDKHOCTHOIO  JIMIA
YIOJHOMOYEHHOI'O OpraHa;

BO3MOXKHOCTh U yIOOCTBO  O(QOpMJIEHUS  3asBUTEJIEM MNUCHBMEHHOTO
oOpartieHus;

TeNe(POHHYIO CBSI3b;

BO3MOKHOCTb KOTIUPOBAHUS JOKYMEHTOB;

JOCTYIl K HOPMATUBHBIM IIPABOBBIM aKTaM, PETYJIUPYIOLUIUM IPEIOCTABICHUE
MYHULIUIIAJIBHON yCITyTH;

HaJINYMe MUCbMEHHBIX IPUHAJUIe)KHOCTEN U Oymaru gopmara A4.

2.16.5. [Insa oxxupaHus 3asBUTEISAMU MPUEMa, 3all0JTHEHNUS HEOOXOAUMBIX JIJIs
MOJIyYeHUS] MyHULIMTIAJIbHOM yCIyTH TOKYMEHTOB OTBOJSTCS MECTa, 000pyAOBaHHbIE
CTYJbSMH, CTOJAMHU (CTOMKaMM) JIJIsi BO3MOKHOCTH O(GOpPMIIEHHUS JOKYMEHTOB,
00ecreynBalOTCs pyyKaMu, OJaHKaMu JOKYMEHTOB. KoOJIMYECTBO MECT OKHMIaHUs
onpeaensieTcss ucxoad u3 (akTUUeCKOW Harpy3Ku U BO3MOXHOCTH UX pa3MEILEHUs B
MOMEIICHHH.

2.16.6. Ilpuem 3asBuTENnedl NMpU NPEAOCTABICHUM MYHHUIIMIIAJIBLHOW YCIyTH
OCYUIECTBIISIETCSl corjacHo rpaduky (pexxumy) paOoThl YIOJIHOMOYEHHOIO OpraHa,
OpraHu3aliii, YYacTBYIOIIMX B TMPEAOCTaBICHUH MYHULUNAIBHOM  YCIYTH:
€XETHEBHO (C MOHEAEIbHUKA M0 MATHUILY), KPOME BBIXOJHBIX U MPa3IHUYHBIX JTHEH,
B T€YCHHUE pabOvero BpeMEHHU.

2.16.7. PabGouee MecTO JOKHOCTHOTO JIMIIA YHOJHOMOYEHHOIO OpraHa,
OpraHu3alyii, yJ4acTBYIOIIUX B MPEAOCTABICHUA MYHULIUINAIBHOW YCIYTH, TOJIKHO
OBITH 00OPYIOBAHO MEPCOHATHHBIM KOMITBIOTEPOM C JOCTYNOM K MH(GOPMAIIMOHHBIM
pecypcaM  yIOJHOMOYEHHOIO  OpraHa, OpraHu3aluid,  Y4acTBYIOIIMX B
MPEIOCTaBICHUU MYHHUITUTIATBHON YCITYTH.

KabGuneTsl mpuema mosydaTeneid MYHHUIIUTAIBHBIX YCIYT TOJDKHBI OBITH
OCHAILIEHbl MH(POPMALMOHHBIMU TaOMUYKaMU (BbIBECKAMHM) C YyKa3aHHEM HOMepa
KaOuHeTa.

CrneuuanucTsl YIOJIHOMOYEHHOTO OpraHa, OpraHu3aliii, y4acTBYIOUIUMX B
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MPEIOCTABICHUN MYHHUITUTIIATBHOW YCIYTH, OCYIISCTBIISIONIAE IMPUEM 3asBUTEIICH,
00eCIeunBalOTCS JIMYHBIMA HArpyJIHBIMH HJICHTU(DHUKAITMOHHBIMA ~ KapTOYKaAMU
(69imxaMu) B (MJIM) HACTOJIBHBIMU TaOTMIKAMH.

[Toapasnen 2.17. «Iloka3aTenu JOCTYITHOCTH M Ka4YECTBA MyHUIMIIATBHOW YCIIYTH, B
TOM YHUCJI€ KOJIMYECTBO B3aUMOICHCTBUHN 3asBUTENS C JOKHOCTHBIMU JIUIIAMHU TIPH
NPEIOCTaBICHUU MYHUIIUTIAIBHON YCIYTH U UX MPOJ0JKUTEIBHOCTD, BO3MOKHOCTh
HOJTy4yeHUs1 ”HPOPMALIUH O XOZ€ MPEAOCTaBICHHSI MyHULIUIIAIIBHOM YCIIYTH, B TOM
YHCJIE C UCIIOJIb30BAHUEM MH(OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH,
BO3MO>KHOCTb JINOO HEBO3MOKHOCTb MOJTY4EHUsI MyHUIIMNaIbHOU yciyru B MOIL] (B
TOM YHCJIE B IIOJIHOM 00bEME), B JIIOOOM TEPPUTOPUATBHOM MOJIpa3Ae/IEHUU OpraHa,
IPEIOCTABIIAIOIIEr0 MyHUILIUIIATIBHYIO YCIIYTY, 110 BEIOOPY 3asBUTEIS
(3KCTEppUTOPUATIBHBIN IPUHIIUIT), IOCPEICTBOM 3aIIpOca O MPETOCTABICHUN
HECKOJIBKMX TOCY/IapCTBEHHBIX U (WJIM) MyHULIUINIATIbHBIX yCiIyT B MOI],
peayCMOTPEHHOTO cTaThei 15.1 denepanpHoro 3akona Ne 210-D3

2.17.1. OCHOBHBIMH MMOKA3aTENSIMHU JTOCTYITHOCTH M KaueCTBa MYHHUIIUTIATHHON
YCIIYTHU SABJISIFOTCS:

KOJINYECTBO B3aUMOJCHCTBUM 3asBUTEN C JOJDKHOCTHBIMM JIMUAMH IIPH
IIPENOCTABICHUA MYHMIMIIAJBHON YCIYTH M MX NPOJOJDKHUTENBHOCTh. B mponecce
IPEJOCTABICHUS! MYHHUIMIAIBHOM YCIYrM 3asBUTENb BIpaBe oOpamiarbcs B
YIOJIHOMOYEHHBIM OpraH mo Mepe HeoOXOJUMOCTH, B TOM YHUCJE 3a IMOTyYCHHEM
uH(pOpPMaIIMU O XOJI€ MPEAOCTaBICHHUSI MyHUIIUTIATILHON YCIIyTH;

BO3MOXXHOCTb 3aIIMCH 3asBUTEIISI HA NIPUEM B YIIOJHOMOYEHHBIN oprad, M®I]
JUIS TIOAAYHM 3aI1poca O NMPEAOCTABICHUY MYHUIIUIIAJIBHON YCIIYTH;

BO3MOKHOCTB ITOJJa4M 3aIIpoca 3asiBUTEII O IIPEAOCTaBICHUA MYyHULIUIIAIBHOU
YCIYTM M BbIJAYW 3aABUTEISAM JOKYMEHTOB IO pe3yJibTaTaM MPEIOCTABICHUS
MyHULOHANANBHOU yciyru B M®LI, a Taxke mocpeacTBOM 3aroJHEHUs dIEKTPOHHON
¢dopmsl 3anpoca Ha Enqunom noprane, PernonaibHoM mnopTane 6e€3 HeoOXOAUMOCTU
JOTOJTHUTENBHON MMOAAYU 3apoca B Kakoi-1nbo uHou dopme;

BO3MO>KHOCTbh OKa3aHMS IUIATHOW yCIyru — Bele3fa corpyanuka M®Il Ha nom
3asiBUTENS 1O €ro 3asBJICHUIO I TpUeMa 3asBICHUS W MaKeTa TpeOyeMbIX
JOKYMEHTOB Ha IPENOCTAaBJIECHHWE YCIAYTH W Ui BbIJAYU  PE3YJIbTAaTOB
IIPENOCTABIICHUS YCIIYTH;

BO3MOXXHOCTh ~ NOJydyeHUs  MHGPOpMalMU O  XOJA€  MpPelOoCTaBJICHHUS
MYHULIMNIAIBHON YCIyTH, B TOM 4YHCIE C MCIOIb30BaHMEeM EnnHOro mnoprana,
PernonansHoro nopraia,

IIPEAOCTABICHNE MYHULIMIAIBHON YCIYTH C MCIIOJIb30BAHUEM BO3MOKHOCTEU
Ennnoro noprana, PernonansHoro nopraina;

BO3MOKHOCTb OLIEHKH 3asIBUTEJIEM JOCTYITHOCTH M KayeCTBa MYHULHIIAIBHOU
ycayru Ha EnquHom noprasne;

YCTAHOBJICHHE JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 34 MPEIOCTABICHUE
MYHULUITAIBHOMN YCIIYTH;

YCTAaHOBJIEHHE M COOJItOIeHHEe TpeOOBaHUNW K TMOMEIIEHUSIM, B KOTOPBIX
MIPENOCTABISETCS YCIIyTa;


http://mobileonline.garant.ru/#/document/71912496/entry/1000
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YCTAHOBJICHHE M COOJIOJEHUE CpOKa MPEJAOCTABICHUS MYHULIUIAIBHON
YCIIyI'H, B TOM YHCJIE CPOKa OXHUJAHUS B OYEpEIU IpHU IOAAYe 3asBJICHUSA U MpPU
MOJIYYEHUH pe3ysIbTaTa MpelOCTaBICHUS MyHUIIMIAIBHON YCIIYTH;

KOJMYECTBO 3asBIICHUM, NPUHATHIX C HCIOJb30BAaHUEM HH(POPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON CETH OOILEro MoJIb30BaHUSA, B TOM YHUCIE IMOCPEICTBOM
Ennnoro noprana, PernonansHoro nopraina,

MIPEJOCTABIEHUE BO3MOKHOCTH 3asBUTENIO (TIPEICTABUTENIO 3asBUTEIA),
HE3aBUCUMO OT €r0 MECTa >KHTENIbCTBA WM MecTa NpeObiBaHus (sl HU3HUECKUX
JIUI, BKJIIOYAsi MHANBUAYAIbHBIX NpeapuHIMAaTENeH) JIM00 MecTa HaxoXAeHUs (715
IOpUJIMYECKUX JIMI[), oOpalleHuss B JIr00oM 1o ero BeiOopy M®PIl B mnpenenax
tepputopun KpacHomapckoro kpas sl OPEAOCTABICHUS €MY MYHHIMIIAIbHOU
YCIIYTH 0 SKCTEPPUTOPUATILHOMY PUHIUITY.

3asBuTENnt0 (IPEICTABUTENIO 3asBUTENA) OOECHEUYMBAECTCd BO3MOXKHOCTh
MPEIOCTABIICHUSI HECKOJIBKUX TOCYAapCTBEHHBIX M (WJIM) MYHUIIUMAIBHBIX YCIyT
B M®I[ KpacHomapckoro kpas B COOTBETCTBHUM cO cTatber 15.1 demepanbHOro
3akoHaNe 210-D3 (maee — KOMIIEKCHBIHN 3aI1poc).

3agBieHus, coctaBiecHHble M®I] Ha OCHOBaHWHM KOMIUIEKCHOIO 3ampoca
3asiBUTENS, JOJDKHBI  OBITh  MOJNUCAHbl  YINOJHOMOYEHHBIM  PabOTHUKOM
M®II u ckpennensl neuarsro MOIL.

3asBiI€HUS, COCTaBJIEHHbIE Ha OCHOBAHMM KOMIUIEKCHOTO  3ampoca,
U JIOKYMEHTBI, HEOOXOAMMBIEC J/JIi NPEJOCTAaBIECHUS TOCYJAapCTBEHHONM M (WJIM)
MYHULUNAIBHON  YCIIyI'M,  HalpaBISIIOTCA B HCIOJHUTEIIBHBIE  OpPraHbl
rocynapcTBeHHOM BnacT KpacHomapckoro kpas M (WiaM)  OpraHbl MECTHOIO
camoymnpanieHus B KpacHoapckoMm Kpae, MpeoCTaBIAIOUIIUME YCIYTH, YKa3aHHbIE B
KOMIIJIEKCHOM 3aIIpoce, ¢ NPHIOKEHUEM KOITMU KOMIUIEKCHOTO 3alpoca, 3aBEPEHHON
MO®II.

Hanpasnenne M®I] 3asiBiieHUA, a TakKe€ yKa3aHHbIX B 4acTu 4 crartbu 15.1
cratbu @enepanbHoro 3axkoHa Ne 210-d3 1oKyMEHTOB B HCIONHUTEIBHBIA OpraH
rocynapcTBeHHo Biactu KpacHomapckoro kpas W (WIM) OpraH MECTHOTO
camoyrmpasieHusi B KpacHogapckoMm Kpae, OCYIIECTBISIETCA HE IMO3[JHEE OJIHOTO
paboyero AHs, CIEIYIOIIEro 3a JHEM MOJIYYeHHs] KOMIUIEKCHOTO 3aIpoca.

[Tonyuenne  MO®PI[ oTkaza B  NPENOCTaBIECHWH  TOCYIAPCTBEHHBIX
(MyHULIMITAJIBHBIX) YCIIYT, BKJIIOYEHHBIX B KOMIUIEKCHBIM 3ampoc, HE SBISAETCA
OCHOBAaHWEM [IJIsl TMPEKPAIICHUS TOJYYEHUS WHBIX TOCYIJAPCTBEHHBIX U (WJIM)
MYHULIMNAIBHBIX YCIYT, YKa3aHHbIX B KOMILUIEKCHOM 3amlpoce, 3a HCKIOYEHUEM
CllyyaeB, €Clid Yciayra, B TPEIOCTaBIEHUU KOTOPOH OTKa3aHo, HeoOxoauma
JUIS TIPEJOCTABICHUS MHBIX TOCYJIAPCTBEHHBIX W (WJIM) MYHULHUIIAIBHBIX YCIYT,
BKJIIOUYEHHBIX B KOMIUIEKCHBIN 3apoC.

[Toapasnen 2.18. NMuble TpeOOBaHUs, B TOM YKCII€ YUUTHIBAIOIINE OCOOCHHOCTH
peA0CTaBICHUS MYHUIIMTIATEHON yciyru B M®IL, ocoOeHHOCTH Mpe1oCcTaBICHUS
MYHUIIUTAIBHOU YCIYTH MO0 SKCTEPPUTOPUATBHOMY MPUHIUNY (B Cy4yae, eCiu
MYHUIMNANbHAS YCIyra Npe0CTaBIsAeTCA M0 IKCTEPPUTOPUATIBHOMY MPUHIIMITY)
Y 0COOEHHOCTH MPEJOCTABICHHS] MYHULIMITAJIbHON YCITYTH B 3JIEKTPOHHOU (popme
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2.18.1. Jlns nosny4eHus: MyHUIIMTAIBHON YCIIYTH 3asBUTEIISIM MPEAOCTABIISECTCS
BO3MOXXHOCTh MIPEACTABUTH 3asIBJICHUE O MPEAOCTABICHUN MYHUITUIIAILHON YCIYTU U
JOKYMEHTBI (COoJiepKaliuecs B HUX CBEACHUS), HEOOXOAUMBIE JJIsl MPEIOCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH, B TOM YHUCJIE B (JOpME ICKTPOHHOTO JOKYMEHTA!

B YIIOJTHOMOYEHHBI OpTraH;

yepe3 M®DIL] B ynosiHOMOYEHHBIN OpraH;

MOCPEACTBOM  MCIOJIb30BaHUSI  MHGOPMAIMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTUI, BKJIIOUas UCIO0JIb30BaHue EanHoro noprana, PernonansHOro nopraia, ¢
MIPUMEHEHUEM DJICKTPOHHOW TOAMHUCH, BHJ KOTOPOW MJOJDKEH COOTBETCTBOBATH
TpeboBaHusIM nocTaHoBjeHus [IpaButenscTBa Poccuiickoit deaeparuu oT 25 HIOHS
2012 roga Ne 634 «O BuIax 2JIEKTPOHHOM MOJIMKMCH, HUCIOJb30BAHHE KOTOPBIX
JOMYCKaeTCs MPU 0OpaIlleHUH 32 MOJYyYEHUEM TOCYIapCTBEHHBIX U MYHUIIMITAJIbHBIX
yciyr» (aaniee — 3JIeKTpOHHAs TIOJIMUCH).

[Ipu wHampaBieHUW 3asBICHUA U JOKYMEHTOB B JJIEKTPOHHOM (dopme
C UCIOJIb30BaHUEM EAMHOTO mopTana rocy1apCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT
(pynkumit), Iloprama rocyaapCTBEHHBIX M MYHUUMNAIBHBIX YCIyr ((QyHKLIHA)
Kpacnonapckoro kpasi, opunpansaoro caiira (IIpumedanue: HeoOX0aUMO BBIOPATH
BApUAHTHl B 3aBUCUMOCTH OT TEXHHUUYECKON peanu3aluul JaHHOTO (PYHKIMOHAJA),
3asIBJICHUE u JOKYMEHTBI JTOJKHBI OBITH MOAMUCAHBI
YCUJICHHOM KBadu(MUIIMPOBAHHON DJICKTPOHHOM TMOJNUCHI0O B COOTBETCTBUU C
TpeboBanusiMu DeepanbHOro 3akona ot 6 anpens 2011 Ne 63-D3 «O6 351eKTpOHHOIM
noanucu» U nocraHoBieHus IIpaButensctBa Poccuiickoit @enepaiuu oT 25 HIOHA
2012 rona Ne 634 «O Bugax »dJIEKTPOHHOW TOJIMUCHU, HUCIOJIB30BAHHE KOTOPBIX
JIOTYCKaeTCs MPU OOpaIlleHUH 33 TIOJIYYeHHEM TOCYJapCTBEHHBIX U MYHHUITUTATBHBIX
YCIyT».

3asBuTENb - (PU3HUECKOE JIUIIO BIIPaBE MCIIOIB30BATH MPOCTYIO SJEKTPOHHYIO
NOMIUCH B clydae, npeaycMoTpeHHoM nyHktom 2! IlpaBun ompeneneHus BHIOB
AIIEKTPOHHON TOMAMUCH, UCIOJIH30BAHUE KOTOPHIX JIOMYCKAETCS MPHU OOpalleHuu 3a
MOJYYEHUEM TOCYAApCTBEHHBIX W MYHULUMOAIBHBIX  YCIYT, YTBEPKIACHHBIX
nocraHoBieHueM IIpaBurensctBa P® ot 25 urons 2012 roga Ne 634 «O Bumax
AIIEKTPOHHOMN MOJMKCH, UCIOJIb30BAHUE KOTOPBIX JIOMYCKAETCS MPH OOpalieHuH 3a
MOJIYYEHUEM TOCYAapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT», COIJIAaCHO KOTOPOMY, B
cllydyae €ciu TMpu OOpalleHuHu B DJIEKTpOHHOW ¢dopMme 3a TOoJydeHUEM
MYHUIIUNIATBHOW  yCIyTH UACHTUGUKAIMS U ayTCeHTH(PUKAUS 3asBUTENS -
dbu3MYecKoro  JiMila  OCYMIECTBISAIOTCS C  HUCIOJIb30BaHUEM  (emepanbHOU
rocyapcTBeHHOU WHMOPMAITMOHHON cUcTeMbl «EnnHas cuctemMa uaeHTUGUKAIIT U
ayreHTugukanuu B  WHPpaACTpyKType, obecrneunBaromne wuH(GpopMamoHHo-
TEXHOJIOTUYECKOE B3aMMOJICUCTBHE MH(POPMAITMOHHBIX CHUCTEM, UCIIOIB3YEMBIX IS
NPEAOCTABICHUS TOCYJIAPCTBEHHBIX M MYHHIUIAIBHBIX YCIYr B 3JIEKTPOHHOMN
dbopme» (nanee — Enunas cucrema uaeHTUGUKALMY U ayTEHTU(PUKALIUN), 3aIBUTENb
BIIPABE MCIOJIB30BaTh TMPOCTYIO DJCKTPOHHYK TMOAMUCh TPU  OOpallleHUH
B AJIEKTPOHHOH (hOopMeE 3a MOTyYEeHUEM TOCYAAPCTBEHHON (MYHUIIMNIATBHON) yCIIyTron
IpU yCJIOBUH, YTO MPH BbIJa4e KIFOYa MPOCTOM 3JICKTPOHHOM MOJMMCH JTUYHOCTH
(bU3UYECKOro JINIla YCTAaHOBJIEHA TP JIMYHOM MPUEME.
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2.18.2. 3asBuTensiM o0ecreunBaeTCs BO3MOKHOCTD MOJy4eHus: HHGOPMAaIUU O
IIPEAOCTABIAEMOM MYHHULMIAIBHOM yciyre Ha EnuHom mnoprane, PermonanpHOM
nopTaie.

JIns monmydeHus q0oCcTyna K BO3MOXKHOCTAM EnnHoro noprana, PernonanbsHOro
nopraja HeoOX0IUMO BBIOpaTh CyOBheKT Poccuiickoit deneparuiu, u mociae OTKPHITHS
CIIMCKA TEPPUTOPHUATBHBIX (heliepalbHbIX OPTaHOB HUCIOJHUTEILHOW BIACTU B 3TOM
cyonsekte Poccwmiickoit denmeparuu, OpraHOB HCTIOJHUTEIBHOW BJIACTH CYOBEKTa
Poccuiickoit  ®enepaniui ¥ OpraHoB MECTHOTO CAaMOYIpPABJIEHUS  BBIOPAThH
aJIMUHUCTpalnio BelecTe0ameBCKoro ceabCKoro mocesnenusi TeMproKCKoro paiioHa
C TNEpPEYHEM OKa3bIBAEMbIX MYHHUIMIAIBHBIX YCIYr W HH(OpMaluend Mo Kaxmaon
yCIyre.

B kaprouke KaxI0Wl YCIYrd COJEPKHUTCS OIKMCAaHUE YCIYyTrH, MNOApOOHas
uHdopMaIus 0 OpAJIKE U criocobax oOpalleHus 3a YCIyrou, nepeueHb JOKyMEHTOB,
HEOOXOJUMBIX JUIsI TIONIYYCHHS yCIyTH, HHPOpPMAIMs O CPOKAX €€ HCIOJHEHUs, a
TaKke OJIaHKU 3asBJICHUIN U (HOpPM, KOTOPbIE HEOOXOAUMO 3aMOIHUTH JJIs1 0OpallleHHs
3a YCIIYTOH.

[Togaya 3asiBUTENEM 3ampoca M HMHBIX JOKYMEHTOB, HEOOXOIMMBIX st
MPEAOCTaBICHNUS MYHUIIUMIIAIbHONW YCIYTU, U MPUEM TaKUX 3allPOCOB U JOKYMEHTOB
OCYILIECTBIISIETCA B CIAEAYIOIIEM MTOPSIKE:

nojiaya 3amnpoca Ha IMPeA0CTaBICHUE MYHULIMIAIBHON YCIYTH B DJIEKTPOHHOM
BUJIC 3asBUTEJIEM OCYIIECTBIISIETCA 4epe3 JIMYHbIN KaOuHeT Ha EnuHoM moprarne,
PernonansHoM nopraie;

st oopMIIEHUSI JIOKYMEHTOB TMOCpeACTBOM ceTu «WHTepHeT» 3asBUTENIO
HEO0OXO0IMMO MPOUTH TIpoIeAypy aBTOpu3anuu Ha EnuHoM moprane, PernonaisHom
opTaie;

JUIS  aBTOPHU3AIMKM  3asSBUTENI0 HEOOXOAMMO BBECTH CTPaxOBOM HOMEp
WHJIMBUAYAJILHOTO JIMIIEBOTO CUETa 3aCTPaXOBAaHHOTO JIMIIA, BhIaHHbBIN [[eHCHOHHBIM
donnom Poccuiickoit  @Denepauuu  (TOCYJApCTBEHHBIM  YUPEKIEHUEM) IO
Kpacuonapckomy kpato (CHUJIC), n maposb, NOJYyYEHHBIN MOCHE PErHCTpaluy Ha
Ennnom noprane, PernonaisHoM noprare;

3asBUTEJIb, BHIOpPAB MYHUIMIAIBHYIO YCIYTy, TOTOBUT MaKeT JTOKYMEHTOB
(KomuHU B AJIEKTPOHHOM BHJIE), HEOOXOAUMBIX JJIS €€ MPEAOCTaBICHHUS, U HAIIPABJISACT
WX BMECTE C 3asBJICHHEM 4Yepe3 JIMYHbIM KaOWMHET 3asBuTeNs Ha ExuHoMm moprare,
PernonansHom nopraiie;

3asBJICHHE BMECTE C DJJICKTPOHHBIMU KOMHUSIMH JOKYMEHTOB NONAJacT B
WH(OPMAITMOHHYIO CUCTEMY YITOJTHOMOYEHHOTO OpraHa, OKa3bIBAIOIIETO BEIOPAHHYIO
3asiBUTEJIEM YCIyry, KOTopas oOecrneunBaeT TMpUEM 3alpocoB, OOpaIleHHH,
3asBJICHUM M HMHBIX JOKYMEHTOB (CBEIEHMI), MOCTYNUBIIMX ¢ EnuHOro moprana,
PervonansHoro noprana u (Wjin) 4epe3 CUCTEMY MEXKBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aUMOJIEUCTBHSL.

2.18.3. Jlna 3asButTeneld o0eCMeUuMBAETCS BO3MOXKHOCTH OCYIIECTBIISTH C
UCIIoJb30BaHueM EauHoro moptana, PernoHaasHOTO moprajia MmojydeHue CBeJACHUMN
0 XOJI€ BBITIOJIHEHUS 3apoca O MPEAOCTaBICHUN MYHUIIMTIATBLHON YCIIyTH.

CBeneHuss 0 X0Jie W pe3yJibTaTe BBINMOJHEHUS 3ampoca O MPeaOCTaBICHUU
MYHULIMATHBHON YCIIYTH B 3JIEKTPOHHOM BHJIE 3asBUTEIIIO MPEJICTABIISIOTCS B BUJIC
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YBEJOMIICHHSI B JJMYHOM KaOuHeTe 3asBuTens Ha ExamHom moprane, PernonassHoM
noprare.

2.18.4. Tlpu HampaBieHWU 3asSBICHUS W JOKYMEHTOB (COIEP)KAIIUXCS B HUX
cBeleHU) B (opMe DICKTPOHHBIX JOKYMEHTOB B TOPSIKE, MPEIyCMOTPEHHOM
noamynkroM 2.18.1 monmpasnmena 2.18 pernmamenTta, o0ecrednMBaeTCs BO3MOXKHOCTH
HaIpaBJICHUS 3aABUTEII0 COOOIIECHUS B 3JIECKTPOHHOM BHUJIE, MOATBEPKAAIOUIETO UX
MIPUEM U PETUCTPAIHIO.

2.18.5. Ilpu o6pamennn B ML MyHUIIMTIabHAS YCIyTa MPEJIOCTABISIETCS C
Y4ETOM MNPHUHIUIIA SKCTEPPUTOPUATIBHOCTH, B COOTBETCTBUU C KOTOPBIM 3asBUTEIb
BIIpaBe BHIOpATh sl oOpalnieHus 3a nojiydeHuem yciayru MOLI, pacnonokeHHbIN Ha
tepputopun KpacHomapckoro kpasi, HE3aBUCMMO OT MECTa €ro pEerucTpauvyd Ha
tepputopun  KpacHomapckoro kpas, MecTa pAacloOJOXKEHUSI Ha TEPPUTOPUU
Kpacnomapckoro kpast 00bEKTOB HEJBUKUMOCTH.

YcnoBuem MPEAOCTaBICHUSA MYHULHATTATBHOM yCIIyTH o
AKCTEPPUTOPUATLHOMY MPUHIIUIY SBJISIETCS PETUCTPALUS 3aaBUTENS B eepaibHOM
rocynapcTBeHHON mH(popmarmonHoil cucteMe «Enunas cucrema uaeHTUDUKALIMY U
ayTeHTUQUKauuu B  UHpacTpykType, oOecrneunBaromel MH(PpOpMauOHHO-
TEXHOJIOTUYECKOE B3aUMOJICUCTBHUE MH(POPMAIIMOHHBIX CHUCTEM, HUCIOIb3YEMBIX IS
MPEAOCTaBICHUS TOCYJApPCTBEHHBIX M MYHHUIUIAIBHBIX YCIYr B 3JIEKTPOHHOU
dbopme» (nanee — enuHas cUCTEMa UICHTU(DHUKAIMY U ayTeHTU(PUKALIAN).

MO®OI] npu oOpameHun 3asBuUTens (MpeACTaBUTENS  3asBUTENsA) 3a
MPEAOCTaBICHUEM MYHUIUIIAIBLHOM YCIYTH OCYILIECTBIISIIOT:

dbopMHUpOBaHUE DIIEKTPOHHBIX JOKYMEHTOB M (MJIM) AJIEKTPOHHBIX 00pa3oB
3asiBJICHUS, JOKYMEHTOB, TPHUHSTBIX OT 3asBUTENs (TPEICTABUTENS 3asBUTENS),
KOIHWI JTOKYMEHTOB JIMYHOTO XPAaHEHWS, MPUHATBIX OT 3asBUTENA (NIPEACTAaBUTEIIA
3asiBUTEINS), OOECTIeUrBasi UX 3aBEPEHUE DJIEKTPOHHOM MOJIMUCHI0 B YCTAHOBJICHHOM
MOPSIAKE;

HalpaBJICHUE C HCMOJb30BaHUEM HH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTUN JIEKTPOHHBIX JTOKYMEHTOB U (MJIM) 3JEKTPOHHBIX 00pa30B IOKYMEHTOB,
3aBEPEHHBIX YMOJIHOMOYEHHBIM JOJHKHOCTHBIM JUIOM M®I], B ynoaHOMOYEHHBIH
OpraH, MPeA0CTABISIONINI COOTBETCTBYIONIYI0O MYHUITUIIAJIBHYIO YCIIYTY.

Paznen I1l. CocraB, mociie10BaTeIbHOCTh U CPOKH BBITTOJTHEHUS
aIMUHHUCTPATUBHBIX MPOLEAYp (IeHCTBUIT), TpeOOBaHUS K MOPSIKY UX BBITOJTHEHUS,
B TOM YHCJIe 0COOEHHOCTH BBITIOJTHEHUS a/IMUHUCTPATUBHBIX TPOIEAYp (ICHCTBUIN) B

AIIEKTPOHHOU (hopme

[Togpaznen 3.1. CoctaB aAMUHUCTPATUBHBIX MIPOLIEAYP

[IpengocraBiieHne MYHUIIMOAIBHOW YCIYTH BKJIIOYAeT B ce0s Clenyrouue
aJIMUHUCTPATUBHBIE MTPOLIEIYPHI:
NPUEM U PETUCTPALIUS 3asBICHUS;
paccMOTpEHUE 3asBIICHUS;
aHaJIM3 TEMATUKH MMOCTYNMBIIMX 3aIIPOCOB;
MIOMCK apXUBHBIX IOKYMEHTOB;
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0(1)OpMJ'I€HI/Ie M HaIIpaBJICHUC OTBCTOB 3asBUTCIISAM.

[Monpaznen 3.2. [locnenoBaTeIbHOCTh U CPOKH BHITIOTHEHHS aIMUHUCTPATUBHBIX
npoLenyp, TpeOOBaHUSI K TOPSAIKY UX BBIITOTHEHUS

3.2.1. Tlopsimox mpumema 3asBICHUS O BBIAAYE APXUBHBIX JTOKYMEHTOB H
MpUIaraéMbIX K HeMy JJOKYMEHTOB, aHAJIU3 MPUJIOKEHHBIX K 3asBJICHUIO JOKYMEHTOB
Ha TMpeAMET HUX COOTBETCTBUSI TPEOOBAHUSIM aJIMUHHUCTPATUBHOIO peErjiaMeHTa,
perucTpanus 3asBJICHUs CIICHUATUCTOM YIIOJIHOMOYEHHOTO OpraHa.

OcHoBaHueM JJi1 Hayaia aJMUHUCTPATHUBHOM MpoOILEenypbl SBJISETCS Mojaaya
3asiBUTEJEM WM YMOJHOMOYEHHBIM UM JUIOM 3asiBieHus (mpuioxeHue Ne 1 k
HACTOSIIIEMY PETJIaMEHTY) U MaKeTa JTOKYMEHTOB, 00S3aHHOCTh MO MPEI0CTABICHUIO
KOTOPBIX BO3JIOXKEHA Ha 3asBUTENIA, B 00muii oTaen win B MOII.

3.2.1.1. Tlpu npueme 3asBICHUS M TMPWIATa€MbIX K HEMY JOKYMEHTOB
CIEUAIIMCT YIIOJTHOMOUYEHHOTO OpraHa:

YCTAHABJIIMBAET JIMYHOCTh 3asBUTENS, B TOM 4YHUCIE MPOBEPSAET JOKYMEHT,
YAOCTOBEPSIOMIUA JUYHOCTh, MPOBEPSET IOJHOMOYHUS 3asiBUTENS, B TOM YHCIIE
MOJTHOMOYHSI PEJICTABUTENS JEHCTBOBATh OT €r0 UMEHH;

MpOBEPSICT HAJIMUYME BCEX HEOOXOAUMBIX JOKYMEHTOB, HCXOJsd U3
COOTBETCTBYIOIIETO MEPEUHS] JOKYMEHTOB, HEOOXOJUMBIX Jii MPEeAOCTaBICHUS
MYHUITUTIATBHOU YCITYTH;

POBEPSIET COOTBETCTBHE MPEJICTABICHHBIX JOKYMEHTOB YCTAaHOBJICHHBIM
TpeOOBAHUSIM, YAOCTOBEPSISICh, YTO: JOKYMEHTBI B YCTaHOBJIEHHBIX
3aKOHOAATEIBCTBOM CJIy4dasX HOTApUAJIbHO YJIOCTOBEPEHBI, CKPEIICHBI IE€YaATIMHU,
MMEIOT HAJIeKAIINE MOANUCA CTOPOH WJIM OIPEIEIECHHBIX 3aKOHOJATEIbCTBOM
JOJDKHOCTHBIX JIUI]; TEKCTHI JIOKYMEHTOB HAMKCaHbl pa300punBo; haMUIuU, UMEHA U
otdyecTBa (PU3UYECKUX JIUII, aJpeca UX MECT JKUTEJIbCTBA HAIMCAHBI MOJTHOCTHIO, B
oOpallleHUH IPUIUIECKUX JIUIl UMEIOTCS UX PEKBU3UTHI U MI€4aTh; B IOKYMEHTaX HET
MOJAYKUCTOK, TMPUMKCOK, 3aYEPKHYTHIX CJIOB M HHBIX HE OFOBOPEHHBIX B HHUX
WCIIPABJICHUM; JOKYMEHTHl HE HCIIOJHEHBI KapaHJalloM; JOKYMEHThl HE HMEIOT
CEpPhE3HBIX TMOBPEKICHUM, HAIMYUE KOTOPHIX HE TIO3BOJIAET OJIHO3HAYHO
UCTOJIKOBATh HX COJIEPKAHUE;, CPOK JIEUCTBUSA JOKYMEHTOB HE HCTEK; JOKYMEHTHI
colepkar uH(MOpPMaLNIO, HEOOXOAUMYIO ISl TPEAOCTaBICHUS MYHULIMIAIBHOM
YCIIYTH, YKa3aHHOU B 3asBJICHUM; IOKYMEHTHI MPEJICTaBICHBI B IOJTHOM 00bEME;

CBEpSIET MPEJCTABICHHBIE SK3EMIUISIPbl OPUTHHAJIOB U KOMUM JTOKYMEHTOB (B
TOM YHUCJIE HOTApUAIBHO YJOCTOBEPEHHBIE) APYT C IPYTOM;

MIPU HETIPABUIILHOM 3arlOJTHEHUU OJIaHKa 3asBJICHUS YKA3bIBAECT HA HEJOCTATKU
Y BO3MO>KHOCTh UX YCTPAHEHHS;

IpU OTCYTCTBUM JIOKYMEHTOB, VYKa3aHHbIX B MYHKTE€ 2.6 HACTOSIIETO
periaMeHTa, HECOOTBETCTBUM HX YCTAaHOBJEHHBIM TpPEeOOBaHMSAM, YBEIOMJISET
3asBUTEJISI O HAJIMYWU TPENATCTBUHN I IPEAOCTABICHUS MYHUIIUITAIIBHOW YCIIYTH U
npejyiaraeT NPpUHAThL MEPhI 10 UX YCTPaHEHUIO;

IpU COTJIACUU 3asBUTEJI YCTPAHUTh HEJOCTAaTKU BO3BpaIaeT 3asiBUTEIIO
npejCTaBlIeHHbIe TOKYMEHTHI. [Ipu Hecorimacuu 3asBUTENST YCTPAHUTh HEIOCTATKHU -



20

IPUHUMAET JOKYMEHTBI, IIPU 3TOM OOpallaeT €ro BHUMAaHWE Ha TO, YTO YKa3aHHOE
00CTOATEIHCTBO MOXKET MPEMSITCTBOBATH MPEJOCTABICHUIO MYHUIIUTIATBHON YCIYTH.
3.2.1.2. Peructpanusi 3asiBICHHN OCYIIECTBISETCS CIEUUATUCTOM OOIIEro
oTera B CHCTEME  3JEKTPOHHOIO  JOKYMEHTOOOOpOoTa  aJIMHHHMCTpalUU
BrImiecte61meBCcKoro cenbeKoro nocesneHus: TeMprokcKkoro paifoHa.

3.2.1.3.MakcuManbHbIA CPOK UCTIOTHEHUS aIMUHUCTPATUBHOM mporeaypsl — 1
KQJICHIAPHBIN JICHb.

3.2.1.4. Kputepuu npuHSATHS PEIICHUS:

oOpallleHue 3a IMOJIyYeHUEM MYHHUIUNAIBHON YCIYIM COOTBETCTBYIOLIETO
JM1a;

MIOJTHOTA IIOJJAHHOTO KOMILJIEKTA IOKYyMEHTOB;

JOCTOBEPHOCTH MOJAHHBIX JOKYMEHTOB.

3.2.1.5.Pe3ynbpTaT aAMUHUCTPATUBHON MTPOLIETYPHI:

perucTpanys 3asBI€HHUA B CHUCTEME 3JEKTPOHHOIO JOKYMEHTOOOOpOTa
aJMUHUCTpaIMK BhIecTe0IMeBCKOTO CeNbCKOTO MoceneHus TeMproKCKOro paiioHa;

OTKa3 B IpUEME 3asIBJICHUS U JTOKYMEHTOB.

3.2.1.6.Cnoco6 ¢ukcanuu pe3yibTaTa BBHIMOTHCHUS aJIMHHUCTPATHBHOU
IPOLIETypbl — BHECEHHUE 3asBICHUS B CHCTEMY 3JIEKTPOHHOIO JOKYMEHTOOOOpOTa
aMUHUCTpaLMK BhIecTe0IMEeBCKOTO CEBbCKOTO MoceeHus TeMpIoKCKOro paiioHa.

3.2.2. PaccMoTpeHnue 3asBI€HUs U TIOJTOTOBKA JOKYMEHTOB B 3aBUCHMOCTH OT
KOHEYHOTI'0 pe3yibTaTa Mpel0CTaBICHUS MyHULIUIIATbHON YCIyTH.

3.2.2.1.0cHoBaHueM i1 Hayaja aJMUHHCTPATUBHOM NpPOLEAYpPHI SIBISIETCA
NOCTYIUIEHUE 3asBJICHUS TIJaBe BplmecTeOIMeBCKOr0 CEIbCKOTO  IOCEJIECHUS
TeMprOKCKOro panoHa.

3.2.2.2. Tlocne peructpaiyiu 3asiBICHUE U MPWIOKEHHBIE K HEMY TOKYMEHTBI
nepealoTcsl Al pacCCMOTPEHUsSI M MPUHATHS pelleHus riiaBe BolmecteGnmueBckoro
CEIBCKOTO  MOCENEHHUsT  TeMpIOKCKOTrO  paioHa, KypUPYIOLIEMY  BOIIPOCHI
JOKYMEHTAIIMOHHOTO 00ecrieyeHus AesITeNbHOCTH agMuHucTpauu. [locie npunsaTus
COOTBETCTBYIOIIUM JIOJKHOCTHBIM JIMLIOM PEIICHUS O BblJaue KOMKUU MMPABOBOTO aKTa
aM00 OTKa3e B BbIJAYE JAHHOW KOMUU JOKYMEHTHI BO3BPAIIAIOTCS CIELHAIIUCTY,
OTBETCTBEHHOMY 3a MPEJOCTaBICHUE MYHULUMAIBbHOW YCIYyTH, IJs UCHOJHEHUS
PE30IIOLHUN.

B cnyuae npunsTHs pemieHus o0 OTKasze, 3asgBUTENIO0 MOATOTaBIMBAETCS
COOTBETCTBYIOIIIEE MMCbMEHHOE YBEJIOMIIEHHE 00 OTKa3€ B BblJau€ IaHHOM KOMHUHM 3a
MOJIIMCHIO 3aMECTUTENS TJIaBbl MyHUIIMTIAIBHOTO 00pa3oBaHus BriectebireBckoro
CEJIbCKOTO  moceneHuss  TeMproKCKoro  paioHa, KYpUPYIOIIEro  BOIPOCHI
JIOKYMEHTAIlMOHHOTO 00€ecTeyeHus] JEsTeNbHOCTH aJMUHUCTpaluu, Mo Gopme
coryacHo mpuioxeHuto Ne 3 K HacTosieMy perjiaMeHTy (oOpaszel mUChbMEHHOIO
YBEIOMJICHHSI IPUBOAUTCS B IpUJI0’keHUU Ne 4 K HaCTOSIIIEMY PErJIaMeHTYy).

3.2.2.3.MakcuMaibHbIN CPOK UCIOJIHEHUS aAIMUHUCTPATUBHON Mpoueaypsl — 1
KaJICHIAPHBIN JI€Hb.

3.2.2.4 Kputepuu NpUHATHS pELICHUS:

COOTBETCTBHE MPEJCTABIEHHBIX JJOKYMEHTOB YCTAaHOBJIEHHBIM TPEOOBAHUSIM.

3.2.2.5.Pe3yabpTaT aAMUHUCTPATUBHON MPOLIEIYPHI:

Ha3HAY€HHE OTBETCTBEHHOTO JIMIIA 32 IPOU3BOJICTBO MO 3asBICHHUIO.
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3.2.2.6.Crioco6 ¢ukcamuu pesyiabTaTa BBINOJHEHUS aJIMHUHUCTPATUBHOM
IPOLEAYPHI:

BU3UPOBAHKE HA IMOCTYMHUBIIIEM 3asBIICHHUU.

3.2.3.AHanu3 TeMaTHKH MOCTYIHBIIHIX 3aPOCOB.

3.2.3.1.0cHoBanueM nJis Havaja aJIMHHHCTPATUBHOW TPOIEAYPHI SBISICTCS
MOJTy4YeHUE JOJDKHOCTHBIM JIMIIOM, YIOJIHOMOYEHHBIM Ha MPOU3BOJICTBO MO 3asBJICHHUIO,
3asBIICHUS C IPUIIOKEHUEM JIOKYyMEHTOB.
3.2.3.2. JI0JOKHOCTHOE  JIMIIO, YIOJHOMOYEHHOE Ha TMPOM3BOJCTBO MO 3asiBICHUIO,
OCYIIECCTBIISICT aHAIN3 TEMAaTWKW TIOCTYIHUBIIETO 3alpoca, C YY4EeTOM HEOOXOIUMBIX
npo(ecCHOHANTPHBIX HABBIKOB M HMMEIOIIETOCS B YIOJHOMOUYSHHOM OpraHe Hay4HO-
CIIPaBOYHOTO armapara u iHPopMarroHHoro Marepuaia. [Ipu aTom onpeaensercs:

CTENeHb TOJHOTHI WH(POPMAIIUH, COAEpIKAIICHCS B 3alpoce U HEOOXOAUMOMN ISt
€ro UCIOJIHECHUS,

MECTOHAXOXJICHUE  apXHMBHBIX JOKYMEHTOB, HEOOXOAWMBIX JJIsI  MCIIOTHEHUS
3arpoca;

BO3MOKHOCTH HICTIOJTHEHHS 3aITpoca.

3.2.3.3.MakcuManbHBId CPOK HCIOJHEHHUS YyKa3aHHOW aJMHUHUCTPATUBHOMN
npoueaypsl — 1 paboueii 1eHb.

3.2.3.4 Kputepuu npuHITHS PEIICHUS:

BO3MOXXHOCTh HCIIOJIHEHHUSI 3alpoca W HaJW4uus TOJHOTHI CBEACHHHA O
3anpanimBaeMon apXMBHOU HH(MOpMAIUH.

3.2.3.5.Pe3yabpTaT aAMUHUCTPATUBHON MTPOLIETYPHI:

OLIEHKa BO3MOYKHOCTH UCIIOJTHEHHMSI 3aIIpOca Ha apXUBHYIO HH(OPMAIHIO;

HalpaBJicHUE B JPYroi apXuB WM OPraHU3aIUIo, TAE XPaHATCS HEOOXOIUMbIE
apXWUBHBIC JOKYMEHTBI, C YBEIOMJIEHHEM OO0 3TOM TMOJB30BATES WM TOJIb30BATEIIO
JTAE€TCsl COOTBETCTBYIOIIASI PEKOMEHAAITHS

3.2.3.6.Cioco6 ¢wukcanmu pe3ynbTaTa BBIMOJIHEHUS aJMHHHACTPATHUBHON
IpOIEAYPHl — YBEAOMIICHHE 3asBUTENSI O HAMIPABJICHUH 3alpoca B IPYrod apXuB WIIN
OpTraHU3AIIHIO.

3.2.4. Tlouck apXuBHBIX JOKYMEHTOB.

OcHoBaHMeM [Isl Haudajga aJMUHUCTPATUBHON NPOIEAYpPHl SBISETCS MOTyUYEeHUHU
makera JOKYMEHTOB JOJDKHOCTHOMY JIMIy OTBETCTBEHHOTO 3a HCIIOJHEHHE
aIMUHUCTPATUBHOU MTPOTICTYPHI.

3.2.4.1. JIOKHOCTHOE JIMIIO, YIIOJTHOMOYEHHOE Ha IMPOU3BOJICTBO T10 3asIBIICHUIO,
M0 WTOraM aHajlM3a TEMAaTHKH TOCTYIMUBIIETO 3ampoca OCYIIECTBISET TIOUCK H
KOMMPOBAHWE AaPXWBHBIX JOKYMEHTOB WU OGOPMIICHUE AapXWUBHOW CIIPaBKH,
APXUBHOW BBIITUCKH.

[Ipu HEoOXOMMMOCTH TPOBEACHHUS OOBEMHON pabOThl MO TIOWCKY W
KOTIMPOBAHUIO aPXUBHBIX JOKYMEHTOB YIIOJHOMOYEHHBIM OpraH MUCHMEHHO W3BEIIAeT
MOJTL30BATEIsl O MPOMEXKYTOUHBIX pe3ysbrarax paboTel. Buj uHpOpMaIMoHHOTO
JOKyMEHTa, TTOrOTaBINBAEMOTO TI0 3aIpoCy TMOJIh30BATEINs, COTIIACOBBIBACTCS C HUMH,
eciu 00 ATOM He YKa3zaHO B 3arpoce.

['eneanormyeckuii 3arpoC MOKET HCIIOMHSITHCS KaK B OTHOIICHUH 3asBUTEINS, TaK
U B YCTAHOBJICHHOM TIOPSIJIKE B OTHOIIICHUH JIPYTUX JIHII
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WNudopmaiust monb30BaTeNlto MPEIOCTaBIsIeETCs] B (JOPME apXMBHBIX CHPABOK,
apXHUBHBIX BBIMUCOK, APXUBHBIX KOMUMI, YCTAaHABIMBAIOIINUX POJICTBEHHbIE CBsI3U. [Ipu
OTCYTCTBUH BO3MOKHOCTEH MO HCIIOJIHEHUIO TE€HEAJOIMYECKUX 3allPOCOB apXMBHBIM
OTHENl  PEKOMEHAYET  IOJIb30BAaTENII0  MPOBOAUTH  CAMOCTOSITEIBHBIA  TIOWCK
MHTEPECYIOIIEH ero nHGOpMAaIlMU TeHEATOTHIECKOTO XapaKkTepa B apXHUBe.

3.2.4.2. MakcUMaJIbHbI CPOK HCIIOJHEHUS! YKa3aHHOM aJMUHUCTPATHBHOM
npoLeaypsl — 26 pabounx THEH.

3.2.4.3. Kputepuu NpUHSATUS PEIICHUS:

ONPENICIICHUE MECTA HAXO0XKICHUS JOKYMEHTA,

MOMCK HEOOXO0AMMOM MH(OPMAIIHH;

TOTOBHOCTH K KOTIMPOBAHUIO WM O(POPMIICHUIO apXHUBHOW CIPABKHU, apXUBHOM
BBITIACKHU.

3.2.4.4.Pe3ynbpTaT aAMUHUCTPATUBHON IPOLIEAYPHI:

KOMMPOBAHUE APXUBHBIX JIOKYMEHTOB WM O(QOpPMIICHHE ApXUBHON CIPaBKH,
apXUBHOM BBIIIMCKHU

3.2.4.5.Cnoco6 Qukcanuu pe3yibTaTa BbBINOJHEHUS aAMUHUCTPATUBHOMN
OpOLEIypbl — 3aBEpPEeHUE KOMUHM JIMLIOM OTBETCTBEHHOIO 3a HCIOJIHEHHE
aIMUHUCTPATUBHOM MPOLIETYPHI.

3.2.5. OdopmiteHrie ¥ HaINpaBICHUE APXUBHBIX CIPABOK, APXUBHBIX BBIMHACOK U
APXUBHBIX KOTHI.

OcHoBaHueM AJisI Hayajla aAMUHUCTPATUBHOMN MPOLEAYPHI SBISIETCS HATUYUE
MOJAMKUCAHHOTO aPXUBHOTO JIOKYMEHTA, JIM00 MUChMEHHOTO YBEJOMIICHUS 00 OTKa3e B
MPEAOCTaBICHNUN YCIYTH.

3.2.5.1. Crmenuanuct o0miero otaena agMUHUCTpaIuu BermecteOaueBcKoro
CEJIbCKOI0 MOoceseHNsl TEeMPIOKCKOTO paioHa NepeaaeT NOATOTOBJIEHHBIM apXUBHBIN
JOKYMEHT B COOTBETCTBUM C MECTOM Ipuema 3asBieHus: au6o B MODILI, aubo
3asIBUTEIIO.

3.2.4.2 MakCUMaJIbHBIA CPOK MCIOJIHEHUS YKa3aHHOM aJIMHHUCTPATUBHOU
poLenypbl — 26 pabounx JAHEH.

3.2.4.3 Kputepuu npuHATHS PELICHUS:

MPUHITHE HEOOXOIMMBIX Mep W HH(OPMUPOBAHMUE 3asBUTENSI O pe3yJbTarax
PacCMOTPEHHS.

3.2.4.4.Pe3ynbTaT aIMUHUCTPATUBHON TPOLETYPHI:

BbIJIa4a apXUBHBIX CIPABOK, ApXUBHBIX BBIIMCOK U APXHUBHBIX KOIUH.

3.2.4.5.Cioco6 ¢uxcarmuu pe3yiabTaTa BBINOJHEHUS aJMUHUCTPATHBHOM
MIPOLIETYPHI — PETUCTPAIIUS B )KypHAJIC PETUCTPAIIMU BbIIauu apXUBHOU UH(POpMAITUH
aIMUHHCTpAIK BEIecTe0IueBCKOTO CeIIbCKOT0 MOCeNIeHUsT TeMPIOKCKOTO paiioHa
WJIU DJIEKTPOHHOM 0a3e nanHbpix MOLI.

3.2.6. B cnyuae momaum 3asBICHHS O TMPEJOCTABICHUH MYHUIUTIAIHLHOM
ycayru B MOLI:

B Teuenue 2 paboumx JHEW TOCIE€ MNPUHATHS PEIICHHS O BO3MOXXHOCTH
NPEOCTaBICHNUS MYHMIIUIIATLHON  yCIYTM OTBETCTBEHHBIM 3a  BBITMIOJHEHHE
NpoIEAYpPhl BbIAA4YM JIOKYMEHTOB TEpeAacT pe3ysbTaT MYHUIUMIIAIBHOW YCIYTHU B
M®I] Ha OCHOBaHUM peecTpa, KOTOPBIA COAEPKUT ATy U BpeMs Iepenadu, U
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cneruanict M®I] B Teuenue 1 pabouero JHS BbIIAET PE3yJbTAaT MPEAOCTABICHUS
MYHULUIATBHOW YCIIYTH 3asSBUTEIIO.

[Toapazmen 3.3. [lepeueHb aqMUHUCTPATUBHBIX MPONIEAYP (IEHCTBUI) TIPH
MIPEIOCTABICHUN MYHUITUTIATBHBIX YCIYT B AJIEKTPOHHOH (hopme

[IpenocraBiieHne MYHUITUNATBHOW YCIYTH BKJIIOYAeT B ce0s CIEIyIONTHE
aMUHUCTPATUBHBIC TIPOLICAYPHI (ICHCTBUS) MPU MPEIOCTABICHUN MYHUIIMIATBHBIX
YCIIYT B 3JIEKTPOHHOU (popme:

noixydyeHue HWHGOpPMAIMU O TOPSJAKE M CPOKax  IPeAoCTaBICHUS
MYHHUIUIIAIBHOMN YCIIYTH;

3aliCh HA MPHUEM B YIOJHOMOYEHHBbIM opradH, M®IL[ misg nomauum 3ampoca o
MPEAOCTaBICHUN MYHULIUIIATLHON YCIYTH;

dbopmMHpoBaHKE 3ampoca O MPEA0CTABICHUN MYHUITUTIATLHOU YCITYTH;

MPUEM W PETUCTpallysl YIOJHOMOYEHHBIM OpPraHoOM 3ampoca W HHBIX
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS MYHUIIMTIATBLHON YCIIyTH;

oruiaTa TOCYJAapCTBEHHOW TMONUIMHBI 3a MPEJAOCTABICHUE MYHUIIUMAIBHOM
yCIYyrM W yIulaTa MHBIX  IJIaTeXeW, B3UMaeMblX B COOTBETCTBUU  C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepannu;

MOJIy4YEHHE pe3yJibTaTa MPeI0CTaBICHUSI MyHUIIUITAIBHOU YCIYTH;

MOJIyYEHUE CBEAECHUMN O XOJI€ BBIIIOJIHEHUS 3aIIpOCa;

OCYILIECTBJICHUE OLIEHKU KaueCTBa MPEI0CTABICHUS YCIYTH;

nocyneOHoe  (BHecyaeOHOe)  oOKaloBaHWE  PEIICHHMHM U JeHCTBUI
(6e3neiicTBHUS) YIOJIHOMOYEHHOTO OpraHa, JOJKHOCTHOTO JIMIIA YIIOJTHOMOYECHHOTO
oprata JIn00 MyHUIIUITAILHOTO CITYKaIIETo.

[Tonpaznen 3.4. Ilopsaaok oCylIeCTBIEHUS B AIEKTPOHHOM (hOpMe, B TOM YHUCIIE C
ucrnosibzoBanueM EannHoro noprana, PernoHanbHOro noprajia agMUHUCTPATUBHBIX
npouenyp (AeicTBUil) B COOTBETCTBHUHM C MON0KeHUsAMHU cTaTtbu 10 denepaibHOTO

3akoHa Ne 210-03

3.4.1. Tlonydyenne wuH(pOpPMAUKM O TOPAOKE M CPOKaX MPEIOCTABICHUS
MYHULANAIBHON YCIIYTH.

Nudopmarus o mpegocTaBieHUMH MYHUIIMIIATBLHOM YCIYTHM pa3MeniacTcsiHa
Enunom mnoprane, PermonamsHOM TmOpTaje, a Takke Ha O(HUIIMAIBHOM CaiTe
Brimecte0aMeBCKOr0  CeITbCKOTO  TOCEICHUsT TeMpIOKCKOTO palioHa B CETH
«HuTtepuet» (http://www.admvyshesteblievskaya.ru).

Ha Enmunom moptane, PeruonansHoM moprane, oQUIMATBLHOM calTe
Brimmecte0aMeBCKOro  CeIBbCKOI0 IMOCENICHHS TEeMpPIOKCKOro paiioHa pa3MeliaeTcs
cieayroias nHpopmarus:

1) wucyepnpiBaromUi  MEpedYeHb  JOKYMEHTOB,  HEOOXOAUMBIX IS
Mpe0CTaBICHNUS MYHULIMIAIBLHON yCIyru, TpeboBaHus K 0hOPMIICHUIO yKa3aHHBIX
JIOKYMEHTOB, a TakXKe TMEpPEeYeHb JOKYMEHTOB, KOTOpBHIE 3asiBUTEIb BIPaBE
MPEACTAaBUTh MO COOCTBEHHOM MHUIIUATURE;

2) Kpyr 3asiBUTEJICH;
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3) cpok mpeoCTaBICHUS] MyHUIIMTAIBHON YCIIYTH;

4) pe3ynbTaThl NPENOCTABICHUS MYHUUUIAIBHON  YCIYrd, MOPSIOK
NPEACTABICHUS]  JOKYMEHTA,  SIBJSIOLIErOCS  PE3yJbTaTOM  MPEAOCTABICHUS
MYHULIANIAIBHOW YCIIYTH;

5) pa3Mep TOCYAapCTBEHHOW TMONUIMHBI, B3UMAeMOW 3a TMPEAOCTaBJICHUE
MYHHUIMOATBHON YCIIYTH (YKA3bIBAETCS IIPU €€ HATMYMH);

6) McYepbIBAIOIINI ITepEeYeHb OCHOBAHUM JJI MPUOCTAHOBIICHUS WM OTKa3a
B MIPEIOCTABIICHUY MYHHIIUIIAJIbHON YCIIYTH;

7) o mpaBe 3asBUTEIIA Ha JIoCyaeOHOe (BHeCYy1eOHOe) 00KaloBaHHUE JICUCTBUIN
(6e3neiicTBUS) M pelIeHUN, TPUHATHIX (OCYIIECTBISEMBIX) B X0J€ MPEI0CTaBICHUS
MYHULHUNAIBHOWN YCITYTH;

8) dopmbl 3asBicHui (yBeJOMIJICHUH, COOOIIEHU), HCIOIb3yeMble IpU
MPEAOCTaBICHUNA MYHUIIMIIATBHON YCIIyTH.

Nudopmanus va Enunom moprane, PermonanbHoM mopraine, opulMaIbHOM
caiite BplliecTe0IMeBCKOrO CEbCKOTO MOCeIeHUsT TeMpIOKCKOro pailoHa 0 MOpsIKe
U CpOKax TMpeJOCTABICHHUS MYHHUIMIAIBHOM YCIYTM HAa OCHOBAaHWU CBEICHHIA,
coJiepKaluxcs B (peepabHOM PEECTPE, PETMOHATBHOM PEECTpE, MPEAOCTABIIAECTCS
3asIBUTENIO OECIUIATHO.

He nonyckaercst 0Tka3 B MprUeMe 3alpoca U UHBIX TOKYMEHTOB, HEOOXOAMMBIX
JUIsL TIPEAOCTABIICHNUS MYHHUIIMNAIBHOW YCIYTHM, a TaKXe OTKa3 B MPEJOCTaBICHHUU
MYHUIIUTIATBHOM YCIYTH B Cy4ae, €ClId 3alpoc U JOKYMEHThI, HEOOXOAUMbIE IS
MPEIOCTaBIICHUSI MYHUIIMTIAIBHON YCIYTH, MOJaHbl B COOTBETCTBUU C UH(OpMaIiuen
O CpOKax M MOPSAJKE MPEIOCTaBICHUSI MYHULIUIIAILHON YCIIyTH, OMyOJIMKOBAaHHON Ha
Enunom noprane, PermonansHoM moprane, oGUIIUAIBEHOM CaiiTe MYHUIIMITATIEHOTO
oOpazoBanusi TeMpIOKCKHIA.

Hoctyn k nuHpOpMaIuy 0 CpoKax U MOPSIKE MPEJOCTABICHHUS] MYHUILIUITAIEHON
YCIIYTH OCYIIECTBIISIETCSI 0€3 BBINOJHEHUS 3asBUTEIEM KaKUX-TMOO TpeOOBaHMA, B
TOM 4Hciie 0€e3 UCIOJb30BaHUsI MPOrPAMMHOTO OOECIEYEeHHMs, YCTAHOBKA KOTOPOIO
Ha TEXHUYECKHE CPEJCTBA 3asBUTENA TPeOyeT 3aKII0YEHUS JULEH3HMOHHOTO WIIU
MHOTO  COMIAllleHHs ¢  1OpaBooOiazareseM  MNpOrpaMMHOro  0OecrneydeHus,
MIPEe1yCMaTPUBAIOILIETO B3UMAHUE JIAThl, PETMCTPALIMIO WIIM aBTOPU3ALIMIO 3aIBUTEIIS
WJIM MPEJOCTABICHUE UM MEPCOHANBHBIX TaHHbIX.

3.4.2. 3anuch Ha TpHEeM B YMOJMHOMOYEHHBI opraH, M®I[ mis momauwm
3ampoca 0 MPeAOCTaBIEHUN MYHULIMIIATBLHON YCIIyTH.

B umensax mnpenoctaBieHuss MYHUUUNAIBHOW yCIyrd, B TOM 4YHUCIE
OCYLIECTBIISIETCS IPUEM 3asBUTEJIEH IO MPEABAPUTEIBHON 3aIUCH.

OcHoBanueM sl Hayajga QJMUHUCTPATUBHOM  MPOUEAYpPHI  SIBISETCS
oOparmienne 3asButenss Ha Perwonaneubiii moptan, Exwasii mopran M®I] KK, c
LEJIbI0 MOJIYYEHUSI MyHULIMIATBHON YCIYTH 1O MPEIBAPUTEIHHOM 3aMKCH.

3anuch Ha IpUEM MPOBOAUTCSA ITOCPEACTBOM PermonanpHOro mnoprania,
Enunoro noprana M®IL| KK(3anucs Tonsko Ha npuem B MOII).

3asBUTENIO MPEAOCTABISAETCS BO3MOKHOCTD 3aMKMCH B JIEOObIE CBOOOJHBIE IS
npuemMa JaTy W BpeMs B Mpeesiax YCTAaHOBJIEHHOTO B YIMOJHOMOYEHHOM Oprase,
M®OI] rpaduka nprema 3asBUTEINEH.
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M®II nHe BripaBe TpeOOBATH OT 3asBUTEINSI COBEPIIICHUS UHBIX ACHCTBHM, KpoMe
MPOXOXKJICHUS  WIASCHTU(UKAIMM W  ayTeHTU(UKAIMA B  COOTBETCTBHH  C
HOPMAaTUMBHBIMM IpaBOBBIMM akTamMu Poccuiickon @Penepanuu, yKazaHUs LENIH
npueMa, a TaKXke NPEeJOCTaBICHUSI CBEJICHUM, HEOOXOAMMBIX [JIsi pacyeTa
JUTUTEIIbBHOCTH BPEMEHHOTO MHTEpBaIa, KOTOPHIH HEOOXOIUMO 3a0pOHHMPOBATH IS
npueMa. Kpureprem npuHATHUS pEIICHUs 110 TaHHOW aJMUHHUCTPATUBHOM MPOLIEYPE
SBJIICTCSI HAJW4We CBOOOJHBIX IS TIpHeMa JaThl W BPEMEHH B TIpenesiax
yctanoBJieHHOro B MO®I] rpaduka nmpruemMa 3asBUTEIICH.

Pe3ynbTaToM  aIMHHUCTPAaTUBHOW  NPOLEAYPHl  SIBISAETCS  IMOJYyYECHHUE
3asIBUTEJIEM:

C HCIIOJB30BAHUEM CPEACTB PernoHaspbHOro moprana B JMYHOM KaOWHETe
3asBUTEIIS YBEAOMIIEHHUS O 3arucu Ha npueM B MOLI;

¢ wucnoib3oBaHueMm cpeactB Enmnoro mnopraima MOI[ KK yBemomneHus
0 3anvcu Ha npueM B MOI] Ha mranHOM mopTasie.

CnocoboM (¢ukcauu pesyibTaTa aJMUHUCTPATUBHOM MPOUEAYPHI SBIAETCS
chopMUPOBAHHOE YBEJIOMJICHHE O 3amucu Ha pueM B MOI1.

3.4.3. ®opmupoBaHUe 3ammpoca O MPEAOCTABIICHUA MYHHUITATIATLHON YCIYTH

OcHoBaHneM Uil Hayaja aJIMUHUCTPATUBHOW MPOLEAYPHl  SBISIETCA
aBTOpH3ALMS 3aABUTEINISI C WCMIOJIB30BAHUEM YYETHOW 3anmucu B EnuHON cucteme
uneHTugukanuu u ayreHTudukanuu Ha EnuHom noptane, PernonaasHoM noprane ¢
LEJIBI0 II0JaYyu B OpraH, NPEeAOCTaBIIIIOIIMN MYHULMIIAJIBHYIO YCIYry, 3ampoca O
MIPEIOCTABIEHUN MYHULIMIIAJIBHOW YCIIYTH B 3JIEKTPOHHOM BUJIE.

dopMupoBaHME  3alpoca  3asABUTEIIEM  OCYLIECTBIIETCA  MOCPEACTBOM
3aroJHEHUsT 2JeKTpoHHOUM ¢dopmbl 3ampoca Ha EgmHom moprane, PermonanbHoM
noprajue 0e3 HeoOXOIUMOCTH JIOTIOJIHUTEIFHOM MOJa4M 3arpoca B KaKOM-TM00 WHOM
dbopme.

Ha Enunom mnoptane, PernoHaibHOM moOpTajge pa3MeIarTcs 00pa3Ibl
3aMOJHEHUS AIEKTPOHHOM (POpMBI 3arpoca.

dopMaTHO-JIOTUYECKas IIpOBEpKa c(hOpMUPOBAHHOTO 3amnpoca
OCYILECTBIISIETCS ABTOMATUYECKH IOCIIE 3allOJHEHUS 3aBUTEIEM KaXKIOT0 U3 MOJIEH
ANEKTPOHHOM (opMbl 3arpoca. [Ipu BBISIBICHHM HEKOPPEKTHO 3aMOJIHEHHOTO TOJIS
ANIEKTPOHHON (HOPMBI 3ampoca 3asiBUTENIb YBEAOMIISICTCSI O XapaKTepe BbISIBICHHOM
OMMOKU M TOPSAJKE €€ YCTpPaHEHHUsI MOCPEJACTBOM HHQPOPMAIMOHHOTO COOOIIECHUS
HETOCPEICTBEHHO B AJIEKTPOHHOM (hopme 3ampoca.

[Tpu dhopmupoBaHnY 3ampoca 3assBUTENIO 00ECIIEYNBACTCS:

BO3MOYKHOCTh KOIMPOBAHHUS M COXPAHEHHUS 3alpoca W HHBIX JIOKYMEHTOB,
yYKa3aHHBIX B TMyHKTe 2.6 periiaMeHta, HEOOXOAWMBIX I MPEJOCTABICHHUS
MYHULIMNIAIBHOW YCIIYTH;

BO3MOKHOCTh 3aIlOJIHEHHUS! HECKOJBKHMH 3asBUTEISIMU OJHOM ASJIEKTPOHHOU
dbopmbl 3ampoca npu OoOpalleHUH 3a yClIyramu, MpeArnoJararoliMMu HarpaBlIeHUE
COBMECTHOTI'0 3apoca HECKOJIBKUMH 3asiBUTEIISIMU;

BO3MOXKHOCTh T€UaTH Ha OyMa)KHOM HOCHUTEJIC KOMHUHU 3JICKTPOHHOU (hOPMBI
3amnpoca;

COXpaHEHHE paHee BBEJCHHBIX B AJIEKTPOHHYIO (OpMy 3ampoca 3HAYEHUU B
000 MOMEHT MO KEJaHWIO MOJh30BaTeNs, B TOM YHCJIE€ MPU BO3HUKHOBEHUH
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OLIMOOK BBOJIA M BO3BpATE JJII TOBTOPHOTO BBOJIA 3HAYEHUH B AJIEKTPOHHYIO (OpMy
3amnpoca;

3aroJHEHUE TOJIeH AJIEKTPOHHOM (OPMEBI 3arpoca 10 Hadajaa BBOAA CBEIACHUIMA
3a5BUTEJIEM C HCIOJIB30BAHUEM CBEICHUN, pPAa3MEIICHHBIX B E€IWHOW CHCTEME
uAeHTU(UKAIIMY W ayTeHTU(UKALWWA, U CBEACHUU, OMyONUKOBAaHHBIX Ha EgmHOM
nopraie, PernonansHoM nopranie, B 4aCTH, KaCaroIIENCs CBEICHNUM, OTCYTCTBYIOIIUX
B €IMHOM CHCTEME UACHTU(DHUKAIIMHN U ayTeHTU(DUKAIIIH;

BO3MOXHOCTh BEPHYTHCS Ha JI000M M3 HTamoB 3alOJHEHHS DJIEKTPOHHOU
dbopmpbl 3anpoca 6e3 NoTepu paHee BBEACHHOM HHPOpMAIINK;

BO3MOXKHOCTh JOCTyNa 3asBuUTeNs Ha EauHoM mnoprane, PernonaibHOM
MOpTaJIe K paHee MOJJaHHBIM UM 3allpOCcaM B TEUEHHE HE MEHEE OJIHOTO TOJa, a TaKXKe
YaCTUYHO C(HOPMHUPOBAHHBIX 3aIIPOCOB — B TEUCHHUE HE MEHEEe 3 MECSIIEB.

CdopmupoBaHHBIA M MOANMCAHHBIN 3alpoC U UHBIE JOKYMEHTHI, YKa3aHHbIE
OyHKTe 2.6 HACTOSIIET0 perjamMeHTa, HEeOoOXOAUMbIE Uil MPEeNOCTABIICHUS
MYHULANAIBHON YCIYTM, HAIPABJIAIOTCA B YIOJHOMOYEHHBIA OpPraH MOCPEACTBOM
Enunoro noprana, PernonansHoro nopraina.

Kpurepuem npusHATHS pelIeHUs NO JAHHOW aJMUHHUCTPATHBHOM NPOLELYpPE
ABJIIETCSI KOPPEKTHOE 3aIl0JHEHUE 3asBUTENIEM TOJIEH 3JIEKTPOHHOU (hOopMBI 3arpoca
0 MPEIOCTABICHNY MyHULIUITAIIBHOW YCIYTH B 3JIEKTPOHHOM BUJIE.

@opMHUpOBaHUE  3ampoca  3asBHUTENIEM  OCYLIECTBIISIETCA  MOCPEICTBOM
3allOJIHEHUSl 3JIEKTPOHHOM (opMbl 3ampoca Ha EnunHom mnoprtane, PermonambHOM
noprazie.

Pe3ynpraToM agMHUHHCTPATUBHOM MPOLIEAYPHI SIBISETCS MOIYYEHUE OPraHoM,
IPEIOCTABIISAIONIMM MYHULUMIAIBHYIO YCIYTy, B 3JIEKTPOHHOU (popme 3asiBICHUS U
IIPWIAraeMbIX K HEMY JIOKYMEHTOB nocpeacTBoM EnnHoro noprana, PernonansHoro
nopraia.

CnocoboM ¢ukcamu pesyibTaTa aJMUHUCTPATUBHOM MPOUEAYPHI SBIAETCS
perucrpauus 3amnpoca (3asBJIEHUs) NMOCPEACTBOM EaMHOro moprajna U MOIydeHHUE
3asIBUTEJIEM COOTBETCTBYIOLIETO YBEJOMIICHHS B JINYHOM KaOUHETE.

3.44. llpuem u peructpanys yIOJIHOMOYECHHBIM OPraHOM 3ampoca WU HHBIX
JIOKYMEHTOB, HEOOXOUMBIX JUIsl PEJOCTABICHUS MyHUIIUIAIBHON YCIIYTH.

OcHOoBaHueM i1 Hayajga AaJAMUHUCTPATUBHOM MPOUEAYPHI  SBISAETCS
IIOJIyYEHHE OPraHOM, MPEIOCTABISIIOIINM MYHULHNAIBHYIO YCIYTy, 3asBIICHUS H
IPWIAraéMbIX K HEMY JOKYMEHTOB, HAIIPaBJICHHBIX 3asABUTEJIEM ITOCPEICTBOM
Ennnoro nopraina, PernonanpsHOTrOo mopTrania.

YnomHOMOYEeHHBIN opraH oOecreyrBaeT MpUeM JTOKyMEHTOB, HEOOXOJIMMBIX
JUI  TIPEAOCTAaBJICHUS MYHHUIMIAIBHOM YCIYTH, W PETUCTpaluio 3ampoca 0e3
HEOOXOJMMOCTH TMOBTOPHOTO IPEACTABICHUS 3asBUTEIEM TaKUX JOKYMEHTOB Ha
OyMa)XHOM HOCHTEJIE.

Cpok peructpanuu 3anpoca — 1 pabouuii 1eHb.

[IpenocraBieHrne MyHHIIMNIAIBHON YCIYTHM HAYMHAETCA C MOMEHTA MpPUEMA U
pPEruCTpalviy YIIOJTHOMOYEHHBIM OPIaHOM 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOAUMBIX
JUISL IPEAOCTABJIEHNS MYHHUIIUIIAJIbHON YCIIYTH.

[Ipn otnpaBke 3ampoca nocpeactBoM Eamnoro mnoprama, PernmoHanbHOrO
nopraja aBTOMATHUYECKHM OCYIIECTBISIETCS  (POPMATHO-JIOTMYECKass IpPOBEpKa
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c(pOPMUPOBAHHOTO 3apoca B MOPAJKE, ONPEAEIIEMOM YIOIHOMOYEHHBIM OPTraHOM,
IocJie 3amoJIHEHUsS 3asBUTENIEM KaXKIOTO M3 TMOJIeH 3JIEKTPOHHOM (OpMBI 3ampoca.
[Tpu BBIABIEHWU HEKOPPEKTHO 3aMOJHEHHOTO TMOJS 3JIEKTPOHHOHM (OpMBI 3ampoca
3agBUTENb YBEIAOMIISIETCS O XapakTepe BBIABICHHOW OMIMOKM M TOPSAKE ee
YCTpAHEHHUS] TOCPEICTBOM HH(DOPMALIMOHHOTO COOOIIECHUs HETMOCPEICTBEHHO B
3JIEKTPOHHOM (opMe 3ampoca.

[Ipn ycmemHoM OTHpaBKe 3ampocy NPUCBAWBACTCA YHUKAJIbHBIM HOMEpP, IO
KOTOpOMY B JIMYHOM KaOMHETe 3asBUTENs MHoOcpencTBoM EnuHoro mnoprana,
PernonanpHOro mnoprana 3asBUTEN0 OYyJET MpeAcTaBlieHa HHPOpMalUs O XOJAe
BBIIIOJIHEHHSI YKa3aHHOTO 3aI1poca.

Ilocne mnpuHATHSA 3ampoca JOJDKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha
IPEIOCTABICHUE MYHHULMIIAIILHOM YCIYTH, 3alpoCy B JMYHOM KaOWMHETE 3asiBUTENS
nocpenctsoM EnuHoro moprana, PermoHanbHOro noprajia NpHUCBAMBAETCS CTATyC
«IIOATBEPKIAIOIINI €r0 PErUCTPALIMIO».

[Ipy nonydeHuu 3ampoca B DSJIEKTPOHHOW (opMe MOIKHOCTHBIM JIULIOM,
YIOJHOMOYEHHBIM Ha MPEJOCTABICHHE MYHHUIMNAIBHONW YCIYTH, HpPOBEpPAETCA
HAJIMYUE OCHOBAHUU NJISl OTKa3a B MpHEME 3ampoca, yKazaHHBIX B 2.9 HACTOSIIETO
periamMmeHTa.

[Ipu HamuuuK XOTd Obl OJJHOTO M3 YKa3aHHBIX OCHOBAaHUU JOJDKHOCTHOE JIULIO,
OTBETCTBEHHOE 3a TMPEJOCTABICHHE MYHUIMNAIBHOW yCIyr'H, B CpOK, HE
IPEBBIAOIMINN CPOK NPEIOCTABICHUS MYHULMIAIBHOW YCIYTd, MOATOTABIMBAET
nucbMoO 00 OTKa3e B IpHEME JAOKYMEHTOB JUIsl MPEAOCTaBICHUS MYHMUIIMIAIbHOU
YCIIYTH.

Kpurepuem npunsATHs pelieHds] MO JaHHOW AaJIMUHHUCTPATUBHOM NPOLIEAYPE
SIBJIIETCSL OTCYTCTBME OCHOBAHMU Ui OTKa3a B MPHEME JOKYMEHTOB, HEOOXOAUMBIX
JUTSl IPEOCTABJICHUS] MYHUIIMIIAIIBHON YCITYTH.

Pe3ynpraToM  aAMUHUCTPATUBHOW MPOLEAYPHl  SIBISIETCS  PETUCTparus
MOCTYINHUBIIKX B OpraH, NPeJOCTABISIOUUN MyHUIIUIAIBHYIO YCIYTY, B 3JIEKTPOHHOU
(dbopme 3as1BJICHUS U IPUIIAra€MbIX K HEMY JOKYMEHTOB.

CnocoboM (¢ukcau pesyibTaTa aJMUHUCTPATUBHOM MPOLEAYPHI SBISETCS
IPUCBOEHUE  PETUCTPALMOHHOIO  HOMEpAa  MOCTYNUBIIEMY  3alpocy  WIH
c(OPMHPOBAHHOMY OpPraHOM, HPEIOCTABJISIONIEMY MYHUUMIAIBHYIO  YCIYTY,
YBEJOMIIEHHIO 00 OTKa3€e B MpUEME JOKYMEHTOB.

3.4.5. Ommara TOCYIapCTBEHHOW  MOLUIMHBI 32  MPEJOCTABJICHHE
MYHULMIATBHOW YCIYTH M yIUIaTa UHBIX IUIATEKEW, B3UMAEMBIX B COOTBETCTBUU C
3aKOHOAAaTeLCTBOM Poccuiickon denepanuu.

Onnara TOCyIapCTBEHHOW MOLUIMHBI 3a MPENOCTAaBICHUE MYHULHMIAIbHON
yCIyI'M W yIUlaTa MHBIX  IUIAT€XEH, B3MMAEMbIX B  COOTBETCTBUU C
3aKkoHoAaTenbCcTBOM Pocceniickon denepannu, HE OCYIIECTBISAETCS.

3.4.6. Ilonydyenue pesyiabTaTa NpeoCTaBICHUS] MyHUITUIIAILHON YCITYTH.

OcHoBaHuEeM [Jis Havajla aIMMHUCTPATUBHON MPOUEAYPHI SBISETCA TOTOBBIM
K BblJJa4y€ pe3ysIbTaT MpeIOCTaBICHUS MyHUIIUTIATbHON YCIIYyTH.

B kaudectBe pesynbTaTta MpPEeAOCTaBICHUS MYyHUIMNAIBHOW YCIYTH 3asBUTEIb
10 €ro BbIOOPY BIIPaBE MOITYUYHUTH:
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apXMBHBIX CIIPABOK, AapXMBHBIX BBIMUCOK W apXWMBHBIX Komuid B (opme
AIEKTPOHHOTO JOKYMEHTA, MOANUCAHHOTO YIOJHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM
C MCIOJIb30BaHUEM YCHUIIEHHON KBATM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOIIUCH;

BbIIa4a APXMBHBIX CIIPABOK, APXUBHBIX BBIIMCOK W AapPXUBHBIX KONMK Ha
OyMa)KHOM HOCHTEJIE.

3asBUTENb BIIPABE IOJYYUTh PE3yNbTaT NPEIOCTABICHUS MYHULMUIIAIbHON
yCIIyTH B dopme 3JEKTPOHHOTO NOKyMEHTa WU JTOKYMEHTA
Ha OyMa)XHOM HOCHTEJIE B T€UEHUE CpPOKa JCUCTBHUS pe3yibTaTa MPEeAoCTaBIICHUS
MYHULUNAIBHON YCITYTH.

Kputepriem npuHsATHS pemieHus MO JaHHOW aJIMUHHCTPATUBHOW MPOLIENYypE
ABJISIETCA HaJW4UE pe3yJibTaTa MPEIOCTABICHUS MYHUIUIIAIBbHONW YCIYTH, KOTOPBII
MPEAOCTABISACTCS 3aABUTENIO.

Pe3ynbraToM aaMUHUCTPATUBHOM MPOIEAYPHI SIBISIETCS Bbladya (HalpaBIcHUE)
3as1BUTEIIIO JOKYMEHTOB, ABJISIIOLUXCS pe3yJIbTaToOM IIPENOCTaBIICHUS
MYHHIUITAIBHON YCIYTH.

CnocoboM  dukcanuu  pesyabTaTa  BBIIOJHEHUS — aJMUHUCTPATUBHOU
npouenypbl (MOJIy4eHHE pe3yJbTara MPEAOCTABICHHS MYHULMIAIBHON YCIYrd B
dbopme 3IIEKTPOHHOTO JOKYMEHTA, MOAMMCAHHOIO YCUJICHHON KBaIU(UIIMPOBAHHOU
AIIEKTPOHHON TMOANKMCHIO  YINOJHOMOYEHHOIO JODKHOCTHOIO —JIMIA) — SIBJISETCS
YBEIOMJIEHHUE O TOTOBHOCTH PE€3YJIbTATA MPEIOCTABICHUS] MyHULUITAIIBHONW YCIYTH B
JUYHOM KaOuHeTe 3asBuTens Ha Equnom noprane, PernonansHom nopraie,

3.4.7. IlonyyeHue cBeleHUH O XOJ€ BBIIIOJHEHUS 3aIpoca.

OcHoBaHueM i Hayajla aJMUHUCTPATUBHON MPOUEAYpPHl  SIBISETCS
oOpamenrie  3asButens Ha  Enunbeii  moprtan,  PernoHanpHBIM — mopTan
C LEJIBIO MOJyYEHUSI MYHULIMIIAIBHOMN YCIIYTH.

3asBUTENb HUMEET BO3MOXHOCTb MOJy4YeHHs HHGPOpMauMu O  XOJe
MIPEAOCTABIEHNS MYHHUIUIIAJBHON yCIIYTH.

Nudopmanus o xoae NpeaocTaBlIeHuss MyHUIUIIAIBHOM yCIyTH HalpaBisieTcs
3asIBUTENIO YIIOJHOMOYEHHBIM OPraHOM B CPOK, HE MPEBBIIAIOIIMN OJHOTO paboyero
IHS TIOCJIE 3aBEPIUCHUS BBIIOJHEHUS COOTBETCTBYIOLIErO JECHCTBHS, Ha aIpec
AIEKTPOHHOM TMOYTHl WM C WCIOJB30BaHMEM CpeACTB EnuHOoro mnoprana,
PernonaibHOro noprasna no BeIOOpy 3asiBUTEIS.

[Ipu mnpegocTaBieHUM MYHUIMOAIBHOW YCIyTd B DJEKTPOHHOU (opme
3asIBUTEIIIO HAIIPABIISACTCS:

YBEJIOMJIEHHE O 3allMCH HA NPUEM B YIOJHOMOYEHHbIM opraH win MOI],
coZieprKalliee CBEACHUS O AaTe, BPEMEHH U MECTE IIPUEMA;

YBEIOMJICHHE O IPUEME W PErucTpauuy 3ampoca M HHBIX JOKYMEHTOB,
HEOOXOMMBIX JJIsl IPEOCTAaBICHUS YCIYTH, COAEp KaIlee CBeIeHus 0 pakTe npruemMa
3arpoca M JOKYMEHTOB, HEOOXOIMMBIX HJisi MPEIOCTaBICHHs YCIyTrd, M Hadale
MPOLEAYPbl MPENOCTABICHUS YCIYTM, a TaKXe CBEACHUS O JaTe€ WU BPEMEHH
OKOHYAHUSI TPEIOCTaBICHUS YCIYrd JMOO0 MOTHMBHPOBAaHHBI OTKa3 B IpUEMeE
3anpoca U UHbIX TOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEIOCTABIIECHUS YCIIYTH;

yBeZOMJIEHHE O (akTe MojayyeHus HUHPOpMALMM, MOATBEPKAAIONIEH oIuiaTy
YCIYTH;
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YBEIOMJIEHHE O pe3yJbTaTax PacCMOTPEHUS JAOKYMEHTOB, HEOOXOAUMBIX IS
NPENOCTABIECHUSL YCIYTH, COAEpKAlIEe CBEIECHHUA O MPHHITHH IOJIOKUTEIBHOIO
pEelIeHUs] O MPEJOCTABICHUM YCIAYTH M BO3MOXXHOCTU MOJYYUTh PE3YJIbTAT
MPEIOCTABICHUS YCIYTH THO0 MOTUBHPOBAHHBIN OTKa3 B MPEIOCTABICHUH YCIYTH.

Kpurepuem npusATHSA pelieHUs N0 JaHHOW aJIMUHUCTPATUBHOW IPOLIEAYpE
ABIIICTCST oOpaiieHne 3asBuTeNss Ha EpwnHeni moptan, PermoHampHBI MOpTam C
LEbI0 MOYYEHUS] MyHUIIMTAIBHON YCIIYyTH.

Pe3ynpratoM  aJAMMHHUCTPATHMBHOM  NPOLEAYpPHl  SBJISIETCS  IOJIy4YEHHE
3asBUTEJIEM CBEJACHUN O XOJI€ BBINOJHEHMs 3alpoca B BUJAE YBEAOMIICHUHN Ha aJapec
AJIEKTPOHHOM MOYTHI MM B JUYHOM KaOuHeTe Ha EnuHom moprtane, PernonaabHOM
HOpTAaJIE [0 BEIOOPY 3asIBUTEIIS.

Crniocobom (ukcauuu pes3ynbTara aJMUHUCTPATUBHOM IPOLETYPHI SIBISETCS
0TOOpakeHHE TEKYIIEero craryca MpeAOCTaBICHUs MYHUIUNAIBHON YCIYyrd B
JUYHOM KaOuHere 3asBuTeNss Ha EnuHoM mnoprane, PernoHaibHOM moprane B
AIEKTPOHHOU (hopme.

3.4.8. Ocy1iecTBiieHNE OLIEHKH KauecTBa MPEOCTABICHUS YCIYTH.

OcHoBaHueM [Jis Hayajga aJMUHUCTPATHUBHOM NIpPOLEIYpPHl  SBIAETCS
OKOHYAHHE MPEAOCTABICHNS MYHULUIIAIBbHON YCIYTH 3aIBUTEINIO.

3asBUTENSAM 00€CIIEeYMBAETCA BO3MOKHOCTD OLICHUTh JOCTYITHOCTh U KaYECTBO
MYHHUIMIAIBHOW yciyTu Ha EnuHoM moprtane, B ciiydae (pOpMUPOBaHUS 3asBUTEIEM
3arpoca o NMPeJI0CTaBICHUN MyHUIIUIIAJIbHON YCIIyTH B JIEKTPOHHOM (opMe.

KputepreM npuHATHS pelIeHHs MO JaHHOW aJAMMHUCTPATHUBHOW MpOIEenype
ABJIIETCSL COIVIACHE 3asBUTENS OCYLIECTBUTH OLEHKY JOCTYIHOCTHM M KadecTBa
MYHHULMIIATBHON YCIIYTH, C HCIIOJIB30BaHUEM CpeACcTB EanHoro nopraa.

Pe3ynpraToM agMUHUCTPAaTUBHOM IPOLIETYPHI SBISETCS OLIEHKA JOCTYITHOCTH
U KayecTBa MyHUIIMNAIbHON yciyru Ha Ennnom nopraie.

CnocoboM ¢ukcamu pesyibTaTa aJMUHUCTPATUBHOM MPOUEAYPHI SBIAETCS
YBEJOMIIEHHE 00 OCYILIECTBIEHUHU OLEHKU JIOCTYIMHOCTU U Ka4eCTBAa MyHUI[UNATbHON
yciyrd Ha Enunom noprasne.

3.4.9. JlocynebHoe (BHeCyeOHOE) 00KaoBaHuE PEIICHUN U JeHCTBUI
(6e3nelicTBUS) YIOJIHOMOYEHHOTO OpraHa, TOJHKHOCTHOTO JIMIA YIIOJTHOMOYEHHOTO
oprasa JJM00 MYHHIIMIIAIIBHOTO CITY>KallEro.

OcHoBaHueM Jy1sl Hayajaa aIMUHUCTPATUBHOM MTPOLIEYPHI SBIISETCA
oOpallieHue 3asBUTENS B YIIOJHOMOYEHHBIN OpTaH, C LEJbI0 MOJy4YeHuUs
MYHULIUNATBHON YCIYTH.

3asBUTENIO0 00ECIEUNBAETCS BO3MOXKHOCTh HAIMIPaBJICHUS )Kajlo0bl Ha PELICHUS
u gaeiictBus (Oe3aeiCTBUE) YHNOJHOMOYEHHOIO OpraHa, JOJDKHOCTHOTO JIMLA
YIOJHOMOYEHHOIO OpraHa, MYHHIMIAIBHOIO CIIY>KAIEro, MPeA0CTaBIIAIOIIErO
MYHULMOAIBHYIO YCIYTy, B COOTBETCTBUHM cO cTaTheil 11.2denepanbHOro 3akoHa
Ne  210-®3 ¢ wucnonb3zoBaHueM TmopTajiia (enepanbHOW TroCyJapCTBEHHOM
WH(pOpMAITMOHHOM CHCTEMBI, oOecrieynBaroIie npoiiecc J0Cy1e0HOTO
(BHECyneOHOT0) 00’KamoBaHusl peuieHuil u aeicTBuid (0e31eCcTBUs), COBEPILIEHHbIX
IpU TMPEAOCTABICHUM MYHULMIAIBHBIX YCIYT YHOJHOMOYEHHBIMU OpraHaMH, HUX
JOJDKHOCTHBIMU JIULIAMU, MYHUIUNAIBHBIMH CIIY>KAIllIUMH C HCHOJb30BAHUEM CETH
«HTEepHET (asee — cucrteMa J10cy1e0HOro 00KaoBaHMUs).
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[Ipy HampaBiaeHMH *XajnoObl B JJIEKTPOHHOM BHJE IOCPEACTBOM CUCTEMBI
J0Cy1€0HOTO 00anoBaHUs C HCIIOJIb30BaHUEM UH(OPMALIMOHHO-
TEJIEKOMMYHUKAIMOHHON cetn «VHTepHeT», OTBET 3asBUTENI0 HAINPAaBISAECTCA
MOCPEACTBOM CHUCTEMBI JTIOCYJCOHOTr0 00XKamoBaHUsI, a TAK)KEe CIIOCOOOM, YKa3aHHBIM
3asIBUTEJIEM MPHU MOAAYE KATOOBI.

Kpurepuem npusHsATHS pemieHus IO NaHHOW aJIMHUHHMCTPATUBHOM NPOLIENYPE
SBIISICTCS.  HEYAOBIETBOPEHHOCTh  3asBUTENS  PEHICHUSMH U JCUCTBUSIMH
(0e31elCTBUSAME ) yIIOJIHOMOYEHHOTO oprasa, JOJHKHOCTHOTO MLa
YIOJIHOMOYEHHOTO OpTraHa, MyHULIUIIAIBHOIO CITYKaILEro.

Pe3ynbpraroM agMUHUCTPATUBHON MPOIEYpHI SBIISETCS HAIIPABJICHUE Kal00bl
3adgBUTENSl B YIOJIHOMOYEHHBIM OpraH IOJAHHON C HCIOJIb30BAHUEM CHCTEMBbI
10cy1e0HOr0 00’KaJIOBaHUS B SJIEKTPOHHOM BH/IE.

Crniocobom (¢ukcauuu pe3yibTara aJMUHUCTPATUBHOM INPOLIETYpHl SBISETCS
peructpanusi *KajnoObl 3asBUTENs, a TaKXKe pe3yjbTaTa PACCMOTPEHHUS KaJOObI
B CUCTEME J0CYIeOHOr0 00KaT0BaHUS

ITomgpazmen 3.5. [Topsaok UcpaBIIeHUS JOMYIICHHBIX OIICYaTOK U OIIMOOK B
BBIJIAHHBIX B PE3YJIbTATE MPETOCTABICHUS MyHUIIUIIATILHONW YCIYTH JOKYMEHTaX

3.5.1. B ciuy4ac BBIABICHUS 3asiBUTEIEM B JIOKYMEHTE, SBIIIFOLIIMMCS
pe3yJIbTaTOM MPENOCTABICHUS MYHHUIMNAIBHOW YCAYyrd M (WIHM) MPUIIOKEHUH
(mpuIOKEHUsIX) K HEMY OINedaTroKk W (W) OmMOOK, 3asgBUTENb IPEACTaBISET B
YIOJIHOMOYEHHBIN opras 3asIBJICHUE 00 UCHPABJIEHUU TAKUX ONEYATOK U
(nnn) omuOOK.

3.5.2. YIIOJTHOMOYEHHBIN OpTraH B CPOK, HE MPEBBIMIAIONTNN 3 pabounx THEH C
MOMEHTA IOCTYIUIEHHWS COOTBETCTBYIOLErO 3asBJICHHS, HPOBOAUT IPOBEPKY
yYKa3aHHBIX B 3asIBJICHUU CBEICHUM.

3.5.3. B cnydae BbISIBJICHUS JONMYIICHHBIX OMEYAaTOK W (WJIM) OIIHUOOK B
BBIJIAHHBIX
B PE3YJIbTATE MPEJOCTABICHHUS] MyHULIMITAIbHON YCIYTH TOKYMEHTaXyIMOJIHOMOYEHH
Bl OpraHa OCYILECTBIISIET UX 3aMEHY B CPOK, He npeBbliaronmii 10 pabounx aHew ¢
MOMEHTA MOCTYIUIEHUS] COOTBETCTBYIOILIETO 3asIBJICHUS.

Paznen IV. ®opmbl KOHTpOIIS 3a UCIIOIHEHUEM PernamentTa

[Toapaznen 4.1. Iopsamok ocyiecTBIECHUS TEKYIIIETO KOHTPOJIS 32 COOIIOICHUEM U
WCIIOJTHEHUEM OTBETCTBEHHBIMU JIOJKHOCTHBIMU JIMIIAMU MOJI0KeHUHN PernaMmenTta u
WHBIX HOPMATHBHBIX ITPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K
MIPEIOCTABICHUIO MYHUIIUITAILHON YCITYTH, a TaK)Ke TPUHITHEM UMU PEIICHUN

4.1.1. B HOMKHOCTHBIX WHCTPYKUHUAX IOJDKHOCTHBIX JIMI, YYAaCTBYIOILIHUX B
MPEAOCTABJICHUA MYHHUIMIIAJBHONW  YCIYTHW, YCTAHABIMBAIOTCA JOJKHOCTHBIE
00s3aHHOCTH, OTBETCTBEHHOCTb, TpeOOBaHMUS K 3HAHMSIM U KBaIU(PUKALMU
CIELUAINCTOB YIIOJJHOMOYEHHOI'O OpraHa.
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4.1.2. JIOMKHOCTHBIE JIMIIA OPraHOB, YYAacCTBYIOIIUX B IPEIOCTaBICHUU
MYHULANAIBHON YCIIYyTM, HECYT NEPCOHAIBHYK) OTBETCTBEHHOCTH 3a HCIIOJHEHHE
aJIMUHUCTPATUBHBIX IPOLEIYpP U COOJIFOICHHE CPOKOB, YCTAHOBIIEHHBIX HACTOSAIIUM
Pernamentom. Ilpm npenocraBieHMM MYHULHWNAIBHOW  YCIYTM  3asiBUTEIIO
rapaHTUpyeTCs MPaBo Ha MOJy4yeHHe HHPOPMAIIMU O CBOMX IMpaBax, 00S3aHHOCTSIX U
YCIOBHUSX OKa3aHWS MYHULMIAIbHOM YCIYTW; 3aIlUATYy CBEACHUN O MEPCOHAIBHBIX
JQHHBIX; YBAXKUTEIBHOE OTHOIIEHUE CO CTOPOHBI TOJKHOCTHBIX JIULI.

4.1.3. Texymuii KOHTPOJIb 3a COOJIOJICHHEM TMOCIIEI0BATEILHOCTH JIEHCTBUH,
OIIPEEIICHHBIX aAMUHUCTPATHUBHBIMU IpoLEeypaMu IIPEIOCTABIICHUS
MYHULIMIIAJIbHOW YCIIYTHU, W HPHUHATHEM pEUIeHUH pabOTHUKaMU OOIIEro otjena,
OCYILECTBIISIETCS HAUYaIbHUKOM OOILETr0 OT/ENA.

4.1.4. Tekymuil KOHTPOJIb OCYLIECTBIISETCS IIyTEM IPOBEACHUS HAaYaJIbHUKOM
o01Iero oT/aena NpoBEPOK COOTIOACHHS U MCIIOJHEHUS! paOOTHUKOM OOLIETo OTAesa
NOJIOXKEHUN Hacroswmero PeriameHTa, MHBIX NPaBOBBIX akToB. lleprogudyHOCTH
OCYULIECTBJIECHHUSI TEKYIIET0 KOHTPOJSI YCTAaHABIMBAETCS HAYaJbHUKOM OOILIEro
OTzeNa.

4.1.5. KoHTpOJIb 3a MOJHOTOM M Ka4ECTBOM IIPEAOCTABICHUS MyHULIMIIATBHON
YCIYyI'M BKJIOYAaeT B ceOsl MPOBEAEHUE MPOBEPOK, BBISBICHUE M YCTPAHEHHE
HapylICHUN MpPaB MOJIydaTesIel MyHULIHNAIBHOW yCIYTHM, PACCMOTPEHHE, ITPUHATHE
pEelIeHUI M MOATOTOBKY OTBETOB Ha OOpallleHWs MoJydaresied MyHULUIAIbHOU
YCIIYTH, COJEPKAIMX >KAJIOObl Ha perieHus, aercTBus (0e3aeiicTBusi) pabOTHUKOB
o011ero otaena.

[Tonpaznen 4.2. ITopsaok ¥ epUOIMYHOCTh OCYIIECTBICHHUS MIAHOBBIX U
BHEIJIAHOBBIX MPOBEPOK IMOJHOTHI M Ka4ECTBA MPEAOCTABICHUS MYHUIIMTIATbHOM
YCIIYTH, B TOM YHUCJIE TTOPSIOK M (hOPMBI KOHTPOJIS 3a MOJTHOTOM U KQa4eCTBOM
peAOCTaBICHUS MYHUIIMTIATLHON YCIIyTH

4.2.1. IIpoBeneHre MIIAaHOBBIX ITPOBEPOK MOJTHOTHI M KAYECTBA MPEIOCTABIICHHS
MYHULMNAIBHON YCIYTH OCYUIECTBISETCS B COOTBETCTBUU C YTBEPXKIAEHHBIM
rpaduKoM, HO HE PeKe OJHOrO pasa B rol.

BHemiaHoBbIE TIPOBEPKH MPOBOASTCS MO OOpAIEHUSIM IOPUIUYECKUX U
(bU3MYECKUX JIUII C Kano0aMu Ha HapyUIEHUE UX MPaB U 3aKOHHBIX UHTEPECOB B XO/I€
IIPEOCTABICHN MYHULIMIIAIBHON YCIYI'M, a TAaKK€ HAa OCHOBAHUU JOKYMEHTOB U
CBEJICHMM, YKa3bIBAIOLMX HA HApYILIEHUE UCrionHeHus Permamenra.

B xone niaHOBBIX ¥ BHEIJIAHOBBIX IPOBEPOK:

MPOBEPSIETCSl 3HAHHWE OTBETCTBEHHBIMU JIMIAMU TpeOOBAaHUI HACTOSILEIO
PernamenTa, HOPMAaTUBHBIX NPABOBBIX AKTOB, YCTaHABJIMBAIOIMIMX TPEOOBaHUS K
IIPEAOCTABICHUIO MyHULMITAIBHON YCIIYTH;

IPOBEPSIETCSI  COOJIIOJEHUE CPOKOB M IOCJIENOBATEIBHOCTH HCIOJHEHUS
aAMUHHCTPATUBHBIX MPOLENYP;

BBISIBIISIFOTCSI HAPYLIEHUS MIPAB 3asBUTENEHN, HENOCTATKH, JOMYLIEHHBIE B X0/I€
MPEAOCTABIEHNS MYHHUIUIIAJIBHON YCIIYTH.

[Tonpasznen 4.3. OTBETCTBEHHOCTH JOKHOCTHBIX JIMI] OpraHa MECTHOT'O
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caMOYIIpaBJIEHUs 3a pelieHus U necTBus (0e3aeicTBre), MPUHUMAaEMbIe
(ocy1iecTBIISIEMBIE) MU B XOJ1€ TPEAOCTABIECHUS MYHULIUIIAILHON YCIYTH

4.3.1. Ilo pe3ynpraraM NPOBEIECHHBIX NPOBEPOK B CIydae BBISBICHUS
HapylIeHUs1 NOpsAJKa MPEAOCTAaBICHU MYyHULMIAIBHOW YCIIyT'H, IpaB 3asBUTEIEH
BUHOBHBIE JIMI[a NPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHHU C
3aKoHoAaTenbCcTBOM  Poccuiickorn @enepauuy, W OPUHUMAKOTCA  MEpPHl IO
YCTPaHEHMIO HapyLICHUN.

4.3.2. JIOJKHOCTHBIE JIMIIA, MyHUIUIAIbHBIC CIy)KalllMe, y4YacTBYIOIIHE B
IIPEIOCTABICHUN MYHUIMIIAIBHOW YCIYI'H, HECYT IEPCOHAIBHYIO OTBETCTBEHHOCTH
3a TpUHATHE peuleHuss U jAeictBua  (Oe3nelicTBHE) TMpU  NPEAOCTaBICHUU
MYHUIUIIAIBHON YCIIYTH.

4.3.3. IlepcoHaibHass OTBETCTBEHHOCTb YCTAHABIMBAETCS B JOJDKHOCTHBIX
MHCTPYKIUSAX B COOTBETCTBMM C TpeOOBaHMSIMH 3aKOHOAATelbcTBa Poccuiickoi
denepanu.

[Tonpasnen 4.4. Ilonoxenus, xapakTepusyroume TpeOoBaHus K MOPSAAKY U popMam
KOHTPOJIA 3a MPEJOCTABICHUEM MYHULIUIIAIbHON YCIYTH, B TOM YHCJIE CO CTOPOHBI
rpaxkJiaH, UX 00beAMHEHUN U OpraHu3alui

KonTpons 3a mpegocraBieHUEM MYHUIUIIAIBHOW YCIYTd OCYILIECTBISIETCA B
dbopme KOHTPOJIS 3a COOJIOIEHUEM IMOCIEI0BATEILHOCTH JEHCTBUM, OMPeneIeHHbBIX
aIMUHUCTPATUBHBIMU IIPOLEAYPAMU IO MCIIOJHEHUIO MYHHULIMIIAJIBHON YCIYTH, U
IPUHATUEM PEWICHUM JOJDKHOCTHBIMHU JIMIAMM, IIyTEM HIPOBEICHUS IMPOBEPOK
COOJIIOJICHUST W WCIOJHEHUs JOJKHOCTHBIMHM JIMIIAMHU YIOJIHOMOYEHHOTO OpraHa
HOPMATUBHBIX IPaBOBBIX akTOB Poccuiickon Penepaunu, KpacHogapckoro kpas, a
TaKXe MOJIOKEHU! PermamenTa.

[IpoBepka Takke MOXKET MPOBOAUTHCS IO KOHKPETHOMY OOpaIllEeHUIO
rpakXJaHUHA WU OpPTaHU3alWH.

[Topsimox U HopMBbI KOHTPOJIS 3a MPEAOCTABICHUEM MYHMIIMTIAIBLHON YCIyTH
JOJDKHBI ~ OTBEYaTh  TPEOOBAHUSIM  HEMPEPBIBHOCTH U JCHCTBEHHOCTH
(@@ dexkTuBHOCTH).

I'paxxnane, uxX OOBEAUHEHHUS] M OpPraHU3alMU MOTYT KOHTPOJHMPOBATH
MIPEIOCTABIEHUE MYHULIMNIAJBHOW YCIYTH IIyTEM IOJYYEHHS] TMCbMEHHOM U YCTHOU
uH(pOpMaIUu 0 pe3ysibTaTax MPOBEACHHBIX MPOBEPOK M MPUHSITHIX MO pe3yJbTaTaM
IPOBEPOK MEpax.

Paznen V. JlocyneOHbIit (BHECYIEOHBIN ) MTOPSIAOK 00KAIIOBAaHUS PEIICHUI
u aevictBuii (0e3nelcTBYs) Oprana, IpeJoCTaBISIONIEr0 MyHUIIMTIAIBHYIO YCIYTY, a
TaKX€e UX JTOJKHOCTHBIX JIUIL

[Tonpaznen 5.1. Uudopmarius 115t 3aMHTEPECOBAHHBIX JIUIl 00 MX MpaBe Ha
nocyneoHoe (BHecyaeOHoe) o0xkanoBaHue NelcTBUM (0e3necTBUs ) U (MIIH)
pEIIeHUH, MPUHATHIX (OCYIIECTBICHHBIX) B X0JI€ MPEAOCTABICHHUS MyHHUITUTATEHOM
YCIIyTH
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3anHTEpEeCcOBaHHOE JHIO (Janee — 3asBUTENIb) UMEET MPaBO HA JIOCy/IeOHOE
(BHECYIeOHOE) 00KaJTOBaHUE PEIIeHUN U IeUCTBUM (0e31ecTBUSA) 1 (MJIN) PEILICHUH,
MPUHATHIX (OCYIIECTBICHHBIX) YIOJIHOMOUYEHHBIM OPraHOM, JIOJXKHOCTHBIM JIUIIOM
YIOJIHOMOYEHHOTO OpraHa JIM00 MYHMIIMNAIbHBIM ciyxamum, M®ILI, padboTHrKoM
M®Il B xoxe mnpemocTaBlieHHs MYHUIMNAIBHON yciayru (jajiee — mocyneOHoe
(BHECYIEOHOE) 00KATOBAHUE).

[Toapasnen 5.2. Opranbl MECTHOTO CAMOYIIPABJICHHMS], OPTaHU3ALUU U
YIOJHOMOYEHHBIE Ha PACCMOTPEHHUE Kal00bI JTUIA, KOTOPHIM MOXKET OBITH
HaIpaBJieHa jkano0a 3asBUTENS B 0CYIeOHOM (BHECYICOHOM) MOPSIIKE

5.2.1. XKanoba Ha pemieHuss u AercTBUs (0€31CUCTBUE) TOKHOCTHBIX JIMIL
YIOJIHOMOYEHHOTO OpraHa, MYHULMMNAIbHBIX CIIYXallUX IOJAETCS 3asBUTEJIEM B
YIOJIHOMOYEHHBI OPTraH Ha pyKOBOJIMTEIISI YIIOJTHOMOYEHHOTO OpraHa.

5.2.2. Xamoba Ha pemeHuss W JeWcTBUsA (0e3AeiiCTBHE) PYKOBOJMTEIS
YIOJIHOMOYEHHOT'O OpraHa MOJAEeTCs 3asBUTEIEM B AJIMHUHUCTPALMIO HA UMS TJ1aBbl
MYHHUITUTIATBHOTO 00pa3oBaHust TeMpIOKCKUNA pailoH.

5.2.3. XKanobsl Ha pemenus u AecTBus (Oe3nerictBue) pabotHuka MOI]
nogaroTcsi pykoBogutento 3roro MO®I[. XKamobsl Ha pemieHuss U JAEUCTBUA
(Oe3nmeiictBue) MOILl mnonaroTcss B aenapramMeHT HMHGOpPMATH3alUMU W CBS3U
KpacHonapckoro kpas, spistomuiics yupenurenem MOI] (mamee — yudpenurens
M®II), win AOMKHOCTHOMY JHILYy, YIOJHOMOYEHHOMY HOPMATHBHBIM IPABOBBIM
aktoM KpacHomapckoro kpas.

5.2.4. OcoO0EHHOCTY MOJAYM U PACCMOTPEHUS Kano0 Ha pelIeHUsI U JeUCTBUS
(be3neiicTBME)  YIOJHOMOUYEHHOIO OpraHa W €ro  JIOJDKHOCTHBIX  JIMII,
MYHHUITUTIATBHBIX CIY>KalllUX YCTAHABJIMBAIOTCS TOCTAHOBIEHWEM AaJIMHHHCTPAIIUU
BrlmiecTe61mMeBcKOro ceabCKoro noceaeHus: TeMprokckoro paioHa ot 26 urons 2018
roma Ne 128 «O06 yrBepxkaenun Ilopsinka mocymebHOro (BHECYIeOHOTO)
o0KaJoBaHUS 3asBUTEJNEM pelieHud W JedcTBuil  (Oe3/MeiCTBHSI) OpraHoB,
aIMUHUCTpaIK BrIecTeOIMeBCKOTo CebCKoro noceiaeHus: TeMproKcKoro paiiona,
MPEAOCTABISIONIMX ~MYHULIMNAIBHYIO  YCIYTy, JOJDKHOCTHBIX JIMI[ OPraHoB,
MPEAOCTABISAIONINX MYHUIUNAIBHYIO YCIYTy, JUOO0 MYHULUMAIBHBIX CIIyKaIUX
aJMUHUCTpALMK BhIIecTeOMEBCKOTO CEIbCKOT0 MoceeHrs TeMpPIOKCKOTo pailoHa,
a TaKXe OpraHu3alui, OCYIICCTBISIOMMNX (YHKIMK 1O MPEAOCTaBICHUIO
MYHULIMNAIBHBIX YCIAYT, WIM UX paboTHHKOB» (nmanee — Ilopsmok momaun u
paccMOTpeHHUs Kanoo).

5.2.5. Oco0eHHOCTH TOJa4M U PACCMOTPEHHUS JKaJI00 Ha peIleHUs] U JEeUCTBUS
(6e3meiictBue) MODI[, pabotaukoB MODI[ ycranaBmuBatorcs  TIaBoi 2.1
®denepanbHOro 3akoHa Ne 210-@3.

[Moapaznmen 5.3. CriocoObl HHGOPMHUPOBAHUS 3asIBUTEIICH O MOPSIIKE
MO/Ia4¥ U PACCMOTPEHUS KAIOObI, B TOM YHCIIE C UCMOJIb30BaHUEM ExuHoro moprana
u PernonanpHOro noprana
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Nudopmaruio o mopsjake mojayd U pacCMOTPEHUS KajloObl 3aBUTEIIM MOTYT
MOJIYYNTh Ha  HMHPOPMAIIMOHHBIX  CTEHNIAX, PACIOJOXKEHHBIX B  MECTax
MPEIOCTABJIECHNAS] MYHULMNAIBHOW YCIYTHM HEMOCPEICTBEHHO B YIIOJHOMOYEHHOM
opraHe, Ha O(UIMATEHOM caiTe BBIIECTEOINEBCKOTO CETBCKOTO TOCEICHUS
Temprokckoro pariona, B M®II, na Enunom noprane, Pernonansnom nopraie.

[Toapasnen 5.4. IlepeueHb HOPMATUBHBIX TPABOBBIX AKTOB, PETYIUPYIOIIUX HOPSAIOK
nocyneOHoro (BHECY1€OHOT0) 00KaJoBaHUS PEIICHUHN U T1eUCTBUM (0e31eMCTBYS)
oprasa, MpeJ0CTaBISIIONIET0 MyHUITUTAIBHYIO YCIYTY, a TAKXKE €r0 JIOJKHOCTHBIX

JIUIL

HopmaTuBHBIME MPAaBOBBIMU aKTaMU, PETYJIUPYIOIIUMU MOPSIOK TOCY1€OHOTO
(BHecyneOHOTO)  OOXkajoBaHMsl ~ pemieHud W jedctBuil  (Oe3mercTBHs)
YIOJHOMOYEHHOTO OpraHa, €ero JOJDKHOCTHBIX JIUI[ JMOO0 MYHUIUIAIbHBIM
ciyxamum, M®II, padotaukom M®I] sBnstores:

Oenepanbhbiil 3aKk0H No 210-D3;

[Topsimok moga4m 1 pacCMOTPEHHUS Kajo0.

Paznen VIOcoO6eHHOCTH BBITIOTHEHUST 3 IMUHUCTPATUBHBIX
npouenyp (aeiicteuii) B MOLI.

[Toapaznen 6.1. Ilepeuenb aqMUHUCTPATUBHBIX MpOLIEYp (IEHCTBUIA),
BBINOJIHAEMBIX M DI

6.1.1. [IpenocraBnenrne MyHUITUTIATBHOM YCIIYTH BKIIIOUAET B c€0s CIEAYIONINE
aJIMUHUCTPATUBHBIC MIPOLIEAYPHI (AeCTBUS), BhIMOTHsIeMbIe MDII:

6.1.1.1. HudopmupoBanue 3asBUTENSI O TOPSAJAKE MPEAOCTABICHUS
MYHHUIUMIIATBHON yciyru B M®LI, 0 Xo/1€ BBINOJHEHUA 3ampoca O MPEAOCTABICHUU
MYHUIMOATBHOM YCIYTd, MO HWHBIM BOMNPOCaM, CBSI3aHHBIM C MPEAOCTaBICHUEM
MYHUIMOATBHOW YCIYTHM, a TakKKe€ KOHCYJbTUPOBAHUE 3asABUTENSl O MOPSIKE
MPENOCTAaBIEHN MyHUIIMNIAIbHOM yciryru B ML

6.1.1.2. Tlpuem 3ampoca (nmanee - 3asBJICHUE) 3asSBUTENSI O MPEIOCTABICHUU
MYHUIMOATBHOW YCIYTH U MHBIX TOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTABICHUS
MYHHULUIIATBHOU YCIIYTH;

6.1.1.3. Ilepemauy opraHy, NpeIOCTaBISIOIIEMY MYHULUIAIbHYIO YCIYTY,
3asBJIEHUS] O IIPEJOCTABICHUM MYHULHIIAJIBHON YCIYIM W HWHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJIs1 IPEAOCTaBICHHSI MyHUIIUIIAIIBHOMN YCIIyTH;

6.1.1.4. Tlpuem pe3ynbrara NPEAOCTABICHHUS MYHULMIIAJBHON YCIYrd OT
YIOJIHOMOYEHHOI'O OpraHa;

6.1.1.5. Bpimauy 3asBuTento pesynbTaTa MPEAOCTABICHUS MYHULHUIAIBHOU
yCIyrd, B TOM 4YHCJE€ BbIJa4yy JIOKYMEHTOB Ha OyMaXHOM HOCHUTEJE,
MOATBEPKIAIOIIUX  COAEP)KAaHUE  AJIEKTPOHHBIX  JOKYMEHTOB, HAaNpaBJIEHHBIX
B MO®Il 1o pesynpraram  INpPENOCTABICHHWS  MYHULHUNAIBHOW  YCIIYI'M
YIOJHOMOYEHHOT'O OpraHa, a TakKe Bblauy JIOKYMEHTOB, BKJItOUas COCTaBJICHHUE Ha
OyMa)XHOM HOCHUTEJE€ M 3aBEpEHHE BBIMUCOK W3 HWHOOPMAIMOHHOW CHCTEMBI
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YIOJIHOMOYEHHOI'O OPraHa;

6.1.1.6. 1nble nericTBHsl, HEOOXOAUMBIE I MPEJOCTABICHHS MyHUIIMIAIbHON
YCIYTHM, B TOM 4YHCJIE CBS3aHHBIE C IPOBEPKOM JEUCTBUTEIBHOCTH YCUIICHHOU
KBATH(UITUPOBAHHONW JJICKTPOHHOW TIOMIMUCH 3asABUTENS, WCIOJIB30BAHHONW TIPH
oOpallleH!H 3a MOJyYeHHEM MYHUIIUIAIBHON YCIyTH.

[Tonpaznen 6.2. [opsiAok BBIOTHEHUS aIMUHUCTPATUBHBIX MIPOLIETYP
(me¥cTBHiT) MHOTO(YHKITMOHATIBLHBIMHU IIEHTPAMH MPEIOCTABICHUS TOCYIaPCTBEHHBIX
U MYHULIMQIBHBIX YCIYT

6.2.1. HWudopmupoBanue 3agBUTENIEd  OCYIIECTBISECTCA  IOCPEACTBOM
pa3MellieHusl aKkTyaldbHOM W  McuepnbiBarouiell uH(OpManuu, HEOOXOIUMOM
JUTSL TIOJTYYeHUS] MYHULIMIIAIBHON yCIIyTM HAa MH(POPMAIMOHHBIX CTEHJIaX WJIU MHBIX
UCTOYHHUKAX WH(OOPMHUpOBaHMs, a Takke B okHe MODI[ (uHOM crnenuaibHO
o0opyaoBanHOM paboueM mecte B M®LI), npenqHasHaueHHOM 1711 HHPOPMHUPOBAHUS
3asBUTENICA O TIOPSJAKE NPEAOCTaBICHUS MYHULHNAIBHBIX YCIYr, O XOJge
PacCMOTPEHHUsS 3alPOCOB O NPENOCTABICHUM MYHHULMIAIBHBIX YCIYT, & TAKKE IS
NpEeoCTaBICHNUS HMHOW HMH(pOpMAIMU, B TOM YHUCJIE YKa3aHHOW B MOJIMYHKTE «a»
nyHkta 8 IlpaBun  opranuzanuu — aestenbHOCTH  MOIL[,  yTBepX)ICHHBIX
nocta”oiieHueM lIpaButensctBa Poccuiickoin @enepanuu ot 22 nekadbps 2012 rona
Ne 1376  «O6  ytBepxknenuu  I[lpaBun  opraHuzanuu  JI€ATEIbHOCTH
MHOTO(QYHKIIMOHAIBHBIX ~ I[IEHTPOB  MPEAOCTaBIEHUS  TOCYJApPCTBEHHBIX U
MYHULIUNAIBHBIX YCIYT».

6.2.2. OcHOBaHMEM i1 Hayalla aJMHUHUCTPATUBHOW MPOUEAYPHI SIBISIETCS
obOpamenue 3asButels B M®I] ¢ 3asBieHHeM M JOKyMEHTaMH, HEOOXOIWMBIMU
JUISl IPEAOCTABICHUS MYHHUIIMIIAJIBHOM YCIYTH, B COOTBETCTBUU C MoApazaeiaom 2.6.
U nojipasaenom 2.7. Hacrosimero Permamenra.

[Ipuem 3asaBnenus n qOKyMeHTOB B M®IL] ocyiiecTBIsI€eTCS B COOTBETCTBUU C
OenepanbHbiM  3akOHOM  Ne  210-®3, a Takke ¢ YCIOBHSIMH COTJIAIICHUA O
B3aumozercteun M®I[ ¢ opranom mecTtHOro camoymnpabieHus KpacHomapckoro
Kpas (Hasiee - corjiaiieHue 0 B3aMMOJECHCTBUN).

PabotHuk M®LI npu npueme 3asiBiI€HHS O MPEAOCTABICHUH MYHULIUMAIBLHON
yCIIyrd Ju00 3ampoca O MPEeIOCTaBICHUM HECKOIBKMX TOCYJAPCTBEHHBIX W (WJIN)
MyHULIMNAIBHBIX ycayr B M®ILI, npenycMmorpeHHoro crtatbeid 15.1 denepaibHOro
3akoHa Ne 210-®3 (nanee — KOMILJIEKCHBIN 3ampoc):

YCTaHABJIMBAET JIMYHOCTh 3asBUTENISI Ha OCHOBAaHMM MAaCHoOpTa TIpakIaHUHA
Poccniickonn ®enepauu M HMHBIX JOKYMEHTOB, YIOCTOBEPSAIOUIMX JUYHOCTH
3asBUTEIS, B COOTBETCTBUM C 3aKOHOJATEILCTBOM Pocculickon denepanuu;

MPOBEPSIET HAJIMYUE COOTBETCTBYIOIIMX ITOJHOMOYMKA HA MOJIYYCHHUE
MYHUIMNATBHOM YCIYTH, €ClM 3a MOJy4YeHUEM pe3yJibTara yCIyru oOpaiaercs
MPEJICTABUTEIb 3ASIBUTEIS;

POBEPSAET MPABUIBLHOCTh COCTABJICHHUSI KOMIUIEKCHOTO 3ampoca (3asBJICHHUsA),
a TakXKe KOMIUIEKTHOCTh JIOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
nojapaszaenom 2.6, u  mnompazaenom 2.7. Hacrtosimero PernamenTta A
MPEIOCTABJIECHUS] MYHULIMTIAIBHOW YCIIYTH;
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IpOBEpSET Ha COOTBETCTBME KOIMUU MPEACTABISIEMBbIX JOKYMEHTOB (3a
WCKJIIOYEHWEM HOTAapUANIbHO 3aBEPEHHBIX) UX OpHUTHHAIaM (HAa MPEIMET HAIUYHUS
MOAYUCTOK (OCHOBHBIMHM TIPU3HAKAMHM TMOJYUCTOK SIBJISIOTCSA: B3BEPOIICHHOCTD
BOJIOKOH, U3MEHEHHE IIISTHIIA TOBEPXHOCTHOTO CI0Sl OyMaru, yMEHbIIIEHUE TOJIIUHbI
Oymaru B MeCT€ TMOAYMCTKH, HapymieHne ¢(OHOBOM CETKH) WJIH JOMEYATOK
(OCHOBHBIMH TIPU3HAKAMHU MPUIIUCOK SIBIIIOTCSA HECOBIAJICHUE TOPU3OHTAIBHOCTH
PACIIOJIOKEHUSI TMEYaTHBIX 3HAKOB B CTPOKE, pa3auyusi pa3Mepa U PUCYHKA
OIHOMMEHHBIX [I€YATHBIX 3HAKOB, pPa3JIMyusl HWHTECHCUBHOCTH HCIOJIb30BAHHOTO
Kpacuteds). 3aBepsieT KoMUY JOKYMEHTOB, BO3BpPAILIAET MOIJIMHHUKY 3asSBUTEIIO;

OCYUIIECTBJISIET KOMMPOBaHUE (CKAaHUPOBAHUE) TOKYMEHTOB, MTPETYCMOTPEHHBIX
nyHkramu 1 - 7, 9, 10, 14, 17 u 18 yactu 6 crateu 7 ®enepanbHoro 3akoHa Ne 210-
@3 (mamee - JOKYMEHTHI JIMYHOTO XPAHEHUs) M TMPEACTABICHHBIX 3asBHUTENIEM
(mpencraBUTENEM 3asBUTEIS), B Cllydae, €U 3asBUTENb (IIPEACTABUTEND 3asiBUTEIS)
CaMOCTOSITETIbHO HE TMPEJICTaBUI KONUU JOKYMEHTOB JIMYHOTO XPaHEHHS,
a B COOTBETCTBUU C PernmaMeHTOM MpenoCTaBICHUS] MyHULIMTAIBHOW YCIYTH I €€
NpEeOCTaBICHNU HEo0XOauMa KOMNUsA JOKYMEHTa JIMYHOrO XpaHeHus (3a
UCKJIIOYEHUEM ciyudas, Korja
B COOTBETCTBUM C HOPMATHUBHBIM TIPaBOBBIM aKTOM JJIS MPEJOCTaBICHUS
MYHULUNAIBHON yCIIYTH HEOOXOAUMO MPEAbSIBICHUE HOTAPUAIBHO yI0CTOBEPEHHOM
KOIHUM JIOKYMEHTA JIMYHOTO XpaHEHUs ). 3aBepsieT KOMUU JOKYMEHTOB, BO3BpallaeT
MOJJIMHHUKH 3asIBUTEIIIO;

OpyU OTCYTCTBMM OCHOBAaHM MJi1 OTKaza B MpHEME JOKYMEHTOB, B
COOTBETCTBHM C mojapazzaenom 2.9. Hacrosimero PermamenTta, peructpupyer
3asiBJICHUE W JIOKYMEHTBI, HEOOXOJIMMBIE ISl TMPEAOCTABICHUS MYHHUIIUIAIBHON
yciyrd, GopMUpYeT MakeT TOKYMEHTOB.

[Ipu nmpueMe KOMIUIEKCHOTO 3ampoca y 3asButens pabotHuk MO oOs3an
npouH(OPMHUPOBATH €ro 000 BCEX TOCYJAPCTBEHHBIX U (WJIM) MYHUIIMTATBHBIX
yCciyrax, yclyrax, KOTOpble SIBJISIFOTCSI HEOOXOAMMBIMU U 00s3aTEIbHBIMU
JUI. TPENOCTaBJICHUS TOCYAapCTBEHHBIX (MYHUIIMIAIBHBIX) YCIYT, MOJy4YeHUE
KOTOPBIX HEOOXOAMMO JJIS TOJIyYEHHUS TOCYyAapCTBEHHBIX (MYyHUIIUMAIBHBIX) YCIYT,
YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce.

B ciyuae HECOOTBETCTBUSI JOKYMEHTA, YIOCTOBEPSIONIETO JIUYHOCTD,
HOPMATUBHO YCTAaHOBJIEHHBIM TpPEeOOBAHUSIM WJIM €ro OTCYTCTBUSI — PaOOTHUK
MOI] unbopmupyeT 3asBUTENs (TPEICTABUTENS 3asABUTENS) O HEOOXOIUMOCTH
NPEABSABICHUS JIOKYMEHTa, YAOCTOBEPSIOIIETO JIMYHOCTh, MJIS MPEJOCTaBICHUS
MYHUITUTIATFHOW YCIYTH W mpejpiaraet oopartutbess B M®II mocne npuBenaeHus B
COOTBETCTBHE C HOPMATHBHO YCTAHOBJCHHBIMH TpPEOOBAaHUSIMH JOKYMEHTA,
YAOCTOBEPSIOIIETO JIUYHOCTD.

[Ipy npenocTaBieHUUM MYHUIUIAIBHOW YCIYTHM IO 3KCTEPPUTOPUATBLHOMY
npuHuiny MOILI:

1) npunumaer oT 3asBUTENd (TPEICTABUTEN 3asBUTENS) 3asBICHUE
U JOKYMEHTBI, TIPEACTaBJICHHbBIC 3asBUTENIEM (TIPEICTABUTEIEM 3asIBUTEIIS);

2) OCYILIECTBIISIET KOIIMPOBAHUE (ckaHHUpOBaHUE) JOKYMEHTOB,
npeaycMOTpeHHbIX nyHkTamu 1 - 7, 9, 10, 14, 17 u 18 uwactu 6 craThu
{®denepanbHoro 3akoHa Ne 210-D3 (panee - JOKYMEHTHI JIMUHOTO XPAaHEHUS) U
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NPE/ICTABICHHBIX 3asBUTENEM (MPEACTaBUTEIEM 3asiBUTENs), B cllydae, €clid
3asiBUTENb (MPEACTABUTENb 3aABUTENS]) CAMOCTOSITEIBHO HE MPEICTaBHI KOIUU
JOKYMEHTOB JIMYHOI'O XPAaHEHHUs, a B COOTBETCTBUM ¢ PermaMeHToM NnpeaocTaBiIeHUs
MYHULMOAIBHOW YCIYyTH ISl €€ MPEJOCTABICHHS HEO0XOAuMa KONUs JOKYMEHTa
JUYHOIO XpaHEHUs (3a UCKIIOYEHHEM Cciydas, KOIJla B COOTBETCTBUU C
HOPMATHBHBIM NPABOBBIM AKTOM JJIsl TMPEAOCTABICHHUS MYHULMNAIBHOW YCIyrd
HEOOXOJMMO TMPEABSBICHHE HOTAPUAIBHO YAOCTOBEPEHHOM KOMUU JOKYMEHTa
JIMYHOTO XPAHECHHUS);

3) dopmupyeT dJIEKTPOHHBIE TOKYMEHTBHI U (WMJIM) DJIEKTPOHHBIE 00pasbl
3asiBJICHUS, JTOKYMEHTOB, NPHUHATBIX OT 3asBUTENs (TPECTABUTENS 3asBUTENS),
KOIMUN JIOKYMEHTOB JIMYHOTO XpaHEHUSs, MPUHATHIX OT 3asgBUTENs (TPEICTaBUTENs
3asiBUTENS), OOecreurBasi UX 3aBEPEHHE JIEKTPOHHON MOMANUCHIO B YCTAaHOBICHHOM
HOPSJIKE;

4) ¢ ucnonb30BaHUEM UHPOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHI
HaIpaBJIsieT JEKTPOHHBIE JOKYMEHTHI M (MJIM) 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEPEHHBIE YIIOJHOMOUYECHHBIM JOJDKHOCTHBIM JIUIIOM MOILI, B yNnoOJHOMOYEHHBIN
OpraH WM MOJIBEIOMCTBEHHYIO OpraHU3alllIo, IPEI0CTABISAIONIYI0 MYHULIUITAIBHYIO
YCIyTYy.

Kpurepuem npuHATHA pemIeHUs II0 HACTOSIIEHM AaJIMUHUCTPATUBHOW IPO-
LEeype SABISAETCS OTCYTCTBUE OCHOBAHMM /1711 OTKa3a B IPUEME IOKYMEHTOB, HEO0XO-
JUMBIX  JUISl  TPEJOCTaBICHUS  MYHMIMNAIBHOW  yCIYI'M, B  COOTBETCTBHUE
noapaszaenom 2.9. Hacrosimiero Pernamenra.

Pe3ynpraToM  HMCHOMHEHUS  aJAMUHUCTPATHUBHOW  IPOLELYPBHI  SABISIETCS
perucTpanus 3amnpoca (3asBICHMs) U Bblaua 3asBUTEII0 PACHUCKU B IOJYYEHUU
JOKYMEHTOB JIMOO OTKa3 B NpHUEME JOKYMEHTOB, IpPHU BBISBJICHUH OCHOBAHUMN
JUISL OTKa3a B PUEME TOKYMEHTOB (110 JKEJIaHUIO 3asBUTEIIS BBIJAETCS B MMCbMEHHOM
BUJIE C YKa3aHUEM MPUYUH 0TKa3a).

HUcnonnenne  JaHHOM ~ QJAMUHHUCTPATUBHOM  MOPOLIEAYPHI  BO3JIOKEHO
Ha paboTHuka MOLI.

6.2.3. OcHOBaHHMEM U1 HAa4aJla aJIMHUHUCTPATUBHOW IPOLELYPHI SBISIETCS
npuHsaTeie MOIL] 3asBlieHHEe W TNpuiIaraeMble K HEMY JOKYMEHTBI OT 3asBHUTENIs
(makeT JOKYMEHTOB).

Ilepemaua mnakera nokyMeHTOB n3 M®DI[ B opran, mHOpeaoCTaBISIONIUN
MYHULUOAIBHYIO YCIYTy, OCYLIECTBISETCS B COOTBETCTBHM C  YCJIOBUSIMHU
COIJIAIIEHHs] O B3aUMOJECHCTBMM Ha OCHOBAaHWU PEECTPA, KOTOPBIA COCTABISAETCS B
JBYX 3K3EMIUIIpaX M COIAEPKUT ATy M BpEMs NEpelayu, 3aBEPSIOTCS MOINUCAMU
CHeLMAUCTa OpraHa, MPeAOCTaBJSAIONIEr0 MYHUIUMIAIBHYIO YCIyry U pabOTHHKa
M®OII.

KpurepusiMu  aIMHHHCTPAaTUBHOM IpOLEAypbl IO Iepenade  IakeTa
JIOKYMEHTOB B OpraH, MPeJ0CTABISIIONINI MYHULIMTIAIBHYIO YCIIYTY, SBIISIOTCS:

COOJIIOJICHNE CPOKOB Iepedauyd 3asBICHUHA M MpWIaraéMblX K HHUM
JIOKYMEHTOB, YCTAaHOBJIEHHBIX 3aKIFOYEHHBIMU COTJIAIIEHUSIMU O B3aUMOJICHCTBUH;

aJpEeCHOCTh HampaBieHUsi (COOTBETCTBUE OpraHa, MPeAOCTaBIIAIONIETO
MYHUIUTATBHYIO YCIYTY JIUOO €ro TeppUTOpUaIbLHOTO OTaea/hununana);

COOJII0/IEHNE KOMIUIEKTHOCTH IMepeAaBaeMbIX JOKYMEHTOB U MPEIbSBISEMbIX
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K HUM  TpeboBaHuUH  O(OpMIIEHHS, MPEAYCMOTPEHHBIX  COIVIAIIEHUSAMHU
O B3aMMOJICCTBHH.

CmocoboM  (ukcanuu  pe3ynbTara  BBIMOJHEHUS  aIMUHUCTPATHBHOM
IIPOLIEAYPHI SIBISCTCS HAINYNE MTOANUCEN CIIEIUAIACTA YIIOJHOMOYEHHOTO OpPraHa H
pabotHuka M®I] B peectpe.

PesynbraToM  UCHONHEHWS  AAMHUHUCTPATUBHOW  IPOLEAYPHI  SBISAETCS
IIOJIyYEHHE MMAKETa TOKYMEHTOB YIIOJJHOMOYEHHBIM OPTaHOM.

HcnonHenne  NaHHOM  QJMUHUCTPAaTUBHOM  NPOLEAYPHl  BO3JIOXKEHO
Ha pabotHuka MO u crienmanucra yrnoaTHOMOUYEHHOTO OpraHa.

6.2.4. OcHoBaHuEM JUIsl Hadajga aJAMUHUCTPATHBHOW IPOLIEAYpPHI SIBIAETCS
IIOATOTOBJICHHBIN YIIOJHOMOYEHHBIM OpPraHOM IIaKeT JOKYMEHTOB [UIsl BbIIA4d
pe3ynbpTaTa NPEAOCTABICHHS  MYHULUIIAIBHOW  yCIyTM, B  Clly4ae, €ClH
MYHULIMIIAJbHAS YCIyra NpEedoCTaBIsETCSl MOCPEICTBOM OOpalleHUs] 3asiBUTENS B
MOII.

Ilepemaya JOKYMEHTOB, SBIMIOIIMXCSA ~ PE3YNbTATOM  IPEAOCTABICHUS
MYHULANAIBHON YCIyTHM, W3 YIOJHOMOYEHHOTO OpraHa, IpeJOCTaBISAIOIIETO
MyHULHANAIBHYIO ycuyry, B M®I[ ocymecTBisieTcs B COOTBETCTBUHU C YCIOBHUSMHU
COTJIAIIEHUs O B3aMMOJICVICTBUHA HA OCHOBAHUU PEECTPA, KOTOPBIM COCTABISETCS B
JIBYX JK3EMIUISIpax, U CONEPKUT AATy W BpeMs Iepelayd JOKYMEHTOB 3aBEPSIOTCS
MOAMUCAMU CIEIUATIMCTA YIIOJTHOMOUYEHHOTO opraHa u pabotHuka MOI1.

PesynbraToM  HCHONHEHHMS  aIMUHUCTPATUBHOW IMPOLENYPBl  SABIIACTCS
nonyyenne MOIL] pesynbrara npenocTaBiIeHUs MYHHUIMIAIBHOM YCIYIM IUI €ro
BBIJIaYU 3asIBUTEIIIO.

CrocoboMm  ¢ukcauumu  pe3yibTaTa  BbIIOJHEHHUS  aJMHUHHCTPATUBHOM
IIPOLIEAYPHI SABISAETCS HAIMYNE MTOANUCEN CIIEMAIIMCTA YIIOJHOMOYEHHOIO OpraHa u
pabotHuka M®I] B peectpe.

KpurepusiMmn npuHATHS pemieHus MO HACTOSIIEHM aJMUHHCTPATHUBHON
IpOLEAYpE SABISETCA TOTOBHOCTh PE3YJbTaTa IPEIOCTABICHUS MYHULHNIAIBHOU
YCIIYTH K BbIA4€ 3asBUTENIO.

HUcnonnenne  gaHHOW  QAMUHHCTPATUBHOM  MPOLEAYPHl  BO3JI0XKEHO
Ha CIeUaINCTa YIIOJHOMOYEHHOTo oprana u pabotauka M®II.

6.2.5. OcHOBaHHMEM /U1 HAa4aJla aJIMHUHUCTPATUBHOW IPOLEAYPHI SBISIETCS
nonyyenne MOIL] pesynprara mpenocTaBIeHUS MYHHLMIAJIBHOM YCIYTHM Uil €r0
BBIJIaYU 3asIBUTEIIIO.

M®Il ocymecTBisgeT BblAA4y 3asBUTENIO JOKYMEHTOB, IIOJIYYEHHBIX OT
YIOJIHOMOYEHHOIO OpraHa IO pe3yibTaTaM IPEAOCTABICHUs MYHMIMIIAIbHON
YCIIyI'M, a TaKXe II0 pe3ynbTaraM MpEeAOCTaBICHUS TOCYAApPCTBEHHBIX H(WJIIM)
MYHULIMNIAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIlpoce, €CIM HHOE HE
MPEyCMOTPEHO 3aKkoHOAATENbCTBOM Poccuiickon denepanuu.

Bpimaua  1OKYMEHTOB,  ABJSIOIIMXCS  PE3YJIbTATOM  INPEIOCTABIICHHS
MYHULMIIAIBHON yciyrd, B MO®L[ ocyiecTBisieTcss B COOTBETCTBUU C YCIOBUSMU
COrJIallleHHUs O B3aUMOJCHCTBUU.

PabotHuk M®I] mnpu Bblgaye JOKYMEHTOB, SIBISAIOMIMXCA PE3YJIbTATOM
MPENOCTABIEHNS MYHUIUITAJbHON YCIIYTH:

YCTaHABIIMBAET JINYHOCTH 3asBUTENII HAa OCHOBAHWM IACHOPTa TPaKJaHUHA
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Poccuiickoit ®enepanii M HMHBIX JOKYMEHTOB, YIAOCTOBEPSIOMIMX JIMYHOCTH
3asBUTEIIS], B COOTBETCTBUHM C 3aKOHOJATENbCTBOM Poccuiickon Penepanuu;

MPOBEPSIET HAJIMYUE COOTBETCTBYIOIIMX ITOJHOMOYMKA HA  MOJYYCHHUE
MYHHUITUTIATPHOW YCIIYTH, €CIH 3a TOJyYeHHEM pe3yJibTaTa yCIyTH OOpamaercs
MPEACTaBUTEND (PU3NIECKOTO WU IOPUIANIECKOTO JINTIA;

BBIIAET  JOKYMEHTBI,  SIBIIOIIMECS  PE3yJbTaTOM  MPEIOCTABICHHUS
MYHHIUITAIBHON YCIYTH, MIOJYYEHHBIE OT YIIOJJHOMOYEHHOTO OpPraHa.

PabotHuk M®DI[ ocymiecTBiser coOCTaBIE€HHWE U  BblAady 3asgBUTENIO
JIOKYMEHTOB Ha OyMa)>KHOM HOCHTENIE, MOATBEPKIAIONINX COIEPKAHUE ITEKTPOHHBIX
JOKYMEHTOB, HampaBieHHbIX B M®I[ mno pe3ynpraram NOpenoCTaBICHUS
MYHULIUNAIBHON yCIIYTH, OPTaHOM, IMPEAOCTABISIOIINM MYHULIMIAIBHYIO YCIYTY, B
COOTBETCTBUM C TpeOOBaHUSAMHM, yCTaHOBIEHHbIMU [IpaButenbctBom Poccuiickoi
denepanum.

Kputepriem aaMuHUCTpAaTHBHOM MpoOUEAypbl IO BbIAAY€ JOKYMEHTOB,
ABJISIFOIIMXCS PE3YIbTATOM MPEAOCTABICHUS MYHUIIUTIATBHON YCIYTH SIBIISIETCSL:

COOJIIOZICHUE YCTAHOBJICHHBIX COTJIAIICHUSIMUA O B3aUMOJICUCTBUU CPOKOB
MOJyYEHUs W3 OpraHa, NMPEJOCTAaBIISIIONIETO MYHUIHMNAIBHYIO YCIYTy, pe3yJibTara
MPEIOCTABJICHUS YCIIYTH;

COOTBETCTBHE  IMEPEIAHHBIX HA BbLAAYY JOKYMEHTOB,  SIBIISEOLIHAXCS
pPEe3yJAbTATOM MPEAOCTaBICHUS] MYHUIIUTIATLHON YCIIYTH, TP€OOBaHUSIM HOPMATHUBHO-
IIPAaBOBBIX aKTOB.

Pe3ynpraTtoM aJiMUHHUCTPAaTUBHOM MPOLEAYPHI SBJISETCSA BblAadya 3asBUTEIIIO
JIOKYMEHTOB, SIBJIAIOIIUXCS PE3YIBTATOM IIPEAOCTABICHNS] MYHULIMIIAJIBHOW YCIIYTH.

CnocoboM (ukcaru pesyibTaTa aJMUHUCTPATUBHON MPOIEAYPHI SBISETCS
JUYHAS TTOAMKUCH 3asIBUTENS ¢ pacuInpOBKON B COOTBETCTBYIOIIEH Tpade paciucky,
MOATBEPKAAIOIIAS MOJIyYEHUE PE3yJIbTaTa MPEA0CTABICHNS] MyHULUIIAIBHON YCIIYTH
3asIBUTEIIEM.

HUcnonnenne  JaHHOM ~ QJAMUHHUCTPATUBHOM  MOPOLIEAYPHI  BO3JIOKEHO
Ha paboTHuka MOLI.

6.2.6. uble AeiicTBUs, HEOOXOAUMBIE JJISl MPEAOCTABICHUS MYHUIIUIAIBHOM
YCIYTM, B TOM 4YHCIIE CBS3aHHBIE C NPOBEPKOM JEWCTBUTEIBHOCTH YCUJIEHHOU
KBaJTU(UIIMPOBAHHON JJICKTPOHHOM MOJMKUCH 3asIBUTENISA, HWCIOJIb30BAHHON TMpHU
oOpallleHUH 3a MOJTYYEHUEM MYHUIUIIAIbHON YCITYTH.

HavanpHuk obmiero oriena

aJIMUHHCTpAIMK BEIecTe0IMEeBCKOTO

CEJIbCKOTO MOCEJICHUS

TemprokCkui pamiox JI.LH. benakoBa
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[Tpunoxxenue Ne 1

K aIMUHACTPATUBHOMY PETJIAMEHTY
PEIOCTABIECHUS MyHULUIIAIBHOM
ycyru «lIpegocraBnenne apXuBHBIX
CIIPaBOK, apXUBHBIX BBIIMHCOK H
APXMBHBIX KOTIUN»

I'nmaBe BrlmecTe0IMeEBCKOTO
CEJILCKOT'O MOCEJICHUSA
TemMproKCKOro paiioHa

oT

®.1.0. nomHOCTLIO
TIPOKMBAFOIIIETO TI0 aJIpecy:

Tenedon:

3ASBJIEHUE

[Iporry BeIIATh KOIHIO
(yxa3aTh Ha3BaHUE TIOKYMEHTA U OPraH, BHIJABIIIUI €r0)

0T « » roaa, Ne

(KpaTKO M3JI03KUTh, O YEM pacOPAIUTEIbHBIN JOKYMEHT, YKa3aTh HA UbE UMS
BBIJIABAJICS U 110 KAKOMY aJIpecy)

Jara 20 T IMoamck
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ITPUJIOXEHUE Ne 2
K aJMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEAOCTABIEHUS MYHUIIMIIAJIBHON yCIIyTH
«lIpenocraBineHne apxXuBHBIX CIIPABOK,
APXMBHBIX BBIIMCOK U APXUBHBIX KOIIUI

OBPA3EIL 3AIIOJIHEHUA

I'maBe Brimtecte0nmueBcKoro
CEIBbCKOTr0 MOCEICHUS
TemMprokCKoro paiioHa

I1L.K. Xamxnaou

ot Usanosa Heano Heanosuua,
IIPOKUBAOIIIETO 10 aJPeECy:
cm-yaBvuuwecmebauesckas,

. Jlenuna, 0. 12

ten. 123-456-78

3asBJIeHUE

[Iporry BeIIaTh CTIpaBKy O 3apabOTHOM TUIaTEe, MOATBEPKICHUHU CTaka pabOThI
B OO0 «BpimecrebnreBckoe» B KauecTBe kaMeHIuka B opurazae Ne 2 3a 1985-1989
TOJIBI.

JlaTta N.1.1BaHoB
ITonmuce
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[Tpunoxxenune Ne 3

K aIMUHACTPATUBHOMY PETJIAMEHTY
PEIOCTABIECHUS MyHULUIIAIBHOM
ycenyru «lIpegocraBnenne apXuBHBIX
CIIPaBOK, apXUBHBIX BBIIMHCOK H
APXMBHBIX KOTIUN»

I'maBe Brimrecte0nueBcKoro
CEIBbCKOT0 MOCEICHHUS
Temprokckoro paiiona

IL.K. Xamxunom
oT Usanosa Hearno Heanosuua,

IIPOKUBAOIIIETO 10 aJPECY:

cm-yaBvuuecmebnuesckas,
va. Jlenuna, 0. 12
ten. 123-456-78

3ASBJIEHUE

HDOIHV BbIJIATh KOIIHMIO INIOCTAHOBJICHUA aJIMHWHHCTPALIMHN Brimecte0ameBcKoro

CEJILCKOTO rocesieHus TeMpPIOKCKOTro palioHa
(yxazaTh Ha3BaHHE JOKYMEHTA U OPraH, BBIIABIIHHI €ro)

or« 20 » STHBAPsI 2006 roma, Ne 134

«O IMPEAOCTABIICHNHU 3CMCJIbHOI'O YYaCTKa B

COOCTBEHHOCTb»
(KpaTKo M3JI0KHUTBh, O YEM PacTIOpsIIUTENbHBIN JOKYMEHT, yKa3aTh Ha YbE MMS BBIABAJICA U 110 KaKOMY aJIpecy)

Jara 15.03.2015 . [Toamnwck
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[TPUJIOXXEHHME Ne 4
K aJMUHUCTPATUBHOMY PETJIAMEHTY
IPEAOCTABICHUS MYHALIMIIATbHON
yCIIyTH
«lIpenocraBnenne apXuBHBIX
CIIPABOK, APXMBHBIX BBIITHCOK U
APXHUBHBIX KON

APXHUBHAA CIIPABKA

B nokymenTax donga Pribkonxo3a «[ oryOuIikuii
HNmerorcs cBeaenus, uto MBanos MBaH MBanoBuy

PaGorai (a) B kauecTBe pbibaka

Ero (ee) 3apaboTHas miarta 3a yKa3aHHBIN EPHOJT COCTABIIIA:

1999 r. 2000 r. 2001r. 2002 r. 2003 r. 20 T

SIHBaph 90-00 522-77 3/T1 HeT 1367-55 1417-50
(beBpanb 3/ HET 3/ HET 3/ HET 2214-00 7634-62
MapT 3/1 HET 3/T1 HeT 936-00 1067-28 2835-00
anpelb 225-00 1560-00 936-00 1493-00 10-50
Mait 535-00 3/1 HeT 936-00 1808-68 5676-00
HIOHD 3/I HeT 1560-00 936-00 3981-80 2955-94
HIOJTTb 3/ HEeT 3/ HeT 3/11 HEeT 2283-40 2743-83
aBrycT 3/ HET 3/ HET 1030-00 1690-00 4298-17
CEeHTSA0pPb 760-00 1477-75 1030-00 1690-00 3364-00
OKTSIOpB 760-00 2340-00 1030-00 1690-00

HOSIOpb 985-00 1170-00 1030-00 1690-00

nexabpb 1570-00 1296-00 1030-00 3380-00

OcnoBanue: (. Ne 16, onn. 1-11, 1.100, a1. 18-26, n1.110, 1.15-26, 1.123, 5. 2-13. n.141,
1.2-12, 1.156, 1.117-127.

Havanesauk oO1miero otmesa
aJMUHHCTpAIMK BEIecTe0IMEeBCKOTO

CCJIBCKOI'O ITOCEIICHUA

JI.H.benakoBa
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IMTPMJIOJKEHUME Ne 5
K QJIMUHUCTPATUBHOMY PETIIAMEHTY
MPEIOCTABJIECHUS] MYHULIMIAIBHOM
YCIyTH
«IIpenocraBneHre apXUBHBIX CITPABOK,
APXUBHBIX BBIIMCOK U aPXUBHBIX
KOIIHI

APXVBHAS BbIIIMCKA

B apxuBHbIX JoKymMeHTax ¢GoHAA aAMUHUCTpaluu BriecTeOneBckoro

CEJIbCKOIO TIOCEJICHMsI 3HAYUTCS IIOCTAaHOBJEHHE TJIaBbl  BelmecrednneBckoro
cenbcKoi agMuHucTpanuu oT 16 mapta 1993 r. Ne 47: «O 3akpenieHun 3eMeIbHbIX
npuycageOHbIX YYacTKOB TpakJaH B YacTHYI0 COOCTBEHHOCTh M BblAaue
CBUJIETENBCTB Ha MPABO COOCTBEHHOCTH HA 3EMITIO»:
«B cootBercTBHM ¢ [locTaHOBIEHMEM T1aBbl agMUHUCTpaunu KpacHomapckoro kpas
or 17.01.1991 1. Ne 32 «O HEOTNOXKHBIX Mepax IO OCYIIECTBICHUIO 3E€MEJIbHOU
pedopMbl B Kpae» M MOCTAHOBIICHUS TJIaBbl aJMUHUCTpalK TeMpIOKCKOro pailoHa
or 19.03.1992 r. «O 3akpemjeHuu MNOpUycaAcOHbIX 3EMENbHBIX YYacTKOB B
co0cTtBeHHOCTD rpaxkaan», [IOCTAHOBIJIALO:

1. 3akpenuth OecrulaTHO B COOCTBEHHOCTb MpUYyCaJeOHbIE  YYacTKU
CJIEAYIOIINM TpaKJIaHaM, IPOKUBAIOIIUM Ha Tepputopun Cosera:

16. Aprémenko Butanmii JImutpueBuy, yi. Bepxuss, 113, 0,29.

OcHoBanmue: .41, om.1, 1. 6, 1. 52
['nmaBa BrlmiecTe01MEBCKOr0 CEIHCKOTO MOCETIEHUS

TeMprokckoro paiiona
NOANKCH

HagansHuk 0011ero oraena
[MOJIITUCH
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	Подраздел 2.13. Порядок, размер и основания взимания платы за предоставление услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, включая информацию о методике расчета размера такой платы
	Взимание платы за предоставление услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, не осуществляется в связи с отсутствием таковых.
	Подраздел 2.14. Максимальный срок ожидания в очереди при подаче запроса о предоставлении муниципальной услуги, услуги, предоставляемой организацией, участвующей в предоставлении муниципальной услуги, и при получении результата предоставления таких услуг
	Подраздел 2.15. Срок и порядок регистрации запроса заявителя о предоставлении муниципальной услуги и услуги, предоставляемой организацией, участвующей в предоставлении муниципальной услуги,
	в том числе в электронной форме
	Регистрация заявления о предоставлении муниципальной услуги и (или) документов (содержащихся в них сведений), необходимых для предоставления муниципальной услуги, в том числе при предоставлении муниципальной услуги в электронной форме посредством Един...
	Регистрация заявления о предоставлении муниципальной услуги с документами, указанными в подразделе 2.6 раздела II регламента, поступившими в выходной (нерабочий или праздничный) день, осуществляется в первый за ним рабочий день.
	Срок регистрации заявления о предоставлении муниципальной услуги и документов (содержащихся в них сведений), представленных заявителем, не может превышать 20 минут.
	Подраздел 2.16. Требования к помещениям, в которых предоставляются муниципальная услуга, услуга, предоставляемая организацией, участвующей в предоставлении муниципальной услуги, к месту ожидания и приема заявителей, размещению и оформлению визуальной,...
	2.16.1. Информация о графике (режиме) работы уполномоченного органа, организаций, участвующих в предоставлении муниципальной услуги,  размещается при входе в здание, в котором они осуществляют свою деятельность, на видном месте.
	Здание, в котором предоставляется муниципальная услуга, должно быть оборудовано отдельным входом для свободного доступа заявителей в помещение.
	Вход в здание должен быть оборудован информационной табличкой (вывеской), содержащей информацию об уполномоченном органе, организации, участвующей в предоставлении муниципальной услуги, а также оборудован удобной лестницей с поручнями, пандусами для б...
	Места предоставления муниципальной услуги оборудуются с учетом требований доступности для инвалидов в соответствии с действующим законодательством Российской Федерации о социальной защите инвалидов, в том числе обеспечиваются:
	условия для беспрепятственного доступа к объекту, на котором организовано предоставление муниципальных услуг, к местам отдыха и предоставляемым муниципальным услугам;
	возможность самостоятельного передвижения по территории объекта, на котором организовано предоставление муниципальных услуг, входа в такой объект и выхода из него, посадки в транспортное средство и высадки из него, в том числе с использованием кресла-...
	сопровождение инвалидов, имеющих стойкие расстройства функции зрения и самостоятельного передвижения, и оказание им помощи на объекте, на котором организовано предоставление муниципальных услуг;
	надлежащее размещение оборудования и носителей информации, необходимых для обеспечения беспрепятственного доступа инвалидов к объекту и предоставляемым муниципальным услугам с учетом ограничений их жизнедеятельности;
	дублирование необходимой для инвалидов звуковой и зрительной информации, а также надписей, знаков и иной текстовой и графической информации знаками, выполненными рельефно-точечным шрифтом Брайля, допуск сурдопереводчика и тифлосурдопереводчика;
	допуск на объект, на котором организовано предоставление муниципальных услуг, собаки-проводника при наличии документа, подтверждающего ее специальное обучение и выдаваемого в порядке, установленном законодательством Российской Федерации;
	оказание работниками уполномоченного органа, организаций, участвующих в предоставлении муниципальной услуги, помощи инвалидам в преодолении барьеров, мешающих получению ими услуг наравне с другими органами.
	Помещения, в которых предоставляется муниципальная услуга, должны соответствовать санитарно-гигиеническим правилам и нормативам, правилам пожарной безопасности, безопасности труда. Помещения оборудуются системами кондиционирования (охлаждения и нагрев...
	Помещения МФЦ для работы с заявителями оборудуются электронной системой управления очередью, которая представляет собой комплекс программно-аппаратных средств, позволяющих оптимизировать управление очередями заявителей.
	2.16.2. Прием документов в уполномоченном органе, организациях, участвующих в предоставлении муниципальной услуги, осуществляется в специально оборудованных помещениях или отведенных для этого кабинетах.
	2.16.3. Помещения, предназначенные для приема заявителей, оборудуются информационными стендами, содержащими сведения, указанные в подразделе 1.3 регламента.
	Информационные стенды размещаются на видном, доступном месте.
	Оформление информационных листов осуществляется удобным для чтения шрифтом – TimesNewRoman, формат листа A-4; текст – прописные буквы, размер шрифта № 16 – обычный, наименование – заглавные буквы, размер шрифта № 16 – жирный, поля – 1 см вкруговую. Те...
	2.16.4. Помещения для приема заявителей должны соответствовать комфортным для граждан условиям и оптимальным условиям работы должностных лиц уполномоченного органа, организаций, участвующих в предоставлении муниципальной услуги, и должны обеспечивать:
	комфортное расположение заявителя и должностного лица уполномоченного органа;
	возможность и удобство оформления заявителем письменного обращения;
	телефонную связь;
	возможность копирования документов;
	доступ к нормативным правовым актам, регулирующим предоставление муниципальной услуги;
	наличие письменных принадлежностей и бумаги формата A4.
	2.16.5. Для ожидания заявителями приема, заполнения необходимых для получения муниципальной услуги документов отводятся места, оборудованные стульями, столами (стойками) для возможности оформления документов, обеспечиваются ручками, бланками документо...
	2.16.6. Прием заявителей при предоставлении муниципальной услуги осуществляется согласно графику (режиму) работы уполномоченного органа, организаций, участвующих в предоставлении муниципальной услуги: ежедневно (с понедельника по пятницу), кроме выход...
	2.16.7. Рабочее место должностного лица уполномоченного органа, организаций, участвующих в предоставлении муниципальной услуги, должно быть оборудовано персональным компьютером с доступом к информационным ресурсам уполномоченного органа, организаций, ...
	Кабинеты приема получателей муниципальных услуг должны быть оснащены информационными табличками (вывесками) с указанием номера кабинета.
	Специалисты уполномоченного органа, организаций, участвующих в предоставлении муниципальной услуги, осуществляющие прием заявителей, обеспечиваются личными нагрудными идентификационными карточками (бэйджами) и (или) настольными табличками.
	и особенности предоставления муниципальной услуги в электронной форме
	Подраздел 3.1. Состав административных процедур
	Подраздел 3.2. Последовательность и сроки выполнения административных процедур, требования к порядку их выполнения
	3.2.1. Порядок приема заявления о выдаче архивных документов и прилагаемых к нему документов, анализ приложенных к заявлению документов на предмет их соответствия требованиям административного регламента, регистрация заявления специалистом уполномочен...
	Основанием для начала административной процедуры является подача заявителем или уполномоченным им лицом заявления (приложение № 1 к настоящему регламенту) и пакета документов, обязанность по предоставлению которых возложена на заявителя, в общий отдел...
	3.2.1.1. При приеме заявления и прилагаемых к нему документов специалист уполномоченного органа:
	устанавливает личность заявителя, в том числе проверяет документ, удостоверяющий личность, проверяет полномочия заявителя, в том числе полномочия представителя действовать от его имени;
	проверяет наличие всех необходимых документов, исходя из соответствующего перечня документов, необходимых для предоставления муниципальной услуги;
	проверяет соответствие представленных документов установленным требованиям, удостоверяясь, что: документы в установленных законодательством случаях нотариально удостоверены, скреплены печатями, имеют надлежащие подписи сторон или определенных законода...
	сверяет представленные экземпляры оригиналов и копий документов (в том числе нотариально удостоверенные) друг с другом;
	при неправильном заполнении бланка заявления указывает на недостатки и возможность их устранения;
	3.2.1.4.Критерии принятия решения:
	обращение за получением муниципальной услуги соответствующего лица;
	полнота поданного комплекта документов;
	достоверность поданных документов.
	3.2.1.5.Результат административной процедуры:
	регистрация заявления в системе электронного документооборота администрации Вышестеблиевского сельского поселения Темрюкского района;
	отказ в приеме заявления и документов.
	3.2.1.6.Способ фиксации результата выполнения административной процедуры – внесение заявления в систему электронного документооборота администрации Вышестеблиевского сельского поселения Темрюкского района.
	3.2.2.1.Основанием для начала административной процедуры является поступление заявления главе Вышестеблиевского сельского поселения Темрюкского района.
	3.2.2.4.Критерии принятия решения:
	соответствие представленных документов установленным требованиям.
	3.2.2.5.Результат административной процедуры:
	назначение ответственного лица за производство по заявлению.
	3.2.2.6.Способ фиксации результата выполнения административной процедуры:
	визирование на поступившем заявлении.
	3.2.3.1.Основанием для начала административной процедуры является получение должностным лицом, уполномоченным на производство по заявлению, заявления с приложением документов.
	3.2.3.4.Критерии принятия решения:
	3.2.3.5.Результат административной процедуры:
	направление в другой архив или организацию, где хранятся необходимые архивные документы, с уведомлением об этом пользователя или пользователю дается соответствующая рекомендация
	3.2.3.6.Способ фиксации результата выполнения административной процедуры – уведомление заявителя о направлении запроса в другой архив или организацию.
	3.2.4. Поиск архивных документов.
	При необходимости проведения объемной работы по поиску и копированию архивных документов уполномоченный орган письменно извещает пользователя о промежуточных результатах работы. Вид информационного документа, подготавливаемого по запросу пользователя,...
	Генеалогический запрос может исполняться как в отношении заявителя, так и в установленном порядке в отношении других лиц
	Информация пользователю предоставляется в форме архивных справок,  архивных выписок, архивных копий, устанавливающих родственные связи. При отсутствии возможностей по исполнению генеалогических запросов архивный отдел рекомендует пользователю проводит...
	3.2.4.3.Критерии принятия решения:
	3.2.4.4.Результат административной процедуры:
	копирование архивных документов или оформление архивной справки, архивной выписки
	3.2.4.5.Способ фиксации результата выполнения административной процедуры – заверение копии лицом ответственного за исполнение административной процедуры.
	3.2.5. Оформление и направление архивных справок, архивных выписок и архивных копий.
	Основанием для начала административной процедуры является наличие подписанного архивного документа, либо письменного уведомления об отказе в предоставлении услуги.
	3.2.5.1. Специалист общего отдела администрации Вышестеблиевского сельского поселения Темрюкского района передает подготовленный архивный документ в соответствии с местом приема заявления: либо в МФЦ, либо заявителю.
	3.2.4.3.Критерии принятия решения: (1)
	3.2.4.4.Результат административной процедуры: (1)
	3.2.6. В случае подачи заявления о предоставлении муниципальной услуги в  МФЦ:
	В течение 2 рабочих дней после принятия решения о возможности предоставления муниципальной услуги ответственный за выполнение процедуры выдачи документов передает результат муниципальной услуги в МФЦ на основании реестра, который содержит дату и время...
	3.4.1. Получение информации о порядке и сроках предоставления муниципальной услуги.
	Доступ к информации о сроках и порядке предоставления муниципальной услуги осуществляется без выполнения заявителем каких-либо требований, в том числе без использования программного обеспечения, установка которого на технические средства заявителя тре...
	3.4.2. Запись на прием в уполномоченный орган, МФЦ для подачи запроса о предоставлении муниципальной услуги.
	Подраздел 4.1. Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений Регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, а также пр...
	Подраздел 4.2. Порядок и периодичность осуществления плановых и внеплановых проверок полноты и качества предоставления муниципальной услуги, в том числе порядок и формы контроля за полнотой и качеством предоставления муниципальной услуги
	Подраздел 4.3. Ответственность должностных лиц органа местного самоуправления за решения и действия (бездействие), принимаемые (осуществляемые) ими в ходе предоставления муниципальной услуги
	Подраздел 4.4. Положения, характеризующие требования к порядку и формам контроля за предоставлением муниципальной услуги, в том числе со стороны граждан, их объединений и организаций



