AJIMUHUCTPAIIUS ®OHTAJOBCKOI'O CEJbCKOI'O ITIOCEJIEHUS
TEMPIOKCKOI'O PAMOHA

IHOCTAHOBJIEHUE

ot 27.05.2019 rona Ne 157

ctaguia PoHTaIOBCKAS

OO0 yTBepKIeHUN AIMHHUCTPATHBHOIO PerjiaMeHTa
NpeaocTaBIeHU MYHUIMIIAIbHOM yeayru «IIpegocraBiienne apXuBHbIX
CIIPABOK, APXUBHBIX BBINMCOK M APXHMBHBIX KONMID)

B cBs3u ¢ npuBeaenueM B cooTBeTcTBUE DenepanbHOMY 3aKOHY OT 27 UIONA
2010 roma Ne 210-®3 «OO6 opraHuzanuu NpPEIOCTaBICHHUS TOCYIAPCTBEHHBIX W
MYHUITAIAIBHBIX YCIIYT», TOCTAHOBJICHUIO aIMUHUCTPAIIUU 3alOPOKCKOTO CEIIbCKOTO
nocenenus Temprokckoro parioHa 08 mas 2019 roga Ne 138 «OO6 yTBepKIaeHUH
[lopsnka  pa3pabOTKM W yTBEPXKIAEHUA  aJIMUHUCTPATHUBHBIX  PETJIAMEHTOB
NpeIOCTaBICHUs] MYHUIUNAIbHBIX ycnyr u [lopsiaka pa3paboTKu M yTBEPKICHUS
aIMUHHUCTPATUBHBIX PETJIaMEHTOB OCYIIECTBICHUS MYHHIIMIAIBHOIO KOHTPOJIS
(mamzopa) B amMuHucTpanuu DOHTATOBCKOTO CEIbCKOTO TMoceiaeHus TeMproKCKOoro
palioHa», a Takke B IENIX TOBBIIEHUA APPEKTUBHOCTH MEPONPUSTUN
aIMAHUCTPATUBHOUN pedopMbl B DOHTAIOBCKOM CEIIBCKOM TOCEICHUU TeMPIOKCKOTO
paiioHa, MO CTaH o BJIA IO:

l. YTBEepauTH aAMUHUCTPATUBHBIN periaMeHT IPEI0CTABICHUS
MyHULUNAIBbHOU yciyru «lIpenocTaBieHrne apXUBHBIX CIPABOK, ApXUWBHBIX BBIIHCOK
Y apXUBHBIX KON (IPUIIOKEHHUE).

2. IlocraHoBnenune anMuHUCTpauu DOOHTAJOBCKOTO CEJIBCKOIO IMOCEICHUS
Temprokckoro paitona ot 19 nmexabps 2018 roma Ne 302 «O06 yTBepkaeHUU
aIMUHHUCTPATUBHOTO  pErJIaMEHTa MPENOCTaBICHHUS  MYHULMNAIbHOW  YyCIYru
«IIpenocraBiieHre apXWBHBIX CHPABOK, APXUBHBIX BBIIUCOK U APXUBHBIX KOIHUI»
CUUTATh YTPATUBIIUM CHITY.

3. Obmemy otmeny agMuHUCTpanu DOHTAIOBCKOTO CEIBCKOTO TMOCEIICHUS
Temprokckoro paitona (CemuOonoTHElH) oduUIMATBEHO OMyOIMKOBATH (Pa3MECTHUTH)
HACTOSIIIIEE TIOCTAHOBJICHUE B O(DHUIMATIBHOM MEPUOJMYECKOM TI€YATHOM W3JaHUU
OpraHOB MECTHOI'O CaMOYIpaBJIEHUS MYHHMIIMOAIBLHOTO 00pa3oBaHusl TeMproKcKuii
palioH  «BecTHMK OpraHoB MECTHOTO  CaMOYOpPABJIEHUS  MYHHUIMIAIBHOTO
oOpazoBanuss Temprokckuil pailoH», Ha O(QUIUATFHOM CalTe MYHHIUIAIBHOIO
oOpazoBanus TeMprokckuid pailoH B UHPOPMAITMOHHO-TEIEKOMMYHUKAIIMOHHOW CETH
«HTepHeT», a Tak K€ pa3MecTUTb Ha O(UIMATBLHOM CailTe aJIMUHUCTpaluu
@OHTAJTOBCKOI'0 CEJILCKOTO MOCeeHUs TeMpIOKCKOTro paloHa.



4. KoHTpoJsib 3a BBINOJHEHHEM HACTOSIIETO IMOCTAHOBJIEHHS OCTaBISIIO 3a
COOOH.

5. IlocraHoBiieHHME BCTyHaeTr B CHIY Ha CIEAYIOIIUN JEHb IIOCIE €ro
oguIMaNIBbHOrO ONMyOJIUKOBAHMS.

Hcnionasrommii 0013aHHOCTH
rinaBbl @OHTAJIOBCKOT'O CEJILCKOTO
noceneHus: TeMproKCKOro pamoHa B.N.Pazymusk



[TPUJIOXEHHME

VTBEPX/EH
ITIOCTAHOBJICHHUCM aI[MI/IHI/ICTpaHI/II/I
DOHTAIIOBCKOTr0 CEJILCKOT0 MOCEJIEHNS

TeMprokckoro pamoHna
or 27.05.2019 roma Ne 157

AJIMUHUCTPATUBHBIN PETJIAMEHT
NnpeAoCTaBJIeHUA MYHUIMNIAABHOU yeayru «IIpeaocraBiienne apXuBHbBIX
CIPABOK, AaPXUBHBIX BBINMCOK U APXMBHBIX KOIIMH»

Pazpgen . OO1ue monoxxeHus
[Monmpaznen 1.1. [Ipeamer perynupoBanust Pernamenta

AJIMUHUCTPATHBHBIM PETJIAMEHT TMPEIOCTABICHHUS MYHUIIUTIATBHON YCIYTH
«IIpenocTaBiieHHe apXWBHBIX  CIPABOK, aPXWBHBIX BBIITUCOK M APXHBHBIX KOTTHIA»
(manee - PermameHnT) pa3paboTaH B LIEJAX TMOBBIIICHUS KAa4eCTBA MPEJOCTABICHUS U
JOCTYITHOCTH MYHHIITMIIAIIBHOW YCIYTH TIO0 TPEIOCTABICHHIO apXMBHBIX  CIIPaBOK,
ApXWBHBIX BBIMMHCOK W  apXHWBHBIX Komuid (DOHTAIIOBCKOTO CEILCKOTO MOCETICHHS
Temprokckoro paiioHa (majnee — MyHHIIMITAIBHAS YCIyra) M ONpENessieT CTaHIapTHI,
CPOKM W TOCIIEJIOBATEIFHOCTh aIMUHUCTPATUBHBIX MPOLEAYp MPHU MPEIOCTABICHUN
MYHUIIUTIATBHON YCITyTH.

[Toapaznen 1.2. Kpyr 3asButencit

3agBUTENIMM HAa TOJYYEHHE MYHMIIMNAJIBHOW YCIYrd (Hajee — 3asBUTEIN)

ABIAIOTCS: (U3MUECKHE U IOPUAMYECKHE JIMIA, a TaKkkKe WX TMPeJCTaBUTEINH,
HaJICJICHHBIE COOTBETCTBYIOIIMMU MTOJTHOMOYHSIMHU.

OT uMmeHN (PU3MYECKUX JUI[ 3afBICHUS O MPEIAOCTABICHUU MYHHUIUNAIHHOU
YCIIYTYM MOT'YT M0JIaBaTh:

3aKOHHBIE MIpEeACTaBUTEIN (ponutenu, YCBIHOBUTEIH, OMEKYHBI)
HECOBEPUICHHOJIETHUX B BO3pacTe 10 18 1er;

ONEKYHbI HEJEECIIOCOOHBIX IPAXK/IaH;

IpeACTaBUTENN, JACHCTBYIOIIME B CHJIY IIOJIHOMOYUN, OCHOBAaHHBIX Ha
JIOBEPEHHOCTH WJIU JOTOBOPE.

OT UMEHH HOPUAMYECKUX JIMI] 3a8BJICHUS O MPEIOCTABICHUH MYHUIIMIATBHO M
YCJIYTM MOT'YT M0JIaBaTh:

OpraH MECTHOTO CaMOYTIPABJICHUS;

JaULa, ACHUCTBYIOIME B COOTBETCTBUM C 3aKOHOM, UHBIMH MPABOBBIMU aKTaMH U
YUPEIUTEIbHBIMA JIOKYMEHTaMHu, 03 JOBEPEHHOCTH; MPEJACTABUTEIN B CHILY
MOJITHOMOYHM, OCHOBAaHHBIX Ha JJOBEPEHHOCTHU UJIU JOTOBOPE.



[Monpaznen 1.3. TpeGoBaHusl K NOPSAKY UHPOPMUPOBAHUS O MPEIOCTABICHUU
MYHHULUIIAIBHON yCIIyTU

1.3.1. Iony4yenue nHpopManuu 0 MOPSAIKE U CPOKAX MPEAOCTABICHUS YCIYTHU:
1.3.1.1. B agvmuHuctpanmu  POHTANOBCKOrO  CEIBCKOTO  MOCEJIEHUS
Temprokckoro paiioHa (fanee — ynoJaHOMOYEHHBIN OpraH):

B YCTHOM (hopMe Mpu JIMYHOM OOpaleHUY;

C UCIOJIb30BaHUEM TeNle(DOHHOI CBS3H;

B (opMe 53JIEKTPOHHOTO JOKYMEHTa IOCPEICTBOM HAIlpaBiI€HUS Ha ajpec
3JIEKTPOHHOM ITOYTHI;

10 MUCbMEHHBIM OOpALICHUSIM.

1.3.1.2. B MHOTO()YHKIIMOHATBHBIX LIEHTpax IIPEOCTABIICHUS
roCy/1IapCTBEHHBIX M MYHUIIMIANbHBIX Ycayr Kpacnomapckoro kpas (nainee — M®L):

IpU JTUYHOM OOpalleHUY;

HIOCPEJICTBOM MHTEpHeT-caiTa — http://www.e-mfc.ru — «Online-koHcynbTanTY,
«DNEeKTPOHHBIN KOHCYNbTaHTY», « BupTyanbHas npruemMHas .

1.3.1.3. TlocpenctBom pa3memnienuss wuHbopmanuu Ha EauHom mopraie
rOCY/IapCTBEHHBIX U MYHHUIIMNAIBbHBIX yCIyr (hyHkumii) (www.gosuslugi.ru) (naigee —
Enunsiii mopran), [loprane rocynapCcTBEHHBIX U MYHUIMIANBHBIX yCIOyr (QyHKIUN)
Kpacnomapckoro kpast (Www.pgu.krasnodar.ru) (manee — PermonanbHbiii mopran), a
Tak)Ke Ha OopUIMATIBHOM caiiTe afiMUHUCTpauu DOHTATIOBCKOTO CEIbCKOTO MOCEIeHUs
Temprokckoro paiioHa B HHPOPMaIIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTh « HTepHEeT»
(manee — cetb «Mutepuer») (http://www. adm-fontalovskaya.ru).

1.3.1.4. TlocpenctBoM pa3menieHuss WHPOPMAIMOHHBIX CTEeHI0B B MO®I[ u
YIIOJTHOMOYEHHOM OpraHe.

1.3.1.6. IlocpenctBoMm Tenedonnoit cpsazu Call-ientpa M®ILI (ropsiuast munms):

1.3.2. KoHCynpTHpOBaHHUE IO BOMpPOCAM MPEAOCTABICHUS MYHHUIIUNMATLHON
YCIYTHU OCYIIECTBIIsIETCA OECIIaTHO.

CrienManucT, OCYIIECTBIAIONINM KOHCYIbTUPOBaHUE (ITOCPENCTBOM TesedoHa
WIM JIMYHO) MO0 BOMNpPOCaM TMPEAOCTABICHUS MYHUIMIAIBHON YCIyrd, ITOJKEH
KOPPEKTHO U BHUMATEIbHO OTHOCUTHCS K 3aBUTETISIM.

[Ipy KOHCYNBTUPOBAaHMU MO TeEJIEPOHY CHELHMATUCT TOJKEH Ha3BaTh CBOIO
Gamminio, UM U OTYECTBO, JOJDKHOCTh, a 3aTeéM B BEXJIMBOH (OopMe YETKO U
moAPOOHO TPOUH(POPMHUPOBATH OOPATUBIIETOCS TI0 HHTEPECYIOIINM €TI0 BOIIPOCAM.

Ecnu crenumanuct He MOXET OTBETUTh Ha BOIPOC CAMOCTOSATEIBHO JIMOO
IIOITOTOBKA OTBETa TPeOyeT MPOJOJIKUTEIBHOIO BPEMEHHU, OH MOXKET NPEIOKUTH
oOparuBIIeMycs OOpaTUTBbCA MUCBMEHHO JHOO Ha3HAYUTH Jpyroe yaoOHOe Jyis
3aMHTEPECOBAHHOTO JIUIIA BpeMs JUIs MOIy4YeHUs WH(OpMaLUK.

Pexomennyemoe Bpems it TenedoHHOTo pasroBopa — He Oonee 10 muHYT,
JUYHOTO YCTHOTO MH(pOopMUpoBaHUs — He Oosiee 20 MUHYT.

NuauBunyanbHOe MUCBMEHHOE HHPOPMHUpPOBaHUE (IO AIIEKTPOHHON IOYTE)
OCYIIECTBIISIETCS] ITyTEM HAIPABIEHUS 3JIEKTPOHHOIO MHUCHbMA Ha aJIpeC 3JIEKTPOHHOMN
MIOYTHI 3asBUTEIIS U JOJKHO COAEPKAaTh YETKUI OTBET HA MOCTABJIEHHBIE BOMPOCHI.

NunuBuayanbHoe mUcbMeHHOE MHGOPMUPOBAHUE (110 MOYTE) OCYIIECTBIISICTCS
IIyTEM HANpaBJICHHUS MUCbMa HAa MOYTOBBIM aApec 3asBUTENS U JIOJDKHO COAEPKATh
YETKUH OTBET Ha MOCTABJIEHHBIE BOIPOCHI.


http://www.e-mfc.ru/

1.3.3. Mudopmanus 0 MECTOHAXOXACHUU MU Tpaduke padOThl, CHPaBOYHBIX
TeneoHax, JIEKTPOHHOW MOUYTE YIOJTHOMOYEHHOIO OpPraHa, OpraHOB M OpraHU3ALMM,
YYaCTBYIOIIUX B IMPEAOCTABICHUU MYHUIMIIAJIBHBIX yciIyr, a Ttakke MOI]
pasMmemiaercs Ha OQUIUAIBLHOM caiitTe (MOHTAJIOBCKOIO CEJIBCKOIO  IOCEJICHUs
Temprokckoro paiiona B ceru «UWurepuer» (http://www. adm-fontalovskaya.ru) B
nojapaszene «AJIMUHUCTPATUBHBIE pErNIAMEHTbI» pazfena «AJIMHHUCTPATUBHbBIC
pErjlaMeHThl, CTaHIaPThl TOCYAAPCTBEHHBIX U MYHULIUTTAJIBHBIX YCIIYT).

1.3.4. upopmanusi 0 MECTOHAXOXACHUU MU Tpaduke padOThl, CHPaBOYHBIX
teneponax, oduuuanbHbix cailtax MO®L[ pasmemaercs Ha EnuHom mnoprane
MHOTO()YHKIIMOHATBHBIX LEHTOB NpeA0CTaBIEHUS roCyJapCTBEHHBIX u
MyHUIIMOAIbHBIX — ycayr  KpacHomapckoro kpas B cetn  «WHTepHer» -
http://www.e-mfc.ru.

Paznen Il. Cranmapt npenocTaBieHusi MyHUIIMTAIbHON YCIIYTH
[Monpaznen 2.1. HaumeHnoBanue MyHUIIMNIATBHON YCIYTH
[IpenocTaBneHrne apXuBHBIX CIIPABOK, APXUBHBIX BBIITHCOK, apXUBHBIX KOMHH.

[Monpasnen 2.2. HaumeHnoBaHue opraHa, mpeoCTaBIISIONIETO
MYHHUIIUTAIBHYIO YCIYTY

2.2.1.  IlpenoctaBneHWe€  MYHULHMOAIBHOM  YCIYTH  OCYILIECTBIISIETCS
YIOJIHOMOYEHHBIM OPTraHOM.

YHOTHOMOYEHHBI OpraH MNPEIOCTABISIET MYHUUUIAJIBHYIO YCIYry 4Yepes
CTPYKTYpHOE TMoOApa3jielieHne — oOmuii otaen aaMuHucTpanuu @OOHTaIOBCKOIO
CEJIBLCKOT0 TMocesIeHus TeMpIOKCKOro paiioHa (Jrayiee — o0t oTien).

2.2.2. B mpenocraBiieHHH MyHUITAIIAIBHON YCIyrH y4acTBY0T MOLI.

3asBUTENb (IPEICTABUTEND 3asIBUTENS) HE3aBUCUMO OT €0 MECTa KUTEIbCTBA
Wi Mecta TmpeObiBaHus (a7 (QU3MYECKUX JUI, BKIIOYAas WHIUBUIYATbHBIX
npeanpuHUMaTesei) 1ubo MecTa HaxoXACHUS (11 FOPUIMYSCKUX JIMI[) UMEET MPaBO
Ha oOpamenue B J000i mo ero BeiOopy M®DI B mpenmenax TeppuUTOpUHU
KpacHonmapckoro kpast [ NOpeAOCTaBICHUS €My MYHUIUINAIbHOW YCIYyTH IO
AKCTEPPUTOPUATBLHOMY MPUHITUITY.

[IpenocraBnenne MyHunMnaabHOU yciuyru B M®L[ 1mo skcTeppuTOpuaIbHOMY
MPUHLHUITY OCYIIECTBISETCS HAa OCHOBAaHUM COIJIAIIEHUH O B3aUMOJCICTBUH,
3aKIIFOYEHHBIX  ynonHOMO4YeHHbIM MO®PIl ¢ agmunuctpanmein  DOOHTAIOBCKOTO
CEJIbCKOTO MoceneHus TeMpPIOKCKOro paiioHa.

2.2.3. B cOOTBETCTBUU C MMyYHKTOM 3 yactu | craten 7 DenepasbHOrO 3aKOHA OT
27 nronst 2010 roga Ne 210-®3 «O6 opranuzanuu IpeIOCTaBICHUS TOCYAaPCTBEHHBIX
U MYHUIMOAIBHBIX YCIIYT», OpraHaM, MpeIOoCTaBISIONIUM MYHUIIUIAJIbHBIE YCIYTH,
YCTAHOBJIEH 3allpeT TPeOOBaTh OT 3asIBUTENSL OCYIIECTBICHUS MHBIX JIEUCTBUH, B TOM
YHUCJI€ COIVIACOBAaHUM, HEOOXOJMMBIX Jii TOJYYEHUS MYHUIUNAIBHON YCIYyTU U
CBS3aHHBIX C OOpallleHHeM B HWHbIE OpraHbl MECTHOTO CaMOYMpPAaBJICHUS,
rOCYJapCTBEHHbIE OpraHbl, OpraHU3allM{, 3a HUCKIIYEHUEM MOJYYEHUS YCIYT,
BKJIIOYEHHBIX B TMEPEYECHb YCIYr, KOTOPhIE SBISIIOTCA HEOOXOAUMBIMU H


http://www/
http://www.e-mfc.ru/

00sA3aTeNbHBIMUA ISl TPENOCTABICHUS MYHHMIMNAIbHBIX YCIYT, YTBEPKICHHBIN
pemieHneM CoBeta DOHTATIOBCKOIO CENBCKOTO MOCENEHNs TeMpPIOKCKOro paoHa.

[Togpasznen 2.3. Onucanue pe3yspTaTa NPeI0CTABICHNS MYHULIMTIIATBHOM
yCIyTu

2.3.1. KoHeuHbIM pe3yJbTaTOM NPEAOCTABICHUS MYHMIIUTIAIBLHON YCIyTU
SIBJISIETCS BbIJlaya!

ApPXUBHBIX CIIPABOK, APXUBHBIX BBIMUCOK, APXUBHBIX KOTHUH;

MOTHUBHUPOBAHHBIM OTKa3 B MPEIOCTABICHUM APXUBHBIX CIPABOK, aPXUBHBIX
BBITTUCOK, apXUBHBIX KOIHUH.

2.3.2. Pe3ynbraThl = NpPEAOCTaBICHUS  MYHHUIUMIAIBHOW  YCIYTH IO
IKCTEPPUTOPUATBLHOMY TIPUHIIUITY B BHUJAEC DJIEKTPOHHBIX JOKYMEHTOB H (WJIM)
AJIEKTPOHHBIX 00Pa30B JOKYMEHTOB 3aBEPSIOTCS YIIOJTHOMOYEHHBIMHU JOJKHOCTHBIMHU
JUIAMH  aJIMUHUCTpAIuu  DOHTAJIOBCKOTO CEJILCKOTO TOCEIeHUs TeMpPIOKCKOTo
pailioHa, TOJBEJIOMCTBEHHOW €M oOpraHu3aliy, YIOJHOMOYEHHOM Ha TMPUHATHE
pelieHus o MPEeA0CTaBICHUN MYHUIIUTTIAIIBHOW YCITYTH.

2.3.3. lns nosydeHus pe3yJibTaTa NpeaoCTaBICHUSI MyHUIIMTIAILHOW yCIyTru Ha
OYMa)XHOM HOCHUTEJIE 3asBUTECIIb HMEET IPaBO OOpPaTUThCA HEMOCPEJACTBEHHO B
aaMuHUCTpannio OOHTAJIOBCKOTO CEIBCKOro noceiaeHus: TeMprokckoro paioHa.

[Monpaznen 2.4. Cpok npenoCTaBICHHUS] MYHUIIMITATILHON YCITYTH, B TOM YHCIIE
C YYETOM HEOOXOAMMOCTH O0paIlleHHs B OpraHU3alliH, y4aCTBYIOIIUE B
NPeIOCTaBICHUU MYHHUIIMITAIbHON YCIIYTH, CPOK TPUOCTAHOBJICHUS TIPEIOCTaBICHUS
MYHUIIUTAIBHON YCIIYTH, CPOK BbIIauu (HAIMPaBJICHUs) TIOKYMEHTOB, SIBISIOIIUXCS
PE3YNIBTATOM MPEAOCTABICHNUS MYHULIUIIAIBHON YCIyTH

2.4.1. [IpenocTaBiaeHrne MyHUITUTIAILHON YCIYyTH OCyIecTBiseTcs B TeueHue 30
JTHEH CO JTHS PETUCTpaIiy 3asBICHUS O BbIJaue JOKYMEHTA.

2.4.2. OcHoBaHuA Uil TMPUOCTAHOBJIEHMS NPEAOCTABICHUS MYHUIIMNATbLHON
YCIYTH 3aKOHO/IaT€ILCTBOM HE TIPEYyCMOTPEHBI.

2.4.3. Cpox BbLAA4YM JTIOKYMEHTOB (HAaIllpaBJICHUS), SIBISIOIIMXCS PE3yJIbTaTOM
MPEAOCTAaBICHUSI MYHUIIMIIATBHON yCIIYTH, COCTaBiseT 1 AeHb.

[Toapaznen 2.5. HopmaTuBHBIE IPABOBBIE AKThI, PETYJIUPYIOLIUE MNPEIOCTABICHHE
MYHULIUIIAJIBHON yCIIYyTH

[lepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYJIUPYIOUIUX MPEIOCTaBICHUE
MYHHUITUTIATHHOW yCIyTH, pa3MeniaeTcss Ha oduuuaabHOM caite DOHTaI0BCKOTO
CeJIbcKoTo mocesieHns Temprokckoro paiioHa B cetn «Mutepuner» (http://www. adm-
fontalovskaya.ru) B moapasnmene «AIMUHUCTPATHUBHBIC pETJIAMEHTBD» —pasjena
«AJIMUHUCTPATHUBHBIE PETJIAMEHTHI, CTAHAAPTHI TOCYIAPCTBEHHBIX U MYHUIIMIATbHBIX
YCIYT».

OOmumit  otaen agMuHUCTpanuu DOOHTATOBCKOTO CEIBCKOTO  IMOCEICHUS
oOecrieyrBaeT B YCTAHOBJIEHHOM IOPSJKE pa3MEIICHUE W aKTyalu3alui0 IMepeyHs
HOPMAaTUBHBIX MPABOBBIX AKTOB, PETrYJIUPYIOUIUX MPEAOCTABICHUE MYHUIUINATBHOM


http://www/

yCIyI'd, Ha O(UIMAJIBHOM CailiTeé YNOJIHOMOYEHHOrO oOpraHa, a TakXke B
COOTBETCTBYIOLLIEM pazaene (QeaepadbHOM TrocyJapcTBEHHOM HMH(POPMalUOHHON
cuctemMbl «@PefepanbHblil peecTp TroCyJapCTBEHHBIX ycuyr ((QpyHKUuid)» (nanee —
dbenepanbHBIN peecTp), PETMOHATIBHOW rOCYyIapCTBEHHON MH(DPOPMAIIMOHHOM CHCTEMBI
«Peectp rocynmapctBeHHbIX ycayr (¢pyHkuumil) KpacHomapckoro kpas» (maiee —
pErvMOoHaJIBHBIN peecTp).

[lonpaznen 2.6. McuepnbiBaronuii nepevyeHb TOKYMEHTOB, HEOOXOUMBIX B
COOTBETCTBUM C HOPMATUBHBIMU ITPABOBBIMH aKTaMHM IS IPEIOCTABICHHUS
MYHUIIMIAIBHON YCIIYTH U YCIIYT, KOTOPBIE SIBJISIIOTCS HEOOXOAUMBIMH U
00s3aTeNbHBIMU ISl IPEOCTABICHNUSI MYHUIIMITAIbHON YCIIYTH, MOAJIeKAIINX
IPE/ICTABICHUIO 3asBUTEIIEM, CITOCOOBI X MOJIYYSHHsI 3asBUTENIEM, B TOM YHCJIE B
ANEKTPOHHOU opMe, MOPSIIOK UX MPECTABICHUS

2.6.1 HMcuepnpIBaomuii MepeyeHb JTOKYMEHTOB, KOTOPBIC IMPEIOCTABISIOTCS
3assBUTEJICM:

3asBJICHMEC HAa WMs TJaBbl aJIMHHHCTpanud DOHTAIOBCKOTO CEIBCKOTO
nocesieHnuss TeMPIOKCKOTO pailoHa O BbIJlauye apXWBHOHW CIIPABKH, aPXUBHOMW BBITTUCKH,
apXWBHOW KOIMHMH COTIacHO mpuiiokeHuio Ne 1 k HacTtosmemy Pernmamenty (oOpasenn
3aIOJTHCHUS 3asBJIICHHSI IIPUBOIUTCS B MpUiIokeHnn Ne 2 k HacTosemy PeriiamMeHry);

JOKYMEHT,  YJIOCTOBEPSIOIIMK  JMYHOCTh  3asBHUTENs  (3asABUTENCH),
ABJIAIOMIETOCS, (PU3UYECKUM JUIIOM, JIMOO JTUYHOCTH MPECTaBUTENS (PU3NYECKOTO WU
IOPUMYECKOTO JINIIA;

JOKYMEHT,  yAOCTOBEpsfoMiA  mpaBa  (IIOJIHOMOYMSI)  TPEICTaBUTENs
¢u3nueckoro WM OPUIUYECKOTO JIMIA, €ClIM C 3asBICHUEM oOpamiaeTcs
NpEe/ICTAaBUTENb 3asIBUTEIS (3asiBUTENECH);

KOIUSl TPYJIOBOM KHIDKKH, €CJIHM 3alpoC KacaeTcsl MOATBEPKICHUS TPYIOBOTO
CTaka U 3apaOOTHOM TIJIATHI 3asIBUTEIS.

2.6.2.3asBUTENb BIIpaBE NPEICTABUTH 3aABICHHE U TMpUJIaraeMble K HEMY
JOKYMEHTHl Ha OyMa)XKHOM HOCHUTENIe JIMYHO, WU TOCPEJCTBOM TOYTOBOTO
OTIIPABJICHUS C YBEIOMJICHHEM O BPYUYCHHH, JIUOO B (POPME ANEKTPOHHBIX JTOKYMEHTOB
yepe3 EauHbI mopTas TOCYNapCTBEHHBIX M MYHUIMNAIBHBIX yCIyr (dyHKIHN),
Pernonanshueiii nopran ninu yepes MOLI.

2.6.3. B 3asBneHun B 0053aTE€IHHOM TMOPSIAKE YKa3bIBAIOTCS IS (DU3HUECKHUX
Il - haMuns, UMsi, OTYeCTBO (IIPH HATMYHH), IOYTOBBINA W/WIIN SJIEKTPOHHBINA aJpec
3asIBUTEISI, PEKBU3UTHI JIOKYMEHTA, YJOCTOBEPSIONIETO JTHYHOCTD, I IOPUINYECKUX
JUI] TIPEIOCTABISAIOTCS PEKBU3UTHI MPEANPUATHS (OpTaHU3AINK), CTABUTCS TOJIHUCH
PYKOBOJIUTENIS U TICYATh.

B 3asBnennn yetko Qopmynupyercs TemMa  (BOIPOC),  XPOHOJIOTHUA
3ampalrBaeMoi nH(popMaluu.

Ecnu 3ampammBaercss KOmus MPaBOBOTO aKTa, B 3asBICHUU B 00s3aTEIHHOM
MOPSAJIKE YKA3bIBACTCA JaTa, PETHCTPAIMOHHBI HOMEP M TIOJHOE HAWMEHOBAaHUE
JTAHHOTO TIPABOBOTO aKTa.

3asiBeHMs, TOCTYMUBIIWE 110 JJIEKTPOHHOW TMOYTE, MJOJDKHBI COJIEPKATh
CIIEIYIOIITNE PEKBU3HUTHI:



HAaMMEHOBAaHUE OPraHU3aluy WM JOJDKHOCTHOTO JIMIIA, KOTOPOMY OHH
aJipeCcOBaHbI;

JaTa, PErucTpallMOHHBIA HOMEP U MOJHOE HAaMMEHOBAHHUE 3aIpallinuBacMoOro
JIOKyMeHTa (KOIHH),

JaTa OTIPaBJICHHS MHChMa.

JIOJKHBI YKa3bIBaTHCS :

npuyYrMHa oOpalieHus;

dbamuusi, UMsi, OTYECTBO 3asBUTEIIS;

IOYTOBBIN aJIPEC MECTA )KUTEIBCTBA;

AJIEKTPOHHBIN aJIpec.

2.6.4. Ilpu mnoNy4yeHUH AapXUBHBIX JOKYMEHTOB 3asBUTEIb MPEIbSIBIACT
JOKYMEHT, YI0CTOBEPSIIOIIUN TUYHOCTb.

2.6.5. Ycayr, KOTOpbIe SBISIIOTCS HEOOXOAMMBIMU U 00sI3aTCIbHBIMM IS
NOpEeOCTaBICHUS] ~ MYHHULMIIAJBHOM  YCIyrd, 3aKOHOJATenbCcTBOM  Poccuiickoit
denepalivy He MPETYCMOTPEHO.

[Toapaznen 2.7. VcuepnbiBaromiuii mepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C HOPMATUBHBIMU MPABOBBIMU aKTAMHU JJIsI TPEOCTABIICHUS
MYHUILIMTIATBHOW YCIIYTH, KOTOPbIE HAXOATCS B pACHIOPSIAKEHUH TOCYIApCTBEHHBIX
OpraHoOB, OPTaHOB MECTHOTO CaMOYITPaBICHUsI MyHHUITUIIAIbHBIX 00pa30oBaHUN
KpacHonapckoro kpasi U MHBIX OPraHOB, YYACTBYIOIIUX B MPEIOCTABICHUU
rOCYIapCTBEHHBIX WJIM MYHUIIMTIAIBHBIX YCIYT, U KOTOPBIE 3asIBUTENIb BIIPABE
IIPEACTaBUTD, a TAKKE CIIOCOOBI UX MOJYYCHHUS 3aIBUTEIISIMU, B TOM YHUCIIC B
AJIEKTPOHHOU opMe, TOPSIOK UX MPECTABICHUS

2.7.1. JlokymMeHTOB, HEOOXOJUMBIX B COOTBETCTBUM C HOPMATHUBHBIMH
[IPAaBOBBIMU aKTaMHM Ul [PEJOCTABICHUS MYHHULMIIAJIBHOM YCIYIHM, KOTOpBIE
HaxXOJATCA B PACHOPSKEHUM TOCYJApCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO
caMOYIIpaBJeHUs] MYHHUIIMNAIbHBIX oOpa3zoBaHuii KpacHomapckoro kpass ¥ HHBIX
OpPraHoB, YYaCTBYIOLIMX B IMPEIOCTABICHUU IOCYJAPCTBEHHBIX WIM MYHULMIAIBHBIX
YCIIYT, U KOTOPBIE 3asIBUTEIIb BIIPABE MPEICTABUTH, HE IIPELYCMOTPEHO.

[Tonpasnen 2.8. Yka3zanus Ha 3ampeT TpeOOBATh OT 3asABUTEIS

2.8.1. Cormacno wactu 1 crateu 7 @enepanbHoro 3axkoHa Ne 210-03
YIOJTHOMOYEHHBIN OpTraH HE BIpaBe TPEOOBAThH OT 3asIBUTEIIS

1) mpencraBneHus: JOKYMEHTOB M MH(DOpPMAIIMK WA OCYIIECTBICHUS IEHCTBUIA,
MPEACTAaBICHUE WM OCYUIECTBIEHHE KOTOPBIX HE MPETyCMOTPEHO HOPMATHUBHBIMHU
MPAaBOBbIMH aKTaMH, PETYJHPYIOIIMMHU OTHOILIEHHUS, BO3HUKAIOUIME B CBA3U C
MPEJOCTaBICHUEM MYHUIIMTIATBHBIX YCIYT;

2) mpeACcTaBICHHSI TOKYMEHTOB U HH(GOPMAIUH, B TOM YHCJIE TIOTBEPIKTAFOIIIX
BHECCHHE 3asBUTEJIEM IUIAThI 32 MPEIOCTABICHUE MYHUILMIAIBHBIX YCIYT, KOTOPBIE
HaXOASATCS B PACHOPSKEHUH OPraHOB, MPEAOCTABIIAIOIINX MYHULHNAIbHBIE YCIIYTH,
MHBIX TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYIpaBJEHUS JHUOO
MOJABEJIOMCTBEHHBIX  TOCYJHAapCTBEHHBIM  OpraHaM WA  OpraHaM  MECTHOTO



caMOyTpaBIeHUs opraHu3aIu, Y4aCTBYIOLIUX B PEeI0CTABICHUN
MPEeIyCMOTPEHHBIX YacThiO 1 cratbu 1 ®enepanbHoro  3akoHa  Ne  210-D3
MYHULIUMAIBHBIX YCIYT, B COOTBETCTBUU C HOPMATHUBHBIMH TPABOBHIMU aKTaMH
Poccuiickoit @enepanniu, HOpMaTUBHBIMU ITPAaBOBBIMU akTaMu KpacHomapckoro kpas
U MYHUIUIAIbHBIMA TPAaBOBbIMU akTaMu @OOHTAIOBCKOTO CEIhCKOr0 MOCEIICHUS
TeMprokCKOro  paiioHa, 3a  HMCKJIOUYEHHEM  JOKYMEHTOB, BKIIOYECHHBIX B
ompeNeNieHHbIA yacThio 6 cTaThu 7 DenepanbHoro 3akoHa Ne 210-D3 mnepeueHb
JIOKYMEHTOB. 3asiBUTEIb BIIPaBe MPEACTAaBUTh YKa3aHHbIE JOKYMEHTHI U HH(OpMaIHIO
B OpraHbl, TMPEIOCTaBISAIONIME MYHHUIIUNAIbHBIE YCIYyTH, IO COOCTBEHHOM
WHUIIMATUBE;

3) ocyuiecTBICHHUS ICUCTBUNA, B TOM YHUCJIE COTJIACOBAHUM, HEOOXOIUMBIX JIJIsI
MOJIYYEHUs] MYHHUIIMNAIBHBIX YCIYT W CBSI3aHHBIX ¢ oOOpalieHueM B HHbIC
rOCYJapCTBEHHBIC OpraHbl, OpraHbl MECTHOI'O CaMOYIMPABJICHUS, OpPraHU3AINH, 3a
UCKIIFOUCHUEM TMIOJYyYCHHs] YCIyr H TOJy4YeHHUsT JOKYMEHTOB U HWHGOpMaIuu,
NPEJIOCTABISIEMBIX B pe3yJibTaTe NPEJOCTABICHUS TaKUX YCIYr, BKJIOYEHHBIX B
NEpPEYHH, YKa3aHHble B 4acTH | craten 9 @enepanbHoro 3akoHa Ne 210-D3;

4) mnpencraBieHUS JOKYMEHTOB M HWH(OpMalMH, OTCYTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCH MPH MEPBOHAYATBLHOM OTKa3e B MpPUEME
JIOKYMEHTOB, HEOOXOAUMBIX JUIsl TPEAOCTABICHUS MYHULMIAIBHOM YCIYTH, 3a
UCKITFOUCHUEM CIISTYIOIIUX CITy4YaeB:

U3MEHEeHHe TpeOOBaHMM HOPMATUBHBIX IPABOBBIX aAKTOB, KAacaloUIUXCs
IPEAOCTABICHUS MYHUIIUNIATBHON YCIYTH, MOCIIE NEPBOHAYAIBHON TIO1A4X 3asIBICHUS
O MPEIOCTABICHUH MYHUIIUTIAJIbHON YCIIYTH;

HaJIM4YME OIMMOOK B 3asBJIEHUU O MPEIOCTABICHUU MYHHUIUIAIBHOW YCIYTH U
NOKYMEHTaX, MOJAHHBIX 3asBUTENIEM IIOCJE€ IEPBOHAYAJIBLHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOIUMBIX [JIsl TMPEJAOCTaBICHUS MYHMIIMIIAJIBHON YCIYIM U He
BKJIFOYEHHBIX B IPEJACTABICHHBIN pPaHEE KOMIUIEKT JOKYMEHTOB;

UCTEUYCHHUE CpPOKa JCHCTBUS JOKYMEHTOB WJIM W3MEHEHHE MH(OpMaIUU TOCIe
NEPBOHAYATBHOTO OTKa3a B MPHEME JOKYMEHTOB, HEOOXOUMBIX IS TIPEIOCTaBICHUS
MYHHIANAJIBbHON YCIIYTH;

BBISIBJICHUE  JOKYMEHTAJIbHO  TOJATBEpXACHHOro  ¢akra  (IpPU3HAKOB)
OIMOOYHOTO WJIM TPOTHUBOIPABHOTO AEUCTBUS (0€31EWUCTBUS) MOJDKHOCTHOTO JUIIA
YIOJIHOMOYEHHOIO0 OpraHa, MYHHIMNAIBHOTO CiysKailero, pabotHuka MOI],
paboTHUKA OpraHu3aluu, MpeaycMoTpeHHOol udacteio 1.1 crateu 16 denepanbHOTO
3akoHa Neo 210-®3, mnpu mnepBOoHayaIbHOM OTKa3e B NpUEME JIOKYMEHTOB,
HEOOXOIUMBIX ISl TIPEAOCTABICHUS MYHUIIUIIAIBHON YCIYTH, O YeM B MHMCBMEHHOM
BHJIE 3a IMOAIHUCHI0 PYKOBOAUTEI YIOJIHOMOYEHHOIO opraHa, pykoBoauresss MOL]
IpU TEPBOHAYAIILHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOAUMBIX JJIs
MPEIOCTABICHUSI MYHHUIIUNAIBHOW YCIYTH, IJMOO PpYKOBOJIWUTENS OpraHU3aIlNH,
npeaycMoTpeHHot dvactbio 1.1 crateu 16 denepanpHoro 3akoHa Ne 210-D3,
YBEIIOMJISIETCSI 3asiBUTENIb, @ TAaKXE TMPUHOCATCS W3BUHEHUS 3a JOCTABJICHHBIC
HeyA00CTBa.

2.8.2.3anper TpeboBaTh OT 3asBUTENS  TMPEIACTABICHUS  JTOKYMEHTOB,
MH(pOpMALINK WM OCYIIECTBICHUS AEHCTBHIA:

1) 3ampeT OTKa3pIBaTh B IMPUEME 3alpoca M MHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEAOCTABIICHUS MYHUILIMITAIIBHOW YCIyTH, B Clly4ae, €CJIM 3anpoc U JOKYMEHTHI,



HEOOXOMUMBbIE JJIi  MPEJOCTaBICHUS  MYHUIUINAIBHOW  YCIyrH, TMOJaHbl B
COOTBETCTBUHU C MH(DOpMaIMeil 0 Cpokax v MOPSAJIKE MPEJOCTABICHUS MYHUITUTATEHON
yciyru, onyonukoBanHoM Ha Equnom nmoptane, PernonanbHoM mopradie;

2) 3ampeT OTKa3bIBaTh B MPEIAOCTABICHUS MYHHUIMIIAIBLHOW YCIYr'M B Cilydae,
€CJIM 3ampoc U JOKYMEHTBI, HEOOXOAUMBIE IS MPEJOCTaBICHUS MYHUIUIAIBHOU
yCIYTH, TOJaHbl B COOTBETCTBUM C HHPOpPMAIMEH O CpoKax U TOPSJIKE
MPEOCTABICHUS MYHHUIIMIIAJBHON YCIyTH, OmyOJIuMKoBaHHOW Ha EnuHOM mopraie,
PernonansHom noprazie;

3) 3amper TpeOOBaTh OT 3asABUTENST COBEPIICHHS WHBIX JCHCTBHUHA, KpoMe
MPOXOKACHUS UICHTU(DUKAIIUYA U ayTEHTU(PUKAIIMN B COOTBETCTBUU C HOPMATUBHBIMHU
nmpaBoBbIMM akTamu Poccurickonn ®denepanuu, ykazaHdAs LEId MPUEMA, A TAKKE
PEIOCTABICHUSI CBEACHUN, HEOOXOIUMBIX JIJIi pacuera JJIUTEILHOCTH BPEMEHHOTO
WHTEpBaJia, KOTOPHIA HEOOXOAUMO 3a0POHUPOBATH IS MPUEMa;

4) zamper TpebOBaTh OT 3asABUTENS  MPEAOCTABICHUS  JOKYMEHTOB,
MOATBEPKIAOIINX BHECEHUE 3asBUTEIIEM ILJIATHI 32 MPEIOCTABICHNE MYHUITUTIATIBHON
YCIYTH.

2.8.3.1lpu npenocTaBiIeHUU MYHUIMNAIBHBIX YCIYT MO 3KCTEPPUTOPUATIBHOMY
OPUHIMITY  YIOJHOMOYEHHBIH oOpraH HE BIpaBe TpeOoBaTb OT 3asgBUTENS
(npencraButens 3asButens) win M®Il nmpenocTaBieHns JOKYMEHTOB Ha OyMa)KHBIX
HOCHUTEJISIX, €CJIM HWHOE HE MPeIycCMOTpeHO denepaabHbIM 3aKOHOAATEIHCTBOM,
perIaMeHTUPYIOIINM MTPEIOCTABICHUE MYHUIIUNIATbHBIX YCIIYT.

[Toapaznen 2.9. McuepnbiBaromuii mepedeHb OCHOBAaHWUM 1 OTKa3a B IIpUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUS MYHUIIUTIATBHON YCIyTH

2.9.1. He nonnexat npuemMy 3asBJICHUS B ClIy4ae:

OTCYTCTBUS (aMUIIUHU, TOYTOBOTO ajapeca M (WJIM) SIEKTPOHHOrO ajpeca
3asIBUTEIIS;

OTCYTCTBUSL [JaThl, PETUCTPALIMOHHOTO HOMEpa, IMOJHON0 HAaWMEHOBAaHUS
3ampainiMBaeMoro JoOKyMeHTa (KOmuu);

€CJIM TEKCT 3asBJICHUS HE MOAAAETCS MPOUYTECHUIO;

€CIM 3afBJIICHUE COJIEPKUT HEHOPMATHUBHYIO JIEKCUKY M OCKOpOUTEIbHbIC
BBICKA3bIBAHMS;

HEBO3MOXHOCTH YCTAHOBIICHHUS 3alpaninBaeMoil HHPOpPMaIIUU O COJIEP>KAHUIO
3asBJICHUS;

BBISIBJICHUS B MPEJCTABICHHBIX JOKYMEHTAaX HEIOCTOBEPHOW WM HCKAXKEHHOU
uHbopMaIuy;

OTCYTCTBHSI JOKYMEHTOB, HAJIMYUE KOTOPBIX HNPEAYCMOTPEHO IyYHKTOM 2.6
aJIMUHHUCTPATUBHOTO PETJIaMEHTa;

OTCYTCTBHUSl y 3asBUTENS WM (U3UYECKOrO JIMIA, NEUCTBYIOMIETO OT HUMEHU
3asIBUTENIS, COOTBETCTBYIOIIUX MOJHOMOYUI Ha MOJYyYE€HHE MyHUIIUIIATbHON YCIYTH.

2.9.2. Ilpu nomaye moxkymeHToB Ha EnmHoM moprtane, PernonanbHom mopTtane
OCHOBAaHMEM JUIsl OTKa3a B MPUEME JIOKYMEHTOB SIBJISICTCSI HECOOTBETCTBHE
KBaTU(UIIMPOBAHHON moanucu TpedoBaHusiM ctathu 11 denepanbHOro 3akoHa oT 6
anperist 2011 romga Ne 63-D3 «O0 371eKTPOHHOM TOITUCK.



2.9.3. O HaMuUM OCHOBaHMs /IS OTKa3a B MPUEME JTOKYMEHTOB 3asBUTENS
MHQOPMUPYET CHEHUAIUCT YMOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a MpUEM
JTOKYMEHTOB, 100 M®II, KOoTOpbIii 0OBSICHSIET 3asBUTEIIIO COJICPIKAHUE BBISIBICHHBIX
HEJOCTAaTKOB B MPEICTABICHHBIX JOKYMEHTaX W NPEIJIaracT NPUHATH MEPBI MO HUX
YCTPAHEHUIO.

YBenomsienue o0 OTKaze B TMpUEME JOKYMEHTOB, HEOOXOAMMBIX ISt
MPEAOCTABICHUS MYHUITUTIATBLHON YCIIYTH, IO TPeOOBAHUIO 3asBUTEIS TTOAMUCHIBACTCS
pabotHukoM M®DII, MOJKHOCTHBIM JIMIIOM YIOJIHOMOYEHHOIO OpraHa M BbIJAETCS
3asBUTEIII0 C yKa3aHUEM MPUYMUH OTKa3a HE MO3JHEE OJHOTO pabouero JHS CO JHS
oOpaliieHust 3asiBUTENS 32 MOJYYSHUEM MYHUIIMTIAIBHON YCITyTH.

2.9.4. He MoxeT ObITh OTKa3aHO 3asBUTEII0 B IPUEME JOMOJHUTEIbHBIX
JOKYMEHTOB IPU HAIMYUY HAMEPEHHUS UX CHATh.

2.9.5. OTka3 B mpuemMe JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABJICHUS
MYHUIIMIIAIBHOW ~ yCIIYTHM, HE TNPEMSATCTBYET TIOBTOPHOMY OOpAIlCHUIO TOCIe
YCTPAHEHUS PUYUHBI, IOCIYKUBIIEH OCHOBAaHUEM JIJISI OTKa3a.

[Toapaznen 2.10. McuepnpiBatonnii nepeuyeHb OCHOBAHUH sl TPHUOCTAHOBJICHUS
MPEOCTABICHUS MYHUIIMTIIATLHON YCIYTH WM OTKa3a B MPEIOCTABICHUN
MYHULIMTIAJIBHOW yCIIYTH

2.10.1. OcHoBaHus aJii MPUOCTAHOBJICHUS TPEAOCTABICHUS MYHUIIMIATBLHOMN
yCIIyTH 3aKOHO1aTeIbcTBOM Poccuiickoit denepanuu He TPeayCMOTPEHBI.

2.10.2. MyHunumnanpHas yciiyra He peoCTaBIsSIeTCs B CiIydae:

OTCYTCTBUS IIpaBa y 3asBUTEIIS HA MOJIyYeHUE MYHULIMITAIbHON YCITYTH;

OTCYTCTBHUSI WJIM HEHaJJIeKaero oGopmieHus 3asBiICHUS 3aUHTEPECOBAHHOTO
JUIIA O BbIJ]a4€ apXUBHOM CIPABKH, ApXUBHOW BBITUCKH UM apXUBHOMN KOIUU;

OTCYTCTBUSI JaThl, PETUCTPAIIMOHHOTO HOMEpa, TOJHOTO HAaWMEHOBAHUS
3ampaniMBaeMoro JoKkyMeHTa (KOmuu);

HEBO3MOXHOCTH YCTAHOBIICHHUS 3alpaninBaeMoil HHPOpPMaIIUU O COJIEPKAHUIO
3asIBJICHMUSI,;

€CJIM TEeKCT 3asiBJICHUS HE TOJI/IAETCS MTPOUYTEHUIO;

€CIM 3afBJIICHUE COJIEPKUT HEHOPMATHUBHYIO JIEKCUKY M OCKOpOUTEIbHbIC
BBICKA3bIBAHMS;

oOpareHus 3asBUTENs 00 OKa3aHUU MYHHUIIUTIAIBHOU YCIIYTH, MPEJOCTaBICHUE
KOTOPOU HE OCYHIECTBIISETCS ApXUBHBIM OT/IEIIOM.

2.10.3. OTka3 B mpeAoCTaBI€HUH MYHHUIIUTIATHHOW YCIYTHM HE MPEMSTCTBYET
MOBTOPHOMY OOPAIIEHUIO TOCJE YCTPAHCHUS] MPUUYUHBI, MOCTY>KUBIIEH OCHOBAHUEM
JUTSL OTKA3a.

IToxgpasnen 2.11. [lepedens ycayr, KOTOPBIE SBISIOTCS HEOOXOUMBIMU U
00s13aTeNIbHBIMU JIJIS1 IPEOCTABICHUS MYHUITUTIATBHON YCIYTH, B TOM YHCIIE
CBEJICHHUSI O JIOKYMEHTE (IOKYMEHTaX), BblJJaBaeMOM (BbIIaBa€MbIX) OpraHU3alUsIMH,
YYaCTBYIOIIMMH B IPEAOCTABICHUN MYHULIMTIATBHON yCIyTU



Yenyr, KoOTOpble SBISIOTCA HEOOXOAMMBIMH U OOS3aTE€IbHBIMU IS
NPENOCTABICHNAS]  MYHULMIAIBHOW  YCIYyI'M, 3aKOHOIATENbCTBOM  Poccuiickon
denepanuu He MPETyCMOTPEHO.

[Moapaznen 2.12. Iopsanok, pasmep U OCHOBaHUS B3UMaHUS TOCYIaPCTBEHHOM
MOIUIMHBI UM MHOM TIJIaThI, B3UMAEMOH 3a MPEI0CTABICHHE MYHHUIUIIAIBLHON YCIyTH

[IpenocraBneHne MyHUIIUNAIBHONW YCIYTH OCYIIECTBIISIETCS] OECIIATHO.

[Monpaznen 2.13. Tlopsiaok, pa3Mep U OCHOBAHMS B3UMAHMSI IJIATHI 32 MIPEIOCTaBICHUE
YCIIYT, KOTOPbIE SBISIOTCS HEOOXOUMBIMHU U 003aTEIbHBIMU ISl PEOCTABICHUS
MYHUIIMTAIBHON YCIIYTH, BKJIIOYasi HH(OPMAIUIO O METOJMKE pacyeTa pa3Mepa Takou
I1aThl

B3umanue I1JIaThI 3a npeaoCTaBJIICHUC YCIIYT, KOTOPBIC ABJIAOTCA
H€O6XO}II/IMBIMI/I 1 00s13aTeNbHBIMU AJI IIPpEAOCTABIICHUA MyHHHHHaHBHOfI YCIIYyI'u, HC
OCYIHICCTBIIACTCA B CBA3U C OTCYTCTBUECM TAKOBBIX.

[Toapaznen 2.14. MakcuMasbHBIN CPOK OKHIAHUS B OUEPEIH MPH MOJ1aue 3ampoca o
PEIOCTABICHUN MYHULIUITAIIBHOW YCITYTH, YCIYTH, IPEOCTABIIEMON OpraHu3aluei,
y4acTBYIOIIEH B MPEIOCTABICHUN MYHUIIUTTAIIBHOW YCIYTH, U MPU TTOTYyUYCHUH
pe3yibTaTa NpeoCTaBICHUs TaKUX yCIyT

Cpok oxugaHus B OYEpPEAW MpU TMOJadye 3asABICHUS O MPEJOCTaBICHUU
MYHULUNAIBHOW YCIYTM U JOKYMEHTOB, YKa3aHHbIX B mozpaszgene 2.6 pazmena Il
PernameHnra, a Takke IMpuU MOJYYEHUH PE3YyJbTaTa NMPEAOCTABICHUS MYHULMIAIBHOM
YCIIYTH Ha JUYHOM IPHEME HE JOJDKEH MPEBBIIATh 15 MUHYT.

IToxpaznen 2.15. Cpok U MOPAAOK PErUCTPALIUM 3aMPOCca 3asIBUTEIIS O
PEAOCTABICHUN MYHULIUIIAIBHOW YCIYTH U YCIYTH, IPEJOCTaBIsIEMON
OpraHu3anyen, y4acTBYIOIIEH B PEIOCTABICHUN MYHUIMITAJIIBHON YCIIYTH,
B TOM YHCJIC B DJICKTPOHHOU dhopme

Peructpanus 3asBieHUs O MPEIOCTABICHUM MYHUIUIAIBHOW YCIyrd U (WJM)
JTIOKYMEHTOB (COJEp)KAIIMUXCSI B HUX CBEACHHI), HEOOXOIUMBIX I TPEIOCTaBICHUS
MYHHUILMITAIBHON YCIIYTH, B TOM YKCJIE MPU NPEAOCTABICHUN MYHULIMIIAJBHOW YCIYTH
B dJeKTpoHHON ¢dopMe mocpenctBoM EauHoro moprtana, PermonanpHOro mopTtaia
OCYILIECTBIIAETCSA B A€HDb UX MOCTYIUJICHUS.

Peructpanusa 3asBieHuMs O NOPEAOCTABICHUHA MYHHUIMIIAJBHON YCIYyTH C
JOKYMEHTaMM, YKa3aHHbIMM B nojpasgene 2.6 pasgena Il Permamenra,
MOCTYNUBIIMMH B BBIXOJHOW (HepaOOuMil WM Mpa3IHUYHbIN) AEHb, OCYIIECTBISAETCS
B MEPBbIN 32 HUM pabOUUil IEHb.

Cpok peructpanuuu 3asiBICHUS O MPEIOCTABICHUA MYHUIIUIATBHOW YCIYTH U

JIOKYMEHTOB (COJIepkKalIUXCsi B HUX CBEJEHHUM), MPEJICTABICHHBIX 3asABUTEIEM, HE
MOKET NpeBbIIaTh 20 MUHYT.



[Tonpaznen 2.16. TpeboBanus K NOMEIIEHHUSIM, B KOTOPBIX MPEAOCTABISIOTCS
MYHULIMNIAJIbHAS yCIIyTa, yCIIyra, IpeJoCTaBiIsieMasl OpraHu3alyei, y9acTBYIOIIEH B
MIPEAOCTABICHUN MYHULIMIIAIBHON YCIIYTH, K MECTY O’KHAAHUS U IIpUEMa 3asiBUTEIICH,
pa3MenieHuto 1 0pOopMIICHHUIO BU3YyaIbHOM, TEKCTOBOW U MYJIbTUMEINITHOM
nH(OpPMAIH O MOPSIIKE IPEIOCTABICHUS TaKUX YCIYT, B TOM YUCie K 00€CTIeUeHU 0
JOCTYITHOCTH ISl UHBAJUAOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBHH C
3aKOHOAATeNbCTBOM Poccurickon denepanyu 0 CONUAIBHON 3alIMTEe HHBAIUIOB

2.16.1. Undopmanus o rpadpuke (pexume) paboThl YIOJTHOMOUYEHHOTO OpraHa,
OpraHu3aluid, Yy4YacTBYIOIIMX B NPEJOCTABICHUM  MYHHIUMNAIBHON  YCIyTH,
pa3MeliaeTcss Npu BXOJE€ B 3/1aHUWE, B KOTOPOM OHHM OCYUIIECTBIJISIFOT CBOIO
JIeATSIILHOCTh, HA BUJTHOM MECTE.

3nanue, B KOTOPOM MPEJOCTABISACTCS MYHUIMNAIbHAS YCIyra, OHKHO OBITh
000py/IOBaHO OTJEIBHBIM BXOJIOM [IJIi CBOOOJHOTO JIOCTyIa 3asBUTENCH B
TIOMEIICHHUE.

Bxon B 3manme nomkeH ObIThb 00OpyAoBaH HWH(DOPMAIMOHHOW TaOIWYKOU
(BeIBECKOW), comepxarieit nHpopMaiuo 00 YIIOTHOMOYEHHOM OpraHe, OpraHu3allni,
OCYIIECTBIISIONIEH TPEAOCTaBICHNE MYHUIIMIIAJILHOW YCIYTH, a Takke 000pyJI0BaH
yIOOHOW JIECTHUIIEM ¢ TOPYYHSIMH, TaHAycaMu [Jis  OeCTHpensTCTBEHHOTO
NepPEIBUKEHUS TPAXKIaH.

Mecta TpemoCTaBIICHUS MYHUIMMNAIBHON YCIYTH OOOpPYAYIOTCA C y4eTOM
TpeOOBaHUN JOCTYMHOCTH ISl WHBAJIWJIOB B COOTBETCTBUHM C JICHCTBYIOIIUM
3aKOHOAATENIbCTBOM Poccuiickont denepaliu O COLMAIBHOM 3alUTE WHBAIUAOB, B
TOM 4YHCJIE€ 00€CIIEYNBAIOTCS

yCIOBHUS I OCCHPENSATCTBEHHOrO JOCTynma K OOBEKTy, Ha KOTOPOM
OPraHu30BaHO MPEAOCTaBICHUE YCIYr, K MECTaM OTJbIXa U IPEIOCTaBISIEMbIM
yCiyram;

BO3MOKHOCTh CaMOCTOSITEIIBHOTO TEPEABMIKCHUS O TEPPUTOPUU OOBEKTA, Ha
KOTOPOM OPraHWU30BaHO IPEJIOCTABJICHUE YCIYT, BXOJa B TaKOM OOBEKT W BBIXOJA U3
HEro, IMOCaJKh B TPAHCIOPTHOE CPEACTBO M BBHICAJIKM HU3 HErO, B TOM YHUCIE C
HCTIOJIb30BAHUEM KPECIIa-KOISCKU;

COTNPOBOKJICHHE HWHBAJIMIOB, HMCIOIIMX CTOHMKHE paccTpoicTBa (DYHKIIUU
3pEHHS U CAMOCTOSTEILHOIO TIEPEIBIKCHUS, M OKa3aHWE UM ITOMOIIM Ha 00BEKTE, Ha
KOTOPOM OPraHU30BaHO MPENOCTABICHUE YCIIYT;

HaJJIeXKallee pasMelleHne OOOpyAOBaHMS ©  HOcUTeNned uHOpMaINH,
HEOOXOIUMBIX JJI 00eCIeYeHUsT OECIPETSITCTBEHHOTO JOCTYIa HHBATUAOB K O0BEKTY
Y MPEIOCTABISIEMBIM yCIYTraM C yYETOM OIPAaHUYEHHUM UX KU3HEAEATEIbHOCTH;

nyOnupoBaHne HEOOXOMUMOW Il WHBAIHAOB 3BYKOBOM W 3pUTEIHHOM
uHopMaIMK, a Tak)Ke HAJNMUCEH, 3HAKOB M WHOW TEKCTOBOW W TpaduyecKoin
uH(OpMAIMK 3HAKAMH, BBITIOJIHEHHBIMU pelbeHO-TOYeuHbIM 1mpudToM bpaiins,
JOMYCK CypJIONEPEBOTUMKA U TU(PIOCYPAONIEPEBOTUHKA;

JOMYCK Ha 00BEKT, HA KOTOPOM OPraHU30BaHO MPEJOCTaBICHUE YCIyT, COOaKU-
MIPOBOJIHUKA MPU HAJIMYUM JOKYMEHTA, MOATBEPKAAIOIIETO €€ CIeHalbHOe 00yYeHUE
W BBIIABAEMOTO0 B TOPSAKE, YCTAaHOBIEHHOM 3aKOHOJIATENBCTBOM Poccuiickoit
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denepaunu;

OKazaHWe  pabOTHHMKaMW  OpraHa,  OpraHu3alui,  ydacTBYIOIIUX B
MPEIOCTAaBICHUN MYHHMIMIAIBHONW YCIyTH, MOMOIIM HHBAJIUWAAM B NPEOJOJICHUU
0apbepoB, MEMIAIOIINX OJYYCHHUIO MU YCIIYT HapaBHE C PYTMMH OPTaHaAMH.

[lomenienusi, B KOTOPBIX NPEIOCTABISETCS MYHHMIMNAIbHAS YCIIyra, JOJKHBI
COOTBETCTBOBATh CAHUTAPHO-TUTMEHMYECKUM MpaBUaM U HOpPMaTHBaM, MpaBUiIaM
nokapHoil  Oe3omacHocTH, Oe3zonmacHocTH Tpyna. [lomemenuss oOopyayroTcs
CUCTEMaMU KOHJIUIMOHUPOBAHUS (OXJIAXKJIEHUS W HarpeBaHUs) U BEHTUIMPOBAHUS
BO3/yXa, CPEACTBAMU OIIOBEIICHUS O BO3HUKHOBEHUH 4Ype3BBIYANHOM curyanuu. Ha
BUJTHOM MECTE PacrojiararoTCcsl CXeMbl pa3MEIleHUs CPEJICTB MOKAPOTYIIEHUS U ITyTel
sBakyauuu Joaeil. IlpemycmarpuBaercs oOOpyAoBaHHE JOCTYIHOTO  MecTa
OOLIECTBEHHOT O TIOJIb30BaHUs (TyaserT).

[Tomemennst M®L] ans paboThl ¢ 3agBUTENSIMU OOOPYIYIOTCS 3JIEKTPOHHOM
CUCTEMOM yIpaBJIEHHs] O4Yepe/blo, KOTOopas TpeJCTaBiIsieT Cco00l KOMIUIEKC
OpOrpaMMHO-aNMapaTHbIX CPEJCTB, IO3BOJSIOMIUX ONTHUMH3UPOBATh YIpaBICHUE
O4EPENAMHU 3asIBUTEIICH.

2.16.2. Tlpuem JOKYMEHTOB B YINOJHOMOYEHHOM OpraHe, OpraHu3alusx,
YYaCTBYIOIIMX B TMPEJOCTABICHUH MYHHIMNAIBHON YCIYyTH, OCYLIECTBISETCS B
CHeUaIbHO 000PYTOBAHHBIX MOMEIICHUSIX WJIM OTBEJICHHBIX JIJIsi 3TOTO KaOMHETaX.

2.16.3. Tlomenienus, mpeaHa3HAUYCHHBIC IS TIPUEMa 3asiBUTENEH, 000PYIyIOTCS
MH(GOPMAIIMOHHBIMU CTEHIaMH, COJIEpKAIllUMU CBEJICHMSI, YKa3aHHBIE B IOApa3jelie
1.3 Pernamenra.

NudopmarimonHbie CTEHABI pa3MeIaloTCs Ha BUAHOM, JOCTYITHOM MECTE.

Odopmiienne HHPOPMAIIMOHHBIX JIMCTOB OCYILIECTBISACTCS YAOOHBIM ISt
yrenust mpudtom — Times New Roman, dopmar mucra A-4; TEKCT — NPONUCHBIE
OykBbl, pasmep mpudprta Ne 16 — OOBIUHBIN, HAaMMEHOBaHUE — 3arjaBHbIE OYKBBI,
pasmep mpudra No 16 — xupHbid, moist — 1 cM BKpYyroByro. TeKCThl MaTepHalioB
JOJDKHBI OBITh HamieyaTaHbl 0€3 HCIpaBlIeHWH, HauOosiee BakHas WHPOPMAIUS
BbIZIETIsI€TCA KUPHBIM IpudTom. [Ipu opopmiaeHun HHPOPMAIIMOHHBIX MAaTEPUATIOB B
BUJe O0OpasloB 3asBICHUN Ha TMOJYYCHHE MYHHUIMNAIBHOW YCIYTH, 0O0pa3loB
3asBJICHUM, TIEPEYHEH TOKYMEHTOB TpeOOBaHUS K pazMepy mpudTa u ¢popmary JUcTa
MOTYT OBITh CHUKCHBI.

2.16.4. Tlomemienust uid npueMa 3asBUTENICH JIOJDKHBI COOTBETCTBOBATH
KOM(MOPTHBIM 711 TpaXKJaH yCIOBUAM H ONTUMAJbHBIM yCIOBUSM PpPabOThHI
JNOJDKHOCTHBIX JIMI[ YINOJHOMOYEHHOTO OpraHa, OpraHu3aluii, y4acTBYIOIIUX B
MPEIOCTABICHUN MYHUITUTIAIBHON YCIIYTH, B JTOJDKHBI 00€CTIeYnBaTh:

KOM(pOpPTHOE  pAaCIOJIOKEHHE  3asiBUTENS M JOJDKHOCTHOTO  JIMIA
YIOJHOMOYEHHOI'O OpraHa;

BO3MOKHOCTb U Y0OCTBO OOpPMIICHHSI 3asIBUTEIEM MUCbMEHHOTO OOpalleHus;

TeIe(POHHYIO CBSI3b;

BO3MO>XHOCTb KOIIMPOBAHUS JOKYMEHTOB;

JOCTYNl K HOPMAaTHUBHBIM IPaBOBBIM aKTaM, PETYJIUPYIOLUIUM MPEAOCTaBICHUE
MYHHUIUIIAIBHON yCIIYTH;

HaJM4Yue MMCbMEHHBIX MPUHAIe)KHOCTEN U Oymaru opmara A4.

2.16.5. Jlns oxxugaHus 3asiBUTEISIMHU TIpUEMa, 3aIMlOJIHCHHUS HEOOXOMAMMBIX IS
MOJIYYEHHsS] MYHULMIIAIBHOW YCIYyTd JTOKYMEHTOB OTBOJSTCS M€CTa, 000pYy10BaHHbIE



CTYJBSIMH, CTONAMH (CTOWKaMHU) JUIsi BO3MOXHOCTH O(OPMIIEHHS JOKYMEHTOB,
o0ecrneynBalTCsl pydykaMu, OJaHKaMu JOKYMEHTOB. KoiaumdecTBO MecT OXuAaHUs
onpeensieTcss UCXoasd U3 (PaKTUUEeCKOW HArpy3Kd M BO3MOXHOCTHU MX pa3MEILECHUS B
MOMEIICHUH.

2.16.6. IlpueM 3asBuTENE MNpPU NPEIOCTABICHUM MYHULMIAIBHON YCIyrd
OCYIIECTBIISIETCSL COTNIaCHO rpaduky (pexumMy) paboThl YHOJHOMOYEHHOTO OpraHa,
OpraHu3alui, y4acTBYIOIIMX B MPEJOCTABICHUN MYHUIIMIAIBHON YCIyTU: €KE€JHEBHO
(c ToHeAeNnbHUKA MO MATHHUILY), KPOME BBIXOJHBIX M MPa3AHUYHBIX THEH, B TEUCHHE
paboyero BpeMeHHU.

2.16.7. PabGouee MecTO JOKHOCTHOIO JIMLA YIOJHOMOYEHHOTO Oprasa,
OpraHu3alui, y4aCTBYIOIIMX B MPEJOCTABICHUM MYHUIUINAIBHOW YCIYTH, JOHKHO
OBITH 000PYIOBAHO MEPCOHAIBHBIM KOMIIBIOTEPOM C JOCTYNOM K MH(OpPMaIMOHHBIM
pecypcaM yoJHOMOYEHHOTO OpraHa, OpraHu3alii, y4acTBYIOIIMX B MPEJOCTABICHUH
MYHUIIUTIATBHON YCIYTH.

KaOunetsl mnpuema mnoiyyaTenel MyHUIUNANbHBIX YCIYT JOJIKHBI OBITH
OCHAILlEHbl MH(POPMALIMOHHBIMU TaOJIMYKaMU (BbIBECKAMHU) C YKa3aHUEM HoOMepa
KaOuHeTa.

CrnenuanucTsl  YIMOJHOMOYEHHOTO OpraHa, OpraHu3alliid, y4YacTBYIOIIMX B
NPEOCTaBICHUN MYHUIIMNAIBHOM YCIyTd, OCYIIECTBIAIONIME MpPUEM 3asBUTEINCH,
00ecreunBaOTCS  JIMYHBIMU ~ HArpyJHBIMH ~ HACHTH(QUKAITMOHHBIMH  KapTOYKaMH
(69iixaMu) 1 (UITK) HACTOIBHBIMU TAOTMYKAMH.

IToxgpaznen 2.17. [loka3zatenu JOCTYHOCTH M Kau€CTBa MyHUIIUTNATbHON
YCIIYTH, B TOM YUCJIE€ KOJIMYECTBO B3aUMOACUCTBUN 3aIBUTEIISI C JOJKHOCTHBIMU
JIUIAMU TIPY NMPEIOCTABICHUN MYHULIMTIAIBHON YCIIYTH U UX MPOJOTAKUTEIBHOCTD,
BO3MO>KHOCTD IMOJIY4eHHUSI HHPOPMAITMHU O XOJIe TTPEAOCTABICHUS MYHHUITUTIATEHON
YCIIYTH, B TOM YHCJI€ C UCIIOJIb30BaHHEM MH()OPMAIIMOHHO-KOMM YHUKAITMOHHBIX
TEXHOJIOTUH, BO3MOXKHOCThH JINOO HEBO3MOXKHOCTH MOJYYCHUS MYHUITUTIATLHOMN
ycinyra B M®I] (B ToM 4mcIIe B ITOJIHOM 00BEME), B TFOOOM TEPPUTOPHATHEHOM
O/Ipa3eIiCHUN OpraHa, Mpe0CTaBIISIONIET0 MYHUIIMIAIBHYIO YCIIYTY, IO BBIOOPY
3asBUTENS (AKCTEPPUTOPHUATIBHBIA NPUHIINI), TOCPEACTBOM 3ampoca o
MPEIOCTABICHUU HECKOJBKUX FOCYAAPCTBEHHBIX U (WM ) MYHUIIUTTATBHBIX YCIYT
B MO®I], npenycmorpennoro crateeit 15.1 denepanpHoro 3akona Ne 210-D3

2.17.1. OCHOBHBIMHU TIOKa3aTEISIMU JOCTYIMHOCTA U KAa4eCTBA MYHUIIUITATbHON
YCIYTH SIBJISIFOTCSL:

KOJMYECTBO B3aUMOJICUCTBUN 3adABUTENS C JOJDKHOCTHBIMHU JIMLIAMHU TpU
MPEIOCTABICHNH MYHULMNAJIBHOW YCIYTH M KX HNPOAOJDKUTENBHOCTH. B mpoumecce
NpPEAOCTaBICHUSI MYHULMIAIBHOM YCIyTHM 3asBUTENIb BIpaBe oOpamarbCsi B
YIOJIHOMOYEHHBIA OpraH Mo Mepe HEOOXOAMMOCTH, B TOM YHCIIE 32 IMOJIYyYECHHEM
uH(OPMAITUH O X0JIe TPEAOCTABICHUS MYHUITUTIATHLHOU YCITYTH;

BO3MOXHOCTbH 3aIIUCHU 3asBUTENISI HA IIPUEM B YNOJHOMOYEHHBIM oprad, MOIL[
JUISL TIOJTa4Y| 3aMpoca O MPEIOCTABIEHUA MyHULIIUNIATBHON YCIYTH;

BO3MOXHOCTbH IOJa4M 3ampoca 3asaBUTENA O MPEAOCTABICHUN MYHULHUNATbHOU
YCIYrM W BbLAQYM 3asIBUTEISIM JOKYMEHTOB 10 pe3yJibTaTaM MpeJOoCTaBICHUS
MYHHLMIAIBHON ycayrn B MO®ILI, a Takke mocpencTBoM 3aIlOIHEHHS 3JIEKTPOHHOMN
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dbopmel 3anpoca Ha EnuHom moptane, PermonanbHoMm moptane 0e3 HE0OXOAMMOCTH
JIOTIOJIHUTENbHOM MOJIa4yM 3a1poca B KaKo-In0o uHoi dopme;

BO3MOXKHOCTb OKa3aHMs IUIATHOM YCIyru — Bble3ga corpyaHuka MOII[ na nom
3asBUTENI MO €ro 3asBICHUIO ISl TpUeMa 3asBJICHUS W TMakKeTa TpeOyeMbIX
JTOKYMEHTOB Ha MPEAOCTABICHUE YCIIYTH U [T BbIJJa4W PE3YIbTATOB MPEIOCTABICHUS
YCIIYTH;

BO3MOXKHOCTh MOJy4YeHHs HHGOpPMAIMM O XOJ€ NPEJAOCTABJICHUS MYHUIUNATIBHOMN
yCIIYTH, B TOM YUCJIE ¢ UCTIOJIb30BaHueM EnnnHoro noprana, PernonansHoro noprana;

MPEJOCTABICHUE MYHUIUNAIBHON YCIYTH C HCMOJb30BAHUEM BO3MOXKHOCTEH
Ennnoro noprana, PernonansHOro noprana;

BO3MOKHOCTb OIICHKH 3asiBUTEJIEM JOCTYITHOCTH M KayeCTBa MYHUIMIAIBbHOU
ycinyru Ha EquHoMm nopraite.

YCTAHOBJICHUE JIOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a IMPEIOCTABICHUE
MYHUIIUANIAIBHOU YCITYTH;

YCTAHOBJICHWE M COOMIOJieHHe TpeOOBaHUN K TIOMEIICHUSM, B KOTOPBIX
IPEAOCTABIISIETCS YCIYTa;

YCTaHOBJICHUE W COOJIIOJICHUE CPOKa MPEIOCTABICHUS MYHHUIIMTIATLHON YCIYTH,
B TOM 4YHCJIE CPOKa OXKHJAHUSI B OUepear MpPH T0jJade 3asiBICHUS U MPU MOJTYICHUHU
pe3yJibTaTa MpeoCTaBICHUS MYHUIUTIAIbHON YCIIYTH;

KOJMYECTBO 3asBJICHUN, NPHUHATHIX C HCIOJIb30BaHUEM WH()OpPMAIIMOHHO-
TEJICKOMMYHHKAIIMOHHOM CETH OOIIEero IO0JIb30BaHMS, B TOM YHUCJE MOCPEICTBOM
Enunoro noprana, PernonanbHoro nopraina.

IPEAOCTABICHUE BO3MOYKHOCTH 3asBUTENIO (MPEICTABUTENIO  3asIBUTEIS),
HE3aBHCHMO OT €r0 MECTa KUTEJIbCTBA WK MecTa npeObiBaHus (111 PU3NYECKUX JTUII,
BKJIIOYas MHAMBHAYAIbHBIX TMpEeANpPUHUMATENEH) JTUO0 MecTa HaxXOXKIeHUs (I
IOpUINYECKUX JIWIl), oOpamieHuss B Jiro0oi mo ero BeIOopy M®PIl B mpenenax
tepputopun KpacHomapckoro kpas AJisi IpeI0CTaBICHHS EMY MYHULIUIIAIBHOW YCIyTH
10 KCTEPPUTOPUATIBHOMY MPUHLIMITY.

3asgBuTento  (MPEACTABUTENIO 3asBUTENSI) OOECNEYMBACTCS BO3MOXKHOCTD
IPEAOCTABICHUSI HECKOJBKUX TOCYJIAapCTBEHHBIX M (WJM) MYHHUIUMIAIBHBIX YCIYT
B M®I] KpacHogapckoro kpas B COOTBETCTBMM cO cTaTbeil 15.1 demepanbHOro
3akoHa Ne 210-D3 (amee — KOMIUIEKCHBIHN 3ampoc).

3asBieHus, cocrtaBieHHble M®PI[ Ha OCHOBaHMM KOMIUIEKCHOTO 3ampoca
3asiBUTENSI,  JOJDKHBI ~ OBITH  TIOJMKCAHBI  YINOJHOMOYEHHBIM  pabOTHUKOM
MO®II u ckperutensl nevyateio MOII,

3asBNEHUS, COCTABJICHHbIE HA  OCHOBAaHUM  KOMIUIEKCHOTO  3ampoca,
U JOKYMEHTBl, HEOOXOOUMBbIE [JIsi MPEAOCTABICHUS TOCYJApCTBEHHOM U (WJIM)
MYHULUNAIBHOM  YCIYrHM,  HAOpaBJSIFOTCS B HCHOJHUTENIbHBIE  OpPraHbI
rocynapctBeHHo Bnactu KpacHomapckoro kpas W (WiIM) Opranbl  MECTHOTO
camoymnpasieHusi B KpacHogapckoM Kpae, MpeaoCTaBIISIIOIINE YCIYTH, YKa3aHHbIC B
KOMILUIEKCHOM 3aIpoce, ¢ MPHUJIOKEHUEM KOMUU KOMIUIEKCHOTO 3alpoca, 3aBepEeHHOM
MOII.

Hanpasnenne MOIL] 3asBieHuid, a Takke yKa3aHHbIX B 4acTu 4 crtatbu 15.1
cratbi DenepanibHOro 3akoHa Ne 210-D3 mOKyMEHTOB B HWCIIOJHHUTEIBHBIM OpraH
rocynapctBeHHol Binactu KpacHomapckoro kpas W (Miau) OpraH MECTHOTO



camoympasieHuss B KpacHomapckoM Kpae, OCYLIECTBIISIETCS HE IIO3JHEE OIHOIO
pabodero JHs, CIECAYIOUIETO 3a JHEM MOJIy4YEHUsI KOMIUIEKCHOTO 3aIpoca.

ITonyyenue  M®I[ orkaza B OPENOCTaBICHUU  I'OCYIAPCTBEHHBIX
(MyHULIMIAJIBHBIX) YCIYT, BKJIIOYEHHBIX B KOMIUIEKCHBIM 3ampoc, He SBISIETCS
OCHOBAaHHMEM JUIsl MPEKpPalIEHUs TOJYyYEHUS HWHBIX TOCYIAapCTBEHHbIX M (WJIH)
MYHULANAIBHBIX YCIIYT, YKa3aHHbIX B KOMIUIEKCHOM 3alpoce, 3a HCKIIYEHUEM
Clly4aeB, €CIM YyClyra, B IIPEIOCTAaBIECHUM KOTOPOHl OTKa3aHO, HEOOXOoAMMa
IUIsL TPEJOCTABICHUS] HMHBIX TOCYJApPCTBEHHBIX M (MJIM) MYHUUMIAIBHBIX YCIYT,
BKJIFOYEHHBIX B KOMIUIEKCHBIN 3ampoc.

[Monpaznen 2.18. NHble TpeOoBaHuUs, B TOM YHUCIIE YUYUTHIBAIOLIME OCOOEHHOCTH
nperocTaBiIeHus] MyHUIIMNaIbHON yeiyru B M®LI, ocobeHHOCTH TipetocTaBiIeHUs
MYHUIIMTAIBHON YCIIYTH 10 3KCTEPPUTOPUATBHOMY MPUHILIMITY (B CiIyyae, ecliu
MYHUIIMIAIbHAS YCIyra IpeloCTaBIsSeTCs M0 SKCTEPPUTOPUATIEHOMY IPUHIIMITY )
U 0COOEHHOCTH MPEAOCTAaBICHUS MyHUIIUTIATBHONW YCIYTH B 3JIEKTPOHHOM

dbopme

2.18.1. [Ins mosiydeHuss MyHUIIUTIATBHON YCIIYTH 3assBUTEISAM MPEIOCTABISCTCS
BO3MOYHOCTb MPEACTABUTH 3asiBJICHUE O MPEAOCTABICHUM MYHUIIMIIAIBHON yCIYTU U
JIOKYMEHTHI (COJAepKallluecs] B HUX CBEACHUS), HEOOXOAMMBIC ISl MPEIOCTaBICHUS
MYHUIIUNIAJIBHON YCIYTH, B TOM YHUCJIE B (POpME JIEKTPOHHOTO IOKYMEHTA!

B YIIOJIHOMOYEHHBIN OpTraH;

yepe3 MOL] B yrioJJTHOMOYEHHBIN OpraH,;

MOCPEJICTBOM  HMCIOJB30BaHUsl  WH(GOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTMH, BKJIIOYas ucnoiab3oBanue EquHoro noprana, PernoHanbHOro noprania, C
OPUMEHEHHEM JJEKTPOHHOW TOJANKMCH, BHJ KOTOPOW JOJKEH COOTBETCTBOBATH
TpeboBaHusM noctaHoBieHus [IpaBurenbcTBa Poccuiickoit denepanuu ot 25 UrOHS
2012 roma Ne 634 «O BuIax 53JICKTPOHHOM TMOAMMCH, HCIOJBb30BAHUE KOTOPBIX
JIOIyCKaeTCsl IpU OOpallleHnH 3a MOJTYyYEHHUEM TOCYIapCTBEHHBIX U MYHHUIIUIAIBHBIX
yciyr» (aanee — 3JeKTpOHHAs MOJINKCH).

IIpu HampaBieHWMM 3asBICHUW H JIOKYMEHTOB B JJEKTpOHHOH (opme
C UCIOJb30BaHMEM EQWHOr0O moprana rocyJapCTBEHHBIX MU MYHUUMIAIBHBIX YCIyD
(pynkmuit), IlopTasia TOCYHapCTBEHHBIX M MYHUIUMNAIBHBIX yCIyr ((QyHKIUN)
Kpacuomapckoro kpas, odurmansHoro caita ([Ipumedanue: HeoOXOAMMO BHIOpPATH
BapUAHTHl B 3aBUCHMOCTH OT TEXHHUYECKOW peanu3aluy JaHHOTO (YHKIIMOHAIA),
3asiBJICHUE W JIOKYMEHTHI JOJKHBI OBITh TIOJIIMCAHbBI YCHUIICHHON KBATH(UITNPOBAHHON
AJIEKTPOHHOU MOJIMUCHIO B COOTBETCTBUHU ¢ TpeOoBaHUsIMHU DeepabHOTO 3aK0HA OT 6
anpenst 2011 Ne 63-®3  «O06 »NEKTPOHHOW TOAMKWCHY» W  TMOCTAHOBJICHUS
IIpaButenbctBa Poccuiickoit @enepamuu ot 25 utons 2012 roga Ne 634 «O Bumax
AJIEKTPOHHOU MOJIMUCH, KUCIOIB30BAaHUE KOTOPBIX JOIMYCKAeTCs MPU OOpalleHuu 3a
MOJYYEHUEM IOCYJapCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT».

3asBuTeNb - (PU3UYECKOE JIMIIO BIIPaBE MCIIOJIB30BATH MPOCTYIO AJICKTPOHHYIO
NOMNKCHE B Clydae, HpeaycMoTpeHHoM myHkToM 2! IlpaBun ompeneneHus BHIOB
AJIEKTPOHHOM MOJIMUCH, UCIOJIB30BAaHUE KOTOPBIX JOIMYCKAeTCs MpU OOpalleHuu 3a
MOJIyYEHHEeM TOCYJApCTBEHHBIX U  MYHHUIUMNAIBHBIX  YCIYT, YTBEPKIACHHBIX
noctanoBieHneM IIpaButensctBa P® ot 25 wmrons 2012 roma Ne 634 «O Bupax
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ANEKTPOHHON TMOANUCH, UCIONb30BAHUE KOTOPBIX JOIMYCKAaeTCs MpH OOpalleHuu 3a
MOJIYy4YEHHEM TOCYAAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYI», COIVIACHO KOTOPOMY, B
Clly4ae €cJIM IpH OOpallleHUH B 3JEKTPOHHOHN (hopMe 3a MOJIydeHHEM MYHULIMIATIBbHON
yCIyI'M HWJEeHTU(UKAIUs U ayTeHTU(UKauus 3asaBUTENd - (U3UUYECKOro JIMLa
OCYILIECTBIISIIOTCS C UCITOJIb30BAaHUEM benepanpHO roCy/1apCTBEHHOU
nH(popmamoHHoU cuctembl «EquHas cuctema uIeHTU(OUKAIUU U ayTeHTU(UKaIUU B
UH(PaACTPYKTYpE, oOecreynBaromie UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE
B3aUMOJIEUCTBHE HMH(MOPMALMOHHBIX CUCTEM, HCIOJIb3yEMbIX [JISl MpPEIOCTaBICHUS
rOCY/IapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT B JIEKTPOHHOU opMme» (nanee — Enunas
cucteMa MJICHTU(DUKAIUMU MU ayTeHTU(UKAIMHU), 3asBUTEIb BIPABE HCIOIb30BAThH
IPOCTYIO AIEKTPOHHYIO MOJTHKCH npu oOparieHuu
B DJICKTPOHHOU (hopMe 3a MOJyUYeHHEM TOCYyAapCTBEHHON (MYHUIIUITATIBHOM) YCIyron
Opv YCJIOBUM, YTO TPH BbIJAYE KIIOYA MPOCTOM 3JIEKTPOHHON MOJMUCH JIMYHOCTH
(pu3MUECKOro JUIa yCTaHOBJIEHA IPU IUYHOM MpUEME.

2.18.2. 3asBuTensM o0ecrneurBaeTCs BO3MOXKHOCTh MOJY4YeHHUST UH(POPMAIUU O
NpEeJOCTaBIISIEMO MYHUIIMNAIBHOW ycnyre Ha EnunHom mnoprane, PernonanbHoM
nopTasie.

JIns moy4yeHusi 10cTyna K BO3MOXKHOCTSAM EnuHoro moprana, PermonanbHOro
nopraja HeoOXoMMO BhIOpaTh CyObeKT Poccuiickoit denepaniu U mMociie OTKPBITHS
CIIMCKAa TEePPUTOPUATIBHBIX (PefepaIbHBIX OPraHOB WCIOJHUTEIBHOW BJIACTH B ATOM
cyobekTe Poccuiickori denepanuu, OpraHoB HCIOJHUTEIBHOW BIIACTH CYOBEKTa
Poccuiickoit ®enepanun ¥ OpraHOB MECTHOTO CaMOYMpaBleHUS BBIOpATh
agMuHHACTpauni0 DOHTATIOBCKOTO CENbCKOrO IMOCENEHUS TEeMpIOKCKOro paioHa C
NEpeYHEM OKa3bIBAEMbIX MYHHUIIUMAIBHBIX YCIYT U MHGOPMALIMEH 10 KaKI0# yciyre.

B kaprouke KaxkaoW YCIyrd COJEPKHUTCS OIMCAaHWE YCIyrd, NoJpoOHas
uH(OpMaIKs O MOPSIKE M CIIoco0ax oOpalieHus 3a yCiIyrou, nepevyeHb JOKyMEHTOB,
HEOOXOIUMBIX ISl TIOJIYYeHHs YCIyrd, WHGOpMaIMs O CpOKax €€ HCIOJHEHUs, a
Takke OJJaHKH 3asBJICHUN M (opM, KOTOpPhIE HEOOXOIUMO 3arOJHUTH JIJIsi 0OpaIleHUs
3a yCIyToM.

[lomaua 3asgBuTENEM 3ampoca M HWHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABJICHUS MYHULIMNAJIBHOW YCIYyI'H, U MPUEM TaKUX 3alPOCOB U JOKYMEHTOB
OCYILIECTBIIAETCS B CIEAYIOLIEM ITOPSIKE:

rojaya 3amnpoca Ha IPEJOCTABICHUE MYHMIUIIAIIBHOM YCIIYTM B 3JEKTPOHHOM
BUJIE 3asBUTEJIEM OCYILECTBISETCA 4epe3 JIUYHbIM KaOuHeT Ha EnuHOM moprane,
PernonansHom noprarie;

st oOpMIICHUST JTOKYMEHTOB TMOCpPeACTBOM ceTu «VHTepHeT» 3asBUTEINIO
HE0OX0IMMO TIPOUTH TPOLeAypy aBTopu3anuu Ha EnuHom moptane, PernonamsHoM
MopTaie;

JUIsL  aBTOPU3allMM  3asBUTENI0 HEOOXOAUMO BBECTH CTPaxoOBOW HOMeEp
VHJIMBU1YaJbHOIO JULEBOTO CUETA 3aCTPAXOBAHHOTO JIMIA, BbIIAHHBINA [IeHCHOHHBIM
dormom  Poccuiickoit = Depepanmu  (TOCYAapCTBEHHBIM  YUPEXKIACHHEM) IO
Kpacnonapckomy kpato (CHUJIC), u maposb, MOJy4YEHHBIN MOCIE PErucTpaluy Ha
Ennnom noprane, PeruonansnoM nopTaie;

3asBUTEJb, BBIOPAB MYHUIIUIAIBHYIO YCIYTY, TOTOBUT MaKET JOKYMEHTOB
(xomuu B 3JIEKTPOHHOM BHJIE€), HEOOXOJIUMBIX VISl €€ MPEJOCTaBICHUS, U HAMPABIISIET



X BMECTE C 3asBJICHHMEM uepe3 JUYHbI KaOWHET 3asBuTeNs Ha EnuHoM mopTaie,
PernonansHom noprazie;

3asBJICHUE BMECTE€ C OJJICKTPOHHBIMU KOMUSMH JOKYMEHTOB TIIOMAaJaeT B
MH()OPMAIIMOHHYIO CUCTEMY YIOJHOMOYEHHOI'O OpraHa, OKa3bIBAIOIIETO BHLIOPAHHYIO
3asBUTEJIEM YCIIYTYy, KOTOpasi 00ecrieyuBaeT MpUeM 3alpoCcoB, 0OpaIlleHH, 3asIBICHUM
Y WHBIX JIOKYMEHTOB (CBeJIeHUi ), mocTynuBmux ¢ Equnoro nopraa,

PervonansHoro moprana u (Win) 4yepe3 CUCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOJICCTBUS.

2.18.3. Jlna 3asBuTenedt oOecrneuynBaeTCs BO3MOXKHOCTH OCYIIECTBISATH C
ucnoiab3oBaHueM EnuHoro moptana, PermoHansHOrO moprajia mojaydeHue CBEICHHI O
XO/1€ BBITTOJTHEHHUS 3aIpoca O MPEeI0CTABIICHUN MYHUITUTIATIbHON YCITYTH.

CeneHuss 0 XOA€ U pe3yJbTaTe BBIMIOJIHEHUS 3ampoca O MpeJoCTaBICHUU
MYHUIIANIAIBHOW YCIYTH B DJIGKTPOHHOM BHUJI€ 3asBUTENIO MPEJCTABISIOTCS B BUJIC
yBEJIOMJICHUSI B JIMYHOM KaOuHeTe 3asBuTesss Ha Examnom moptane, PernonanbHOM
noprare.

2.18.4. Tlpu nampaBieHMM 3asBJICHUS U JIOKYMEHTOB (COAEp>KaUIUXCSd B HUX
cBellcHH) B (OopMe DJIEKTPOHHBIX JOKYMEHTOB B TMOPSAKE, IPEAyCMOTPEHHOM
noanyHktom 2.18.1 moapasnena 2.18 Permamenta, oGecrieunBaeTCsi BO3MOXKHOCTH
HaIlpaBJICHUS 3asBUTEIII0 COOOIICHUS B JJEKTPOHHOM BHJE, TMOJTBEPXKIAIOIIETO HX
IPUEM U PETUCTPALIHIO.

2.18.5. Tlpu obpamenun B M®L] myHununagpHas yciayra IpenocTaBiIsieTcs C
Y4€TOM TPHUHIUINA IKCTEPPUTOPHAIBHOCTH, B COOTBETCTBUU C KOTOPBIM 3asBUTEIH
BIIpaBe BHIOpATh JUIsl oOpaiieHus 3a nojydenueMm yciayru MOL, pacrnonoxxeHHbI Ha
tepputopun KpacHomapckoro kpasi, HE3aBUCHMMO OT MeECTa €ro perucTpaiud Ha
tepputopun  KpacHomapckoro Kkpas, MecTa pacIoJIOKEHHs Ha TEpPpUTOPUHU
KpacHomapckoro kpast 00bEKTOB HEJABUKUMOCTH.

VYcnoBueM npenocTaBiIeHUs] MyHUITUIIATBHON YCIYTH MO 9KCTEPPUTOPUATEHOMY
NPUHIIMITY SIBJISIETCS PETUCTpalus 3asBUTENs B (enepanbHOW TOCYIapCTBEHHOMN
uHopManMoHHOU cucTemMe «EnuHas cucremMa uaeHTH(PUKAIMKY M ayTeHTH(UKAIIUN B
uHDPaCTPYKTYpE, obecrieunBaroIIeit WH()OPMAIIMOHHO-TEXHOJIOTHYECKOE
B3aMMOJIeCTBUE WH(DOPMAIMOHHBIX CHCTEM, HCIOJIB3YEMBIX JUIsl MPEJOCTABICHHUS
rOCY/IapCTBEHHBIX M MYHUIIUIIATIBHBIX YCIYT B JIEKTPOHHOU (hopme» (anee — equHas
cucTemMa WACHTH(PUKAIUY U ayTeHTUDUKAIIIH).

M®I[ 1pu oOparieHuu 3as8BUTENA (mpencraBUTENS 3asIBUTEJIA)
3a IpeI0CTaBICHUEM MYHULIUIIAIBHOW YCIYyTU OCYIIECTBIISIOT:

dbopMuUpOBaHUE SIEKTPOHHBIX TOKYMEHTOB M (WJIM) DJIEKTPOHHBIX 00pPa3oB
3asBJICHUS, TOKYMEHTOB, IPUHATHIX OT 3asBUTEINS (IPEACTABUTENS 3asIBUTENS ), KOMUI
JIOKYMEHTOB JINYHOTO XpPAHEHUs, PUHSTBIX OT 3asABUTENS (TIPEeACTaBUTENS 3asIBUTEINS),
oOecrieunBas UX 3aBEPEHUE MIEKTPOHHOM MOJIMUCHI0 B YCTAHOBICHHOM TOPSIIKE;

HANPaBJICHUE C WCIOJIb30BaHUEM WH(OOPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX
TE€XHOJIOTUH 3JIEKTPOHHBIX JOKYMEHTOB U (WJIM) 3JEKTPOHHBIX 00pa30B IOKYMEHTOB,
3aBEPEHHBIX YIOJHOMOYEHHBIM JOJDKHOCTHBIM JMIIOM ML, B yrnoJHOMOYEHHBIN
OpraH, MpeA0CTABISIONINN COOTBETCTBYIOIIYIO MYHUIIMTIATBHYIO YCIYTY.



Paznen III. CocraB, mocnenoBaTenbHOCTh U CPOKH BBITIOJTHEHUSI
aJIMUHUCTPATUBHBIX MPOLEYP, TPEOOBAHUS K MOPSIKY UX BBITIOJHEHUS, B TOM YHUCJIE
0COOCHHOCTHU BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOLEYP B JIIEKTPOHHOU Popme.

[Toxgpasnen 3.1. CocTtaB aAMUHUCTPATUBHBIX IPOLIEAYP

[IpenocraBieHne MYHULMNAIBHOM YCIYrM BKIIOYAaeT B ceOs  cledyrolue
aIMUHUCTPATUBHBIE TTPOLEAYPHI:

IPUEM 3asBJIICHUS O BbIJAYE€ APXUBHOW CHOPABKHU, APXWBHOW BBINUCKUA WIIU
APXMBHOW KONMHM W TPUIATAEMBbIX K HEMY JOKYMEHTOB, aHAJIN3 IPUIOKEHHBIX K
3asBJICHUIO JOKYMEHTOB Ha TPEJAMET UX COOTBETCTBHUS TpeOoBaHUsSM Periamenra,
perucTpanus 3asiBJICHUSA.

PacCMOTPEHHUE 3asIBJICHUS.

BbIJJaYd AapXMBHOW CHPAaBKH, AapXMBHOW BBINUCKU WM APXUBHOM KONUHU
3asBUTENIO, JIMOO TMHCBMEHHOTO YBEJOMJIEHHS OO0 OTKaze B IPEIOCTaBICHUM
MYHULMIIAIGHON YCIIYTH.

[Tonpasnen 3.2. [locnenoBaTenbHOCTh U CPOKH BBITIOJTHEHUS
aIMAHUCTPATUBHBIX MPOIEYP, TPEOOBAHUS K MOPSIKY UX BBITIOJHCHUS

3.2.1. Tlpuem 3asBIEHUS O BbIIaYe ApPXWBHOW CIPABKH, apXWBHOM BBITTHUCKH,
apXWBHOW KOMUU W TPWIAraeMblX K HHUM JOKYMEHTOB, aHaJW3 NPUIOKEHHBIX K
3asBIICHUIO JOKYMEHTOB Ha IPEJAMET WX COOTBETCTBHsI TpeOoBaHUsSM Perimamenra,
PETUCTpAaLUs 3asIBIICHUSI.

3.2.1.1. OcHoBaHmeM i1 Hadaja aJMHHUCTPATUBHOHN MPOLEAYPHI SBISICTCS
nojavya 3asBUTEIIEM WU YIIOJHOMOYEHHBIM UM JIMIIOM 3asBICHUS (TIPUIIOKCHHSI
Ne 1) k wHacrosmemy PeriameHTy) W makera JOKYMEHTOB, OOSI3aHHOCTH IIO
NPEIOCTABICHUIO KOTOPHIX BO3JIOKCHA HA 3asBUTEIISI, B ADXUBHBIN OTIICII.

3.2.1.2. Ilpu mnpueme 3asBIEHHUS W TpPHIAraéMblIX K HEMY JOKYMEHTOB
CTCIIHAITUCT YIOIHOMOYCHHOTO OpraHa:

YCTAHABJIMBAET JIMYHOCTh 3asBUTENSA, B TOM 4YHCIE NPOBEPSET JOKYMEHT,
YAOCTOBEPAIOINM JIMYHOCTh, IPOBEPSIET ITOJTHOMOYMS 3asBUTENS, B TOM YMCIE
MIOJTHOMOYUS MPEACTABUTENS JEUCTBOBATH OT €r0 UMEHHU;

IpoBepsieT HaJIMYMe BCEX HEOOXOAUMBIX JOKYMEHTOB, HCXOJsi U3
COOTBETCTBYIOIIETO TEPEYHsSI JOKYMEHTOB, HEOOXOAMMBIX IJisi TPEIOCTaBICHUS
MYHHUIUITAJIBHON yCIIYTH;

IIPOBEPSET COOTBETCTBUE IMPEACTABICHHBIX JOKYMEHTOB YCTaHOBJICHHBIM
TpeOOBaHUSM, YAOCTOBEPSISCH, 4TO: JIOKYMEHTBI B YCTaHOBJIEHHBIX
3aKOHOJIATEIIbCTBOM CJIy4asiX HOTAapUAIBHO YJAOCTOBEPEHBI, CKPEIUICHBI NEYaTAMU,
MMEIOT HAIeKAIIUME IOAINUCH CTOPOH WM OIPEICIICHHBIX 3aKOHOAATEIbCTBOM
JOJKHOCTHBIX JIUIT, TEKCTHI JIOKYMEHTOB HAIMCAaHBI Pa30opunBo; haMuiIny, UMEHA U
oTuecTBa (PUBMUECKUX JIUII, aJpeca WX MECT KUTEIbCTBA HAMHCAHBI MOJHOCTHIO, B
oOpallleHUH IOPUINYECKUX JIUIl UMEIOTCA UX PEKBU3UTHI U ME€UYaTh; B JOKYMEHTAaX HET
MOJYUCTOK, IPUIHUCOK, 3a4EPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX B HUX



UCIPaBICHUH; OKYMEHTHl HE HCIIOJHEHbl KapaHJamioM; TOKYMEHThl HE HMEIOT
CEpbE3HBIX TOBPEKICHNHN, HAJTHUNE KOTOPHIX HE TIO3BOJISET OJHO3HAYHO MCTOJIKOBATH
UX COJIep)KaHue; CPOK JEHCTBHS TOKYMEHTOB HE MUCTEK; TOKYMEHTHI

cojiepkaT UHPOPMAIIUIO, HEOOXOUMYIO ISl TPEAOCTABICHUS MYHUIIUTIAIBHOM
yCIyTH, YKa3aHHOU B 3asBIICHUU; JOKYMEHTHI IIPEJICTABICHBI B IOJTHOM 00BeME;

CBEpSIET MPEACTABICHHBIC JK3EMIUISIPHl OPUTHHAJIOB W KOMUU TOKYMEHTOB (B
TOM YHCJIe HOTAPHATBHO YAOCTOBEPEHHBIE) APYT C APYTOM;

IpY HEMPABWIILHOM 3aTl0JTHEHUH OJTaHKa 3asBICHHUS YKa3bIBaeT HA HEIOCTATKH U
BO3MOKHOCTh UX YCTPaHCHUS;

Opd OTCYTCTBHHM JOKYMEHTOB, VYKa3aHHbIX B TMyHKTe 2.6 HacCTOSIIEro
PernamenTa, HECOOTBETCTBMM UX YCTAHOBJICHHBIM TpPEOOBAHUSAM, YBEIOMIISET
3asgBUTENS O HAJIMYHMM MPENSATCTBUI AJIS MPEIOCTABICHUS MYHHUIIMIIAIBLHOW YCIYTH H
npejIaracT MPUHATH MEPHI [0 UX YCTPAHCHHUIO,

NP COTJIACHU 3asiBUTENSl YCTPAHWUTh HENOCTATKH BO3BPAIACT 3asBUTEIIO
NpeCTaBlIeHHBIC JOKYMEHTHI. [Ipr Hecornacuu 3asBUTENS YCTPAHUTh HETOCTATKH —
NPUHUMAET JOKYMEHTHI, TIPU ATOM oOpalaeT ero BHUMaHHE Ha TO, YTO yKa3aHHOE
00CTOATEIHCTBO MOXKET MPEMATCTBOBATH MPEOCTABICHHIO MYHUITUTIAIIBHON YCITYTH.

3.2.1.3. Perucrtpanus 3asBiIeHUN O BblAaY€ apXUBHOM CIpPaBKH, apXUBHOU
BBIMMUCKY WJIM apXUBHOW KOMHH OCYIIECTBIISIETCS CIICIHATINCTOM OOIIEro OTAela B
KypHaJle pEerrucTpaIiy BXOIAIIEH KOPPECIOHICHIINH (Jjaee — KypHal PETUCTPAIliN)
aaMuHHACTpannd OOHTATIOBCKOTO CEITLCKOTO MOCEICHNS TEeMPIOKCKOTO paiioHa.

3.2.1.4. MakcuMallbHbI CPOK MCHOJHEHUS] aJMHUHUCTPATUBHOM Mporenypsl - 1
pabouuii 1eHb.

3.2.1.5. Kputepun npuHsITUS PEIICHUS:

oOpariieHue 3a MoJy4eHHeM MYHUIUIIAIbHON YCIyTd COOTBETCTBYIOIIETO JIMIIA;

MOJIHOTA MOJAHHOTO KOMIUIEKTa JOKYMEHTOB;

JIOCTOBEPHOCTD MOJAHHBIX JOKYMEHTOB.

3.2.1.6. PesynbpTaT a AMUHUCTPATUBHOM IIPOIICAYPHI:

perucTpanus 3asBJICHUS B )KypHAJIE PETUCTpaIlU OOIIETro OT/eNa;

OTKa3 B MIPUEME 3asBICHUS U IOKYMEHTOB.

3.2.1.7. Cmoco0 ¢ukcamuu pe3yiabTaTa BBIMOJIHEHUS aJIMUHUCTPATUBHOM
MPOLIETyPhl — BHECEHHE 3aITMCH B KypHAJ PETUCTPAIMH OOIIETO OT/eNa.

3.2.2. PaccmoTpeHnue 3asBICHUS W MOATOTOBKA JOKYMEHTOB B 3aBUCUMOCTH OT
KOHEYHOTO pe3yjIbTaTa MPeIOCTaBICHUS MyHUIIUTAIBHON YCIIYTH.

3.2.2.1. OcHoBaHMeM /i1 Hayalla aJMHUHHCTPATUBHON MPOIEAYPHI SBISETCS
MOCTYIUUICHUE 3asiBICHHS MOCTYIUICHUE 3asiBICHHs TiaBe DOHTaIOBCKOTO CEIBCKOTO
nocesieHus: TeMPIOKCKOro palioHa ISl HAJIOKEHUSI PE30IIOLUN.

3.2.2.2. Tlocne perucrpanuu 3asBICHAC W MPUIOKEHHBIE K HEMY JOKYMEHTHI
MepearoTcs JUIsi PAacCMOTPEHHS W TPUHATUS pemieHus] TiaBe @OOHTaTIOBCKOTO
CEJIbCKOTO TOCEeNeHUsT TEeMpPIOKCKOro paioHa, MPUHUMAET pEIICHHEe O Ha3HAYCHUU
JOJDKHOCTHOTO JIMIIA, YIMOJHOMOYEHHOTO Ha TPOM3BOJICTBO TIO 3aSBICHUIO, JeacT
3aITCh HA 3asBJICHUU C yKa3aHWEeM (DaMUIIMU U HHUITUAIIOB TOJHKHOCTHOTO JIUTIA,
VIOJTHOMOYEHHOTO Ha TPOM3BOJICTBO MO 3asBICHHUIO, W TIEPEIACT €My 3asBICHHC B
TIOPSIZIKE JITOTIPON3BOICTBA.



JIOIDKHOCTHOE JIMIIO OCYILIECTBISIET aHajiW3 TEMATHUKH TMOCTYIHUBILETO 3arpoca C
Y4ETOM HMEIOIIETOCST B YIMOJHOMOYEHHOM OpraHe HAy4YHO-CIIPAaBOYHOTO ammapara u
uHpOopMaIoHHOTo MaTepuana. [Ipu 3Tom ompenenseTcs:

CTETEHb MOJTHOTHI MH(POPMALIUH, COIEpKAILIECs B 3apoce U HEOOXOAUMOM AJi €To
WCTIOJTHEHHS;

MECTOHAXOX/ICHUE apXWBHBIX JOKYMEHTOB, HEOOXOJMMBIX JUISi HCIOJTHEHHUS
3arpoca;

BO3MO>KHOCTb MCIIOJTHEHHSI 3aIpoca.

JIOJDKHOCTHOE JIMIIO TI0 WTOraM aHajM3a TEeMAaTHKH MOCTYIHBIIETO 3arpoca
OCYIIECTBIISICT IOMCK aPXUBHBIX TOKYMEHTOB.

3anpoc, HE OTHOCSIIUICA K COCTaBYy XPAHSIIUXCS B YIOJTHOMOYEHHOM OpraHe
JOKyMEHTOB, B T€YCHHE 7 JHEW C MOMEHTA €ro PerucTpallid HampaBiseTcs B APYTOM
apXvMB WJIM OPraHW3allMio, T/Ie XPAHATCS HEOOXOJMMbIC AapXHWBHBIE JOKYMEHTHI, C
yBEIOMJICHHEM 00 3TOM IOJB30BATENsl WM TIOJNB30BATEII0 JACTCSl COOTBETCTBYIOIIAS
PEKOMEH TaITHSI.

JIOJDKHOCTHOE  JIUIO TIOCTIE OCYIISCTBJICHHS MPOIEAYPHl TMOWCKA apXHBHBIX
JOKYMEHTOB BBITIOTHSICT OQOPMIICHHE AapXUBHBIX CIIPABOK, APXUBHBIX BBIMHCOK,
apXWBHBIX KONMHWW WJIM TOATOTABIMBACT MOTHUBHPOBAHHBIM IMHMCHMEHHBI OTKa3 B
TPEIOCTaBICHUN MYHHUITUITATBHON YCITYTH.

ApxuBHble cripaBku (mpriaokenue Ne 3 k HacTosmeMy PernmameHty), apXvWBHBbIE
BeIUCKH (prmioxkenne Ne 4 k HacrosiieMmy PernmameHTy) cocraBisitoTcsi Ha OJaHKe
anMuHHACTpari  DOHTAJIOBCKOTO CEJBCKOTO TMOCeNieHHss TeMpIOKCKOro paioHa ¢
0003HaUCHNEM Ha3BaHUS JOKyMEHTa «ApXUBHAs CIpaBKa», «ApXWBHAs BHITUCKa». [lpu
M3TOTOBJICHUH APXUBHBIX KOMWH OJTAHK HE MCTIOJIb3YeTCH.

ApXUBHBIE KONHMW W3TOTABIMBAIOTCS C TIOMOIIBIO CPEICTB  ONEPaTHBHOM
noymrpaduu (kcepokonwst). TEeKCT JOKyMEHTa JIOJKEH ObITh YETKHM, XOPOIIIO YATACMBIM.
3aBepsieTcst JOKYMEHT TIONMCHI0 HaYallbHUKA OOIIIEro OT/Aesa U IeYaThio OOIIero oT/ea.

3.2.2.3. MakcuMainbpHBId CPOK HCIIOJMHECHUS aJMUHUCTPATUBHOM TIPOIECTYPHI -
28 paboumnx THEH.

3.2.2.4. Kputepun NpUHITUS PEIICHUS:

BO3MOKHOCTh HCHOJIHEHHUS! 3asBI€HUS M HaJIU4Msl TOJHOTHI CBEIECHHU O
3ampanimBaeMoi apXuBHOW WH(GOPMAITIH.

OMpeIeJICHHE MECTa HAXOXKICHHS JTOKYMEHTA;

MOMCK HEOOX0IMMOM WH(MOpMAITIH;

TOTOBHOCTh K KOMTMPOBAHUIO WU O(OPMIICHHIO apXUBHOW CIPABKH, apXUBHOU
BBIITUCKHU.

3.2.2.5. Pe3ynbrat aIMUHACTPATUBHOMN TIPOLICTYPHI:

KOTMUPOBAHUE APXWBHBIX JTOKYMEHTOB WM O(OpMIICHHE apXWBHOW CIIPaBKH,
apXMWBHOM BBIMUCKHA WJIM MOTUBUPOBAHHOTO MUCBMEHHOTO OTKa3a B MPEIOCTaBICHUU
MYHHUIUITAIBHON YCIIYTH.

3.2.2.6. Cmoco6 ¢ukcaruu pe3yiabTaTa BBITOJHEHHUS AJIMHHACTPATUBHOU
MPOLETyPHI:

3aBepEHUE HAYATBHUKOM OOILIETO OT/IENa KOMUU JOKYMEHTA;



NOJAMUCAaHUE JOJDKHOCTHBIM  JIMIIOM OTBETCTBEHHBIM 32  BBINOJHEHHE U
HAYaJIbHUKOM  OOIIEro OTAeda AapXWBHOW CHPaBKH, AapPXWBHOW BBIMUCKH WM
MUCbMEHHOTO MOTHUBUPOBAHHOTO OTKa3a B MPEI0CTABICHUN MYHULIUIAILHON YCIYTH.

3.2.3. Bbliaya apXvWBHOW CHpPaBKH, APXUBHON BBIMMCKUA WM apXUBHOM KOIUU
3asBUTENI0, JIMOO TMHCBMEHHOINO YBEJOMJIEHHMS OO0 OTKa3e B IPEIOCTaBICHUM
MYHULUIIAIBHON YCIIYTH.

3.2.3.1. OcHoBaHueM id Hayajga aJIMUHUCTPATUBHON MPOLEAYpHI SIBISETCS
HaJW4yue IOATOTOBJICHHOM apXWBHOM CIPABKHU, APXUBHOW BBIIMCKA WA APXUBHOU
KOIIMM JTMOO MUCbMEHHOTO 0TKa3a B MPEA0CTaBICHUH MYHUIIMIIAIBHOMN YCIIyTH.

3.2.3.2. Bblmaya apxvBHOM CHpaBKW, ApXUBHOM BBIUCKHM, apXUBHOW KONWH JIOO
NMCbMEHHOTO OTKa3a B MPEIOCTARIEHUH MYHULIMITATBLHON YCITYTH (DUKCUPYETCsS CHELMATICTOM
o0lIIero ot7ena B KypHajle PErvcTpaly BbITaYd apXMBHBIX CIPABOK, APXUBHBIX BBIHCOK,
APXVBHBIX KOIIHUM.

[lonmroToBnenHass apxXuBHAas CHpaBKa, AapXvBHAs BBIMCKA, ApPXUBHAS KOMUS WM
NMCbMEHHBIA OTKAa3 BBIIACTCS 3ASBUTEIO JIMYHO, HAMpaBISieTcss MO moure (M0 KETaHUIo
3asBUTEIISA).

[lpu momydeHrM apxXWBHOTO JIOKYMEHTA JIMYHO 3asBUTENb TIPEIBSBISIET JOKYMEHT,
YAOCTOBEPSIIOLIMIN JIMYHOCTh, CTABUT JIaTy U TOATMCH O TMOMYYEHUH B KypHAJE pErvCTpalyiu
BbIJIAYH.

3.2.3.3. MakcuManbHBIA CPOK HCIIOJHEHUSI aJMUHHCTPATHUBHOM mpouenypsl - 1
pabounii IeHb.

3.2.3.4. Kputepun npuHsITUS PEIICHUS:

OIpeJIeNieHUe 3asBUTEIEM CIOco0a TMOMydeHHUs AapXUBHOW CIpPaBKU, apXUBHOM
BBIIMMCKU, AapXMBHOM KOMMM WM THUCBMEHHOTO OTKa3a B  MPEAOCTaBICHUU
MYHUIUIATBHON YCITYTH.

3.2.3.5. Pe3ynbTaT a AMUHUCTPATUBHOMN TIPOIICAYPHI:

BbIJ]aua apXUBHBIX CIIPABOK, APXMBHBIX BBITMCOK W apXHUBHBIX KOIMHWM WM BblIaya
OTKa3a B MPEAOCTABICHUN MYHHUIIUIIATBHON YCIIYTH.

3.2.3.6. Cmoco6 Qukcamuu pe3yibTaTa BBIIIOJIHCHUS aIMHHUCTPATHBHON
POLEYPHI:

MOJIIKCH 3asIBUTENIS B KypHAJE PETUCTPAIMK BbIIa4M OOIIETO OT/IeNa.

[Moapaznen 3.3. [lepeyeHb aAMUHUCTPATUBHBIX NpOLEAYp (ACUCTBUI) IPU
NIPEIOCTaBICHUN MYHHIIMITAJIGHBIX YCIYT B QJIEKTPOHHOU (opme

[IpenocTaBneHne MYHHMIIMTAIBHOW YCIYyTH BKIIOYAaeT B CeOs  CIeAyroIIue
aIMUHHUCTPATUBHBIE MPOLEAYPHI (AEHUCTBUS) MPU MPEIOCTABICHUN MYHUIIMIAIbHBIX
YCIIYT B DJIEKTPOHHOU opme:

noisydeHne uHpOpManMM O TOpSAKE W CPOKaxX  MPEIOCTaBICHUS
MYHHUIUITAIBHON yCIIYTH;

3alliCh HA MPHUEM B YNOJHOMOYEHHBIM oprad, M®IL[ mis momaum 3ampoca o
MPEAOCTaBICHUN MYHULIMIAIIBHON YCIyTH;

dbopmMupoBaHue 3anpoca 0 NPEAOCTABICHUN MYHUIIMTIAIBHON YCITyTH;

MpUeM M PErucTpaius YINOJIHOMOUYEHHBIM OpPraHoM 3ampoca M HUHBIX
JIOKYMEHTOB, HEOOXOIUMBIX ISl IPEAOCTABICHUS MYHULIUIIATBHON YCIYTH;



olylaTa TOCYJAApCTBEHHOW TIONIIMHBI 3a MPEAOCTaBICHUE MYHHUITUNATHHON
YCIIYTH W yIUIaTa WHBIX TUIATEeKEH, B3UMAaeMbIX B COOTBETCTBUH C 3aKOHOIaTEILCTBOM
Poccuiickoit @enepaunu;

MOJIYYCHHE pe3yiIbTaTa MPeIOCTABICHIS MyHUIIUTIAIIBHON YCITYTH;

MOJTyYeHUE CBEICHNH O XOJI€ BBIIIOJIHEHHUS 3aMpoca;

OCYIIIECTBJIICHHE OIICHKU Ka4eCTBAa MPEIOCTABICHUS YCIYTH;

nocynedHoe (BHecyAeOHoe) 00KaloBaHUE PEIICHUN U JeicTBUi (0e3aeHCTBYS)
YIIOJTHOMOUYEHHOTO OpraHa, IOJDKHOCTHOTO JIMIa YHNOJHOMOYEHHOTO OpraHa JH0o
MYHHITUTIATBHOTO CITY’KaIIEeTro.

[Moapaznen 3.4. [lopsiiok oCyIEeCTBICHUS B SJIEKTPOHHON (hopMe, B TOM YHUCTIE
c ucnonb3zoBanreM Equnoro noptana, PernonanbHoro nopranga aIMUHUCTPATUBHBIX

npoiieayp (IeMCTBUIA) B COOTBETCTBUU C MOJOKEHUsIMU cTaThu 10 degepanbHOro
3akoHa Ne 210-03

3.4.1. Tlonyuyenue wuHbOpMAMU O TOPSAKE M CpPOKaxX MpPeaoCTaBICHUs
MYHUIIATIAIBHON YCIYTH.

Nudopmaruss 0 npenocTaBieHUM MYHUILIMIIAIBHOW YCIYTd pa3MellaeTcs Ha
Enunom mnoprane, PermonanbHOM moprane, a Takke Ha O(UIMAIBLHOM calTe
@DOHTAJIOBCKOTO CENBLCKOro MmocejeHus TeMprokckoro paiiona B cetu «VHTepHeT»
(http:// www. adm-fontalovskaya.ru).

Ha Enmunom moptane, PerumonambHOoM mopTasie, oOQUIHMAIBHOM CcalTe
@OHTAJIOBCKOTO  CEJNbCKOrO0 TOCENEeHUs TeMpPIOKCKOrO palioHa  pa3Melaercs
cienytomias uHbOpMaIus:

1) ucuepnbIBarOMIMM  TEpeuyeHb  JIOKYMEHTOB,  HEOOXOIHUMBIX A
NPEIOCTaBICHUS] MYHULIUIAIBHON YCIYrd, TpeOOBaHHUS K OPOPMIICHUIO YKa3aHHBIX
JOKYMEHTOB, a TakKXKe IEepedYeHb JIOKYMEHTOB, KOTOpbIE 3asBUTEIb BIIPABE
NPEJICTaBUTh 110 COOCTBEHHOW WHUIIUATHBE;

2) KpyT 3asiBUTEJICH;

3) CpOK mpeaoCTaBICHUS MYHUIIUITAIBHON YCIYTH;

4) pe3yinbTaThl NPEAOCTABICHUS  MYHHUIMIAIBHONM  YCIyrd, MOPSAIIOK
NpEACTAaBICHUS  JOKYMEHTa,  SBIISIIOLIETOCS  PE3YyJbTaTOM  MPEAOCTaBICHUS
MYHHUIUITAIBHON yCIIYTH;

5) pa3Mep TOCYAapCTBEHHOM TONUIMHBI, B3UMAaeMOW 3a MPEAOCTABICHUE
MYHULIUNAIBHON YCIyTH (yKa3bIBa€TCs IPU €€ HAJTUYHH);

6) UcUepIbIBAIOLINNA TEpEYeHb OCHOBAHUM 711 IPUOCTAHOBIICHUS WIIM OTKa3a B
MPEAOCTaBICHUN MYHULIMIAIBHON YCIIyTH;

7) o mpaBe 3asBUTENS HA JocyAcOHOe (BHECYneOHOE) 00XKaloBaHHUE ICHCTBUHN
(Oe3meiicTBUS) W pelIeHUH, MPUHATHIX (OCYIIECTBISEMBIX) B XOJI€ MPEIOCTABICHHUS
MYHHUIUITAIBHON yCIIYTH;

8) Qopmbr 3asBreHuid (yBeIOMIJICHHH, COOOIIEHWI), WCIONB3yeMbIe TMPHU
MPEeAOCTaBICHUY MYHULIMIIAIIBHOW YCITYTH.

Nudopmanmss na Enunom mnoprane, PermonanbHoM mnopraine, oQuiuaibHOM
caiite DOHTAIIOBCKOIO CEJIBCKOTO MOCENEHHUS TEeMPIOKCKOTO palloHa O MOPSAKE U
CpOKax TMpeJOCTaBICHUS MYHUILMNAIBHON YCIYTM Ha OCHOBAaHUU CBEJCHUH,



coJiepKaluxcsi B (perepaabHOM pPEecTpe, PETMOHAIBHOM PEECTpe, MPEeAOCTaBIIsETCS
3asIBUTEINIO OECIIATHO.

He nomyckaetcst oTka3z B mpueMe 3ampoca U UHBIX JOKYMEHTOB, HEOOXOAUMBIX
JUI. TIPEAOCTABICHUS MYHULHMNAIBbHOW YCIYTHM, a TAaKXE€ OTKa3 B MPEIOCTABICHUU
MYHULIUMTAIBHOM YCJIYTHM B cllydae, €Cli 3alpoc U JOKYMEHThI, HEOOXOIUMBIE MJIs
MPE0CTABICHUS MYHUITUTIATBHON YCIYTH, MOJJaHbl B COOTBETCTBUH C MH(POpMaIuei o
CpOKax U TOPSAKE MPEIOCTABICHUS MYHUIUIAIBHOW YCIYrd, OMyOJIMKOBAHHOW Ha
Enunom moprane, PernonanbHOM mnoptajie, OQUIHAIBHOM CalTe aJMUHUCTpALUU
DOHTANIOBCKOI0 CEJIBLCKOTO MOCEJIEHU TEMPIOKCKOr0 paiioHa

Hoctyn k uHpopMaIuu 0 CpoKax U MOPSJIKE MPEIOCTABICHUS MyHUITUIATBHON
YCIYTH OCYIIECTBIISIETCSI 0€3 BBIMOJHEHUS 3asiBUTEJIEM KaKUX-TuO0O TpeOOoBaHWi, B
TOM 4ucie 0e3 MUCIOJIb30BaHUsl IPOrPaMMHOI0 00€CTeueHus, yCTaHOBKA KOTOPOIo Ha
TEXHUUECKUE CPEJICTBA 3asIBUTENSI TPEOYyeT 3aKIOYEHUs JTUIEH3MOHHOTO WM MHOTO
COTJIALLIEHUS C npaBooOaareaemM IPOrpaMMHOTO oOecrieueHus,
peyCMaTPUBAIOIIETO B3UMAHUE TJIAThl, PETUCTPALIMIO WIIM aBTOPU3ALIMIO 3asIBUTENS
WJIU TIPEIOCTABJIEHNUE UM MTEPCOHANIBHBIX TaHHBIX.

3.4.2. 3anuck Ha IpUEM B YIIOJTHOMOYEHHBIN opran, M®IL] nns noxauum 3amnpoca
0 MPEAOCTABICHUU MYHUIIUITAIILHON YCIyTH.

B wmemsix nmnpenoctaBieHMsT MYHULMOAIBHOM  YCIyTM, B TOM  YHCIIE
OCYILIECTBIIAETCS IPUEM 3asBUTEIIEH 1O MpEABAPUTENLHOM 3anucu B MOLI.

OcHoBaHMEM JIJIs1 HaYaJia aIMUHUCTPATUBHOMN MPOIEAYPHI SBISETCS oOpalieHue
3aaBuTeNs Ha PermonansHbid noptai, Enuneiid noptan MOL] KK, ¢ nensro nonyyenus
MYHULIMIIAJIBHOW YCIIYTH I10 IIPeIBapUTEIbHOUN 3aIUCH.

3anuce Ha IPUEM NPOBOJAUTCS MOCPEeACTBOM PermonansHoro noprana, Equnoro
noprtana M®I] KK (3anuce Tonbko B MOII).

3asiBUTENIO MPEIOCTABISETCS BO3MOXKHOCTh 3alIUCH B JIFOOBbIE CBOOOJHBIEC IS
npueMa JaTy W BpeMms B Ipejaeiax yCTAaHOBJIEHHOTO B YIOJHOMOYEHHOM Oprae,
M®II rpaduka nmpuemMa 3asBUTEIICH.

M®II He BpaBe TpeOOBATH OT 3aABUTENS COBEPIICHUS MHBIX IEHCTBHM, KpOME
POXOXKICHUS UACHTU(DUKAIIMY U ayTeHTU(UKAIIMN B COOTBETCTBUU C HOPMATHBHBIMU
nmpaBoBbIMM akTamu Poccuiickort ®denepanuu, ykazaHHs LEIA IMPUEMA, a TaKXKe
MIPEIOCTABICHUS CBEJICHU, HEOOXOAMMBIX JUJIsl pacdera JJIMTEIbHOCTH BPEMEHHOTO
WHTEPBaIa, KOTOPHIH HEOOX0IUMO 3a0POHUPOBATH ISl IPHUEMA.

Kpurepuem npunHsATHS pelleHUs MO JaHHOW AaJIMUHHUCTPATUBHOM HPOLIEAYPE
ABIISIETCS HaMW4Me CBOOOJHBIX I TpUEMa JaThl W BpPEMEHHM B TIpenernax
yctaHoBieHHoro B M®I] rpaduka npuema 3assBUTENCH.

PezynpraroM  agMUHUCTPATUBHOW  HOPOLEAYPHl  SBISAETCA  MOJYYEHHUE
3asBUTEJIEM

C HCIOJIb30BAaHUEM CpelCcTB PervoHanpHOro mnoprajga B JIMYHOM KaOHWHETe
3asBUTENS YBEIOMIIEHUS O 3alKCH Ha npuem B MOILJ;

¢ wucnonb3oBanueMm cpencrs EnmHoro mnopranma MO®L[ KK  yBemomiienus
0 3anucu Ha npueM B M®@I] Ha naHHOM TIOpTAase.

Cnocobom (¢ukcauuu pe3yibTrara aJMUHUCTPATUBHOW MPOUEAYpPHI SBISIETCS
chopMupoBaHHOE YBEJOMJICHHE O 3amucy Ha npueM B M DI,

3.4.3. ®opMupOBaHUE 3aIIPOCa O MPEIOCTABICHUA MYHULIUNIATBHONU YCIIYTH.



OcHoBaHWeM Uil Hayajga aJMHHUCTPATUBHOW MPOLEAYPHI  SIBISIETCS
aBTOpU3aLMs 3aABUTENS C MCIIOJb30BAHMEM YUYETHOW 3amucu B EIMHONW cucrteme
uneHTuukanuu u ayreHtudukanuu Ha EnuHom noprane, PernonaiasHoM nopTtaiie ¢
LEJbI0 TOJa4Y¥ B OpraH, NPEJOCTAaBIIAIOMINN MYHUIHUNAIBHYIO YCIYTy, 3ampoca O
MPEIOCTABICHNH MYHULIMNIATBHOW YCIYTH B QJIEKTPOHHOM BUJIE.

dopMUpOBAHUE  3aIllpoca  3asBUTEIEM  OCYIIECTBISECTCS  MOCPEICTBOM
3aMOJIHEHUST DJEKTPOHHOM (opmbl 3ampoca Ha Egunom mnoprane, PernonansHOM
noprajie 6€3 He0OXOAUMOCTH JOTOJHUTEIBHONW MOIaud 3amnpoca B KaKON-1u00 WHOU
dbopwme.

Ha Epgunom moprane, PeruonanbHOM mopTajge pa3MemarTcs o00pasilsl
3arOJIHCHHUS DJICKTPOHHOM (POPMBI 3ampoca.

dopmaTHO-JIOTHYECKass TPoBepKa chOPMUPOBAHHOTO 3aIpoca OCYIIECTBISIETCS
ABTOMATHUYECKH TIOCJE 3aIlOJHECHUSl 3aiBUTENIEM KaXKJOT0 W3 TOJIEH AJIEKTPOHHOMN
dbopmbl 3ampoca. [Ipu BBIABICHMH HEKOPPEKTHO 3aMOJHEHHOTO MO JIEKTPOHHOM
dbopmbl 3ampoca 3asBUTENb YBEIOMISIETCS O XapaKTepe BBISBICHHOW OIIMOKUA U
NOpSIIKE €€ YCTpaHEHUs  MOCPEICTBOM  HMHGOPMAIMOHHOTO  COOOIICHUS
HETOCPEACTBEHHO B JIEKTPOHHOU (popMe 3ampoca.

[Tpu hopmupoBaHum 3anpoca 3asiBUTEIIO 00ECTICUNBACTCS

BO3MOXHOCTh KOTNHPOBAHUS U COXPAHEHMS 3ampoca M HMHBIX JOKYMEHTOB,
yKa3aHHbIX B TNyHKTe 2.6 PermameHTta, HEOOXOAUMBIX [JIsi MPEAOCTABICHUS
MYHUILIMTIAIBHOM yCIIYTH;

BO3MOXXHOCTH 3aIIOJIHEHUSI HECKOJBKUMM 3aBUTEIIMU OJHOU DIIEKTPOHHOU
dopMbI 3ampoca Mpu OOpalllEeHWH 3a YCIyraMH, MpearnojararoliiMHi HalpaBieHUE
COBMECTHOI'O 3aIpOCca HECKOJIBKUMU 3asIBUTEIISIMU;

BO3MOXHOCTh Te€YaTh Ha OyMa)XHOM HOCHUTEJE KOMUHU 3JIEKTPOHHON (HOPMBI
3ampoca;

COXpaHEHHE paHee BBEJICHHBIX B JJIEKTPOHHYIO (opmy 3ampoca 3HaYEHUW B
000 MOMEHT MO J>KEJaHWIO IOJIb30BaTes, B TOM 4YHCIE€ TpPU BO3HUKHOBEHHUH
omrOOK BBOJIa M BO3BpAaTe JUIsl TOBTOPHOTO BBOJIA 3HAYEHUN B DJECKTPOHHYIO (POpMY
3ampoca;

3aI0JIHCHHE TOJIeH AJIEKTPOHHOW (PopMBI 3ampoca A0 Hayaja BBOJA CBEICHHIA
3asBUTEJIEM C HCHOJIb30BAHUEM CBEJICHUN, pPA3MELICHHBIX B €IMHOM CHUCTEME
UAeHTUUKAIMN W ayTeHTU(UKAIMN, U CBEJCHUN, OIMyOJMKOBAaHHBIX Ha EnnHOM
nopraie, PernonanbsHOM noprase, B 4aCTH, KaCarolIEHUCs CBEACHNUN, OTCYTCTBYIOIINX B
eIMHON cucTeMe UASHTU(DUKAIINYI U ayTeHTU(DUKAINY;

BO3MOXHOCTh BEpPHYTHCSI Ha JIFOOOW W3 OTamoB 3alOJHEHHS SJICKTPOHHOU
¢dbopMeI 3ampoca 0e3 oTepu paHee BBEACHHON HH(OpMAIuy;

BO3MOXHOCTbH JOCTyNa 3asBuTes Ha Equnom noprane, PernonansHOM noprane
K paHee MOJaHHBIM UM 3alpOcaM B TCUCHUE HE MEHEE OJHOTO rojia, a TAKKE YaCTUYHO
c(hOpMHUPOBAHHBIX 3aIPOCOB — B TCUCHHUE HE MEHEE 3 MECSIIEB.

CdopmupoBaHHBI ¥ TOAMUCAHHBIN 3apPOC W HWHBIC JOKYMEHTHI, YKa3aHHBIC
nyHkre 2.6 Hactosmiero PermamenTta, HE0OXOAWMBbIE IS MPEIOCTABICHUSA
MYHHUIMIIAIBHON YCIIYTM, HAIpPaBIISIOTCS B YINOJHOMOYEHHBIM OpraH IOCPEACTBOM
Enunnoro noprana, PernonansHOro noprasna.



Kpurepuem npuHsATHS pelIeHUs MO JAHHOM aAMUHUCTPATUBHOM MPOLEAYPE
ABJIETCS. KOPPEKTHOE 3a0JHEHUE 3asiBUTEIIEM MOJIEH 3JIEKTPOHHOM (POpMBI 3ampoca o
MPEIOCTABICHUH MYHULIMIIATBHOW YCIIYTH B 3JIEKTPOHHOM BUJIE.

@opMHUpOBAHUE  3ampoca  3asiBUTEIEM  OCYIIECTBISETCA  MOCPEACTBOM
3a0JIHEHUST DJEKTPOHHOM (opmbl 3ampoca Ha EnuHom moprane, PermonanbHOM
rnopTase.

Pe3ynpTaTtoM agMUHHCTPATUBHON NPOLIEAYPHI SBISETCS MOJIYUYEHHE OPTraHOM,
MPEAOCTABISIONIMM MYHHUIIUIIAIIBHYIO YCIYTY, B 3JIEKTPOHHOU (opme 3asBICHUS U
MpUIaraéMbeiX K HEMY JOKYMEHTOB mocpeAcTBOM EnuHoro moprana, PermonanbHOro
rnoprasnia.

Cnocobom (Qukcanuu pesyiabTata aJMUHACTPATUBHON MPOILEAYPHI SBISIETCS
peructpanusi 3amnpoca (3asBieHHUs) mocpeAcTBoM EauHOro moprana u mojydeHue
3asBUTEJIEM COOTBETCTBYIOIIETO YBEIOMIICHHS B INYHOM KaOWHETE.

3.44. llpueM u peructpaunus YINOJTHOMOUYEHHBIM OpPraHOM 3alpoca W HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl TPETOCTABICHUS MYHUIIUITAIBHOW YCITyTH.

OcHoBaHHEM JJis1 Hayajga aJMUHUCTPATUBHON MPOUEAYPHI SIBISECTCS MOTYyUYCHUE
OpraHoM, MPeAOCTABIAIOIIAM MYHUIIMNAIBHYIO YCIYTY, 3asBJICHUS U MPUJIaraeMbiX K
HEMY JIOKYMEHTOB, HAaIpaBJICHHBIX 3asiBUTEJIEM IMocpeacTBoM EnuHoro mnoprtana,
PernonansHoro nopraina.

YTIOTHOMOYCHHBI OpPraH OO0ECIeYnBaEeT MPUEM JIOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEOCTABIICHUS MYHUIUIMAIBLHOM YCIyrd, W perucTpaiuio 3ampoca 0e3
HEOOXOJMMOCTH TOBTOPHOTO TMPEACTABICHUS 3asBUTENIEM TaKUX JIOKYMEHTOB Ha
OyMa)KHOM HOCHUTETIE.

Cpoxk peructpaiiuu 3amnpoca — 1 pabouunii J1eHb.

[IpenocraBineHne MyHULMNAIBHOW YCIYTM HAYMHAETCS C MOMEHTa IMpUeMa U
pPETUCTpaIlMU YIIOJITHOMOYEHHBIM OpPraHOM JJIEKTPOHHBIX JTOKYMEHTOB, HEOOXOIMMBIX
IUISl IPEJOCTABICHUS MYHULUIIAIBHONW YCIIYTH, 3a MCKIIOYEHUEM Cily4as, €CIH IS
Hayaja MpoLEeAypbl MPEAOCTABICHUS MYHHUIMIAIBHOM YCIYTH B COOTBETCTBUHU C
3aKOHOJIATEILCTBOM TpeOyeTcs TNYHas SBKa.

[Ipu otmpaBke 3ampoca mocpeacTBoM EaumHoro mnoprana, PermoHanbHOro
nopraja  aBTOMATHYECKHM  OCYIIECTBIsieTcs  (OpMaTHO-JIOTHYEcKass  IMpOBEpKa
c(hOpMHUPOBAHHOTO 3aMpoca B MOPSKE, OMPEAEIIeMOM YIOJTHOMOYCHHBIM OPTaHOM,
MIOCJIC 3aTIOTHEHUS 3asIBUTEIIEM KaXI0T0 U3 TIOJIeH AIIEKTPOHHOM dopMel 3ampoca. [Ipu
BBISIBICHUM HEKOPPEKTHO 3allOJHEHHOTO TIOJNs DJIEKTPOHHOW (OpMBI  3ampoca
3asIBUTENIb YBEJIOMIISIETCSI O XapaKTepe BBIABICHHOW OMIMOKH U TOPSIKE ee
YCTpaHEHHUSI TIOCPEACTBOM HMH(POPMAIIMOHHOTO COOOIIEHUSI HEMOCPEICTBEHHO B
ANIEKTPOHHOU opMe 3ampoca.

[Ipn ycremHoW OTHpaBKE 3amnpocy NPUCBAMBACTCA YHHUKAJIBbHBI HOMED, IO
KOTOPOMY B JIMYHOM KaOuwHeTe 3asiBUTeNsl mocpeAcTBoM EauHoro moprana,
PervonanpHOoro mnoprana 3asBUTENIO OyAeT NpeAcTaBieHa HHPOpMaUs O XOJe
BBITIOJIHEHUSI YKA3aHHOIO 3a1poca.

[Tocne mnpuHATHS 3ampoca AOJDKHOCTHBIM —JIMIIOM, YIOJHOMOYEHHBIM Ha
MPEAOCTaBICHUE MYHHUIMIIAILHONW YCIYTH, 3alpocy B JIMYHOM KaOWHETE 3asiBUTENS
nocpeactsom EnnHOro mnoprana, PermoHambHOro mnoprajia MpPUCBAaMBAETCS CTATYC
MOATBEPKIAIOMINI €r0 PETUCTPALHIO.



[Ipu mnonyyenuu 3ampoca B DJIEKTPOHHOW (opMe JOJKHOCTHBIM JIMIIOM,
YIIOJTHOMOYEHHBIM Ha MPEJOCTABICHUE MYHUIMIAIBHON YCIYrHd, MPOBEPAECTCA
HaJu4Yue OCHOBAaHMM JUIsl OTKa3a B IMpHUEME 3alpoca, yKa3aHHbIX B 2.9 HACTOAIIETO
Pernamenra.

[Ipu Hamuuuu XOTs ObI OJHOTO U3 YKa3aHHBIX OCHOBAaHMU JOJKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a TNPEAOCTABICHUE MYHHUIMIIAIBHON yCIYyrd, B CpPOK, HE
MPEBBIMIAIOIINAN CPOK NPEAOCTABICHUS MYHHUIUMIIAIBHON YCIYTH, MOATOTABIMBAET
MUCcbMO 00 OTKa3e B MpHUEeME JOKYMEHTOB Il MPEJOCTaBICHUS MYHHUIUMINATbHOU
YCIIYTH.

Kputepuem npuHsATHS pelIeHUS MO JaHHOW aJMUHHCTPATUBHON MPOLIEAYpE
SIBJISIETCS. OTCYTCTBHME OCHOBAHWUM [l OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAUMBIX
JUIS1 IPEIOCTABJICHUSI MYHUIIMTIAJBHOU YCITYTH.

Pe3ynpratoM  aAMUHUCTPATUBHOM  MPOLEAYPHl  SIBISIETCS  pETHCTpalus
NOCTYNHUBIIUX B OPTraH, MPEeAOCTABIAIONINN MYHULIIMNIAJIBHYIO YCIYTY, B 3JIEKTPOHHOMU
dbopme 3asiBICHUS U MPUTIATaEMbIX K HEMY JOKYMEHTOB.

Cnocobom (¢ukcanuu pe3ysbrata aJMUHUCTPATUBHOWU MPOUETYPHI SBISIETCS
NPUCBOCHUE  PErUCTPAIMOHHOTO  HOMEpa  MOCTYNHUBIIEMY  3ampocy  WJH
chOpMUPOBAaHHOMY  OpPraHoM, MPEJOCTABJISAIONIEMY MYHHIUIAIBHYIO  YCIYTY,
YBEJIOMJICHHIO 00 OTKa3e B NMPUEME JIOKYMEHTOB

3.45. Omnata  rocyiapCTBEHHOW  TMOIUIMHBI 32  MOPEAOCTaBIICHUE
MYHUILIMIIATBHON YCIYyTH W YIUIaTa UHBIX TUIATEXKEW, B3UMAEMBIX B COOTBETCTBUM C
3aKOHOAATeIbCTBOM Poccuiickon denepanuu.

Omnata rocyAapCTBEHHOM NOLUIMHBI 3a MPENOCTaBICHUE MYHUIHUIAIbHON
YCIIYT'H U yIUIaTa UHBIX IUIATEKEW, B3UMAaEMbIX B COOTBETCTBUU C 3aKOHOAATEIbCTBOM
Poccuiickoit @enepannu, HE OCYIIECTBIISIETCS.

3.4.6. Ilonydenue pe3ynbTaTa NpeAOCTABICHNUS MYHUIIUIIATBHON YCIYTH.

OcHoBaHMeM [Ji1 Hayaja aJMHUHUCTPATUBHOW MPOLIEAYPHI SIBJISIETCS TOTOBBIN
K BbIJIau€ Pe3yJbTaT NPEAOCTABICHUS MYHULIMIAIbHON YCITyTH.

B xauectBe pe3ynbpTaTa NpeaoCTaBICHUS] MyHULIUIAIBHOW YCIYTH 3asIBUTEIIb 110
€ro BbIOOPY BIPABE MOTYUYHUTH:

B xauectBe pe3ynbpTaTa NpeaoCTaBICHUS MyHULIUIIAIBHOW YCIYTH 3asIBUTEIb 110
€ro BBIOOPY BIPABE MOTYUYUTH:

a) apXUBHYIO CIPAaBKy, apXUBHYIO BBINMHCKY WA APXUBHYIO KOMHIO B (opme
AJIEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOIO YIOJHOMOYEHHBIM JOJKHOCTHBIM JIULIOM C
WCITIOJIb30BAaHUEM YCHIIEHHOW KBAM(DHUITMPOBAHHOMN AIIEKTPOHHOM MOIIUCH;

06) otBer Ha OyMaXXHOM HOCUTEJIE, MOATBEPKIAIONIUNA  COJEp KaHHE
3JIEKTPOHHOTO NOKYMEHTA, HaIIPaBJIEHHOIO OpraHom (opranuzanuei),
B M®DI];

B) ApXMBHYIO CIpPaBKY, apXUBHYIO BBIIIMCKY WM AapXUBHYIO KOIHUIO Ha
OyMa)KHOM HOCHUTEJIE.

3asBUTENb BIIPaBe IMOJYYUTh PE3YJIbTAT MPEAOCTABICHUS MYHUIUIAIbHON
yciyru B (hopMe 3JIEKTPOHHOTO JOKYMEHTa WM JOKYMEHTa Ha OyMa)KHOM HOCHUTENIE B
TEUCHUE CPOKA NCHCTBUS PE3YyJIbTaTa MPEIOCTABIEHNSI MYHULIMIIATBHON YCIIYTH.

Kpurepuem npuHsATHS pelieHUs MO JAHHOW AaJIMUHUCTPATUBHOM MPOLEAYPE
SABJSICTCS HaJW4YWEe pe3yJibTaTa NPENOCTABICHUS MYHUIMIIAIBHON YCIIYTH, KOTOPBIA
MPEIOCTABIISIETCS 3asIBUTEIIIO.



Pe3ynbsraroMm aiMUHUCTpPATUBHON MPOUEAYPHI SIBISETCA BblJada (HAMpaBlICHUE)
3asIBUTENI0 JOKYMEHTOB, SIBIIIOIINUXCS PE3YJIBTATOM MPEIOCTABICHUS MYHUIIUTIAIbHOM
YCIIYTH.

CnocoOom ¢ukcanuu pe3ysibTaTa BhIIIOJIHEHUS aIMUHUCTPATUBHON NpOLIETY P
(monydeHue pe3ynbrara MNPEAOCTaBICHUS MYHUIMNAIBLHOM yciayru B (dopme
AIIEKTPOHHOTO IOKYMEHTA, MOANNCAHHOTO YCUJICHHON KBaTU(PUIUPOBAHHON
AEKTPOHHOM  TOJIHUCHIO  YIMOJIHOMOYEHHOTO JOJDKHOCTHOTO — JIMIA) — SIBJISIETCS
YBEJIOMJIEHHE O TOTOBHOCTH pE3yJbTaTa MPEAOCTABICHUS MYHUIIMIIAIBHON YCIyTU B
JTUYHOM KaOuHeTe 3asBuTels Ha Equnom noprane, Peruonansnom noprasne,

3.4.7. IlonydyeHue CBEACHHI O XO/I€ BBIMOJIHEHHUS 3aMpOCa.

OcHoBaHueM JIJIs1 HavaJla aIMUHUCTPATUBHOMN MPOIEAYPHI SIBISETCS oOpaleHre
3asiBUTEIIS Ha Enunaein rnoprad, Pernonansubii rnoprai
C LEJIbIO TTOTYYE€HU MyHULIMTIIATbHOU YCITYTH.

3asBUTENIP HMMEET BO3MOXKHOCTH  TMOJydYeHHs] HWHOpPMAUM O  XOJIe
NPEAOCTABICHUS MYHUIIUNIATBHON YCITYTH.

Nudopmarust o xoae nNpenocTaBieHUs] MyHUIIUIIATBHOW YCIYyTd HanpaBIseTCs
3aSBUTEIIIO YIIOJTHOMOYEHHBIM OPraHOM B CPOK, HE IMPEBBIMIAIONINNA OJHOTO pabouero
JHS TIOCJI€ 3aBEPILICHUS BBIMOJIHEHUS COOTBETCTBYIOIIErO JCHCTBUSA, Ha aJpec
AJIEKTPOHHOM TMOYTHl WM C HCHOJIB30BAaHUEM CpelacTB EnuHoro moprana,
PernonansHOro nmoprana mo BeIOOpY 3asiBUTEIIS.

[Ipu mnpemocTaBieHUU MYHHUIMINAIBHOW YyCIYTH B DJEKTPOHHOU (opme
3asIBUTENIO HAIIPABIISIETCS :

YBEIOMJICHHME O 3aluCH Ha NPUEM B YMNOJHOMOYEHHbIA opradH wuiu MOI],
cozepKallee CBEICHUS O JaTe, BPEMEHU U MECTE NPUEMA;

YBEIOMJICHUE O IIPUEME M PErucTpaluy 3ampoca W HMHBIX JIOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEIOCTABJICHHS YCIYTH, COJlepKalllee CBeIeHUs 0 (akTe mprema
3ampoca U JOKYMEHTOB, HEOOXOAMUMBIX MJIA MPENOCTaBICHUS YCIYrd, W Hadale
IPOLEAYPBI IPEAOCTABICHUS YCIYTH, & TAK)KE CBEICHUS O 1aT€ U BPEMEHU OKOHYaHUs
NPEIOCTaBICHUS YCIYTH JTMOO MOTHMBHPOBAHHBIM OTKa3 B NMpPHUEME 3arpoca M WHBIX
JOKYMEHTOB, HEOOXOAMUMBIX /IS IPEAOCTABICHUS YCIYTH;

yBeZAOMJIeHHE O (akTe MoiaydeHus HH(pOpMaluu, MOATBEPKIAONIEH OIIaTy
YCIYTH;

YBEJAOMJICHUE O pe3yJbTaTaX PAcCMOTPEHHUS JOKYMEHTOB, HEOOXOAMMBIX ISt
MPEIOCTABJIEHUS YCIYTH, COJEpIKALIEE CBEICHUS O MPUHITUUA IOJ0KUTEIBHOTO
pelIeHusT O NPENOCTABICHUM YCIYIM M BO3MOXHOCTH IIOJYYHWTh PpE3yJIbTaT
MPEIOCTaBICHUS YCIYTH TUO0 MOTUBUPOBAHHBIN OTKA3 B IPEIOCTABICHUHU YCIYTH.

Kpurepuem npuHsATHS pelleHUs O JaHHOW AaJIMUHHMCTPATUBHOM MpOLIEAYypeE
aBisieTcss oOpaleHue 3asButens Ha Enuneiil noptan, PernoHanbHbIi mOpTai ¢ UETbIO
MOJy4YEHUSI MyHULIUTIATbHON YCIIYTH.

Pe3ynpraTtoM agMUHUCTPATUBHON MTPOLEYPHI SBISETCS MOJYYEHHUE 3aIBUTEIEM
CBEJICHUU O XOJI€ BBIITIOJIHEHMS 3aIIpoca B BUAEC YBEIOMIIEHUN HA apeC 3JEKTPOHHOU
MOYThl WJIM B JIMYHOM KaOuHete Ha EguHoM moprane, PermonanbHOM mopTajie Mo
BBIOOPY 3asIBUTETIS.

Cnocobom (¢ukcauuu pe3yibTrara aJMUHUCTPATUBHOW MPOUEAYpPHI SIBISIETCS
0TOOpakeHUe TEKYIIEro cTaTyca Mpel0CTaBICHUSI MyHUIUIIATbHON YCIYTH B TUYHOM



kaOuHere 3asBuUTENs Ha ExauHom moprane, PermonanbHOM mopTane B 31€KTPOHHOM
dbopwme.

3.4.8. Ocy1iecTBIEHUE OLICHKHU KaYECTBA MPEIOCTABICHUS YCIYTH.

OcHoBaHUEM I HaYaJla aIMUHUCTPATUBHOW MPOIETYPHI ABISETCS OKOHYAHUE
MPEIOCTABICHUS MYHUITUTIATHHOU YCITYTH 3asIBUTEITIO

3asBUTEISIM 00€CTICUMBACTCS BO3MOXKHOCTh OIICHHUTH JOCTYIHOCTh U Ka4eCTBO
MYHHUITUTATBHONW ycIyTu Ha ExwHOM mopTtane, B ciaydae popMUpOBaHUS 3asBUTEIEM
3ampoca o MPEeA0CTaBICHUN MYHHUITUTIATBHOW YCIIYTH B JICKTPOHHOU opMme.

Kpurepuem npuHATHS pEIICHUS O JAaHHOW aTIMUHUCTPATHBHOM IPOILEIype
SBJIICTCS COTJIACHE 3asBUTENSI OCYIIECTBUTH OIEHKY JOCTYIHOCTH W KadecTBa
MYHHIUTIAIBHON YCIIYTH, C MCITOJIB30BAaHUEM CPEACTB EnnHoT0 moprana.

Pe3ynpTaToM agMUHUCTPATHBHOW TMPOILEIYPHI SBISCTCS OICHKA JIOCTYITHOCTH
M KayeCTBa MYHHMIIUTNIAIIBHON yCIIyTH Ha EquHoM mopTane.

CrocoboM (ukcaruu pe3yibTaTta aJMHUHUCTPATUBHOW MPOIEIYPHl SBIISCTCS
yBEJAOMJICHHE 00 OCYIIECTBICHUU OIEHKH JIOCTYITHOCTH W Ka4yeCTBa MYHHUIIUITAILHOMN
yciyru Ha EquHoM mopTaite.

3.4.9. JlocymebHoe (BHecymeOHOE) oOKalOBaHHE PEIICHHH W ACHCTBUU
(Oe3meicTBUA) YIOTHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIMIA YIOJHOMOYEHHOTO
oprasa JIT00 MYHHIIUITAJILHOTO CIIYKaIIETo.

OcHoBaHuEM JIJIs1 HaYala aIMUHUCTPATUBHOU MPOIEAYPHI ABJISETCSA 0OpaIlCHUE
3asIBUTEIISI B YITOJITHOMOYCHHBIN OpTraH, C IS0 TIOJYYCHHUSI MYHUIIUITAIbHON YCIyTH

3asBUTENI0 00ECIEYNBACTCSI BO3MOKHOCTh HAIIPABJICHUS YKaI00bl HA PEIICHUs U
neiictBusi  (Oe3meiicTBHE)  YMOJHOMOYEHHOTO  OpraHa, JIOJDKHOCTHOTO — JIMIla
YIIOJHOMOYEHHOTO OpraHa, MYHHUIHUIAIBHOTO CIYXKalllero, Mpea0CTaBISIONIEro
MYHUIIUTAIBHYIO YCIYTY, B COOTBETCTBUU CO cTarbel 11.2MenepanbHoro 3akona No
210-®3 ¢  wucnoiap3oBaHMEeM ~ Topraina  ¢eaepalibHOM  TOCyIapCTBEHHOMN
nH()OPMAIIMOHHON CHCTEMEL, o0ecrieynBaroLei poIiece JOCY1IeOHOTO
(BHECYeOHOTO) 00KaJIOBaHUSI PEIICHUH W JNEUCTBUN (Oe31eiCTBUSI), COBEPIICHHBIX
OpU TPEIOCTABICHUM MYHUIMIAIBHBIX YCIYr YIOJTHOMOYEHHBIMM OpraHaMH, HX
JOJKHOCTHBIMU JIUIIAMHU, MYHHUIIUTAIBHBIMH CIY>KalllMMUA C HCIIOJIB30BAaHUEM CETU
«HTepHETY (Manee — cucreMa JA0CcyAeOHOro 00KaTOBaHMs ).

[Ipu nHampaBieHuHn >KajaoObl B DIEKTPOHHOM BHUAE TMOCPEACTBOM CHCTEMBI
10Cy1e0HOTO 00’KaioBaHUs c UCII0JIb30BAaHHEM uH(GOPMAITMOHHO-
TEJICKOMMYHHUKAITMOHHOW ceTu «VHTepHeT», OTBET 3asBUTENIO HaIPaBISETCSA
MOCPEJICTBOM CHCTEMBI JOCYA€OHOr0 00XKaJTOBaHMs, a TAKKE CIOCOOOM, yKa3aHHBIM
3asIBUTEJIEM TPH TO/1aUe KAIOOBI.

Kpurepuem npunHsATHS pelleHUs MO JaHHOW AaJIMUHHUCTPATUBHOM HPOLIEAYpE
SABIISICTCS ~ HEYJOBJICTBOPEHHOCTh  3asBUTENSI  PEMICHUSAMH W JICUCTBUSMH
(Oe3meiicTBUSAMHI) YIIOTHOMOYEHHOTO OpraHa, MTOJDKHOCTHOTO JIMIA YIIOJTHOMOUYEHHOTO
opraHa, MyHUITUIIAILHOTO CITYaIIeTo.

PesynpTaToM amMUHUCTPATUBHOUN MPOIEAYpPHI SBISETCS HANPABICHUE KAIOOBI
3asIBUTENSI B YIMOJTHOMOYEHHBIM OpraH, IMOJAHHOW C WCIOIh30BAHUEM CHUCTEMBI
J0CYyIeOHOTO 00KaJIOBaHUS B DJICKTPOHHOM BH/IC.

CnocoboMm (ukcaruu pe3yiabTaTa aJIMHHUCTPATHBHOW MPOILETYPHI SBISETCS
perucTpanus KanoObl 3asBHUTENS, a TaKXKE pe3yabTaTa PACCMOTPEHHS KaloOBI B
cHUcTeMe JOCyAeOHOT0 00)KaTOBaHUS.



ITogpazaen 3.5. Ilopsanok ucnpapneHus JOMYIICHHBIX OMIEYaTOK M OIITHOOK B
BBIJJAHHBIX B pE3yJIbTaTE MPEAOCTABICHUSI MYHUIIUTIATBHON YCIYTH JOKYMEHTaX

3.5.1. B cnydae BbISBICHUSA 3asABUTEIEM B JOKYMEHTE, SIBISIONIUMCS
pe3yJabTaTOM MPEJOCTABICHUS MYHHUIUMIAIBHOW YyCAyrd # (WIH) [PUI0KEHUU
(MpUNIOkKEHUSAX) K HEMY OmedyaTok W (uiau) omuOOK, 3asiBUTENb MPEJCTABISIET B
yIOJHOMOYEHHBI ~ OpraH  3asBlI€HHE 00 UCIPABICHUU TAKUX OMEYATOK U
(unn) omuoOOoK.

3.5.2. YosIHOMOYEHHBIA OpraH B CPOK, HE MpEBbIMAOMUi 3 pabouux aHEH ¢
MOMEHTa TIOCTYIUICHUSI COOTBETCTBYIOIIETO 3asBJICHHUS, MPOBOJUT MPOBEPKY
yYKa3aHHBIX B 3asiBJICHUU CBEJICHUM.

3.5.3. B cnyuae BbIsSBICHUS JOMYIIEHHBIX Onle4aToK U (Wik) OmuOOK B
BBIJIAaHHBIX B PE3yJbTaTe MPEJIOCTABICHUS MYHHUIIUTIAIBHON YCIYTH JOKYMEHTaX,
YIOJIHOMOYEHHBIH OpraHa OCYIISCTBISIET MX 3aMEHY B CPOK, HE MPEBBINIAIONINN
10 pabouux gHEH ¢ MOMEHTA MOCTYIJIEHUS] COOTBETCTBYIOIIETO 3asiBICHUSI.

Paznen IV. ®opmbl KOHTpOJIS 3a UCTIOJTHEHHMEM PernamenTa

Honpa:men 4.1. HOpHJIOK OCYHICCTBJICHUA TCKYIICTO KOHTPOJIA 3d
CO6JIIO}I€HI/IGM N UCITIOJTHCHUEM OTBCTCTBCHHBIMH JOJDKHOCTHBIMU JIMIIaMH MOJOXKECHU U
PermameHnTa u MHBIX HOPMATHUBHLIX IIPABOBBLIX AKTOB, YCTAHABJINBAKOIIUX Tpe60BaHI/ISI
K IMpCaO0CTABJICHUTO MYHHHHHaHBHOﬁ YCIIyIy, a TaKXKC IIPUHATUEM UMHU pCH_ICHI/Iﬁ

4.1.1. B [NOMKHOCTHBIX WHCTPYKLUMSX OHKHOCTHBIX JIMI, YYacTBYIOUIUX B
NPEIOCTaBICHUH MYHUIIMNAIBHOM  yCIYTH, OCYIIECTBIAIOMIMX (YHKIUU IO
MPEAOCTABICHUIO MYHUIIMIIAIbHOW YCIYTH, YCTAaHABIUBAIOTCS JOJIKHOCTHBIE
00sI3aHHOCTH, OTBETCTBEHHOCTh, TpEeOOBaHHMS K 3HAHUSAM W  KBaIH(UKAIUU
CHELHUAIIMCTOB YIIOJTHOMOYEHHOTO OpraHa.

4.1.2. JJOJDKHOCTHBIE JIMIIa OpPraHoB, YYacCTBYIOIIUX B IPEIOCTABICHUU
MYHULIUMAIIBHOM YCIYTH, HECYT MNEPCOHATIbHYIO OTBETCTBEHHOCTh 3a HCIIOJHEHHE
aIMUHUCTPATUBHBIX TPOLETYP U COOIIOJICHUE CPOKOB, YCTAHOBJICHHBIX HACTOSIINM
Permamenrom. Ilpu nmpemocraBieHMM  MYyHHLMNAJIBHOM — yCIYTH  3asBUTEIIO
rapaHTUPYyeTCsa MPaBO Ha MOMy4YeHUE WH(GOPMAIIMU O CBOMX IpaBax, 00S3aHHOCTAX U
YCJIOBHUSIX OKa3aHHUSI MYHULMIIAIIBHOW YCIYTH; 3allUTy CBEAEHUWA O MEPCOHATIbHBIX
JNAHHBIX; YBAXKUTEIbHOE OTHOLIEHHUE CO CTOPOHBI JJOJKHOCTHBIX JIMII.

4.1.3. Texymmuii KOHTPOJb 3a COOJIOJICHUEM IOCISI0BATSILHOCTH JACHCTBUM,
OMpENIECNICHHbIX  AJMUHHUCTPATUBHBIMU  MpOLEAypaMH MO  MPEIOCTABICHUIO
MYHHUITUTIATHHOW YCIYTH, W TPUHATHEM pEIICHWd paOOTHHKaAMU OOIIero OTena,
OCYIIECTBIISIETCS] HAYaJIbHUKOM OOIIIETO OT/Iena.

4.1.4. Texymuii KOHTPOJIb OCYIIECTBIISIETCS MYyTEM IMPOBEACHUS HAYaJIbHUKOM
ApXUBHOTO OTHENIa TPOBEPOK COOIOICHUS W WCIOJHEHHUS PaOOTHUKOM OOIIEero
oTHeNa  TOJOXKEHUM  Hacrosmlero  PernmameHta, HMHBIX  IPaBOBBIX  aKTOB.
[lepnoan4HOCTH OCYILIECTBICHUS TEKYILIETO KOHTPOJISI YCTAHABIMBAETCA HAYAIbHUKOM
oOwiero oTxaena.



4.1.5. KoHTpoab 3a MOJHOTOM M Ka4eCTBOM IPEAOCTABIECHUS MYHULHANIAIBHON
YCIYI'M BKJIIOYAeT B Ce€Os MPOBEACHHE IPOBEPOK, BBISIBICHHE W YCTPaHEHHUE
HapylLIeHUI [paB MOJIy4YaTeJIel MyHULMIAJIBHOU YCIYyTH, PAaCCMOTPEHUE, IIPUHATHE
pEelIeHNI U TOATrOTOBKY OTBETOB Ha OOpallleHHs MOJydaTesled MYyHHUIMNaIbHOU
YCIIYTH, COAEpPXKAIIMX *ajdo0bl Ha pelieHus, NeUcTBUs (Oe3ecTBUSI) PaOOTHUKOB
o01uiero oraena.

[Tonpaznen 4.2. [Topanok ¥ NEpUOIUYHOCTD OCYIIECTBICHUS MIAHOBBIX U
BHEIIAHOBBIX MTPOBEPOK MOJHOTHI U Ka4e€CTBA MPEOCTABICHUS MYyHHUITUTIATLHON
YCIIYTH, B TOM YHCJI€ OPSAIOK U POPMBI KOHTPOJIS 32 MOJHOTOM M KaueCTBOM
MPEAOCTABICHUS MYHULIUTIAIBHON YCITyTH

4.2.1. IIpoBeneHUE MIAHOBBIX MPOBEPOK MOJHOTHI U KAYECTBA MPEAOCTABICHHUS
MYHUIIUTAIBHON YCIYTH OCYIIECTBIISIETCS B COOTBETCTBUM C YTBEPKIAEHHBIM
rpaduKoM, HO HE peke OJHOTO pasa B rOJ.

BHennaHoBble MNpOBEpKH MPOBOAATCS MO OOpalIeHUsIM IOPUAMYECKUX U
(du3MUecKuX JIMII C *Kano0aMu Ha HApYUIEHUE UX MPaB U 3aKOHHBIX HHTEPECOB B XOJ€
OPEAOCTABICHUSI MYHMIIMIIAJIBHON YCIYrdM, a TakK€ Ha OCHOBAaHMU JIOKYMEHTOB U
CBEJICHHMI, YKa3bIBAIOIIMX HA HAPYILIEHHE UCIIOJIHEHUS PernaMmenTa.

B xo/1e nnaHOBBIX M BHETIAHOBBIX MPOBEPOK:

IPOBEPSIETCS 3HAHHE OTBETCTBEHHBIMU JHIIAMH TPEOOBAHUI HACTOSIIETO
PernamenTa, HOpMATHUBHBIX TPABOBBIX AaKTOB, YCTAHABIMBAIOUIUX TpeOOBaHUS K
IPEAOCTABICHUIO MYHUITUIIAIbHON YCIYTH;

poBepsieTCs  COONIOACHHE CPOKOB U IOCJENOBATEIbHOCTH HCIOJHEHUS
aIMUHHCTPATUBHBIX MPOLEAYD;

BBISIBJIIIOTCSA HapyLIEHUsl MpaB 3asiBUTENICH, HEJOCTATKH, JONMYIIECHHBIE B XOJE
IPEAOCTABICHUS MYHULIUIAIBHOW YCITYTH.

ITonpasnen 4.3. OTBETCTBEHHOCTh JOJLKHOCTHBIX JIMI] OpraHa MECTHOTO
caMOYTIpaBJICHUS 32 PEIICHUS U AeicTBHs (0e31elcTBHE), IPUHUMAaEMBbIe
(oCyIIeCTBIsIEMbIC) UMM B XO/I€ MPEOCTaBICHUS MYHHUITUTIAILHON YCIIYTH

4.3.1. Tlo pe3ynpratam TMPOBEICHHBIX MPOBEPOK B CIIy4a€ BBISIBICHUS
HapylIeHUs] TOpSAKa NPEAOCTABICHUS MYHULMUIAIBHOW YCIYrd, MpaB 3asiBUTEIECH
BUHOBHBIC JIMIA T[PUBICKAIOTCA K OTBETCTBEHHOCTH B  COOTBETCTBUHU C
3aKOHOJaTeNbcTBOM Poccuiickon denepannu, U MPUHUMAKOTCA MEPBI 10 YCTPAHEHU IO
HapyLICHUM.

4.3.2. JIOJDKHOCTHBIE JMIA, MYHULHMINAJIBHBIE CIy>Kallue, YYacTBYIOIIHE B
MPEIOCTABICHNH MYHULMIIAIBHON YCIYTH, HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTD 34
MPUHATHE PEIICHUS U IelcTBUs (0e31eCTBIE) MPU MPEAOCTABICHUN MYHUIIATIATBHON
YCIYTH.

4.3.3. IlepconHanpHass OTBETCTBEHHOCTh YCTAHABJIMBACTCA B JOJKHOCTHBIX
MHCTPYKIMSIX B COOTBETCTBUU C TpPeOOBAaHUSIMU 3aKOHOJATeNnbcTBAa Poccuiickoii
denepanum.

[Moapaznen 4.4. [lonoxeHusi, XapaKTepU3yIolue TPeOOBaAHUS K IOPSIAKY U



dbopmaM KOHTPOJISI 3a MPETOCTABICHUEM MYHUIUIIATILHON YCIYTH, B TOM YHUCJE CO
CTOPOHBI TPaXKJaH, UX OOBEIUHEHUIN U OpraHu3alul

KonTposib 3a mpenocTaBieHUEM MYHUIUIAIBHON YCIYTM OCYUIECTBIISIETCS B
dbopme KOHTpOJISI 3a COOJNIIOJIEHUEM TMOCJIENOBATEIbHOCTH ACHCTBUM, OMpEIeIEHHBIX
aIMUHUCTPATUBHBIMHU TPOUEAYPAMHU MO HUCIOJHEHUIO MYHHUIMIAIBHON YCIYTH, W
MPUHATUEM PEIICHUN JOJDKHOCTHBIMU JIMIAMM, IIyTEM MPOBEICHUS TPOBEPOK
COOJIFOICHUSI W UCIOJIHEHUS JIOJDKHOCTHBIMHM JIMIIAMHU  YIIOJHOMOYEHHOTO OpraHa
HOPMAaTHBHBIX MpPaBOBbIX akTOB Poccuiickoit denepaunuu, KpacHomapckoro kpas, a
TaK)Xe MOJ0KEeHUM Pernamenra.

[IpoBepka Takxke MOXKET TPOBOJUTHCS IO KOHKPETHOMY OOpaIieHUI0
rpakJIaHMHA WUJIA OpTraHUu3alllH.

[Topsimox ¥ GopMbl KOHTPOJISI 3a MPEAOCTABICHUEM MYHUIIMMNAIBHOW YCIyTU
JOJDKHBI OTBEYATh TPEOOBAHUSAM HEMPEPHIBHOCTH U JICHCTBEHHOCTH (3D (PEKTUBHOCTH).

I'paxxnane, ux O0OBEAMHEHWUS U OpPraHU3AIlMd MOTYT KOHTPOJUPOBATH
MPEIOCTABIICHUE MYHHUIIMIIAIBHON YCIYTH IyTEM MOJYYEHUS NMUCbMEHHOM M YCTHOM
uH(opMalMK O pe3ysbTaTax MPOBEICHHBIX MPOBEPOK W MPUHATHIX IO Pe3ysbTaTaM
IIPOBEPOK MEpaXx.

Paznen V. JlocyneOusiil (BHECY1€OHBIN ) TOPSTOK 00KATIOBAHUS PEIICHUN
U JICHCTBUI (0e3/1eliCTBHSI) OpraHa, MpeA0CTaBIISIONIET0 MYHUIIMITAIBHYIO YCIIYTY, a
TAK)Ke UX JOJHDKHOCTHBIX JINL]

[Mompasznen 5.1. MHopmanms my1st 3aMHTEPECOBAHHBIX JIMII 00 WX MpaBe Ha
nocynedHoe (BHecyneOHoe) o0xanoBaHue aelcTBuil (6e31eicTBus) U (MIIN) peleHUH,
NPUHATHIX (OCYIIECTBICHHBIX) B X0OJI€ MPEAOCTaBICHUS MYHUITUTIAIBHON YCIYTH

3anHTEepEecOBaHHOE JIMIIO (Jalee — 3asBUTENb) MMEET MpaBO Ha J0cyneOHoe
(BHECYHEOHOE) 00KaIOBaHUE PEIICHUN U IelcTBUi (0e3aeicTBUs) U (MIK) pelIeHUH,
OPUHATHIX (OCYIIECTBIEHHBIX) YIIOJIHOMOYEHHBIM OPraHOM, JOJIKHOCTHBIM JIMIIOM
YIOJIHOMOYEHHOT'O OpraHa JU00 MYHUIMMNAIBHBIM ciyxamuMm, M®L], paboTHUKOM
M®I[ B xoxe mnpemocTaBlICHHS MYHUIHMMNAIBHOW yCIyru (mamee — mocynaedHoe
(BHECyneOHOE) 00KaIOBaHUE).

[Moapasznen 5.2. Opranbl MECTHOTO CAMOYIIPAaBJIEHUS, OPraHU3ALNH U
YIIOJTHOMOYEHHBIE Ha PACCMOTPEHHE KATO0ObI JIUIA, KOTOPHIM MOXKET OBITh
HaIlpaBJieHa )Kajgo0a 3asBUTENS B JOCY1eOHOM (BHECY1IeOHOM) TTOPSIAKE

5.2.1. XKanoba Ha pemeHus W neWictBus (Oe37eHCTBUE) TODKHOCTHBIX JIUI]
YIOJHOMOYEHHOTO OpraHa, MYHULMNAIbHBIX CIYXKallUX [OJaeTcsl 3asiBUTEIIEM B
YIOJHOMOYEHHBIH OpraH Ha uMs TJlaBbl DOHTAJIOBCKOTO CEJILCKOIO IOCEJICHUS
Temprokckoro paiioHa (pyKoBOJUTEb YIIOJHOMOYEHHOI'O OpraHa).

5.2.2. JKamoba wna pemeHus u jgerctBus (0e3ACHCTBHE) PYKOBOAUTEIS
YIOJIHOMOYEHHOI'O0 OpraHa MoJaeTcsl 3asBUTENEM B AJIMUHHUCTPALIMIO HA UMS TJIaBbI
MYHULIHUNAIBHOTO 00pa3oBaHus TeMpIOKCKUIA paiioH.



5.2.3. XKanoObl Ha pemienuss U aeuctBust (Oe3naeiictBue) pabotHuka MOI]
nogatorcst pykoBoautento 3toro MODII. Kanobslt Ha pemieHus W AEUCTBUA
(0e3nmeiictBue) MOPIl mnopatorcs B jAenapraMeHT UWHGOpPMaTH3alMU U CBSI3U
Kpacnonapckoro kpasi, sBustomuiics yupenutrenrem MOI] (manee — yupeautenb
MO®II), win NOIKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY HOPMATHMBHBIM IPAaBOBBIM
aktoM KpacHomapckoro kpas.

5.2.4. OcoOEHHOCTH MOJAYM U PACCMOTPEHUS KaAJI0O Ha PelleHUs U ACHCTBUS
(6e3nelicTBHE) YIIOJITHOMOUYEHHOT'O OpPTraHa U €ro JOJDKHOCTHBIX JIMI, MyHUIIUITATIBHBIX
CIIy)KalllUX YCTAHABJIMBAIOTCA IOCTAHOBJIEHUEM aAMUHUCTpauud DOoHTaT0BCKOTO
cenbckoro moceneHus Temprokckoro paiioHa 05 wurons 2018 roma Ne 118 «O6
yrBepxkaenun [lopsinka pocyaeOHoro (BHeCyAeOHOro) o00KamoBaHUS 3asBUTEIIEM
pemieHuid U nencTBuil (0e31elCTBUS) OpPraHoB, aaAMHUHHUCTpanuu DOOHTAJIOBCKOTO
CEJIbCKOT0 TocesieHus: TeMpIOKCKOTro pailoHa, MPefoCTaBISIOMINX MYHUIUNAIbHYIO
YCIIYTY, JOJDKHOCTHBIX JIMI[ OPraHOB, MPEAOCTABISIONIMX MYHUIIUINAIBHYIO YCIYTY,
MO0 MYHMIMOAIBHBIX CHYXAllUX aJAMUHUCTpauuu DOHTATOBCKOIO CEIbCKOI0
nocesneHuss TeMprOKCKOro pailoHa, a TakXke OpraHu3alui, OCYIIECTBISIOMNX
(GYHKIIUU TT0 TIPEIOCTABICHUIO MYHUIIUMTIATBHBIX YCIIYT, WIIA UX PAOOTHUKOB» (fanee —
[lopsaiok mogaun U pacCMOTPEHUS Kanoo).

5.2.5. OcoOGeHHOCTH MOJIaul M PACCMOTPEHUS KAJIO0 Ha pEIIeHUs U JIeHCTBUS
(6e3nerictBue) MODI], pabGoraukoB MO®DI]  ycranaBnmmBaroTCcs  riaBoi 2.1
®enepanbHOro 3axkoHa Ne 210-P3.

[Monpaznen 5.3. CriocoOb1 HHGOPMUPOBAHUS 3asIBUTENEH O TOPAJIKE
M0JIaYu ¥ PacCMOTPEHHMs 5Kallo0bl, B TOM YHUCJIE C UCTOIb30BaHneM EquHoro noprana
u PernonansHOTO noprana

Nudopmaruio o mopsake mojayv U pacCMOTPEHHSI KajdoObl 3asBUTEIN MOTYT
MOJIYYUTh Ha HHPOPMAIIMOHHBIX CTEHJIaX, PACTIONOKEHHBIX B MECTaX MPEOCTABICHUS
MYHULUINAIBHOW YCIYTM HEMOCPEACTBEHHO B YIOJHOMOYEHHOM OpraHe, Ha
opurmanbHOM caiTe aaMUHHCTpauuu DOHTATOBCKOTO CEIbCKOTO TOCENeHUs
Temprokckoro pariona, B M®ILI, Ha Equnom noprane, PernonanibHOM nopTasie.

[Toapasznen 5.4. [lepeueHb HOPMATUBHBIX TPABOBBIX AKTOB, PETYJIUPYIOLIUX
MOPSIIOK JT0CYACOHOTO (BHECYACOHOTO) 00KaJIOBAaHMS PEIICHUIN U ACHCTBUM
(Oe3meiicTBHsI) Oprana, MPea0CTaBISIONIET0 MYHHUITUTIATBLHYIO YCIYTY, a TAKXKe
€ro JOJKHOCTHBIX JIUII

HopmaTuBHBIMHM MPaBOBBIMH aKTaMH, PETYIUPYIOIIUMH MOPSIOK JOCYIeOHOTO
(BHECYAEOHOTO) o0KajoBaHMUsI  pElICHUU u JNEUCTBUI (Oe3nelicTBus)
YIOJIHOMOYEHHOIO0 OpraHa, €ero JOJDKHOCTHBIX JIMI JIUOO MYHUIMIATbHBIM
cinyxamuMm, M®IL], pabotaukom MOI] aBnstores:

®denepanbhblil 3ak0H Ne 210-D3;

[Topsigok mogauu U pacCMOTPEHUS Kanoo0.

Paznen VI OcobeHHOCTH BBITTOTHEHUS aIMUHUCTPATUBHBIX MIPOIEYP
(neiictBuii) B MOI]



[Moapaznen 6.1. [lepeyeHb aAMUHUCTPATUBHBIX NPOLEAYD (IEHCTBUI),
BBINOJIHSIEMBIX MOI |

6.1.1. IlpenocTaBneHre MyHHUITUTIATLHON YCIYTH BKIIIOYAET B Ce€0s CIEIyIOIIUE
aIMUHUCTPATUBHbBIE TPOLIEAYPHI (IeHCTBUS ), BblTTOIHAeMble MDLI:

6.1.1.1. HuadopmupoBaHue 3asgBUTEISI O  TMOPSJAKE  IPEAOCTABICHUS
MYHULMIIAIBHON yciayru B MO®ILI, 0 Xxoae BBINOJHEHUS 3ampoca O IPEAOCTaBICHUU
MYHULHANAIBHOW YCIYIHM, IO HMHBIM BOIIPOCaM, CBSI3aHHBIM C IIPEAOCTABICHUEM
MYHULHANIAIBHOW YCIYI'M, a TaKXe KOHCYJIbTUPOBAHHUE 3asBUTENS O IOPSIAKE
IIPEAOCTABIICHUSI MyHULIMIIAIBbHOU yciyru B MOLI;

6.1.1.2. Tlpuem 3ampoca (manee - 3asBICHHUE) 3aSABUTEIS O MPEAOCTABICHUU
MYHHUIIUTAIBHONW YCIYTM U HMHBIX JOKYMEHTOB, HEOOXOAMMBIX [IJISi MPEAOCTABICHUS
MYHULIMIIAJIBHOW YCIIYTH;

6.1.1.3. Ilepenauy opraHy, OpeAOCTaBISIONIEMY MYHUIUNAIBHYIO YCIYTY,
3asBJICHHUS O TNPEJOCTABICHUM MYHUUMIAIBHOW YCIYIM W HHBIX JTOKYMEHTOB,
HEOOXOMMBIX JIJIS1 IPEIOCTaBICHUS MYHUIIUTIATBHOU YCIYTH;

6.1.1.4. Ilpuem pe3ynpTara NOPEAOCTABICHUS MYHUIMNAIBHON YCIYyTU OT
YIOJIHOMOYEHHOTO OPraHa;

6.1.1.5. Bpimauy 3asBUTENO0 pe3yibTaTa MNPEAOCTABICHUS MYHUIUNATbHON
yCcIyru, B TOM 4YHUCJIE€ BbIJA4y JOKYMEHTOB Ha OyMa)XHOM HOCHTEIE,
NOATBEPKIAIOUIUX  COAEpPKAHUE  DIIEKTPOHHBIX  JOKYMEHTOB,  HAaIPaBICHHBIX
B M®II no pe3ynbraram NpeaoCcTaBiI€HUsI MyHUIIMNIAIBHON YCIYTU YIOJIHOMOYEHHOTO
oprasa, a TakXe BblJIauy JOKYMEHTOB, BKJIIOYasi COCTaBJIEHWE Ha OyMa)KHOM HOCUTEJIEe
U 3aBEpEHUE BBIMMCOK U3 UH(POPMAITMOHHOM CUCTEMBI YIIOJTHOMOYEHHOTO OpPraHa;

6.1.1.6. VHble neicTBUS, HEOOXOAMMBIC JUIS TIPEJIOCTABICHUS MYHHUITUIIATBHOM
YCIyTM, B TOM YHCJE CBSI3aHHBIE C MPOBEPKOW JECUCTBUTEIBHOCTH YCHICHHOU
KBATM(UIIMPOBAHHOW D3JICKTPOHHOW TOJMKMCH 3asSBUTEINS, HCIOJIB30BAHHOW TIpH
oOpaIieHuy 3a MoJy4eHUEeM MYHUIIUIIATbHON YCIYTH.

[Toapaznen 6.2. [lopsiaoK BBIOJIHEHUSI aIMUHUCTPATUBHBIX IPOLIETYP
(meticTBHiT) MHOTO()YHKITMOHATBHBIMU IIEHTPAMH MPE0CTABICHUS TOCYIaPCTBEHHBIX
Y MYHULMIIAJIBHBIX YCIIYT

6.2.1. HuadopmupoBaHue  3asBUTENCH  OCYIIECTBISACTCA  IOCPEICTBOM
pa3MeIlleHHs AaKTyalbHOW W  WCUepHbIBaioniel uHpoOpManuu, HEOOXOIUMOU
JUTSI TIOyY€HUS MYHUIIMITATIBHON YCIIYyTH Ha WH(GOPMAIIMOHHBIX CTEHIIaX WM WHBIX
UCTOYHUKAX WHPOPMHUPOBAHUSA, a Takke B okHe MODI] (wHOM crnenuaabHO
obopynoBanHoM pabouem mecte B M®DII), npennasHadeHHOM 1s1 HOOPMUPOBAHHUS
3aBUTENEN O TOPSAKE TMPENOCTABICHUS MYHULIMNAIBHBIX YCIAYyr, O XOJI€
pPacCMOTPEHHUS 3allPOCOB O MPEAOCTABICHUU MYHULMNAIbHBIX YCIYT, a Takke s
MpeoCTaBICHUsT MHOW HWH(OpPMALMKM, B TOM YHCIE YKa3aHHOW B MOJIMYHKTE «a»
nyakta 8 IlpaBun  oprammzamum  gearenbHocTH  M®PII,  yTBepKI€HHBIX
nocta"HoBieHueM IIpaButenbcTBa Poccuiickoit ®denepamuu ot 22 nexadps 2012 roma
No 1376 «O0  yTBepKIeHUU [IpaBun OpraHu3alyu  JESATEIbHOCTH
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MHOTO(YHKIIMOHAJbHBIX  IIEHTPOB  NPENOCTaBICHUS  TOCYJAapCTBEHHBIX U
MYHHUIUTIAIBHBIX YCIIYT.

6.2.2. OcHOBaHMEM /ISl HadaJa aJIMUHUCTPATHUBHOM IPOLEAYPHI SBIACTCS
oOpamenue 3asButenass B M®PI[ ¢ 3asBieHueM U JOKyMEHTaMH, HEOOXOIUMBIMU
JUISL IPEIOCTABICHNUSI MYHUIIUNIAIBHON YCIIYTH, B COOTBETCTBUM C MOJAPA3AECIOM 2.6. U
noapasaesnom 2.7. Hactosimero Pernamenra.

IIpuem 3asBineHus U noKyMeHTOB B M®DI[ ocyiecTBiseTCs B COOTBETCTBUU C
@enepanbHbiM - 3akOHOM  Ne  210-D3, a Takke C YCIOBHSMHU COIVIALLICHUS O
B3auMozencTeun M®IL] ¢ opranoM mecTHOrO camoynpasiieHus: KpacHogapckoro kpas
(manee - corJyaiieHue o0 B3aUMOJICHCTBUM).

Pabotauk M®IL] npu npueme 3asBieHHUs] O MPEAOCTABICHUU MYHHUIUIATBHOM
yciyru 0o 3ampoca O MPEeAOCTABICHUM HECKOJBbKUX TOCYJAapCTBEHHBIX W (WIJIH)
MyHULUNAIBHBIX ycuyr B M®ILI, npexycmorpeHHoro cratbei 15.1 dPenepanbHOro
3akoHa Ne 210-@3, T.e. KOMIUJIEKCHOTO 3aMpoca:

YCTaHABIIMBAET JIMYHOCTh 3adBUTENS HA OCHOBAHMM IMACIOpTa TIpa)KJaHWHA
Poccuniickoit ®enepaum M HMHBIX JOKYMEHTOB, YIOCTOBEPSIOIIMX JIMYHOCTH
3asBUTEIIS, B COOTBETCTBUH C 3aKOHOAATEILCTBOM Poccuiickon denepanuu;

IPOBEPSIET  HAJIMYMWE COOTBETCTBYIOIIMX IOJHOMOYMI Ha  TOJIyYEHHUE
MYHUIIUTAIBHONW YCIYTH, €CIM 3a TMOJyYeHHEeM pe3ylibTata ycIyru oOpamaercs
pEACTaBUTENb 3asBUTEIS;

IpOBEPSIET MPaBUIBLHOCTh COCTABIICHHUS KOMIUIEKCHOTO 3ampoca (3asBIICHHUSA),
a TaKkKe KOMIUIEKTHOCTh TOKYMEHTOB, HEOOXOAMUMBIX B COOTBETCTBUU C MOAPA3ACIOM
2.6. u mnoapazmenom 2.7. Hacrosmero PeriameHta s TpeIOCTaBICHUS
MYHULUNAIBHON YCIYTH;

IpoBepsieT Ha COOTBETCTBHE KOMUW MPEACTaBIsEMbIX JIOKYMEHTOB (32
UCKIIFOUEHUEM HOTapHalbHO 3aBEPEHHBIX) MX OpHITHHANIAM (HAa MpeaMeT Haauyus
NOJYUCTOK (OCHOBHBIMH TMpPU3HAKAMHU TOJYUCTOK SIBJISIIOTCS: B3bEPOLIEHHOCTH
BOJIOKOH, U3MEHEHUE TIISTHIIA TTOBEPXHOCTHOT'O CJIOSi OyMarv, yMEHBIICHUE TOJIIUHBI
OymMaru B MecCT€ TMOJYHCTKH, HapylieHue (OHOBOM CETKH) WJIH JOINEYaTOK
(OCHOBHBIMM TpPU3HAKAMH TMPUIIHCOK SABJISIOTCS HECOBHAJAEHUE TOPU30HTAIBHOCTH
pACIIONIOKEHHsI TE€YaTHBIX 3HAKOB B CTPOKE, pa3linuvsg pa3Mepa U pHUCYHKA
OJHOMMEHHBIX II€YAaTHBIX 3HAKOB, pa3JIM4Ms MHTECHCUBHOCTH HCIIOJIb30BAHHOTO
Kpacutens). 3aBepsieT KONUU JOKYMEHTOB, BO3BPALaeT NOJIMHHUKH 3asBUTEIO;

OCYILIECTBIISIET KOIMPOBAaHUE (CKAaHUPOBAaHME) JOKYMEHTOB, MPEIYCMOTPEHHBIX
nyakramu 1 - 7, 9, 10, 14, 17 u 18 wactu 6 crarbu 7 @enepanpHoro 3akoHa Ne 210-d3
(mamee - JOKYMEHTBl JIMYHOTO XpaHEHWs) M NPEACTABICHHBIX 3asBUTEIEM
(npencraBuTENIEM 3asBUTEINS ), B Clydae, €ClIM 3asgBUTENb (IPEACTABUTEINb 3aABUTENS )
CaMOCTOSITEJIbHO HE MPEACTABMWI  KONMM  JOKYMEHTOB JIMYHOTO  XPAaHEHUS,
a B COOTBETCTBUHU C PernmameHTOM IpeaocTaBieHUs MYHHULMNAIBHOM YCIYyTH Ui €€
IIPEIOCTAaBICHUST HEoOXoAMMa KONHWsA  JIOKYMEHTa JIMYHOrOo  XpaHeHus (3a
HCKIIFOYEHUEM ciyyvas, KOorja
B COOTBETCTBMM C HOPMATHUBHBIM IIPABOBBIM aKTOM JUISl MOPEAOCTAaBICHUS
MYHUIUOAIBHONW yCIYTH HEOOXOJUMO MPEIbSABICHUE HOTAPUAIBHO YJIOCTOBEPEHHOMN
KOIIMU JIOKYMEHTa JIMYHOTO XpaHEHHs). 3aBepseT KOMUH JOKYMEHTOB, BO3BPAILAET
MOJJIMHHHUKH 3asIBUTEIIIO;
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MIpU OTCYTCTBUU OCHOBAHUU JJIsl OTKa3a B IPUEME JIOKYMEHTOB, B COOTBETCTBUU
¢ moapazzaenom 2.9. Hacrosero PernamenTa, perucTpupyet 3asiBI€HUE U JOKYMEHTHI,
HEOOXOJUMBbIE IS TMPEJOCTaBICHUS MYHUIUMAIBHON YCIYrH, (QOpMHpPYET NaKeT
JIOKYMEHTOB.

[Ipu nmpueme KOMIUIEKCHOrO 3ampoca y 3asBuTens padoTtHuk MOIL] o6s3an
npouHGOpPMUPOBATh €ro 000 BCEX TOCYJApPCTBEHHBIX W (WJIM) MYHULHUNATbHBIX
yclyrax, Yyclyrax, KOTOpbI€ SBISIOTCSA HEOOXOJAMMBIMH U  00s3aTE€IbHBIMU
JUISL  TIPEIOCTaBJICHUS TOCYAApPCTBEHHBIX (MYHMIIMIAIBHBIX) YCIYT, MOJIyYeHUE
KOTOPBIX HEOOXOIMMO JJisi MOJYYECHHUS TOCYJApCTBEHHBIX (MYHUIIMNAIBHBIX) YCIYT,
yKa3aHHBIX B KOMILIEKCHOM 3ampoce.

B cayuae HECOOTBETCTBUSI JOKYMEHTa, YJIOCTOBEPSIONIETO JIMYHOCTb,
HOPMAaTHUBHO YCTAHOBJICHHBIM TPEOOBAaHUSIM WM €ro OTCYTCTBUS — PaOOTHHUK
M®IIl undopmupyer 3asButens (NMPEACTABUTENS 3asBUTENSI) O HEOOXOIUMOCTH
NPEAbSIBICHUS JOKYMEHTa, YIOCTOBEPSIONIET0 JIMYHOCTh, JUIsI TPEIOCTaBIICHUS
MYHUIIMIIAIBHOW YCIYyTu W mpenjaraet obpatutbcss B M®I] mocne mpuBeneHus B
COOTBETCTBHE€ C HOPMATHBHO YCTAaHOBJICHHBIMH TpeOOBaHHSIMH JOKYMCHTA,
yIOCTOBEPSIOIIETO JTUYHOCTb.

[Ipu mnpemocTaBiIeHUM MYHUIUNAIBHOW YCIYTH MO SKCTEPPUTOPHATBLHOMY
npuHuuny MOILI:

1) mnpunHuMaeT oT 3asgBuUTeNs (NMPEACTABUTENSl  3asgBUTENS)  3asBICHUE
U JJOKyMEHTHI, TIPEJICTABICHHBIC 3asiBUTEIEM (IIPEJICTABUTEIICM 3asIBUTEIS );

2) OCYIIIECTBIIAET KOIMMPOBAHUE (CkaHUpOBaHMUE) JIOKYMEHTOB,
npeaycMOTpeHHbIX nyHktamu 1 - 7, 9, 10, 14, 17 u 18 wyactu 6 cratbu 7
OenepanbHoro 3akoHa Ne 210-d3 (manee - JOKYMEHTHI JUYHOTO XPAaHEHUS) H
NpE/ICTaBIIEHHBIX 3asBUTENieM (MIPEeJCTaBUTENIEM 3asBUTENsS), B clydae, eclu
3asiBUTENb (MPEACTABUTENb 3asBUTENSI) CAMOCTOATENBLHO HE TMPEICTaBUI KOIUU
JOKYMEHTOB JIMYHOT'O XPAaHEHHS, a B COOTBETCTBUM C PeriamMeHToM MpeaocTaBiICHUS
MYHUIIUTAIBHONW YCIYyTU NS €€ TPEJOCTaBICHHs HEOOXOAMMa KOMHs JOKYMEHTa
JUYHOTO XpaHEHHUs (32 UCKIIIOYEHUEM Cilydasl, KOrga B COOTBETCTBUHM C HOPMATHUBHBIM
NPaBOBBIM aKTOM JUISI TPEAOCTABICHUS MYHHUIUIAIBHON YCIyrd HEo0X0IUMO
IpEeAbSIBICHNE HOTAPUAIBHO yIOCTOBEPEHHON KOMUU JOKYMEHTA JUYHOTO XPAHEHUS );

3) dopMupyeT SIEKTPOHHBIE JAOKYMEHTHl W (WMJIM) DJICKTPOHHBIE 00pa3bl
3asBJICHUS], TOKYMEHTOB, IPUHATHIX OT 3asBUTEIS (IIPEACTABUTEIIS 3asBUTEIIS ), KOMUIM
JOKYMEHTOB JINYHOTO XPAHEHUs, PUHSTHIX OT 3asABUTENS (IIPEACTABUTENS 3asIBUTEINS),
oOecrieunBas UX 3aBEpEHUE ICKTPOHHON MOANMKUCHIO B YCTAHOBICHHOM TOPSIKE;

4) ¢ uCcTHoab30BaHHEM HH(POPMAIMOHHO-TEIIEKOMMYHHUKAIIMOHHBIX TEXHOJOTHIA
HaIpaBJIAE€T 3JEKTPOHHBIE JOKYMEHTHI U (MJIM) 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEPEHHBIC YMOJHOMOYEHHBIM JIOPKHOCTHBIM JIMIIOM M®PII, B ymnoJHOMOYEHHBIN
OpraH.

Kpurepuem npuHsATHS pemIeHHs] MO HACTOSIIEH aAMUHHCTPATUBHON MPOUEIYPE
SBIIIETCSI OTCYTCTBHE OCHOBAHUWU MJIsi OTKa3a B MpPHEME JOKYMEHTOB, HEOOXOIUMBIX
TUISt MpeAoCTaBICHUS MYHUIUIATbHON yCIIYTH, B COOTBETCTBHE
nospaszaesiom 2.9. Hacrosimero Pernamenra.

PesynbTaToM  UCHONHEHUS  AJAMUHHCTPATHUBHOM  MPOUEAYpPbl  SIBISETCA
peructpaiusi 3amnpoca (3asBJICHHS) U BblJaya 3asBUTENI0 PACIHUCKA B MOJYUYEHUH
JIOKYMEHTOB JIMOO OTKa3 B IMpUEeME JIOKYMEHTOB, MPHU BBISIBICHUU OCHOBAHUM
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JUIsL OTKa3a B MpUEME JOKYMEHTOB (10 JKEJIaHUIO 3asBUTENS BBIIA€TCS B TUCbMEHHOM
BUJIE C YKa3aHUEM MPUYUH OTKa3a).

Hcnonuenue JaHHOM aIMUHHUCTPATUBHOU IIpOLEaYpPBI BO3JIOKEHO
Ha pabotHuka MOLI.

6.2.3. OcHoBaHMEM /ISl HadaJla aJIMUHUCTPATHUBHOM IPOLEAYPHI SBIACTCS
npuHATele M®IL] 3asBneHMe W NpugaraéMble K HEMY JOKYMEHTBI OT 3asiBUTEIA
(maxkeT TOKYMEHTOB).

Ilepenaua makera pgoxkymeHToB u3 MODIl B opran, npenocTaBiIArOLINAN
MYHHULUIIAIBHYIO YCIYT'Y, OCYIIECTBIIIETCS B COOTBETCTBUU C YCIOBUSIMHU COTJIALICHUS
O B3aWMOJCHCTBUM Ha OCHOBAHUU pEECTpPa, KOTOPBIM COCTaBISIETCS B JBYX
DK3EMIUIAPAX M COJNEPKUT JaTy M BpEMs INEPEAAud, 3aBEPAIOTCS MOANUCAMHU
CHEeIUaNKNCTa OpraHa, MPeJO0CTaBISIOIEr0 MYHUIMIAIBbHYIO YCIYry M pabOTHHKA
MOII.

Kpurepusimu anMuHUCTpaTUBHON MPOLIEAYPHI N0 MEPENAUe NaKeTa JOKYMEHTOB
B OpraH, NMpeJOoCTaBISAIOIINI MYHULIUIAIBHYIO YCIIYTY, SIBISIOTCS:

coOJII0/IeHnEe CPOKOB TEpe/iauu 3asBJICHUM U MPUJIAraeMbIX K HUM JOKYMEHTOB,
YCTAHOBJIEHHBIX 3aKJIIFOYEHHBIMU COTJIAIICHUSIMU O B3aUMOJIEICTBUH;

aJpECHOCTh  HampaBi€HHUS (COOTBETCTBUE OpraHa, IPEJOCTaBISIOMIETO
MYHUIUTAIBHYIO YCIYTY TH00 €ro TeppUTOPUATBHOTO OTAENa/Ppunnana);

cOOJII0/IeHnEe KOMIUIEKTHOCTH TepeaBaeMbIX JTOKYMEHTOB M TMPEIbSIBISEMbIX
K HUM  TpeOoBaHUM  OQOpMIIEHHUS,  NPEIYCMOTPEHHBIX  COTJAIICHUSIMU
0 B3aMMOJICHCTBUHU.

CnocoboMm ¢ukcanmu pe3ysbTaTa BHIIOTHEHUS aIMUHUCTPATUBHON MPOIEAYPHI
ABJIIETCS HAJIMYUE TOJMUCEH CIENHUaTuCTa YIOJHOMOUYEHHOTO OopraHa U paboTHUKA
MOII B peectpe.

Pe3ynbTaTOM  UCHOJHEHWA  AAMUHUCTPATUBHOM  MPOLEAYpPHl  SBISETCSA
MOJIyYEHUE MAaKETa JOKYMEHTOB YIIOJTHOMOUYEHHBIM OPTaHOM.

Hcnonnenue JTaHHOU aIMUHHUCTPATUBHOU POLIEAYPbI BO3JIOKEHO
Ha pabotHrka M®I] u cieruanucTa ynoJJHOMOYEHHOT'O OpraHa.

6.2.4. OcHoBaHMEeM Jisi Hadajla aJAMUHUCTPATUBHOW MPOLEAYpPHl SBISIETCS
MIOATOTOBJIEHHBIM YIIOJJTHOMOYEHHBIM OPraHOM MAKEeT JOKYMEHTOB [JIs BblJA4yu
pe3ysibTaTa  NPENOCTABICHHUS  MYHULMIIAIBHOM  yCIYyrHW, B  CJlydae, €CIH
MYHULIMNAJIbHASL YCJIyra MNpPeIOCTaBIAETCS IMOCPEACTBOM OOpalleHus 3asiBUTENS B
MOILI.

Ilepemaya  OOKYMEHTOB,  SIBISIIOIIMXCS  PE3YJIBTATOM  IPEAOCTABIICHUS
MYHULMIIAJIIBHOM  YCIyTHM, W3 YIOJIHOMOYEHHOIO OpraHa, IPeJOoCTaBIISIIOLIETO
MYHULMIIAIBHYIO ycayry, B M®IL] ocymecTBiseTcs B COOTBETCTBUU C YCIOBUSIMHU
COIJIAIIEHUs O B3aWMMOJECHCTBMM HAa OCHOBAaHHWHM PEECTPa, KOTOPBIM COCTaBISETCS B
JIBYX JK3EMIUIAPAX, U COJEPKUT ATy U BpeMs MeEpeaayd JTOKYMEHTOB 3aBEPSIOTCA
MOJMUCSIMHU CIIEITUAMCTA YIIOJTHOMOYEHHOTO oprana u padotauka ML,

Pe3ynpratOM  UCHONHEHUS  AAMUHHCTPATUBHOM  MPOUEAYPBHl  SIBJISIETCS
nonydeHue MOIL[ pe3ynprata NpegoCTaBICHUS MYHULIHUNAIBHOW YCIYTH JJISL €ro
BbIJIaYU 3aABUTEIIO.

Cnocobom  Qukcanuu  pe3yiabTara  BBIIOJHEHUS — aJIMUHUCTPATUBHOMU



IIPOLIEAYPHI ABJISETCS HAJIUYUE MOINHUCEN CHENUATIUCTa YIIOJIHOMOYEHHOTO OpraHa H
pabotHuka M®I] B peectpe.

Kpurepussmu npuHATHS pelIeHUS [0 HACTOAIIEH aJIMUHHUCTPATUBHOMN
IpoLeaAype SBISETCA TOTOBHOCTHh pe3yjibTaTa IPEJOCTABICHHUS MYHULHANIAIBHOM
YCIIYTH K BbIIa4€ 3aBUTEINIO.

Hcnonnenue  naHHOW ~ aAMHUHUCTPATUBHOW  HPOUEAYPHI  BO3JIOKEHO
Ha CHelHUaINCTa YIOJIHOMOYEHHOr0 opraHa u padotauka MOLI.

6.2.5. OcHoBaHMEM /i1 HadaJla AJAMUHUCTPATUBHOM MPOUENYPHl SBISIETCS
nonyyeHne MOIL] pesynbraTa NpPEeNOCTaBICHUS MYHMUIMIAIBHOW YCIYTH Ui €ro
BBIJJAYH 3asIBUTEIIO.

M®I] ocymiecTBisieT BblAa4y 3asABUTENIO JIOKYMEHTOB, IIOJYYEHHBIX OT
YIOJIHOMOYEHHOI'O OpraHa Io pe3yJibTaTaM MPEeI0CTaBICHHUS MyHULIUIIAIIBHOW yCIIYTH,
a TakKe 10 pe3ylbTaTaM MPEIOCTABICHHUS TIOCYNapCTBEHHBIX ¥ (WiH)
MYHULUNAIBHBIX YCIYT, YKa3aHHbIX B KOMIUIEKCHOM 3allpoCE€, €CJIM HWHOE HE
IIPEIYCMOTPEHO 3aKOHOIATENBCTBOM Poccuiickon denepanni.

Bblmaya ~ JOKYMEHTOB,  SBISIOIIUXCA ~ pE3yJbTaTOM  MPEAOCTaBICHUS
MyHULIMNIATbHOW yciayru, B MO®I[ ocyiiecTBaseTcss B COOTBETCTBUU C YCIOBUSIMU
COTJIALIEHHUS O B3aUMO/ICHCTBUHU.

PaGotnuk M®I][ npu BblAadYe JAOKYMEHTOB, SBISIOUIMXCS PE3ylIbTaTOM
PEOCTABICHUS MYHULIMTIATLHOU YCIIYTH:

YCTaHABIIMBAET JIMYHOCTh 3adBUTENS HA OCHOBAHMM IMAcloOpTa Tpa)KJaHWHA
Poccuiickonn ®depepauun ©W  MHBIX JOKYMEHTOB, YAOCTOBEPSAIOLIMX JUYHOCTH
3asBUTENS, B COOTBETCTBUH C 3aKoHOAaTenbcTBOM Pocculickon denepanuu;

IIPOBEPSAET HAIMYUE COOTBETCTBYIOIIMX IIOJHOMOYMKA Ha  IIOJIy4YE€HUE
MYHUIIUTAIBHONW YCIYTH, €CIM 3a MOJy4YeHHeM pe3ylbTaTta Yyciayrd oOpariaercs
IpeICTaBUTENb (PU3MUECKOTO WIIH IOPUIUIECKOTO JUIIA;

BBIJIAET JOKYMEHTHI, ABJISIOIINECS pe3yJIbTaTOM IIPEIOCTaBICHUS
MYHULIUIIAJIBHOW YCIIYTH, ITOJYYEHHBIE OT YIIOJJHOMOYEHHOTO OpraHa.

Pa6otauk M®II ocyIecTBiIseT COCTaBICHUE U BhIIAYy 3asIBUTEIIO JOKYMEHTOB
Ha OyMa)XHOM HOCHUTEJNE, MOATBEPKIAIOIIUX COJEPIKAHUE JICKTPOHHBIX JOKYMEHTOB,
HanpaBlieHHbIX B M®II o pe3ynpraTtaMm MpenoCTaBICHUS MYHUIUMIAIBHOU YCIYTH,
OpraHoM, MNPEAOCTABISAIOIIMM MYHUIMIIAIBHYIO YCIYyTY, B COOTBETCTBUU C
TpeboBaHusAMH, ycTaHOBICHHBIMU [IpaBuTenscTBOM Poccuiickoit @enepanuu.

Kpurepuem anMHUHUCTpAaTMBHOW NpOLEAYypbl IO  BblJad€ JIOKYMEHTOB,
SABJISFOLIUXCS PE3YJIbTaTOM MPEIOCTABICHUS MyHULIUTIATBHON YCIYTH SIBJISIECTCS:

COOMIO/IeHNE YCTAHOBJICHHBIX COMVIAMICHUSMH O B3aWMOJICHCTBUU CPOKOB
MOJy4YEHUsT U3 OpraHa, NPEeJOCTABIIAIOIIETO MYHULMNAIBHYIO YCIYTy, pe3yJibTara
MPEIOCTABIIEHUS YCIIYTH;

COOTBETCTBHE IEPEAAHHBIX HA BbIJIa4y JOKYMEHTOB, SIBISIOIIMXCA PE3YJIbTATOM
MPEIOCTABICHUSI MYHUIIMITATIBHON YCIYrd, TpeOOBaHUAM HOPMATHBHO-TIPABOBBIX
aKTOB.

Pe3ynpratoM aiMUHHUCTPATUBHOM MNPOLEAYPHI SBIAETCA BblJada 3asBUTEIIO
JOKYMEHTOB, SIBJISTFOLIMXCSA PE3yIbTaTOM MNPEAOCTABICHUS MYHULIMNIATBHON YCIIYTH.

Cnocobom (¢ukcauuu pe3yibTrara aJMUHUCTPATUBHOW MPOUEAYpPHI SIBISIETCS
JUYHAas MOJIUCH 3agBUTENS C paclIuPpOBKOM B COOTBETCTBYIOIIEH Irpade pacnucky,
MOATBEPIKIAIOMIAS TIOJYYEHUE PE3yJIbTaTa MPEAOCTABICHUS MYHUIUIIAIBHON YCIYTH



3asBUTEIIEM.

Hcnonuenue JAaHHOM aIMUHUCTPATUBHOMN pOLEaYPBI BO3JIOKEHO
Ha pabotHuka MOILI.

6.2.6. Muble neiicTBUs, HEOOXOAMMBIE IJI MPEAOCTABICHUS MYHULUNAIBHON
YCIyTH, B TOM YHUCJE CBA3aHHBIE C IPOBEPKOM ACHCTBUTEIBHOCTH YCUJICHHOU
KBATU(UIIMPOBAHHON JJICKTPOHHOW TOAMUCH 3asBUTENs, HCIOJIB30BAHHOW MpH
oOpalieHnu 3a NoJy4eHUEeM MYHULIUIAIbHON YCIyTH.

Ucnonusromnuit 00s13aHHOCTH
raBbl @OHTAIOBCKOTO CEJIBLCKOTO ;
nocesieHus: TeMproKCKOro paoHa B.N.Pazymusik
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[MTPUJIOXEHHME Nel
K aIMUHUCTPATUBHOMY PEIVIAMEHTY
IIPEOCTABIICHUS MyHULIUIIAIbHON
ycayru «lIpenocraBiieHue apXuBHBIX
CIIPABOK, apPXUBHBIX BBIIIUCOK U
APXUBHBIX KOIIUI»

I'nmaBe ®OHTAIOBCKOrO
CEJIBCKOTO TIOCEJICHUS
TeMprOKCKOro panoHa

oT

®.1.0. noimHOCTEIO
MPOKUBAIOLIIETO T10

azipecy:

Tenedon:

3ASBJIEHUE

[Iporry BbIIaTh KOMHIO

(yKa3aTh Ha3BaHUE JOKYMEHTA U OpraH, BbIABIIN €ro)

oT

« » roja, Ne

(KpaTKO M3JI0KHUTh, O YEM PACTIOPSIUTEIIBHBIA JOKYMEHT, YKa3aTh HA YbE NMS
BBIIABAJICA 1 TIO KAKOMY aJIpecy)

Jlata 20 T [Toamuce

HUcnionasrommii 0013aHHOCTH
ri1aBel @OHTAITOBCKOIO CEIBCKOTO
nocesneHus: TeMproOKCKOro paiioHa B.N.Pazymusik



[TPUJIOKEHUE Ne 2
K aIMAUHHACTPATUBHOMY PEITIAMEHTY
IIPEOCTABIICHUS MyHULIMIIAJIbHOU
ycnyru «lIpenocraBieHue apXuBHBIX
CIIPABOK, apPXUBHBIX BBIIIUCOK U
APXUBHBIX KOITUI»

OBPA3EL 3AIIOJIHEHUA

I'maBe ®OHTAIOBCKOI'O CEJIBCKOTO
nocesieHus: TeMproKCKOro paiioHa
I'.A. benoit

CwmupnoBa Hukonas BaHoBuya,
MPO>KUBAIOILETO TI0 aJIPECY:

cT-ua @oHrtanosckas, yiu. Jlenuna, 1.12,
ten. 4-00-00

3asBiIcHUE
[Ipomry BbIATH CHIPAaBKY O 3apa0OTHOM IIaTe, MOATBEPKICHNUN CTaKa padOThI

B OAO «IOxHoe» B kauecTBe kKameHIuka B opuraae Ne 2 3a 1985-1989 rospr.

Jlata H.N.CmupHOB
ITonnuce

Ucnomusrommii 00s13aHHOCTH
riaBbl DOHTATOBCKOrO CEIBCKOTO
nocesieHus: TeMproKCKOro paioHa : B.N.Pazymusik



I'maBe ®OHTAIOBCKOIO
CEJILCKOTO MOCEJICHUS
TeMproKCKOro paitoHa
I'.A.bemnoi

or lBanoBoit Mapuu CepreeBHbl

®.1.0. nonHoCTHIO
IIPOKUBAOLLIEH 110 aIPECY:
n.Kyuyrypsl, yn.CanoBas, 1.16

Tenedon: +7985624321

3ASABJIEHUE

[Iportiry BbIIATh KOMHIO MMOCTAHOBIEHUS aIMUHUCTpALIMK DOHTAIOBCKOTO CEJIHCKOTO
rocesieHus1 TeMproKCKOro paoHa
(YyKasaTh Ha3BaHHE JOKYMEHTA U OpraH, BBIJIABIIIHIA €10)

or« 20 » SIHBaps 2006  roma, Ne 134

«O MPEaAO0CTAaBIICHUU 3CMCJIbHOT'O YIACTKa B
COOCTBECHHOCTBY

(KpaTKo U3JI0KUTb, O YEM PACTIOPSIMTENBHBIN JOKYMEHT, yKa3aTh Ha Yb& UMs
BBIIABAJICA U TI0 KAKOMY aJIpecy)

Jarta 15.03.2018 1. [Toamuce




[TPUJIOXEHHME Ne 3
K aJMUHUCTPATUBHOMY PETJIAMEHTY
IIPEAOCTABIECHUS MYHULIMIIATBHON

yCIIyru

«IIpenocraBiieHrEe apXUBHBIX CIIPABOK,
apXMBHBIX BBIITHCOK U ApPXHUBHBIX

KOTIUIA»
APXHUBHASM CIIPABKA

B noxymenTax ponga PeiOkosixosa «["onyOuIKuii»

HNmeroTcs CBCIACHUA, UTO CaBueHko AHaTOIUM AHJIpECBUY

Paboran (a) B kauecTBe _pblOaka

Ero (ee) 3apa60THaﬂ Iiarta 3a YKa3aHHBIﬁ Inepruog CoctaBuiia:

1999 . 2000 . 2001r. 2002 . 2003 r. 20 T

SHBApPb 90-00 522-77 3/ HeT 1367-55 1417-50
(beBpanb 3/ HeT 3/11 HeT 3/11 HeT 2214-00 7634-62
MapT 3/ HeT 3/m HeT 936-00 1067-28 2835-00
anpenb 225-00 1560-00 936-00 1493-00 10-50
Mai 535-00 3/I HeT 936-00 1808-68 5676-00
UIOHB 3/I HeT 1560-00 936-00 3981-80 2955-94
UIOJIb 3/ HeT 3/ HeT 3/I HeT 2283-40 2743-83
aBrycT 3/ HeT 3/1 HeT 1030-00 1690-00 4298-17
CeHTSIOPb 760-00 1477-75 1030-00 1690-00 3364-00
OKTAODPB 760-00 2340-00 1030-00 1690-00
HOSOPB 985-00 1170-00 1030-00 1690-00
nexabpb 1570-00 1296-00 1030-00 3380-00

OcHoBanme: ¢. Ne 16, om. 1-1m, 1.100, 1. 18-26, 1.110, 1.15-26, n.123, 1. 2-13, n.141,

1.2-12, n1.156, n.117-127.

Havanpauk oOmiero ormena

Ucnomaurenp

HUcnionasrommii 0013aHHOCTH

ryaBbl QOHTAIIOBCKOTO CEIBCKOTO
nocesieHus: TeMpPIOKCKOro panoHa

IHoanuce

IHoanuce

B.1.Pa3ymHsik



[MTPUJIOXEHHME Ne 4
K a/IMUHUCTPATUBHOMY PETIIAMEHTY
IIPEAOCTABIECHUS MYHULIMIIAIBHON yCIIyTH
«IIpenocTaBiieHre apXUBHBIX CIIPABOK,
aApPXMBHBIX BBIITUCOK U APXUBHBIX KOIHII»

APXVMBHAA BBIITMCKA

B apxuBHbIX qoKymMeHTax (oHaa agMuHucTpaiun OOHTAIOBCKOTO CENbCKOTO

NOCEJIEHUsT ~ 3HAYUTCS  IOCTaHOBJIeHWE  TJaBbl  (DOHTAIOBCKOTO  CEIbCKOM
agMuHucTpauun ot 16 mapra 1993 1. No 47: «O 3akpermyieHUH  3€MEJIbHbIX
npuycajeOHbIX YYaCTKOB IPak/laH B YaCTHYIO COOCTBEHHOCTb U BbIJJaUe CBUJIETEIILCTB
Ha MPaBO COOCTBEHHOCTH Ha 3EMITIO»:
«B cootBetcTBuM ¢ IlocTaHoBineHueM rinaBbl aaMuHKHCTpanuu KpacHomapckoro kpas
or 17.01.1991 r. Ne 32 «O HEOTNOXHBIX Me€pax IO OCYIIECTBICHUIO 3EMEIbHOMU
pedopMbl B Kpae» M MOCTAHOBIICHHUS TJIaBbl aIMUHUCTpAIMK TeMpIOKCKOTo pailoHa oT
19.03.1992 r. «O 3akpernieHny npuycaaeOHbIX 3eMeJIbHBIX YUaCTKOB B COOCTBEHHOCTh
rpaxaan», [IOCTAHOBJIAIO:

1. 3akpenuth OecrmjaaTHO B COOCTBEHHOCTh MNpUycaJeOHbIE  YYacTKHU
CJIEIYIONINM TpaXkaHaMm, IpOoKUBAIOIIKUM Ha Tepputopun Coserta:

16. Aprémenko Butanuii JImutpuesuy, yi. Bepxnssa, 113, 0,29.

OcHoBanue: ¢.41, om.1, 1. 6, 1. 52

I''1aBa @oHTAIOBCKOTO CEIIHLCKOTO

nocesieHus: TeMproKCKOro paioHa
OIIUCH dUO

HauanpHuk o01tiero oraena
HOIUCH dUO

HUcnionasrommii 0013aHHOCTH
ri1aBel @OHTAIOBCKOI'O CENBCKOTO
nocesneHus: TeMproKCKOro paiioHa B.N.Pazymusik



[NOACHUTEJIbHA S 3AIINCKA
K MPOEKTY ITOCTAHOBJICHUs aIMUHUCTpAMU DOHTAIOBCKOTO CEIBCKOTO MTOCETICHUS
Temprokckoro paiiona «O0 yTBepKI€HUU aAMUHUCTPATUBHOIO PErJaMEHTa NPEJOCTaBIICHUS
MYHULANIAJIBHOU yeinyTu «lIpemnocraBiieHre apXuBHBIX CIIPAaBOK, ApXUBHBIX BBIITMCOK U
ApPXHUBHBIX KOIIHI»

[Ipoekt mnocTtaHOBIEeHUs aaAMUHUCTpAMU OOHTATIOBCKOIO CEJIBCKOTO MOCEIECHUs
Temprokckoro pariona «O0 yTBEpKACHUN aJMUHUCTPATUBHOTO pEryIaMeHTa MPEA0CTaBICHUS
MyHULIUNATBbHOU yciayru «llpegocTaBineHne apXMBHBIX CIPaBOK, APXUBHBIX BBIITUCOK U
apXUBHBIX KOMUI» pa3padoTaH:

C LIeNIbIO UCcTIOTHEHUS nTocTaHoBieHud [IpaButenscTBa Poccuiickont denepamuu ot 26
Mapta 2016 roma Ne 236 «O TpeOGOBaHUSAX K MPENOCTABICHHUIO B 3JEKTPOHHON (opme
TrOCYJapCTBEHHBIX U MYHHITUIIATIBHBIX YCIIYT»;

B CBSI3M C MPUBEJACHUEM B COOTBETCTBHE JICHCTBYIOIIEMY 3aKOHOAATEIbCTRY;

BHECEHHEM  THUIOBBIX  (OPMYJIMPOBOK B  QJIMHUHUCTPATHUBHBIE  PETJIAMEHTHI
MPEAOCTABICHUSI MYHHUITUTIATBHBIX YCIYT B AJEKTPOHHOU (hopMme, B YaCTU MPEAOCTABICHUS
MYHUIUMAIBHBIX YCAYT MO JIKCTEPPUTOPUATLHOMY MPUHIUIYY B MHOTO(YHKIIMOHAIBHBIX
IIEHTpax TMPeaoCTaBICHUS TOCYAapCTBEHHBIX W MYHHUIMMNAIBHBIX yciayr KpacHomapckoro
Kpasi, YTBEPXKICHHBIX pEIICHHEM KpaeBO KOMHUCCHM IO TIOBBIIICHUIO KadyecTBa M
JOCTYITHOCTA  TOCYAApPCTBEHHBIX W MYHHUIUMINAIBHBIX  yCIyr W OpraHu3aiui
MEKXBEJIOMCTBEHHOTO B3auMoaecTBus B KpacHogapckom kpae ot 2 Hos0pst 2017 roma Ne
4;

npunstuem Ilopsaka pocyaeOHOro (BHeCYIeOHOTO) OOKaJIOBaHHUS —3asBUTEIEM
pereHuid U nercTBui (Oe3MeiCTBHS) OpraHOB, agMUHHUCTpanuu DOHTAIOBCKOTO CEIbCKOTO
nocesieHus: TeMpIOKCKOro paiioHa, MpeJoCTaBIAIOIINX MyHUIIMIAIBHYIO YCIYTY, TOJDKHOCTHBIX
JUI OPTaHOB, MPEIOCTABISIONINX MYHUIIMNIAIBHYIO YCIYTY, TM00 MYHULMIAIBHBIX CITYKaIIUX
agMuHucTpauun @DOHTATIOBCKOTO  CEJIBCKOTO IOceNeHUuss TEeMpPIOKCKOTO paiioHa, a Takke
OpraHu3aiuii, OCyUIECTBISIONINX (YHKIIMN MO MPEJOCTABICHUI0O MYHUIIMNIAIBHBIX YCIYT, WIN
uX pabOTHUKOB, yTBEp)KIEHHOTro mocraHoBieHuem oT 05 umrons 2018 roma Ne 118 «O06
yrBepxkaeHun llopsiaka gocyneOHOro (BHecyaeOHOro) o0)aloBaHUS 3asBUTEIIEM PELICHUN U
neiictBuil (Oe3melcTBUA) OpraHoB, agMUHUCTpanuu DOHTAIOBCKOTO CEIbCKOTO MOCEICHUS
TeMproKCKOro pailoHa, NPEJOCTABISAIOIINX MYHHUIIMNAIBHYIO YCIYTY, JODKHOCTHBIX JIUIL
OpraHoOB, MPEJOCTABIAIOIMIUX MYHHUIIMNAIBHYIO YCIYTy, JHUOO MYHHUIHMIAIBHBIX CIY>KaIIUX
agMuHucTpauuu DOHTATOBCKOTO  CEJIBCKOTO IMOceIeHUs TEeMpIOKCKOro pailoHa, a Takke
OpraHu3aIuii, OCYIIECTBISIONINX (YHKIIMH MO MPEIOCTABICHUIO MYHHUIIMITATBHBIX YCIYT, WIHA
UX paOOTHUKOBY.

B cBsi3u ¢ npuHATHEM JaHHOTO MOCTAHOBJICHHS MOTPEOyeTCs MpU3HAHUE YTPATUBIIUM
CUJIy NIOCTAaHOBJIEHUS aAMUHUCTpauu DOHTATIOBCKOTO CEIbCKOrO MocesieHHusl TeMproKCKOro
paiiona or 19 pexabps 2019 roma Ne 302 «OO6 yTBepX ACHUH aJIMUHUCTPATHBHOTO
periiaMeHTa NpeAOoCTaBICHUs MyHUUUNanbHOM yciayru «lIpenocraBieHue apXHBHBIX
CIIPaBOK, apXUBHBIX BBIMHCOK U apPXUBHBIX KOIMHUI»

HauanpHuk o0miero oraena

agMuHucTpauuu OOHTaI0BCKOrO

CEJIbCKOTO MOCEJICHUS

TeMprokckoro paiiona JL.H.Cemu6omnotHsist



	2.6.5. Услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, законодательством Российской Федерации не предусмотрено.
	Подраздел 2.7. Исчерпывающий перечень документов, необходимых в соответствии с нормативными правовыми актами для предоставления муниципальной услуги, которые находятся в распоряжении государственных органов, органов местного самоуправления муниципальн...
	Подраздел 2.11. Перечень услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, в том числе сведения о документе (документах), выдаваемом (выдаваемых) организациями, участвующими в предоставлении муниципальной ус...
	Подраздел 2.12. Порядок, размер и основания взимания государственной пошлины или иной платы, взимаемой за предоставление муниципальной услуги
	Подраздел 2.13. Порядок, размер и основания взимания платы за предоставление услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, включая информацию о методике расчета размера такой платы
	Взимание платы за предоставление услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, не осуществляется в связи с отсутствием таковых.
	Подраздел  2.14. Максимальный срок ожидания в очереди при подаче запроса о предоставлении муниципальной услуги, услуги, предоставляемой организацией, участвующей в предоставлении муниципальной услуги, и при получении результата предоставления таких услуг
	Подраздел 2.15. Срок и порядок регистрации запроса заявителя о предоставлении муниципальной услуги и услуги, предоставляемой организацией, участвующей в предоставлении муниципальной услуги,
	в том числе в электронной форме
	Регистрация заявления о предоставлении муниципальной услуги и (или) документов (содержащихся в них сведений), необходимых для предоставления муниципальной услуги, в том числе при предоставлении муниципальной услуги в электронной форме посредством Един...
	Регистрация заявления о предоставлении муниципальной услуги с документами, указанными в подразделе 2.6 раздела II Регламента, поступившими в выходной (нерабочий или праздничный) день, осуществляется в первый за ним рабочий день.
	Срок регистрации заявления о предоставлении муниципальной услуги и
	документов (содержащихся в них сведений), представленных заявителем, не может превышать 20 минут.
	Подраздел 2.16. Требования к помещениям, в которых предоставляются муниципальная услуга, услуга, предоставляемая организацией, участвующей в предоставлении муниципальной услуги, к месту ожидания и приема заявителей, размещению и оформлению визуальной,...
	2.16.1. Информация о графике (режиме) работы уполномоченного органа, организаций, участвующих в предоставлении муниципальной услуги,  размещается при входе в здание, в котором они осуществляют свою деятельность, на видном месте.
	Здание, в котором предоставляется муниципальная услуга, должно быть оборудовано отдельным входом для свободного доступа заявителей в помещение.
	Вход в здание должен быть оборудован информационной табличкой (вывеской), содержащей информацию об уполномоченном органе, организации,  осуществляющей предоставление муниципальной услуги, а также оборудован удобной лестницей с поручнями, пандусами для...
	Места предоставления муниципальной услуги оборудуются с учетом требований доступности для инвалидов в соответствии с действующим законодательством Российской Федерации о социальной защите инвалидов, в том числе обеспечиваются:
	условия для беспрепятственного доступа к объекту, на котором организовано предоставление услуг, к местам отдыха и предоставляемым услугам;
	возможность самостоятельного передвижения по территории объекта, на котором организовано предоставление услуг, входа в такой объект и выхода из него, посадки в транспортное средство и высадки из него, в том числе с использованием кресла-коляски;
	сопровождение инвалидов, имеющих стойкие расстройства функции зрения и самостоятельного передвижения, и оказание им помощи на объекте, на котором организовано предоставление услуг;
	надлежащее размещение оборудования и носителей информации, необходимых для обеспечения беспрепятственного доступа инвалидов к объекту и предоставляемым услугам с учетом ограничений их жизнедеятельности;
	дублирование необходимой для инвалидов звуковой и зрительной информации, а также надписей, знаков и иной текстовой и графической информации знаками, выполненными рельефно-точечным шрифтом Брайля, допуск сурдопереводчика и тифлосурдопереводчика;
	допуск на объект, на котором организовано предоставление услуг, собаки-проводника при наличии документа, подтверждающего ее специальное обучение и выдаваемого в порядке, установленном законодательством Российской Федерации;
	оказание работниками органа, организаций, участвующих в предоставлении муниципальной услуги, помощи инвалидам в преодолении барьеров, мешающих получению ими услуг наравне с другими органами.
	Помещения, в которых предоставляется муниципальная услуга, должны соответствовать санитарно-гигиеническим правилам и нормативам, правилам пожарной безопасности, безопасности труда. Помещения оборудуются системами кондиционирования (охлаждения и нагрев...
	Помещения МФЦ для работы с заявителями оборудуются электронной системой управления очередью, которая представляет собой комплекс программно-аппаратных средств, позволяющих оптимизировать управление очередями заявителей.
	2.16.2. Прием документов в уполномоченном органе, организациях, участвующих в предоставлении муниципальной услуги, осуществляется в специально оборудованных помещениях или отведенных для этого кабинетах.
	2.16.3. Помещения, предназначенные для приема заявителей, оборудуются информационными стендами, содержащими сведения, указанные в подразделе 1.3 Регламента.
	Информационные стенды размещаются на видном, доступном месте.
	Оформление информационных листов осуществляется удобным для чтения шрифтом – Times New Roman, формат листа A-4; текст – прописные буквы, размер шрифта № 16 – обычный, наименование – заглавные буквы, размер шрифта № 16 – жирный, поля – 1 см вкруговую. ...
	2.16.4. Помещения для приема заявителей должны соответствовать комфортным для граждан условиям и оптимальным условиям работы должностных лиц уполномоченного органа, организаций, участвующих в предоставлении муниципальной услуги, и должны обеспечивать:
	комфортное расположение заявителя и должностного лица уполномоченного органа;
	возможность и удобство оформления заявителем письменного обращения;
	телефонную связь;
	возможность копирования документов;
	доступ к нормативным правовым актам, регулирующим предоставление муниципальной услуги;
	наличие письменных принадлежностей и бумаги формата A4.
	2.16.5. Для ожидания заявителями приема, заполнения необходимых для получения муниципальной услуги документов отводятся места, оборудованные стульями, столами (стойками) для возможности оформления документов, обеспечиваются ручками, бланками документо...
	2.16.6. Прием заявителей при предоставлении муниципальной услуги осуществляется согласно графику (режиму) работы уполномоченного органа, организаций, участвующих в предоставлении муниципальной услуги: ежедневно (с понедельника по пятницу), кроме выход...
	2.16.7. Рабочее место должностного лица уполномоченного органа, организаций, участвующих в предоставлении муниципальной услуги, должно быть оборудовано персональным компьютером с доступом к информационным ресурсам уполномоченного органа, организаций, ...
	Кабинеты приема получателей муниципальных услуг должны быть оснащены информационными табличками (вывесками) с указанием номера кабинета.
	Специалисты уполномоченного органа, организаций, участвующих в предоставлении муниципальной услуги, осуществляющие прием заявителей, обеспечиваются личными нагрудными идентификационными карточками (бэйджами) и (или) настольными табличками.
	и особенности предоставления муниципальной услуги в электронной форме
	Подраздел 3.1. Состав административных процедур
	прием заявления о выдаче архивной справки, архивной выписки или архивной копии и прилагаемых к нему документов, анализ приложенных к заявлению документов на предмет их соответствия требованиям Регламента, регистрация заявления.
	Подраздел 3.2. Последовательность и сроки выполнения административных процедур, требования к порядку их выполнения

	3.2.1. Прием заявления о выдаче архивной справки, архивной выписки, архивной копии и прилагаемых к ним документов, анализ приложенных к заявлению документов на предмет их соответствия требованиям Регламента, регистрация заявления.
	3.2.1.1.  Основанием для начала административной процедуры является подача заявителем или уполномоченным им лицом заявления (приложения                № 1) к настоящему Регламенту) и пакета документов, обязанность по предоставлению которых возложена н...
	3.2.1.2. При приеме заявления и прилагаемых к нему документов специалист уполномоченного органа:
	устанавливает личность заявителя, в том числе проверяет документ, удостоверяющий личность, проверяет полномочия заявителя, в том числе полномочия представителя действовать от его имени;
	проверяет наличие всех необходимых документов, исходя из соответствующего перечня документов, необходимых для предоставления муниципальной услуги;
	проверяет соответствие представленных документов установленным требованиям, удостоверяясь, что: документы в установленных законодательством случаях нотариально удостоверены, скреплены печатями, имеют надлежащие подписи сторон или определенных законода...
	исправлений; документы не исполнены карандашом; документы не имеют серьезных повреждений, наличие которых не позволяет однозначно истолковать их содержание; срок действия документов не истек; документы
	содержат информацию, необходимую для предоставления муниципальной услуги, указанной в заявлении; документы представлены в полном объеме;
	сверяет представленные экземпляры оригиналов и копий документов (в том числе нотариально удостоверенные) друг с другом;
	при неправильном заполнении бланка заявления указывает на недостатки и возможность их устранения;
	при согласии заявителя устранить недостатки возвращает заявителю представленные документы. При несогласии заявителя устранить недостатки –
	принимает документы, при этом обращает его внимание на то, что указанное обстоятельство может препятствовать предоставлению муниципальной услуги.
	3.2.1.3. Регистрация заявлений о выдаче архивной справки, архивной выписки или архивной копии осуществляется специалистом общего отдела в журнале регистрации входящей корреспонденции (далее – журнал регистрации)  администрации Фонталовского сельского ...
	3.2.1.5. Критерии принятия решения:
	обращение за получением муниципальной услуги соответствующего лица;
	полнота поданного комплекта документов;
	достоверность поданных документов.
	3.2.1.6. Результат административной процедуры:
	регистрация заявления в журнале регистрации общего отдела;
	отказ в приеме заявления и документов.
	3.4.1. Получение информации о порядке и сроках предоставления муниципальной услуги.
	Доступ к информации о сроках и порядке предоставления муниципальной услуги осуществляется без выполнения заявителем каких-либо требований, в том числе без использования программного обеспечения, установка которого на технические средства заявителя тре...
	3.4.2. Запись на прием в уполномоченный орган, МФЦ для подачи запроса о предоставлении муниципальной услуги.
	Подраздел 4.1. Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений Регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, а также пр...
	Подраздел 4.2. Порядок и периодичность осуществления плановых и внеплановых проверок полноты и качества предоставления муниципальной услуги, в том числе порядок и формы контроля за полнотой и качеством предоставления муниципальной услуги
	Подраздел 4.3. Ответственность должностных лиц органа местного самоуправления за решения и действия (бездействие), принимаемые (осуществляемые) ими в ходе предоставления муниципальной услуги
	Подраздел 4.4. Положения, характеризующие требования к порядку и формам контроля за предоставлением муниципальной услуги, в том числе со стороны граждан, их объединений и организаций

	5.2.4. Особенности подачи и рассмотрения жалоб на решения и действия (бездействие) уполномоченного органа и его должностных лиц, муниципальных служащих устанавливаются постановлением администрации Фонталовского сельского поселения Темрюкского района 0...
	Проект постановления администрации Фонталовского сельского поселения Темрюкского района «Об утверждении административного регламента предоставления муниципальной услуги «Предоставление архивных справок, архивных выписок и архивных копий» разработан:
	с целью исполнения постановления Правительства Российской Федерации от 26 марта 2016 года № 236 «О требованиях к предоставлению в электронной форме государственных и муниципальных услуг»;
	в связи с приведением в соответствие действующему законодательству;
	внесением типовых формулировок в административные регламенты предоставления муниципальных услуг в электронной форме, в части предоставления муниципальных услуг по экстерриториальному принципу в многофункциональных центрах предоставления государственны...
	принятием Порядка досудебного (внесудебного) обжалования заявителем решений и действий (бездействия) органов, администрации Фонталовского сельского поселения Темрюкского района, предоставляющих муниципальную услугу, должностных лиц органов, предоставл...

