AJIMUHHUCTPAIIAS CTAPOTUTAPOBCKOI'O CEJbCKOI'O HOCEJEHWSI

TEMPIOKCKOI'O PAMOHA

IMOCTAHOBJIEHUE
of_ PG 47 LOA3 Ne 235

craauna CTapoTHTapOBCKas

OG yTBep:KIeHUH aIMHHHCTPATHBHOIO pPerjiaMeHTa NpeJoCTaB/ICHHS
MYHHIHIAJbHOI yeIyrd «/[aua nucbMeHHbIX pasbsiCHEHU
HAJIOroIIATELIIHKAM H HAJIOTOBBIM areHTaM II0 BoIpocaM NpHMeHeHUs
HOPMATHBHBIX PABOBBIX AKTOB MyHHIIMIIAJBLHOT0 00pa3oBaHUs 0 MeCTHBIX
HaJIoTax u c0opax»

B coorBeTcTBUHM C DemepanbHbBIM 3aKoHOM Poccuiickoit ®Denepanuu
or 27 wmrons 2010 roma Ne 210-®3 «OO0 opraHuzalyiyi IIPEIOCTaBICHUS
TOCYIapCTBEHHBIX M MYyHHIMIATBHEIX yCIyr», DefepaltbHBIM 3aK0HOM Pocchiickoi
®epeparuer ot 6 okTI6ps 2003 roma Ne 131-®3 «O06 o00mux MNPUHIIAIAX
OpraHM3alliFil  MECTHOTO  caMoylpaBleHus B  Poccuiickoit ~ ®ezepanuny,
IIOCTAaHOBIJII I:

i YTBepauTh aJIMIHUCTPATUBHBII periaMeHT TIpeI0CTaBICHUL
MyHHIUIAIBHON yCIyTH «Jlaua MECEMEHHBIX Pa3hsCHEHUH HaAIOTOILIaTe bIINKAM 1
HAJIOTOBEIM areHTaM II0 BOIpOcaM IPUMEHEHHS HOPMATHBHBIX IPABOBHIX aKTOB
MYHHIIHIIATHFHOTO 00pa30BaHusl O MECTHBIX HaJorax 1 cbopax» (mpuiaraercs).

2. OdunpaabHO OIyOIUKOBATh HACTOAIIEE MOCTAHOBJIECHWE B IEPHOJUIECKOM
ImeyaTHOM wW3MaHWH TazeTe «CTaHW4YHAsd raseTa» ¥ OQHUIUAIBHO OIyOIMKOBATH
(pasMecTHTh) Ha OQUIMAILHOM cafiTe MyHHUIMIATBHOTO 00pasoBaHus TeMpIoKCKUH
pation B uH(QOpMaLXOHHO-TEIEKOMMyHHKarmonno cetn «Hureprer», Ha
odunmansEoM caiite CTapOTHTapPOBCKOTO CENBCKOTO TIOCENeHUs TeMpPIoKCKOro
panioHa.

3. KoHTposb 32 BBINOIHEHWEM HACTOSIIETO IIOCTAHOBICHUS BO3JIOXKHUTE Ha
CIIeIHaInCcTa 1 KaTeTOpuu (hUHAHCOBOTO oTaena aJIMAHUCTPAIIAN
CTapOoTHTapOBCKOTO CEIBCKOI0 IoceNeHus TeMprokckoro paifona H.B. TutapeHKo

4. TlocTaHOBIEHNE BCTYNAET B CHILY TIOCIE eT0 OQHITMANBEHOIO Oy OJIMKOBAHKS.

S
I'naBa CTapOTHTAPOBCKOTO CENBCKOTQ/AS,
< / 'e

o S
IIOCCIICHHA TeMpIOKCKOI"O paunoHa /\'\ :

A.l'. TutapeHko



[TPUJIOXEHHE

YTBEPXJEH
ITOCTAHOBIIEHUEM aMUHUCTPAITAN
CTapoTHUTapOBCOTO CENBCKOTO ITOCENEHUA
TeMmeCKOPd paiioHa

oT &% /7 Jalsrona Ne 235

AJIMAHUCTPATUBHBIN PETJIAMEHT
npeaoCcTaB/IeHHsI MyHUIUNAIbHON yeayru «/ladya mucbMeHHBIX pa3biCHEHHH
HAJIOrOIJIATEILIIHKAM H HAJIOTOBBIM areHTaM Mo BoNpocaM NpHMeHeHHUs
HOPMATHBHBIX IPaBOBBIX AKTOB MYHHIIHIIAJLHOI0 00pa30BaHUs 0 MECTHBIX
HaJiorax u céopax»

Paznen 1. OO1ume 1monoXXeHus

ITogpaznen 1.1. [IpeqmeT perynupoBaHus aIMUHHCTPATUBHOIO PETTIaMEHTa

1.1.1. AIMMHHCTPaTHBHBIA perIaMeHT IIPEeIOCTaBIEHUS MYyHHUIUIAIbHON
yernyrd «Jlaua TMCHMEHHBIX pa3bsICHEHHM HaJIOTOIIATENNbIIUKAM M HAaJO0rOBBIM
areHraM II0  BOIpocaM  TNPUMEHEHWs  HOPMAaTHBHBIX  IIPAaBOBBIX  aKTOB
MyHHMITUIIATBHOTO 00pa3oBaHMS O MECTHBIX Hamorax u cbopax» (manee
COOTBETCTBEHHO — MyHHMIIATIANIbHAS YCIIyTa, PerIaMenT) onpenensieT CTaHAapT, CPOKH
U IIOCIIENOBATEIBHOCTE BEIIONIHEHUS aIMAHUCTPATUBHEIX IMpolenyp (IedcTBuif) 1o
IPENOCTABICHUI0 MYHUILWNANBHOM ycioyru «Jlada IIHCBMEHHBIX Pa3bACHEHHM
HAJOTOIUIATENBIIMKAM M  HAJOTOBBIM areHTaM II0 BOIpocaM INpPUMEHEHHUS
HOPMATHBHBIX IIPABOBBIX aKTOB MyHHIIAIIAIEHOTO 00Pa30BaHUSI O MECTHBIX HAJIOrax
1 cOopax».

[Tompaznen 1.2. Kpyr 3aaBurenein

1.2.1. 3agBurensMy Ha TOJyYeHHWE MYyHUIWIAILHON yciayru (mamee —
3agBUTEHM) SBIAIOTCS (QU3WYUECKWEe M IOPUAWYECKHE JIUIE, IIPU3HABAEMBIE B
COOTBETCTBUHA ¢ Hanoroem KOJIEKCOM Poccutickon ®@epepanuu
HAJIOrOILIATENLIINKAMI MECTHEIX HAJIOTOB B COOPOB.

1.2.2. Or WMeHH 3asgBUTENIEM MOTYT BBICTyIIaTh MHBIE JIMIA, HaJEICHHBIE
COOTBETCTBYIOIIUMU TIOJTHOMOYHSIMH B TIOPSIKE, YCTaHOBJIEHHOM
3aKOHOJIaTeIhcTBOM Poccutickoii Denepanui.

[Tompazmen 1.3. TpeboBanue mpegOCTaBIECHUS 3aBATEIIO
MYHUITATIATEHON YCIIyTH B COOTBETCTBUM C BAPUAHTOM
MIPENOCTABICHNS MyHULIUIAIFHON yCIIyT'H, COOTBETCTBYIOIIUM
IIPU3HAKAM 3aSBUTENS, ONIPEeIeNIEHHEIM B pe3yIbTaTe aHKETUPOBAHMS,
IIPOBOIMMOT'O OPTaHOM, IPEAOCTABIIIONIUM YCIYTy,

a TaK)Ke pe3yJIbTaTa, 3a MpefoCcTaBIeHreM KOTOPOro 00paTHiics 3asBUTENb



CrocoObl OIpeeeHus U MPEIbIBISCHNAT HEOOXOAUMOIO 3asBATEIO0 BaAPHAHTA
IPeI0CTaBICHIS MyHUIUIIABHON YCIYTH He IPeIyCMOTPEHBL.

MyHUIMIIATBHAS yCIyTa, a Takoke pe3ylbTal MyHHMIMIIAIBHONW YCIyTH MOTYT
OBITh IPENOCTABIEHBI 3aJBUTENI0O IIPU JIUYHOM OOpalleHWH 3asBUTEIS B
aIMHIHUCTPAIMIO0 MyHHIUIIAIBFHOTO 00pa3oBaHMsA TeMpIOKCKME palioH (manee —
AMuHUCTpAIus), MHOTO()YHKITMOHATIBHBIX IEHTpax IIPeIOCTaBICHUS
rOCyJapCTBEHHBIX W MyHHUIMIIATBHBIX yeiIyr KpacHomapekoro kpas (nanee — MOLI),
a Taxke B DIEKTPOHHOM BHJE TOCPEACTBOM EnuHOro mopranga rocyIapCTBEHHBIX U
MyHHIAIATBHEIX yeIyT (Www.gosuslugiru) u (umm) PerwonampHOTO TOpTana
roCyIapCTBEHHBIX W MyHUIMOANBbHBIX  ycuayr  KpacHomapckoro — Kpas
(www.pgu.krasnodar.ru) (mamee — Ilopram) ¢ yderom TpeOoBaHMH 3agBHUTENS B
COOTBETCTBHH C IEHCTBYIOIIHUM 3aKOHOIATEIBCTBOM.

Pasgen 2. CtaHmapT mpeaocTaBleHus MyHUIUIIAIBHON YCIIyTH

IToppasnen 2.1. HanveHoBaHME MyHUITUIIAILHOR YCIIyTH
MyH=ununaisHas yciyra «Jla4da MUCBMEHHBIX pa3bACHEHUI
HAJOrOIUIATEIBIMKAM ¥ HAJOTOBBIM areHTaM II0 BOIpOcaM  IIPUMEHCHUS
HOPMATHMBHEIX IIPABOBBIX aKTOB MYHUIIUINIAIBHOTO 00pa30BaHKsA O MECTHBIX Hajorax
u cObopax».

IToapasnmen 2.2. HaumeHoBaHMe OpraHa, IPeI0CTaBIIAIOMIET0 MyHUITUTTIAIBHYTO
YCIIyTy

2.2.1.0praHoM, OCYIIECTBIIAIOIIAM MyHHUIMIIATBHYIO  yCIYTy, SBISETC
amvuaucTpanys CTapoTUTapOBCKOTO CEIBCKOT0 IMOoceIeH)s TeMPIOKCKOTO paioHa.

AIMUHECTpanus IpeNocTaBIseT MyHUIUIAIBHYIO YCIYTy depes (pUHaHCOBBIA
otmen agMuHucTpanuyd CTapOTUTAPOBCKOTO CENBCKOIO IOCETEeHHS TeMpPIOKCKOTOo
parioHa.

2.2.2. B mpenocTaBieHHH MyHHIAIATBHOR yeIyTH ydacTByeT M®LI,

2.3. Pe3ynpTatT IpenoCcTaBICHUASL
MYHULUIIAIBHON YCIIyT'!

2.3.1. Pe3ynpTaToM MpenoCcTaBlIeHNs MyHUITUIIATBHON YCIYTH ABJISIOTCS

Jlada MMCBMEHHBIX Pa3bsICHEHWN HAJOTOILIATEIBITUKAM M HAJIOTOBBIM areHTaM
[0 BOMpPOCaM IIPUMEHEHWsI HOPMATHBHBIX IIPABOBBIX aKTOB MYHHUIUIIATHHOIO
00pa3oBaHus O MECTHBIX HaJlorax ¥ cOopax;

MOTHBHPOBAHHBIM OTKa3 B IIPEIOCTABIECHUN MYHUIIWIIAILHOM YCIyI'H B BHUJE
muchMa agMuHucTpanuu CTapOTUTapOBCKOIO CENBCKOrO ITOCENeHus TeMpIOKCKOTOo
paiiona, ohopMIEHHBI Ha OyMa)XKHOM HOCHTelle WIH B 3JIEKTPOHHOW (opme B
COOTBETCTBMM C TpeOOBaHUSIMHU [eHCTBYIOIETr0 3aKOHOJATENbCTBA PoccuiicKoi
Depneparun (Hamee — MOTUBAPOBAHHBIN OTKA3).

2.3.2. 3agBuUTeNh  BIOpaBe  IONYy4YUTh  PE3yNbTaT  IIPEIOCTaBICHUL
MYHUITATIAJIBHOM yCILyTH:

2.3.2.1. B ciyuae oOparieHus 3a MOJydeHHEM MyHULUNAIBHOU YCIyTH Yepes
M®II — menocpencreenHo B ML,

2.3.2.2. B cimydae oOpaimeHus 3asgBUTENS 3a IONMydeHHEM MYyHUIMIIAILHON
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YCITyTH B YIIOJTHOMOUYEHHBI! OpraH — HEIIOCPEJCTBEHHO B YIIOIHOMOYEHHOM OpraHe.

2.3.2.3. B cioygae obpameHus 3a IIOIy4eHHEM MYHHUIMIIAIBHONW YCIyTH
rocpencTBoM [lopTaia — HEMOCPEACTBEHHO B YIIOJIHOMOYEHHOM OpTraHe.

CkaHMpOBaHHAS KOMHUS Pe3ysibTaTa IIPeJOCTaBIEHHUS MyHUIUNAIBHON yCIIyTH
HanpasJsieTcs 3asBuTelnto depes Ilopra.

2.3.2.4. B ciyuae ofpaieHusi 3asBUTENS 33 IMOJTyIEHHEM MYHWIWIIATBHON
YCIYIW TIO OSKCTEPPUTOPUANBHOMY [PUHIUITY pPe3yibTal IIPEeNoCTaBICHHA
MyHUIUNATGHONW YCIyT B BHE SJIEKTPOHHBIX JOKYMEHTOB U (WIIM) SJIEKTPOHHBIX
06pa3oB IOKYMEHTOB 3aBepsSeTCs NODKHOCTHBIMHU JIMIIAMH, YIIOIHOMOYCHHBIMH Ha
IPHUHATHE PEIIEHNS O IIPel0CTaBIeHUH My HUIMIIATTbHON YCITyTH.

Jlng monydeHMs pe3yibTara IIPeIOCTaBICHMS MYHHUIWIIAIBHOW YCIyrd Ha
OyMaXKHOM HOCHUTeNe 3asBUTENb (TIPE/CTABUTENb 3asBUTENA) WMeEeT IPaBoO
0OPaTUTHCS HETIOCPEICTBEHHO B YIIOJIHOMOYEHHBIN OpPTaH.

2.4. Cpok mmpemocTaBiIeHUs MyHUITUIIAIBHOR YCIyTH

2.4.1. Cpok IpefocTaBlIeH s MyHHUIUIIAIBHON YCIyTH COCTaBIseT He Gonee 20
KalleHIapHBIX JHel co [HA  pErucTpandd B CHCTEME  3IIEKTPOHHOTO
IOKyMeHT0060poTa AZIMHHUCTPAlliX B 00IIeM OT/ee AMAHUCTPALNY 3aSBICHU 1
B IOJNHOM O00beMe IpWiaraeéMblXx K HEMY JOKYMEHTOB, IIPeTyCMOTPEHHBIX
noamyakToM 2.6.1pasznena 2 Pernamenra.

2.4.2. B cimydae HamnpaBICHHSA 3asgBUTEIEM 3asBICHUS U NPENOCTaBICHUAL
MyHHITUMAIBHONR ~ yYCIYTM IIOCPEICTBOM IIOYTOBOTO  OTIIPABIECHMSA aubo Ha
O(QUIMABHBINA aapec IeKTPOHHON MOYTHl AJMHHUCTPAlUH CPOK IPEJIOCTaBICHHUS
MYHHMIUITATEHON YCIIyTH MCUHCIAETCS CO JHSA PETUCTpAIlMK 3adBICHHSA B CHCTEME
3IEKTPOHHOTO  JOKyMEHTOOOOpoTa ~ AIMMHHCTpallud B 0o0meM  OTZHerne
AMUHUCTpAIIAHN.

2.4.3. 3agBneHue, HampaBjleHHOe TmocpencTBoM lloprama, permcTpupyercs
VIIOTHOMOYEHHBIM OpPraHOM B TOCYJapCTBEHHOW WH(MOPMAIIMOHHOM CHCTEMe,
obecricunBaromniefi BO3MOYKHOCTEH IIPEJAOCTABICHHS MYyHHIUIIATLHON YCIyTH, B
5IIEKTPOHHOM (hopMe B IEHb €ro IOAa49y U B 9TOT K€ [eHb 3asBUTEIII0 HAPABIIACTCA
3IIEKTPOHHOE YBEJIOMIICHHUE O PETUCTPAIIUHU €T0 3asBICHU.

3asBlIeHHe, TOAaHHOE II0CNIe OKOHYaHwus pabodero qHs Mu00 B Hepabouuii I€Hb,
PETUCTPHUpPYETCS Ha CIeIYIOMUi pabounii IeHs.

2.4.4. B ciyuae mpezcraBieHus 3asBieHns depes M®I] cpok mpenocTaBleHus
MyHHULIUIAIBHON YCIyTH HcUMCIsgercs co nHsa mepenasu MOLL szasBneHus H
IOKYMEHTOB B YIIOJIHOMOYEHHBINA OpPTaH.

2.4.5. Cpok BbIIadyM pe3ylbTaTa MyHHIMIIAIBHOW YCIyTH WIM CPOK
HalpaBjeHWs [HCBMEHHOTO YyBeloMieHHs OO0 OTKase B Bblgade pesyjbTara
MyHHUIUNAIBHON YCIIyT He MOXXET IIPEBhIIIATh OJUH paboUrii eHb.

[Togpazmen 2.5. IIpaBoBele OCHOBAHUS
TS TIPEOCTaBIeHUS MyHUIIUIIAIBHON YCITyTH
2.5.1. TlepeyeHp HOPMAaTHUBHBIX IPaBOBBIX  aKTOB,  PeryIHPYIOIIHX
IpeoCTaBIeHre MyHHUIIUIIANBHON yCIyrs, HHQOpMaNus O MOpAOKE AOCYneGHOro
(BHecyne6HOTO) oOKajmoBaHWs pelleHuWit ¥ neifcTeuii  (GesmelcTBus) OpraHa
MECTHOI'O CaMOYTIpaBIeHUs, IPeIOCTaBILIOIEr0 MyHHUITUIIAIIBHYIO YCIYTy, a TaKxKe



ero JOJDKHOCTHBIX JIMI[, MYHWMIMIIAIBHBIX  CIy’XKalllUX, pasMeInaercs Ha
o(HUIMANEHOM caiiTe MyHHIWIAILHOTO 00pa3oBaHMs TeMpIOKCKHM paioH B
TH(OOPMAITMOHHO-TEIEKOMMYHUKAITHOHHOM CeTH «HHTepHET»
(http://www.starotitarovskaya.ru), a Takke B (QelepalbHOH TroCyIapCTBEHHOM
uHbOpManonHo  cucTeMe — «@esepanbHBIA  pPEeCTp  IOCY[IapCTBEHHBIX U
MyHHUIUITATBHBIX yCIyT (byHKImiA)», Ha [loprare.

2.6. VicuepIbIBarOIIHii IIepedeHb JOKYMEHTOB, HE00XOJUMBIX
JUTS TIPETOCTABICHNS] MyHUITAIATIBHOR YCIYTH

2.6.1. JIns moiydeHUs MyHHALWIAIBHOM YCIyI'H 3asBHTENIEM IIPEICTaBIIOTCA
CIIeIyIOIINe JOKYMEHTEL:

1) 3agBieHme, KOTOpOe 0hOPMILIETCS 110 PEKOMEHTyeMo# (popMe, IPUBEAEHHON
B IIPHJIOKEHUH K a]MUHUACTPATUBHOMY PETTIAMEHTY,

2) IOKYMEHT, yIOCTOBEPSIOIIUNA JTNIHOCTD 3asgBUTeNA (3adBUTeNel), MO0 ero
(¥X) TIpeICTaBUTEILS,;

3) IOKyMEHT, YAOCTOBEPSIOIIMM TIIpaBa (IIOJHOMOYHMSA) IIPEACTABHTEILS
3asBUTEILS;

2.6.2.JIOKyMEHTOB (xareropuit TIOKyMEHTOB), HE0OXOAUMBIX 1S
IIPEOCTABJICHNS MYHUIIUIAIBHOM YCIyrH B COOTBETCTBHHM C HOPMATHBHBIMU
IIPaBOBBIMH aKTaMH U O0A3aTENBHBIX UL IIPEICTABICHMS 3asIBUTCIIAMHU, a TaKXKe
TpeGOBaHMS K MPEACTABIEHUIO YKa3aHHBIX TOKYMEHTOB (KaTeropHii TOKyMEHTOB), a
TaKKe TOKYMEHTOB (KaTeropwii JOKyMEHTOB), HEOOXOAMMBIX JJi IPENOCTaBICHUS
MYHHUIIATIATHFHOW yCIyTW B COOTBETCTBUU C HOPMATHUBHEIMH IIPABOBBIMU aKTaMU H
IpeICTABIIIEMBIX 3aIBUTEISIME [0 COOCTBEHHOM MHUIMATHBE, a TaKKe TpeOOBaHM K
IpEJCTABIEHUIO  YKA3aHHBIX  JOKyMEHTOB  (KaTeropuit  JOKYMEHTOB), He
IIPETyCMOTPEHO.

OTBETCTBEHHOCTh 324 JJOCTOBEPHOCTH M IIONHOTY YKa3aHHBIX JOKYMEHTOB
BO3JIaraeTcs Ha 3asBUTEIL.

2.6.3. B 3aABleHHMH Tak)Xe yKasLlBaeTCs OJHH W3 CIOCOOOB HAaNpaBIICHHS
pe3yipTaTa MPefoCTaBIeHU MyHHUIUIIAILHON YCIIyTH:

B (hopMe 3IIEKTPOHHOTO JOKyMeHTa B IM4HOM KabuHeTe Ha Ilopraie;

Ha OyMa)XHOM HOCHTeJIe B yIIOJIHOMO4YeHHOM oprane, M®ILI HapouHo,

Ha OyMa)XKHOM HOCHTEIE IIOYTOBBIM OTIPABICHHEM C YBEIOMICHHEM O
BPYYECHUHU.

ITompaznen 2.7. VicyeprpIBaromuii iepeyeHb OCHOBaHUN
IUIS OTKa3a B IIpHeMe IOKyMEHTOB, HEOOXOIUMBIX
JUIS TIPEIOCTaBICHUS MyHULIUIIAIIBHON YCIIyTH

2.7.1. OcHoBaHMSMH Ui OTKasa B IpuEMe ITOKYMEHTOB, HEOOXOIUMBIX I
MIpeIOCTaBIeHNsI MyHULIANIAIIBHOMR YCIIYTH, SIBJISFOTCS:

IIpe/ICTaBICHHE 3asBUTENEM JOKYMEHTOB, UMEIOIIMX ITOBPEXICHUS W HATUIHE
HCIIPABJICHHH, HE TIO3BOJLIIONIMX OJHO3HAYHO MCTOJKOBATh HX COJAEpXaHHe, He
Ccozlep KalluX 00paTHOTO aapeca, TOIIKCH, TTedaTy (IIpY HaIWIKK);

HECOOIOIEHHEe YCTAHOBIIEHHBIX 3aKOHOIATEIBCTBOM YCIIOBHHM IIPHU3HAHHA
IEHCTBUTENBHOCTH OJJIEKTPOHHOM TIOAIMCH, KOTOPOM IOMIUCAaH JJIEKTPOHHBIA
IOKYMEHT;



OTCYTCTBHE TIOKyMEHTa, YIOCTOBEPSOIIETO mpaBa  (IIOTHOMOYHS)
IIpefcTaBuTeNss 3asBUTENS (0QOpMIIEHHAs B COOTBETCTBMM C 3aKOHOJIATEIHCTBOM
Poccwuiickoit denmepariii TOBEPEHHOCTh AN (PU3NUECKUX JIUL[, WHAWBUIYAIBHBIX
IpeIIpUHUMATENEH W FOPUIMIECKIX JIVIT).

2.7.2. O HajgWYUM OCHOBAaHWSA i1 OTKasa B IIpUEME NOKYMEHTOB 3asSBUTEILI
HHGOPMUPYET PabOTHUK YIIOIHOMOYEHHOro opraHa jqu6o M®ILI, oTBETCTBEHHEIH 3a
IpuéM JOKYMEHTOB, OOBICHIET 3asBUTEIO COEPKaHNE BELIIBICHHBIX HEOCTATKOB B
IIPeICTaBIEHHbBIX TOKyMEHTaxX U IPEJIaraeT IPUHATh MEPEI 10 UX YCTPaHEHHUIO.

VBenomienne 00 oOTkaze B IpuéMe JOKYMEHTOB, HEOOXOAWMBIX MJIA
IPEJIOCTABIEHUS ~ MYHHUIMIAIBHOH  YCIyrH, 1O  TpeOOBAaHHIO  3asgBUTEIL
IONNUCEIBaeTCs paboTHUKOM MOI], MOMKHOCTHEIM JIMLIIOM YIIOJIHOMOYEHHOTO
opraHa ¥ BBITAETCS 3asSBUTENIO C yKa3aHHEM IIPUYMH OTKAa3a He IMO3[JHEE OIHOTO
paGodero mHsS cO [OHS OOpalleHWs 3asBUTENA 3a IIONyYEeHHEM MYyHHIUIIAIBHON
YCIyTH.

He MoxxeT OBITH OTKa3aHO 3asBUTEIO B IPUEME TOIIOIHUTENBHEIX TOKYMEHTOB
IIPU HATMYUY HAMEPEHUS UX CIaTh.

2.7.3. 3agBurenb BIIpaBe OTO3BaTh CBOe 3asBleHMEe Ha IHOOOH cTagum
PacCMOTpPEHWMsI, COTJIACOBAaHMs WIM IIOATOTOBKMA [OKyMEHTa, OOpaTHMBIIHCH C
COOTBETCTBYIOIIMM 3asBJI€HHEM B YIOJNHOMOYEHHBIM OpraH (B TOM HHCIE
mocpenctBoM lloprana) umu MOLI,

2.7.4. Otkaz B npuéMe JOKyMEHTOB, HEOOXONMMBIX I IIPENOCTaBIIEHHUA
MyHHUIAIATGHON YCIyTH, HE IIPEISITCTBYeT IIOBTOPHOMY OOpAIleHHIO IIOCIE
yCTpaHEeHUsI IPAYXHBI, [IOCIYXUBIIIEH OCHOBAaHMEM JIJI OTKa3a.

ITogpaznen 2.8 VcueprnsiBaronuii mepedeHs OCHOBAHUM 711 IIPHOCTAHOBIICHUS
MYHHIIATTATEHOH YCIIyTH WM 0TKa3a B IIPEIOCTABIIEHUN MyHHUIIUIIAIBHOMR YCIIyTH

2.8.1. OcHOBaHM# [ IPHOCTAHOBICHUS IIPEIOCTABICHUS MyHUIUIIAIBHON
YCITyTH 3aKoHOZaTenbcTBoM Poccutickoit Penepanvy He IIPeayCMOTPEHO.

2.8.2. OcHoBaHmeM I OTKaza B IIPEIOCTaBICHUM MYHHIIHIIAIBHON YCIyTIH
SIBIISTEOTCSL:

HECOOTBETCTBUE TIPEACTABICHHBIX JOKyMEHTOB TpeOOBaHUAM, YCTaHOBIEHHEIM
3aKoHOMaTelbcTBOM Poccuiickoii Denepanuu;

HEBO3MOXKHOCTh OKA3aHWS MYyHHIIMMAIBHOW YCIYTH B CHIy OOCTOSATENBCTB,
paHee HEM3BECTHBIX IIPU IIpHEMe JOKYMEHTOB, HO CTaBIINX M3BECTHLIMH B IIPOIIECCE
[IpeI0CTaBIEHNS MyHUIIATIAIIBHOU YCIYTH;

oOpainieHre 3asBUTEN 00 OKa3aHWM MyHUIIMIAIBHOU YCIIyTH, IIPENOCTaBICHHE
KOTOPOI HE OCYIIECTBIIIETCS OPTaHOM;

oOparienue (B MHUCBPMEHHOM BHIE) 3asBUTEII C IPOCBOOK O IpeKpallleHHH
MYHULIANAJIIBHON YCIIYTH.

2.8.3. Otka3 B MpemoCTaBICHUU MYHULUIIAIBHOU YCIIyI'M HE IIPEMSITCTBYET
IIOBTOPHOMY OOpaIieHuo 3asBUTENA IIOC/Ie YCTPAaHEHHWs NPUYMHEI, IIOCIYXKHBIIEH
OCHOBaHMEM JJIsI OTKa3a.
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[Tompaznen 2.9. Pa3zmep 1miaTel, B3UMaeMOU C 3aIBUTENT
IIPU TPEIOCTaBICHUH MYyHUITATIATFHON YCIYTH,
U CIIOCOOBI €€ B3UMaHHUI
2.9.1. IlpenocTaBiieHre MyHULIMTIAIBHON YCIyTH OCYIIECTBIISIETCS OECIIIaTHO.

ITompasznen 2.10. MakcuManbHBIA CPOK OXXUIAHUS
B OUepeIy IpU Io/avue 3asiBUTENIEM 3aIpoca
O TIPEIOCTABICHUN MYHUITUTIAIBHOMN yCIyTH
U TIPU TIOJIyYE€HUU Pe3yabTara IPeI0CTaBICHUS
MYHUIUIAIIBHON yCIIyTH
2.10.1. MakcuMaIpHBIA CPOK OXHWJAHHWS B OdUEepeAW IIPU MoAade 3ampoca O
IIPEIOCTABICHUN MYHUIIUNIAIBHON YCIyTM H JOKYMEHTOB, HPEIyCMOTPEHHBIX
Permamentom, a Takxke TpUA TOIYyYEHUH  pe3yjbTara MIPedOCTaBICHUS
MYHULUITAJIBHOM YCIIYyTHU Ha JUYHOM IpUEMeE He TOJDKEH MPEBBIaTh 15 MUHYT.

[Toppazmen 2.11. Cpok peructpaiuu 3ampoca
¥ JTOKYMEHTOB U (Win) uHMOpMaIui, HeoOX0IUMbIX
ISl IPEAOCTABIICHUS MyHULIATIAIBHOU YCIIyTH,
B YIIOJIHOMOYEHHOM oprase wiv B MOI|

2.11.1. Permctpauus 3ampoca ¥ [OOKyMeHTOB u (wim) uWHOOPMAIIUH,
HEeOOXONUMBIX I IPefoCTaBlIeHUs MYyHHUIMIAIBHOU YCIYTH,  IIONy9eHHBIX
YIOJIHOMOYEHHBIM OPTaHOM B XOJ€ JUYHOTO MpHeMa 3asBUTENS WU MOCPEICTBOM
IIOYTOBOU CBSI3U, OCYILECTBIIETCS B IEHD MX IIOCTYIUICHUS B CUCTEME 3JIEKTPOHHOTO
- IOKyMeHT0000poTa AZIMUHKCTPAIMU B OOMIKH OTAeN AIMAHUCTPAIIKH.

2.11.2. Peructpamus 3ampoca W JOKyMeHTOB u (wnm) uHGbOpMAITUH,
HEOOXOMMMBIX I IIPEHOCTaBIECHUS MYHWIIUIAIBHOW YCIYTH, ITONyYeHHBIX
YIIOJTHOMOYEHHBIM opraHoMm depe3 MOILI, ocymiecTBigeTcs B [eHb MX Mepenadu
M®II B ymOITHOMOYEHHBIN OpraH.

2.11.3. 3ampoc, HnHanpaBieHHBIH nocpernctBoM Iloprama, permcrpupyercs
YIIOTHOMOYEHHEIM OpPraHOM B TOCYJapCTBEHHOM HHGOPMAIMOHHOM cucTeMe,
obeclieunBaromieii BO3MOXXHOCTh IIPEIOCTABICHUS MYHULUNANBHOM YCIyTH, B
AIIEKTPOHHOU opMe B IeHB ero MOoJa4dl U B 3TOT K€ JeHb 3aIBUTENI0 HAIPaBISETCS
3IEKTPOHHOE YBEIOMIIEHUE O PETUCTPAIIAU €T0 3arpoca.

3ampoc, MOJaHHEIN Toclie OKOHYaHuS padodero AHS TUOO B HepaOoduil JEHb,
pETUCTpUpPYETCS Ha ClIeAyroIuii pabouuii 1eHb.

IMoapazmen 2.12. TpeGoBaHUs K ITIOMEIIEHUSM,
B KOTOPBIX MPEIOCTABISIOTCS MyHULIUTIAIBHBIE YCITyTH

2.12.1. Nadopmanus o rpaduke (pexxrme) paboThl YIIOTHOMOYEHHOTO OpraHa,
OpraHu3alii, YyYacTBYIOIIUX B IPEJOCTABICHWW MYHUIUIIAIBHON YCIyIH,
pa3sMelriaeTcsi IIpM BXOJE€ B 3/1aHWe, B KOTOPOM OHHU OCYIIECTBIIIOT CBOIO
NeATeIbHOCTh, Ha BUTHOM MECTE.

3manne, B KOTOPOM IIPEIOCTABISIETCS MyHUIIMIIANbHAS YCIyTra, JOJDKHO OBITH
000pyIOBAaHO OTHEIBHBIM BXOJOM JUII CBOOOMHOTO JOCTyma 3asBUTENICH B
ITOMEIIeHHE.
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Bxoj B IOMeIIeHKe I0/DKeH OBITh 000pynoBaH MHQOPMAIMOHHO! TaOIHIKON
(BBIBECKOI), COlepIKalel HHPOPMAIIHIO 00 yIOJTHOMOYEHHOM OpraHe, OpraHu3aIiy,
y4acTBYIOUIEW B MpeOoCTaBICHUN MYHHUIUIATBHON YCITyTH, a TaKxkKe 000pyHoBaH
ygnoOHOY JIeCTHMIEH C TOpYYHAMH, MMaHoyCcaMi JULd OecnpernaTCTBEHHOIO
IIEPeIBIDKEHMS TPaXIaH.

Mecra MpPeIOCTaBICHUS MYyHWIUIANIBHON YCITyTH 00OpyoyIOTC C Y4YETOM
TpeGOBaHMA MOCTYHOCTH [ HHBAIMIOB B COOTBETCTBHM C JeACTBYIOLIAM
3akoHOIaTeIbcTBOM Poccuiickoit @esepanul o COIMAJIPHON 3allluTe WHBAIIUIOB, B
TOM YHCJIe 00eCTIEUNBAIOTCS:

yCIOBHsL Ui OEeCHpersiTCTBEHHOro JocTylla K 00BEeKTy, Ha KOTOPOM
OpPraHM30BAHO IIPEIOCTABJICHIE MYyHHIMIAIBHBIX YCIyT, K MECTaM OTABIXa H
[IpeNOCTaBIIEMBIM My HULIUTIAIBHEIM yCITyTaM;

BO3MOIKHOCTH CAMOCTOSITEIIbHOTO IIEPEIBHAKEHUA II0 TCPPUTOPUHU o0BeKTa, Ha
KOTOPOM OpraHW30BaHO MPeoCTaBleHHe MYHWIHMIIAIBHBIX YCIYT, BXOJA4 B TaKou
06BEKT U BBIXOJA U3 HETo, IIOCAIKK B TPAHCIIOPTHOE CPENCTBO M BBICA/IKU U3 HETO, B
TOM UHCIIE C UCIIOIB30BAaHUEM KPEeCIa-KOJIACKH,

COIPOBOXK/IEHWE HHBAIUIOB, HMEFOIIIX cTolikde paccTpoiicTBa (QYHKIMA
3pEHNs U CAMOCTOSTENIBHOTO NEPEIIBIKEHIS, ¥ OKa3aHue MM HIOMOTIH Ha 00BeKTe, Ha
KOTOPOM OPTaHW30BaHO IPEOCTABICHHAE MyHHUIIMIIAIBHBIX YCIIYT,

Hauiexamee pasMelieHue o0OpymOBaHUSI U HocuTeneli  MH(QOPMAIIHUH,
HeOoOXOMUMBIX I oO0ecriedeHHs OeCIpersiTCTBEHHOro OCTylla HHBATHIOB K
00BEKTY B MIPEIOCTaRIAEMBIM MyHUIMIIAIBHBIM yCIIyraM ¢ yaeTOM OTpaHUYEHUN HX
KHZHEESITEIILHOCTH,

nybnupoBaHHe HEOOXOIWMOM IJIi HHBAIKIOB 3BYKOBOM ¥ 3PUTEIBHOM
pHGOpMAIYK, a TaKKe HAIIHMCEH, 3HAKOB U WHOM TEKCTOBOM W rpaduuecKon
pH(GOpMaUY 3HAKAMH, BBIIOTHEHHBIMU pensedHO-TOUedHBIM IpudToM bpains,
JIOIIYCK Cyp/IOTIEPEBOTINKA U TU(IOCYPAOTIEPEBOITNKA,

jomyck Ha  OOBEeKT, Ha  KOTOPOM  OpPTaHM30BaHO  IIPEOCTABICHUC
MyHHUIMNAIBHBIX  YCIIYT, COOAKM-TIPOBOJHUKA TpPU  HANUM4YUKA  JTOKYMCHTA,
[O[TBEPYIAIONIET0 ee CIeIuanbHoe OOydYeHHe M BBIIaBacMoro B TIOPSIKE,
YCTaHOBIIEHHOM 3aKOHOJATEIbCTBOM Poccutickoit @enepanun,

okazaHme  pabOTHWKaMH  YIOJIHOMOYEHHOTO  OpraHa, OpraHU3alyH,
yYACTBYIOIIUX B IPEIOCTABICHUN MYHHIIUITATGHON YCIIyTH, TOMOIINY MHBATHIAM B
IpeosioNeHny (apbepoB, MEMIAIOIIUX IOMyIEHUI0 UMK YCIyTl” HApaBHe C IpYyTUMU
OopraHaMu.

IToMerienus;, B KOTOPLIX MPEIOCTaBIAETCS MyHUIUIAIbHAS yCIyra, AOJDKHBI
COOTBETCTBOBATH CAHUTAPHO-TMHTHEHUYECKUM IIpaBUiiaM W HOpMaThBaM, HpaBUIaM
IIOXapHO# Oe30IacHOCTH, Oe30ImacHOCTH — Tpy[a. [ToMemenus 00OpPyAYIOTCS
CHCTEMaMy KOHIWITMOHMPOBAHUA (OXIKACHUSI H HArpeBaHWsd) ¥ BEHTUJIMPOBAHKS
BO3/IyXa, CPEJICTBAMH OTIOBEIICHNI O BOSHUKHOBCHUH ype3BpHaiiHoi cutyanuu. Ha
BUIHOM MECTE PACIONATalOTCS CXEMbl PasMCIIeHHA CPEICTB IOKAPOTYIICHI H
myTell sBakyarmu mozei. IlpemycMarprBacTC: o0opyIoBaHUE IOCTYITHOI'O MECTa
OGIIECTBEHHOTO MOJIb30BaHMs (TyaleT).

[Tomemenuss M®I] m1s paboTsl ¢ 3asSBUTENIAMH OOOPYAYHOTCA 3JIEKTPOHHOU
CHCTEMOIl yIIpaBIeHHs OYepe/ibio, KOTopas MpeNCTaBIicT co00#l KOMILIEKC
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IPOrPaMMHO-AIIIAPATHBIX CPEJICTB, MO3BOJIAIOMIX ONITUMHU3UPOBATh YIPABICHUC
ouepesaMy 3asBUTENEH.

2.12.2. IlpueM HOKyMEHTOB B YTIOJHOMOHYCHHOM OpTaHe, OpraHM3alusX,
yUACTBYIOIIAX B IPENOCTABICHUH MYHHUIMIATBHOR yCIyTH, OCYIIECTBIACTCA B
CIeMAIbHO 060Dy IOBAHHBIX TOMETIEHUSX MITH OTBE/ICHHBIX LT STOTO KaOWHeTax.

2.12.3. TloMeIeHus, IIpeIHasHAUCHHbBIE I TPHUEMa 3asBUTEIEH, 000PYIYIOTCA
pHOOPMALMOHHEIMY CTECH/IAMH, COTEPKAMMH CBEJICHU.

rpaduk paboTHI, anpeca AIMAHUCTpaliK | MO®IT;

amgpec OQUIMANBHOTO —CalTa CTapOTHTAPOBCKOTO ~ CEIBCKOrO  TIOCENCHHA
TeMprOKCKOTO palioHa paloH B HchopMauHOHHo-TeJIeKOMMyHHKauHOHHoﬁ ceTH
«HaTepHET ((http://www.starotitarovskaya.ru) W ajpec OICKTPOHHOW IIOYTHI
AIMHUHHACTpALVH,

IOYTOBBIE ampeca, Tele(OHBI, haMuIIu pykoBomuTeneil AIMUHHCTPAIVA U
MOILY;

OPSIZIOK  TIONYHYEHHS KOHCYNBTallMd O MPEfOCTABIICHHIH MYHUITUTIAIEHOM
YCIIyTH,

TIOPAZIOK ¥ CPOKH TIPEXOCTABIICHI MYHHUIATIAIEHOA YCIIyTH;

o6paser] 3asgBIECHHSA O IPETOCTABICHUM MYHMIIWTIAGHON YCITyTH M 00pasell
3aIOTHEHHS TAKOrO 3asBJICHNU,

nepedeHb JTOKyMEHTOB, HEOOXOIMMBIX LT HMPENOCTABICHIA MyHUIUAIEHOM
YCIIyTH;

OCHOBAHMs s OTKasa B TmpuéMe MOKYMEHTOB JUii MPEeJOCTABIICHIA
MYHUIUTIATEHON YCITYTH;

OCHOBAHMS JJI OTKa3a B IPeIOCTaBICHUN MYHHULIUIAIBHON YCIYTH;

nocyneOHbI (BHECYIeOHBIH) MOPATOK 06)KAIOBAaHMS PElIeHUH U JeHCTBUN
(6e3meiicTBust) AIMWHUCTpAIWH, —YIOIHOMOUEHHOTO oprana, M®ILI, a TaKKe
JIOJDKHOCTHBIX JIWI], MyHHIMIIATBHBIX CITyKalliX H pa6orarkoB MOIT;

WHYI0 HHPOPMAITIIO, HEOOXOMUMYIO JILS MOITYCHHS MYHUIATATEHON YCITyTH.

Takas ke umHQOpMamusa  pasMeliaercs  Ha odunManTEHOM ~ caiTe
CTapOTUTapOBCKOIrO CEIBbCKOro MOCEICHUA TeMproKcKOro palioHa M Ha CauTe MOLI.

B M®Il moryr OBITh pa3sMEIIeHBl WHBIC HMCTOTHHKH nHGOPMUPOBAHU,
coflepiKalllie aKTyalbHyl0 M HCHEPIBIBAIOIILYIO HGOPMAITIIO, HEOOXOIUMYIO IS
TIOTy<IeHHs MyHAIUIATbHON YCITYTH.

HbopMAaIMOHHEIE CTEHIB! Pa3sMEMAoTCs Ha BUIIHOM, IIOCTYITHOM MECTE.

OdopMierre HHQOPMAIMOHHBIX JIHCTOB  OCYIICCTBILICTCA yIOOHBIM IS
yrenmsi mpudrom — Times New Roman, dopmar mmcra A4; TEKCT — HMPOIMCHBIC
6ykeEl, pasmep mpudra Ne 16 — OGLIYHEIN, HAaUMEHOBAHWE — 3arjaBHble OYKBEL,
pasmep mpudTa Ne 16 — JKAPHBIN, IO — 1 M BKPYTOBYIO. TekcThl MaTepHaIoB
JIOJDKHBI OBITH HaredaTaHbl Oe3 UCIpaBlieHUH, Hamboiee BaXKHAT nHbOpMAaIHI
BEITeNTseTCs sKupHEM mpudTom. Ilpu odopmieHrH uH(QOPMAITOHHEIX MaTeprajloB
B BHIE 0OpasloB 3asgBJIEHUN Ha IOJy<ICHUC MYHHIUIAIBHOM yCITyTH, 00pasIioB
3agBJICHMIL, IepedHell TOKyMeHTOB TpeOOBaHHs K pasMepy mpudTa 1 GopMaTy JHUCTa
MOTYT OBITH CHUKEHBI.

72.12.4. TlomemieHus MJid MpueMa 3agBUTeedl IOJKHBL COOTBETCTBOBATH
KOMGOPTHBIM Ul TPaXAaH YCIOBMAM ¥ ONTHMAJBHBIM YCIIOBHSAM  PaOOTEI
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JMOJDKHOCTHBIX JIMIl YIIOJIHOMOYEHHOTO OpraHa, OpraHu3aluil, yJacTBYIOIIMX B
TIPeIOCTARNEHUH MYHHUIIMIIAILHON YCITYTH, U IOJDKHBI 00eCIIeInBaTh:

KOM(QOpPTHOEe  pacloJOKEHHe  3asBUTSI M JOJDKHOCTHOrO  JMlia
YIIOJTHOMOYEHHOT'0 OPTaHa;

BO3MOYKHOCTB 1 yIOOCTBO 0hOpMIIEHS 3asBUTENIEM IIMCEMEHHOTO O0PAICHN,

Tene(OHHYIO CBS3b,

BO3MOXKHOCTB KOIIMPOBAHUS JOKYMEHTOB;

JOCTYII K HOPMATHBHBIM IIPAaBOBBIM aKTaM, PEryIHPYIOIIMM IIPENOCTaBICHUE
MYHUITUIIAIBHON YCIIyTH;

HaJIMuMe THCHMEHHbIX IpUHALIeKHOCTeH 1 Oymaru dopmata A4.

2.12.5. Jlna oxugaHWs 3asBUTEIAMH IIpHeMa, 3allOJIHCHHUA HEOOXOMUMBIX JIJIS
TTOJTydeH)s MyHUIUITAIGHON YCIyTH JOKyMEHTOB OTBOMATCS MeCTa, 000py[0BaHHbIE
CTynBAMH, cTONaMu (CTOMKAMH) IS BO3MOXKHOCTH OQOPMIEHHSI JOKyMEHTOB,
obecIeurnBaroTCs pydYKaMu, OJaHKaMH JOKyMeHTOB. KOJIMYeCcTBO MeCT OXXHIaHHA
ompezensaercs UCxonsd U3 (QaKTUIECKOd HArpy3Kd U BO3MOXKHOCTH MX PasMEIICHHU B
ITOMEIICHUMN.

2.12.6. Ilpuem 3asBuTeleil IpU IPETOCTABICHWH MYHHULMIAIBHON YCIyTH
OCYIIecTBIAETCS cornacHo rpaduky (pexxuMmy) paboThl YHOTHOMOYEHHOTO OpraHa,
OpraHW3allWii, yYACTBYIOIIMX B IpPEJOCTaBIEHUH MYHHIUNATPHOH  yCIyTH:
eXeIHEBHO (C TOHeIeTbHUKA 10 [ISITHUITY), KPOME BEIXOJHBIX U MPasIHAYIHbIX JHEH,
B TeUeHHe pabodero BpeMeHH .

2.12.7. Pabouee wmecTO MOMKHOCTHOTO JIMIIA YIIOJIHOMOYEHHOI'O OpraHa,
OpraHW3aldi, Y4acTBYIOIIUX B IIPEJOCTABICHUA MYyHHIIUIIANBHON YCIYTH, NOIDKHO
GBITH 06OPYIOBAHO TIEPCOHAIBHEIM KOMITBIOTEPOM C JIOCTYTIOM K MH(pOPMAIIHOHHBIM
pecypcaM  YIOJHOMOYEHHOTO  OpraHa,  OpraHW3alid,  YyYacTBYIOIMX B
IIPEIOCTABICHUN MyHHUIMIIATBHON YCIYTH.

KabGuHeTsl mpreMa Iomydarenedl MyHHUWIAIBHBIX YCIyr OJDKHBL OBITH
ocHaIeH WH(QOPMAIMOHHEIMA TabIMdKkaMi (BBIBECKAMH) C yKasaHHeM HoMepa
kabuHeTa.

CrenuanucTsl YIOJHOMOYEHHOTO OpraHa, OpraHM3alui, yJYacTBYIOIIAX B
TIpefOCTABIEHAA MyHUIHIIAIGHON YCTyTH, OCYIIECTBISIOIINE [IPUeM 3asBUTENeH,
00eCIeUnBalOTCS JIMYHBIMA HArPYAHBIMA HMIeHTU(QUKAIMOHHEIME  KapTOIKaMU
(69iimxaMu) 1 (WiIv) HACTONBHBIMHU TaOJIMIKaAMH.

IToapasznen 2.13. IlokasaTean TOCTYyITHOCTH
1 KauecTBa MyHULIATTAIIbHON YCIYTH

2.13.1. OCHOBHBIMHE II0Ka3aTeIsIMK JOCTYIHOCTH W KadecTBa MyHHIWIIAILHON
YCILyTH SBIIFOTCS:

KOJIMUECTBO B3aWMMOAEHCTBUN 3asgBUTENI C JOJDKHOCTHBIMH JIMIAMUA IIpH
IpeoCTaBIEeHAE MYHUIUNATEHON YCIyTH U WX IIPOJIOJDKUTENBHOCTE. B mporecce
IPEeIOCTABIEHNS MYyHUIWIAIGHON YyCIyIM 3asdBUTENb BIOpaBe oOpaiaTeCsd B
YIOIHOMOYEHHBI OpraH Io Mepe HeoOXOJMMOCTH, B TOM HHCJE 32 IOIyYCHHEM
nHGOOPMAITUK O XO/I€ IIPEAOCTABICHUS MYyHHUITATIAIBHON yCIIyTH;

BO3MOKHOCTH 3aIlMCH 3asBUTENIS HA IIPUEM B YIIOJIHOMOYEHHBIM opraH, MOL]
VI TIOZIAYHM 3a1poca O IPeI0CTaBIeHIN MyHUIIUIIAIEHOM yCITyTH;
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BO3MOXXHOCTB TOJIa4¥ 3alpoca 3asBUTENS O MPEIOCTABICHUN MYHUIIUATIAIBHON
YCIYyTM ¥ BBIIAYX 3asgBUTENSAM JOKYMEHTOB MO pe3ynbTaTaM HpeIOCTaBICHUS
MyHULIUNAIBHON ycayru B M®LI, a Taxxke IOCpPeACTBOM 3aIllOIHEHUs 3JIEKTPOHHOU
dopmel 3ampoca Ha [Toprane 6e3 HEOOXOIUMOCTH JTOTIOTHUTENBHOM TOAauy 3ampoca
B Kako#-nmubo uHoit hopme;

BO3MOXXHOCTh  TIOJNIydeHUs  UHPOpMaMu O  XOJIe  IPeHOCTaBICHUSI
MYHUIIATIAIBHOM YCITyTH, B TOM YHCIIe ¢ hcnoib3oBanueM [loprana;

IIpeIoCTaBlIeHNe MYHUIIUNIAIIBHOW yCIIyT'M C HCIIONIB30BaHUEM BO3MOXKHOCTEH
Iloprana;

BO3MOXXHOCTB OIIEHKHM 3asBUTENIEM JOCTYIIHOCTA U KadecTBa MyHUIWNAIBHON
yeiryru Ha [loprane;

YCTAaHOBJIEHUE JOJDKHOCTHBIX JIMI], OTBETCTBEHHBIX 3a IIpeOCTaBIeHNe
MYHULUITAIBHOMN YCIYTH;

yCTaHOBJIeHHME U coONIofeHre TpeOOoBaHUN K IIOMEIIeHUSM, B KOTOPBIX
MIpeoCTaBIseTCs yCIyra;

YCTaHOBJIEHUE U COOIIIO/IEHNE CPOKA IIPEIOCTABIEHUSI MyHUIIUTIAILHON YCIIyTH,
B TOM YHCIIE CPOKa OXHUIAHHUA B Odepely IIpH IIoJade 3alpoca W MpHU IMOIydeHUU
pe3yibTaTa MpelOCTaBICHU MyHUIATIAIEHON YCITyTH;

KOJMYECTBO 3alpoOCOB, IPUHATHIX C MCIOJIb30BaHUEM HWHPOPMAITHOHHO-
TeJIeKOMMYHHMKAITMOHHON CeTH OOIero IMOJb30BaHUsS, B TOM HHCIE TOCPEICTBOM
IMoprana.

ITonmpaspen 2.14. Mubie TpeGoBaHMS K PETOCTABICHUIO
MYHHULUIIAIBHON YCIIyTH, B TOM YHCJI€ YIUTHIBAIOIIIHE
0COOEHHOCTH TPE0CTaBICHUS MYHHUITUITATFHOHN YCIYTH
B M®I1 1 ocobeHHOCTH IIPeIOCTaBICHI MYHUIIUIIAIBHON YCIIyTH B

3IIEKTPOHHOU opMme

2.14.1 Vciyru, KoToOpble SBISIOTCS HEOOXOMUMBIMH M 00S3aTEIbHBIME IS
IpeaocTaBIICHUA MYHHHHHaHBHOfI YCIIyTH, B TOM HYHCIIC CBCACHHA O MOJOKYMCHTC
(mokymeHTax), BBIJaBaeMOM (BBIIABa€MBIX) OpraHU3AIUSIMH, YYaCTBYIOIIUMHU B
IIPEeIOCTaBICHUN MYyHUIIMIIAIIBHOM YCIyI'M B COOTBETCTBUM C PermamentoM (mipu
HEOOXOIUMOCTH):

HOTapHaJIbHOE yI0CTOBEPEHUE JOBEPEHHOCTH (B ClIydae HEOOXOIUMOCTH).

2.14.2 TIlepeuenp uUH(MOPMAITMOHHBIX  CHCTEM,  WCIONB3yEeMBIX IS
IIpeoCTaBIeHNs MyHUITUIAIEHON yCIIyTH:

IToprau.

Jiis  monmydeHWs MyHULWNAIBHOM YCIyTHM 3asBUTENSM MPENOCTaBISETCS
BO3MOKHOCTh IIPEJICTaBUTh 3alpOC O MPENOCTABIEHWM MYHUIMIIAIBHOU YCIyTH U
TOKYMEHTHI (colepikallirecs B HUX CBEICHUS), HEOOXOIUMEBIE ISl IIpeIOCTaBIeHUs
MYHUIIATIATBHON yCITyTH, B TOM YHCIE, B GOpMe 3IEKTPOHHOTO TOKYMEHTA!

B YIIOJTHOMOYEHHBI! OpraH;

yepe3 MOI] B yioITHOMOUYEHHBIN Opras;

IIOCPEACTBOM  HCIIOJIB30BaHUSI  MHPOPMAITHOHHO-TEIIEKOMMYHUKAIIMOHHBIX
TEeXHOJIOTUH, BKIIOYas ucIoib3oBanue lloprana, ¢ IpUMeHEHHWEM 3JIEKTPOHHOM
IIOATINCH, BUA KOTOPOU MOKEH COOTBETCTBOBATH TPEOOBAHMAM IIOCTAHOBIICHMS
IIpaButensctBa Poccuiickoit @enepanmu oT 25 wmrors 2012 r.Ne634 «O Bupax



12

3JIEKTPOHHOHU IIOJIKCH, MCIIONB30BAaHHE KOTOPBIX JOITyCKaeTCs U OOpaIeHnH 3a
TIOJIy4€HUEM TOCYNapCTBEHHBIX M MyHHIMIAIBLHBIX YCIYT» (manee — 3IeKTpOHHAS
IIOATINCE).

2.143. 3anpoc W JOKyMEHTHl, HEOOXONMMBIE [UIS  IPENOCTABICHUS
MyHUITUIIANBHON YCIIyTH, IpPeNoCTaBlsgeMble B (OpME 3IEKTPOHHBIX JIOKYMEHTOB,
IIOATIMCBIBAIOTCS B COOTBETCTBHHM C TpeOoBaHWAME cTaTted 21.1 u 21.2 @enepansHOro
sakoHa OT 27 wmroma 2010 1. Ne 210-©3 «O6 opraHusanyu IpefoCTaBIeHHUS
rOCYyTapCTBEHHBIX U MYHUIMIIAIBHBIX yCIyr» (nanee — @enepansHsiil 3akoH Ne 210-
®3)u Denpepanbhoro 3akoHa oT 6 ampems 2011 r. Ne 63-®3 «O6 3IeKTPOHHOI
IIO/TINCI. ‘

B cimyuae HampapneHms 3ampoca M JOKYMEHTOB B DIEKTPOHHOM (opme ¢
UCIOJIB30BaHueM lloprama 3ampoc ¥ OKYMEHTHI J[OJDKHEI OBITH ITOMITHCAHEL
YCHIICHHOW KBAIU(DUIIMPOBAHHON 3JIEKTPOHHOM ITOAIKUCHIO.

3asBUTENb, ABIAOIMICA (HU3MIECKIM JIHIIOM, BIPaBE KCIIOJIB30BaTh IIPOCTYIO
JICKTPOHHYIO IIOJNNWCH B Cllydasx, IPeNyCMOTPeHHbIX IyHKTOM 2(1) IlpaBumn
OIIPEACTICHUSA BUIOB JICKTPOHHON IOAINKCH, MCIIOIB30BAHNE KOTOPHIX JOIYCKAETCT
npu oOpallleHuy 3a MONyYeHHeM TOCYyNapCTBEHHBIX W MYHMIMNAIBLHBIX YCIYT,
YTBEpXKICHHBIX mocTtanoBienneM IIpasurenscrtBa Poccuiickoit ®@emepamnuu ot 25
miorst 2012 1. Ne 634 «O BHOax 3IEKTPOHHON IOIKCH, WCIONB30BAHUE KOTOPHIX
TOITyCKaeTcs Mpy OOpAIeHuHy 33 MOTydeHHeM TOCYIapCTBEHHBIX ¥ MyHHIUIATEHBIX
YCIIYT».

Ilpy mpemocTaBneHMM MYHWIMNANBHBIX YCIYyT B OIEKTPOHHOH (opme
UICHTH(QUKALNSA ¥ ayTeHTH(QUKAIMSI MOTYT OCYIIECTBIATHCS IIOCPENCTBOM:

1) denepanpHO# rocymapcTBeHHOM HHGMDOpPMANKMOHHONW cucTeMbI«EauHas
CHCTeMa HUISHTH(OUKAIUY U ayTeHTUOUKAIINN B HHPPACTPYKType, 0becIednBatoei
MH()OPMAIIMOHHO-TEXHOJIIOTHYECKOE B3aUMOEHCTBAE HH(MOPMAIMOHHBIX CHCTEM,
HCIIOJIB3YyEMBIX JUIS TIPEIOCTABIEHHUS FOCYJapCTBEHHBIX ¥ MyHHUILHUNAIbHEIX YCIYT B
OJIEKTPOHHOM  Qopme» (mamee — eouHas CHCTeMa HUACHTUQHKAIMKA |
ayTeHTH()HKAIIMH) HIH HHBEIX TOCYIapCTBEHHBIX HH()OPMAIIMOHHBIX CHCTEM, CSCIIH
TaKWe TOCyNApCTBEHHbIE HMHGOPMAIMOHHBIE CHCTEMBI B  YCTAHOBJIEHHOM
IIpaBuTenscTBoM Poccuticko#t @eneparmu mopsake 06ecIeunBalOT B3aUMOIeHCTBIE
C eIMHOW CHCTEMOW MIEHTH(QUKALUY U ayTeHTU(DUKAINH, IPH YCIOBAU COBIIAICHUS
CBEZICHUH O (DU3MUECKOM JIUIIE B YKa3aHHBIX HH)OPMALIMOHHEIX CUCTEMAX;

2) emuHOM cCHCTeMBl HICHTHGUKAIMA W ayTeHTHUOUKAMA U eIHHON
MH(QOPMAI[MOHHON CHCTEMBI IIePCOHANBHBIX TaHHbIX, 00ecleunBaromel o6paboTKy,
BKJIFOYast cOOp U XpaHeHHe, OHOMETPUUECKUX [IEPCOHAIBHBIX NAHHBIX, KX IPOBEPKY
¥ Iepemady HMHQOPMAlMd O CTENEeHH WX COOTBETCTBHSA IIPENOCTABICHHBIM
OMOMETPUUECKUM ITePCOHATBHBIM JaHHBIM (DU3UUECKOTO JIUIIA.

Hcmonb3oBaHre BBIIIEYKa3aHHBIX TEXHOJOTMM MPOBOIAWTCS IIPH HAIHMIHH
TEXHUYECKOU BOZMOXHOCTH.

2.14.4. 3agBuTenam 00ecIeunBaeTCA BO3MOXKHOCTD TTOIyUYeHHs MHGOPMALIUHX O
IpeOoCTaBIAEMON My HUIIAIIAIBHON yeimyre Ha [loprate.

Jiist monmydenuss MocTyma K BO3MOXHOCTAM Ilopraia HEOOXOAMMO BBIOPATH
cyopexT Poccmiickoif ®enepanuy U IOCIE OTKPHITHSA CIHCKA TEPPUTOPHAIBHBIX
(emepantbHBIX OpPraHOB HCIIONHWUTENBHOW BIAaCTH B 3TOM CyOBekTe Poccuiickoit
®efepanyy, OpraHOB UCIIOJHUTEILHOM BIacTH cyObekTa Poccutickoii Deepalin 1
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OpPraHoB MECTHOTO CaMOYIIpaBIe€HMs BBIOPATh aJMUHKCTPAIMIO MYyHHIMIIATBHOTO
obpasoBanust TeMproKCKu# palioH ¢ epedHeM OKa3bIBAEMBIX MYHHUIUIIATBHBIX YCIyT
¥ mH(OpMaLuei 110 KaXI01 yCIIyTre.

B KapTOuke K@kKIOi YCIyrW COIEPXUTCS OIMCAHWE YCIYTH, IOApoOHas
uH(GOpPMAITHS O TIOPAIKe U criocobax oOpalleHus 3a yCIIyroH, IepeYeHb JOKyMEHTOB,
HEOOXOIMMBIX IS TIOTyHYeHUs YCIyTH, HHGOpMAalusd O CpoKax €€ MCIIONHEHHS, a
TaxKe OIaHKH 3ampoca U GopM, KOTOpble HeoOX0IUMO 3al0IHATE AJII 00palleHus 3a
YCIIyTOH.

Ilogaua 3agBHUTEIEM 3aIpoca W WHBIX JOKYMEHTOB, HEOOXOIWMBIX I
IIPEIOCTABIEHUS MYHHUITUIIAIBHON YCIyTH, U NPUEM TaKUX 3allpOCOB M JOKYMEHTOB
OCYIIIECTBIISIETCS B CIEAYIOIIEM IIOPSIKE:

Imojiaua 3ampoca Ha MPefoCTaBlIeHNe MYHULMIIAIBHON YCIYTH B SIEKTPOHHOM
BHUJIE 3aBUTENIEM OCYIIECTRIISIETCS Uepe3 TUIHbIN KabureT Ha IlopTaie;

it ohOpMIIEHUS TOKYMEHTOB IIOCPEACTBOM CETH IIHTEpHET 3asgBUTEIO
He0o0X0IMMO IIPOUTH Ipoleaypy apTopu3anuu Ha [lopraie;

Ui aBTOPM3AIMHM 3adBUTEN0 HEOOXOAWMO BBECTH CTPAXOBOM HOMED
HHAWBUIYyaJbHOTO  JIMIIEBOrO  cuéTa  3aCTPaxOBAaHHOIO  JIMIA,  OTKPBITHIN
YIIOJHOMOYEeHHBIM —rocymapcTBeHHBIM — yupexaeHueM (CHUJIC), m mapomns,
IIOJTyYeHHBIN TTociie perucTpanny Ha Ilopraie;

3asBHUTENh, BEIOPAaB MYHUIMIATBHYIO YCIyIy, TOTOBHAT IIaKET IOKYMEHTOB
(xoTIMK B 3JIEKTPOHHOM BHUJIE), HEOOXOUMBIX AJIA €€ MIPelOCTABICHU, U HallpaBjIgeT
1X BMECTE C 3aIIpOCOM 4epe3 JTNIHbIN Kabunet 3assutens Ha [lopraie;

3alIpoC  BMECTE C DOJEKTPOHHBIMM KONMSAMH JOKYMEHTOB IIONAIacT B
HHGOPMAITHOHHYO CUCTEMY YIIOJHOMOYEHHOI'0 OpraHa, OKa3hIBaIOIIEro BEIOpaHHYIO
3agBUTEJIEM YCIyTy, KoTopas o0ecreunBaeT TPHEM 3alpocoB, OOpaIleHHH,
3asBIICHUHN ¥ WHBIX JOKYMEHTOB (cBeneHuit), moctynuBmux ¢ [loprana.

Jlns  3agBuTeneidt  oOecriedymMBaeTCs ~ BO3MOXKHOCTH  OCYIIECTBIITH  C
HCIIONb30BaHueM IlopTania ToilydeHHe CBEIEHWW O XOZe BBIIOIHEHWS 3aIpoca O
IpeaoCTaBIICHHH MyHHITHIIAIbHOH yCIIyTH.

CBefeHHs O XOJle W pe3yJbTaTe BBIOJIHEHMWS 3ampoca O IPeNOCTaBIECHUN
MYHHITUIIATFHON YCIIYTH B 3JIEKTPOHHOM BHJE 3asBUTEINO NPENCTABIIAIOTCA B BHIE
yBeIOMJICHUS B INYHOM KaOWHeTe 3asBuTelsd Ha [lopraie.

HNudopmarys o Xone ImperocTaBIeHIs] MyHUIIAIATbHON YCIIyT'H HalpaBiIsaeTCs
3agBHTEIIO YIIOJTHOMOUYEHHBIM OPTaHOM B CPOK, HE MPEBBIIIAIONINY 0ZHOT0 pabodero
IOHS II0CIIE 3aBEpINEeHMS BBITIONHEHUS COOTBETCTBYIOIIETO MAEUCTBHS, Ha alpec
DIIEKTPOHHON TIOYTHI WJIM C HKCIONB30BaHMEM cpencTB Iloprama mo BeIOOpPY
3asIBUTEIIS.

IIpy TpefoCTaBIeHWM MyHHLIMIAIBHOM YCIYyrW B 3JIEKTPOHHOH (opme
3asBUTEIII0 HAIIPABIAETCS:

1) yBemomiieHMe O IpuéMe M PETUCTPAllAU 3aIlpoca W HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX IS ITPEIOCTABIEHNS MyHULIUIIAIIBHON YCIyTH,

2) yBemoOMJIeHWE O Haudajie MpOLeaypsl IPeNOCTaBICHU] MyHHUIUIIAILHOR
YCIIyTH,

3) yBemomieHHEe 00 OKOHYaHWUH TIPEOCTABICHUS MyHHUITUIIAIBHON YCIIyTH 100
MOTHBHPOBaHHOM OTKa3e B MpUEME 3arpoca U UHBIX JOKYMEHTOB, HEOOXOAUMBIX I
MIpeIOCTaBIeHUSI MyHULIATIAIEHON YCIIyTH;
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4) yBeIOMIIEHNE O Pe3yJIbTarax pacCMOTPEHHs TOKYMEHTOB, He0OXOIUMBIX IS
IpeIOCTaBICHISI MyHUIIAIIAIBHON YCIIYTH;

5) yBemoMIIEHHE O BO3MOXKHOCTH MOJYYUTh PE3yIbTaT MPENOCTaBICHIA
MYHHUIMIIAAEHOH yCIyrd 1m0 MOTHBHPOBaHHBIM OTKa3 B MPEAOCTABICHUH
MYHUITUIAIIBHON YCIyTH;

6) yBemOMJEHHE O MOTHBMPOBAaHHOM  OTKase B  IPEAOCTaBICHUN
MYHUIIANIATIBHOM YCITyTH.

2.14.5. BasBurens (IpencTaBUTENh 3asSBUTENd) HE3ABHCHMO OT €ro MecTa
XKUTENbCTBA WM MecTa npebbBanms (A1 (QU3MYECKHX JIMIl, BKIIOYas
WHIMBHLYaIbHBIX TIpeIpUHAMATEeH) MO0 MecTa HaX0XASHIS (1] FOPUIITIeCKIX
i), EMeeT IpaBo Ha ofpaiieHue B mobo#i mo ero Beibopy M®ILI B mpenenax
Teppuropur KpacHOmapckoro Kpas il IPEeJOCTABICHUSA My MYHUITUTIAIBHON
YCITYTH 10 3KCTEPPUTOPHATBHOMY IIPHHIHILY.

IIpeocTapieHre MyHAIUNANEHOH yenyrdn B M®II 1o 5KCTeppUTOPHATIBHOMY
IPUHIANY OCYIIECTBIIETCS Ha OCHOBAaHWM COTJIALICHWH O B3aMMOJENCTBUH,
3aKIOYEeHHBIX yrojHoModeHHBIM MO®II ¢ opranamMy MECTHOTO CaMOYITPaBIICHUS B
KpacHomapckoM Kpae.

M®I] npu obpameHns 3asgBUTENs  (IPEOCTABUTENL 3asgBUTEN) 34
IpeloCcTaBIeHneM MyHUITUIIAIBHON YCIyry OCYILIECTBIIACT CO3NaHWE SIIEKTPOHHBIX
06pa3oB 3ampoca O IMIPeJOCTABIEHWHM MyHWLWIIAIBHOW YCIYyTM W JIOKyMEHTOB,
TIpe/ICTaBIIEMBIX 3asBUTENeM (MpeNCTaBUTENeM 3asgBUTENA) U HEOOXOAMMBIX I
IIPeIOCTaBIeHNs] MyHUIUIIATBHON yCIyTH B COOTBETCTBHU C PermaMeHTOM, W HX
3aBepeHMeE C IEJIbI0 HAIPABIEHHS B YIIOJHOMOYCHHBIA OPraH.

2.14.6. TloxyueHre MyHHLIUIAIGHON YCIYI'W B WHBIX NOJAPA3/ENEHUAX OpraHa,
IIPEOCTABIIIONIEr0 MyHHUIIUNAIBHYIO YCIYTy, HEBO3MOXKHO.

2.14.7. TlpegocraBiieHue MyHHUITUIIAIBHON YCIYTH 0 KOMIIIEKCHOMY 3alpocy B
TIOpsA/IKE, yCTaHOBIEHHOM cTaThéd 15.1 @enmepanbHOro 3aKoHa Ne 210-®@3, me
IIpeyCMOTPEHO.

Paznen I1I. CocTas, OCIeI0BaTENbHOCTE M CPOKHU BHITTOTHEHUA
aJMHHUCTPATHABHBIX IIPOIIELYD
[Tompasmen 3.1. Ilepeuens BapuaHTOB IPEAOCTABICHUSA MYHUIIATIAIEHOR
YCIIyTH, BKIIFOUAIOITHUH B TOM YKCIIe BAPUAHTEI IPEO0CTABIICHIT MYHUITUAIATBHON
YCIIyTH, HEOOXOAUMBIH 71 HCIIPABIICHHUS IO IIEHHBIX OIIEYaTOK U OIMOOK B
BBIIAHHBIX B pe3yJIbTare [peJoCTaBIe NI My HUIIUIIAIBHON YCITyTH JOKYMEHTaX, UL
BBIIAUH AyOJMKaTa JOKyMEHTa, BEIIAHHOTO TI0 pe3yIbTaTaM IPEeIoCTaBICHI
MyHUIMNATBHON YCIIYTH, B TOM YHCIIE HCUEPIBIBAIOIINH IIEPEIEHb OCHOBaHMM IJII
0TKa3a B BbLIA4e TAKOTO MyOJHKaTa, a TakKe IMOPSIOK OCTaBICHHA 3alpoca
3asBUTEISI O TIPEIOCTABIEHUN MyHHUIAIIAIBHOR ycIyru 0e3 pacCMOTPEHHs (mpu
HEO0OXOIMMOCTH)

3.1.1.BapuaHTsI TipeJoCcTaBICHHA MyHUIIMIIATEHOU YyCIIYTH He IPEIyCMOTPEHBI.
IMoapaznen 3.2. Onucanue aJMHHUCTPATUBHON
IIPOIIE Iy PBI IPOMUIUPOBAHMS 3asIBUTEILT
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3.2.1. Jlms mpenocTaBleHUS MYHULUIAIBHON YCIYTHM aIMUHUCTpATHUBHBIE
IpoLEenypsl TpOQWINPOBaHUSA (AHKETUPOBAHMS) 3asBUTENS YIIOJIHOMOYEHHBIM
oprasoM i M®I] He OCyIIeCTBIAIOTCS.

ITompasznen 3.3. Onucanue IpeaoCTaBIeHUS
MYHHUITATIAIIBHOU yCIIyT!

B 1mpomecce mpenocraBleHMS MYHUIWNAIBHOM YCIYTH  BBHITIOJHSIOTCS
ClIeIyIoIIHe aAMUHUCTPATUBHEIE ITPOTIE Ay PHI:

1) mpuém 3asBIEHMS W TIpWIaraeMbIXx NTOKYMEHTOB, Iepefada 3asBIeHHS H
IIpUIaraeéMeIX JOKyMeHTOB u3 MOIL[ B yIoOIHOMOYEHHBIM opraH (B ciydae
oOparieHus 3a NoydeHneM MyHUITUIIAIBHOH yeiryru depe3 M®LI);

2) OpuHATHE pEelIeHUs O IPENOCTaBIeHUU MO0 00 OTKa3e B IIPEIOCTABJICHHUH
MYHULATIATHHOMN yCITyTH;

3) mepenmada KypbepoM IakeTa JOKYMEHTOB W3 YIIOJIHOMOYEHHOTO OpraHa
B MOII.

3.3.1. Onwucanue agMUHUCTPATUBHOW MpPOTEAypHl NpuéMa 3asgBlI€HHI U
IIPUIATaEMBIX JTOKYMEHTOB, IIepefaud 3asBIICHUS W IIpUIaraeMbIX JOKYMEHTOB W3
M®I] B yHmOIHOMOYEHHBIM oOpraH (B ciydae oOpamieHus 3a MOIydeHHEM
MyHULIATIAIBHOM yciryru uepe3 MOLI).

3.3.1.1. 3asgBnenue u npuIaraeMble JOKYMEHTH MOTYT OBITh IIO/IaHEI:

HEINOCPENCTBEHHO B YIIOJIHOMOYEHHEIN OpraH;

B YIIOJIHOMOYEHHBINW opraH depe3 MOILI;

nocpencrsoM [loprana.

3.3.1.2. Cnoco0Bl yCTaHOBIIEHHS JWYHOCTH (MIOSHTU(DUKAIIAN) 3asSBHTEISI
(mpemcTaBUTENIS 3aABUTENS).

IIpu momade 3asgBICHUSI B YIOJIHOMOYEHHBIH opran wiau M®I[ — mposepka
NOKYMEHTa, YAOCTOBEPSIOIIETr0 JUYHOCTh, JIMOO YCTAHOBJIEHHE JHUYHOCTH
IIOCPENCTBOM E€MHOM CACTEMBl UICHTU(DUKAIINYA U ayTeHTU(GHUKAIUN (IPH HaTHIHN
TEXHUYIECKOH BO3MOXKHOCTH).

IIpu nomaue 3asBieHus nocpenctsoM [loprana — HCIONB30BAHME DIEKTPOHHOM
IIOJIIMCH, BHJ KOTOPOM JMHOIDKEH COOTBETCTBOBATH TPEOOBAaHUSIM ITOCTAHOBJIEHUS
IIpaButensctBa Poccuiickoit @enepanum ot 25 moHA2012 1.Ne634 «O BHIOax
3JIEKTPOHHOM IIOANMCH, WCIIOIB30BaHUE KOTOPHIX MOITyCKAeTCs IPH OOpalleHun 3a
[IOJIy4EHUEM IOCYyJaPCTBEHHBIX ¥ MyHUITATIAIEHBIX YCITYTY.

3.3.1.3. 3agBneHMe ¥ IpuiIaraeMele JOKyMEHTHI MOTYT OBITH IIOAAHEI
IIPEACTABATEIIEM 3asBUTENS, HAJEIEHHBIM COOTBETCTBYIOIIMMH IIOJHOMOUMSIMHK B
YCTaHOBJIEHHOM 3aKOHOIATEIbCTBOM TIOPSIZIKE.

3.3.1.4. OcHoBaHMAMU I NPUHATHS pelleHus 00 0TKasze B MpUEMeE 3asBICHUS
U JOKYMEHTOB U (WIX) UHPOPMAITUH SBJISTIOTC:

IIPEJICTABIICHUE 3asBUTEIEM ITOKYMEHTOB, UMEIOIIUX TTOBPEXICHUS U HAININE
WCIIPABIEHUN, HE IIO3BOJLIOIIAX OJHO3HAYHO MCTOJIKOBAaTh MX COJEp)KaHHE, He
COZepKalX 00paTHOTO ajapeca, IOJIIHCH, TeYaTd (IPU HATHIHH);

HECOOIIIOICHUE yCTAaHOBIICHHBIX (DEICpalIbHBIM 3aKOHOIATEIIBCTBOM YyCIOBUM
IPU3HAHUSA JEWCTBUTEIIBHOCTH OJJIEKTPOHHON IIOANWCH, KOTOPOH TIOAMHUCAH
3IIEKTPOHHBIN TOKYMEHT;
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OTCyTCTBHE  IOKYMEHTa,  yOOCTOBEpSIOUIero  IpaBa  (IIOJHOMOYMS)
npeacTaBuTens 3agBUTeNs (0(QOpMIEHHAs B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
Poccuiickoit ®eneparyii TOBEPEHHOCTh I (PU3MUECKUX JIUL, WHAWBUIYaIBHBIX
IpeANpHHUMATENEH ¥ IOPUANIECKIX JIULY).

3.3.1.5. Ilpuém 3asBieHUs U IPUIIAraéMbIX JOKYMEHTOB OCYIIECTBIIIETCS

B cioydae oOpaieHus 3a  IIOJ[ydeHHWEM  MYyHHUIUNAIBHOW  YCIIyTH
HETIOCPEICTBEHHO B YIIOJIHOMOYEHHBIM oOpraH mix mnocperncrtsoMm Iloprama —
pabOTHUKOM YITOJITHOMOYEHHOT'O OPIaHa;

B ciydae oOpalleHus 3a IOydeHHeM MyHHIMNaIbHON yciayru depes MOILI —
pabotarkoM M®II.

3.3.1.6. 3asBieHWe u IpHIaraeMble TOKYMEHTHI MOTYT OBITH TIPHUHSTHL
YIIOTHOMOYEeHHBIM opraHoM i MOLI no BeIGOpY 3asBHTENA HE3aBUCHMO OT €r0
MECTa JKHUTEILCTBA MM MecTa NpeObBaHusA (M (U3MYECKUX JIHIl, BKIOYAsL
WHIABHIYTBHBIX TIpeIpUHIMaTesel) 1060 MecTa HaX0XKIeHHs (U1 IOPHIAIECKUX
JIVII).

3.3.1.7. Cpok perucTpaliyu 3ampoca U IpuiaraéMbIX JOKyMEHTOB paOOTHHKOM
YIIOJTHOMOYEHHOTO opraHa Wi M®I] He MoxeT IpeBhIAaTh 15 MUHYT.

3.3.1.8. Tlpu oOpameHuy 3asBuUTeNs (MIPEACTaBUTENS 3agBUTENI) B XOZE
JIMYHOTO MpuéMa pabOTHUK, OTBETCTBEHHBIN 3a MIPUEM TOKYMEHTOB:

yCTaHABIMBAET JIMYHOCTH 3asBUTEN (IIPECTABATEIS 3asBUTEI);

poBepseT HajlWdue BCeX HEOOXONMMBIX  JOKYMEHTOB, HCXOHS W3
COOTBETCTBYIONIETO IEPEYHS JIOKYMEHTOB, HEOOXOAWMBIX I IIPENOCTABIICHHS
MYHULIATIAIBHOMN YCITyTH;

IIPOBEPSIET COOTBETCTBHE MPEACTABICHHBIX JTOKYMEHTOB YCTaHOBIEHHBIM
TpeOOBaHUIM, YIOCTOBEPSICH, UTO:

IOKYMEHTHl B YCTaHOBJIEHHBIX 3aKOHOJATEIBCTBOM CIy4asX HOTapHaIbHO
YIOOCTOBEPEHBI, CKPEIUIEHBI MedaTsMHy (TIpY HAJIMYUY IIe9aTh), UMEIOT HaJUIe)Kalllye
TIOMMKMCH CTOPOH WJTU OTIpeIeIEHHBIX 3aKOHOAATEIbCTBOM JOJDKHOCTHBIX JIHIL;

TEKCTBI JOKYMEHTOB HaIlHMCaHbl pa360quBo;

bamunmm, IMeHa W OTUecTBa (M3UYECKUX JHI, aapeca MX MECT JKUTEIILCTBA
HAITMCAHBI TIOJTHOCTBIO;

B JOKYMEHTaX HeT IOJYUCTOK, IPUIIMCOK, 3a4€pKHYTBIX CIOB M HHBEIX HeE
OTOBOPEHHBIX B HUX WCIIPABICHUN;

JIOKYMEHTHI He UCIIOJIHEHBI KapaHAallloM;

IOKYMEHTBI HE WMEIOT CepbE3HBIX IIOBPEXKIEHUM, HalWuuhe KOTOPHIX He
ITO3BOJIET OJHO3HAUHO UCTOIKOBATh UX CONEPIKAHUE;

CPOK AeHCTBHS JOKyMEHTOB HE UCTEK;

TOKYMEHTBI colepKaT WH(OpMAIMio, HEOOXOOUMYIO I IIPeNOCTaBICHNUS
MyHHUIUTIATEHOU YCIyTH;

IOKYMEHTHI TIPEICTABICHEI B IIOJTHOM 00bEME;

B ClIydae TpeICTaBIeHMs ITOKYMEHTOB, IIPEIyCMOTPEHHBIX ITyHKTaMu 1-3.1, 7,
9, 17 u 18 uvactu mecroii cratbu 7 DemepanpHoro 3akoHa Ne 210-03, paboTHUK
M®I] ocymecTBiIseT uxX OecIIaTHOE KONMPOBAHUE, CIIMYACT IIPCACTABIICHHBIC
3asgBUTENIEM OK3EMIUIIPHI OPWUTHMHANOB M KOMMM JOKYMEHTOB (B TOM dYHCIE
HOTapHAJIBHO YJIOCTOBEpPEHHBIC) IpYyr C IpyroM. Ecinu mpencTaBieHHBIE KOIWUU
IOKYMEHTOB HOTapWallbHO He 3aBepeHbl, CIWYUB KOIWK JOKYMEHTOB C HX
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HO/UTMHHBIME 9K3eMIUIIPAMHE, 3aBepsieT CBOEH MOJUCHI0 ¢ yKazaHWeM (haMUINK H
HMHHUITAAJIOB ¥ cTaBUT mtaMn «Komus BepHa».

B ciywae mopmaum 3ampoca ¥ NpHiIaraeéMbIX K HeMy HOKyMeHToB B MOILI mpu
OTCYTCTBMH OCHOBaHWMN I OTKa3a B MpuUEME JOKYMEHTOB pPabOTHHUK MOIL]
0(hOPMIIAET C UCITOIB30BAHUEM CHCTEMBI AJIEKTPOHHOM odepeny PaclucKy O IpuéMe
IOKYMEHTOB B JIBYX 3K3eMIUISIpax, a IPY HAIWYWU TaKUX OCHOBAaHMU — PacIHCKy 00
OTKaze B IIpuéMe TOKyMEHTOB.

anee pabotamk MO®I] nepemaét 3asBUTENIO IEPBBIA SK3EMILLIP PACIIHCKH,
BTOPO# — TIOMEITAeT B MaKeT IPUHATHIX JOKYMEHTOB.

IIpu OTCYTCTBMM OCHOBaHUH IS OTKa3a B IIpuéMe JOKyMeHTOB paboTHUK M®L]
ohopMIISET PACIUCKy O Tpu&Me NTOKYMEHTOB, & IPU HAIWYWKA TaKUX OCHOBAHHM —
pacIucKy o0 OTKasze B IpUEéMe TOKYMEHTOB.

3asgBUTENb, NPEIACTABUBIIMKA JOKYMEHTHl I IIONYyYEHHA MyHHUIMIIAIBHON
YCIyTH, B 00s3aTeIbHOM TIOpsfKe HH(GOpMUpyeTcs paOOTHUKOM YIIOJIHOMOYEHHOTIO
oprana mim MOLI;

O CpOKe TIPeOCTaBIeHU MyHUIUIIAIEHON YCIIyTH,

0 BO3MOJKHOCTH OTKa3a B IIPeIOCTaBICHUN MyHUIIANIAIILHONW YCIyTH.

3.3.1.9, ITpn MIPEIOCTABIECHUN MYHUIUATIAIBHON YCIyTH o
SKCTEPPUTOPUAIEHOMY IIPpUHIHITY paboTHUK M®LI:

1) mnpuHMMaeT OT 3agBUTENs (NIPEICTAaBUTENS 3asBHTENd) 3ampoc M
IpuiiaraeMble TOKYMEHTEI;

2) OCYIIIECTBIISIET KOITMPOBAaHUE (cxaHMpOBaHUE) JIOKyMEHTOB,
IpeayCMOTPeHHbIX ImyHKTamu 1-3.1, 7, 9, 17 m 18 wactu 1mecTtoii crateu 7
®enepansHoro 3akona Ne 210-®3 (mamee — JOKYMEHTHI JHYHOTO XPaHEHHS) H
IpE/ICTABIEHHBIX 3asgBUTeNeM (IIPEACTaBHUTENEM), B CIydae, €CIH 3asBUTEIb
(mpemcTaBUTETh 3asSBUTEINS) CaMOCTOSTENBHO HE IPEICTABHII KOIMH JOKYMEHTOB
JMYHOTO XpaHEHHUSI, a B COOTBETCTBMM C PermameHTOM 1719 €€ IIPeNOCTaBICHHUS
HeoOXOoI¥Ma KOIIHMS JOKyMeHTa JUTHOI0 XpaHeHHUs (3a HCKII0YeHUeM cilydas, Koria
B COOTBCTCTBHI C HOPpMAaTHBHBIM IIpaBOBBIM aKTOM A TIPEeaoCTaBIICHHA
MYHHUITUITATEHON YCITyTH HEOOXOIUMO NIPEAbIBIEHAE HOTAPUAILHO YIOCTOBEPEHHON
KOIIMHK JOKYMEHTa JIMIHOTO XpaHEeHN!s);

3) popMupYyeT SIEKTPOHHBIE TOKYMEHTHI U (MIIN) 3JIeKTPOHHEIE 00passl 3aI1poca
0 MPENOCTABICHUHA MYHHUIIANIANBHON yCIyTH, JOKYMEHTOB, NMPUHATEIX OT 3aABUTEILT
(IpecTaBUTENS ), KOTMM JOKYMEHTOB JIMYHOIO XPaHEHWS, NIPUHATEIX OT 3aABUTEIA
(mpemcTaBUTENs), oOOecliedWBas MX 3aBEPEHHE JIIEKTPOHHOW  ITOOIKWCHIO B
YCTaHOBJIEHHOM IOPSIKE;

4) ¢ mcronp3oBaHueM HHGOPMAIMOHHO-TEIEKOMMYHUKAIMOHHEIX TEXHOIOTHH
HAIIpaBJSIeT 3JEKTPOHHBIE JOKYMEHTHI U (WIM) 3IeKTPOHHbEIE 00passl JOKYMEHTOB,
3aBepeHHbIe YIOJTHOMOYEHHBIM JOJDKHOCTHBIM JHioM MOILI, B ymolrHOMOYEHHBIH
opras.

3.3.1.10. B cmyuae oOpameHus 3agBUTENI Ui [IPEIOCTABICHHUS
MyHHAIMTIATBHOW yciyru depe3 Ilopram 3ampoc ¥ CKaHHPOBAaHHBIE —KOIIMU

IOKYMEHTOB, IpeIyCMOTpPeHHEIe PernaMeHToM, HalpaBisioTCs B yIOJIHOMOYEHHBIN
Opras.
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OGpaineHue 3a IOIyIeHNEM MyHUITUIIAIBHON YCIYIH MOXKET OCYIIECTBIIATECS C
WCIIONB30BaHUEM  OJIEKTPOHHBIX ~ JOKYMEHTOB, IIOJIHMCAHHBIX  JJIEKTPOHHOM
TIOATIUCEHIO.

B cmywae mocTymieHus 3ampoca X JIOKYMEHTOB, IIPEAYCMOTPEHHBIX
PernmameHTOM, B DJIEKTPOHHOU (Gopme c mcronb3oBaHueM Iloprana, ImoANHCaHHBIX
YCUJIEHHOM KBaJTU(UITPOBAHHOMN 3IEKTPOHHOM! TIOJIITUCHIO, paboTHUK
YIIOJITHOMOYEHHOT'O opraHa IpoBepseT JIeCTBUTEIIBHOCTD YCUJIEHHOU
KBaTUGUITUPOBAHHON  JJIEKTPOHHOM TMOAMNMCH C  HMCIONB30BAHMEM  CPEJCTB
HH()OPMAIIMOHHOHW CHCTEMBI TOJOBHOIO yIOCTOBEPSIONIETO IIEHTPa, KOTOPast BXOIAUT
B cocTaB HHGPaACTPYKTYpHI, oOecreurBaroliell WH(MOPMaIlMOHHO-TEXHOIOIHIECKOE
B3aMMOJIEICTBHE [IEHCTBYIOIMX ¥ CO3/1aBaeMBIX WH(OPMAIIMOHHBIX CHCTEM,
HCITOJTB3YEMBIX ISl IPEIOCTABIIEHUA YCIIYT.

Ecnu B pesynpTaTe MpOBEPKH KBATU(QUIIMPOBAHHON IOANKUCH OYIET BBIABIECHO
HecOOIO/IeHe YCTAHOBIIEHHBIX YCIOBHM Ipu3HaHUA e€ JIelCTBUTEILHOCTH,
IO/DKHOCTHOE JIMIIO0 YTIOJHOMOYEHHOTO OpraHa B TedeHue TpEX MOHEH CO IHA
3aBEpIIEHHS TPOBEACHUS TaKOU IIPOBEPKH IIPUHUMAET pelIeHre 00 0TKa3e B IPUEME
K PacCMOTPEHHIO 3alpoca O IOIy4eHWHM MYHWIMIIAJLHOM YCIyI'M M HalpaBjIsgeT
3agBUTEN0 yBeIOMIIEHHEe 00 3TOM B 3JEKTPOHHOM (opMe ¢ yKa3aHUEM IIyHKTOB
crateu 11 ®@emepansuoro 3akoHa ot 6 ampens 2011 r. Ne 63-®3 «O06 31eKTpOHHOM
MOMIITACH», KOTOPBIE MOCITYKUAIY OCHOBAaHUEM I IPUHATHSA YKa3aHHOI'O PEIICHH.
Takoe  yBeIOMIIEHHME  MONINCHIBaeTCS  KBaIU(GHUIMPOBAHHOM  IIOMAIHUCHIO
IIOJDKHOCTHOI'O JIAIIA YTIOJIHOMOYEHHOTO OpraHa M HampaBiIeTcs II0  aapecy
3IIEKTPOHHOM IOYTHI 3asIBUTEIIS JIMOO0 B €ro TU4YHbIA KabuHeT Ha Ilopraie.

ITocie mOydeHUS yBeIOMIIEHHS 3asiBUTENb BIpaBe 0OpaTUThCA IOBTOPHO C
3allpoCoOM O TIPEIOCTaBIEHUN MYHULUIANBHON YCIYTH, YCTPaHWB HapyIIEHH,
KOTOpBhIE IIOCTYXXWJIM OCHOBAaHWEM M OTKa3a B IpUEME K PaCCMOTPEHHIO
MIEPBUYHOIO 3aIIpOCa.

dopmupoBaHUEe ~ 3aIpoca  3aABUTENEM  OCYLIECTBISETCS  IIOCPEACTBOM
3aIl0JHEHUs DJIEKTpoHHOM (opmer 3ampoca Ha Iloprame 6e3 HeoOXOIMMOCTH
IOIIOJIHUATENIBHOM II0TadH 3a1Ipoca B KakoW-1100 WHOH Gopme.

Ha Iloprame pasMemaroTcs oOpa3mbl 3aloNHeHHs 3IeKTPOHHOH (OpMEI
3arpoca.

®opMaTHO-JIOTHYECKas POoBepKa c(hOPMUPOBAHHOTO 3aIIPOCA OCYILECTBIIAETCS
ABTOMATHYECKH IIOCJIE 3aIlOJIHEHUS 3asBUTENIEM KaXXIOTO U3 IIOJIEH DIEKTPOHHOMR
dopmer 3ampoca. [Ipy BRIIBIEHUHM HEKOPPEKTHO 3aIlIOJHEHHOI'O IOJIA 3JIEKTPOHHOM
(GOpMEI 3ampoca 3asBUTENb YBEIOMILSIETCS O XapaKTepe BBIABICHHON OIMMOKH H
mopsimke €&  yCTpaHeHWs  IOCPEINCTBOM  HH(GOPMAIMOHHOTO  COOOINEHMS
HETIOCPeICTBEHHO B 3JIEKTPOHHOM (opMe 3ampoca.

ITpu hopMUpOBaHUY 3arpoca 3asBUTEII0 00eCIIeYrBaAETC:

1) BO3MOXHOCTh KOIMPOBAHUSI U COXPAaHEHWS 3alpoca U HHBIX JOKYMEHTOB,
IIPeIyCMOTPEHHBIX  PermamMeHTOM,  HEOOXONMMBIX  JUIS  IIPEJIOCTaBICHHS
MYHHULUIIAJIIBHON YCIIYTH;

2) BO3MOXHOCTH 3allOJIHCHHWSI HCCKOJIBKMMHM 3aABUTCIISIMHA O,I[HOfI 3J'.[€KTpOHHOﬁ
bopMBI 3ampoca MpU OOpaIeHuy 3a yCIyraMu, IIpeAIoNaralollliMK HallpaBIeHHe
COBMECTHOTO 3aIlpOca HECKOJIBKAMHU 3asSBUTEISIMU;
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3) BO3MOXHOCTh Ile4aTH Ha OyMa)KHOM HOCHTENle KOIHUHU BIIEKTPOHHOW (OpPMEI
3ampoca;

4) coxpaHeHHe paHee BBEIEHHBIX B 3JIEKTPOHHYIO ()OPMY 3ampoca 3HAUEHHI B
mo00M MOMEHT IO JKEJaHUIO IIONB30BATENsl, B TOM YHCIE IIPH BO3HHKHOBEHHUH
omKrOOK BBOJA W BO3BpaTe JJIA IIOBTOPHOTO BBOJA 3HAYCHHUH B AJIEKTPOHHYIO (hOpMy
3ampoca;

5) 3amonHeHWe moJiel SNEeKTPOHHOM (GOPMEI 3ampoca 10 Havaia BBOJA CBEIECHUMI
3a4BUTEIEM C MCIIOJIB30BAHMEM CBEIEHUM, pasMEMIEHHBIX B EIWHON CHCTEME
UAeHTU(GUKAUY U ayTeHTU(GUKAIUY, ¥ CBEeJIEHUH, OMyOIMKOBaHHEIX Ha [lopraie, B
YacTH, Kacarollelcs CBeIeHUH, OTCYTCTBYIOIUX B €IMHOM cucTeMe UAeHTA(DUKAITIN
U ayTeHTH(DUKAIIAH,

6) BO3MOXKHOCTH BEpPHYThCS Ha 000 M3 O3TAIOB 3aITOJIHEHHUS 3JIEKTPOHHOM
(dopMEI 3anpoca 6e3 IoTepy paHee BBEAEHHON HHPOPMAITHH;

7) BO3MOXHOCTB JHOCTyNa 3asBUTeNs Ha [lopTaiie k paHee INONaHHBIM KM
3alpocaM B TeYEHHE HE MeHee OJHOIO To/ia, a TAKKe YaCTUYHO C(HOPMHUPOBAHHBIX
3aIpOCOB — B TEUECHHUE HE MEHEE TPEX MECHIIEB.

ChopMupoBaHHBIE ¥  IOANUCAHHBIA 3alpoC W  WHBIE JIOKYMEHTHI,
IpeNyCMOTpeHHble  PermameHTOM, — HeoOXomumeble Ui MPEIOCTABICHHS
MYHHIUIIAIBHON YCIIyTH, HAIIPABIIIOTCA B YIOJIHOMOYEHHBIM OpraH ITOCPEICTBOM
Ilopramna.

YIIoTHOMOYEHHBIM OpraH o0eclednBacT NMPUEM ITOKYMEHTOB, HEOOXOIMMEIX
JUId TPENOCTAaBIECHUS MYyHHIUIIAIBHOW YCIyI'HM, M perucTpaiuio 3ampoca 0e3
HEOOXOIUMOCTH IIOBTOPHOIO IIPENCTABIEHUS 3asBUTENEM TaKWX IJOKYMEHTOB Ha
OyMaKHOM HOCHTEIIE.

Cpox peructpanuu 3anpoca — OAuH pabouuil IeHb.

IIpenocTaBieHre MyHUIWNAIBHONR yCIyTH HaYMHAETCS C MOMEHTa IIpHEMa H
PErUCTpaIiy YIIOJHOMOYEHHBIM OPTaHOM 3JIEKTPOHHBIX IOKYMEHTOB, HEOOXOJUMBIX
1L TIPEeIOCTaBIeHUs MyHUITUIIATEHON YCITyTH.

IIpu oTpaBke 3ampoca mocpenctsoM IToprana aBTOMaTHUECKH OCYIIECTBIIAETCS
dopmaTHO-TOTHUECKass IpOBepKa CHOPMUPOBAHHOIO 3alpoca, IIOCHE 3allOIHEHHUS
3asBUTEJIEM KaXJIOr0 W3 IIOJNEeH 3JIeKTpoHHOM ¢opmbel 3ampoca. [Ipu BEIIBIECHUU
HEKOPPEKTHO 3aIIOJIHEHHOI'O TIIOJS 3JIeKTPOHHOM (GOpMBI 3ampoca 3asBUTEND
YBEOOMIIIETCS O XapaKTepe BBIIBIECHHOM OIMMOKM U TIOpsAmKe e€ yCTpaHeHHS
IIOCPEACTBOM HMH(MOPMAITMOHHOTO COOOIIEHUS HEMOCPEICTBEHHO B JIIEKTPOHHOM
dopme 3ampoca.

IIpr ycmemHO# OTIIpaBKE 3alpoCy MPUCBAWBAETCS YHUKAIBHBIA HOMED, IIO
KOTOPOMY B JIHYHOM KaOHHeTe 3asBUTeNs mocpencTBoM lloprana 3asButenmto 6ymeT
IIpeJIcTaBlIeHa HH(OpMaNXs O X0/ie BEIIIOIHEHUS YKa3aHHOTO 3a1poca.

ITocne mpuHATHA 3aIpoca YIOIHOMOYEHHBIM OpraHoM, 3allpocy B JHUYHOM
KabuHeTe 3asBUTENI IocpencTBoM lloprama mpucBamBaercs craryc «Perumcrparrust
3aABUTEIS U [IPUEM TOKYMEHTOBY.

IIpr mnomydeHuu 3ampoca B JJIEKTPOHHOM QopMe MTOHKHOCTHBIM JIMIIOM,
YIOJIHOMOYEHHBIM Ha IIPE/IOCTABICHHEC MYHWIIMIIAIBHONW YCIYTH, IIPOBEPSETCS
HalW4A€ OCHOBAaHMM HJIf OTKa3a B IpuéMe 3ampoca, IPEayCMOTPEHHBIX
PernamenTom.
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IIpu wHamuuuw XOTs OBl OJHOIO M3 OCHOBaHHMH JOJDKHOCTHOC JIMIIO,
OTBETCTBEHHOE 3a TMIPEOCTABICHWE MYHUIUIAIBHOM YCIYyTH, B CPOK, HE
TIPEBBIIIAIONIANA CPOK IIPEJOCTaBIECHH MYHHUIMIAILHONW YCIyTH, MOArOTaBIMBAET
IUCEMO 00 OTKaze B IpuéMe IOKYMEHTOB Ui TPEIOCTABIEHUS MYHUIUIIAIBHOM
YCIyTH.

3.3.1.11. Tlepemaua 3ampoca ¥ TpUIaraeMbeIx IJOKyMeHTOB u3 MOI[ B
YIIOMHOMOYEHHBINM OpraH (B ciiydae oOpallleHWs 3a HOIy4eHHEM MyHWIUIaIbHON
yermyTH uepe3 MOLI).

M®I] HampaBiseT 3JIeKTPOHHBIE NOKYMEHTH M (WJIM) DIEKTPOHHBIE 00pPa3bl
IOKYMEHTOB, 3aBepeHHBIE B YCTAHOBIEHHOM IIOPSJKE OJJIEKTPOHHON IOAIUCHIO
YIIOJTHOMOYEHHOTO JoJpKHOcTHoro juuna MOILI, B yHIOIHOMOYEHHBIM OpraH,
IIPEIOCTABISIONMINY COOTBETCTBYIOIIYIO MYHHUIIUIIANBHYIO YCIYTy, €CIIH HHOE HE
IPeIyCMOTPEeHO  ¢efepalbHBIM  33aKOHONATENBCTBOM M 3aKOHOJATENHCTBOM
KpacHomapckoro Kpas, perjiIaMeHTHPYIOLIUM IIPelOCTAaBIEHHE MYyHHIMIIAIbHOR
yermyru. [Ipy mpenocTaBieHHMM MYyHUIWIANBHOM YCIIyTM B3aMMOJEWCTBHE MEXITY
VIOMHOMOYEHHBIM opranoM u MO®II ocymecTBisgeTcss ¢ HCIOIb30BaHHEM
MHGOOPMAITMOHHO-TeJIeKOMMYHUKAIIMOHHBIX TEXHOJIOTUN MO 3allUINEHHBIM KaHaIaM
CBA3U.

[Ipm otcyrcTBUM TexHUYecKOM Bo3MoxHocTu MOPILI, B TOM umcie mnpu
OTCYTCTBHM BO3MOXXHOCTH BBITIOJTHUTH TpeOoBaHMS K GopMarTy Qaiina JOKyMEHTa B
SIIEKTPOHHOM BHJIE, 3aIIpOC U MHBIE JOKYMEHTHI, HEOOXOAUMBIE UL IIPENOCTABICHIS
MYHUIIATIATBPHOW yciyrd, Hampabisatorcss MOIL[ B ymOJIHOMOYEHHBIM OpraH Ha
OyMaXXHbIX HOCUTEIIX.

VIIOMHOMOYEHHBI OpraH IIpW TpefoCTaBI€HWA MYyHUIUIAIBHOM YCIyTH
obecrieunBaeT IpHUEM SJIEKTPOHHBIX JOKYMEHTOB W (WJIM) 3JIEKTPOHHBIX 00pa3oB
IOKYMEHTOB, HEOOXOIMMBIX AN MPEIOCTaBICHUS MyHHUIUIIAIBHON YCIYIH, W HX
peructparmio 6e3 HeoOXOAMMOCTHA IIOBTOPHOI'O IIPEACTABIECHHS 3asSBUTEIEM HIIH
M®I] Taxux HOKYMEHTOB Ha OyMa)XHOM HOCHUTEJE, €ClId WHOE He YCTaHOBIIEHO
(i)eﬂepaJ'IBHBIM 3aKOHOOATEJIECTBOM H 3aKOHOOATCIILCTBOM KpaCHO,T_[apCKOI‘O Kpad,
peraMeHTHUPYIOIIUM IIPEeI0CTaBIECHNE MyHALIUIIAIIEHOR YCIYTH.

[Ipu mepemade JOKYMEHTOB Ha OyMa)kKHBIX HOCHUTEIIX Iepenada m3 MOII B
YIIOJTHOMOYEHHBIM OpraH OCYIIECTBIIETCS B TeYeHHE OIHOIO KalleHHapHOI'O [THS
mocje TPWHATHAS Ha OCHOBAaHMM pEeCcTpa, KOTOPBIA COCTABIIAETCI B JBYX
DK3EMILIAPAX U CONEPXKUT AaTy U BpeMs Meperadu.

I'paduk mpuéma-niepenaun nokyMeHToB 13 MOIL] B yIIoJIHOMOYEHHEIH Oprad u
13 yIIOJTHOMOYeHHOTO oprana B M®I] cornacossiBaetcs ¢ pykosogureneMm MOLI.

[Ipu mepemade makeTa MOKYMEHTOB pPaOOTHHK YIIOJTHOMOYEHHOIO OpraHa,
IPUHAMAIONINH MX, IPOBepseT B IPUCYTCTBHM Kyphepa MOILI coorsercTBHE U
KOJIMYECTBO JOKYMEHTOB C NaHHBIMW, YKa3aHHBIMH B PEECTpe, IIPOCTaBIIET Naty,
BpeMsI IMOJTyUYeHUsI TOKYMEHTOB U IIOMINCE.

[TepBrIii 5K3eMIUISIp peecTpa ocTaéTcs y paOOTHHKA yIIOIIHOMOYEHHOI'O OpraHa,
BTOPOH 9K3EMILUIAP MOMJIEKUT Bo3Bpary Kypbepy MO®ILI. Mubopmanys o IOIyYeHUH
JOKYMEHTOB 3aHOCHTCS B )KypHaJI perucTpanuu 3amnpocos uz MOLI.

3.3.2. Onucanre aIMUHUCTPATUBHOU IIPOLEAYpPBl PACCMOTPEHUS 3asBICHUSI U
[pUIaraeMbIX JOKYMEHTOB, IPUHSATHUS PEIIeHrs O Bblade WK 00 OTKase B BBIAAYE;
IIOJITOTOBKY OTBETA MJIM MMUCEMEHHOTO YBEIOMIICHUS 00 0TKa3e B IIpelOCTaBICHUH.
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3.3.2.1. ITlocie mOCTyIJIEHWS 3as4BIIEHUA W IIPUIaraeéMbBIX [TOKYMEHTOB B
VIIOJTHOMOUEHHBIM OpraH MPOBOAUTCA aHANIW3 3aABIE€HHI M IMPUIaraeMbIX
JOKYMEHTOB Ha IIPeMET:

HAJTUYHS OCHOBAHWM IJIS IPEIOCTABIECHNS MyHULIUIIAIEHOM YCIyTH;

HaJIW4Hs OCHOBAHUH IS OTKa3a B IPEIOCTaBICHUN MyHULIATIAIGHON yCITyTH.

3.3.2.2. CroenuaiucToM YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 34
[IpeI0CTaBlIeHUE MYHULIUIATBFHON yCIyTH, paccMaTpUBaeTCs IIOCTYIHUBINUN 3aIIpOC U
npuaaraeMbie K HeMy NOKYMEHTHI, a TaKXKe OCYIIEeCTBIAETCS NMPOBEpPKA MOIHOTHI U
IOCTOBEPHOCTH JOKYMEHTOB, IIO PE3yJbTaTaM KOTOPBIX BBIABIIAIOTCA HAIHYHIL
OCHOBaHWMM JUIS TIPEeNOCTaBICHWS MyHULWNAIBHONM YCIYyTM MIM OTKaza B
MIpeNOCTaBIEHUH MyHHUITUIIAIEHON yCIIyTH.

3.3.2.3. Crenuaiuct yIOJHOMOYEHHOTO OpraHa U3TOTaBIMBAET YBEIOMIICHUE
00 OKa3aHHH MYHHIMIIAIBHOH YCIYrH  C IIOMOIIBIO CPEICTB ONEpPaTHUBHOU
nonurpadun (Kkcepokomuu). TekeT IpaBOBOTO akTa JOJDKEH OBITh YETKHMM, XOPOIIO
YUTAEMBIM.

3aBepseTcs JOKYMEHT I1€4aThi0 YIIOJIHOMOYEHHOIO OPraHa.

3.3.2.4. Ilpm HanuuuW OCHOBAaHWUM Ui OTKasa B IPeNoCTaBICHUH
MYHHUITUIIAIFHOW ~ yCIYTH, IIPEIyCMOTPEHHBIX PerizaMeHToM, — CIEIHATHCTOM
YIIOJJTHOMOYEHHOTO OpraHa TOTOBUTCS IIHMCEMEHHOE yBeJoMIleHHe 00 OTKaze B
IIPeIOCTABJICHUN MYHHUITMIIANBHON YCIyTW C yKa3aHHEM INPHUYHMH OTKasa, KOTOpPOe
MOJNKCEIBaeTcs 3amectuTeneM CeHHOro CelIbCKOro IIOCENeHHs TeMpIOKCKOTOo
paiioHa, KypupyIOIIAM yIIOJIHOMOYEHHBII OpraH.

3.3.2.5. [loaroroBka yBeJOMIJIEHUS O BBIITOJIHEHUY MYHUITUIIAIBHON YCIIyTH TN
IIACEMEHHOTO YBeIOMIIEHUS 00 OTKase B MPeIOoCTaBICHUM MYHHMIIMIIAIBHON YCIyTH
npy OOpalleHuy 3asBUTENS B 3JIeKTpoHHOHK (hopMme depes Ilopran ocymiecTeisgercs B
TOM »JK€ IIOpSAAKE, 4YTO M Tpu oOpameHuu 3agBurens depes MOL[ wumum
HEITOCPEICTBEHHO B YIIOJTHOMOYEHHBIU OpraH.

3.3.3. Onucanure aIMUHUCTPATUBHOM IIpOLieAypHl llepeladdl yBEeIOMIIEHUS HIIH
[IACEMEHHOIO YBEIOMIIEHHs 00 OTKase B IIPeIOCTABICHHH MYyHHUITUIAIBHOH yCIyrd
W3 YIIOJHOMOYeHHOTO oprana B M®L] mis BbIauu 3aSBUTEIIO (B ClIydae oOpalleHus
3a TIOJIy4eHHEM MyHUIIUIAIBHOH yeiryry gepe3s MOL).

3.3.3.1. Tlpu Hamuuuu pe3ynbTaTa IpeNoCTaBIIEHUS MyHHUIUIAIBHONW YCIIYTH,
0(hOpPMIIEHHOTO B YCTAHOBIEHHOM IIOPSIIIKE, paOOTHUK YIIOIHOMOYEHHOIO OpIraHa He
[IO3[IHEEe OJHOrO0 KaJleHJapHOTO MHS JO NaThl MCTEUEHMS CpPOKa IPENOCTABIEHUS
MYHHUITATIATBHOW YCIYTH TepefaéT pe3yJsbTaT IIPeJOCTaBICHMS MYHHIUIAILHOM
yeiryru B MOIL muig BIauy 3assBUTEIIO.

Ilepenada TOKyMEHTOB U3 YIOJIHOMOUYEHHOTO oprara B MO®I] ocymecTsisgeTcs
Ha OCHOBAHHH peecTpa, KOTOPHIA COCTaBIISIeTCS B ABYX DK3EMIUIApaX U COMEPIKUT
IaTy U BpeMs Iepeladn.

IIpu mepemave makera MOKyMEHTOB paboTHMK MOLI, IpUHUMANOIUA HX,
CBepseT B MPUCYTCTBUM pabOTHHKA YIIOIHOMOYEHHOTO OpraHa COOTBETCTBHE H
KOJIMYECTBO MOKYMEHTOB C NaHHBIMH, YKa3aHHBIMU B pEecTpe, IIPOCTaBJIfAET ATy,
BpeMsl [OJIy4eHWMsI JOKyMEHTOB U IIOANKCH. IIepBBIi 3K3€MIIIIIP peecTpa OCTa&Tcs y
padotamka M®II, BTOpOil SK3eMIUIIp IOJIEXKHAT BO3BpaTy pabOTHHKY
YIIOJTHOMOYEHHOTO OpTaHa.

Pab6otauk M®LI, noyduBIINE TOKYMEHTHI U3 YIIOTHOMOYEHHOI'O OpraHa,
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IpOBEpsieT HaIW4dhe IepefaBaeMbIX IOKYMEHTOB, JIEJTacT B PEecTpe OTMETKY O
IPUHATHH U TlepeaéT IPpUHATHIE JOKyMEHTHI 1o peectpy B ML,

3.3.3.2. 3agBuTenh  BOpaBe  IOIYYUTH  PE3yIbTaT  IIPEIOCTABICHUA
MYHULANAIBHOM! YCIyTH:

B clydae oOpamieHus 3a [IOTydeHHeM MyHHIMIaIbHOH yciuyru depes ML —
uerocpenctseHHo B MOLI;

B ciiydae oOpaIieHWs 3asBUTENs 3a MOITydeHHMEM MyHMIUIAIbHON YCIyTH B
YIIOJTHOMOYCHHBIH OpTaH — HEIIOCPEACTBEHHO B YIIOJIHOMOYESHHOM OpraHe;

B ciyuae oOpaieHus 3a IOTydeHHEM MYHHUIMIIAIBHOW YCIyT'W MTOCPEICTBOM
IMopTana — HEMOCPEICTBEHHO B YIIOIHOMOYEHHOM OpraHe (CKaHHpOBAaHHAS KOIIM
pe3yabTaTa MPeOCTaBIeHUs MYHHIMNAILHON YCIYTH HAIpPaBISCTCS 3asBUTEIIO
yepes [Topran);

B Ciydae OOpaleHus 3asBUTENs 3a MOIyYEHHEM MYHHUIMIATBHOW YCIYTH IIO
5KCTEPPUTOPUATBHOMY TMPHHIWIYy — B BHIAE SNEKTPOHHBIX JOKYMEHTOB ¥ (WJIK)
3JIEKTPOHHBIX 00pa3oB nokyMeHToB B MOILI. Ilpu OTCYTCTBMM TEXHHYIECKOH
Bo3MOxHOCTH M®II, B TOM HmWcCle TpU OTCYTCTBHU BO3MOXXHOCTH BEIIIOJTHHUTH
TpeboBanms K QopMmary Qaiina TOKyMEHTa B DJIEKTPOHHOM BHIE, pe3ylbTarT
TIPeI0CTABRIEHNS MyHHUIIUIIATBHON yCIyTH HAIIPaBILIeTCs YIOTHOMOYEHHBIM OPTaHOM
B M®I] Ha 6yMaXXHBIX HOCUTEISAX TOCPEACTBOM IIOYTOBOI'O OTIPABICHU.

3.3.3.3. Pe3ympTat npenocTaBiIeHns MyHAIMIIAIBHON YCIYTH ITOJICKUT BbIAAYS
3asBUTENIO B TeUeHWE 5 KaJleHJapHBIX JHEH ¢ MOMEHTa PErHuCTpalyy 3ampoca 1
IIOKYMEHTOB, HEOOXOIUMBIX AJIS ITOITy9EeHU MyHUITUIIATBHON yCIyTH.

3.3.3.4. IlopsoK BEIIaYM pe3yibTaTa IPefoCTaBIeH)] MyHULIUIIAIBHON yCITyTH
3asBuTeno B MOLI,

I[Ipu BeIgaue MoKyMeHTOB paboTHUK M®LI:

yCTaHABIWBAeT JIMYHOCTh  3asgBHTENd WIM  IPEJCTABUTENS  3asBUTEIA
(OTHOMOYHMS TPEICTABUTENI), IIPOBEpseT HaIWYhe DPACIHUCKH (B Clydae yTepy
3agBUTEIIEM PACIMCKM  pacledaThlBaeT C  KCIIOJNIB30BaHUEM  IPOIPaMMHOIO
SIIEKTPOHHOTO KOMIUIEKCA OIHMH OK3eMIULIP DAacIHCKHM, Ha oOpaTHOW CTOpoHe
KOTOPOH NleNiaeT HaAmuCh: « OpUTHHAI PACIIHCKH YTEPSH», CTaBUT JATy W IOMIKCH).
VcTaHOBIICHHE THYHOCTH 3asBUTENS MOXKET OCYIIECTBIATHCA IOCPEICTBOM €IMHOM
CACTEeMBI HAEHTU(DUKAIIMA W ayTeHTUGUKaUuW (IpA HAIMYUKM TEXHUIECKOH
BO3MOXKHOCTH);

3HAKOMHT 3asgBUTeNs (IIPEICTABUTENS 3asSBUTENS) C COLEPXKAHHUEM DPeE3yiIbTaTa
IpEeIOCTABIEHUS MyHUITUIIAIBHON yCIIyTH U BBIIAET €TO.

3agButens (IIpenCcTaBUTENh 3asSBUTEINSI) IOATBEPKIAET MOIyUYCHHME pe3yibTaTa
MyHHUIATIAIGHON YCIyTH JIMIHON IOMIMCHI0 C PacIIH(POBKOA B COOTBETCTBYIOIIEH
rpacde pacmucku, kotopas xpanurcs B MOIL,

3agButens  (IpenCcTaBUTENb  3asBUTENI) [UId IOJIy4YeHHMs  pesyibTara
IpENOCTAaBIEHN)sT MyHHUIIUIIAIBHON yCIyTH Ha OyMaKHOM HOCHTENe HMEeT IPaBo
00paTUTHCS HETIOCPEICTBEHHO B YIIOJTHOMOYEHHBIN OpPTaH.

3.3.3.5. TlopsioK BBIIAYHM pe3yibTara IpefoCcTaBIeH sl MyHUIUIIAIBHON yCITyTH
3aSBUTEJIIO [0 9KCTEPpUTOpHaIbHOMYy npuHIuIry B MOLI.

Pe3ynbTaT MpemoCTaBlIeHHs MyHUITUIIANBHON yCIyTH B (OpME 3IEKTPOHHBIX
JOKyMEHTOB ¥ (WMJIM) 3JIEKTPOHHBIX 06pa30B TOKyMeHTOB Bblgaércsa B MOLI,

ITpu BEIIAYE TOKYMEeHTOB paboTHUK MOII:
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yCTAQHABIWBAeT JIAYHOCT  3aABUTENsS WK  MPENCTaBUTENI  3aABUTEILA
(IOTHOMOYHMS TPEICTABUTENS), IIPOBEPseT HaIWYhe DPACIHMCKH (B Ciydae yTepH
3agBUTEJEM PACIUCKM PpacledaThlBaeT €  HCIOJB30BaHWEM  NIPOrpaMMHOIO
3NEKTPOHHOTO KOMIUIEKCA OIWH SK3eMIULIp PACIWMCKH, Ha OOparHO#i CTOpOHEe
KOTOPO# JienaeT Haamuch: « OpUriHal PacIuCKH yTepsH», CTABUT JIATy ¥ [O/IINCE).
VCTaHOBIIEHUE JTUIHOCTH 3aSBUTENS MOXKET OCYIIECTBIATHCSA MOCPENCTBOM EIHHOM
CHCTEMBl WIeHTHhOHKAIUM W ayTeHTHOHWKamuy (IpH HAIMYMK TEXHUIECKOH
BO3MOYKHOCTH);

3HAKOMUT 3asgBHUTENs (TPEICTABUTENS 3asBUTEINA) C CONEPKAHMEM pe3ynbTara
IIPEeIOCTABIECHU MyHUITUIIABHOMR YCIIyTH ¥ BBIAAET ero.

3asBuTens (IIPEICTaBUTENh 3asBUTENI) MOANTBEPXKIAET IONydeHHUE pe3ynbraTa
MYHHUIUIIAIEHON yCIyTy JMYHOM IOANUCHIO ¢ PacIM(pPOBKOA B COOTBETCTBYIOIICH
rpade pacmucky, KoTopas xpanurcs B MOLI

3asBuTens  (IpeACTaBUTENb  3asBUTENd) [Jsd  IONydYeHWs  pesynbTrara
IpEeIOCTABIEHNS MYHUIMIIATPHON yCIyrH Ha OyMaKHOM HOCHTEIEe HMMEET IIPaBo
0OpaTUTHCS HEMOCPEICTBEHHO B YIIOJHOMOYEHHBIH OpPTaH.

3.3.3.6. Iopsok BeIIauM pe3yIbTaTa MpeJoCTaBIeH s MyHUIAIAIBHON YCIyT
3asIBUTEIIO B YIIOJTHOMOYEHHOM OpraHe.

Ipu BEIZaYe JOKYMEHTOB PaOOTHHK yIIOJHOMOYEHHOTO OpraHa:

yCTaHABIWBAeT JMYHOCTh 3asgBUTENA, B TOM WYHCIE IPOBEPAET JOKYMEHT,
YIOCTOBEPSIFONIAN JINYHOCTD, IIPOBEPSET IOJHOMOYMS 3asBUTENd, B TOM HHCIE
TIOJHOMOYMS TPEICTABUTENS IeHCTBOBATH OT €r0 HMEHH, MO0 yCTaHaBIMBAeT
JIUYHOCTD 3asMBUTENI IOCPEACTBOM €IWHOW CHCTeMbl HACHTH(QHKAIUKA U
ayTeHTH(UKAIMY (IIPY HATHIUE TeXHAIECKOH BO3MOXKHOCTH);

3HAKOMUT 3asBHUTENs (IPEICTABUTENS 3asABUTEIA) C COIEPXKAHWEM pe3yibTara
IPEeIOCTaBICHUS MyHUIIUIIAIBHOM YCIyTH ¥ BBIIACT eTo.

3asBuTENb (MPEICTABUTEND 3asBUTENA) MOATBEPIKAACT IOy ICHUE JOKYMEHTOB
JNTAYHOM TOIIKCHIO ¢ PacIIM(pPOBKOI Ha OpUTHHANE JTH00 KOIIMHU CBOETO 3aIpoca.

3.3.3.7. B ciyuae eciau 3ampoc M MOpHIaraeMele JIOKYMEHTHI MOIAHBI B
SIEKTPOHHOM  BHAE, CKAHUPOBAaHHAA KOMWSA  pe3ynbraTa  IPENOCTaBJICHHS
MyHUIMIIANTBHON YCIIyTH HallpaBisaeTcs 3agButeso yepes [loprai.

JliI1 TONydeHHs IOJMHHWUKA pe3ylbTaTa IIPeOCTaBJIEHHs MyHUIUIIAIbHOMN
YCIYTd 3asdBUTENh IIPUOBIBAET B YIOJHOMOYCHHBIH OpraH C JOKYMEHTOM,
yIOCTOBEPSIONIAM JTHIHOCTE. B ciydae oOpalleHus! IPefiCTaBUTEN 3asBUTENS — C
JTOKYMEHTOM, YAOCTOBEPSIOIMM JIUYHOCTH MPEACTaBUTENd, K IOKYMEHTOM,
IO TBEPKIAIONIAM MONHOMOYMS AeHCTBOBATh OT UMEHH 3asABUTEISL. Y CTAHOBICHUE
JAWYHOCTH 3asBUTEIS MOXKET OCYITECTBISITECS IIOCPEICTBOM €IUHOW CHCTEMBI
ANeHTHGhVKAIIME U ay TeHTHGUKAIIH (TIPU HATMIMY TeXHUIECKOH BO3MOXHOCTH).
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Paznen 4. @opMbI KOHTPOJIA 32 HCTIOTHEHUEM Pernmamenta
Tonpazmen 4.1. Ilopsnox oCyIecTBICHNs TeKYIIETO KOHTPOILT
3a cOOITIOIeHMEM U UCIIOIHEHNEM OTBETCTBEHHBIMH JOJKHOCTHBIMHI
JUIIAMU TIOJOXKEHUH PerimaMenTa 1 MHBIX HOPMATHBHBIX IIPABOBLIX aKTOB,
yCTAaHABIMBAIOMIMX TPEOOBAHMS K IIPEOCTABICHIIO MYHHUIUIAIEHOR YCIyTH,
a TaKKe IIPUHATAEM UMU pEeIIeHHUN

4.1.1. B MOMKHOCTHBIX HMHCTPYKIUAX IOJDKHOCTHBIX JIMI], y4acTBYIOIIUX B
IIpeOCTABIEHNA MYHUIUNAILHON — yCIYTH, YCTAaHABIUBAIOTCA JIOJDKHOCTHBIC
0GS3aHHOCTH, OTBETCTBEHHOCTb, TpeOOBAHMS K 3HAHMAM ¥ KBAIM(QUKAIUH
CIEIIHAIMCTOB YITOJIHOMOYEHHOTO OpraHa.

4.1.2. JIOIDKHOCTHBIE JHWIla OpPraHOB, YYacTBYIOIIMX B IPEAOCTABICHUU
MYHUIIUNATGHON YCIyTH, HECYT NMEPCOHATBHYIO OTBETCTBEHHOCTH 3a WCIIOIHCHHEC
aIMUHHCTPATHBHBEIX  T[POIENYyp M  COOMOJeHWe  CPOKOB,  yCTAHOBJICHHBIX
PermaMeHTOM. IIpM  IIPEIOCTABICHUM MYHWIIMIIANBHOM  YCIYTH  3aABHUTENIO
rapaHTHpyeTCs PaBo Ha IoNydeHne WH(POPMAIUK O CBOUX MIPaBax, 00S13aHHOCTAX U
YCIIOBHSX OKa3aHWs MyHUI[ANANGHOM YCIyrw; 3allATy CBEIEHMH O MNEepCOHANbHBIX
IaHHBIX; YBOKHUTEIFHOE OTHOLIEHHME CO CTOPOHBL IOJDKHOCTHBIX JIAII.

4.1.3. Texymuii KOHTPOJIb 3a COOJIIOEeHreM TIOCIEN0BATENIFHOCTH AeUCTBUM,
OIpeIeNIEHHBIX aIMUHACTPATUBHLIMHI TIpoIEeNypaMu TIpeI0CTaBIECHHU
MYHHIIMIIATBHON yCIyTH, U IPHHATHEM PENleHnH pabOTHUKAMHY, OTBETCTBEHHBIMU 32
TIpeoCTaBleHre  YCIYT, OCYIIECTBISIETCS —PYKOBOIMTENEM — HEMOCPEICTBEHHO
YIOIHOMOYEHHOTO OpPraHa, OTBETCTBCHHOT'O 3a IPEAOCTABIICHNC YCIIYT.

4.1.4. KoHTpONH 3a IONHOTOM M Ka9ecTBOM IIPENOCTABICHUA MYHHUIIUTIATIbHOR
yelIyrd BKIIOYaeT B ce0s IIpoBeleHWe INIPOBEPOK, BBIABICHWE M yCTpaHEHHE
HApyLIEHU! TIpaB HOIydaTelell MyHHUIMIAIBHON YCIYTH, PACCMOTPCHHE, TIPUHATHAC
pellleHnii ¥ TIOTOTOBKY OTBETOB Ha OOpaIleHWs IOIydaTelel MyHHUIUATIBHON
YCITyTH, CONEPIKAIMX XKAIOObI Ha PEIIeHNs, NeHCTBHA (Ge3meiicTBUs) PaOOTHHKOB,
OTBETCTBEHHBIX 3a IIPeJOCTaBIECHHE YCIIyT.

Iogpasmen 4.2. [lopsanok ¥ MEPHOANIHOCTD OCYIECTBICHHUS
IJIAHOBBIX ¥ BHEILIAHOBBIX IIPOBEPOK IIOJHOTHI M Ka9eCcTBa
IpeIoCTaBIeHN MyHUIIUIIAIBHON YCIYTH, B TOM JHCIIE MOPSATOK U
(OpPMBI KOHTPOJIS 32 TIOTHOTOHR M Ka94eCTBOM IIPeI0CTaBICHHU
MYHUIIUAIIAIBHOU YCIIyTH

4.2.1. TIpoBeeHne IIAaHOBBIX IPOBEPOK TIOMHOTHI M Ka4ECTBA MPEAOCTABICHHU
MYHAIAIATEHOM YCIyTH OCYIIECTBIAETCS B COOTBETCTBHH C  YTBEPXKICHHBIM
rpaduKoM, HO He PEXe OJHOTO pasa B IOf.

BHeIIAHOBBIE IIPOBEPKH IIPOBOAATCS MO OOpalleHUSIM FOPHIMYCCKUX U
QU3MHUECKHX JIUII C JKallobaMy Ha HapyIleHHe UX NIpaB U 3aKOHHBIX HHTCPECOB B XO/€
TIpeOCTABIEHNS. MyHHUITUIIABHON yCIIyTH, & Talkke Ha OCHOBAHWM NOKYMEHTOB M
CBEIIeHWH, YKa3BIBAIOLIMX Ha HApyIIeHNe MCIONHEeH s PernamMenTa.

B xoJie IIJIaHOBBIX U BHEIUIAHOBBIX IIPOBEPOK:

IIpOBEPACTCIA 3HAaHWE OTBCTCTBCHHBIMH JIHIIaMH Tpe6OBaHKﬁ PernaMeHTa,
HOPMATHBHEIX TIPABOBBIX AKTOB, YCTAHABIMBAIOMIUX TPeOOBAHUA K IIPEIOCTABICHIIO
MYHHUITUTIATBHOU YCIYTH;
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IPOBEPAETCA COONIOAEHHE CPOKOB M IIOCIENOBATENBHOCTH HCIOTHEHHUS
aIMUHUCTPATUBHEIX TIPOIIEIYP;

BBIABIIAIOTCS HapyIIeHH: IpaB 3asBUTelel, HeTOCTATKH, IOMyIIeHHBIE B XO7e
[IPENOCTABIEHUS] MyHUIUITATBHON YCITYTH.

ITonpasnen 4.3. OTBETCTBEHHOCTH TOJDKHOCTHBIX JIHI] OpraHa
MECTHOTO CaMOYTIpaBIeHHMs 3a PEeIIeHUs U NelcTBUs (Oe3melicTBrE),
IIPUHAMAaeMBbIe (OCYIIEeCTRIIEMbIE) UMK B XOJI€ IIPEI0CTABICHI
MYHULIIUITAIIBHON YCITyTH

43.1. Ilo pesympTaTaM IpOBENEHHBIX IIPOBEPOK B CIy4ae BHIABICHHUS
HapyIIeHWs IIOPAKa IIPENOCTaBIEHUS MyHUIMIIATBHOW YCIYTH, IIpaB 3asBUTEIEH
BHHOBHBIE JIAIIA [PHUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOIATeNLCTBOM Poccuiickol Denepaliiil ¥ NPUHUMAIOTCS MEPHI [0 YCTPAHEHHUIO
HapyIICHHA. '

4.3.2. JIOIKHOCTHBIE IIUIIA, MYHHUITUITANGHBIC CIyXall[ie, YYacTBYIOIIUE B
IIPEIOCTABICHNN MYHUIUAIIAIBHON yCIyI'H, HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTE
3a MpHHATHE pelleHus U JelictBua (OesnelicTBue) IpW  TpeNOCTaBIEHHAH
MYHUITATAIBHON YCIIYTH.

4.3.3. llepcoHanpHasi OTBETCTBEHHOCTh YCTAHABIMBAETCS B OJDKHOCTHBIX
MHCTPYKIIASIX B COOTBETCTBUM C TPeOOBaHUSIMHU 3aKOHOJATEIECTBA POCCHICKOU
Oenepanu.

Ilonpasnen 4.4. Ilonoxenus, XxapakTepu3yloline TpeOOBaHUs
K IIOPSIKY B popMaM KOHTPOJIS 3a IPeoCTaBIeHHEM
MYHHUITUIIAIEHON yCIIyT'H, B TOM YHCIIE CO CTOPOHBI TP IaH,
X OObEIWHEHUI U OpraHu3aliuii

KoHTposip 3a IpenocTaBlI€HWEM MYHUIUNAIBHON YCIYTH OCYIIECTBIISETCS B
GopMe KOHTpOJIL 3a COOIONIEHHEM IOCIIEIOBATEBHOCTH MEWCTBUM, OIpeeIeHHbIX
aIMHUHHACTPATHBHEIMHE IIPOIlelypaMH IIO HCIIONHEHHIO MYHHIHUIIAIBHON YCIIyI'H, H
[IPUHATHEM DPEIIEHUN [TOJ/DKHOCTHBIMH JIHULAMH, IIyTeM IIPOBEICHHUS IIPOBEPOK
COONIIOZIEHNsI W WCIONHEHMS MOJDKHOCTHBEIME JIMLAMHU YIIOJTHOMOYEHHOTO OpraHa
HOPMAaTHBHEBIX NPaBOBBIX akToB Poccutickoii ®eneparuu, KpacHomapckoro kpas, a
TaKKe II0JI0XeHui PermamenTa.

IIpoBepka TarkKe MOXET IIPOBOAWUTHCA TII0 KOHKPETHOMY OOpAaIleHHIO
IpakIaHVHA UIU OpraHUA3aLIHH.

Ilopsanok ¥ (opMBI KOHTPOJSI 32 IPEIOCTABICHHEM MYHWIUIIATLHON YCIyTH
IOJDKHBI ~ OTBeYaTrh  TpeOOBaHUSM  HEMPEPBIBHOCTH M JIEMCTBEHHOCTH
(a3 dexTuBHOCTH).

I'paxnane, ux oOBEOWHEHWS M OpraHU3alMd MOTYT KOHTPOJIHPOBATH
IIPEIOCTaBICHNE MYHHUIIUIIATIBHON YCIIyTH IIyTeM IIOJy4YeHUs MUCbMEHHOU U YCTHOM
MH(GOPMAIX O pe3ylbTaTaX IPOBEIEHHBIX IIPOBEPOK U MPUHATHIX 110 PE3YIBTATAM
IIPOBEPOK Mepax.

Pasnen 5. locyne6HsbIi (BHECYIEOHBIH) TOPSAIOK 00XKaTOBAHMS PEIIEHUI
U JeiicTrii (0e31efCTBUS) OpraHa, IPeOCTaBISIONIETO My HUIIAIIAIBLHYIO YCIyTY, a
TaKKe X TOJDKHOCTHBIX JIHI]
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Hozpasnen 5.1. Mubopmanus 1711 3aMHTEPECOBAHHBIX JIAIL 00 MX IpaBe Ha
Rocynebuoe (BHeCyneOHOE) obxKanoBanue feiicTBuil (Ge3neticTprs) 1 (k)
peIIeHUH, IPUHSTHIX (OCYIIECTBIEHHBIX) B X0/Ie IPeI0CTABIEHNS My HAITUIIATEHO]
yCIyTH

3anHTEpECOBaHHOE JHIO (Ialee — 3asBUTENb) MMEET NMPaBo Ha JocyneOHoe
(BHECYIEOHOE) 06KATOBAHME peIleHni U NeficTui (Ge3nelicTBISA) U (MITH) peweHHil,
IPUHATHIX (OCYIIECTBICHHBIX) YIIOTHOMOYEHHBIM OPraHOM, IOJDKHOCTHBIM JIHIIOM
YIOJIHOMOYEHHOTO OpraHa JIM00 MyHMIMIAIBHBIM ciIyxaumwm, M®LI, paboTHHKOM
M®IL] B xonme mpemoCTaBIeHMs MYyHHIUIANBHOM yciyru (mamee — pocyrmeGHoe
(BHECYEOHOE) 00XKATIOBAHKE).

Ionmpasmen 5.2. OpraHbl MECTHOTO CaMOYIIPaBJI€HHs, OPTaHU3AINY 1
YIOJTHOMOYEHHBIE Ha PACCMOTPEHUE JKaI00bI JIUIA, KOTOPEIM MOXKET OBIThH
HalpaBJieHa Kajo0a 3asgBuTels B JocyneGHOM (BHECYIEOHOM) OPSIKe

5.2.1. XKanoba ma pemeHus u jaeiictBus (Oe3meicTBHE) TOMKHOCTHBIX JIHIL
YIOTHOMOYEHHOI'O OpraHa, MyHHULMNATBHBIX CIY)KallldX IIOJAETCS 3asBUTEIEM B
YTIOJTHOMOYCHHBIN OpPTaH Ha MM PyKOBOJUTENS YIIOTHOMOYEHHOTO OpraHa.

5.2.2. JKanoba Ha pemenus u fefictBus (GesmelicTBHE) PYyKOBOOUTEIT
YIIOJIHOMOYEHHOT'O OpraHa IOJAeTCs 3asBUTENEM B AIMUHUCTPAIMIO HA MMS ITIaBBL
MYHHIUIIAIBEHOT0 00pa3oBaHus TeMproKCKuii paifoH.

5.2.3. JKanoOGwl Ha pemenus u neiictBus (Ge3zeiicTBue) pabGorHmka MOI]
nonaroTces  pykoBoguTenmo sroro MOILI. JKamobsl Ha pereHrs # IelCTBHL
(GesmeiictBue) MO®I] momarorcss B jemapTaMeHT HH(BOPMATH3AIME ¥ CBA3M
Kpacuomapckoro xpasd, spisrommuiics yupepureinem MOL] (mamee — yupenuTelns
M®LI), wnu MOIKHOCTHOMY JIHITy, YIOJTHOMOYEHHOMY HOPMATHBHBIM HPaBOBEIM
akToM Kpacronmapckoro kpas.

5.2.4. OcobeHHOCTH TIOJaYl ¥ PACCMOTPEHMS Kajno0 Ha PEINeHHs U JIefCTBHUS
(6ezmeticTBHE) YIIOIHOMOYEHHOI'O opraHa U AIMHUHHCTPAIHH, TOJHKHOCTHEIX JIHII
YIOITHOMOYEHHOTO oOpraHa M AJIMHHUCTPAallM, MYHWIUIAIBHBIX —CIIyXKaIluX
yCTaHaBIIMBAIOTCS ITOCTAHOBICHHEM aIMUHUCTPAIIMY MYyHUIIUIIATEHOTO 00pa3oBaHus
Temprokckuit paiion or 18 mas 2018 roma Ne 572 «O6 yreepxmenuu Ilopsmka
oAyl M pacCMOTpeHMsA IKamo0 Ha pelleHUs u HelcTBus (OesmelcTBue)
aIMUHUCTPAIMA MyHHUIMIIAIEHOTO o0OpasoBaHuWs TeMprOKCKH# palioH H ee
JAOIDKHOCTHBIX ~ JIWI[, MYHHIMIAIBHBIX  CIy)XalluX TIPH  IPEHOCTABICHHAU
MyHHUIATATBHBIX yCIayr» (Hanee — I[Topsamok mogadu U pacCMOTPEHHUS 7Kanob).

5.2.5. OcobeHHOCTH IOMAYX U PACCMOTPEHMUS KaJ00 Ha pelleHus U AeHCcTBHUA
(OGezmetictue) MO®II, pabortHukos MOIL] ycraHaBmHBarOTCS  rIaBoif 2.1
DenepanbHOro 3axoHa Ne 210-D3.

Iompasmen 5.3. Coco6s! nHOOPMHUPOBAHUS 3asSBUTENEH O MOPSIKE
IIOa9YH U PACCMOTPEHHS JKaI00kI, B TOM YHCIIE C UCIIONB30BanneM EnuHoro moprana
u PernonansHoro IIopTalia
Wudopmaruro o mopsjake Iogauy U pacCMOTPEHHS KaTOObI 3aSBUTEIH MOTYT
MONYyYUTh Ha  HMHGOPMAIMOHHBIX  CTEHJAX, pACIONOKEHHBIX B  MeCTax
IIPEIOCTABIICHUS MYHHUIUIIAILHON YCIYyTH HEMOCPEICTBEHHO B YIIOIHOMOYEHHOM
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opraHe, Ha opHUIIMAIBPHOM caliTe agMuUHUCTpanuu CTapOTUTApPOBCKOTO CEIBCKOTO
riocesienns Temprokckoro paiiona, B MO®ILI, va Engunom mnoptane, PermonansHOM
nmopraie.

ITompasgen 5.4. IlepedeHb HOPMATUBHBIX IPABOBEIX aKTOB, PETYIUPYIONTUX TOPSIIOK
nocyne6HoOro (BHecyneOHOro) 06xasoBaHus perieHnit u neiicTeuit (6e3neicTBIs)
opraHa, IIpeJOoCTABIIIIONIET0 MYHUITUTIATBHYIO YCIIYTY, & TAKXKE €ro JOJDKHOCTHBIX

JTHT]

HopMaTuBHBIMU TIPaBOBEIMU aKTaMU, PETYIUPYIOITUMHU MOPSIOK TOCYIeOHOTO
(BHecymeOHOTO)  OOKaloBaHUS  pelleHUd ©  JOeiicTBuit  (Oe3melicTBHA)
VIOJHOMOYEHHOTO OpraHa, €ro [JOJDKHOCTHBIX JHUIl Ju00 MYyHHITMITATEHEIM
ciyxammum, M®LI, paborarukom M®IL] sBisroTCs:

®denepanbHbIi 3aK0H Ne 210-D3;

[TopsoK OIaYuu ¥ pacCMOTPEHUS XKallo0.

Pazgen VI OcoGeHHOCTH BHITIOTHEHUS aJMIHUCTPATHBHBIX
npouenyp (aeitctBuit) B MOI]

ITompasmen 6.1. [lepedeHs afMIUHACTPATUBHEIX MPOIEAYp (IeHCcTBuI),
BBITIOJIHsAeMBIX MO

6.1.1. IlpemocraBieHne MyHUITUTIAIBHOM yCITyTH BKIIIOUAET B ce0sl ClieayIoue
aIMUHHCTPATUBHBIE IPOIIeAyPHI (HAeiicTBu), BeImonasemMbie MOLI:

6.1.1.1. HWudbopmupoBanue 3agBUTENL O IOPALKE [IPEIOCTABIECHUS
MyHUIIANAIbHOU yciyru B M®LI, o xoxe BBEIIOIHEHHUS 3allpoca O MpeNoCTaBIeHHN
MYHUIIATIAIBHON YCIYTH, 1O HMHBIM BOIIpOCaM, CBS3aHHBIM C IIPEIOCTABIECHUEM
MYHUITUIIATPHON YCIyTH, a TakKXe KOHCYJIbTUPOBAaHUE 3asgBUTENI O IOPSAAKE
IIpeoCTaBIeHNs MyHUITUIIATIEHOK yciyru B MOLI;

6.1.1.2. Ilpuem 3ampoca (manee - 3asBlIEHWE) 3asSBUTENSI O IIPELOCTaBICHUU
MYHHITHIATBHON YCIyTH M HHBIX JOKYMEHTOB, HEOOXOMHMBIX UL IIPEIOCTABICHI
MYHULIANAIBHOU YCIIyTH;

6.1.1.3. Tlepemauy opraHy, IIpeIOCTAaBIBIIOMIEMY MYHULMIAIBHYIO YCIYIY,
3a9BJIEHUS. O TIPEOCTABICHUM MYHUIMNAIBHOM YCIYTM ¥ WHBIX JOKYMEHTOB,
HEOOXOIUMBIX IS TIPEeIOCTaBICHUS MyHULIUIIAIBHOU YCIyTH;

6.1.1.4. Ilpuem pe3ynbTraTa NPENOCTABICHUS MYHUIUNIAIBHOU YCIIYyTH OT
YIIOJTHOMOYEHHOTO OpraHa;

6.1.1.5. Brigauy 3asgBUTENIO pe3yJsibTaTa NPENOCTABICHUS MYyHUIUIIAIBHOU
YCIAyrH, B TOM YHCJIE BBIJady JOKyMEHTOB Ha OyMaXHOM HOCHTEIE,
MOATBEPXKAAIOIIAX  COAEpXKaHUE JIIEKTPOHHBIX  JOKYMEHTOB, HAalpaBJIEHHBIX
B MO®Il 1©mo pesynpraraM  I[peNOCTaBICHHUS  MYHHUIWNAIBHOH  YCIYTH
YIIOIHOMOYEHHOTO OpraHa, a Takke BbIIady NOKyMEHTOB, BKIIIOUAs COCTABICHHE Ha
OyMa)XHOM HOCHTENle W 3aBepeHHe BBIIMCOK W3 HHMOPMAIMOHHOW CHCTEMBI
YIIOJTHOMOYEHHOTO OpraHa;

6.1.1.6. Unkie neiicTBUs, HEOOXOAMMBIE IS PEIOCTABICHHUS MyHUITUIIATEHON
YCIYyTH, B TOM YHCJE CBS3aHHBIE C IIPOBEPKOU [NEUCTBUTEIBHOCTH YCHUIIEHHOU
KBATUGUIIMPOBAHHON 3JIEKTPOHHOM TONANMCH 3asBUTENSA, HCIOIB30BAHHOU IpPHU
oOpallleHUH 32 OIy4eHHeM MyHUIUIATbHON yCITyTH.
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Iogpasaen 6.2. IlopsAnok BEITOIHEHHS aIMUHUCTPATHBHBIX IIPOIEYP
(meiicTBH) MHOTOGYHKIMOHAIBHBIMHA [IEHTPAMH ITPEIOCTABICHHSA IOCY 1apCTBEHHBIX
¥ MyHUIUIAIBHBIX YCIyT

6.2.1. HubopmupoBaHHe 3asBUTENECH  OCYIIECTBIETCA  IIOCPEACTBOM
pasMelleHMsl aKTyalbHOM U HCUepIbIBalomed WH(pOpMAIHHY, HE00X0IUMOH
IS TIONyYeHHs. MyHHUIMIIAIBHOM YCIyrH Ha WH(GOPMALMOHHBIX CTEHAX WM MHBIX
HCTOYHMKAX WHGMOPMHUpOBaHWs, a Takke B okHe MOIL[ (WHOM cCrenHaIbHO
oGopynoBaHHOM pabouem Mecte B MOLI), npenHasHaIeHHOM i HHQOPMUPOBAHH
3agBUTENlell O IOpSAKE MPEeIOCTAaBICHUS MYHHITUNAIBHBIX YCIyT, O XOIE
PACCMOTpEHHUS! 3aIIPOCOB O IIPEOCTABICHIN MYyHUIMIANBHBIX YCIYT, & TAKKe UL
IpenocTaBleHns WHOW WHGOPMAIWH, BTOM YHCJIE YKa3aHHOW B IOAIYHKTE «a»
myrkta 8 IlpaBun  oprammsanmm  jesrenbHOocTH  MOLI,  yTBepKIEHHBIX
nocrasoBienueM [Ipasutenscrsa Poceniickoit Penepanyu ot 22 nexabps 2012 roga
Ne 1376 «O6  ytBepxaeHuu IlpaBun  opraHuMzallid  JIEATEIEHOCTH
MHOrO(YHKIIMOHATHHBIX ~ IIEHTPOB  IMPENOCTABICHUA  TOCYNapCTBEHHBIX U
MYHHIIATIATBHBIX YCIYI».

6.2.2. OcHOBaHMEM i1 Hadaja aIMUHUCTPATHUBHOM IIPOIEHYpPBI SBIAETCH
obOpamenne 3assutens B M®LI c¢ 3asBieHreM U IOKyMEHTAMH, HE00XO0AMMBIMU
I TIPEZOCTaBICHUS MyHHIUIIAIBHON YCIIyTH, B COOTBETCTBHH C IO/PA3ACIOM 2.6-
1 mojpaszenioM 2.7. HacToAmero Pernamenra.

ITpreM 3asBIeHUS U JOKyMeHTOB B ML ocymiecTBIAETCA B COOTBETCTBHIU C
denepansaeiv  3akoHOM Ne 210-®@3, a TakKe C YCIOBHAMH COTTIALICHHA O
pzapMmoieiicteu M®I] ¢ opraHoM MecTHOro camoynpasienus KpacHOZapcKoro
Kpas (Hajee - cornarieHue o B3auMOIEHCTBIN).

PaGorark M®I] mpy mpreMe 3asBJI€HHUS O IPEIOCTABICHAA MyHHULUIIAIBHON
yciayrs ubo 3ampoca O IPEeNOCTABIEHUH HECKOIBKUX TOCYNapCTBEHHBIX M (wm)
MyHHIUIATEEEX yoryr B MOL], mpegycmoTperHoro crarbeit 15.1 @exepanbHOTO
zaxoHa Ne 210-®3 (manee — KOMIUIEKCHBIN 3a11pocC):

yCTaHABIMBAET JIATIHOCTH 3asBHTENIA HA OCHOBAaHMU I1ACIOPTAa TPAXKIaHWHA
Poccmiickoit @emepaliid W WHBIX JOKYMEHTOB, YIOCTOBEPSAIOMMX JIHMYHOCTH
3asIBHUTEITS, B COOTBETCTBHH C 3aKOHOIaTeIbcTBOM Poccmiickoit Dezepaliuy;

IpoBepsAeT HaJIWYhe COOTBETCTBYIOMIMX IONHOMOYMA Ha IMOJy4eHue
MyHUIUIATBHON YCIYTH, €CIM 33 IOJydeHHEM pe3ylbTara YCIyTH oOparaercs
IIPEICTaBUTEINb 3asBUTEL,

IpOBEpsiET PABWIBHOCTE COCTABJIEHMS KOMIIICKCHOI'O 3aIpoca (3asBICHUA), &
TaKKe KOMIUIEKTHOCTH JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUHU C IOAPA3IEIOM
2.6. ® mompasmenoMm 2.7. HacTofmero Permamenta IUii  IIPENOCTABICHU
MYHUIIATIAJIBHON YCIIyTH,

IpOBEpsSeT HAa COOTBETCTBME KOIWM IPEJCTaBIAEMBIX HOKyMEHTOB (3a
MCKJTIOUEHreM HOTApUAlbHO 3aBEPEHHBIX) WX OpUIMHANaM (HA MpeIMeT HalddIusd
IOMYACTOK (OCHOBHBIMH IIpA3HAKAMHM IIOJYHCTOK SBJIAIOTCA: B3BEPOIICHHOCTH
BOJIOKOH, U3MeHEHHe IISTHIIA TIOBEPXHOCTHOTO CJI0sg OyMard, YMEHBIICHUE TOJIIMHEL
Gymaru B MeCTe MOIYACTKY, HapymeHue (QOHOBOM CETKH) HIH JIONEUaTOK
(OCHOBHEIMY TPH3HAKAMK IPUIKCOK SABJIAIOTCS HECOBIANSHUE TOPH30HTAIBHOCTH
PACIONOXKEHNS [IeYaTHBIX 3HAKOB B CTPOKE, pasIHdIMd pasMepa W PUCYHKa
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OJHOMMEHHBIX IT€YaTHBIX 3HAKOB, pa3IW4Ms WHTEHCUBHOCTH WCIIOJIE30BAHHOIO
Kpacurens). 3aBepsieT KoUK JOKYMEHTOB, BO3BpaIlaeT IOIIMHHUKH 3asBUTEIIIO;

OCYIIECTBIIIET KOMMPOBaHUe (CKaHUPOBaHUE) TOKYMEHTOB, IIPEyCMOTPEHHBIX
nyakTamu 1 - 7,9, 10, 14, 17 u 18 wactu 6 crateu 7 Pexnepansroro 3axona Ne 210-
@3 (mamee - DOKYMEHTHI JIMYHOIO XPAHEHWS) W IPEACTABIECHHBIX 3asSBUTEIIEM
(IpencTaBUTEIEM 3aSBUTENS), B CIIydae, €Cly 3asgBUTENb (IPEICTaBUTENb 3asBUTEL)
CaMOCTOSITETFHO He TPEACTaBWI KONHMM JOKYMEHTOB JIAYHOIO XpaHEHHWd, a B
COOTBETCTBMM C PeriaMeHTOM TIpeIoCTaBlIeHUsS MYyHUIMIAIBHOM YCIyru IIsd ee
[IPEfOCTABIEHUs HeoOXOomuMa KOIUS JOKyMEHTa JIMYHOIO XpaHeHud (3a
HCKITIOUeHNEM cirydas, Koraa
B COOTBETCTBMM C HOPMATHBHBIM IIPaBOBBIM AaKTOM [UI IIPENOCTaBIECHHS
MYHHUITUTIATEHON YCITyTH HEO0X0AUMO IIPEABABICHAE HOTAPUAIBHO yIOCTOBEPEHHOM
KOIIMK JTOKyMEHTa JIMYHOTO XpaHEeHW:). 3aBepseT KONIMHU JOKYMEHTOB, BO3BpAIlacT
TTONJTUHHUKY 3asBUTEIIIO;

IIpY OTCYTCTBMM OCHOBaHWM JUI1 OTKasa B IIpHEME JOKyMEHTOB, B
COOTBETCTBMM C ToapaszmenoM 2.9. Hacrosgmero PermaMmeHnra, perucTpupyer
3agBJIEHHE M JOKYMEHTBI, HeoOXOIMMBIe A IIPEeNOCTaBIECHHS MyHHUIMIIAILHON
yCIIyTH, GOpMUpPYET IIaKET JOKYMEHTOB.

Ilpy mpueMe KOMILIEKCHOTO 3ampoca y 3asBuTens pabortHuk MOII ob6sa3an
npouH(GOPMHUPOBaTh ero 000 BCEX TOCYNapCTBEHHBIX K (MJIM) MYHHIUIAIBHBIX
yCIyrax, yCIyrax, KOTOpble SBIIFOTCS HEOOXONMMBIMM H  O0sM3aTeNbHBIMU
I8 TPENOCTaBIEHMS TOCYIAPCTBEHHBIX (MyHHIUIANBHBIX) YCIyT, IIOIy4eHHe
KOTOPBIX HEOOXOIMMO AJIS MONY9IeHHs TOCYAapCTBEHHBIX (MyHHULUIANBHBIX) YCIIYT,
YKa3aHHBIX B KOMIIJIEKCHOM 3aIIpocCe.

B ciydae HeECOOTBETCTBHS JOKYMEHTa, YIOCTOBEPSIOMIETO JIMYHOCTS,
HOPMAaTHBHO YCTAHOBJIEHHBIM TpPeOOBaHWSIM WIA €ro OTCYTCTBHA — PaGOTHHK
M®I] urdopMupyer 3asBuTels (MPEACTABUTENSI 3asBUTENA) O HEOOXOIMMOCTH
IpeObsSBICHUS JOKyMEHTa, YIOCTOBEPSIOIIEro JHYHOCTh, I IPEIOCTaBICHUS
MYHHUITUTIATBEHOW YCIyTH W mpemiaraer obpatutbes B MOII mocne npuseneHus B
COOTBETCTBHE C HOPMATHBHO YCTAHOBJIEHHBIMM TpEOOBAaHMAMHU JOKYMEHTA,
YIOCTOBEPSIONMIETO INIHOCTD.

[Ipy mpenoCTaBIeHUM MYHUIWNAIBHOH YCIYTH IO 3KCTEPPUTOPHATBHOMY
npuHIary MOLI:

1) npuHEMaeT OT 3asgBUTEN (IPEACTABUTEN 3asBUTENA) 3asABJICHHUE
1 JJOKyMEHTHI, IpeICTaBJIeHHbIE 3asBUTENEM (IIpeIcTaBUTEIeM 3aIBUTEIN);

2) OCYIIECTBIIAET KOIIAPOBaHUE (ckaHmpoOBaHUE) JIOKyMEHTOB,
IpenyCMOTPeHHBIX IyHkTama 1 - 7, 9, 10, 14, 17 m 18 uactm 6 crateu 7
®enepansroro 3akona Ne 210-O3 (manee - HOKYMEHTHI JIMYHOTO XpaHEHHS) H
IpeICTABIEHHBIX 3asBUTeleM (IpelcTaBUTeNleM 3asABHTENA), B CIy4ae, €Cld
3agBUTENs (MIPEICTABUTENb 3aSBUTENS) CAMOCTOSTENBHO HE IIPEACTaBHI KOIIHMH
JOKYMEHTOB JIMYHOTO XPaHEHUS, a B COOTBETCTBHHU C PernaMeHToM IperocTaBIeHIs
MYHHUIHIATEHOW YCIYTH U ee IIpefloCTaBlIeHHs HeoOXoquma KOS JOKyMeHTa
JIMIHOTO XpaHCHW (3a HCKIIFOYCHHCM Cliydasi, KOoIrJa B COOTBCTCTBHHU C
HOPMATHUBHBEIM IIPABOBBIM aKTOM [UIl IIPENOCTAaBICHMS MyHHULMIANLHONW YCIyTH
HEOOXOIMMO IIpeIbsABICHUE HOTAPUATHHO YJAOCTOBEPEHHOW KOIMU JOKyMEHTa
JMYHOTO XpaHEeHMS);
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3) dopMupyeT 3JeKTPOHHBIE MTOKYMEHTH W (WIH) SJEeKTPOHHBIE 00pa3bl
3agBJI€HUs, TOKYMEHTOB, IPUHSATBIX OT 3asiBUTENA (IIPEICTABHUTEN 3aSBUTEI),
KOIKH MOKYMEHTOB JIMYHOTO XpaHEHWsS, NMPUHATHIX OT 3asBUTEN (IIpeICTaBUTEI
3asBUTEN), oOecreunBas MX 3aBEPEHHUE IIEKTPOHHOU IIOJIIMCHI0 B yCTAHOBIEHHOM
TIOPSIIKE;

4) ¢ UCIONIb30BaHUeM UH()OPMAIOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUN
HATpaBIsIeT 3JeKTPOHHBIE TOKYMEHTHl U (WMIM) 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBepeHHBIEC YITOJIHOMOYEHHBIM MOJDKHOCTHBIM JuIloM MO®ILI, B yIOoIHOMOYEHHBIN
OpraH WId IIOJBEIOMCTBEHHYIO €My OpraHM3alHio, IIPeJOCTaBILIIOIIYIO
MYyHHUITUTIATHHYIO YCIYTY.

KpurepreM NTpWHATHS peIIeHUS 110 HACTOAIIEH aIMUHUCTPaTUBHOM IIpO-
IeIype SIBISIETCS OTCYTCTBUE OCHOBAHUI I OTKa3a B IIpHeMe JOKYMEHTOB, HE00X0-
IUMBIX JUIS  TIPEIOCTABIEHWS MYHHUIMIIAIBHONM yCIyI'WM, B COOTBETCTBHE
noapasnaenoM 2.9. HacTosmero PernaMenra.

‘PesynmbraroM  UWCMONHEHWS  AAMUHUCTPATUBHOM  IIPOLENYPHI  SABIAETCA
perucTpanys 3ampoca (3asBiIeHMs) W BbAada 3aJBUTENIO PACIUCKU B IIONY4YEHUU
IOKYMEHTOB OO OTKa3 B IIpUeMe [JOKyMEHTOB, IIPU BBIIBICHUU OCHOBAHWMU
IUIsS OTKa3a B IMpHUeMe TOKYMEHTOB (110 JKeJTaHUIO 3asBUTENS BEIAAETCS B IUCEMEHHOM
BHJIe C YKa3aHWEM MIPUUMH 0TKa3a).

WcnonHenue  gaHHOM — agMUHUCTPATUBHOM  MPOLEAYpPHl  BO3JIOXKEHO
Ha paboTHUKa M®LI.

6.2.3. OcHoBaHHeM i Hadajga aIMUHUCTPATUBHOW MPOLEAYPHl SBISIETCS
npuHaTeie M®L] 3asBieHue W mpuiaraeMble K HEMY IOOKYMEHTBHI OT 3asBUTEI
(TTakeT TOKyMEHTOB).

[Tepemaua makera MoKyMeHTOB u3 MOIL[ B opraH, IpenoCTaBIIAIOIIMN
MYHHIIATIATBHYIO YCIOYTY, OCYIIECTBISETCS B COOTBETCTBHM C YCIOBHAMH
COIJIallleHHs] O B3aMMOJEHCTBUM Ha OCHOBAHWU PEECTpa, KOTOPHIA COCTABIIAECTCS B
IBYX 5K3eMIUIIpax M COJEPXKUT JaTy W BpeMs Iepeladd, 3aBEepsIOTCS IIOAIUCIMHU
CHeIHaNiCcTa OpraHa, MPEeIOCTABIISIONIET0 MYyHHUIHIAIBHYIO YCIyry W paboTHHKa
MOILI.

KpurepusiMu  aIMUHUACTPATUBHOM MpoLeNyphl IO Iepefade  IaKeTa
IOKYMEHTOB B OpTaH, IPe0CTaBIIIIONUHY MyHUIIUIIATIBHYIO YCIIyTy, SBIISIOTCS:

CcOOmIOEHNEe CPOKOB Iepeflaud 3asBICHWM W IPUJIAraeMblX K HHUM
IOKYMEHTOB, yCTaHOBIIEHHBIX 3aKIFOUEHHBIMH COTTIAIIEHUSIMHU O B3aUMOJIEHCTBHH;

alpecHOCTh HalpaBleHWS (COOTBETCTBHE OpraHa, IPEeJOCTaBIIAIOIIErO
MYHHUIUIAIBHYIO YCIYTy JHOO ero TeppUTOPHaIBHOIO OTAeNa/uinana);

coOIr0IeHre KOMIIEKTHOCTH TepeIaBacMbIX JOKYMEHTOB U IPEABABIIIEMBIX
K HAM  TpeboBaHu#  oQopMIIeHUS,  IMPEIyCMOTPEHHBIX  COIJIAIICHUIMH
0 B3aUMOJIEICTBHH.

CrmocoboMm  Qukcanmmm  pe3ynbTrara  BBIIONHEHHS  aIMUHUCTPATHBHOM
IIPOITeIyPHI SIBISIETCS HaJIW4UWe MOANKMCEN CIIeNHaIicTa YIIOIHOMOYEHHOrO OpraHa u
pabotauka M®I] B peectpe.

PCBYJ'H:T&TOM W CITOJIHCHMA AIMUHUCTP aTHUBHOM IIponeayphbl SABJICTCA
II0JTyYeHHe MTaKeTa JOKYMEHTOB YIIOJIHOMOUYEHHBIM OPraHOM.

HcnonHenne  OaHHOW  aJIMHHUCTPATUBHOW  MPOLETYypBHl  BO3JIOXKEHO
Ha pabotHrka M®I] u crienranucra yrolHOMOYEHHOIO OpraHa.
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6.2.4. OcHoBaHMeM Ui Haudaja aJIMWHUCTPATUBHOM IIPOLETYPBI SBIACTCS
[IOATOTOBIIEHHBIA YIIOJHOMOYEHHBIM OpraHOM IIaKeT NOKYMEHTOB JJif BBIAAYH
pesymbTaTa IpeIOCTaBIeHMS MyHWULWIAIBHOHX  yCIyrd, B Ciydae, eciu
MYHHIAIIANGHAS YCIyra [PeIOCTaBIeTCS IOCPENCTBOM OOpAINCHHS 3afBUTENIA B
MO®IT.

Ilepefaua JIOKYMEHTOB, SBJISIONIMXCS — Pe3yIbTaTOM  IPENOCTABICHUS
MyHWIMIIATBHON ~YCIYTH, M3 YIOJHOMOYEHHOTO OpraHa, MNpPEeJOCTABISIOMICIO
MyHUIAIANBHYI0 ycryry, B MOLL ocyiecTBisieTcss B COOTBETCTBHU C YCIOBUSIMU
COrIAllIEHNs O B3aWMONEHCTBHM Ha OCHOBAHWM PEecTpa, KOTOPHIM COCTAaBIIAETCS B
IBYX 3K3eMIUISpaxX, ¥ COIEPXKUT ATy W BpeMs Iepefiadll TOKYMEHTOB 3aBEPSIOTCA
TTOJIIIACSMHY CIIEI[MAICTA YIOIHOMOUEHHOT0 opraHa i paboTarka M®LL

PesynsraroM — HCIONHEHWS  aJMUHUCTPATHBHOM  NPOLEIYPBI  SBIACTCS
nonyderre M®I] pesynsraTa IpefOCTABICHUsS MyHULHMIIANBHOH yCITyTH s €ro
BbIIaYX 3aSBUTEIIIO.

Criocobom  (GMKcaluy  pe3yibrara  BEIIONHEHHA  aJMUHWCTPATHBHOH
TIpOIeAypHI SIBJIAETCS HaIMIre HOANUCEN CIEeUaIicTa YIIOTHOMOYEHHOTO Oprana 1
paboTtauKa M®I] B peecTpe.

KpuTepyusMy TPHMHATHS pPEIIeHHs II0 HACTOsIIeH aJIMUHUCTPATUBHOMI
IpoLeaype SBISIETCA TOTOBHOCTh Ppe3yJbTaTa MPEeIOCTABICHI MyHUIXAIAIBHOR
YCIYTH K BBIIa4€ 3aABUTEINIO.

WcnogHeHWe  JAHHOM  aIMUHHUCTPATUBHOM  TPOIETYpPHl  BO3JIOXKEHO
Ha CrIeI[MaIACTa YIIOJIHOMOYEHHOro opraHa u pabotauka MOLI,

6.2.5. OcHoBaHMeM IS Hadaja aJIMHUHUCTPATUBHOW IIPOIEIYPHI SABIACTCS
nonyaenre M®I] pesynbraTa IpefoCTaBIeHUs MyHHULMNATBHOR YCIyTH JUIL €ro
BEIIAYX 3asBUTEIIIO.

M®I] ocymiecTBIseT BBAAYY 3aABMTENIO NOKYMEHTOB, IOIydCHHBIX OT
YIOIHOMOYEHHOTO OpraHa II0 pesyJbTaTaM HIpPEeIOCTaBICHIs MYyHHULIAIAIBHOR
YCIyTH, a TaKkKe IO pe3ylbTaTaM MpeNOCTaBICHUA TIOCYNapCTBEHHBIX U (mm)
MYHHALTUATIAJIBHBIX YCIyT, YKa3aHHBIX B KOMIIJIEKCHOM 3arpoce, €eCcid HHOE HE
IpeyCMOTpPEHO 3aKOHOaTeNbcTBOM Poccntickoi Deneparyy.

Boimaga  JOKYMEHTOB,  SBILSIOINUXCA  PE3YIBTaTOM  IPEIOCTABICHIA
MyHALIUNaIsHoN yeayrd, B M®II ocymiecTBisieTcs B COOTBETCTBHU C YCIOBUAMU
COIJIAIIeHNs O B3aUMOJACUCTBHUH.

Padoraux M®I] mnpu BbIgaue IOKyMEHTOB, SBILIIOIIUXCSA PE3YJIBTATOM
[peIOCTaBICHN MyHUIAIIAIBHON YCITYTH:

yCTAHABIWMBAET JINIHOCTH 3asABUTENS HA OCHOBAaHUM IIACIOPTa TpaX[IaHWHA
Poccuiickoii @enepallid ¥ WHBIX JOKYMEHTOB, YIOCTOBEDSIOIIMX JHUYHOCTD
3asIBUTEJIS, B COOTBETCTBUHY C 3aKOHOAATeNscTBOM Poccutickoit Denepaluy;

IpoBepseT HAIW4YMe COOTBETCTBYIOIIMX IIONHOMOYHME Ha  MOJYyYeHHEe
MyHHULIUITATBHON YCIIYTH, €CIIH 3a IONy9eHUEM pe3yspTaTa yCIyTd oOparmaercs
TIpeCTaBUTENb GU3MIECKOTO HIIH IOPUANIECKOTO JIHIIA;

BBIJA€T  JOKYMEHTBHI,  SBILTIOMMECS  pPe3yiabTaToM  IPEIOCTaBICHUA
MYHHHHHaJIBHOfI yciyru, IIOJIyYCHHBIC OT yIIOJIHOMO"—ICHHOl"O opraHa.

PaGorauk M®I] ocyIecTBIsieT COCTaBIE€HHME U  BbIAAdy 3asdBHTEIIO
IIOKYMEHTOB Ha OyMa)KHOM HOCHTEIE, IIOATBEPIKAAIOMINX CONEPIKAHUE IIEKTPOHHBIX
IOKyMEHTOB, HampaBleHHBIX B MOI[ mo pesynpTaTaM [PEXOCTABICHIUA
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MyHHIUIIAIBHON YCIIyTH, OPTaHOM, NMPETOCTABISIONAM MyHHIUIATILHYIO yCIyTy, B
COOTBETCTBUE C TPeOOBAHMAMH, YCTAHOBIEHHBIME IIpaBuTenscTBOM PocCHiCKOH
®denepaly.

KputepreM aIMUHHUCTPATHBHOM MPOIEAYyphl IO BBIAAYE JIOKYMECHTOB,
SBJLIIOINMXCS PE3YIBTATOM IIPEIOCTABICH)A MyHHUIMITATBHON YCIIyTH SBIIAETCA:

COOMIOEHNE YCTAHOBIECHHBIX COITANICHHAMH O B3aUMOJCUCTBUM CPOKOB
TMOIydeHHs W3 OpraHa, IPefOCTABIAIONIET0 MYHUIUIIANBHYIO YCIYTy, Pe3yjbTaTa
IIPeI0CTaBIEHUS YCIYyTH,

COOTBETCTBME IIE€PEJAaHHBIX Ha  BBIA4Yy JOKYMEHTOB,  SIBILIIOIIMAXCA
pe3yJIBTaTOM HpPENOCTABIEHNs. MyHUIAIANBLHOM YCIyTd, TpeOOBaHIIM HOPMATHBHO-
IIPABOBBIX aKTOB.

PesynpTaroM aIMHUHUCTPATABHOW IPOLEMYPHI SABIACTCS BbIAAYa 3aABUTENIO
IOKYMEHTOB, SBJISIOMIMXCS PE3yIbTaTOM IIPEJOCTABIECHNUs. MyHAIUIIATBHOM YCITyTH.

Crocob6oM Qukcaiuu pesyibraTa aJIMHHHUCTPATHBHOW TMPOIENYyphl SABIACTCA
JTAYHAS TOIIICH 3asBUTENS ¢ pacIM(POBKOI B COOTBETCTBYIOIIEH Tpade pacucKy,
TIOTBEPIKIAOIIAs MOy IeHHIEe Pe3yIbTaTa IPeJOCTABIEH s My HUIUNATbHON YCITyTH
3asBUTEIIEM.

WcnojHeHWe  JAHHOM  aJIMWHHUCTPATUBHOM  IPOLEAYPHI  BO3JIOXKECHO
Ha paboTHuKa MOILI.

6.2.6. Unple ne#icTBHs, HEOOXOAMMEIE VIS MPEHOCTABIECHUS MyHHUIMIIAILHON
YCIyTH, B TOM HUHCJE CBS3aHHBIE C IIPOBEPKOH NEHCTBUTEIHHOCTH yCUIIEHHO’
KBATA(QUIMPOBAHHON OIEKTPOHHON IIONIMCH 3aABHTENS, WCIOIB30BAHHON IIPH
oOpalleHuy 32 MTOyIeHHEM MyHUIMITAIBHON YCITyTH.
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[TPUJIOXEHME
K aJIMAHICTPATABHOMY PEIIaMeHTy
IpeoCTaBICHI MyHULIIATEHON YCIyTH
«Jlaua TACHMEHHBIX PasbsCHeHMH
HAJTOTOILIATENIBIMKAM U HAJIOTOBBIM arcHTaM
[10 BOIIPOCaM MPUMEHEHNS HOPMATUBHBIX
IIPaBOBBIX AKTOB MYHUITATIAJIBHOTO
06pa3oBaHyI O MECTHBIX HAJOTaX U cobopax»

®OPMA 3ASBJIEHIA
0 TPEeIOCTABJIEHNN MyHUIUIIAIBHOH YCIyTH

I'maBe CTapOTATAPOBCKOTO
CEJIbCKOTO TIOCETICHNUS
TeMprOKCKOTO paioHa

3ASBJIEHUE
0 nade TMCHMEHHBIX PasbsCHEHNH HATOrOIUIATENbIIMKAM 1 HAJIOTOBBIM areHTaMm IIo
BOIIPOCAM MPYMEHEHNS MyHUIAIATBHBIX HOPMATHBHBIX IPaBOBBIX aKTOB O MECTHBIX
Hajorax u cbopax

(®.11.0 3agButen - U3AIECKOTO A W HAUMEHOBAHUE FOPUINUECKOTO JIAI1A)

b

(PeKBU3HUTHL TOKYMEHTa YIOCTOBEPSIOLIETO JIMIHOCTD (QU3UIECKOTO JTHUIIA)

)
(MecTO KHUTEIbCTBA (PU3MIECKOTO JIUNa UK MECTO HaXO0KIEHFs FOPHIAIECKOTO JIUIIA)
OI'PH VHH "
(yKa3bIBaIOTCA IOPHIAIECKIM JIWTIOM)
B JIHIIE

(momxnocts, ©.1.0.)
IEWCTBYIOLIETO Ha OCHOBaHUU

(mOBepEHHOCTH, yCTaBa UITA ap.)
[Ipoury AaTh MACEMEHHbIE Pa3bACHEHUS II0 BOIPOCaM IpAMEHEHHsS MyHUIUTATBHBIX
HOPMATHBHBIX ~ IPaBOBBIX ~ aKTOB O  MECTHBIX gamorax ~u  cbopax

TTouToBbIi anpec U (WIK) afpec dMEeKTPOHHO! MOUTHL [ CBASH C 3asBUTENIEM:




