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AJIMMHUCTPALMSI CEHHOT'O CEJII)CKUOFO NOCEJEHUA
TEMPIOKCKOI'O PAMOHA

IMMOCTAHOBJIEHUE
or 13 6. A/E N 7AD

nocesiok CeHHOM

06 yTBep /JIeHHH AAMHHHCTPATHBHOIO PerJaMeHTa NpelocTaBIeHHA
MyHHIHNAALHOI yeayrn «[lpexocraBienne apXHBHBIX CIPABOK, apXHBHBIX
BLINMCOK H APXHBHBIX KON

B coorsercTeuu ¢ DemepanbHbiM 3aKoHOM Poccuiickol denepauun ot 27
wrost 2010 roma Ne 210-®3 «O6 opranu3aluy IpefoCTaBIeHUs TOCy 1apCTBEHHbIX 1
MYHMIMIAIBHBIX ycIyr», ®DenepalbHbIM 3aKOHOM Poccuiickoii ®enepanuu oT 6
okTsi06pss 2003 roma No 131-®3 «O6 oOmMX MPUHLIMUIIAX OpraHu3alru MECTHOI'O
camoynpasienus B Poccuiickoli @enepanui», B LEIIX pealusani IIOCTAHOBJICHHUS
[IpaButensctBa Poccuiickoit ®enepanuu OT 26 mapra 2016 roma Ne 236 «O
TpeGOBaHUAX K IPENOCTaBICHHIO B SIIEKTPOHHOM (opMe TOCYIapCTBEHHBIX |
MyHHIUTATBHBIX ~ yciuyr», —cornacHo —Ilopsaxy pa3paboTKH W YTBEPXKJICHHS
aJIMMHUCTPATHBHBIX PErVIAMEHTOB MPEIOCTaBICHUs MYHHIMIATBLHBIX  yCIyr M
MCTIONHEHUS] MyHHIMNATBHBIX (YHKIHH OT 7 HOSOpS 2018 roga Ne248 ,mocTaHoO
B JI 51 10:

b YTBEepaUTH aJIMMHUCTPATUBHBINA periaMeHT IpeOCTaBIIEHUS
MyHHIMNaTbHOHN yeryru «IIpeocTaBienne apXUBHBIX CHIPaBOK, apXUBHDIX BBIIMUCOK
1 apXUBHBIX KONHiD (IPUIIOKEHHUE).

2. Tlocranosienne aamuuucrtpauud CeHHOro  CeNnbCKOTo  MOCEJICHH
Temprokckoro paifona oT 11 jmexalpst 2018 roma Ne 279 «O06 yTBepXIeHUU
aIMUHHMCTPATHBHOTO  pPerjiaMeHTa IpeJoCTaBICHUS MYHHUIMIIAIBHOW  yCIyTH
«IIpeocTaBneHre apXUBHBIX CIPABOK, apXMBHBIX BBIMHCOK H apXWUBHBIX KOTIHI»
CUMTATh YTPATHBIIMM CHUITY.

3. OdunuanbHo OIMyOIMKOBATH HACTOSIEE MOCTAHOBICHHE B oHIHATEHOM
MepHOJIMYECKOM — [1€YaTHOM  M3J[aHMM  OpPraHoB ~ MECTHOTO  CaMOyIpaBlIeHUA
MYHHIMTATBHOrO 06pasoBanus TeMpIOKCKHUi paloH «BecTHMK OpraHoB MECTHOTO
CaMOyTpaBJieHds. MyHHIMIANBLHOTO — 00pa3oBaHMs TeMpIOKCKUH  palioH» U
obUIMATEHO OMy6IMKOBaTh (Pa3MecTHTh) Ha OQHIHATEHOM caiiTe MyHULUIIATBHOTO
obpazoBanus TeMpIOKCKHIi paiiOH B I/IH(bOpMaHI/IOHHO—TeHeKOMMyHI/IKaLlPIOHHOﬁ ceTu
«VIHTepHEeT», a TaK e Pa3MeCTUTh Ha CaWTe aJMUHMCTpalHH CeHHOro CeJIbCKOro
nocesenus TeMpIOKCKOro paioHa.

4. KOHTpOJIb 3a BBIIOIHEHHEM HACTOSIIEr0 IIOCTaHOBJIEHHS OCTABJIAIO 32 coboH.



5. Tlocranosienue «OO0 yTBEPKICHMM aJMUHUCTPATUBHOrO pErJIaMEHTA
TIpeOCTaBIeHNs. MyHHIMIATBHOH YCIyTH «IIpenocTaBieHne apXUBHBIX CIIPaBOK,
ApXMBHBIX BBIIMCOK W apXHMBHBIX KOTMil» BCTYNaeT B CHILy Ha CIENyIOLIMH JIeHb
noclie ero o(GpUIMaIbHOTO OMyOIMKOBAHHUS.

['maBa CeHHOTO CEJIBCKOTO IMOCETICHUS

Temprokckoro paioHa C.N. Jlynynos




[MTPUJIOXKEHUE Ne 1
K TTIOCTAHOBJIEHHUIO aIMUHUCTPALINH
CeHHOro CeIbCKOIro

nocenenus TeMproKCKOro paioHa
ot 13.06.2019 Ne 120

AI[MI/IHI/ICTPATI/IBHbIﬁ PETJIAMEHT
npeaocTaBjeHUs] MyHHIUNANBbHOM ycayru «IIpejocraBiienne apxXuBHbIX
CNPaBOK, APXHBHBIX BLIMHCOK H APXHBHBIX KOMHH

Pa3pnen I. O0mue nonoxeHus
[Mompasnen 1.1. Ilpeamer peryaupoBaHus aIMUHUCTPATUBHOIO PErllaMeHTa

AZIMHHHCTPATHBHBIA pErjaMeHT MPEeJOCTABICHHs MYHHIHUIAIBHOH YyCIyrH
«TTpenocTaBeHre apXMBHBIX CIPABOK, apXMBHBIX BBIMMCOK W APXMBHBIX KOMHID)
(nanee —PernamenT) pa3paboTaH B L€JISAX INOBBIIICHUS KaueCTBa NPEIOCTABICHUS U
JIOCTYITHOCTH MYHMLMIAIBHON YCIYId IO MPEIOCTAaBICHUIO ApXUBHBIX CIPABOK,
ApPXVMBHBIX BHIMHCOK M APXMBHBIX KONMi (fanee — MyHWIMIANbHAs yCiyra) u
onpezensieT CTaHIAPThl, CPOKHM M IIOCJIEAOBATEIbHOCTh  aAMHHUCTPATHBHbBIX
npouexyp (AeACTBHUIA) MpHU NPeIOCTaBIeHUH MyHUIUTIAIBHON YCITYTH.

IMonpaznen 1.2. Kpyr 3asBurenei

3asBUTEIIMU Ha TOJydeHHe MYHMLMIIAIBHOM YCIyru (fajnee — 3asBUTENN)

ABIAIOTCS: (U3MYECKHe W IOPUAMYECKHE JIMIa, a TakkKe HX TpeICTaBUTENH,
HaJleJIEHHbIE COOTBETCTBYIOILIUMH ITOJTHOMOYHUSIMH.

Ot uMeHH (HU3MUECKUX JIMI 3asIBJIEHUS] O NPEJOCTABIEHUH MYHHUIHUITAIBHOM
yCIIyT'¥l MOT'YT 110/1aBaTh:

3aKOHHBIE MIpeCTaBUTENN (ponuteny, YCBIHOBUTEIIH, OTIEKYHBbI)
HECOBEpULICHHOJIETHUX B Bo3pacTe 10 18 serT;

OTIEKYHBI HeJIeeCIIOCOOHBIX IPaXJIaH;

NpeCTaBUTENH, JCHCTBYIOLIME B CHIy IIOJHOMOYHMH, OCHOBAaHHBIX Ha
JIOBEPEHHOCTH UJIU JIOrOBOPE.

OT UMeHHU IOPUIMIECKHX JIWI] 3asiBJIEHHS O MPEIOCTABIECHUH MYHHUIMIATEHON
yCIIyTA MOTYT IO1aBaTh:

OpraH MECTHOT'O CaMOYIIpaBJIEHHS,

JUIA, IEMCTBYIOIIME B COOTBETCTBUU C 3aKOHOM, HHBIMH MPABOBBIMH aKTaMU U
yYpEeIUTEeNIbHBIMA JOKYMEHTaMH, 0e3 JIOBEpEHHOCTH;, NpPEICTaBUTENIM B CHIY
MOJIHOMOYHMM, OCHOBAHHBIX HA JIOBEPEHHOCTH UJIH JIOTOBOPE.

IMoapasnen 1.3. TpeGoBaHus K NOPSIKY HHPOPMUPOBAHMS O IIPEAOCTABICHUU
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MYHULUIAJIBHON YCIIyTH

1.3.1. INonyuyenue nadopmanuy o NOpsAIAKE U CPOKax MPeIOCTABICHUS yCIyTH:

1.3.1.1. B agmunucrpaia CeHHOro CeIbCKOro ImoceneHus TeMproKCKOro
paiioHa (ajee — yrnoJHOMOYEHHbIH OpraH):

B YCTHO# (hopMe Mpu IMUHOM OOpallCHUH;

C MCTIOJIb30BaHUEM Tele()OHHOU CBS3H;

B (opMe 3JEeKTPOHHOrO IOKyMEHTa IOCPEJACTBOM HalpaBiieHHs Ha ajapec
JJIEKTPOHHOM IOYTHI;

110 TUCHbMEHHBIM O0paLLEHUSM.

1302 B MHOTO(]YHKIIMOHAIBHBIX LEHTpax NPeNOCTaBIICHUS
roCyJapCTBEHHBIX U MyHHIMIANBHBIX yeuyr KpacHogapcekoro kpas (nanee — MOLI):

NpY JIMYHOM OOpallEeHNUH;

MOCPEACTBOM  WHTepHeT-caiita —  http://www.e-mfc.ru —  «Online-
KOHCYJIBTAHT», « DJIEKTPOHHBIM KOHCYJIBTaHTY, « BUpTyanbHas npueMHas».

1.3.1.3. TlocpenctBoM pasMmelneHuss uHbopmanuu Ha EauHom mnoprane
roCyJapCTBEHHBIX M MYyHMIMUNAIbHBIX yCiyr (dyHkuuii) (www.gosuslugi.ru) (nanee
— EnuHBI TOpTal TOCYAApCTBEHHBIX W MYHHLIUNAIBHBIX YCIyr ((yHKIHiH)),
[Toprane rocyaapCTBEHHBIX U MYyHHUIMIAIBHBIX Yciuyr (¢pyHkuuit) KpacHonapckoro
kpas (www.pgu.krasnodar.ru) (manee — PervoHanbHbBIM NOpTan), a TaKXe Ha
opunmansHoM caiite CeHHOro CeJbCKOro rmnoceneHus TeMpIOKCKOro paioHa
(http://admsennaya.krd.eis1.ru/).

1.3.1.4. TlocpencTtBoM pa3merieHUs] MHGOPMALMOHHBIX CTeH0B B MOI[ u
YIOJTHOMOYEHHOM OpraHe.

1.3.1.5. IocpencrBom tenedonnoii csizu Call-iearpa M®L] (ropsuast nuHus).

1.3.2. KoHCynbTHpOBaHHE IO BOIPOCaM IMPENOCTABICHHUS MYHULUIAIbLHON
YCIIYTH OCYIIeCTBIseTCs OecIIaTHO.

CrienuanmcT, OCyIECTBISIOMNN KOHCYIbTUPOBaHUE (IIOCPEICTBOM TenedoHa
WIA JMYHO) MO BONpPOCaM MpPEeNOCTABICHUS MYyHULUNAIBHON YCIYTd, JIOJDKEH
KOPPEKTHO ¥ BHUMATEIHBHO OTHOCUTHCS K 3asBUTEIISIM.

[Ipy KOHCYNIBTHPOBAaHHM TO TeleQOHY CHELHUAIUCT [OJDKEH Ha3BaThb CBOKO
bamMuIMIO, UMSI ¥ OTYECTBO, IODKHOCTh, @ 3aTeM B BEXIUBOH (opMe 4eTKO H
nopoOHO MPOUH(OPMHUPOBATH OOPATUBIIETOCS IO HHTEPECYIOLIUM €ro BOIIPOCaM.

Ecnu cnenuanuct He MOXeET OTBETUTh HAa BOMPOC CAMOCTOATENBHO JHOO
MOJIrOTOBKA OTBeTa TpedyeT MPOIODKUTEILHOTO BPEMEHH, OH MOXET IPEIJIOKUTH
oOpaTuBIIEMYyCsi OOpaTHTHCS MUCHbMEHHO JIMOO HA3HAYUTH JIpyroe yaoOHoe A
3aMHTEPECOBAHHOTO JIMLIA BpeMsl JJIsl TTOTy4YeHUs: HHPOPMALIUH.

Pexomenyemoe Bpemsi uisi TenedoHHOro pasroBopa — He Oonee 10 muHyT,
JIMYHOTO YCTHOTO HHpOpMHUpOBaHUs — He Oonee 20 MUHYT.

WuauBuayanbHOEe MUCbMEHHOe HHGOPMHUpPOBaHHE (110 3JIEKTPOHHOM IIOYTE)
OCYILECTBIISIETCS ITyT€M HAIpaBIICHUs JIEKTPOHHOTO MMMChbMa Ha aJipec 2JEKTPOHHOM
IIOYTBI 3asIBUTENIS U IOJDKHO COAEpPKaTh YETKUM OTBET HA ITOCTABJIEHHEIE BOIIPOCHI.
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VnmBuyatbHOe MHChbMeHHOe HHbopMuUpoBaHHe (110 MI0YTE) OCYILECTBISAETCS
TyTeM HANpaBlIeHHs] MChMa HA IMOYTOBBIM A/[PEC 3asBUTENA U JOJDKHO coJiepkaTh
YeTKUH OTBET Ha MOCTABJIEHHBIE BOMPOCHI.

1.3.3. Mudopmaiusi 0 MECTOHAXOXKIECHHH H rpaduke pabOThI, CIPABOYHBIX
TenedoHAX, OJNEKTPOHHOM T0YTE  YNOIHOMOYEHHOro —oOpraHa, —OpraHos H
OpraHM3alUi, Y4acTBYIOIIMX B MPEAOCTABICHAN MYyHULHUIATBHBIX YCIYT, & TAloKe
M®IL] pasmemaercss Ha oQuiuanbHOM caiite CEHHOTO CENbCKOro TOCE/ICHHUA
TeMproKCKOro  paioHa B MH(POPMALMOHHO-TEJIEKOMMYHHUKALMOHHOH  CETH
«nTeprer (nanee - ceTb «MIHTEpHET» (http://admsennaya.krd.eis1.ru) B moapaszene
«IIpenocraBienue MYHHIMIAIBHbBIX H rocyAapCTBEHHBIX yeIyr»/
«AIMAHHUCTPATHBHBIE = DPErlaMeHThl,  CTaHAAPThl ~ rOCYJapCTBEHHbBIX 7
MYHHUIUIATBHBIX YCIIYT».

1.3.4. NupopManus 0 MeCTOHAXOXJIEHHH M Ipaduke paboThl, CHPaBOYHBIX
teneponax, oduumanbHeiXx caiitax MOL[ pasmemaercs Ha EnuHom nopraie
MHOrOQYHKIIMOHAJBHBIX ~ IIEHTOB  NPEAOCTAaBICHMS ~ TOCYAApCTBEHHBIX 1
MyHHIMIATBHEX ycryr KpacHonapckoro kpasi B cetd «MHTepHET» —http://www.e-
mfc.ru.

Paszen II. CTaHzapT npenocTaBieHust MyHUIUNAIbHON YCIyTH

Toxpaszen 2.1. HaumMeHOBaHNME MyHULMIIATIBHOM YCIIyTH
IIpeocTaBieHne apXUBHBIX CIPABOK, QDXUBHBIX BBITMCOK U apXHBHBIX KOTIUH.

[Toxpaszen 2.2. HaumeHoBanue opraHa, mpeoCTaBIsoIero
MYHULMNIAIBHYIO YCIYTY

2.2.1. TlpemocraBieHre  MYHHLMNAIBHOM  YCIyTH  OCYIICCTBIIACTCA
AMUHUCTpaLUeN.

AJIMAHMCTpal|sl IPEIOCTABNIAET MyHHIUITAIBHYIO YCIIYTy Y€pe3 CTPYKTypHOe
nozpasjenenue — oOumii oTaen agMuHUCTpauuu CEHHOTo CEeNIbCKOro MOCeNCHHM
Temprokckoro paiiona (Janee — oOLIMiA OTAEN).

2.2.2. B npefocTaBieHUN MyHHLUIIAJIBHON YCIYTH Y4aCTBYIOT M®OLI.

BasBUTEND (IPEACTABUTEINH 3asSBUTEIs) HE3aBUCHMO OT €0 MECTa KUTCILCTBA
WM MecTa mnpeObiBaHus (s (QU3MYECKUX JIMI, BKIOYas HWHAMBUAYaJIbHBIX
TpepUHUMATEIIEit) TH00 MecTa HaXOXKAeH s (U1 FOPUMUECKUX JIMI]) UMEET MPaBO
Ha oOpameHue B Jo0oii mo ero BeiOopy MOL[ B mpenenax TEpPpUTOPHH
KpacHoaapckoro Kpasi [Jisi [peJoCTaBleHHs eMy MYyHHLHMNanbHOH yCIyrd Mo
HKCTEPPUTOPUATBHOMY IIPUHIIHILY.

IIpenocTaBnenne MyHHULHNaIbHON yenyrn B MOLL no sxcTeppuTopuaibHOMY
NIPUHLMITY OCYLIECTBISIETCST HA OCHOBAHWM COIJIALICHUH O B3aMMO/ICHCTBHH,
3aKIIIOYEHHBIX YTOMHOMOoYeHHsIM M®L] ¢ agvunucTpanuedl CeHHOTO CeNbCKOTo
noceyieHnst TeMpIOKCKOro paioHa.
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2.2.3. B cOOTBETCTBHH C MyHKTOM 3 yacTd 1 crareu 7 DenepanpbHOro 3aKOHa
or 27 wrons 2010 roma Ne 210-®3 «OO6 opraHu3auiy HpeNOCTaBICHHUS
rocyapcTBEHHBIX W MyHULHMIIAIBHBIX yCIyr» (fanee — ®epnepanbhbiil 3aKkoH Ne 210-
®3)ynoJHOMOYCHHBIM OPraHOM YCTAQHOBJIEH 3alpeT TpeboBaTh OT 3asBUTEIS
OCYILECTBNCHUS JEHCTBUH, B TOM YMCIE COTJIACOBAHUH, HEOOXOJIUMBIX IS
MOJIy4eHHs] MYHMLMNATBHOM YCIYTH M CBA3AHHBIX C OOpAIleHMEM B MHbIE OpraHbl
MECTHOTO  CaMOYMpaBlieHHs, TOCyJapCTBEHHbIE OpraHbl, OpraHu3aluy, 3a
MCKJIIOUEHUEM TIOJNy4eHHs] YCIIyr, BKIIOYEHHBIX B MEpevYeHb YCIyr, KOTOPbIC
SBJISIOTCS HEOOXOAMMBIMHU M 00S13aTEIbHBIMU JUIS IIPEIOCTABICHUS MyHUIUIIATbHbIX
yenyr, ytBepkneHHsiii pemeHneM CoBera CEeHHOro  CEJIbCKOTO  MOCETCHHS
TeMprokcKoro panoHa.

IMoapasznen 2.3. Onucanue pesynbTara
TpeOCTaBIeH!s MyHUIMIIATBHON YCIyTH

2.3.1. KOHEYHBIM pe3yJbTaTOM IpPEeJOCTaBICHHUs] MyHHWLHUNAIBHON YCIyru
SIBJISIETCS BblJAya:

BBIJaya apXMBHBIX CIIPABOK, ADXUBHBIX BBITMCOK ¥ aDXMBHBIX KOIHU;
HanpapieHde (Bbla4ya) yBEHNOMIIEHHs 00 OTKaze B Bblla4ye apXMBHbIX
CIIPAaBOK, APXUBHBIX BBIMMCOK ¥ aPXUBHBIX KOITHH.

2.3.2. Pesynbrarhl  TpPENOCTAaBICHUS  MYHHMIMIAIBHOW  YCIYTH 1O
SKCTEPPUTOPHANLHOMY TpPHMHIMIY B BHIE SJIEKTPOHHBIX JOKYMEHTOB M (HIIH)
AJIEKTPOHHBIX o0pa3oB JIOKyMEHTOB 3aBepPSIOTCS YIOJTHOMOYEHHBIMU
NOKHOCTHBIMHA ~ JIMIAMU  agMUHUCTpauud CeHHOro  CelbCKOro  IMOCEeNeHUs
TeMproKcKOro paiioHa, MOIBEIOMCTBEHHON elf OpraHM3allvy, yIOJHOMOYEHHOH Ha
IPUHSATHE PEIIEHHs O MPEeJOCTaBIeHUH MyHULUNIAIBHON YCITYTH.

2.3.3. Jlns mosydeHusi pe3yjibTara MPeIOCTaBleHHUss MyHHIMIAIBHON yCIIyrH
Ha GYMaXHOM HOCHUTENle 3asBHTE]Ib UMeeT NPaBO OOPaTUTHCS HEMOCPEICTBEHHO B
agmuaucTpaiio  CeHHOro  cenbeKoro — moceneHus  TeMproKCKoro — paiioHa,
YIIOJTHOMOYEHHYI0O Ha TMpPUHATHE PEIIeHHs O MPeNOCTABICHUH MYHHIUNAIbHOU
YCIyTH.

ITonpaznen 2.4. Cpok mpefocTaBleHNs] MyHHUIMIIAIBHOM yCIIyTH, B TOM YUCIIe
C y4eTOM HeO0OXOUMOCTH OOpallleH!sl B OpraHu3alliy, y4acTBYIOIIUE B
NPeJOCTaBICHUN MyHHUIMIIATBbHOMN yCIIyTH, CPOK MPHOCTAHOBJICHUS IIPEIOCTABICHUA
MYHHUIMIATIBHON YCIIyTH, CPOK BbIIa4u (HANpaBJIEHHUs ) TOKYMEHTOB, SBIISIOLIMXCS
pe3yJIbTaTOM MPEAOCTaBICHUSI MyHUIMIIAILHOM yCIIyTH

2.4.1. IpenocTaBienne MyHHIMIIATLHOM YCIYTH OCYIIECTBISETCS B TeueHue 3-
X paboymMx JHEH cO MHS pEerucTpalvy 3asBJI€HHs O Bbla4e apXMBHBIX CIPaBOK,
ApXHUBHBIX BBIITUCOK U apXUBHBIX KOIUH.

2.4.2. OcHOBaHHUs I NPUOCTAHOBJIEHHUS MPENOCTaBIEHUS MYHHUIMIAIBHON
yCIIyT'H 3aKOHOJATeJIbCTBOM HE MPEyCMOTPEHEI.
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2.4.3. Cpok BblIa4¥ JOKYMEHTOB (HampaBJieHHs1), ABISIOIIMXCSA PE3YJIHTATOM
TpeIOCTaBIICHUs MyHUIIUTIAIBHOM YCIIyTH, COCTABIIACT 30 nuen.

Ioapaszen 2.5. HopMaTHBHBIE IPABOBbIE aKThI, PEryIMpPYIOLIHe NPENOCTaBICHHE
MYHHIIUTIAIBHON YCIyTH

[lepeyeHb HOPMATHMBHBIX MPABOBBIX AKTOB, PETyJMPYIOLHX NPEeOCTaBICHUE
MYHHIMTIATBHOM YCIIyTH, pa3MelaeTcsi Ha O(QHUIHaIbHOM caiite CEHHOIO CeJIbCKOTro
nocesienust TeMpIOKCKOro paioHa B HHPOPMAIMOHHO-TETEKOMMYHUKALMOHHOH CeTH
«urepHer» (nanee - cetb «MHTEpHET» (http://admsennaya.krd.eis1.ru) B noapasaeine
«[IpenocraBienue MYHHULMTAIbHBIX " rocyAapCTBEHHBIX yciyr»/
«AIIMUHUCTPATHBHbIE  PErJaMeHThl,  CTaHAapThl ~ rOCYNapCTBEHHBIX 7
MYHHIMTATBHBIX YCIyT» B COOTBETCTBYIOLIEH MO3UIMHU 110 JIAHHOW MYHHUIMNAIBHOM
ycuyre.

O6ummii otmen oOecreyuBaeT B YCTAaHOBJIEHHOM TNOPSJAKE pasMEHICHUE U
aKTyaNM3alMi0 TepeyHs HOPMATUBHBIX [PABOBBIX ~ AKTOB,  PerylHMPYIOIIMX
NpeNoCTaBleHHe  MYHHMLUIAIbHOW  yCIyrd, — Ha ouIHaTbHOM  caiire
YIIOJIHOMOYEHHOTO OpraHa, a TaKXKe B COOTBETCTBYIOIIEM pa3/iele dbenepanbHOM
roCy1JapCTBEHHOMN uHGMOPMALIMOHHOU CHUCTEMBI «®DenepanbHbIi peectp
rocyfapcTBeHHbIX ycuyr (dyHkumid)»  (namee  — denepaibHbIi  peecTp),
peruoHaIbHON rocyJ1apCTBEHHOM UHPOPMALIMOHHOM CHUCTEMBI «Peectp
rocyaapcTBeHHbIX ycuyr (byHkuui) KpacHoaapckoro Kpas (nasiee — peruoHaJbHBIN

peecTtp).

Tozxpaszen 2.6. McueprpiBaromiyii riepeueHb 10KyMEHTOB, HEOOXOMMbIX B
COOTBETCTBHMHM C HOPMATUBHBIMU NIPABOBBIMU aKTaMH ISl IPEOCTaBICHUA
MYyHHUIUATTATEHOHN YCIIyTH M YCIYT, KOTOPBIE ABJIAIOTCS HEOOXOIMMBIMU U
00s13aTeIbHBIMY JIJIsl TIPEIOCTABICHHUS MyHHLMITAIBHOM YCITYTH, TTOJIEKAIIHNX
TpeCTABIIEHHIO 3asIBUTENEM, CIOCOOBI X TOJTy4eHHs 3asBUTENCM, B TOM HHUCIIE B
SIIEKTPOHHOU (opMe, MOPANOK MX MPe/ICTABICHUS

2.6.1. MHcuepnbiBarouuii nepeveHb JOKYMEHTOB, KOTOPbIE MNPEICTABIAIOTCA
3asiBUTEJIEM:

3asBIeHne Ha UM ri1aBbl CEHHOro CeNbeKoro noceneHus TeMproKCKoro panoHa
0 BbIJaYe apXMUBHBIX CMPABOK, APXUBHBIX BBIIHMCOK W ApXMBHBIX KOMMH 110 bopme
cornacHo npuwiokenuto Ne 1, Ne 2 x Pernamenry;

KOIHUS JTOKYMEHTA, yIOCTOBEPSIIOLIETO JHYHOCTD 3asBUTENIA,

KOMMsI JOKYMEHTa, TOATBEPIKIAIOLIEro IOJTHOMOYHMS JIMIA JeHCTBOBATH OT
MMEHHM FOPHIMYECKOT0 JTULA, GHU3MIECKOrO JIULA.

2.6.2. 3asBUTENb BIpaBe MPEACTABUThH 3asBJIEHHE M NPUIAracMble K HEMY
JOKYMEHTHl Ha OyMaXXHOM HOCHTele JIMYHO, WM TIOCPEICTBOM TOYTOBOrO
OTIpPABJIEHMS C YBEIOMIIEHAEM O BPYYEHHUH, WK B OpME SIIEKTPOHHBIX TOKYMCHTOB
yepe3 EquHbIA MOpTan rocylapcTBEHHBIX W MYHMIMIAIBHBIX yCIIyT (dyHkuumit),
PervonansHbii optai uin yepes MOLL
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763. B 3asBiennr B 00sf3aTebHOM IOPSAJIKE YyKasbIBAIOTCA  NaTa,
PerMCTPALMOHHbIA HOMEp U TOJHOe HAMMEHOBAHWE [IOKYMEHTA, KOIHIO KOTOPOTO
3ampallrBaeT 3asBHTENb, NPUYMHA OOpAIleHHMs, KOIWYECTBO SK3EMIUIIPOB. Ecnu
3asiBUTEJIb SBIISIETCSA bu3nYeCKUM JTULIOM WIH WH/IMBU1y AJIbHBIM
MpeNpUHIMATENEM, TO TIPEJOCTABISIOTCS MACTIOPTHBIE NAHHBIC 3aABUTEN, & CCIH
3asBUTENb — IOPUNYECKOE JIUIO, TPEIOCTABISIOTCS PEKBUSUTEI 3aABUTEIIA U I1EHaTh,
NOJTKCh U J1aTa.

3asBieHUs, ITOCTYNHUBIIME IO 3JIEKTPOHHOM MOYTEe, JIOJDKHBI COACPXKATH
ClIeyIOIIe PEeKBU3UTHI:

HaWMEHOBAaHHE OpraHMW3alli¥ MM JODKHOCTHOIO JIMI@, KOTOPOMY OHH
aJIpECOBAHBI,

JaTa, PerMCTPalMOHHBI HOMEp M TIOJHOe HaWMEHOBAHWE 3alpalllMBacMoOro
JIOKyMeHTa (KOIUH),

JaTa OTIpaBIeHHs MUChMa.

JIO/DKHBI YKa3bIBaThCS

pUYHHA O0paLEHMS,

(amMuius, UMsi, OTYECTBO 3asiBUTEIIS;

MIOYTOBBIN aJpec MECTa KUTENIbCTBA,

3JIEKTPOHHBIN apec.

2.6.4. Tlpu mony4eHUH apXUBHBIX CIIPABOK, apXMBHBIX BBIMUCOK M apXMBHAIX
KOIH# 3asiBUTENb NPEIBIBISET JOKYMEHT, YI0CTOBEPSIOLUH TMYHOCTb.

2.6.5. Vciuyr, KOTOpble SBISIOTCS HEOOXOAMMBIMU M OOs3aTeIbHBIMU IS
peNoCTaBiIeHUss MyHULMIIAIBHOW  YCIYTH, 3aKOHOIATeIbCTBOM Poccuiickou
Denepaiuy He IPEAyCMOTPEHO.

[Moapasnen 2.7. cuepnbiBaromuil nepedeHb 10KYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUHU C HOPMATHBHBIMH IIPABOBBIMH aKTaMH JUJIsl IPEOCTABICHHA
MYHMIMITATBHOM YCIyTH, KOTOPbIE HAXOSTCS B PACTIOPSHKEHUH rOCy 1apCTBCHHAIX
OpraHoB, OPraHOB MECTHOI'O CaMOYTIPaBICHUSI MyHUIIUIIATbHBIX o0pazoBaHUM
KpacHoapckoro Kpasi 1 HHbIX OPraHOB, y4acTBYIOLIMX B TPEAOCTAB/ICHHUH
MYyHHULHUIAIBHBIX YCIIYT, U KOTOPhIE 3asBUTENb BIIPaBe MPEICTABUTD, a TAKKE
CIOCOOBI MX MOJTYUEeHHUS 3aABUTENSIMH, B TOM YHCJIE B 3JIEKTPOHHOH ¢dbopme, NOPAIOK
HX MpeICTaBIeHUs

2.7.1. JIOKyMEHTOB, HEOOXOIWMBIX B COOTBETCTBUM C HOPMAaTHBHLIMU
MPaBOBBIMM AKTaMM ISl TPEJOCTABJIEHUS MYyHULMIATBHOH YCIyTH, KOTOpbIC
HAaxXo[ATCs B PAclOpPSDKEHHM TOCYJApCTBEHHBIX OpPraHoB, OpraHoB MECTHOIO
caMOyTIpaBlieHUs. MYHULMNAIBHBIX 0OpasoBanuii KpacHOTAapckoro Kpas W HHBIX
OpraHoB, YYacTBYIOUIMX B IIPEJOCTABICHUM MYyHHLMUNAIBHBIX YCIyT, H KOTOPBIC
3asiBUTE]Ib BIIpaBe MpeACTaBUTh, HE MPEyCMOTPEHO.

[Moapaznen 2.8. Yka3aHus Ha 3alpeT TpeOOBATH OT 3asBUTEISA
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78.1. Cormacuo uactu 1 crareu 7 @enepanpHOro 3aKoHa Ne 210-®3
YIOJIHOMOYEHHBI! OpraH He BIIPaBe TpeGOBaTh OT 3asIBUTEIA:

1) npescTaBieHus TOKyMEHTOB U uH(pOpMaLUK WK OCYIIECTBICHHUS JeACTBUH,
MpeJICTaBjeHHe WM OCYIIECTBICHHE KOTOPbIX HE MPEIyCMOTPEHO HOPMaTUBHBIMH
IPaBOBBIMM aKTaMM, PEryJUPYIOIMMA OTHOIICHHUSL, BO3HMKAIOIIUE B CBA3U C
NpeIoCTaBIeHNEM My HULUITAJIbHBIX YCIIYT,

2) HpeacTaBieHus 1OKyMEHTOB U MHPOPMAIHH, B TOM YHCIIC TIOATBEPKAAIOIIIX
BHECEHHUe 3asBUTEJIEM IUIAThl 3a INPEJOCTABICHUE MYHHUIUNAIbHBIX YCIYT, KOTOPbIC
HAXOIATCS B PACTIOPSKEHMH OPTaHOB, MPEIOCTABIAIONIMX MYHUIMIATBHBIE yCIyTH,
VHBIX TOCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYNpaBICHH 1100
[IOBEJIOMCTBEHHBIX ~ IOCYJApPCTBEHHBIM OpraHam MM  OpraHaM  MECTHOTO
caMOYTIpaBIICHHUs OpraHu3aluii, y4acTBYIOLIUX B IpeI0CTABIIEHUH
MpelyCMOTPEHHbIX 4acThio 1 crarbu 1 deaepanbHOro  3akoHa Ne  210-@3
MyHHIMIATBHBIX YCIyT, B COOTBETCTBMM C HOPMATMBHBIMH MpPaBOBbIMHU aKTaMH
Poccuiickoii Penepaivii, HOpMaTHBHBIMU ITPAaBOBLIMHU aKTAMHU Kpacnomapckoro kpast
¥ MyHULWNAIbHBIMA  NPABOBBIMH  aKTaMM  MYyHHLHIAILHOTO o0Opa3zoBaHus
TeMprokckuii  paiioH, 3a  MCKJIIOYEHHEeM  JIOKyMEHTOB,  BKIIOHCHHBIX B
onpe/ieNeH bl yacThio 6  crathu 7 (defepalbHOro 3akoHa Ne 210-®3nepeyeHpb
JOKYMEHTOB. ~3asBHTelb BIpaBe MPEACTaBUTh YKa3aHHBIC —JOKYMEHTBI M
vHGOPMALIMIO B OpraHbl, MPEJOCTABISIONME MYHHUIMMANbHBIC YCIyrH, IO
cOOCTBEHHOW UHUIIMATHBE,

3) ocyuiecTBIeHHs NEHCTBHH, B TOM YUCIIE COTJIacOBAHMM, HEOOXOAUMBIX s
MOJIy4YeHHs MYHULUNANBHBIX YCIYr M CBA3AHHBIX C oOpalieHieM B WHbIC
rocyJapcTBeHHbIE OPraHbl, OpPraHbl MECTHOrO CaMOYMNpPAaBJCHHUS, OpraHuU3alliy, 3d
HUCKITIOYEHUEM IIOJIydeHHs YCJIyr M TOJNy4YeHHs JAOKYMEHTOB H HHPOpMaLH,
MPEIOCTaBIAEMbIX B pe3ylbTaTe MPEIOCTABIECHHUSA TAKUX YCIYT, BKIIOYCHHBIX B
IepeyuHy, yKasaHHble B 9acTu 1 cratby 9 PenepalbHOro 3aKoHa Ne 210-D3;

4) mpescTaBieHWs JOKYMEHTOB M HWH(OpMalMH, OTCYTCTBHE U (nnn)
HEI0OCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIKCh MPH MEPBOHAYAIBHOM OTKA3€ B MPUEME
JIOKYMEHTOB, HEOOXOIMMBIX JIJIsi MNpeloCTaBICHHUA MyHHLUNAIBHON yCIIyrH, 3a
UCKITFOUEHHEM CIIEYIOIIUX CITy4aeB:

M3MEHEeHHe TpeOOBaHMIi HOPMATHUBHBIX MPAaBOBBIX —AKTOB, KaCaOIIMXCH
NpeOCTaBIeH!sT MYHHMILUNAIBHOW  yCIyrHd, [Mocie NepBOHAYAJIBHOM  MOJIa4H
3asIBIICHHS O NPEJIOCTaBIeHUH MYHUIIUNIAIBHON YCIIyTH;

Ha/I4ie OLIMOOK B 3asBIEHHH O MPENOCTaBICHUH MYHHLMIAIBHOW YCIyId U
JIOKYMEHTax, TOJAHHbIX 3asBHTENIEM IOCJe IEePBOHAYAILHOr0 OTKa3a B MPUEME
JIOKYMEHTOB, HEOOXOIMMBIX [UIs MPeJlOCTaBICHHUS MyHHLIMNAIBHON YCIYyTd M HE
BKJIIOYEHHBIX B IPEJICTABICHHBINA paHee KOMILICKT JOKYMEHTOB;

JicTeueHHe CpOKa JeHCTBHS JOKyMEHTOB WM M3MEHEeHHe HH(bOpMAllMH mocie
IIepBOHAYAJIBHOTO  OTKa3a B  MpHeMe  JIOKyMEHTOB, HEOOXOAUMBIX IS
peI0CTaBIeH s My HULIUIIAILHON yCITyTH;

BHISBJIEHHE  JOKyMEHTANbHO  MOATBEPXKJEHHOro  (aKra (MpU3HAKOB)
OIMGOYHOTO HIIM MPOTHBOIPABHOrO JeHcTBUs (6e3aeiCTBys) NOMMKHOCTHOTO JHL@a
YIIOJIHOMOYEHHOTO OpraHa, MYyHHIIMIIQTBHOIO CIIyXXallero, paGotHuka MOILI,
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paboTHMKA OpraHu3aluy, MpelyCMOTpeHHO! YacThio 1.1 cTarthu 16 ®enepalibHOIO
sakona Ne 210-®3, mnpu mepBOHAYaIbHOM OTKa3e B MpHeMe JOKyMEHTOB,
HeOOXOMUMBIX TS IPEIOCTABIEHHs] MyHUIIMITANIBHON YCITIYTH, O YeM B MTHCbMEHHOM
BUJIE 3a TIOMMCHIO PYKOBOJUTENS YIOJIHOMOYEHHOIO OpraHa, pyKOBOAUTES MOI]
npy TEepBOHAYANBHOM OTKase B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX ISt
MpeNOCTaBICH)s MYyHMIMIIAIBHON YCIIYTH, nubo PYKOBOAMTENSl OpraHW3aLNH,
MpeycMOTpeHHOH uacThio 1.1 crarthu 16 ®enepanbHoro 3akoHa Ne 210-O03,
YBEIOMJISIETCSl 3afBUTENb, & TaKkKe INPUHOCITCS M3BUHEHUS 33 JOCTaBIIEHHbBIE
Heyn00cTBa.

2.8.2 3anper TpeGoBaTh OT 3asBUTENs MNPEACTaBICHUA JOKyMCHTOB,
UHGOPMALMU HIIK OCYIIeCTBIIEHUS JEeNUCTBUM:

1)3amper OTKa3pIBaTh B IPUEME 3alpoca U MHBIX JOKYMEHTOB, HEOOXOUMBIX
JUIsL IPEJIOCTABJIEH)s. MyHHUIUMIANLHOM yCIIyTH, B CJTy4ae, €CIIi 3anpoc i T0KyMEHTRL,
HeoOXOAMMBIE [UIS TPENOCTaBleHHs MYHMIMNAIBHOW  YCJIyrd, TMOJAaHbl B
COOTBETCTBUH ¢ HHpopMaieil o0 cpokax M TOpsAAKe NPEeJoCTaBICHHUA
MYHHUIMIATBHOM YCIYTH, OIMyOJIMKOBAHHOW Ha Enunom mopraine, PernoHaibHOM
nopTaie;

2)3amnpeT OTKa3blBaTh B IMPEOCTABICHUS MYHHIMIIAJTIBHON YCIYyTH B Cly4ae,
eCJIM 3anpoc M JOKYMEHTbl, HeOOXOquMbIe IJis NPEeIoCTaBICHNA MYHMLIUNATIBHON
yCIyrH, TOJaHbl B COOTBETCTBMM ¢ MH(OpManued o Cpokax H TOpAaKe
NpeNIOCTaBIeH!s MyHHULUIAIbHON YCIYTH, onybnukoBaHHON Ha ExnHOM noprare,
PernoHaibHOM mopTale;

3)3anper TpeGOBaTh OT 3asABUTENISl COBEPIICHHS HHBIX NEUCTBHI, KpoMme
POXOX/CHHS  WIAEHTUQUKAIMM M  ayTeHTHHUKANMH B COOTBETCTBUM  C
HOPMATUBHBIMU IIPABOBBIMU aKTaMH Poccuiickoii ®enepauuy, YyKa3aHWs LEIH
mpueMa, a TaKKe I[pPefOCTaBIeHHs CBCICHHUH, HEOOXOMUMBIX Il pacyera
JUTHTENIHHOCTH BPEMEHHOTO MHTepBalia, KOTOPhIH HEOOXOXMMO 3a0pOHUPOBATH ISk
npueMa,;

4)3amper  TpeGoBaTh  OT  3asgBUTENs  NPEOCTaBlICHHS  JOKyMEHTOB,
MOATBEPXKJAIOMIMX  BHECEHHe  3asBUTENleM  IUaThl 3@  MPEJOCTABICHUC
MYHUIIUNATBHON yCIIyTH.

2.8.3.Ilpu npenocTaBieHUH MyHHLUNATBHBIX YCIYT 1O SKCTEPPUTOPHATIBLHOMY
NpPUHIMIY YTOJHOMOUYEHHBIi OpraH He BIpaBe TpebOBaTH OT  3asBUTENA
(npencrasutens 3asBuTens) i MOL] npepocTaBieHus JOKyMEHTOB Ha OyMa)KHbIX
HOCHTENAX, eCIM HHOe He IpPeaycMOTpeHo (enepaibHbIM 3aKOHOAATEIBECTBOM,
perjaMeHTHpPYIOIINM MPeIOCTaBIeHHe MyHUIIUTIANBHBIX YCIIYT.

Ioxpasnen 2.9. VcueprbIBaloLuii epedeHb OCHOBAaHUH /U OTKasa B Ipueme
JIOKyMEHTOB, HEOOXOAUMBIX JIJIS IPEIOCTaBIICHHS MYHUIIMIIAIBHON YCITyTH

2.9.1. He momyexxut npueMy 3asiBJIEHHE B Cllydae:

oTCyTCTBHSL (aMMIIMM, TMOYTOBOro ampeca W (WJIM) OSNEKTPOHHOrO anpeca
3asBUTEIIS;
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OTCYTCTBUs JaThl, PETMCTPALMOHHOIO HOMEpa, MOJHOTO HaMMEHOBaHMs
3aMpalIdBaeMOoro 10KyMeHTa (KOTHH);

eCJIA TEKCT 3asBJIEHUS HE MOAAaeTCsl MPOYTEHHMIO;

eciy 3asBIIEHHE COJEPKUT HEHOPMATHUBHYIO JICKCHKY H OCKOpOHTEIIbHBIE
BBICKA3bIBaHUS,

HEBO3MOKHOCTH YCTAHOBJIEHHs 3alpaiiBaeMol HH(pOpMAIMK 110 COACPKAHUIO
3asIBJICHUS;

OTCYTCTBHS Yy 3asBHTENs WM (U3MYECKOro JHIQ, NEHCTBYIOMEro OT MMEHH
3asIBUTEJISI, COOTBETCTBYIOIINX TOJHOMOYHH Ha NOJyYeHHE MYHUIMIIATBHON YCITyTH.

2.9.2. Ilpu nojave JOKyMeHTOB Ha EnnHOM mopraie, PernoHaibHOM IopTaje
OCHOBaHMEM JUIs OTKa3a B [pHeMe JOKyMEHTOB SBISETCS HECOOTBETCTBUE
KBaM(UIMPOBAHHON MOJMKUCH TPeOOBaHHAM CTAaThH 11 depnepanbHOro 3aKoHa
Poccuiickoii ®emepaunu or 6 ampens 2011 roma Ne 63-03 «O0 >IeKTPOHHOU
TIOJITUCHY.

2.93. O HaJIWYMH OCHOBAaHHUA JJId OTKa3a B NpPHEME JOKYMEHTOB 3asBUTCIIA
MHPOPMHUPYET CIEILUATUCT YIIOJHOMOYCHHOIO OpraHa, OTBETCTBEHHBIN 3a IMPHEM
JIOKyMEHTOB, 1160 M®LI, KOTOpBIH OOBCHSET 3aABUTENO COACPKAHUE BRIABICHHBIX
HEJIOCTAaTKOB B NPEICTABIEHHBIX JOKYMEHTaX W Mpe/ularaeT MpUHATE MEphI 10 HX
YCTPaHEHHUIO.

VBeoMIeHHe 00 OTKaze B TMpuUeMe JOKYMEHTOB, HEOOXOMMMBIX JUIA
NPeNOCTaBIeHHsT ~ MyHMIMIIAIBHOW  YCIyTd,  TO TpeOOBaHUIO  3asBUTEIS
noanuceiBaeTcss paborHukoM MOIL], I0KHOCTHBIM JIMLOM YIOJHOMOHYEHHOTO
OpraHa M BbIIAETCs 3aSBHTENIO C YKa3aHHeM NpPUYMH OTKa3a He TO3/HEE OHOTO
paGodero mHs co AHA oOpalleHHs 3asBUTENS 3a MONYHCHUEM MYHHIMIAIBHOM
yCIyTH.

2.9.4. He moxeT ObITb OTKa3aHO 3asBUTENIO B MPUEME IOMOJTHUTCIBHBIX
JIOKYMEHTOB TIpH HAJIMYMK HAMEPEHUS UX CIATh.

2.9.5. Otka3 B TpueMe JOKyMEHTOB, HEOOXOIUMBIX JUIS TPEAOCTABICHUA
MYHHULUNAIBHOM yCIyrH, He MPEnsTCTBYeT MOBTOPHOMY OOpallleHUIo0  OCIe
yCTpaHEHHUs IPUYUHBI, TOCTY)KHUBIIIEH OCHOBaHUEM JJIsl OTKa3a.

Toapaszen 2.10. VicuepnblBaroliuii iepeveHs OCHOBAHUH ISt
IPHOCTAHOBJIEHHUs NIPEJOCTaBIIEHHs MyHULUIIATBHON YCIYTH UK 0TKa3a B
IpeI0CTaBICHUM MyHHULMIIAIBHOHN YCITYTH

2.10.1. OcHoBaHMs s NMPUOCTAHOBIIEHHS NPEIOCTABICHUS MYHHLMAJIBHON
yCIIyTH 3aKOHOJaTenbcTBoM Poceuiickon denepaniy He MPeLyCMOTPEHBI.

2.10.2. MyHununagbHas yciyra He NpeJoCTaB/IgeTCs B Clrydac:

OTCYTCTBHSI WM HEHAJJIeXKallero opopMieHus 3asBICHHs 3aHHTEPECOBAHHOIO
JIMLA O BbIlaye apXUBHBIX CIIPaBOK, ADXHUBHBIX BBIITMCOK U apXUBHBIX KOITMH;

oOpaienuss (U3UYECKOro JHMIAa O Bbldadye AapXMBHBIX CHPABOK, APXMBHAIX

BBIMTMCOK M apXMBHBIX KOIHM, HENOCPEACTBEHHO HE 3aTParvBaollero ero npasa
CcBO0OO/IBI;
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obpaleHHsi OPUAMYeCKOro JiMia O Bblaue apXMBHBIX CIPaBOK, apXUBHBIX
BHIMACOK ¥ APXMBHBIX KOIWH, HETMOCPEACTBEHHO HE Kacalomerocs IpaB M
0053aHHOCTEM ITOTO IOPUIUIECKOTO JIUIIA,;

OTCYTCTBHS JIaThl, PErMCTPalMOHHOTO HOMEpa, [MONHOro HAMMCHOBAHMA
3aMpaIIkBaeMoro 10KyMeHTa (KOTHH);

HEBO3MOYKHOCTH YCTAHOBIIEHHUs 3alpalliBaeMoi HHPOPMAIIMH TI0 CONCPKAHUIO
3asiBJICHHS;

€CJI TeKCT 3asiBJICHHsI He TIOAIaeTCs MPOYTEHHMIO;

eclid 3asBlIEHHE COIEPKUT HEHOPMATHBHYIO JIEKCHKY MU OCKOpOUTENbHbIE
BBICKA3bIBaHUS,

ecJIM coziepyKalascsl B 3apaliiBaeMoM IIPaBOBOM aKTe UH(pOpMaLKs OTHECEHA
B ycTaHOBJeHHOM (DelepaibHbIM 3aKOHOM MOPSAJKE K CBEACHUAM, COCTABIAIONIM
roCyIapCTBEHHYIO HJIM HHYIO OXPaHAEMYIO 3aKOHOM TakHy.

2.10.3. OTka3 B NpeJOCTAaBIEHAH MYHHLMIAIBHOH YCIyrd HE MPeNATCTBYET

TIOBTOPHOMY OOpAILEHHUIO TOCIIe YCTPaHEeHHs NPUYHHBI, NIOCITYKHBILEH OCHOBaHUEM
JUISl OTKAa3a.

IMoapasnen 2.11. Tlepeyens yciuyr, KOTOPBIE SBISIOTCA HEOOXOAUMBIMH H
06513aTeNbHBIMHA TS TIPEIOCTABIICHIS] MYHUIIUTIAIBHON YCIIyTH, B TOM YHCIIe
cBeIeHHs O IOKyMeHTe (JOKyMEHTaX), Bbl1aBaeMOM (BBIIaBaEMbIX ) OpraHU3aIHsIMHY,
Y4aCTBYIOIIUMH B [PEAOCTABIEHUH MyHHULUTIATBHON YCIyTH

Veiyr, KOTOpble —SIBASIOTCS — HEOOXOMMMBIMM M 00A3ATENBHBIMA  JULA
NMpeJOCTaBIeH)s ~MYHUIMIANBHONW  YCIYTH, 3aKOHOAATEIBCTBOM Poccutickoii
denepanuu He NPeTyCMOTPEHO.

[Monpasnen 2.12. Tlopsanok, pasMep U OCHOBaHUS B3UMaHUA rocyIapCTBEHHOM
[OLUTHHDI WK MHOM TIAThI, B3UMAEMO#i 32 TIPeIOCTaBICHHE MyHULUNIAIBHOH yCITyTH

[IpenocraBiieHre MyHULUNATEHOM YCIYTH OCYIIECTBISETCS OecruiaTHoO.

IMoxpasnen 2.13. [Topsnok, pasmep ¥ OCHOBaHHs B3MMaHU ILIAThI 38
IpefOCTaBJIeHUe YCITYT, KOTOPBIE SBJIAIOTCS HEOOXONMMBIMH U 00s13aTeIbHBIMU JIJISt
NpeNOCTaBICHUS MyHULIMNIAIBHON yCITyTH, BKIIFOYast MH(OPMALIUIO O METOHKE
pacdera pa3Mepa TaKOu IIaThl

B3uManwe IUiaThl 3a  IPEJOCTaBIE€HUE  YCIyr, KOTOpbIe  SBIAIOTCA
HEOBXOMMMBIMU ¥ OOS3aTeNIbHBIMU JUTS TIPEIOCTABICHUS MYHMIMIIATBHON YCIyTH,
He OCYLIECTBISIETCS B CBA3H C OTCYTCTBHEM TaKOBBIX.

[Moxgpaszaen 2.14. MakcUManbHbIA CPOK OXKHMAHKS B 04CPEM TIpH TI01a1e
3aMpoca O MPeAOCTaBIeHNH MYHUIUTIAIBHOM YCIIyTH, YCIYTH, IIPeIOCTABIIIEMOM
opraHu3alyeil, yuacTByIOIEH B PEOCTaBICHUH MYHHULUNAJIBHON YCIYTH, U TIPH

NOJIy4E€HHUHU pe3yJibTaTa IpeI0oCTaBIeHUs TaKuX yCIyT
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Cpok OXHIaHHs B Odepeqd MpU TMofade 3afBICHUA O NpeIOCTaBIeHUH
MYHHUIMIATBHOM YCIyTH W JIOKYMEHTOB, YKa3aHHBIX B MOAPa3sAcie 2.6 paznena Il
PeryiaMeHTa, a TakKe MpH MOIy4YEeHUH pe3ysibTaTa MpeAoCTaBICHHA MYHHULUAIBHON
YCIIYyT'H Ha IMYHOM MpHeMe He JIOJDKEH MPEBhIIATh 15 MuHYT.

IMoapazaen 2.15. Cpok ¥ MOPAIOK PErHCTPalliK 3anpoca 3asBUTES O
TpeIOCTaBICHIN MyHULIUIIAIBHON YCIIYTH U yCIIyTH, Ipe0CTaBIAeMON
opraHu3alyeil, yuacTBYIOIel B IPe10CTaBICHUH MYHULIUTIAIBHOM yCITYTH,

B TOM YHCIIE B 2JIEKTPOHHOK (hopme

Perucrpaiysi 3asBlIeHHsI O NPEJOCTABICHAN MyHULHNANBHON YCIyrd 1 (unn)
JIOKYMEHTOB (COZIepXalMXCcsl B HUX CBEJIEHHH), HEOOXOMMMBIX LIS IIPE0CTaBICHHA
MYHMIMITAIBHOM YCIYTH, B TOM WYHCIE MNPHU MNPENOCTABICHUH MYHHULMITAJIBHOU
yCIyrH B 3JIeKTpOHHON (opme mocpenctBom Enunoro moprana, PernonajibHOTO
noprajia OCylIeCTBISETCS B IEHb UX TOCTYIIICHHS.

PervcTpamysi 3asBIEHHs O TPEJOCTABICHHH MyHHUIHMIANBHOH yCIyru ¢
JOKYMEHTaMHM, YyKa3aHHbIMH B Tojpasmene 2.6 pasjiena I Pernamenra,
TIOCTYNUBLIMMH B BBIXOIHOH (Hepabouui uiu npa3HAYHbIH) JI€Hb, OCYLIECTBIACTCA
B MEPBBIH 32 HUM PabOYMi IE€Hb.

Cpok pervcTpaiuy 3asBeHUs O MPEAOCTaBICHUH MYHULMIIAIBHON YCIIyTH H
JIOKyMEHTOB (COZEepXaluXcsi B HUX CBEEHMH), TNPEICTABICHHBIX 3asiBHTENIEM, HE
MOXET MpeBbIaTh 20 MUHYT.

[Monpasnen 2.16. TpeOGoBaHUs K NOMEIIEHUSIM, B KOTOPBIX MPEOCTABJIAOTCA
MyHHIIMNAIbHAs yCIIyra, yciyra, NpeaocTaBjseMas opraHu3auyei, y4acTBYIOIIeH B
NpeoCTaBIeHUH MyHUIIUTIATBLHOM YCITYTH, K MECTY OXXHUJaHUs ¥ IIpHeEMa
3asiBUTENEH, pa3MeLIEH IO U O(OPMIIEHHUIO BU3YaJIbHOH, TEKCTOBOH U
MyJIbTUMEIUIHON HHGOPMALMK O TIOPsIIKe MPeJ0CTaB/ICH S TaKUX YCIYT, B TOM
yuclie K 00ecneYe o JOCTYTHOCTH I HHBAUIMAO0B yKa3aHHbIX 0OBEKTOB B
COOTBETCTBHH C 3aKoHOAaTeIbcTBOM Poccuiickoit denepanuu o COLIMAJIBHOM 3allUTe
WHBaJIMJ10B

2.16.1. Undopmamus o rpaduke (pexnme) pabOThl yHOTHOMOYEHHOIO OpraHa,
OpraHM3allyif, y4YacTBYIOUMX B [PEIOCTABIEHMH MYyHHMIMMANBHOW  YCIyTH,
pasMemiaeTcss NpU BXOJE B 3JaHME, B KOTOPOM OHH OCYIIECTBILIIOT CBOKO
JEeATENBHOCTD, HAa BUITHOM MECTE.

3naHKe, B KOTOPOM IPEJOCTABIAETCS MyHULMITAIbHAS YCIyra, NOJDKHO OBITh
06OpYy/I0BAaHO OTIEJBHBIM BXOJAOM ISl CBOOOIHOrO JIOCTyTa 3asiBUTENIEd B
MOMELICHHUE.

Bxox B 3[aHWE JODKEH OBITh 00OpYyNOBaH HH(YOPMAIMOHHON TAOINYKOH
(BBIBECKOIT), cozieprkarieii HHpOopMaIKIo 00 yoTHOMOYEHHOM OpraHe, OpraHusaliy,
y4acTByIOIIEN B MPEJOCTABICHHH MYHMIMMAIBHOM YCIyTH, a Takke obopynoBaH
yIOOHON JecTHHMIEH ¢ MNOpYYHSAMH, MaHJIycamMM i OeCHpensTCTBEHHOro
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niepeIBUKEHUs Mpaxk/iaH.

MecTa MpeaoCTaBleHuss MyHHLMIAIBHON YCIyrH 000pyAyIOTCsS C Yy4YeTOM
TpeGoBaHMil IOCTYHOCTH [UIsl WHBAIMIOB B COOTBETCTBAM € JIEHCTBYIOLLIUM
3aKoHOaTenbcTBOM Poccuiickoit denepanuu o COLIMAJILHOM 3alllUTe WHBAIUIOB, B
TOM 4HcIie 00eCreYrBaroTCs:

ycnoBusi JUisi  OECHpEnsTCTBEHHOro  J0CTyma K 00BEKTYy, Ha KOTOPOM
OpraHM30BaHO TPEJOCTAaBJeHHe MYHMIMNAIbHBIX YCIyr, K MecTaM OTIbIXa H
TIPeIOCTaBISIEMbIM MYHHUIIMIIAJIBHBIM yCITyTaM;

BO3MOXHOCTh CAMOCTOSTEILHOTO NEPEJABHKEHUS 0 TCPPUTOPHHU o0beKTa, Ha
KOTOPOM OpTaHM30BaHO MPEIOCTaBIeHHe MYHHMIMIAIBHBIX yCJIyT, BXOZa B TaKon
0OBEKT ¥ BHIXOJIa M3 HEro, MOCaJKH B TPAHCIIOPTHOE CPEeJICTBO U BBICAZAKH U3 HETO, B
TOM YHCIIE C UCITOJIb30BAHUEM KpeCia-KOJISICKH,

COMPOBOYX/IEHWE WHBAIHMIOB, HMMEIOLIMX CTOHKHE paccTpoiicTBa  (QYHKIHH
3peHHs ¥ CAMOCTOSITENBHOTO MePeIBIKEHHS, M OKa3aHne UM IOMOLIH Ha o0BeKTe, Ha
KOTOPOM OPraHW30BaHO MPENOCTaBICHUE MYHUIUITAIBHBIX yCIIYT;

HajJiexallee pasMelleHue o0OpyHoBaHHA H HocuTenel WHPOpMalMH,
HEeOOXONUMBIX I obecredeHuss OeCHpensTCTBEHHONo J0CTyna WHBAIUIOB K
00BEKTY M MPEJOCTABIAEMbIM MyHHIMIIATBHBIM yCIIyraM ¢ y4e€TOM OrpaHUYeHUN uX
KU3HENEATEIIBHOCTH,

nyOnupoBaHHE HEOOXOAWMOH JUlsi HMHBATUIOB 3BYKOBOM U 3PHUTENIbHOM
uHGOpMalMK, a TaKkKe HaMuced, 3HAKOB H WHOM TEKCTOBOM M TpapHUuecKou
uHGOpMaIMK 3HAKaMH, BbIMOJIHEHHBIMU penbeHo-ToYedHbIM IpUdTOM bpaiins,
JIOTYCK Cyp/IOTIEPEBOUMKA M TU(IOCYPIIOTIePEBOIUHNKA;

JOMycK Ha OOBEKT, Ha KOTOPOM  OpraHM30BaHO  NPEIOCTABICHHUE
MyHMIMNANBHBIX ~ YCIYTr, —COOAKW-MPOBOJHMKA MpH  HANMIMW  NOKYMCHT4,
MOATBEPXKJAIOMIEr0 ee CreluanbHoe OOydeHHe W BblaBaéMOro B MOPAZKE,
yCTaHOBJIEHHOM 3aKOHOAATEIbCTBOM Poccuiickoit denepanuu,

oka3aHue  pabOTHUKaMHM  YIOJHOMOYEHHOro  Oprasa, OpraHu3alui,
Y4acTBYIOIIMX B NPEJOCTABICHUHM MyHULMNANIBHON YCIyrd, MOMOIIM WHBAINAAM B
peoIoNieHH 6apbepoB, MEIIAIONIKMX MOTy4YeHHIO WMU YCIIyr HapaBHE € ApyrMH
OpraHaMu.

[ToMeleHus, B KOTOPBIX MPEJOCTaBJISETCs MyHHLMIAIbHAS yCIIyra, MOJDKHBL
COOTBETCTBOBATh CAHMTAPHO-TUTHEHUYECKMM IIpaBUaM ¥ HOpMAaTHBaM, MpaBUjaM
TO’KApHOM 0e30MacHOCTH, 0e30MacHOCTH  Tpy/a. [Tomemienus 00OpPYAYIOTCS
CHCTEMAMM KOH/IMIMOHMPOBAHUS (OXJIXKIEHHs ¥ HAarpeBaHWs) W BEHTHIMPOBAHU
BO3/yXa, CPEACTBAMH OIOBELICHNUS] O BOSHUKHOBCHUU upe3BbIYaiiHOM cuTyannu. Ha
BHIHOM MeECTe pacroNiaraloTcsi CXeMbl Pa3MEIleHHs CPEICTB IMOXAPOTYLICHUST H
nmyTei SBaKyaluH mojel. IlpenycmarpuBaercs o0opy/10BaHKe JOCTYIHOIO MecTa
00OIIECTBEHHOrO MOJIL30BaHUS (Tyaner).

[Momernenuss M®L] st paboTsl ¢ 3asBUTENAMH 00OpYIyHOTCH 3IEKTPOHHOMN
CHCTEMOM YIpaBleHHs Odepelblo, KoTopas NpeaCcTaBisieT co0Oi  KOMILIEKC
IPOrpaMMHO-AINAPaTHBIX CPEJICTB, MO3BOJSIONMX ONTUMHU3UPOBATE YIPABICHUE
o4epesiMH 3asBUTEJIEN.

2.16.2. TlpueM [OKyMEHTOB B YIIOJHOMOYEHHOM OpraHe, OpraHu3alusx,
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y4acTBYIOIIMX B TPe/IOCTaBICHUH MYHHUIMIIAIBHON YCIIYTH, OCYLIECTBISETCS B
CrelraIbHO 000PyI0BAHHbIX MOMEIIEHUSIX UIIH OTBE/ICHHBIX [T 3TOTO KaOMHEeTax.

2.16.3. Tlomelenus, NpeIHasHaYeHHbIC )i TprUeMa 3asiBUTENIEH, 000PYAyIOTCS
MH(QOPMAIMOHHBIMA CTEHIAMH, COJCPXKAIIMMH CBEICHHSA, YyKA3aHHRIC B nojapaszaene
1.3 PernamenrTa.

VHbOpMAIMOHHBIE CTEH/Ib PA3MELLAIOTCS HA BUIHOM, 0CTYTHOM MECTE.

Odopmiienre MHOOPMALIMOHHBIX JIMCTOB  OCYIICCTBIIACTCA yIoOHBIM  JUIst
yrennsi mpudromM — Times New Roman, dopmar nucta A-4; TeKCT — NPOINKCHbBIE
6ykBbl, pasmep wpudra No 16 — OObIYHBIH, HAMMEHOBAHUC — 3arnaBHble OYKBBI,
pasmep mprupTa No 16 — KUPHBIH, NONA — 1 cm BKpyroByio. TekcTbl MaTepuaoB
NOMKHBI OBITh HalledaTaHbl Oe3 WCIpaBleHHH, HamOonee BaxHas uHpopMaLus
BoiiensieTcs KupHBIM mpudrom. Ipu opopmieHuH MH(POPMALMOHHBIX MaTepuaoB
B BUE OOpa3loB 3asiBICHUM Ha MOJY4YEeHHE MYHMIMNATBHON YCIyTH, 00pasioB
3asBIIeHHil, IepeuHeil JOKyMEeHTOB TpeDOBaHus K pa3Mepy mpudTa ¥ Gopmary Jmcra
MOTYT OBITh CHUXKEHBI.

2.16.4. TlomemieHnus s IpHeMa 3asBUTE]EeHd JOJDKHBI COOTBETCTBOBATH
KOM(OPTHBIM JUIsi TpaXJaH YyCIOBHSM M ONTUMAlbHBIM yCIOBHAM paboTsl
JOKHOCTHBIX JIMI[ YIOJHOMOYEHHOTrO OpraHa, OpraHusallhH, y4acTBYIOLIMX B
TIpeOCTABICHAN MyHHLMITAIBHON YCIyTH, U JIOJDKHBI obecreynBaTh:

KOMDOPTHOE  pACIOJIOKEeHHe  3asBUTeNs M JIOJDKHOCTHOIO  JIMHa
YIIOJTHOMOUYEHHOIO OpraHa;

BO3MOYHOCTB M YI0OCTBO O(OpMIIEHHS 3asiBUTE]IEM ITMCbMEHHOTO oOpaileHus;

TeaehOHHYIO CBA3b;

BO3MOXKHOCTH KOTIMPOBaHUS JIOKyMEHTOB;

JOCTYI K HOPMATHBHBIM MPABOBBIM aKTaM, PEryJMpYIOLIUM MPEJOCTABICHUC
MYHHUIUIAIBHON YCIIyTH,

HaJTMYKe MMCHMEHHbIX IPHHAIexKHOCTel 1 Oymaru popmara A4.

2.16.5. Jlnsa oxugaHus 3asBUTENSIMH MpPUEMa, 3aIlOJHEHHUS HEOOXOIUMBIX IS
TIOJTy4eHHs] MyHHLIUNAIBHON yCIIyrd JOKYMEHTOB OTBOJSTCS MeCTa, 000py/1I0BaHHbIE
CTYJBSIMH, CTONaMU (CTOMKaMu) Jisi BO3MOXHOCTH oopMIIeHUs JOKYMEHTOB,
06eCreunBaOTCsl pydKaMy, OJlaHKaMu JOKyMeHTOB. KomMyecTBO MECT OXHAaHMA
onpezenseTcs UCXoas i3 HaKTHIECKONW HArpy3KH U BO3SMOXKHOCTH MX PasMEIICHUS B
MOMEILLEHHUH.

2.16.6. Tlpuem 3asBUTENed MNpPH MNPEAOCTABICHUN MYHHULUNAIBHON YCIIyTH
OCYIIECTBIAETCS COMTAacHO rpaduKy (pexumy) pabOThl YMOJHOMOYEHHOrO OpraHa,
OpraHM3aliii, yYacTBYIOIIMX B IpPeJOCTaBJIeHUH MYHHUIMMAIBHON  yCIIyTH:
e)KeHEeBHO (C MOHeeNbHIKA 10 MATHUILY ), KpOMe BBIXOIHBIX U MPa3AHUIHBIX JTHEH,
B Te4eHHe pabovero BpeMeHH!.

2.16.7. Pabouee MecTO MOJDKHOCTHOTO JHIa YMOJHOMOYEHHOrO OpraHa,
OpraHu3alyii, y4acTBYIOIIUX B MPEJOCTABICHUH MYHHMIUTIATBHON YCITyTH, JOJDKHO
OBbITH 000PYI0BAHO TEPCOHATBHBIM KOMITBIOTEPOM C JIOCTYTIOM K UH(POPMALIMOHHBIM
pecypcaM  yTNOTHOMOYEHHOTO ~ OpraHa, — OpraHu3alud, — y4acTBYIOMX B
NpeoCTaBIeHNM MyHHULIUTIAIbHOR YCITYTH.

KaGuHeTsl npHeMma [ojydaTeled MyHUIHMNANbHBIX YCIyTr JOJKHBI OBITH
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ocHaleHbl MHPOPMAIMOHHBIMU TabJINYKaMH (BbIBECKaMH) C yKa3zaHHeM HOMepa
KaOuHeTa.

CrieuagucTsl  YIOJTHOMOYEHHOIO OpraHa, opraHu3alyii, y4acTBYIOIIMX B
MpeJOCTABNCHHH MyHHIMIATbHON YCIyTH, OCYLICCTBIAIONAE [PUEM 3asiBUTENEH,
06eceurBaOTC JTMYHBIMA HArpyJHBIME UJEHTH(QHUKAMOHHBIMA  KapTOUKaMH
(6oipKaMK) U (MJIH) HACTOJIBHBIMU TabIMIKaMH.

[Moxpasnen 2.17. «Iloka3arenu LOCTYIHOCTH U Ka4€CTBa MyHHUIUANAIBHON YCIYTH, B
TOM UHCJIe KOJTMYECTBO B3aMMOAEHCTBHI 3asiBUTEINS C TOJDKHOCTHBIMU JIMIAMHK TP
MpeIoCTaBIEeH)s] MyHULMIATBHON YCIYTH U UX MPONOIKUTEIBHOCTD, BO3MOXKHOCTb
nony4eHusi ”HGOpMaIMHU 0 XOJIe NPEeI0CTABICHNU MyHHUIIAIIATIBHOM YCIYTH, B TOM
quclie ¢ KWCIOJIb30BaHMEM HH(OPMALIMOHHO- KOMMYHHMKAIIMOHHBIX TEXHOJIOTHH,
BO3MOYKHOCTD JTM60 HEBO3MOXHOCTH MOyY€EHHs] MyHUIMIIATIBHON yCIyTH B MOI] (B
TOM YHCJIE B IIOJTHOM 00beMe), B II0O0M TepPUTOPHATBHOM MOApa3/IeIeHUH OpraHa,
TPEIOCTABIISIONIEr0 MyHUIMITIATBHYIO YCIYTY, 110 BEIOOPY 3asBUTEIS
(3KCTEpPUTOPUAIbHBIN PUHIIKIT), IOCPEJICTBOM 3arpoca 0 NpeoCTaBICHIH
HECKOJIBKUX rOCyJapCTBEHHBIX U (MIHM) MyHULUNAIBHBIX YCIYT B MOL],
TIpeyCMOTPEHHOTO cTaThel 15.1 denepanbHOro 3akoHa Ne210-P3

2.17.1. OCHOBHBIMH TOKA3aTeNsIMH JOCTYITHOCTH M KadecTBa MyHHLHIATbHOH
YCIIyTH SBJISIOTCS

KOJIMUYECTBO B3aUMOJICWCTBUM 3asBUTENs C JOJDKHOCTHBIMH JIMLIAMH IIpH
TIpeJOCTABIeHHNA MYHMIMNAILHON YCIyrd W MX TMPOAOKHTENLHOCTD. B nponecce
TIpeIOCTABJICHUsT MYHHULUNAJIbHONW YCIyTH 3asBHUTENb BIIPABE oOpauiaTecsi B
YNOJHOMOY€EHHBIH OpraH MO Mepe HeOOXOIMMOCTH, B TOM HHCIE 3a MOJIy4eHUEM
wH(OpMaLUH O XOJIe MPEAOCTaBICHU MYHHUIMIIAIBHON YCIIYTH;

BO3MOYKHOCTb 3allMCH 3asiBHTENs Ha TpUeM B yNOJHOMOYEHHBIH OpraH, MOIL
JUISl IOJJa4M 3a1poca O NPeJOCTABICHHH My HUIMITAIBHOH YCIyTH;

BO3MOYKHOCTB IIOJA4M 3arpoca 3asBUTENIsL O NMPEeAOoCTaBICHUN MYHHUIMIAIBHON
YCIYTM W BbII@YM 3asBUTENAM JIOKYMCHTOB MO pe3yJbTaTaM MpeloCTaBICHHA
MyHHUIUNATBHOH ycayru B MOL], a Takke MocpefcTBOM 3all0IHCHIA 3JIEKTPOHHOM
dopmbl 3anpoca Ha EquHom moprase, PernoHanbHOM mopTaie 0e3 HeoOXOAUMOCTH
JIOTIOJTHUTENILHOM TI0JJa4uM 3arpoca B KaKoh-1ub0 HHOU dbopwme;

BO3MOYKHOCTH OKa3aHHs IUIATHOM yCIyrH — Bble3aa cotpynnnka MOLL Ha oM
3asBUTeNs IO ero 3asBjieHMI0 /Ul TpHeMa 3asBleHHs M Takera TpeOyeMbiX
JIOKYMEHTOB Ha TMpEIOCTaBIeHHe YCIyrd W JUis  BblAAdM  PE3yJIbTATOB
MPEIOCTABIICHHUS YCIIyTH;

BO3MOXKHOCTh  IOJNy4eHHss  HHbopmauud O  XoAe  NPeAOoCTaBJICHHA
MyHHUIMIIATBHON YCIYI'M, B TOM YHUCIE C HCMOJIb30BAHHEM Enunoro mnoprana,
PerunonanbHoro noprana;

MpeoCcTaBIeHHe MYHHLUIIAIBHONW YCIyrd C HMCIOJIb30BaHHEM BO3MOXHOCTEH
Enunoro noprana, PeruonajibHOro noprana;

BO3MOYKHOCTb OIICHKM 3asBUTe]eM IOCTYMHOCTH W Ka4yecTBa MYHHLHIANbHOH
yciyru Ha EnuHom nopTaie;
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YCTAHOBJIEHHE JIOJDKHOCTHBIX JIML, ~OTBETCTBEHHBIX 34 NpeOCTaBIEHUE
MyHHULANAIBHON YCITYTH;

YCTaHOBJICHHE M COOJIIOICHUEe TpeOOBaHHi K MNOMEIIEHUSIM, B KOTOPBIX
IPEIOCTaBIAETCS yCIIyra;

yCTaHOBJIEHHE W COOMIO/IEHHe CPOKa MPEI0CTaBICHUS MYHHLUNATBHON YCIIyTH,
B TOM YKCJIe CPOKa OXKUIAHHS B O4Epe/M IPH MoJade 3aiBICHUS 1 TIPU MOy qCHHH
pe3yJIbTaTa MpeJoCTaBIeH s MyHULUIIATBHON YCIYTH;

KOJNMYECTBO 3asBIEHMi, NPUHATHIX C MCIOIB30BaHUEM WH(OPMALMOHHO-
TeJleKOMMYHHMKALMOHHOM CeTH OOIIEro Mojib30BaHUsS, B TOM YUCIC MOCPEACTBOM
Enunoro noptana, PernonajabHOTO NopTaja,

NPENOCTaBIeHHE BO3MOKHOCTH  3asBUTEIIIO (Tpe/ICTABUTENIO  3asBHUTENs),
He3aBHCHMO OT ero MecTa JKHTEeJbCTBa WIH MecTa npelbiBaHusA (1yisl GU3HUSCKHX
JIMLL, BKITIOUask MHAMBUIYANbHBIX IPEAIPHHIMATENEN) MO0 MeCTa HaXOXKACHHA (nns
JOPUIMYECKUX JIML), OoOpalieHus B J00OW MO €ro BeiOOpYy M®L[ B mpenenax
Tepputopud KpacHozmapckoro Kpasi Ui MNPeNOCTaBlICHUS €My MYHULUNAIBHOM
YCIIYTH TI0 9KCTEPPUTOPHAILHOMY TIPHHIIMITY.

3asBuTento (IPEJICTABUTENIO 3asBUTENS) O0ECIeYnBacTCs BO3SMOXKHOCTH
NpeoCTaBIeHHsT HECKOJBbKUX TOCYIApPCTBEHHBIX U (MK) MYHHULMIAIBHBIX YCIYT
B M®IL] KpacHonmapckoro xpas B COOTBETCTBHH CO crateeii 15.1 dDenepanbHOTO
zakona Ne 210-®3 (nanee — KOMILUIEKCHBIH 3a11poC).

BasBnennsi, cocrasieHHbie M®L[ Ha oOCHOBaHMM KOMIUIEKCHOTO 3alpoca
3agBUTeNs, JOJDKHBI  OBITh  IOANMCAHBI  YIOJIHOMO4YCHHBIM pabOTHUKOM
M®I] u ckperuieHsl nedatsio MOLL,

3asBJIeHUs,, COCTaBlIEHHble HAa OCHOBAaHMM  KOMILIEKCHOTO  3alpoca,
M JOKYMEHTHI, HEoOXOIUMbIe JUIs TPEeJOCTaBICHHS rocylapCTBEHHOH M (MIIH)
MYHULMIQIGHOM ~ YCIyTH,  HampaBISIOTCA B UCIIOJHUTEJIBHBIE  OpraHbl
rocysapcTBeHHoOi BiacTu KpacHozmapckoro xpas u (wmu)  opraHbl MECTHOTO
camoynpasyienus B KpacHozapckoM Kpae, MpefloCTaBIIsoIHe yCIyTH, yKasaHHBIC B
KOMILTIEKCHOM 3arpoce, ¢ MPUJIOKEHHEM KOIIMU KOMIUIEKCHOTO 3anpoca, 3aBepeHHOU
MOILI.

Hanpasiernne M®L] 3asBnenui, a Takke yKa3aHHbIX B 4acCTH 4 crarbu 15.1
cratbu DeziepanbHoro 3akoHa Ne 210-O3 10KyMEHTOB B UCIIOJHUTENIbHBIM OpraH
rocyjapcTBeHHoif BiacTi KpacHomapckoro kpas W (MnM) OpraH  MeCTHOTO
camoyrpasiieHus B KpacHoIapckoMm Kpae, OCYIIECTBJISETCS HE MO3JHEe OIHOro
paboyero [Hsl, CIEAYIOMIETo 3a JIHEM MOJIy4eHNs KOMIIEKCHOTO 3a1poca.

[MTonyuene MO®IL[ orTkasa B  [pPEJOCTaBJICHHH  TOCYAapCTBEHHBIX
(MyHHIMIATBHBIX) YCIyT, BKIIOYEHHBIX B KOMIUICKCHBIH 3ampoc, He SBIACTCA
OCHOBaHWEM JUls MpeKpaIleHHsi TONyYeHHs HHBIX TOCYIapCTBEHHbIX H (um)
MYHMIMIANBHBIX YCIYT, YKa3aHHbIX B KOMIUICKCHOM 3alpoce, 3a HCKIIIOHCHHEM
cllydaeB, ecjid yciyra, B MpeIOCTaBIeHMH KOTOPOH OTKa3aHo, HeoOxo1MMa
JUIS TIPENOCTAaBIEHHs HMHBIX TOCYAAapCTBEHHBIX M (WIIM) MYyHMIMNAIBHBIX YCIYT,
BKJIFOYEHHBIX B KOMIUIEKCHBIM 3a1poc.
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[Toxpazzen 2.18. VHble TpeOOBaHMs, B TOM HHC]IC YUMTHIBAIOIIHE OCOOEHHOCTH
MpeIOCTaBICHHS] MyHULMNATBHOH yCIIyTH B M®IL], 0cO6eHHOCTH NPEIOCTABICHUS
MYHUIUNAIBHOM YCIyTH 110 9KCTEPPUTOPHAIbHOMY NIPUHIHILY (B cimyuae, eciu
MyHHUIMNANIbHAs yCIyra IPeloCTaBseTcs M0 9KCTeppUTOPHATILHOMY MPUHLIKITY)

1 0COBEHHOCTH MPEIOCTABIEHHS] MyHUILMNIATBHON YCITYTH B JJIEKTPOHHOU

bopme

2.18.1. JUiist ojTydeHusl MyHHLUTIATbHOM yCIyTH 3asBUTENSIM MPE/I0CTABIACTCA
BO3MOXHOCTH IIPECTABUTH 3asBJIeHHE O MPENOCTaBICHUH MYHHILUIAIBHON YCIYTU U
TOKYMEHTBI (copep)aluecs B HUX CBEJIEHHs), HEOOXOMMMBIE JUIs MPENOCTABNCHIA
MyHHIMIATBEHON yCIIyTH, B TOM 4HMCiIe B pOpPME 3JIEKTPOHHOTO 10KYMEHTA:

B YIIOJITHOMOUYEHHBIM OpraH;

yepe3 M®L] B ynojiHOMOYEHHbIH OPraH;

OCPEJICTBOM ~ HCIIONB30BaHUA  MH(GOPMAIMOHHO-TENCKOMMYHUKALIHOHHBIX
TeXHOJIOTHA, BKIIIOYasi HCrolb3oBanue EauHoro nopraia, PernonanbHOro nopraia, ¢
PUMEHEHUEM JJIEKTPOHHOW MOJIMHUCH, BHI KOTOPO# [JOJDKEH COOTBETCTBOBAaTh
TpeGoBaHUsIM MOcTaHOBJIeHHs [IpaBUTENBCTBA Poccuiickoii @enepaiiuy OT 25 HIOHS
2012 roma Ne 634 «O Buaax BJIEKTPOHHOM ITOJMUCH, MCMOJIB30BAHUE KOTOPBIX
JOTycKaeTcs pH OOpaILeH:H 3a MOyYeHHEeM rocyIapCTBEHHBIX ¥ MyHULIUIATBHEIX
ycnyr» (fanee — JIeKTPOHHAs TIO/IIHCH).

[lpu HampaBieHWH 3asBIEHHH M JIOKYMEHTOB B 3NEKTpOHHOU  (opme
¢ HMcrojb3oBaHMeM EaMHOroO mopraia rocyfapCTBEHHBIX M MyHHIMNAIBHBIX yCIyr
(pynkuuit), I[Topraza TrocylapCTBEHHBIX W MYHHIUMANBHBIX YCIYT (pyHKLIHN)
KpacHozapckoro kpasi, oQUIMaIbHOrO caira (ITpuMedaHue: HEOOXOIMMO BBIOPATH
BAapMAHThl B 3aBUCHMOCTHM OT TEXHHYECKOM peanu3aliu AaHHOTO GbyHKIMOHATA),
3asiBJIEHUE U JIOKyMEHTBI TOJKHBI OBITH TIOIMTACAHBI
YCUJIEHHOM KBaNTU(UIUPOBAHHOW 3NEKTPOHHOM TOIMKMCHIO B  COOTBETCTBAM €
tpeGoBanusmu DenepaabHOro 3aKOHa OT 6 anpels 2011 Ne 63-®3 «O0 311eKTPOHHOM
[OJITHCHY M mocTaHoBieHus IlpasutenscTBa Poccuiickoit @enepanuu OT 25 uioHs
2012 roma Ne 634 «O BHAax ODIEKTPOHHOM MOJMHMCH, MCIOJNL30BAHME KOTOPBIX
JIOIyCKaeTcsl pU OOpAlleHNH 3 MOJTy4eHHeM roCy1apCTBEHHBIX N MyHUIUIIATBHEIX
yCILym.

3asiBUTENb - (PM3UUECKOE JIMIO BIPABE UCIONB30BATh NMPOCTYIO SJICKTPOHHYIO
NOANKUCH B CiydYae, NMPeLyCMOTPEHHOM ITyHKTOM 2' TlpaBun ompejeneHns BUIOB
3IEKTPOHHOM TMOTUCH, UCIOJNL30BaHHE KOTOPBIX NIOMYyCKaeTCs IPH oOpallleHuu 3a
MOTyYeHHEM TOCY/APCTBEHHBIX M  MYHHIMIAIBHBIX — yCIyT, —YTBEPKACHHBIX
nocraHoBnenreM IlpaButensctBa P® ot 25 mons 2012 roxa Ne 634 «O Bupax
3JIeKTPOHHOM MOAMKCH, UCIOJNB30BaHHE KOTOPBIX JOIMyCKaeTCs TpH oOpallieHuu 3a
[IOJTy4eHHeM TOCYAApCTBEHHBIX M MyHHIMITANBHBIX YCIyI», COTNIACHO KOTOPOMY, B
cllydae ecid TpH  OOpallleHMd B OJEKTPOHHOM dopMe 3a TOJNyYCHUEM
MYHHLMNAIGHOM —yCIyrH MJASHTHQUKauus | ayTeHTH(UKALUA 3asiBUTENS -
¢u3MUeckoro  NMI@  OCYIIECTBISIIOTCS € MCMOJIB30BAHHUEM benepanbHOM
rocy1apcTBeHHON MHpOPMALHOHHOK cucteMbl «EnuHas cucrema ueHTU(DUKALIMY U
ayTeHTU(GUKAUUKM B  UHQPACTPYKType, obecreunBarolieii  MHPOPMALKOHHO-
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TeXHOJIOrMUECKOe B3aMMOJIeHCTBHE MH(OPMAIMOHHBIX CHCTEM, UCIONBb3YEMBIX JUIA
MIPEIOCTABIEHHsS] TOCYJApPCTBEHHBIX M MYHHIHMIAIBHBIX yCIyr B 3JIEKTPOHHOH
dopme» (nanee — Enunas cucrema peHTA(GUKALMK ¥ ayTeHTHQUKALMK), 3aiBUTENb
BIpaBe MCIONB30BaTh MPOCTYIO  JJIEKTPOHHYIO  IOAMHCH npd  oOpalieH!H
B 2JIEKTPOHHOU (opMe 3a MOy dIeHUEM rocy1apCTBEHHOM (MyHMIUTIATEHOMN) yCIyroi
IpU yCJIOBUM, YTO TPHU BbIAAYE KIIHOH4a TIPOCTOM 3NEKTPOHHOM TOANMUCH JINIHOCTH
(hM3MYECKOTO JIHIA YCTAHOBIICHA NPU JIMYHOM TIpHEME.

2.18.2. 3agBuTeNnsM 00ecreunBaeTCs BO3MOXHOCTh TOJTYICHHA uHpOpMaLIUU O
TpeIoCTABISIeMON MyHUIMIATBHON yCIyre Ha EnunoM mopraine, PernoHanbHOM
noprarne.

Jlisi mostydeHust JOCTyla K BO3MOXHOCTSIM Epusoro moprtaia, PernoHaibHOTO
rnoprana HeoGX0UMO BEIOpATh CYOBEKT Poccuiickoit @enepauyy, U Mociae OTKPBITHS
CIIMCKA TePPUTOPHATIBHBIX (he/iepallbHbIX OPraHoB WCTIOJIHUTENIBHOM BIIACTH B 3TOM
cyowekre Poccuiickoii ®Penepalyu, OpraHos MICTIOJTHATENIBHON BJIACTH CyOBeKTa
Poccuiickoii @emepandu ¥W OpPraHOB MECTHOIO  CaMOYNpaBJICHHS BBIOpaTh
aqMuHKCTpaiio CEHHOTO CelbCKOro noceleHns TeMprokeKoro paiioHa ¢ nepeyHeM
0Ka3bIBAEMBIX MYHHIIMIATBHBIX YCIYT ¥ HH(OpMALMeH Mo KaXXJI0M yCiyre.

B KkapTouKe KaXIOH YCIYrd COJCPXKMTCS ONUCaHHe yCIyrH, noapoOHast
uH(OpMAITUS O MOPSIKE U cnocobax odpalleHus 3a yCIyTOM, epeveHb JOKYMEHTOB,
HeoOXOMUMBIX JUISl MONydeHus yciyru, uHdopMmaius O CpoKax ee HUCIOJIHEHHS, a
TaloKe GIaHKY 3asBIeHUH U GOpM, KOTOpPbIe HEOOXOAMMO 3aMOJHUTD I oOpalleHus
3a YCIyTOM.

[Tomaya 3asBUTENEM 3ampoca W HWHBIX JIOKYMEHTOB, HEOOXOAUMBIX ISt
MpeI0CTaB/IeH)s MyHHUIUMANBHOM YCIIyTH, U TIPUEM TakKhX 3allpoCoB 1 JIOKyMEHTOB
OCYILECTBISIETCS B CIIEYIOIIEM TOPSNIKE:

MojaJa 3ampoca Ha MpeloCTaBIeHHe MyHHMUMIATLHOH YCIyrd B 3JIEKTPOHHOM
BHIIE 3afBUTE]EM OCYIIECTBIAETCS 4epe3 JHYHbIA KabHHET Ha Enunom mnopraie,
PernoHanbHOM IOpTaje;

118 ohOpMIIEHHST JTOKYMEHTOB IOCPEICTBOM CETH «VHTEpHET» 3asABUTEIO
HeoGXOMMO TIPOMTH MpOLEAYpy aBTopusaunk Ha EnuHOM moprarne, PervonaibHOM
ropTaje;

JUIi  aBTOPU3allM  3asBHTENIO HEOOXOAUMO  BBECTH CTpaxoBOW HOMEp
MHMBYyaJIbHOTO JIMI[EBOIO cYeTa 3aCTPaXOBaHHOIO JIHIA, BbIiaHHbIA [ [eHCHOHHBIM
donmom  Poccuiickoii ~ Denepauuu (roCy/IapCTBEHHBIM ~ YUPEeXACHHEM)  TI0
Kpacuonapckomy kpato (CHAJIC), u mapons, MOJIy4EHHBIH T0CTIe PETHCTPAllK Ha
Enunom nopraiie, PernonansHOM MOpTae;

3asBUTENb, BHIOPAB MYHHIMNATbHYIO YCIyry, FOTOBHUT IaKeT JOKyMEHTOB
(KOIIMH B 2IEKTPOHHOM BH/JIE), HEOOXOMMMBIX ISl €€ MPEeOCTaBICHHSA, U HANPaBIACT
WX BMeECTe C 3asBJeHHeM depe3 JIMUHbIA KaOuHeT 3asBuTens Ha EaunHoM moprane,
PernonanbsHOM 11opTaie;

3asBlIeHHE BMeECTe C DJJIEKTPOHHBIMM KONHWSIMH JOKYMEHTOB IIONAIacT B
MH(POPMALMOHHYIO CHCTEMY YTIOJIHOMOYEHHOIO OpraHa, OKasbIBarOLIETo BBIOpaHHYIO
3asBUTENeM YCIyry, KoTtopas oOecreduBaeT NpHEM 3alpocos, o0palleHuH,
3asBCHUN M WHBIX IOKYMEHTOB (CBEIEeHHMH), mocTynmuBwIMX ¢ EjxuHOro moprana,
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PernoHaNBHOrO MopTana u (Win) 4epe3 CUCTEMY MEeXKBEJIOMCTBEHHOTO SNIEKTPOHHOTO
B3aUMO/JICHCTBUS.

2.18.3. Jlns 3asBUTeNel OOeCreuMBaeTcss BO3MOXKHOCTH OCYLIECTBIITE €
pcnonp3oBanreM EmuHoro moprtaia, PernoHanbHOro mnoprajia rnojy4eHue CBeJIeHUN
0 XOJie BBIIIOJIHEHHUS 3a1poca O MPEeIOCTaBICHUH MyHHLHUTAIBHON YCITYTH.

CBefeHnsi O XOJe M pe3ysibTaTe BBINOJIHEHUS 3ampoca O MPeloCTaBICHUH
MYHHUIIUTIATBHON YCIyTH B 5J€KTPOHHOM BHJIE 3aABUTENIO NMPEACTABIAIOTCS B BHIC
yBeZIOMJIEHHsI B JINYHOM KaOWHeTe 3asBUTENs Ha EnunoMm mopTtanie, PernoHalbHOM
noprase.

2.18.4. Ilpu HampaBieHWH 3asBICHUS M JOKYMCHTOB (comep)xkaluxcsi B HUX
cBelleHHil) B (OpME OJIEKTPOHHBIX JIOKyMEHTOB B MOPSZKE, NpelyCMOTPCHHOM
noamyHkroMm 2.18.1 moapasnena 2.18 PeriamenTa, o0OecrieuMBaeTCs BO3MOXKHOCTH
HATIPABIIEHHUs 3asSBUTENIO COOOIIEHHS B DJIEKTPOHHOM BHJE, MOATBEKIAIOLIETO MX
IIPHEM U PETHCTPALIKIO.

2.18.5. Tpu o6pamenny B MOL MyHuimnanbpHas yciayra npeloCcTaBaseTes ¢
y4eTOM MPHHIKIA KCTEPPUTOPHATBHOCTH, B COOTBETCTBUU C KOTOPBIM 3asBUTEIb
BIIpaBe BBIOpATh JUisi OOpaIleH st 3a MOJTyYeHHEM YCIIyTH M®ILI, pacnonoXeHHbIA Ha
TeppuTopun KpacHOZApcKoro Kpas, HE3aBUCHMMO OT MeCTa ero pericrpaiiu Ha
TeppuTopur KpacHogapckoro Kpas, MeCTa PpacloJIoXeHHs Ha TEppUTOpHH
KpacHo1apcKoro kpas 00beKTOB HeIBUKMMOCTH.

VcloBHeM MpeJOCTaBIeH s MyHUIUMIAIBHOM YCIYTH T10 S9KCTEPPUTOPUATILHOMY
NPUHLMITY SIBISETCS PErucTpalisi 3asBUTENsS B denepanbHOil roCynapCTBEHHON
nHpopMairoHHOH cucteme «Ennnas cucrema UaeHTH(OHKALMK U ayTeHTH(hHUKALUY B
HHPPACTPYKTYPE, obecrneyrBaroLIeH UH(OPMAITHOHHO-TEXHOJIOTHIECKOe
B3aUMO/IEHCTBUE MH(POPMALMOHHBIX CHCTEM, HMCIOJIB3YEMBIX Ul MPENOCTaBICHUA
roCyJapCTBEHHBIX M MYHHUIMIATBHBIX YCIYyT B 3JeKTPOHHOM (opme» (manee —
eZIMHAs CHCTeMa UICHTH(hUKAIMH U ayTeHTU(QUKALIAN).

M®L] npu obpaweHnu 3asBuTeNs  (IPeICTaBUTENS 3asgBUTENS)  3a
NpeoCTaBlIeHeM MyHULMIAIBHOM YCIyTH OCYIIECTBIISIOT:

(hopMHpOBaHHE SJIEKTPOHHBIX JIOKYMEHTOB M (/) DJIEKTPOHHBIX 00pa3oB
3asBJIEHUs, JOKYMEHTOB, NpPHUHSATHIX OT 3asgBUTENs (MPEACTaBUTENS 3asBUTEJ),
KOMMi JIOKYMEHTOB JIMYHOTO XPaHEHHUS, MPUHATBIX OT 3asBUTEIIS (mpencTaBUTENsA
3asBUTENs ), oOecreynBas X 3aBepeHue JIEKTPOHHOHN MOANHUCHIO B yCTAHOBJICHHOM
MOPSIKE;

HaNpaBJIeHWE C WCIONb30BaHNEM HH(POPMALIMOHHO-TEIEKOMMYHHKAIMOHHbIX
TEXHOJIOTH 3NEKTPOHHBIX JOKYMEHTOB M (MJIH) 3JIEKTPOHHBIX 00pa3oB JOKYMEHTOB,
3aBEpPEHHBIX YIOJIHOMOYEHHBIM TOJDKHOCTHBIM JIMIIOM M®II, B ynoJTHOMOYEHHbIH
OpraH, Npel0CTaBISIOUINHA COOTBETCTBYOLIYI0 MYHUIUTIABHYIO YCIIYTY.

Paznen [11. Cocras, mocaeqoBaTeIbHOCTh M CPOKHU BBITTOTHEHHUS
aJMHHHCTPATUBHBIX TIpoLeayp (aeicTBui), TpeGOBaHUS K NOPSAJIKY UX BBIITOJHEHHUS,
B TOM 4YHCJI€ 0OCOOEHHOCTH BBITIOJTHEHUS aJJMUHUCTPATUBHBIX IPOLEAYP (meticTBUi) B

3JIEKTPOHHOHU (popme
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ITompaszen 3.1. CocTaB aAMUHUCTPATUBHBIX MPOLELYP

[IpenocTaBieHre MyHHIMIAIBHOM YCIYId BKIOHACT B cebsi crenyroume
aIMUHUACTPATUBHBIE MIPOLIEAYPBI:

mpdeM 3asBIEHHMs O BbIIaue ApXMBHBIX CIIPABOK, apXWBHBIX BBIMMUCOK H
APXMBHBIX KOIMH, PErUCTPALIUS 3asBICHUS;

aHATM3 TIPUIOXKEHHBIX K 3asiBICHHMIO IOKYMEHTOB Ha MPEAMET MX COOTBETCTBHA
TpeGoBaHusiM Pernamenra u pacCMOTPEHHE 3asBICHUA,

MOArOTOBKY M Bbljady apXMBHBIX CIpPaBOK, apXMBHBIX  BBIIMCOK M
3anpalIMBaeMbIX apXUBHBIX KOMHUHU 6o HampapjieHHe (BblJaua) yBEJOMIEHHUS 00
OTKa3e B BbIlaye JIaHHBIX JOKYMEHTOB;

Toxpaszen 3.2. TlocneoBaTeIbHOCT U CPOKH BBIMOJIHEHUS aIMAHUCTPATHBHBIX
npoue/yp, TPeOOBaHKs K MOPSAKY HX BbITOTHEHUA

3.2.1.ITpuem 3asBiieHUs O BbJade apXMBHBIX CHPaBOK, apXMBHBIX BLIIHCOK U
apXMBHBIX KOIUH M NpWIaraeMbix K HeMy JIOKYMCHTOB, aHall3 NPUIIOKEHHBIX K
3asIBIICHUIO JIOKYMEHTOB Ha IPEeIMeT MX COOTBETCTBHUA TpeboBaHuAM PernameHTa,
perucTpanys 3asBleHH!s CeUaIicTOM YIOJHOMOUYCHHOro Oprata.

3.2.1.1.0cHOBaHMeM Ui Hayajda aJMHHUCTPAaTUBHOW MNPOLENYpbl SBISACTCA
no/iaya 3asBUTENIEM WM YIOJTHOMOYEHHBIM MM JIMIIOM 3asiBJICHUA (mpunoxenune Ne 1
K HacroslleMy PeriameHTy) ¥ MakeTa JOKyMEHTOB, 00s13aHHOCTb IO
TIpeI0CTaBIICHUIO KOTOPBIX BO3JI0XKEHA Ha 3asBUTEIS, B o0t oTAeN.

3.2.1.2. Tlpu npueMe 3asBIEHMS M MpUIAraeMbix K HeMy JOKyMCHTOB
CTELIMAIUCT YITOJIHOMOYEHHOTO OpraHa:

YCTAHABIMBAET JIMYHOCTh 3asABMTEINs, B TOM HYHMCIE MPOBEPACT HOKYMEHT,
yIOCTOBEPSIONIMHA JINYHOCTh, MPOBEPSICT NOTHOMOYMS 3asBUTEI, B TOM qucie
TIOJIHOMOYHS [IPEICTaBUTENS I€HCTBOBATD OT €r0 MMEHH;

mpoBepseT HalM4Me BCEX HEOOXONMMBIX — JIOKyMCHTOB, —HMCXOMd M3
COOTBETCTBYIOIIET0 TepedHs IOKyMEHTOB, HEOOXOMMMBIX IS NPENOCTABICHUS
MYHHUIUIAIbHON YCIIyTH;

mpoBepseT COOTBETCTBHE TMPEJACTAaBICHHBIX [OKyMCHTOB yCTAHOBICHHEIM
TpebOBaHMsAM,  yNOCTOBEpssiCh,  HTO: JIOKYMEHTbl B YCT@HOBJIEHHBIX
3aKOHO/ATENHCTBOM CllydasiX HOTapHalbHO YIOCTOBEPEHBI, CKPEIUICHbI MEYaTiMH,
HAMEIOT HajJIeXallde MOAMMCH CTOPOH MM OINpe/eNICHHBIX 3aKOHOAATEe/LCTBOM
JIOTKHOCTHBIX JIMLL; TEKCTHI JIOKyMEHTOB HaIMCaHbl pa3oopUHBO; damuIuu, UMeHa 1
oTuecTBa DU3MUECKHMX JIHLI, aJPeca UX MECT KHUTENbCTBA HAMMCAHBI MOJHOCTBIO, B
0GpAILeHNH FOPUIMYECKHUX JTHII MMEIOTCS MX PEKBU3UThI U N1€4aTh; B IOKyMEHTaX HET
[OIYMCTOK, MPHUIIMCOK, 3aUePKHYTHIX CJIOB W MHBIX HE OrOBOPEHHBIX B HHX
JCTIpaBIeHMH; JTOKyMEHTBl He HCIOJHEHbl KapaHJalloM; JOKyMEHTHI HE MMEIoT
CepbE3HBIX ~TOBPEX/ICHWH, HaJTMuMe KOTOPBIX HE MO3BOIACT  OHOSHAUHO
MCTONIKOBATh UX COJEpI)KaHWe; CPOK JeHCTBHUs JIOKYMEHTOB HE HMCTEK; NOKyMEHTDI
cofiepar HMH(OPMAIMIO, HEOOXOAMMYIO Ul MPEAOCTABICHHS MyHHULUATATBHOM
yCIIyTH, YKa3aHHOM B 3asBJIEHUM; TOKYMEHTbI IPEJICTABJICHBI B IIOJIHOM obbeme;
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cBepsieT MPEACTABIEHHbIE 9K3eMIIAPbl OPUIMHAIIOB 1 KOTMI JTOKYMEHTOB (B
TOM YHCJIE HOTAPHATBLHO yAOCTOBEPEHHbIE) APYT € APYTOM;

[pY HETIPABHIILHOM 3alloJHEHMH OJaHKa 3asBICHNS yKa3bIBACT Ha HEJIOCTaTKH
¥ BO3MOXKHOCTb UX yCTPaHEHUS;

IpY OTCYTCTBHH JIOKyMEHTOB, YKa3aHHbIX B IYyHKTC 2.6 HaCTOSAIIETO
PerniaMeHTa, HECOOTBETCTBHUM HX YCTaHOBJICHHBIM TpeGOBaHUAM, YBEIOMIISET
3asBATEJSI O HAJMYMU MPETSTCTBUM ISl TPEIOCTaBICHUA MYHHLHUIATBHON YCIyTH U
npeasaraeT NpUHATH MEPBI 10 UX YCTPAHEHUIO;

IPM COTJIACHHM 3asBUTENs yCTPAHMTh HENOCTATKH BO3BpaIllacT 3asiBUTEIIIO
npejcTaBieHHble JoKyMeHThl. [Ipy Hecornacuu sasBuTells yCTPaHUTh HEJIOCTaTKH -
IPUHAMAET JOKYMEHTBI, PU 3TOM obpalaerT ero BHUMaHue Ha TO, YTO YKa3aHHOC
06CTOSTETHCTBO MOXKET MPENSATCTBOBATH MPEIOCTaBICHUIO MYHHIUIATbHON YCIYTHU.

3.2.1.3. PerucTpanus 3asBIeHHI O Bblfaue apXMBHbBIX CIPaBOK, apXHUBHBIX
BBIMMHCOK M APXMBHBIX KOMMH OCYIIECTBIAETCS CICLUATACTOM obirero otaena B
cHCTEMe SJIEKTPOHHOTO JIOKyMEHTOOOOpOTa aJMHMHHUCTPALMH CeHHOTO CeIbCKOro
nocenenus: TeMpIOKCKOro paioHa.

3.2.1.4 MakcuMalibHbI CPOK MCTIOJHEHHUS aJIMAHACTPATUBHOMN Tpouexypbl — 1
KaJIeHJapHbIN JEHb.

3.2.1.5.Kpurtepuu NpUHATUS PELICHUS:

ofpaleHse 3a MONyYeHHEeM MYHHLMIATbHOH YyCIyrid COOTBETCTBYIOIICTO
HLa;

MOJTHOTA MOJAHHOTO KOMILIEKTa JOKYMEHTOB,;

JOCTOBEPHOCTH MOJAHHBIX IOKYMEHTOB.

3.2.1.6.Pe3ynbTar aAMHUHUCTPATMBHON MPOLIETYPBI:

perucTpauusi 3asBJeHMs B CHCTeME OJICKTPOHHOTO JIOKyMEHTO000pOTa
agmunKcTpain CeHHOTO CeTbCKOro noceneHust TeMpIoKCKOoro paiioHa;

OTKa3 B IpreMe 3asiBIEHHs U JIOKYMEHTOB.

3.2.1.7 Cnoco6 ¢ukcauuu pesyibraTa BbIMOJIHCHHUA aJIMAUHUCTPATUBHOM
TpoLeypbl — BHECEHHE 3asBICHHS B CHCTEMY SJICKTPOHHOIO JIOKyMeHTo000opoTa
ajmunucTpaii CeHHOTO CebCKOTo NoceneHus: TeMproKeKoro paiioHa.

3.2.2. PaccMoTpeHHUe 3asBlIeHUs ¥ MOArOTOBKA JIOKYMEHTOB B 3aBUCUMOCTH OT
KOHEYHOTO pe3ylIbTaTa MPeIOCTaBICHUs MyHUIIMIATLHOM YCIyTH.

3.2.2.1.OcHOBaHMEM Ul Hauala aJMUHHCTPATHBHOW NPOLEXYpbI ABISACTCAH
MOCTyINeHHe 3asiBieHus riaBe (CEeHHOro CeNbCKOro IMOCEeHUS Temprokckoro
paiioHa, 1715l HaJIOXKEHUsI PE30JIIOLHH.

3.2.2.2. Tlocne perucTpaiyy 3asBieHUe U NPUIOXKEHHbIE K HEMY JNOKYMCHTDI
IepefaroTCs JUIs PACCMOTPEHHS M NIPHHSATHS PEIIeHUs] 3aMEeCTUTEIIO [V1aBbl CenHoro
CelnpCcKOro  mocefieHwss  TeMprOKCKOro — paioHa,  KypupyrolleMy — BOIPOCHI
JIOKyMEHTAIIMOHHOTO 00ecreyeHus e TeIbHOCTH aIMUHICTPALIAH. [Tocne npuHATHS
COOTBETCTBYIOIIMM JIOJDKHOCTHBIM JIMLIOM PELICHHs O BblIa4e apXHBHBIX CHPaBOK,
APXHMBHBIX BBIMHMCOK ¥ apPXMBHBIX KOMMHA 1100 OTKa3e B BBIAAYE apXUBHBIX CIIPaBOK,
ApPXMBHBIX BBIMMCOK U aPXMBHBIX KOMWH JTOKYMEHTBI BO3BPAILAIOTCAH CIEIUAINCTY,
OTBETCTBEHHOMY 3a MpPEJOCTaBIeHHe MYyHHIMIAIBHOM YCIyrd, AN MCHOIHCHHA
PE30JTIOLIUN.
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ApXHBHBIE CIIPABKH, apXMBHBIE BHIMUCKA H apXMBHEIC KOIUHM aJMUHUCTPALIUH
CeHHOTO CebCKOro TOCeNeHHs TeMpIOKCKOro —paloHa —H3TOTaBINMBAIOTCA C
[IOMOII[BIO CPEJICTB OINEPaTUBHON nonmurpadun (kcepoxonust). TeKcT NODKEH OBITH
YeTKKMM, XOPOILO YHTaeMbIM. 3aBepsieTcs IOKyMCHT MOMIHUCHIO HayaJbHHKA OOILIETO
oTIeNna ¥ mevarhio agMuHucTpaiuu CeHHOro CeJbCKOro MOCECHHA TeMpIOKCKOIo
paiioHa.

B ciyuae TpUHSATHsS pelieHus o0 OTKase B BbIIAYC apXWBHBIX CITPABOK,
APXMBHBIX ~ BBIIMCOK M ApXMBHBIX KOIUI  3asBUTENIO  IMOATrOTaBIMBACTCA
COOTBETCTBYIOI[Ee TNHCbMEHHOE YBEIOMIICHHE 00 oOTKase B BblJaYe ApPXUBHBIX
CIIPaBOK, ApPXUBHBIX BBIMHCOK M apXUBHBIX KOMHUil 3a MOAMMChIO riaaBbl CeHHOTO
cenbekoro nocenenus TeMprOKCKOro paioHa.

3.2.2.3.MakcuMaJIbHbI! CPOK MUCTIOTHEHHS aJIMMHUCTPATUBHOMN mpouenypsl — 1
KaJIEHIapHbIA JI€Hb.

3.2.2.4 Kputepuu NPUHSATUS PEIICHUS:

BO3MOXHOCTH TPEJOCTABIEHH APXMBHBIX CHPABOK, apXMBHBIX BBIMKCOK |
apXMBHBIX KOIMH 3asBUTEIIIO.

3.2.2.5.Pe3ysbTar aAMUHICTPATHBHON MPOLEAYPBI:

TIO/ITOTOBKA apXMBHBIX CIIPABOK, aDXUBHBIX BBIHUCOK H apXUBHBIX KOIUH;

[IOArOTOBKA MMCHMEHHOTO yBeJIOMIEHHs 00 OTKase B BBIIAYC APXUBHBIX
CIIPaBOK, aPXHMBHBIX BHIIMCOK M APXUBHBIX KOTIMM.

3.2.2.6.Crioco6 (dukcanuu pe3yibraTa BbIIOTHECHHA aJIMMHHCTPAaTUBHON
pOLEeAypBbI:

3aBepeHKe PyKOBOJHMTENeM O0Iiero OTAena apXMBHBIX CIIPaBOK, apXHMBHBIX
BBIMHCOK ¥ apXHBHBIX KOITHH;

noamucanre rnaBoii CEeHHOro CeJIbCKOro IMOCC/ICHMS TeMpIOKCKOTo panoHa
IMCHMEHHOTO yBEIOMIICHHS 00 0TKa3e B NPEOCTABICHUH MyHHUIMNATBHON YCITYTH.

3.2.3. Bbizaua apxXHBHBIX CIPAaBOK, aPXHUBHBIX BBIMHUCOK M apXHUBHBIX KOTIUM
6o HampabieHue (BblJa4a) MHUCHMEHHOrO YBEJOMICHUS 00 oTka3ze B BblIaye
apXUBHBIX CIIPABOK, ADXUBHBIX BBIMMCOK U apXHBHbIX KOTHUH.

3.2.3.1.0cHOBaHMeM JUlsi Hadaja aJMHHHCTPaTMBHOW MPOLENYpbl ABJIACTCAH
HANMYKE TIOJTOTOBJECHHOM ApPXMBHOM CIPABKM, apXMBHOH BBIIACKH H apXUBHOM
KOIIHMH TM60 MHCHMEHHOTO OTKa3a B Bblaye JaHHOH CIPaBKH.

3.2.3.2. Bbizaua 3aBepeHHON AapXHMBHBIX CIPAaBOK, apXMBHBIX BBIMCOK H
apXMBHBIX KOIWil 3asBUTENIO (QUKCHpyeTCs B obumeM oTAene B CUCTEME
3JIeKTPOHHOTO JTOKYMEHTOO00pOTa aJAMMHUCTPALNH CeHHOro CeJbCKOro MoceyeHus
TeMpIOKCKOrO paioHa.

B cirydae MOCTYIUIEHHs 3asBJeHHs O BbIa4ue apXMBHBIX CIHPABOK, apXMBHBIX
BBIIIMCOK M APXUBHBIX KONMWHK B aJAMHHUCTPALMIO CeHHOro CeJbCKOro IMOCeICHUs
TeMproKcKoro paioHa MoCpeaCcTBOM [JOYTOBOI CBSI3M, KOIMHsI apXWBHBIX CIPaBOK,
APXMBHBIX BBIIMCOK W apXMBHBIX KOIMH n1ub0 THChbMEHHBIM OTKa3 O BbIIAYEC
ApPXMBHBIX CIIPABOK, APXMBHBIX BBIMMCOK M apXMBHBIX KOIUi HaNpaBIsAIOTCS
3asIBUTEJIO 10 MOYTE.

3.2.3.3.MaKCHMaJIbHBIA CPOK MCIIOJHEHHs YKa3aHHOH aJIMUHUCTPATUBHOM
npoueaypsl — | paboyei neHb.
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3.2.3.4 Kputepuun NpUHSATUS PELICHHUS:

omnpesieNieHte 3asBUTENEM Croco0a NoJTyYeHns apXUBHLIX CHPaBOK, apXUBHBIX
BBIMHMCOK ¥ APXMBHBIX KOMUH 50O OTKa3a B MPEAOCTABICHHUH MyHUIUANAIBEHOH
yCIyTH.

3.2.3.5.Pe3ynbTar aAMHHACTPATUBHON MPOLEYPBI:

BBIIAYA 3aSBUTENIO APXMBHBIX CIIPABOK, aPXWUBHBIX BBIMMCOK W APXMBHBIX
KOIMH;

BhIIaya yBeJOMIeHus o0 OTKase B Bbllaue apXMBHBIX CIPABOK, apXHUBHBLIX
BBITIMCOK ¥ apXMBHBIX KOIHUH.

3.2.3.6.Crioco6 ¢dukcanyu pe3yibTaTa BbIIOJHECHHUA aIMUHHACTPATUBHOM
mpoueaypsl — MOAMUCH IPAKIAaHWHA Ha 3asBJICHUN B MOJTYHqCHHM JOKYMEHTa HJIH
OTKa3a B MOJyYeHHUHU JOKYMEHTA.

Toxpasaen 3.3. [lepedeHb aMUHACTPATUBHBIX TIPOLIEIYP (meiicTBUI) TIPH
TpeI0CTaBIeHUN MyHUIIUNATbHBIX YCIyT B ANEKTPOHHOU opMe

IIpenocTaBlieHHe MYHHLMIIANBHOM YCIYrd BKIIOYACT B ce0si cleayrolue
aIMUHMCTPATHBHBIE TIPOLEAYPHI (IEHCTBHS) NP MPENOCTABNCHUM MYHULMIATEHBIX
yCIIyT B 3JIEKTPOHHOU (popme:

moiydeHue MHpOpMamMM O MOpsAKe M CpOKax  MpelOCTaBlICHHMA
MYHHIIMIIATBHON YCITyTH;

3aMich Ha NPUEM B yNONHOMOYEHHbIH OpraH, M®I] st mojgayu 3ampoca o
MpeaoCTABICHUN MyHUIUTIAIBHON YCIYTH;

(opMHpOBaHKE 3aPOCa O NPEOCTaBICHIN MyHHILHUMATBHON YCIYTH;

mprHeM M PerucTpalysi YIMOJHOMOYEHHBIM OpraHoM  3ampoca W HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl IPEOCTABICHHS MyHHLIATIATBHON yCIYTH;

omiata TOCYIapCTBEHHOW MOILIMHBI 32 IPEJIOCTaBICHUC MYHUIUIAJIBHON
ycIyrd M ylUlaTa MHBIX  [UIATeXeH, B3UMaeMbIX B COOTBETCTBUU  C
3aKoHOIaTeNnbcTBOM Poccuiickoit Menepanint;

HoNy4eHHe pe3yJibTaTa IPeloCTaBICHUS MYHUILUNAIBHON yCIyTH;

TIoNTy4eHHe CBEICHUH O XOJie BbINOTHEHUS 3a1poca;

OCYIIECTBJIEHHE OLIEHKH Ka4eCcTBa MPeJOCTABICHUS yCITyTH;

nocyne6uoe  (BHecyneOHOe) — oOxaloBaHHe pemleHuii UM JICWCTBHH
(Ge3aeiicTBHs) YHOTHOMOYEHHOIO Opraa, MOJDKHOCTHOTO JIMLA YIOJTHOMOYEHHOT'O
oprasa 00 MyHHLMIIAIBHOTO CITyKaIIETO.

[MToapasznen 3.4. [lopsanok OCyeCTBICHH B 3NIEKTPOHHOM (hopMe, B TOM YHCIIE C
Hcrofb3oBanueM EquHoro nopraia, PernonanbHOro rnopraia aqMHHUCTPATHBHBIX
npoueayp (IefcTBH) B COOTBETCTBUM C TOJOKEHUAMH CTATbH 10 ®denepanbHOroO

3akona Ne 210-®3

3.4.1. Tlonmyuenue uHpOpPMAIMM O TMOPsAKE M CpOKax MpeJOCTABICHNA
MYHHIIMNAJIBHON yCIIyTH.
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Nudopmanus 0 MpepoCTaBlIeHUH MYHUIMITATBHOM YCIyrd pa3MellaeTcs Ha
EnuHOM noprajie, PernoHanbHOM TOpTane, a Takke Ha o(hHIHATBHOM CanTe
CeHHOTO CelbCKOro moceneHus TeMpIOKCKOro pakioHa B CeTH «AHTepHe™
(http://admsennaya.krd.eis1.ru).

Ha ExgunoMm nopTtaie, PernoHaibHOM MOpTale, odunmransHoM caiite CeHHOro
CelbCKOro  TOceJeHHs  TeMpIOKCKOro — padoHa — pasMelaeTes — CICHyroasd
uHopMaLus:

1) ucuepnbIBAlONMK  TepeueHb  JOKYMEHTOB, HEOOXOMUMBIX ISt
MpeNOCTaBIeH!s] MyHHIMIAIBHOH YCITYTH, TpeGoBaHUs K OPOPMIICHUIO YKa3aHHBIX
JOKyMEHTOB, a TaKXe MepedyeHb JOKYMEHTOB, KOTOpbIC 3aiBUTCIL BIIpaBe
TIpe/ICTABUTH 110 COOCTBEHHOW HHULIMATUBE;

2) KpyT 3asiBUTEJIEH,

3) CpOK MPeIOCTABICHNS My HULUIIATBHOH yCITyTH;

4) pe3ynbTaThl NPEIOCTABICHUS MYHHIMITATBHON  yCIyTH, TOPAMOK
MpeJICTaBIEHUsT  JOKYMEHTa,  SIBISIOLIErocs — pesylbTaToM peoCTaBIECHUS
MYHULUNAJIBHON YCITyTH;

5) pa3sMep TroCyJapCTBEHHOH MOIUTHHbI, B3MMAaeMOil 3a IMpeloCTaBlIeHUE
MyHMIMITAIBHOH yCiIyrn (YKa3plBaeTCs Ipu ee HAJWYHN);

6) MCUepIBIBAIOIIMH TIepedeHb OCHOBAHUH [UIsl PHOCTAHOBIICHUS MM OTKa3a
B TIPE/IOCTABICHAM MyHHLMITAIHON yCIIYTH;

7) 0 mpaBe 3asABUTENS Ha JOCYe0HOE (BHecyae6OHOe) 00rKaoBaHue NeHCTBHH
(6e3neiicTBYS) U pELICHHH, PUHATBIX (ocy1iecTBISIEMbIX) B X0/Ie MPEAOCTABICHUA
MyHHIIANIATBHON YCIyTH;

8) QopMbl 3asBICHHI (YBEIOMICHHH, COOOLIeHHMIT), HUCTIONb3YEMbIE TIPH
IpeI0CTABICHIN MyHHLMIIATIBHON YCIyTH.

Uudopmanus Ha EnpHoMm nopraie, PernoHanpHOM MopTaie, ouLranbHOM
caiite CeHHOTO CeIbCKOro moceieHus TeMpIOKCKOro paidoHa O IMOpsKe M CPOKax
NpeoCTaBJIeH s My HULMIIAIBHOW yCIyTH Ha OCHOBAaHHH CBEIEHMIA, COIePIKALLUXCS
B (eflepaNbHOM peecTpe, PervMOHANIbHOM peecTpe, MPeOCTaBIACTCH 3asBUTEIO
OecruiaTHO.

He nomyckaercsi 0TKa3 B IPHEME 3apoca U MHbIX TOKyMEHTOB, HEOOXOIUMBIX
JUIS TIPEOCTABJIeHHs] MyHHUIMIANBHON YCIyrH, a TakKe OTKa3 B MPENOCTaBICHNHM
MYHHLMNAIBGHOM yCIyrd B Cly4ae, eCii 3amlpoc U JOKYMEHTE, HEoOXOIUMBIE JIJIs
TpefoCTaBiIeH)s MyHHIMIATBHON yCIIyTH, TIOJIaHbl B COOTBETCTBUHM € uH(popmaLuei
0 CPOKax ¥ MOpSJIKe NMPEeIOCTABICHHs MyHHULUIIAIBHON YCIyTH, onyOJUKOBAaHHOM Ha
EnuHOM nopraiie, PernoHaibHOM mopTane, OQUIHaIbHOM CaTe CeHHOTrO CelIbCKOro
nocenenuss TeMPIOKCKOro paioHa.

JlocTyn K HHPOPMALIMHK O CPOKaX ¥ MOPS/IKE NPEAOCTaBICHUA MYHHUIUTATBHON
yCIIyTH OCYIIeCTBIsieTcs 6e3 BBINONHEHHs 3asBUTENCM KaKUX-11u00 TpeOOBaHMH, B
TOM 4HCiIe 6e3 MCIONB30BaHUs MPOrpaMMHOro obecreyeHus, yCTaHOBKa KOTOPOro
Ha TeXHMYECKHe CpEeJCTBA 3asBHUTENs TpeOyeT 3aKiIO¥eHHUs JIMLUCH3MOHHOIO HJH
MHOrO COMAlleHus ¢  MmpaBoodiazareiieM — MPOrpaMMHOro obecrnievyeHus,
IpeIyCMATPUBAIOLIETr0 B3MMaHHE TIAThl, PETHCTPAIIMIO UK aBTOPH3ALIMIO 3a5BUTE/I
WK [IPEJOCTABIEHUE UM NEPCOHATBHBIX JaHHbBIX.
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3.4.2. 3anuch Ha MPUeM B yIOJHOMOYEHHbI OpraH, il MOJadu 3ampoca o
[peloCTaBIEHNN MyHHUIUTIATBHON YCITYTH.

B  mensx [peIOCTaBIeHWs MyHHIMNQIBHOM yCiIyrd, B TOM  HHCIC
OCYIIIECTBIISAETCS IPUEM 3asBUTEIIeH 110 npeIBapUTEIbHOM 3aIUCH B MOLI.

OcHOBaHMeM JUli Hayana aJMHHUCTPATMBHOW  INpPOUEAYpbl  ABJIACTCS
oOpariieHue 3asBUTENsS Ha PernonanbHbI moptan, Eaussii nopran MOLL KK, ¢
[[eJIBIO TIOJTyYeHHsI MyHHUIMIIATIBHOM YCIIyTH 110 npeIBapUTEIbHOM 3aIUCH.

3anmch Ha IpEeM TMPOBOAMTCS TOCPeACTBOM PervonaipHOro ropraia,
Enunoro nopraia M®L] KK (3anuch TOIBKO Ha IpHEM B MOL).

3asBUTEIIO MPEIOCTABIAETCS BO3MOXKHOCTD 3allUCH B r00bIe CBOOOIHBIE IS
mpueMa Jary ¥ BpeMsl B Tpefenax yCTaHOBJICHHOIO B yIOJHOMOYEHHOM OpraHe,
M®I] rpaduka npreMa 3asBUTENICH.

M®I] He BmpaBe TpeOOBaTh OT 3asBUTENsS COBCPLICHMS HHBIX NeHCTBHA,
KpoOMe MPOXOXACHHS WICHTHGUKALUK 1 ayTeHTU(UKAIMK B COOTBETCTBUH C
HOPMATUBHBIMU TIPABOBBIMU aKTaMH Poccuiickoii ®enepauuy, yKasaHHs LEJId
npueMa, a TaKkKe TPefoCTaBICHHs CBeJeHHM, HEOOXOMUMBIX JJisl pacyeTa
JUTMTEIBHOCTH BPEMEHHOTO HHTEepBajia, KOTOpPbIA HeoOX0IUMO 3a0pOHHMPOBATH IS
npueMa.

KpuTepreM NPUHATHS pelleHus MO JaHHOU aJIMAHUCTPATUBHOMN Mpoueaype
gBIsieTcs HaJIMuMe CBOOOIHBIX Ui MpHeMa [aThl W BPEMEHHW B NPEaeiax
ycranoienHoro B MOL] rpaduka npuema 3asiBUTEIIEN.

Pe3yibTaToM  aAMMHMCTPATMBHOW  MPOLEAypbl  SBIACTCA  MONYyHCHHC
3asIBUTEJIEM:

C WCIOJNBb30BaHHEM CpeAcTB PervonanbHOro mnoprajia B JIHYHOM KabuHeTe
3asiBUTENIS YBEIOMIIEHHS O 3anucu Ha npuem B MOLL;

¢ wcronb3oBaHueM cpeacTs Emusoro mnoprana MOLI KK yBenomieHus
o 3anucy Ha npuem B ML Ha 1aHHOM MopTae.

Crnocobom ¢ukcanuu pesyibTara aJIMUHUCTPATHBHON IPOLEAYPBI ABJIAETCS
copMUpOBaHHOE yBEIOMIIEHHE O 3alMCH Ha TIPUEM B MOILI.

3.4.3. ®opMHupoBaHHe 3arpoca O NpeI0CTaBICHNH MyHHLUNATEHON YCITYTH.

OCHOBaHMEM Ui Hadala AaJMHHHUCTPATHBHOW TPOLEAYPhI  SBIACTCA
ABTOpPU3AIlMs 3asBUTENS C MCIONB30BAHHEM YYETHOH 3amucH B EnuHolt cucteme
nneHTHUKALKMK U ayTeHTUdUKauuu Ha EquHOM nopraie, PernonaapHOM MopTale ¢
11e/Ibl0 TIOa49d B OpraH, MpeJOCTABISIONMA MYHUIHMIAIBHYIO YCIyry, 3ampoca o
TIpeIoCTaBJICHUN MyHULIMIIAJIbHOW YCITYTH B JJIEKTPOH HOM BH/IC.

QopMHpOBaHME ~ 3alPOca  3asgBUTENEM  OCYLIECTBIACTCA ~ MOCPEACTBOM
3aMoNHEHUsI JIeKTPOHHOM (opmbl 3anpoca Ha EnmHOM mnopraie, PernonanbsHOM
noprane 6e3 HeOOXOJUMOCTH JIOTIONHUTENbHOH TO/Ia4H 3a1poca b KaKoi-Tubo uHOM
dbopme.

Ha EpuHom mnopraie, PervoHanbHOM TOpTale pasMelIaroTCA 00pa3Lbl
3aMOJTHEHHs DJIEKTPOHHOM (POPMBI 3arpoca.

dopmaTHO-IOru4YecKas poBepKa c(hOpMUPOBAHHOTO 3arpoca
OCYILECTBJISIETCS ABTOMATHYECKHU MOCTIe 3aIlONHEHUs 3aABUTENeM KKIOro 13 noJien
3JIEKTPOHHOH (opMbl 3ampoca. IIpy BHISIBICHHN HEKOPPEKTHO 3alOIHEHHOTO MO
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3J1eKTPOHHON (OPMBI 3ampoca 3asBUTENb YBEAOMIACTCS O XapakTepe BbISBIECHHOH
OIIMOKM W TOpSIIKE €€ yCTpaHeHHs MOCPEICTBOM MHQOPMALOHHOTO COOOIIEHHUS
HETIOCPEICTBEHHO B JJIEKTPOHHOM (hopme 3ampoca.

I[Tpr GOPMHUPOBAHHUH 3aITPOCA 3AABUTEITIO obOecrieunBaeTcs:

BO3MOYKHOCTb KOTIMPOBAHUSI W COXPaHEHHs 3alpoca W HHBIX JOKYMEHTOB,
yKa3aHHBIX B IyHKTe 2.6 PeriamenTa, HEOOXOIMMBIX [JIsi IPEeIOCTaBICHUS
MyHHLANAIBLHON YCITYTH;

BO3MOXKHOCTD 3alOJHEHHS HECKONBKHMH 3asSBHTEISIMU OJHOH 3JIEKTPOHHOH
dopmbl 3anpoca IpH OOpalleHHH 3a yclyramu, IpeAnoJiaraioinmMu HaIpaBJICHUE
COBMECTHOI'O 3aIIPOCca HECKOJIIbKMMHU 3asBUTEIISIMU;

BO3MOYKHOCTb T€4YaTH Ha OyMa>XHOM HOCHUTEJIE KOIHWH 3NIEKTPOHHON (OPMBI
3arpoca;

COXpaHEHHe paHee BBEIEHHBIX B JJIEKTPOHHYIO dopMmy 3ampoca 3HAYEHUH B
M06GOol MOMEHT IO JKEJaHHIO TOoJb30BaTels, B TOM 4YHCIEe IPH BO3HUKHOBEHHH
oImM6OK BBOJA U BO3BpATE sl IOBTOPHOTO BBOJIA 3HAYCHUH B JIEKTPOHHYIO dbopmy
3arpoca;

3aroJIHEeHHe MoJel 3IeKTpOHHON (OPMBI 3ampoca 10 Havana BBOJA CBEJICHUM
3asBUTENeM C WCIONB30BAHMEM CBEIEHMH, pa3MEIICHHBIX B €IMHOH CHCTEME
WIEHTHQUKALNN U ayTeHTH(QUKAIUK, ¥ CBEJICHUH, ony6iMKOBaHHBIX Ha ExnHOM
nopraie, PernonanbHoM nopraje, B 4acTy, Kacarolleics cBeJIeHUH, OTCYTCTBYIOIIUX
B eJIMHOM cCHCTeMe HICHTU(PUKALINA U ayTeHTH(UKALY;

BO3MOXXHOCTh BEPHYThCSI Ha JIOOOH W3 OTaroB 3aroJHCHUS 3JIEKTPOHHOMN
dopMBI 3ampoca Ge3 moTepu paHee BBEACHHOH uHGbOpMaLIUY;

BO3MOXKHOCTh JOCTyNa 3asBuTens Ha EnuHOM nopraie, PernoHaibHOM
mopTane K paHee MOJaHHBIM UM 3aIpocaM B TeUCHUE HE MEHEe O/IHOTO ro/a, a TaKXe
4aCTUYHO C(POPMHUPOBAHHBIX 3aIIPOCOB — B TEUEHUE HE MEHEE 3 MecHLEB.

ChopMHpOBaHHBIHA ¥ IOANMCAHHBIN 3aMpOC U MHBIE JOKYMCHTDI, yKasaHHBIC
nyHkte 2.6 Hacrosulero Pernamenra, HEeOOXONUMBbIE Il [PEIOCTABIICHUS
MYyHHUIMITATBHON yCIIyrH, HanpaBlsIOTCA B YIOJIHOMOYEHHBIH OpraH MOCpPeICTBOM
Enunoro noprana, PernonanasHOro nopraia.

KpuTepreM MPUHATHS PElIeHHs MO NaHHOH aJIMUHUCTPATUBHOM MIpOIelype
SBIISIETCSL KOPPEKTHOE 3arlOHeHNe 3asBUTEIEM TTONeH 3NEKTPOHHOM (POpPMBI 3ampoca
0 MpeIOCTaBJIeHUH MyHULUNAIBHON YCIYTU B 3JIEKTPOHHOM BHJIE.

dopMupoBaHMe ~ 3ampoca  3asBUTENEM  OCYIIECTBISIETCA  MOCPENCTBOM
3anoJHEeHHs DJIeKTPOHHOM (opmbl 3anpoca Ha EnuHoM mnoprane, PernoHajibHOM
rnopTae.

Pe3ynpTaToM aIMHHHCTPAaTHBHON MPOLEAYPhl ABJIACTCSA MONMyHCHHE OpraHoM,
NPeJOCTaBISIONIMM MyHUIMIATBHYIO YCIyTy, B 3IEKTPOHHOU (opMe 3asiBIeHUs U
IpUIaraeMbIX K HeMy JIOKyMEHTOB mocpejcTBoM Enuxoro moprana, PernonanbHOro
nopraa.

Crioco6oM (uKcaluy pe3yJibTaTa aJMHUHUCTPATHBHON MPOLEAYpPBI ABIACTCA
perucTpaiusi 3amnpoca (3asBJleHHUs) MOCPEICTBOM Eausoro mopraja U TOJy4YeHHe
3asiBUTEJIEM COOTBETCTBYIOILErO yBEJIOMIICHHS B INTHOM KaOuHere.
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3.4.4. TlpyeM W perucrpaiys yNOJHOMOYEHHBIM OpraHoM 3arpoca H MHBIX
JIOKyMEHTOB, HEOOXOJIMMBIX 1JIs IPEAOCTABICHHA MYHHLUATBHON YCIYTH.

OcHOBaHMEM JUIs Hadana aJIMHHUCTPATMBHOW MPOUEAYpbl  SBIACTCA
TIOJTydeHHe OPraHoM, ITPEeOCTAaBISIOMUM MYyHULIHIANBHYIO yCIyTy, 3asBJICHUSA U
pUIAraeMbix K HEMY [OKYMEHTOB, HANpaBJICHHBIX 3asBUTEICM IIOCPECTBOM
Enunoro noptaia, PernoHaipHOro nopraia.

VII0JIHOMOYEHHBIM opraH o0OecreunBaeT NpUeM NOKyMEHTOB, HEO0OXOAUMBIX
JUIS TPEeNOCTaBJeHMs MYHMIMIANBLHOW YCIYrd, M PErHCTPALHio  3anpoca 6e3
HEOOXOAMMOCTH TIOBTOPHOIO MPEACTaBJIeHHs 3asBUTEIEM TaKnX NOKyMEHTOB Ha
OyMa)KHOM HOCHTEIIE.

Cpok perucrpanuy 3amnpoca — 1 pabouuit IeHb.

[IpenocTaBieHne MyHHLMIATBHOM YCIYIH HaYWHACTCA ¢ MOMEHTA npuema u
perucTpalyy YIOITHOMOYEHHBIM OPraHOM 3JIEKTPOHHBIX IOKYMEHTOB, He0OXO0IUMBIX
JUTS IPEOCTABIIEHHS] MyHHILMIAIBHON YCITyTH.

[Ipu ormpaBke 3ampoca mnocpeacTBom EnuHoro mopraia, PernoHanbHOro
mopraja aBTOMAaTUYECKH  OCYLIECTBIIACTCS opMaTHO-OrMYECcKasi  MPOBEPKa
c)OPMHUPOBAHHOTO 3aMPOCa B MOPSIIKE, ONPE/IEIAEMOM YIOJTHOMOYCHHLIM OpraHoM,
[oCITe 3arOIHEHHs 3asSBUTENeM KAXIOro M3 MOJel 31eKTPOHHON (OpMEI 3ampoca.
[Ipy BbISIBIICHUM HEKOPPEKTHO 3allOJHEHHOTO IO 31eKTpOHHOU (OpMBI 3ampoca
3asBUTENb YBEJIOMISIETCS O XapaKTepe BbISBICHHOH OIIMOKK U TIOpsJKE ee
yCTpaHEeHHsI IIOCPEICTBOM HMH(POPMALOHHOTO COOOIIEHUsT HEMOCPEJCTBEHHO B
3JIEKTPOHHOH (opMe 3ampoca.

[Ipu ycreiiHol OTHpaBKe 3arlpocy MNpHCBaMBaeTCs YHUKaJIbHBIA HOMEp, IO
KOTOPOMY B JIMYHOM KaOuWHeTe 3asBUTENA MOCPEACTBOM ExuHoro mnoprana,
PernoHaJIBPHOrO MOpTajia 3asBUTEN0 OylneT MpelcTaBieHa uHpopMaLKsi O XOoIe
BBITIOJIHEHHSI YKa3aHHOTO 3arpoca.

[Tocie TNpUHATHS 3ampoca JODKHOCTHBIM JIMIOM, YIOJHOMOHYCHHBIM Ha
TpeoCcTaBIeHiHe MyHULMIANBHOM YCITyTrHd, 3anpocy B JIMIHOM KabuHeTe 3asBUTEINS
nocpeacTtBoM EnwHoro noprama, PernoHanpHOro nopraia MpUCBAMBACTCS CTATYC
TIOATBEPXKIAIOLIHH €ro perucTpaluio.

[Ipy TONydeHWH 3ampoca B DJIEKTPOHHOH dopMe JOIKHOCTHBIM JIMIIOM,
YIOJIHOMOYEHHBIM Ha TpPEeAOCTaBIeHHE MYyHHUIMIATBHON YCIyTH, MPOBEPACTCs
HaTMYMe OCHOBAHMI JUTS OTKa3a B MPHEMe 3armpoca, YKa3aHHbIX B 2.9 HACTOAIIErO
PernameHnra.

[Tpy HaTHYUK XOTS Obl OJHOTO U3 YKa3aHHBIX OCHOBAHUH JTOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a MpENOCTaBleHHe MYHULMIIAIBHOM yCIyrd, B CpOK, HE
NPEBBIIAIONMNA CPOK IPEIOCTaBICHHUS MYyHHULMIAIBHON yCIyTrd, MOArOTaBIWBAECT
nuckMo 00 OTKase B IpHeMe IOKYMEHTOB Jisi IPENOCTaBIICHUA MYHHIMIAIBEHOM
YCIIyTH.

Kputepuem TpPWHSTHS pElIeHHs MO0 JaHHOHU aIMHUHMCTPATUBHOW MPOIEAYpe
SBJSETCA OTCYTCTBHE OCHOBAHWM JJIsi OTKa3a B NpUEME OKyMEHTOB, HE0OXOAUMBIX
IS IPEIOCTABIEHHS] MYHUIMIIATIBLHON YCITyTH.
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Pe3ynbTaToM — aIMHHHCTPATUBHOM — MPOLEAYphl  ABIACTCH perucrpanus
MOCTYMUBILKX B OPTaH, TIpeOCTaBISIOMMA MyHULIMIAIBHYIO YCIIYTY, B 3JIEKTPOHHOH
dopMme 3asBICHHS ¥ MPHUIAraeMbIX K HEMY TOKyMEHTOB.

Cnocobom ¢ukcanuu pesyJpraTa aJIMUHUCTPATHBHON IPOLEAYPBI SABJISIETCS
MPUCBOEHHE  PETMCTPALMOHHOr0 ~ HOMepa  IOCTYIHMBIIEMY 3ampocy WK
c(OPMUPOBAHHOMY ~ OPraHOM, —MPEIOCTABIAIOIIEMY MyHHLUNATIbHYIO  YCIYry,
yBeJJOMJIEHHIO 00 OTKa3e B IpUeMe JIOKYMEHTOB.

3.4.5. Omjara TrocyJdapcTBEHHOW  TOLUIMHBI 33  HPEIOCTABJICHHUC
MYyHHUIUTATBHOM yCIyrH W yIlaTa WHbIX TIaTe)xel, B3MMaeMbIX B COOTBETCTBHH C
3aKoHOaTenbcTBoM Poccuiickoin Penepaliun.

Omiata TocyJapCTBEHHOW MOLUIMHBI 332 NPENOCTaBICHUC MyHHLMIAIEHOM
yeIyrd W yImjuara  HMHBIX laTeXxed, B3MMaeMbIX B COOTBETCTBHH  C
3aKoHOIaTenbcTBOM Poccuiickoit Penepaniiy, He OCYIECTBIACTCA.

3.4.6. TTonyueHue pe3yabTara NpefoCTaBICHUs MYHHLHUAIBHON YCIYTH.

OCHOBAaHHEM JUTsl Hadalla aJIMUHUCTPATUBHON MPOLIEAyPhI SABIACTCA TOTOBBIN K
BbIJIaU€ Pe3yJIbTaT NPeIOoCTaBICHUS MyHHLIUIATBHON YCIYTH.

B kayecTBe pe3yJsbTara MpeAOCTaBICHUS MYyHHUIMIATBHON YCIIYTH 3asBUTEIb
10 €ro BEIOOPY BIIpaBe MOJyYUTh:

apXWBHBIE CIIPABKHM, apXMBHbIE BBIMUCKM M apXUBHBIC KOIMH B dbopme
NIEKTPOHHOTO JIOKyMEHTa, MIOIMMCAHHOrO yIONHOMOYEHHBIM 0DKHOCTHRIM JTULIOM
C MCTIOJIb30BaHMUEM YCHIIEHHOM KBaTM(QHIMPOBAHHOH 3JIEKTPOHHOM TOJIIUCH;

apXVWBHBIE CIPaBKH, apXUBHbIE BBIMUCKM M apXHBHBIC KOIMH Ha OyMa)KHOM
HOCUTEJIE.

3asBUTENb BIIPaBe IONYYHTh PE3YJIbTAaT MPEIOCTABICHHA MyHHLIUATIATBHOM
yciayru B popMe NMEKTPOHHOTO JOKYMEHTa MK JJOKyMEHTa Ha OyMa)KHOM HOCHTEIe
B TEUEHHE CpOKa JIEUCTBUSA pe3ysibTaTa NPEA0CTaBICHNS MYHHUIATIATBHOHR YCITYTH.

KputeprieM NpUHATHS PELICHHUs IO JaHHOM aJMHMHHCTPAaTUBHOM Mpouexype
SBIIIETCSl HAJMYKe pe3ysibTaTa MpeloCTaBICHHUs MYHHIMIAIBHOM YCIIYTH, KOTOPbIH
MPEeIOCTaBNIAETCS 3asBUTEIIIO.

Pe3ysbTaToM aIMHHUACTPATUBHON MPOLIEYPhI SIBISETCS BblIada (HanpaBieHue)
3asIBUTEIIO JIOKyMEHTOB, SIBIISFOILMXCS pe3yIbTaToOM IPeOCTABIICHUS
MyHHIUNAIBHON YCIyTH.

CriocoboM  (QuKcauu  pe3yjibTara  BbIIIOJIHCHHSA aJIMHHHCTPATUBHOMN
npoleaypsl (MONyyeHre pe3ynbTaTa MpeloCTaBIeHUs MYHHIMIIAIBHOM YCIYyTH B
GopmMe 3IEKTPOHHOTO JIOKyMEHTa, MOANHMCAHHOTO YCUIIEHHOM KBalTU(UIMPOBaHHOU
5IeKTPOHHOM TMOJMKUCHIO  YIOTHOMOYEHHOTO  JODKHOCTHOIO JUIa)  SBISETCS
yBeJIOMIIEHHE O TOTOBHOCTH pe3yJbTaTa NPeI0CTaBICHHA MYHUIMIIAILHON YCITYTH B
JIMYHOM KabHHeTe 3asBuTeNs Ha EauHoM nopraie, PernoHanbHOM ropTaije.

3.4.7. Tlony4yeHue CBEJICHUI O XO/i€ BBINOJIHEHNS 3aMpoca.

OcHOBaHMEM Ui Hayaga aJMHHUCTPATMBHOW MPOLENYpbl  ABIACTCAH
obpamenue  3asBuTens Ha  EpuHBIN - mopran, PervoHanbHbIi  MOpPTall
C LEJNBIO MOJTyY€eH s MyHALMIIAILHOHN yCITyTH.

3asBATE> MMeeT BO3MOXHOCTb TMOJy4eHHs HHpopManuu O  Xone
TIPEIOCTABIICHHUS] MyHULMIIATBHOM YCITyTH.
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Wudopmaiys 0 Xoze MpeloCTaBIeHUs MyHHMIUITATBHON YCIIyTH HalpaBIseTcs
3asiBUTEJIIO YIIOJTHOMOYEHHBIM OPraHOM B CPOK, HE TIPEeBBILIAOLINN OJTHOTO pabovero
IHS T0CJe 3aBepIUICHUs BBINOJHEHUS COOTBETCTBYIOLICTO JIEHCTBUSI, HA aJpec
5IEKTPOHHOM TOYTHl MM C HCIOJIb30BAaHHEM CpPE/CTB EnunHoro mopraina,
PerrnoHaIbHOrO MopTaa 1o BbIOOpY 3asBUTEIIS.

[Ipy mNpefOCTaBICHUH MYyHHIMNAIBHOW YCIyrd B SIIEKTPOHHON (opme
3asiBUTENIO HAIIPaBJISAETCS:

yBeJIOMJICHHE O 3alliCh Ha IpUEM B yrosHOMOYeHHbIH opran unmi MOLL,
coziepykalliee CBeIeHHs O laTe, BpeMEHU M MECTE NPUCMa;

yBeJIOMIIEHHE O TpUeMe M pPEerucTpaluy 3anpoca W HMHBIX JOKYMEHTOB,
HeOOXOIMMBIX JIJIS IIPEOCTABIEHHs YCIIyTH, COepXKallee CBE/ICHUA O bakre npuema
3ampoca M JOKYMEHTOB, HEOOXOIMMBIX NSl NPENOCTABICHHS yCIyrd, M Hadale
TpoleAypbl MpPEeJOCTaBIeHUs YyCIyrH, a Takke CBEJICHHS O JaTe W BPEMCHH
OKOHYAHHMS IIPEJOCTABIEHUs YCIyrH JHMOO MOTHBMPOBaHHBIH OTKa3 B TMpHEME
3ampoca ¥ MHbIX JJOKyMEHTOB, HEOOXOAMMBIX JUIsSl TIPEIOCTABICHUA yCITyTH;

yBeJoMIIeHMe O (aKTe MOTyueHHs WHpOpMAInH, MOATBEPXKIAIOLIEH OILIATy
YCIIyTH;

yBEJIOMJIEHHE O Pe3yJbTaTax pacCMOTPEHHs NOKYMEHTOB, HEOOXOAUMBIX ISt
TpeoCTaBIEH)s YCIyTH, COAEpXKallee CBEICHHs O NPUHATHU MOJIOKUTEILHOTO
pelieHuss O MPENOCTABIEHMH YCIyrd M BO3MOXHOCTH IOJY4HThH pE3yJIbTaT
TpeOCTABIIEHNS yCIyTH MO0 MOTUBMPOBAHHBIM OTKa3 B MPEJOCTABICHIN yCIIyTH.

KputepueM NpHHSTAS PELICHHs MO JAHHOH aJMUHUCTPATUBHOM NPOLEAYpe
sBiseTcs oOpalleHue 3asBUTeNss Ha ExuHblid mopral, PervoHasbHbli MOpTan ¢
LEJIbIO MTOJIyYeHUs] MyHULUNAIbHOM yCITyTH.

Pe3ynpratoM — aJMHHUCTPATHBHOM  MpOLEAYphl  ABJSETCS  MOIYHCHUE
3asBUTENIEM CBEJIEHHI O XOJe BBIIONHEHMS 3ampoca B BHJE YBEJIOMIICHHH Ha ajpec
3JIEKTPOHHOHN MOYTHI WM B JIMYHOM KabuHeTe Ha EjxnHOM mopTaie, PernonansHomM
ropTasie 1o BbIOOpY 3asBUTE]IS.

Crioco60oM (HKCAllMK pe3yJibTara aJMUHMCTPATUBHOW MPOLETYPBI SBISCTCH
oTOOpaXeHHe TEKyIero craTyca TNpeJoCTaBIeHHs MYHUIUNAJIBHONW YCIYT'H B
JIMYHOM KabuHere 3asBUTeNss Ha EaumHoM moprane, PernoHanpHOM IopTajne B
3JIEKTPOHHOU popme.

3.4.8. OcyliecTBICHUE OIICHKU KauecTBa NPe0CTaBIeHUS yCIIyTH.

OcHOBaHHMEM Ui Hayajla aJMUHUCTPATUBHOM MPOLENYpBl  ABJIAETCS
OKOHYAHHE TPEJOCTABICHUS] MyHHULIUIIATbHON YCIYTY 3asBUTEITIO.

3asBUTEISAM 00ECIIEYUBAETCS BOBMOXKHOCTh OLIEHUTh JOCTYITHOCTh U Ka4eCTBO
MYHHLATATBHOM yeyru Ha EjuHoM noprane, B ciyvae GOpMHpOBaHHUs 3asBUTEIIEM
3ampoca o MpeI0CTaBIeHUU MyHULUMIIATBHON YCIIyTH B 3JIEKTPOHHOM (hopMe.

KpuTtepueM NpHHSTHS pELIeHHs IO NaHHOH aJMMHHCTPATUBHOM IIpOILEaype
SBJISIETCSl COIJIacHe 3asBHTENS OCYIIECTBUTH OIICHKY JAOCTYIHOCTH M KadecCTBa
MYHHIUMATLHOMN YCIyTH, ¢ HCIONb30BaHUeM cpecTB EnquHoro noprana.

Pe3ybTaToM aJMUHHUCTPATUBHON MPOLEIypbI SBIACTCA OUECHKA NOCTYIHOCTH
¥ KauecTBa MyHHUIMIIAIILHOM yciryrd Ha ExquHoMm mopTane.
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Crioco6oM (uKcalMy pe3ysibTata aiMHHUCTPATHBHON IpPOLEAYPBI SBIACTCA
yBeloMIeHHe 00 OCYIIECTBIEHNN OLEHKH JIOCTYTHOCTU 1 KadecTBa MYHULUIIAJIbHON
yciyru Ha EnuHom mopTaine.

3.49. Jlocynebuoe (BHecyneOHOe) OOXxajloBaHHeE pelieHui M JeHCTBHUiA
(6e3neficTBUSA) yMONTHOMOYEHHOIO OpraHa, JOKHOCTHOTO JIMI@ YNOJTHOMOYEHHOTO
oprata J100 MyHHULHUIIAIBHOIO CITyKalIEeTo.

OcHOBaHWeM JUIS Hayajla aJMHHUCTPAaTMBHOW TMpOLEAYpbl  SBISACTCS
oOpailieHHe 3asBUTENS B YIIOJHOMOYEHHBIM OpraH, C LeNbl0 MOIyYeHHUs
MYHHULIUTNATBHON yCIYTH.

3asBUTEITIO 06ECIIeUMBAETCS BO3MOXKHOCTD HalPaBJIeHHs KajloObl Ha peIeHus
v neiictBus (6e3neiicTBHE) YNOJIHOMOYEHHOrO OpraHa, MAO/DKHOCTHOIO JIMMa
YIOTHOMOYEHHOTO OpraHa, MYyHHLMNAIBHOIO CJYKaIlero, MpeaoCTaBAIoWEro
MYHHIMTATBHYIO YCIyTy, B COOTBETCTBHH CO CTaThel 11.2 denepanpHOro 3aKoHa Ne
210-®3 ¢  WCronb3oBaHMEM  mopTana  (efepalbHOM  TOCYIapCTBEHHOH
MHQOPMAIMOHHOW  CHCTeMbl,  OOecrevuBarolled  mporece J0Cy1e0HOrO
(BHecy1e6HOr0) 06KaIOBaHHUs PELICHUH U NeHCTBUH (Ge3melicTBHA), COBEPIICHHbBIX
IpY TIPEJOCTABIEHAH MYyHMIMNANBHBIX YCIyr YIOJHOMOYEHHBIMH OpraHaMu, HX
JOJDKHOCTHBIMH JIMIAMH, MYHHIUTIAIbHBIMU CITY)KallMMU C MCIOJIb30BaHUEM CETH
«HTepHeT» (najnee — cucTeMa 10Cyne6HOro 00’KaIOBaHuU ).

[Ipy HanpaBieHHH >anoObl B JJEKTPOHHOM BHJE IMOCPEACTBOM CHCTEMBI
nocy1ebHOro 00yKaoBaHUs c HCIOJb30BaHUEM UHGPOPMALUOHHO-
TeNneKOMMYHMKaMOHHONH ceTn «MHTepHeT», OTBET 3aABUTENIO HANMPaBIACTCA
TIOCPE/ICTBOM CHUCTEMBI 0CYeOHOro 00KaloBaHuUs, a TakKe croco0oM, yKa3aHHBIM
3asiBUTEJIEM TIPH M0a4e JKanoobl.

KpuTepreM MPUHATHS PELIeHHs 110 JaHHON aJMHUHUCTPaTHBHOH Npoueaype
ABsleTCSs ~ HEYIOBNETBOPEHHOCTh  3asBHTENS  pElIeHMsIMM M JICHCTBHAMH
(6e3neicTBUSMN) YIOJIHOMOYEHHOTO oprasa, JIOJDKHOCTHOT'O nuna
YIOJIHOMOYEHHOTO OpraHa, MyHHUIUIIATBHOTO CIIYKaIlero.

Pe3ynbTaToM aMHUHUCTPATHBHOM MpPOLETYPhI SBIAETCA HAlPaBICHHE KanoObl
3asBUTENs B  YIOJHOMOYEHHBIH opraH (TOJBEOMCTBEHHYIO OpraHu3aluio),
[TOJIAaHHOM C WCIONb30BAaHUEM CHCTEMBI J0CYAEOHOro 00KajaoBaHus B 3JIEKTPOHHOM
BUJIE.

Crioco6oM ¢uKcauuu pes3yJbraTta aIMHHHCTPATHBHOW MPOLENYPbl SBISCTCS
perucTpaiusi Jkajgo0bl 3asBUTENsd, a TaKKe pe3yibTaTa pacCMOTPCHHsA KaJoObI
B CHCTEMe J0CYIeOHOTr0 00)KajJ0BaHusl.

[Moxpasnen 3.5. [Topsifok ucnpaBlieHUst AOMYHIEHHBIX ONEYaTOK U
OLIMOOK B BBIJAHHBIX B Pe3yJIbTaTe MPEeAOCTABICHHS
MYHMIUITATBHON yCIyTH JTOKYMEHTax

3.5.1. B ciy4yae BbISBICHUS 3asBUTENEM B JOKYMEHTE, SBISIOLIMMCA
Pe3yIbTAaTOM TPENOCTABIEHUST MyHMLMIATBHOW yCiyrd M (MIH) TNPUIOKEHHH
(IpUIOKEHHsAX) K HEMy ONe4aTok M (WiIM) OMOOK, 3asBUTENb MPEICTAaBIACT B
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YIIONHOMOYEHHBIH OpraH 3asBleHHe 00 WCTPaBICHHH — TaKHMX OMeyaToKk H
(vu) OIIHOOK.

3.5.2. YIIOMHOMOYEHHBIH OpraH B CPOK, He TPeBhIIIAIoNIHii 3 pabouux JHEeu ¢
MOMEHTa TOCTYIUIEHHSI COOTBETCTBYIOLIETrO 3asfBICHHUs, MPOBOAMT HPOBCPKY
YKa3aHHBIX B 3asIBJICHUU CBEJICHUM.

3.5.3. B ciny4ae BbIsBIEHHMsA [OMYyILEHHBIX ONEYATOK M (wn) omuboOK B
BBIAHHBIX B pE3yNbTaTe MpeIOCTABICHHs MYHHLMIANBHOW yCIYTrH JOKyMEHTax
YIIONHOMOYEHHBI OpraHa OCyLIECTBIISET UX 3aMEHY B CPOK, HE npesbiiaommi 10
paboumx JiHe ¢ MOMEHTA MOCTYIUICHHS COOTBETCTBYIOLIETO 3aABIICHUA.

Pazzien [V. ®opMbl KOHTPOJIS 32 HCMONIHeHHeM PernamenTa

[Moapasnen 4.1. TTopsaok ocyiiecTBICHUs TEKYILIEro KOHTPOJIA 3a COOTIOICHUEM U
MCTIOJHEHHEM OTBETCTBEHHBIMH JODKHOCTHBIMH JIMLAMH TIOJIOKeHH# Pernamenta u
MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, YCTAHABIMBAIOIIHMX TpeboBaHus K
TIpeIOCTABIICHHIO MYHUIIUNIATILHOM YCIIYTH, @ TAKKe MPUHATHEM UMU peleHui

4.1.1. B MOMKHOCTHBIX MHCTPYKIMSX JOJDKHOCTHBIX JIHMI, y4acTBYIOIIMX B
NPEeIOCTABIEHHH MYyHHMLMIAIBHONW  yCIyIH, OCYIISCTBIAIOUIMX GyHKIMM  TI0
MpPeJIOCTABIEHNI0  MYHHIMNAJIBHOW  yCIyTH, YCTaHABIMBAIOTCA  JIOJDKHOCTHBIC
00S3aHHOCTH, OTBETCTBEHHOCTh, TpeOOBaHMs K 3HAHUAM H KBaJIM(UKALIUU
CIEIMAIMCTOB YIIOJHOMOYEHHOIO OpraHa.

4.1.2. JIOMXHOCTHBIE JIMLA OPraHOB, YYAacCTBYIOIUMX B MNPEIOCTABICHAN
MYHHLMTIATBHOM YCIIYTH, HECyT MEPCOHANbHYIO OTBETCTBEHHOCThL 32 HCIOIHCHHME
aJIMMHUCTPATUBHBIX MPOLELYp U COOJIOIEHHEe CPOKOB, YCTAHOBICHHBIX HACTOAIIMM
PernamentoM. IIpH  NpeJOCTaBICHHH MYHHMLMIAIBHOH  YCIyrd  3asgBHTENO
rapaHTHUpyeTcs PABO Ha MONydeHre HHGOpMaIiK O CBOMX MpaBax, 00SI3aHHOCTSIX U
YCJIOBUSIX OKa3aHMs MyHHMLMIIAIBHON YCIyTH; 3allUTy CBEJIEHUI O TIePCOHAIBLHBIX
JIaHHBIX; YBOKHUTEIHHOE OTHOIIEHHE CO CTOPOHBI I0JUKHOCTHBIX JIMIL.

4.1.3. Tekymuii KOHTPOJIb 33 COONIOJEHHEM TOCIEN0BATEIEHOCTH NeNCTBUH,
omnpeaeneHHbIX aJIMUHACTPATUBHBIMU npolelypamMu IPeIOCTaBICHUS
MYHUIIMTIQTBHON yCIYTH, W TPMHATHEM DELICHUH pabOTHHUKaMK OOIIEro OTAelna,
OCYIIECTBJISETCS HAYaIbHUKOM OOIIIET0 OTAeNA.

4.1.4. Tekylmuii KOHTPOJIb OCYIIECTBIAETCS MyTeM NPOBEACHUS HaYaIbHUKOM
061Iero OT/eNa IPOBEPOK COOJIOIEHHS U HCTIOHEHHsI PAOOTHUKOM oO1ero otaena
[IOJIOYKEHHH HACTOSIIEro PeriaMeHTa, MHBIX MPaBOBBIX akToB. llepnoauuHOCTH
OCYIIECTBJIEHUS] TEKYIIEro KOHTPOJIS YyCTaHABIMBAETCS HadalbHUKOM o01ero
oTzena.

4.1.5. KoHTpoJb 32 MOJHOTOM M Ka4ueCTBOM IPEJIOCTABICHUA MYHHUIUIATbHON
ycnyrd BKIoyaeT B cebs NpoOBe/ieHHe MPOBEPOK, BBIABICHWE W YCTPaHCHHC
HapyIlIeHUH MpaB MojydaTened MyHUIUNAIbHOH YCIYTH, paCCMOTPEHUE, NPUHATHC
pelieHuil W TOArOTOBKY OTBETOB Ha OOpalleHHs nosyyaTesieil MyHUIMIATbHOM!
YCIYTH, COJEPXKAIMX KATOOBl HAa pELIeHHUs, ASHCTBUSA (Ge3meiicTBUs) pabOTHUKOB
o01ero otaena.
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IToxpazzen 4.2. [TopsoK U EPHOAMIHOCTD OCYLICCTBIICHHA IUIaHOBBIX U
BHEILIAHOBBIX TIPOBEPOK MOTHOTHI ¥ Ka4ecTBa MPeI0CTaBICHHS MyHHILUNAIBHOM
YCITYTH, B TOM YHCIIE MOPSJIOK U POPMBI KOHTPOJIA 32 MIOJIHOTOM ¥ KaueCTBOM
MpeIOCTABIEH S MyHHUIUIIAIBHOHN yCITyTH

4.2.1. TIpoBeeHue TAHOBBIX IPOBEPOK IMOJHOTHI U KAIECTBA Npea0CTaBIICHUS
MyHHMIMMAIBHON YCIyTH OCYIIECTBISETCS B COOTBETCTBHH C YTBEpPXKIEHHBIM
rpad¥KOM, HO HE Pexe OJTHOro pasa B TOA.

BHemaHoBble IPOBEPKH MPOBOIATCS MO O0OpalleHUsAM OPHAMHECKUX 1
u3MUeCKUX JHLL C KanobaMu Ha HApyIIeHHe UX MpaB U 3aKOHHBIX MUHTEPECOB B XOJI€
MpeIOCTABIEHNs MyHUIMITATBHOM yCIyrH, a Taloke Ha OCHOBaHUHU [IOKYMEHTOB U
CBeJIeHMH, YKa3bIBAIOIINX Ha HAPYIIEHUE UCTIOTHCHHUA Pernamenra.

B x0/1e TUIaHOBBIX U BHEIUTAHOBBIX ITPOBEPOK:

npoBepsieTcsl 3HAaHHE OTBETCTBEHHBIMH JIMLAMH TpeGOBaHMM HACTOSIIErO
PernaMenTa, HOPMATHBHBIX NPABOBBIX aKTOB, yCTaHABIMBAIOIIMX TpeOOBaHUsA K
TIPefOCTABJICHUIO MyHHUIUTIATBHON YCIYTH;

mpoBepseTcss COOIIONEHHE CPOKOB M TOCIIEN0BATE/ILHOCTH UCTIOJTHEHHUSI
aJIMMHUCTPATHBHBIX IPOLETYP;

BBIABIIAIOTCS HAPYILICHHUS MPaB 3asBUTENEH, HeOCTATKH, JIOMYLICHHbIE B X01C
MpeOCTaBIEeH s MyHUIIUIIATBHON YCITyTH.

Tozpaszen 4.3. OTBETCTBEHHOCTH AOJDKHOCTHBIX JIMLL OpraHa MECTHOTO
caMOYTIpaBJICHHs 32 PElIeHHs U 1eHCTBUA (6e3meiicTBUE), MPUHUMACMbIE
(ocylecTBIsieMble) UMH B XOJI€ TIPEIOCTABICHHUA MYyHHUIMNAIBHON yCIIyTH

43.1. Tlo pesynpraraM IIPOBEJEHHBIX MPOBEPOK B CiyHae BBISIBJICHUS
HapylLIeHUs] MOPAJAKa MPeIOCTaBICHUS MyHHUIUNAIBHON YCIyTH, NpaB 3asBUTEJIEH
BHHOBHbIE JIMI@ [PUBIEKAIOTCS K OTBETCTBEHHOCTH B  COOTBETCTBHHM €
3aKOHONATEeNbCTBOM Poccuifckodt  ®ezepauuu, ¢ TNPUHAMAIOTCA  MEpBL IO
YCTpaHEHHIO HapyIIEHHH.

4.3.2. JIOMKHOCTHBIE JHMIa, MYHHIMINAJbHbIE CIyXallue, ydacTBYIOLUe B
IpefOCTABIEHNH MYHHIMMANBHON YCIYTH, HECYT MEPCOHATBHYIO OTBETCTBEHHOCTh
3a TpUHATHE pEIIeHHs | JeiCTBUSA (6e3nmeiicTBUe) TpPU  MPEJOCTABJICHUH
MYHHUIUAJIBHON YCITyTH.

4.3.3. TlepcoHalbHas OTBETCTBEHHOCTh YyCTAHABIMBAETCH B JOKHOCTHBIX
MHCTPYKIHSX B COOTBETCTBMHM C TpeOOBaHUSMH 3aKOHOMATEILCTBA Poccwuiickoi
Qenepanuu.

IMonpasnen 4.4. IlonoxeHusi, XapakTepU3yOLIUC TpeGoBaHusl K HOPSIKY 1 popmam
KOHTPOJIS 32 MPEIOCTABIICHHEM MyHHIMIATbHOU YCIYTH, B TOM GHCIIE €O CTOPOHBI
rpaXiaH, UX 00beAMHEHHH 1 OpraHu3alui
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KoHTpoJb 33 NpeNoCTaBICHUEM MYHHULIMIIAIBHON yCIyrd OCYLIECTBISCTCS B
dopMe KOHTPOJIsS 32 COOMIOACHHEM MOCICA0BATEILHOCTH IEeUCTBHH, ONpeIeIeHHbIX
aMHHHUCTPATUBHBIMU MpOIEAypaMy IO HCIOTHEHHUIO MyHHUIMIATBHON YCIYTH, W
NPUHATHEM pEIIeHMH JOJDKHOCTHBIMH JIHL@MH, ITyTEM NpOBEeICHUsS TMPOBEPOK
COGIO/ICHNS ¥ WMCIIONHEHHsS OJDKHOCTHBIMU JIML[AMH  YTIOJHOMOHYEHHOro OpraHa
HOPMAaTHUBHBIX IPABOBBIX AKTOB Poccuiickoit ®enepauu, KpacHoiapckoro kpas, a
TakXe nojoxeHuit Pernamenta.

[IpoBepka TaKXe MOMKET [POBOJUTBCA MO KOHKPETHOMY o0palleHHIO
rpakJiaHiHa WM OpraHu3alyu.

TTopsinok ¥ GOpPMBI KOHTPOJIS 32 NPELOCTABICHHEM MyHHLHIATBHOW YCITyTH
JOJKHBl ~ OTBe4aTh  TpeOOBaHMSAM  HENMPEPBIBHOCTH M JIENCTBEHHOCTH
(3bdeKTUBHOCTH).

['paxaaHe, ©MX OOBEJIMHEHHs W OpraHu3aluu  MOTYT KOHTPOJIUPOBATH
pefocTaBieHHe MyHHIMNATIBHON YCIyTH TIYTeM MOy IeHHA MUCHMEHHOM U yCTHOM
uH(pOpPMAIMK O Pe3ylbTaTaX MPOBEACHHBIX MPOBEPOK M MPUHATBIX 1O pe3yJbTaTam
MPOBEPOK Mepax.

Pasnen V. JlocyneGHblii (BHECY1€OHbIH) OPAIOK 00’KaoBaHUs peIIeHUH
U neficTBuiA (Ge3eficTBIS) OpraHa, MPeIOCTaBIIIOMEero MyHUIHIANBHYIO YCIyTy, a
TaKKe MX JOJDKHOCTHBIX JIHIL

[Moapasnen 5.1. Hdopmanus 1715 3aMHTEPECOBAHHMIX JIML 00 ux mpase Ha
nocyne6Hoe (BHecyneOHOe) obrKanoBaHue neiictBuii (6e3aeicTBUs) U (WIK)
pelIeHuii, TPUHATHIX (OCYIIECTBICHHBIX) B XOJI€ NIPEI0CTABICHNS MyHHLUNATBHOM
yCIIyTH

3aMHTepecOBaHHOE JIHLO (nanee — 3asBUTEJb) MMEET IpaBo Ha J0oCy/e0HOe
(BHECY1e6HOE) 00XaNOBaHUE PELICHUH U neiicTBuit (Oe3nelcTBys) U (MIIM) PELLEHH,
NPUHATHIX (OCYIIECTBIEHHBIX) YMOTHOMOYEHHBIM OpPraHOM, JOJDKHOCTHBIM JTUIIOM
YIIOJTHOMOYEHHOTO OpraHa Jnbo MyHHIMNAIbHBIM CITYKaliM, M®ILI, paboTHHUKOM
M®I] B Xx0oje TpeNOCTaBICHHS] MyHHUIMIIANBHOM YCIyrHd (nanee — nocynaeOHOe
(BHecyieOHOe) 00XKaJloBaHue).

[loxpasaen 5.2. OpraHbl MECTHOTO CaMOYNPAaBJICHHUs, OpraHU3alii 1
YIIOMHOMOYEHHbIE HA PACCMOTPEHHE XKaTO00bI JIMIIA, KOTOPEIM MOXKET OBITh
HATIpaBJIeHa kanoba 3asBUTENs B 10CY 1eOHOM (BHECY1eOHOM) TIOpSIIKE

5.2.1. XKanob6a Ha pelieHUs M JEUCTBUSA (6e3meiicTBIE) NOJDKHOCTHBIX JIMIL
YIIOMHOMOYEHHOTO OpraHa, MyHHIHMMNAbHBIX CIyXKallkX MONAeTCs 3asgBUTENIEM B
YIIONTHOMOYEHHBIH OpraH Ha UMsi PyKOBOIHUTENS yIOJTHOMOUEHHOTO oprasa.

5.2.2. YXanoba Ha pelieHHs M JEeHCTBUA (Ge3neiicTBUE) PYKOBOAUTEINSA
YIOJHOMOYEHHOTO OpraHa, MoJIaeTcs 3asBUTENEM B AJZIMUHHMCTPAIMIO HA WMSI TJIaBbl
CeHHOro CeJbCKOro nocejeHus TeMpIOKCKOro paioHa.
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5.2.3. Janobbl Ha pelieHHs W NEHCTBUA (6e3neiicTBue) pabortHrka MOIL]
moparoTcs  pykosoaurtento 3toro  MOLL, YanoObl Ha pelieHAs W JEeHCTBUA
(6e3neiictBue) MOILl monatoTcs B AeMApTaMEHT uHpOpMATH3aLUMK U  CBS3U
KpacHOIapcKoro Kpasl, sBISIOLMHCA yupeAUTeeM M®I] (manee — ydYpenuTenb
M®IL]), WIK JOHKHOCTHOMY JIHILy, YNMOJHOMOYEHHOMY HOPMATHBHBIM TIPaBOBBIM
aktoM KpacHomapckoro Kpast.

5.2.4. OCOBEHHOCTH MOJAYM M PACCMOTPEHHMS XKajod Ha pelleHus U e CTBUS
(Ge3neiicTBHE) ~ YNONHOMOYEHHOro — opraHa W - €0 IOJDKHOCTHBIX  JIMII,
MYHHIMIATBHBIX CIyXallMX yCTaHABIMBAKOTCS IOCTAHOBJICHUEM aJMHUHHCTPALUH
CeHHOTO CeTbCKOro mocelieHus: TeMpIoKCKOro pakona ot 25 UIoHs 2018 roma Ne 133
«O6 yrBepxaenun Ilopsaxa nocyzne6Horo  (BHeCy/neOHOTO) 00>xaJoBaHUs
3asiBUTEJIEM PEIIEHUH U JeHCTBHI (Ge3neicTBYS) OPraHoB, aIMUHUACTPALIMH CeHnHoro
cebeKoro moceleruss TeMPIOKCKOTo paioHa, MpeJoCTaBIsIoNMX MyHHIUTATIBHYIO
YCIIYTY, DOJDKHOCTHBIX JIMLl OPraHOB, IpPeNoCTaBIAIOIIAX MYHHIUTIAIBHYIO YCIYTY,
60 MYHUIMIMATBHBIX CIY)KallUX aJAMUHUCTPALUH CeHHOro CelbCKOro IMOCeIeHMs
TeMpIOKCKOTO paioHa, a TaKXKe opraHu3alyi, OCYIIECTBISIOINX GYHKIUHU 110
TPeOCTABICHIIO My HULMIIAIBHBIX YCIIyT, WA UX pabotHukoBy (nanee — Iopsok
[10JJa4M U PacCMOTPEHHUS Kanoo).

5.2.5. OcoOeHHOCTH MOJAauM ¥ PACCMOTPEHHUs XKanob Ha pelIeHHUs 1 NecTBHS
(6e3neiictBue) M®DLI,  pabOTHUKOB M®I[ ycraHaBnMBarOTCs  IJ1aBoii 2.1
denepansHoro 3akona Ne 210-03.

[Toapazzen 5.3. Cioco6bl HHPOPMUPOBAHHUS 3asgBUTENIeH O MOpsIKe
M0J1a4YM ¥ pacCMOTPEHHUS KanoObl, B TOM YHMCIIE C UCIIOIB30BAHUEM EnuHoro noprana
¥ PernoHajibHOro nopraia

Wupopmanuo o mopsaKe MoAadd U paCCMOTPeHHUA KaJI00BbI 3asBUTENH MOTYT
MogyduTh Ha  MHGOPMALMOHHBIX  CTEHJAX, PACMOJIOXKEHHBIX B MeECTax
NpeOCTABICH)s MYHULMIAIBHOM YCIYrd HENOCPEACTBEHHO B YIIOJTHOMOYEHHOM
oprane, Ha oduupanbHOM caiiTte CEeHHOro CeJbCKOro MOCENCHHS TeMproKCKOro
paitona, B MOLI, Ha Enunom noprase, PeruonanbHoOM nopraie.

[Moapa3nen 5.4. [lepedeHb HOPMATUBHBIX MPABOBBIX AKTOB, PeryTHPYIOMIMX MOPSAIOK
nocyne6Horo (BHECY 1eGHOT0) 00KATIOBAHHUS PEILCHUH 1 neiicteuii (Ge3neiicTBu)
opraHa, TIpe/IOCTaBJISIOIIEro MyHHUIMITAIBHYIO YCITYTY, & TAKKe ero OIDKHOCTHBIX

JIHLL

HopMaTUBHBIMU [IPABOBBIMU aKTaMH, PEryTMPYIOIMMH TIOPAIOK JI0CYIeOHOr0o
(BHecyneOHOro)  OOXanoBaHMs — peleHMH U neiictBuii  (Oe3nelcTBHA)
YIIOJIHOMOYEHHOTO ~OpraHa, €ro JOJDKHOCTHBIX —JIHI au00 MYHULUIATIbHBIM
cnyxamum, MOLI, pabotHukom MOLI siBrstoTCS:

denepanbHblii 3aK0H Ne 210-03;

[TopsI0K MOa4K U PACCMOTPEHHUS XKajiod.
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Paznen VI OcoGeHHOCTH BBINOJIHEHHUS a[IMUHUCTPATUBHBIX
npoueayp (neiictauit) B MOLL

[Moapaznen 6.1. [lepeuerb aIMUHUCTPATUBHBIX MPOLEAYP (me#icTBUil),
BbInoaHsAEMBIX M®L]

6.1.1. IlpegocraBieHne MyHULMIIATBHON yCIIyTH BKIIIOYAET B ce0s clielyrolue
aJIMHHHUCTPATUBHBIE TPOLIETyPHI (eHCTBHUS), BHINOIHIEMbIE MOLI:

6.1.1.1. UudopmupoBaHue 3asBUTENS O MOpAAKE  NPEAOCTABICHH
MYHULIUNAIBHOM ycayrd B MOL, o Xozie BBIMOIHEHHS 3aMpoca O MPEOCTaBICHIH
MYHHULMIATBHOM YCIyTH, 1O WHBIM BOMpPOCaM, CBA3aHHBIM C TNPEIOCTABICHUEM
MYHULUNAIBHOM YCIyrH, a TaKkKe KOHCYJIbTUPOBAHWE 3asBUTENS O MOPAIKE
NpeaoCTaBIeHUs MYHUIUIIAJIBHON YCIYTH B M®I];

6.1.1.2. TIpuem 3ampoca (nanee - 3asBIEHHE) 3asBUTEIS O MNPEAOCTaBICHAN
MYHHIMTQTBHON YCIyrH ¥ MHBIX JOKYMEHTOB, HEOOXOMMMBIX IS MPEIOCTaBICHHS
MYHULUTAIBHON YCITyTH;

6.1.1.3. Tlepemauy opraHy, NpeNOCTaBISIOLIEMY MYHHIHMNAIbHYIO YCIYTY,
3asBJICHUs O IPEIOCTaBJIeHHHA MYHHMLMUIAIbHOM YCIYyIrdH M HMHBIX JOKyMEHTOB,
HEOOXOUMBIX IS PEAOCTABICHHUS MyHHIMIIATBHOM YCITyTH;

6.1.1.4. Tlpuem pe3ynbTaTa NpPENOCTABICHUS MYHHUUMIANIBHOH YCIYyrH OT
yIOJTHOMOYEHHOI'O OpraHa;

6.1.1.5. Bpimauy 3asiBUTENIO pe3yjbTara MNPeAOCTaBICHUS MYHHLIMNATIBHOU
ycIyrd, B TOM 4YHCIE Bblfady JIOKYMEHTOB Ha OyMaXHOM HOCHTEIe,
MOATBEPKIAIOIINX  COJEpIKaHHE  DJIEKTPOHHBIX  JIOKYMEHTOB, — HalpPaBJICHHBIX
B M®I] 1o pe3yibTaTaM  [MpPEAOCTABIEHMS ~ MYHMUMIAIBHOH  yCIyrH
YIOJIHOMOYEHHOT0 OpraHa, a TaKKe BblIady JOKYMEHTOB, BKJIIOYas COCTABICHUE Ha
OyMa)XHOM HOCUTeJIEe U 3aBepeHHe BBIIUCOK U3 HH(POPMALIMOHHON CHCTEMBbI
YIOJIHOMOYEHHOI'0 OpraHa;

6.1.1.6. Uuble aelicTBUs, HEOOXOAUMBIE IS IIPENOCTABICHUS MYHUIUIIAIBHOM
YCIYTH, B TOM YHCI€ CBS3aHHbIE C IPOBEPKOW [EHCTBUTEIBHOCTH YCUIJIEHHON
KBaJINUIMPOBAHHON DJIEKTPOHHOM IOAMKMCH 3asBUTENS, HCIONB30BAHHON TpH
00pallleHHH 32 MMOJTy4YeHHEM MYHHULUIIAIBHOW YCIYTH.

[Moagpaznen 6.2. TlopsfoK BBINOJHEHWs AJAMUHHUCTPaTUBHBIX TPOLELYP
(neiicTBHi) MHOTO(YHKIIMOHATBHBIMU LIEHTPAMHU MIPEJOCTABICHUS TOCY1aPCTBEHHbIX
¥ MYHHUIIUTIQTBHBIX YCIIyT

6.2.1. HubopmupoBaHHe 3asgBUTENIEl  OCYLIECTBIAETCA  MOCPEACTBOM
pa3sMellleHHs aKTyalbHOW H HCcYepnbiBalolled MHpOpMALHH, HE0OXO0AUMON
JUIS TIONyYeHHUs MyHHUIMIIAIBHON YCIyrd Ha WH(GOPMALMOHHBIX CTEHIAX WM HHBIX
MCTOYHMKAX HMHAOPMHUpOBaHHMs, a Takke B OkHe MOL[ (uHOM crHenHanbHO
o6opynoBanHoM pabouyem Mecte B MOLI), npennasHayeHHOM Jis UHGOPMUPOBAHUS
3agBUTENEH O TOpSAAKEe MPeJOCTaBlIeHHs MYHUIMNANBHBIX YCIyr, O XOIC
PacCMOTpPEHHsI 3allPOCOB O IMPEJOCTaBIEHUH MYHUIMIIAIBHBIX YCIYT, a TakKe I
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TpeaoCTaBleHns. MHOH WH(pOpMALMH, B TOM HHCIe yKa3aHHOW B MOJIIYHKTE «a»
nyskta 8 IlpaBun  opraHusallud  JCATEIBHOCTH MO®ILI, yTBepKIEHHBIX
nocranosnenreM IIpasutenscra Poccuiickoit denepannu Ot 22 nexabps 2012 rona
Ne 1376  «O6  ytBepxmenun  IlpaBun — opraHu3aumvu  ACATENLHOCTH
MHOTO(QYHKIIMOHATIBHBIX ~ IIEHTPOB  MPEJOCTaBIEHUS  TOCYNapCTBEHHBIX 7
MyHHLANAIBHBIX YCIyT.

6.2.2. OcHOBaHMEM Ui Hauala aJMHHUCTPATUBHOW MPOLEAYpPbl SBIISCTCH
obpaienure 3asButens B MOL[ ¢ 3asBieHMEM U JOKyMEHTAMH, HEOOXOAUMBIMHU
JUIS TIPEJIOCTABJEHHs] MyHHIIUIATIBHOH YCIIyTH, B COOTBETCTBUM C MOJPA3ACTIOM 2.6.
¥ mozipasiesiom 2.7. Hacrosiero Periiamenra.

[Ipuem 3asiBieHus U 1oKymeHToB B ML ocyiecTsisiercs B COOTBETCTBUH c
denepanbapiM  3akoHoM Ne 210-®3, a Takke ¢ YyCIOBHAMH COTJIALLIEHHS O
s3aumoeiictBui M®I] ¢ opraHoM MECTHOrO CamMOyNpaBJICHUSA KpacHonapckoro
Kpas (anee - corjamieHue o B3aUMOJIENCTBUH).

Pa6otHuk M®ILI npu npueme 3asiBjieHUs: O NPEIOCTABICHUH MYHUIIUNATBHON
yciyrd nubo 3ampoca O MPefOCTABIEHHH HECKOJIBKAX ToCyIapCTBEHHBIX H (vn)
MyHMIMTAIBHBIX ycayr B MOL], mpexycMOTpeHHOTO cratbeit 15.1 PenepaibHOrO
3akoHa Ne 210-D3, T.e. KOMIUIEKCHOTO 3a1poca.

YCTAaHABIMBAET JIMYHOCTh 3asBMTENS HA OCHOBAHMHM TMAcropra rpaxiaHnHa
Poccuiickoii @esepallui ¥ HMHBIX JOKYMEHTOB, YJOCTOBECPSIOUMX JIAYHOCTD
3asBUTEJIS], B COOTBETCTBUH C 3aKOHOIATEIILCTBOM Poccuiickon @enepaluu,

npoBepsieT  HallMyMe  COOTBETCTBYIOLIMX NOJHOMOYHH Ha TOJyYeHHUe
MYHULUNATBHOM YCIyrH, €cd 3a MOJNyYeHHeM pe3ynprata yCIyrd oOpariaercs
MpeCTaBUTEIND 3ABUTEIIS;

TIpOBEPSIET MPABUIBHOCTh COCTABJICHUS KOMIUIEKCHOTO 3alpoca (3asBIIeHUS ),
a TaKke KOMILUIEKTHOCTh JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUH C
nogpasaenioMm  2.6. H  TOAPa3eIoM 2.7. Hacrtosuero PernmameHta UIs
NpeoCTaBIeHHs MyHUIMIIAIBHOMN YCITYTH;

IpoBepsieT Ha COOTBETCTBME KOMHI TPEICTaBIsSEeMbIX JOKYMEHTOB (3a
MCKITIOYeHHeM HOTApHaNbHO 3aBEPEHHBIX) MX OpUrMHaiaM (Ha MPEeAMET Haldus
[IOJYACTOK (OCHOBHBIMH MPH3HAKAMH MOMYUCTOK SABJIAIOTCA: B3BEPOIICHHOCTDH
BOJIOKOH, M3MEHEHHe TISHIA OBEPXHOCTHOTO CJI0si OyMart, yMeHbIIEH!E TONIHHbL
Gymard B MecTe TMOJAYUCTKH, HapyuleHHe (OHOBOH CEeTKH) WJIM J0NeYaToK
(OCHOBHBIMM TNPH3HAKAMH TPUITMCOK SBISIOTCS HECOBMA/CHHE TOPH3OHTAILHOCTH
pAcIIONOKeHUsT [IeYaTHBIX 3HAKOB B CTPOKE, Ppasiu4us pasMepa M puCyHKa
OJIHOMMEHHBIX MeYaTHBIX 3HAKOB, pa3jIMuks WHTEHCMBHOCTH MCIOJIL30BAHHOIO
KpacuTesis). 3aBepsieT KONUU JOKYMEHTOB, BO3BPALIAET MO/UTMHHNKHI 3a5BUTEIIIO;

OCYILECTBIISET KOMMPOBaHKe (CKaHUPOBaHHE) JJOKYMEHTOB, NPelyCMOTPEHHBIX
nynkramu 1 - 7,9, 10, 14, 17 u 18 yactu 6 cratpu 7 ®enepansHoro 3akoHa Ne 210-
®3 (manee - JOKYyMEHTbl JIMYHOTO XDaHEHWs) M MPEICTABICHHBIX 3asBUTEIEM
(mpeacTaBUTENEeM 3asBUTENA), B CIy4yae, €Clii 3asBUTEIb (MpecTaBUTENb 3asBUTEIIA)
CAMOCTOSTEJBHO HE MPEJACTaBMI KONMM JOKYMEHTOB JIMYHOrO XpaHCHMd, a B
COOTBETCTBHM C PerjaMeHTOM IpefOCTaBIeHHsT MyHMIMIIAIbHON YCIyrd st ee
MpeJoCTaBlIeH)ss HEeoOXoauMa KOMHsS  JOKyMEHTa JIMYHOTO  XpaHCHWA (3a
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MCKITIOUEHHEM Clydasi, KOr/ia B COOTBETCTBUU C HOPMATHBHBIM PaBOBBIM aKTOM A
Npe0CTaBIeHHs] MyHULMITAILHOHN yCIyTH HEOOXOAMMO TIpebsBIIEHHE HOTAPUATIBHO
YJIOCTOBEPEHHOH KOMWM JTOKyMEHTa JIKYHOrO XpaHeHus). 3aBepsieT  KONUH
JIOKyMEHTOB, BO3BpAILlaeT MOUIMHHUKH 3asBUTEIIIO;

MpH OTCYTCTBUM OCHOBaHMH Juis OTKasa B [MpHeMe JIOKyMEHTOB, B
COOTBETCTBMM ¢ ToOApasfienoMm 2.9. Hacrosiuero Pernamenta, perucTpupyer
3asBICHWE M JOKYMEHTBI, HEO0OXOIMMble AJs IMPEAOCTaBICHHA MyHHULMIATIbHOM
yciyrd, GopMUpYeT TaKkeT JOKyMEHTOB.

[Ipy mprieMe KOMILUIEKCHOTO 3ampoca y 3asBUTEI pabotHuk M®ILI 006s3aH
npouH(pOpPMUPOBaTL €ro 000 BCeX TIOCYNapCTBEHHBIX H (WaM) MyHMIMIATBHBIX
ycinyrax, yclyrax, KOTOpbIe SBIAIOTCS HeOOXOIUMBIMH U 00s3aTeNIbHBIMU
IJs  TpelOCTaBleHHs TOCyIapCTBEHHBIX (MyHUIMIIANBHBIX) YCIYT, MONy4YeHHe
KOTOPBIX HEOOXOAMMO ISl TOJTy4YeHHUs] TOCYy 1apCTBEHHBIX (MyHHIMITATBHBIX) YCIIYT,
yKa3aHHBIX B KOMILIEKCHOM 3arpoce.

B cioyyae HECOOTBETCTBHS JIOKYMEHTa, YJOCTOBEPSIOMIEro JM4HOCT,
HOPMAaTMBHO YCTAQHOBICHHBIM TpPeOOBaHMAM HIIM €ro OTCYTCTBUS — pabOTHUK
M®IL] unbopmupyeT 3asiBUTENS (TpeICTaBUTENs 3agBUTENIA) O HEOOXOAMMOCTH
MpeIbsBIeHUs JOKyMEHTa, YIOCTOBEPSIOIIEro JMYHOCTD, Ui NPEAOCTABICHUA
MYHMIIUTAIBHOM YCIyTH M TIpejiaraeT oOpaTUThCs B M®IL] nocne npuBencHUs B
COOTBETCTBHE C HOPMATMBHO YCTQHOBIICHHBIMM TPEOOBaHHAMHM  [IOKYMCHTa,
YIOCTOBEPSIIOLIErO IMYHOCTb.

[Ipy NpenoCTaBlIeHHH MYyHMIMIAIBHOH YCIyrd MO OKCTEPPUTOPUANLHOMY
npuHuny MOILL:

1) mnpusuMaer oT 3asBUTens (IPEACTaBUTENA 3asBUTENS) 3asBJIEHHE
1 JOKYMEHTBI, IPE/ICTABIICHHbIE 3asBUTENEM (MPEICTaBUTENIEM 3asBUTENS);

2) OCYLIECTBIISET KOITMPOBaHUE (cKaHMPOBAHUE) JIOKYMEHTOB,
NpeycMOTpeHHbIX TyHkTtamu 1 - 7, 9, 10, 14, 17 u 18 wactu 6 cratbu 7
®enepansHoro 3akoHa Ne 210-O3 (manee - JOKYMEHTHI JHYHOIO XpaHeHus1) U
IIpEeJCTaBIEHHBIX 3asBUTENEM (TPEe/ICTaBUTEIEM 3agBUTENsA), B Cllyyae, €cCld
3asiBUTENb (IPEJCTAaBUTENb 3asBUTENsI) CAMOCTOSTENIBLHO HE TPEACTABUI  KOMHA
JIOKyMEHTOB JINYHOTO XpaHEHHUs, a B COOTBETCTBUU C PernaMeHToM npeoCTaBIeHUs
MyHHLMIATGHON YCITyTH Ui ee MpeloCTaBleHus HeoOXOonMMa KOMHs TOKyMEHTa
JIMYHOTO XpaHeHWs (3a MCKJIIOUeHHeM Ciy4as, Koraa B COOTBETCTBHM - C
HOPMATHBHBIM IIPAaBOBBIM aKTOM [UIsl MPEIOCTaBJICHASA MYHHUIHAIIAIBHON YCIIyTH
HEOOXOMMMO TpEeIbIBICHHE HOTAPUATBHO YyJIOCTOBEPEHHOM KOMMHM JOKyMCHTa
JIMYHOTO XPaHEHUs);

3) dopmupyeT D>JIEKTPOHHBIC IOKYMEHTBI H (unu) BIEKTPOHHBIE 00pa3bl
3asBJeHUs, JOKyMEHTOB, NPHHSTHIX OT 3asBUTENs (MPEICTaBHTENs 3asiBUTEIS),
KOMHI JIOKYMEHTOB JINYHOTO XPaHEHHUs, MPUHATBIX OT 3asBUTEIs (mpencTaBuTENS
3asBUTENs), 0OECrieurBasi UX 3aBePeHUE JJEKTPOHHON MOIMMCHIO B yCTAHOBJICHHOM
MOPSIKE;

4) ¢ ucronk30BaHNeM HHYOPMAUOHHO-TEJIEKOMMYHUKAIIHOHHbIX TEXHOJIOTUH
HATPABJISET JEKTPOHHBIE JOKYMEHTBI M (MJIH) 3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB,
3aBepeHHbIE YTOTHOMOYEHHBIM JOJDKHOCTHBIM JiuioM MOLL, B yIOJTHOMOYEHHBIH
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opraH WiM  IOJBEJOMCTBEHHYIO €My  OpraHH3auHio, TIpeI0CTABJISIOLIY O
MYHHUIAIIAIBHYIO YCIYyTY.

KputepreM TNpHMHATHS — pPEHICHHS IO HacTosiiell  aJMHHUCTPATHBHOM
npoLeaype SBISETCsl OTCYTCTBUE OCHOBAaHMHU I OTKa3za B IpueMe NOKYMEHTOB,
HEeOGXONMMBIX IS TMPEIOCTAaBJICHHS] MYHHIMIAIBHOM YyCIYyrd, B COOTBETCTBMC
noapasziesniom 2.9. HacTosiero Pernamenta.

Pe3ynbTaTroM — MCIOJHEHUSA aIMHHUCTPATHBHOM  MpOUEIyphl  ABIACTCH
perucTpanus 3ampoca (3asBIeHHs) W Bbllaua 3asBUTEIIO pacrucKy B MOJy4eHHH
[OKyMEHTOB JIM0O OTKa3 B MpHeMe JIOKyMEHTOB, MpH BBISIBJIEHHH OCHOBAHHUH
IS OTKa3a B IpUEMe JIOKyMEHTOB (10 JKeJTaHHIO 3asABUTENsA BhIIACTCS B TMCHbMEHHOM
BUJIE C YKa3aHHWEM IIPHYUH OTKa3a).

VcrmonHeHHe  JAHHOW  aJMMHHCTPAaTMBHOM  TPOLEAYpbl  BO3IOKCHO
Ha pabotHrka M®LI

6.2.3. OcHOBaHMEM /Ui Haudajga aJMHHUCTPATUBHOW NPOLENYpPbI SBIACTCS
npunsTeie M®L] 3asBreHHe M NpHUIaraeMble K HEMy JOKYMEHTRHI OT 3asiBUTEJIS
(maxkeT JOKYMEHTOB).

[lepenaya mnakera [IOKyMEHTOB U3 M®IL] B opraH, NpeIOCTaBJIAOLIHM
MyHHIMMAIBHYIO ~ yCJIYTy, OCYIIECTBJSETCs B COOTBETCTBAM C YCIOBUSAMHM
COrIAIEHUS. O B3aMMOJIEHCTBAN HA OCHOBAHMH PeecTpa, KOTOPhIH COCTAaBISCTCS B
ABYX SK3eMIUISpaX W CONEPKHT HaTy W BpeMs Nepejatu, 3aBepsioTci TIOJIMTUCSAMU
CHelMAlICTa OpPraHa, MPeIOCTaBIIAIONIEr0 MYHUIUNAIBHYIO yCIyry H paboTHHKA
MOLI.

KpuTepussMM  aJAMHHHCTPATMBHOM  MpOLEAYpbl 1O  MEPEatc nakera
JIOKyMEHTOB B OpraH, MPeIOCTaBIISIOMIMI My HULMITAEHYIO yCIyTY, SIBIISIIOTCS :

COOMIOIEHHE CPOKOB Mepefadd 3asBlIeHHH ¢ TpWIaraeMelx K - HAM
JIOKyMEHTOB, YCTaHOBJIEHHBIX 3aK/I04YCHHBIMU COTTIAIICHUAMK O B3aMMOJICHICTBHH,

aIpeCHOCTh  HANpaBleHHsl (COOTBETCTBHE —OpraHa, —MPEJOCTABISIONIEro
MYHHUIUNAIBHYIO YCIYTy MO0 €ro TeppuTOpHaIbHOro oTzena/punmnana);

COOJIIOIeHEe KOMIUIEKTHOCTH MepeJaBaeMbiX JIOKyMEHTOB U NPEABABIACMBIX
K HaM  TpeboBaHHMi  odopMIeHMs,  NPEIYCMOTPEHHBIX  COTNAIICHIIMH
0 B3aUMOJECHCTBHUHU.

CnocoboM  (ukcanuu  pesyibraTa  BbIIIOJHEHUA aJIMUHUCTPATUBHOM
MpoLeLy bl ABIAETCS HANUYME MOMUCEN CIeHANNCTa yIOIHOMOYCHHOTO Oprata 1
pabotauka M®L] B peectpe.

Pe3synbTaToM — MCTIONHEHHSl — aJIMMHHMCTPATMBHOW  NpPOLECIYphI  ABACTCA
ToJTy4eHue aKeTa JOKyMEHTOB YIOJHOMOYEHHBIM OPTaHOM.

VcrionHeHue  JAaHHOW  aIMHHHCTPATMBHOM  TPOLEAYpPbl  BO3JIOXKEHO
Ha pabotHrka M®L] 1 crienmanucTa ynoJIHOMOYEHHOro OpraHa.

6.2.4. OcHOBaHHMEM JUIs Hauala aJMHHHACTPATMBHOW TMPOIENypbhI SBIACTCA
[TOJFOTOBJIEHHBI! YMONTHOMOYEHHbIM OPraHOM MaKeT JOKYyMEHTOB Ui BbIIddH
pe3ynbTaTa  TPENOCTABICHHS MyHHMLMIANBHOH  yciayrd, B CIydae, ecliy

MyHI/IIlI/IHaJIBHaﬂ ycnyra HpeHOCTaBHHeTCﬂ HOCpeﬂCTBOM 06paLHeHI/I$I 3asdBUTCIIA B
M®II,
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[lepenada JOKYMEHTOB, —SBJSIOLIUXCS — PE3YJbTATOM  NPEAOCTABICHUA
MYHULMIIATBHOM YCIYTH, W3 YIOJHOMOYECHHOIO OpraHa, NpeoCTaBIISIOIIETO
MyHHIMIANbHYO0 ycuyry, B M@L] ocyiuecTBiseTcss B COOTBETCTBHHM € yCIOBHAMH
COraliennsi O B3aMMOJIEHCTBAM HA OCHOBAHWHM PEecTpa, KOTOPbIH COCTABIAETCS B
IBYX DK3EMIUTApax, ¥ COAEPXKHT JaTy U BpeMs Nepeiad A0KyMEHTOB 3aBCpAOTCA
MOJMHICAMH CIIELHATHCTA YIOJTHOMOYSHHOTO Oprata 1 paboTHUKa M®OILI.

Pe3yqbTaTOM  MCTOJHEHHS — AJMHHHUCTPATHBHOM — NPOLEIYpbl  ABIACTCH
nonyuenne MO®L[ pesynprara NpeaoCTaBiIeHHs MyHHUIMIATBHON YCIyrH MUl €ro
BBIZIAUM 3asIBUTEIIIO.

Croco6oM  ¢ukcauuu  pesyjbTaTa  BbIIOJTHECHHS aJIMUHUCTPaTUBHON
TPOILIEYPhI SABIAETCS HATHUKME TIONUCEH CIIeHUAICTa YIOTHOMOUCHHOTO Oprata 1
pabotHrka M®L] B peecTpe.

KputepussMi TPHHATHS pELICHUs 110 HACTOSILEH aJMUHUCTPATUBHOM
Tpoleype SBJISETCS TOTOBHOCTH pe3yJibTaTa MpPEeAoCTaBICHHS MYHULUAJIBHON
YCIIYTH K BblJja4ye 3asiBUTEIIIO.

WcnonHeHue  JaHHOM  aJMUHHCTPATUBHOM  MPOLIEAYPbI  BO3JIOXKEHO
HA CIIELMAINCTa YIIOJTHOMOYEHHOTO OpraHa M paboTHHKa MOII.

6.2.5. OcHoBanpeM /IS Hayaja aJMHUHUCTPATUBHOW MPOLELYPhI SBISCTCS
nonyuenne M®IL] pesynbpraTa MpeaoCTaBICHUS MYHUIUNAIBHON YCIYr Ul €ro
BBIZIa4M 3asIBUTEIIIO.

M®IL] ocymecTBisieT BblIady 3aABUTENIO JOKYMEHTOB, IMOJYYCHHBIX OT
YIIOJHOMOYEHHOTO OpraHa Mo pe3yipTaTaM MpPeOCTaBICHUSA MYHULUTIAIBHON
yclIyru, @ Takxke MO pe3yjbTaraM MPEAOCTaBICHUS TOCYNapCTBEHHbLIX 1 (unn)
MYHHLMIAIBHBIX YCIYT, YKa3aHHbIX B KOMIUIEKCHOM 3ampoce, €Clii HMHOC HE
IpeyCMOTPEHO 3aKOHO1aTeIbCTBOM Poccutickoi denepanuu.

Bblgaua  JIOKyMEHTOB,  SBISIOIIMXCS ~ PEe3YJbTaTOM  MpPEJOCTABJICHUA
MYHUIMNATBHOM ycryrd, B M®L[ ocymecTBiseTcs B COOTBETCTBUHM C yCIOBHAMH
COIJIAIIEHUS O B3aUMOICHCTBHH.

PaGorHuk M®IL] npu Bblgaye JOKYMEHTOB, SBISIOIIUXCS pPe3yJIbTATOM
IpeoCTaBIeH s MyHULUIIAIBLHOM YCITYTH:

yCTaHaBIMBAeT JUYHOCTh 3asfBUTEINss HA OCHOBAaHWM I1aCTOpTa IPpaKIAHAHA
Poccuiickoii ®ejepaudi W HUHBIX JOKYMEHTOB, YJAOCTOBEPSIOLIMX JHMIHOCTH
3asBUTENS, B COOTBETCTBHH C 3aKOHOATENbCTBOM Poccuiickoii Denepanuu;

mpoBepseT  HANMYME ~COOTBETCTBYIONIMX —[OJHOMOYMH HA  TMOTyH4CHHE
MYyHHULUNAIBHON YCIyrH, €Cild 3a MOJy4YeHHeM pe3ysbrara yCilyrd oOparaercs
npeacTaBUTeNb PU3NIECKOrO WK FOPUANYECKOTO JINLIA;

BBIIAET  JOKYMEHTBI,  SBIIAIOIIMECS  pPe3yJNbTaTOM  TPCIOCTABICHHU
MyHULHUNATBHOM YCIyTH, NOTy4eHHbIE OT YIIOJHOMOYEHHOTO OpraHa.

PaGotHuk M®PI] ocymiecTBiaseT COCTaBJICHUE U BbAAdy 3aABUTCIIIO
JIOKyMEHTOB Ha OyMa)KHOM HOCHUTEJE, OATBEPIKIAIOIIMX CONCPKAHNE STIEKTPOHHBIX
JOKYMEHTOB, HampaBieHHbIX B M®Ll 1o pesynbrataMm — NpelOCTABICHH
MYHMIIMIAIBHOM YCIyrH, OPraHoM, NPENOCTABIISIONMM MYyHULUITATBHYIO YCIyTy, B
COOTBETCTBMH C TpeOOBAHUSIMH, YCTaHOBJIEHHbIMU [IpaBHTENHCTBOM Poccuiickoi
denepanuu.
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KpuTepreM —a/JMWUHHCTPATMBHOHW MPOLEAYphl MO BbIAAYC JIOKyMEHTOB,
SBJISIFOIIMXCS Pe3yJIbTATOM MPEIOCTABICHHUS MyHHUIANATBHON YCIyTH SBISAETCS:

COONIO/IeHNE YCTAHOBJICHHBIX COIMIALICHUAMH O B3aMMOJICHCTBUUA CPOKOB
MOJIydYeHMs W3 OpraHa, MPelOCTABJAIOIEro MYHUIMIATIbHYIO YCIYTy, pesynbTara
IpeOoCTaBIIEHUs YCIYTH;

COOTBETCTBHE IEpEIaHHBIX Ha  BbIJady  JOKyMCHTOB,  ABJAIOIIMXCA
pe3yNbTaTOM TPEJOCTABNCH S MyHHULHMIIATBHOH YCIyTH, TpeOOBaHUAM HOPMATHUBHO-
IIPaBOBBIX aKTOB.

Pe3ysbTaToM aJMHHUCTPaTHBHOW MNPOLEAYPhI ABISAETCS BblIada 3asBUTCIIO
JIOKyMEHTOB, SIBIISIOLIMXCS PE3yJIbTaTOM NPEJOCTaBICHUA MYHULUIAIBHOU YCITYTH.

Crioco6oM (uKcalMy pe3yibTata aIMHHHCTPATHBHOHN IPOLEAYPBI ABIACTCA
JIMYHAs TIOJMMCH 3asBATENS C PacIIM(pPOBKON B COOTBETCTBYOIICH rpade paclucky,
TOATBEPXKAAIOIIAs TOTyUYEHUE pe3yibTaTa NPel0CTaBICHUA MYHHUIUIAJIBHON YCIIyTH
3asiBUTEJIEM.

UcnonHenyde  JAaHHOM  aIMHUHUCTPATUBHOM  TPOLEAYpPbI  BO3JIOXKCHO
Ha pabotHuka M®LI.

6.2.6. Uuple neficTBus, HEOOXOAUMBIE Ul MPENOCTABICHHUS MYHULUNIAIEHOM
yCIyrH, B TOM 4HCJe CBS3aHHBIE C MPOBEPKOH JeHCTBHTENLHOCTH YCUIJIEHHON
KBAIM(UIMPOBAHHOW 3JIEKTPOHHON MOAMHMCH 3asABUTEIN, UCII0JIb30BAaHHOU TpH
00palleHKH 3a MONyYeHUeM MyHULUTIAIbHON YCITyTH.

- //C /
/
['naBa CeHHOTO CeJNbCKOIO MOCETEHHS N7
Temprokckoro paioHa C..Jlynynos



[TPUJIOXXEHUE Ne 1
K aJMUHHCTPATUBHOMY PETIaMEHTy
MpefoCTaBIICHNS] My HULIMITAIBHOH yCIyT !
«IIpeocTaBieHre apXUBHbBIX CIIPABOK, aDXHBHBIX
BBITTMUCOK U apXUBHBIX KOTHN»

I'nmaBe CeHHOIO CENbCKOTO
noceneHus: TeMpPIOKCKOro paioHa
C.N.Jlynynosy

Ot

((pamunus, UM, OTYECTBO)
INpoxwuBsatoreif (ro):

TECII.

3asiBjieHHE

[poury BBEATh COPaBKy O  MOATBEPXKACHWM  TPYIOBOro  CTaxa,
epeMMEHOBAHUAX  MpeANpusiTis  (OpraHmsalyy) | 3apabOTHOM  IuIaTe:

(BIHCATh HA3BAHWUE OPraHU3AIlAH )
B JIOJDKHOCTH
(yka3aTb HOMEp MarasuHa, CTOJIOBOH, Ha3BaHHUE U HOMEP Liexa, 1abopaTopuH, OTAE/Na)
INpuka3 o npueme Ha paboty: Ne oT 19 r.,mopunsrt(a)c_ 19 T

INpuka3 00 yBoibHEHUH: Ne oT 19  r., yBoJeH(a)C 1905 T
HpH HaAJIMYUU B JJIOKYMECHTAaX MO€EH JIMYHOMN KapTOYKH, IIPOIILY BbIIATh ce KCEPOKOITHIO.

Jlns nauncienus (epecyéTa) NEHCHH, IIPOITY BBIIATH CIPABKY O MOCH
3apaboTHOM 1u1aTe (YKa3aTh rojibl IEKPETHOTO OTIyCKa B IaHHbBIC TOJIbl)

3a5nerc 19 r. 1o 19 ik

3a ¢ 19 r. 1o 19 I

CrpaBka HeoOXxoauMa sl TPeIOCTABIICHUS B [ercuonnsiii ®oua 1is: (nanee
0 TEKCTy MOMAYEPKHYTh HYXKHOE) OQOPMIICHUs MEHCHH IO CTapOCTH (JIBroTHOI),
mepecyeTa MEHCHH, Ul BOCCTAHOBJIEHUS TPYAOBOrO CTaxa MpH yTpaTe TPYIOBOM
KHWKKH, B TPY/10BOM KHUXKKE IMEIOTCS UCTIpaBJICHUS, pyroe

damMunus B 3TU roabl ObliIa

(yKazaTh GaMHIIMIO U TOJI H3MEHEHUe (pamMuTiH)

Jara [Noanuce




OG6pa3zen

['naBe CeHHOIO CEJILCKOro
nocesienus: TeMpIOKCKOro paioHa
C.N.Jlynynosy

Ot UWBanoBoii Mapuu BacuibeBHbI

(pamunus, umsi, OTYECTBO)
[Tpoxuarowieii (ro):3 535340,KpacHopapckuii
kpaii, TeMpIOKCKHi panoH, noc.CeHHOM
,yn.Jlenuna 8 ten. (918)6440832

JasBJIeHHE

[lpoury BHAATH COpaBKy O  [OATBEPXJEHWM  TPYLOBOTO  CTaxKa,
NepeMMEHOBAaHUAX  TPEINpPUATUS (oprauzamui) M 3apabOTHOM  Tate:

AnmunucTpauysi CEHHOro CeJIbCKOTO MOCEICHHUS TeMpIOKCKOI0 paioHa
(BIMCATh HA3BAHKE OPraHU3AIAH)

B JIOJDKHOCTH CTOPOXKA
(yKka3aTb HOMEp Mara3uHa, CTOJIOBOM, Ha3BaHWE U HOMEP Liexa, nabopaTopuH, OT/IENa)

IIpuka3 o mpreme Ha padoty: Ne3 ot 16.09.1993 r., npunst(a) ¢ 16.09.1993r.

Ipuka3s o6 ysonsHenun: Ne6 ot 21.01.2016 1., yBonen(a) ¢ 21.01.2016 .

IIpu HANTMYKMK B JOKyMEHTaX MOeH JINYHOM KapTOUKH, POy BbIIATH ee
KCEPOKOIHIO.

Jlnst HaumcneHus (mepecyéTa) NMEeHCHH, NPOILY BbIIATH CIIPaBKy O Moeu
3apaboTHO# TU1aTe (YKa3aTh IOfbl ISKPETHOTO OTIYCKa B AaHHbIE rOZIbl)

3a5nerc 16.09.1993r. mo 16.09.1998 .

3a 5 et c 21.06. 1999 r. mo 21.06.2005 1.

CrpaBka HeoOXoaMMa JUlsl MPeAOCTaBICHHUS B [Mencronnsii ®oup ams: (nanee
[10 TEKCTY MOJYEPKHYTH HyXKHOE) 0QOpMIICHHUs TIEHCHU 110 CTApOCTH (IeroTHOM),
rmepecueTa MEHCUH, 171 BOCCTAHOBIIEHHUSI TPY0BOTO CTaXa TpH yTpaTe TPYAOBOM
KHIDKKH, B TPY/IOBOH KHM)KKE UMEIOTCS] MCIIPABJICHUS, IPYTroe

damMung B 3TH rojbl ObLIa CaBuenko 16.07.2015 r.
(yxazaTh (aMHIIMIO ¥ TOJT H3MEHEHHUE (bamMuun)

Jata 23.01.2016T. IMoarnuce M.B.MBaHoBa
['maBa CeHHOI'O CEJIbCKOro (//
nocesneHuss TeMprOKCKOro pailoHa ./ C.A.Jlynynos

v



[TPUJIOXKEHUE Ne 2
K aIMUHHACTPATUBHOMY PETJIaMEHTY
IpeIOCTABIEHNs] MyHHUIIUIIAIBHOU YCIYTH
«[IpenocTaBieHne apXUBHBIX CPABOK, aPXUBHBIX
BBIMMCOK ¥ ApXMBHBIX KOIMIA»

I'maBe CEHHOrO CEeILCKOTo MNOCEICHUS
TeMpIOKCKOro paioHa

C.N.JlynynoBy

Ot

(dpamunust, UMs1, OTYECTBO)
TTpoxwusatomeit (ro):

TECII.

3ASIBJIEHUE

[Ipoly BbIIATh apXMBHYIO CIPABKY, apXUBHYIO BBIIHCKY, ApXWBHYIO KOIHIO
(Hy’»KHO€E TOJYEePKHYTh):

Ne
(nara) (HoMmep)
« '
»
(Ha3BaHWe OKyMEHTA)
st
(yKa3aTh IPHYHHY BbIIAYH)
Heo6Xx0a¥MO€e KOJTMYECTBO SK3EMIUISPOB:
JloBEpEeHHOCTh OT Ne Ha

(nata) (HOMED)

Jlata [Noanuce




\S]

O6pa3zen

I'naBe CeHHOIO CebCKOro MOCeNICHUs
TeMpIOKCKOTro paiioHa

C.N.Jlynynosy

Ot UBanosoy Hanexpl BacuabeBHBI

((pamuus, UMs, OTYECTBO)
ITposxwusaroueii (ro): 353540, KpacHopapckuii
kpaii, Temprokckuii paiioH, noc.CeHHOi,
yn.JlenuHa 8

Ten. 8(981)6440332
3ASIBJIEHUE

[Ipomry BbIaTh apXUBHYIO CIPABKY, apXMBHYIO BBINMCKY, aDXUBHYIO KOIMMIO
(HY>HO€ TIOTYEePKHYTh):
JloroBopa KyIUIH POy xkunoro gomMa ot 22.01.1989 rona Ne 23
(narta) (HOMED)
«JIoroBop KyIUIM NPOJAKH JKMJIOrO J0Ma ¢ PAcloJIOKEHHbIMH Ha HEM 00BEKTaMHU
HEJIBHYKHMOCTHY

(Ha3BaHHe JOKYMEHTA)

i ohOpMIIEHHUS IpaBa COOCTBEHHOCTH Ha TOMOBJIAJICHUE
(yKa3aTh PUYKHY BbIJA4H)

Heo6x01uMoe KOJIMYECTBO 3K3eMILIApOB: 1.

JloBepenHocTh 0T 25.01.2016 . Ne 23 wa 1 .
(mata) (HOMED)

Jata 01.02.2016 IMoanuce H.B.MBanoBa

['maBa CeHHOro CEeJIbCKOrO

noceneHus: TeMprokckoro painoHa C.N.Jlynynos




