AJIMUHUCTPAIIIS ®OHTAJOBCKOI'O CEJbCKOI'O ITIOCEJIEHUS
TEMPIOKCKOI'O PAMOHA

IHOCTAHOBJIEHUE

ot 27.05.2019 rona Ne 153

ctaguia PoHTaJIOBCKAS

OO0 yTBepKIeHUN AIMHUHUCTPATHBHOIO perjiaMeHTa
NpeAoCTaBJIeHUA MYHUIMIIAJBbHON yeayru «Bo3spar miarexei
(pu3nYeCKHX U IOPUIANYECKUX JIUI 10 HEHAJIOIOBBIM 10X0AaM U3

010/’KkeTa MYHHIIMIIAJIBHOTO0 00Pa30BaHU»

B cBs3u ¢ npuBeneHneM B cooTBeTcTBHE DeepaabHOMY 3aKOHY OT 27 U0
2010 roma Ne 210-®3 «O6 opraHuzanuM TNPEAOCTABICHUS TOCYIapCTBEHHBIX WU
MYHULUNAIBHBIX ~ YCIYT», IOCTAHOBJIEHUIO agMUHHCTpanuu  DOHTaIOBCKOrO
celbckoro moceneHusi  Temprokckoro paiiona ot 08 wmas 2019 roma
Ne 138 «O6 yrBepxkaenuu [lopsnka pa3paOoTKu U yTBEPKIECHUS aIMUHUCTPATUBHBIX
PErJIaMEeHTOB MPEJOCTaBIEHUS MYHUIMMNAIBHBIX yciyr u llopsiaka pa3paboTku u
YTBEPKACHUS AJIMUHUCTPATUBHBIX PEMVIAMEHTOB OCYILECTBICHUS MYHULHUIIAIBHOIO
KOHTpoJIsI (Haa3zopa) B aaMUHUCTpauud POHTAIOBCKOIO CEJIBCKOIO IOCEIEHUs
Temprokckoro paifoHa», a Takxe B IEIAX TOBBIIICHUS 3)PEKTUBHOCTH MEPOTIPUATHN
aIMAHUCTPATUBHOUN peopMbl B DOHTAIOBCKOM CEJIBLCKOM MOCEICHUN TeMPIOKCKOTO
paiioHa, MO CTaH o BJIA IO:

l. YTBEepauTH aIMUHUCTPATUBHBIN periaMeHT MPEAOCTABICHUS
MYHHUITUTIATBHOU ycayru «Bo3Bpat miarexedt pU3NYecKUX U IOPUIUIECKUX JIHIL TI0
HEHAJOTOBBIM  JI0XOJaM W3  Om/pKeTa  MYHUIIMIAIBRHOTO  00Opa30BaHUS
(mpunoxeHue).

2. TlocranoBnenue aaMuHHCTpanuu DOHTATIOBCKOTO CEIHCKOTO TOCENEHUS
Temprokckoro paiiona ot 15 wmapra 2019 roma Ne 91 «OO6 yTBep)IeHUU
aIMUHHUCTPATUBHOTO  pPErjlaMeHTa MPEJOCTaBICHUS MYHUIUIAIBHOW  YCIyTU
«Bo3Bpar mnarexeil GU3NUECKUX U IOPUIUYECKUX JIUI] IO HEHAJIOTOBBIM JOXOAaM U3
OropKeTa MyHHUITUTIATFHOTO O0OPa30BaHUSY CUYUTATh YTPATUBIITUM CHITY.

3. @unHaHcoBOMy oOTAeny anaMuHHCTpanuu DOHTATIOBCKOTO CEIBCKOTO
nocenennss Temprokckoro paitona (KepumoBoit) odumnuanpbHO 0myOIMKOBATH
(pa3MecTUTh) HACTOAIIECEC IMOCTAHOBJICHHWE B O(DHUIIMAIBHOM TEPUOAHNYESCKOM
MEYaTHOM U3JIaHUM OpPraHOB MECTHOIO  CAMOYIPABJICHHUS MYHHUIUIIAIBHOTO
oOpa3zoBanus TeMprokckuil pailoH «BeCTHUK OpraHoB MECTHOTO CaMOYIMPABICHUS
MYHULIUNAIBHOTO 0Opa3oBaHus TeMprOKCKHil pailoH», Ha OQUIHUAIBHOM cailTe
MYHULIMNAIIBHOTO ~ oOpa3oBanusi Temprokckuil paiioH B HHPOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTn « HTepHET», a Tak e pa3MeCcTUTh Ha OQULIMATIBHOM



caiire aaMuHUcTpauun @OOHTANTOBCKOTO CENBCKOTO TMOCENECHHUS TEeMPIOKCKOro
paioHa.

4. KoHTpoJsib 3a BBINOJHEHUEM HACTOSIIETO IMOCTAHOBJIEHUS OCTAaBIISIO 3a
COOOH.

5. ITlocraHoBieHHE BCTYIAET B CWIY HA CIEAYIOUIUM JE€Hb MOCJIE €ro
oQUIMANTBHOrO OMYyOJIUKOBAHMS.

Ucnonusronuiit 00s13aHHOCTH
r1aBbl OHTAIOBCKOTO CEIBCKOTO
nocesieHus: TeMproKCKOro panoHa B.N.Pazymusik



[MTPUJIOXEHHUE

YTBEPX/EH
ITIOCTAHOBJICHUEM aIMAHHUCTPALIH
DOHTAIOBCKOIO CEIBCKOIO MOCEIIEHUS

TeMproKCKOro paioHa
ot 2/.05.2019 roma Nel53

AJIMUHUCTPATUBHBINA PETJIAMEHT
NnpeaoCcTaBJIeHUA MYHHIMIIAJBbHOMN yeJayru «Bo3spar miiarexen Gpu3n4IeCKUX U
IOPUAMYECKHX JIUI 110 HEHAJIOTOBBIM 10X0/1aM M3 010/zKeTa MyYHMIMIIAJIbHOI 0
o0pa3oBaHuA»

Paznen . OO1me 1monoxeHus

[Toxgpaznen 1.1. [Ipenmet perynupoBaHus aAMUHUCTPATUBHOTO pErjaMeHTa

AJIMUHUCTPATUBHBIM pETJIaMEHT MPEJOCTABICHUS] MYHUIIUMIAIBLHON yCIyTH
«Bo3Bpar marexen GU3NYECKUX U IOPUTUYECKUX JIHI] IO HEHAJIOTOBBIM JIOXO0/1aM U3
Oro/KeTa MYHHUITMIIAIBHOTO 00pa3oBaHus» (ganee — PermaMenT) pa3paboTaH B IENIIX
MOBBILIEHUSI Ka4eCTBa MPEOCTABICHUS U JOCTYIMHOCTH MYHUIIMIIATIBHON YCIYTH T10
BO3BpaTy IulaTexked u3 Oo/KeTa MYHUIUNAIBLHOrO oOpas3oBaHus (maiiee —
MYHUIIMMAIbHASL yCIyra) U ONpeNessieT CTaHAapThl, CPOKH M TOCIEJ0BATEIIbHOCTD
aIMUHUCTPATUBHBIX MPONEAYp (IEUCTBUI) TIPHU MPEAOCTABICHUA MYHHUIIUNATHHON
YCITYTH.

ITonpasnen 1.2. Kpyr 3asButeneit

3asgBUTENAIMM Ha MOJYYEHHE MYHHIIMIAIBHON yCIyru (Hajnee — 3asgBUTEIM)
ABIAIOTCS: (U3MYECKHE U IOPUAMYECKHE JIMIA, a TakkKe WX MPEeJCTaBUTENH,
HaJIEJICHHbIE COOTBETCTBYIOIIMMU MOJTHOMOYHUSAMH.

Ot umeHn (U3UYECKUX JIUIl 3asBJICHUS O MPEAOCTABICHUU MYHUIUTIATHHOM
YCIIYTYM MOT'YT M0JIaBaTh:

3aKOHHBIE MpeACTaBUTENU (pooutenu, YCBIHOBHUTEIH, OMEKYHBI)
HECOBEPUIEHHOJETHUX B Bo3pacte 110 18 ner;

ONEKYHbI HEJEECIIOCOOHBIX IPaXKaaH;

NpeACTaBUTENN, JACHUCTBYIOIIME B CHJIY [OJTHOMOYUW, OCHOBAaHHBIX Ha
JIOBEPEHHOCTH WJIU JOTOBOPE.

OT UMEeHH HOPUIUYECKHUX JIUIL 3asiBJICHHS O MPEIOCTABICHUN MYHUIUIIAIbHON
YCJIYTY MOT'YT MOJ1aBaTh:

OpraH MECTHOTO CaMOYTIPABJICHUS;

JaUa, JEUCTBYIONINE B COOTBETCTBUH C 3aKOHOM, MHBIMU MPABOBBIMH aKTaMH U
YUpEIUTEIbHBIMU JIOKYMEHTaMu, O€3 JOBEPEHHOCTH; MPEACTABUTEIN B CHIY
MOJITHOMOYHU A, OCHOBAHHBIX Ha JOBEPEHHOCTHU WJIU JOTOBOPE.



[Moapaznen 1.3. TpeboBanus kK NopsAAKy UHGOPMUPOBAHUS O IPEAOCTABICHUN
MYHULIUIIAJIBHOW yCIIyIU

1.3.1. Iony4yenue nHpopMaLMK O TOPSAJIKE U CPOKAX MPEJOCTABICHUS YCIYTH:

1.3.1.1. B aamunucrpaiuu  DOHTAJOBCKOTO  CEIBCKOTO  IOCEJICHUs
Temprokckoro paifoHa (fanee — ynoaIHOMOYEHHBIN opraH):

B YCTHOM (hopMe Mpu JIMYHOM OOpaleHUY;

C UCIOJIb30BaHUEM TeNIe(DOHHOI CBS3H;

B (opMe 3JIEKTPOHHOTO JOKYMEHTa IOCPEACTBOM HAINpABICHUS Ha aJpec
3JIEKTPOHHOM ITOYTHI;

10 MUCbMEHHBIM OOpALICHUSIM.

1.3.1.2. B MHOTO()YHKIIMOHATBHBIX LIEHTpax IIPEIOCTABIICHUS
roCy/1IapCTBEHHBIX U MYHULIMNIANBbHBIX yeinyr Kpacnonapckoro kpas (nanee — M®L):

IpU JTUYHOM OOpaleHUY;

MOCPEJCTBOM  HMHTEpHeT-caiita —  http://www.e-mfc.ru —  «Online-
KOHCYJIbTAHT», « DIIEKTPOHHBIN KOHCYIbTaHTY», « BUpTyanbHas npueMHas.

1.3.1.3. TlocpenctBom pasmernienus wuHpopmaruu Ha EguHom moprane
rOCY/IapCTBEHHBIX U MYHHUIIMNANBHBIX ycIyr (pyHkmuit) (www.gosuslugi.ru) (nanee
— Epuneiii  moptan), IlopTasie rocygapCTBEHHBIX M MYHHIMIAIbHBIX YCIIYT
(bynxumit) Kpacnogapckoro kpas (Www.pgu.krasnodar.ru) (manee — PeruonanbHbIM
noprai), a Takxke Ha oduIHarbHOM caiite aaMuHUCTpauuu DOHTATIOBCKOIO
CEJIbCKOTO MOCEJICHUS Temprokckoro paiioHa B MH(OPMAIMOHHO-
TEJIEKOMMYHHKaUMOHHOW cetn «MHTepHer» (nmamee — cetb «VHTepHET»)
(http://www.adm-fontalovskaya.ru).

1.3.1.4. TlocpenctBoM pa3MemieHHs WHPOPMAIMOHHBIX CTeHI0B B MO®I[ u
YIIOJTHOMOYEHHOM OpraHe.

1.3.1.5. IlocpeacrBom Tenedonnoii cesa3u Call-niearpa M®I (ropstuast aumws).

1.3.2. KoHcynbTupoBaHHE MO BOMPOCAM MPEAOCTABICHUS MYHHUIIUNIAIBHOU
YCIYTHU OCYIIECTBIsAETCSA OECIIaTHO.

CrienManucT, OCYIIECTBISIONMNA KOHCYJITUPOBAHKE (TIOCPEACTBOM TesedoHa
WIM JIMYHO) MO BOIpOCaM NPEIOCTABICHUS MYHULHUIIAIBHON YCIYyTH, IOJKEH
KOPPEKTHO ¥ BHUMATEJIBHO OTHOCUTHCS K 3asIBUTEIISIM.

[Ipyu KOHCYNBTHPOBaHMM MO TelehOHY CIEUUATUCT JOJDKEH Ha3BaTh CBOIO
(Gamminio, UM M OTYECTBO, JOJDKHOCTb, @ 3aT€M B BEXIUBOM (GopMe YETKO H
oAPOOHO TPOUH(POPMHUPOBATH 0OPATUBIIETOCS TI0 HHTEPECYIOIINM €TI0 BOIIPOCAM.

Ecin crenpanuct He MOXET OTBETHUTh Ha BONPOC CAMOCTOATENIBHO JIHOO
MOATOTOBKA OTBETA TPEOYET MPOIOJIKUTEIBHOTO BPEMEHHM, OH MOYKET IPEIJIOKUTH
oOpatuBIIEMYyCS OOpAaTUTHCS MHUCBMEHHO JMOO HAa3HAYUTH JpYyroe ynoOHOe st
3aMHTEPECOBAHHOTO JIUIIA BpeMs I MOJIydYeHUs: HHPOpMAIUH.

Pexomennyemoe Bpems st TenedoHHOTO pasroBopa — He Oonee 10 MuHYT,
JUYHOTO YCTHOTO MH(popMUpoBanus — He 6osiee 20 MUHYT.

NunuBuayanbHOe NMUCbMEHHOE HH(POPMHUpPOBaHUE (IO 3JIEKTPOHHOW MOYTE)
OCYILECTBIISIETCS ITyTEM HAIPABJICHUS JIEKTPOHHOI'O MUChbMa Ha aJIpec 3JIEKTPOHHOMN
IIOYTHI 3asBUTEIIS U JOJDKHO COAEP/KATh YETKUIA OTBET HA IIOCTABJICHHBIE BOIIPOCHI.



NuauBuayanbHOE MHCbMEHHOE MHPOPMHUPOBAHUE (10 MOYTE) OCYIIECTBIIAECTCS
IIyTEM HAIIPaBJIECHUs NMHCbMA HA MOYTOBBIA AIpEC 3aABUTENSI U JTOJHKHO COAEPKATH
YETKAW OTBET HA NIOCTABJIEHHBIE BOIIPOCHL.

1.3.3. . Undopmanuss 0 MeCTOHaAXOXKACHUH U rpauke padOThl, COPABOYHBIX
TeneQoHax, DJIEKTPOHHOM TMOYTEe YHOJIHOMOYEHHOI'O OpraHa, OpraHoB U
OpraHu3alui, y4acTBYIOUIMX B MPEIOCTABICHUM MYHULHUIIAIBHBIX YCIYT, a TaKXKe
M®I] pa3memniaercs Ha opuUaTbHOM caiiTe DOHTATOBCKOTO CEILCKOTO MOCEICHUS
Temprokckoro paiiona B cetu «Muteprer» (http://www.adm-fontalovskaya.ru) B
nojapaszene «AIMUHHUCTPATUBHBIE PETJIaMEHThDY paszjena «AJIMUHUCTPATUBHbBIC
pErjlaMeHThl, CTaHIaPThl TOCYIAPCTBEHHBIX U MYHULIUTTAJIBHBIX YCIIYT».

1.3.4. Undopmanusi 0 MECTOHAXOXKJEHUU U Tpaduke paboThl, CHPaBOYHBIX
teneponax, oduuuanbHbix caWtax MOL] pasmemiaercs Ha Epunom mnoprane
MHOTOQYHKUMOHAIBHBIX ~ I[IEHTOB  NPEJOCTaBIEHUS  TOCYJAapCTBEHHBIX U
MYHUIMNATBHBIX yeiyr KpacHomapckoro kpast B cetu «Muteprer» — http://www.e-
mfc.ru.

Paznen II. Ctangapt npenocTaBieHrss MyHULIMTIATBHOW yCIIyTH

[Toapaznen 2.1. HanmeHoBaHME MyHULIMIATBHON YCIIYTH

BO3BpaT IJIaTeXKEHN (1)I/I3I/I‘IGCKI/IX H IOPUIAWYCCKUX JIMI 110 HCHAJIOIOBBIM
J0XodaM H3 6IO,ZL}K€T21 MYHUIOUIIAJIBHOT'O O6paSOBaHI/I}I. MYHI/IIII/IHaJIBHa}I yciyra
PacinpoCTpaHACTCA Ha INIATCIKKU, HU3JIMIOHC HIIN OIIMOOYHO OIUTAYCHHBIC B 6I—0,ZI)K€T
MYHUIUIIAIIBHOTO 06pa30BaHI/IH.

ITogpasznen 2.2. HaumeHoBaHUE opraHa, MpeaoCTaBIsSIONIEro
MYHUIIATTAIBHYIO YCIIYTY

2.2.1. IlpemoctaBieHue  MYHUIMIAIBHOW  YCIYT'M  OCYIIECTBISETCA
YIOJIHOMOYEHHBIM OPTraHOM.

YOTHOMOYEHHBIA OpraH MPEeJOCTaBIs€T MYHUUUIAIBHYIO YCIYry 4epe3
CTPYKTYpHOE To/ipa3iefieHne — GUHAHCOBBIN OTAEN afMUHUCTpAITi DOHTATIOBCKOTO
CEJIbCKOTO MoceseHus TeMpPIOKCKOTo paiioHa.

2.2.2. B mnpenocrtaBieHHM MYHHIMNAIBHOW YCIyrd ydacTBylorT MODI],
Vupasnenne ®enepanbHoro kazHaueiictsa Kpacnomapcekoro kpas (nanee - Y OK).

3asBuTenb (IpeACTaBUTENb 3asIBUTENIS) HE3aBUCUMO OT €r0 MECTa >KUTENIbCTBA
Wi Mecta mnpeObBaHus (M (QU3WYECKUX JUIl, BKJIIOYAs WHIAWBUIYATbHBIX
npeAnpuHUMaTesnen ) TM00 MecTa HaXOKICHUS (11 FOPUIUYECKUX JIUIT) UMEET MPaBo
Ha oOpamenne B 000l 1o ero BeiOOpy MODI[ B mpenmenax TeppuTopun
KpacHonmapckoro kpast st OpeloCTaBICHUS €My MYHULUNAIbHOW YCIYrH MO
AKCTEPPUTOPUATLHOMY MPUHITUITY.

[IpenocraBnenne MyHuIMnanbHoOu ycinyru B M®L o skcreppuTopuaibHOMY
MPUHIMIY OCYIIECTBISICTCSI HAa OCHOBAaHMM COTJIAIIEHUH O B3aUMOJICHCTBHH,
3aKJIFOYEHHBIX yHNOMHOMOYEHHbIM M®PI[ ¢ anmuHuctpanuein @OHTaIOBCKOTO
CEIIbCKOTO MocesneHus TeMpIOKCKOTO paiioHa.

2.2.3. B coorBercTBHM ¢ yHKTOM 3 yactu 1 ctateu 7 denepanbHOro 3aKkOHa
or 27 wrons 2010 roma Ne 210-®3 «0OO6 opraHuzanuu MOpeaOCTaBICHUS



rOCY/IApCTBEHHBIX M MYHULHMIAIBHBIX yciayr» (nanee — DenepanbHbId 3aKOH
Ne 210-®3) ynonHOMOYEHHBIM OPIaHOM YCTAaHOBJIEH 3alIPET TPeOOBATh OT 3asBUTEIA
OCYIIECTBJICHUS JCHUCTBHUIM, B TOM 4YHCIE€ COIVIACOBAaHUM, HEOOXOIUMBIX s
MOJIYYeHHs] MYHULIMITAJIbHOM YCIYTU W CBA3aHHBIX C OOpallleHUEM B MHBIE OPraHbI
MECTHOTO  CaMOYIPaBJE€HHUs, TOCYJAapCTBEHHbIE OpraHbl, OpraHW3alud, 32
WCKIIFOYEHUEM TIOJIYYEHUsSI YCIYI, BKJIIOYEHHBIX B IEPEUYECHb YCIYT, KOTOPBIE
ABJIAIOTCS HEOOXOAUMBIMU U 00513aTE€IbHBIMU ISl TPEAOCTABICHUS MYHULIUITATbHBIX
yCayr, yTBepxkAeHHbIM pemeHneM CoBeta (DOHTAIOBCKOTO CENBCKOTO IMOCEICHUA
TeMproKCKOro panoHa.

[Monpaznen 2.3. Onucanue pe3yibraTa Npea0CTaBICHUs MyHULIUIATLHOM
YCIIYyTH

2.3.1. KoHeuyHBbIM pe3ylbTaTOM MPEAOCTABICHUS MYHUIIUNATBLHON YCIYTH
SIBJISIETCS BBIJTaYa:

yBeJIOMJICHHE 00 UCIIOJIHEHUH BO3BpaTa IuiaTexa;

MUCbMEHHOTO YBEJOMJICHUSI 00 OTKa3e B MPEAOCTABICHUU MYHHUIIUITAIBHOM
YCIIYTH.

2.3.2. Pe3ynbTaThl  OPEAOCTABICHUS  MYHUIUNAIBHOM  yCIyrHM  TI0
AKCTEPPUTOPUATBLHOMY TIPUHIMIY B BHUJIE JJICKTPOHHBIX JIOKYMEHTOB H (WIJIH)
AJIEKTPOHHBIX o0Opa3oB JIOKYMEHTOB 3aBEPAIOTCS YIOJTHOMOYEHHBIMHU
JTOJDKHOCTHBIMM JIMIIAMHM  aIMUHUCTpaliid DOHTATOBCKOTO CEIBCKOTO IMOCEICHUS
TeMprokCcKoro paiioHa, MOABEAOMCTBEHHOW €W OpraHu3aliu, YIIOJHOMOYEHHOM Ha
MPUHATHE PEUICHUS O MIPEOCTABICHUA MyHUIIUTIATBHON YCIYTH.

2.3.3. Jlnsa monyuyeHus pes3ysbTara MpeaoCTaBICHUs] MYHHUITUIIAIIBHOW YCIIyTH
Ha OyMa)KHOM HOCHTEJIEC 3asBUTEIbL MUMEET IPaBO OOPATHTHCS HEMOCPEICTBEHHO B
agMuHHCTpanuio DOHTAIOBCKOTO CEIIBCKOTO TMOCENEHUsT TEeMPIOKCKOTO paroHa,
YIOJHOMOYEHHYIO Ha TPUHATHE PEIICHUS O MNPEeAOCTaBICHUM MYHUIUNAILHON

YCIIYTH.

[Moapaznen 2.4. Cpok npenocTaBieHUs] MyHUIIMIIAIBHON YCIYTH, B TOM YUCJIE
C YYETOM HEOOXOAMMOCTH OOpAIleHUs B OpTaHU3aIiH, yIYaCTBYIOIIUE B
MPEIOCTaBICHUU MYHHUIIUTAIBHON YCIYTH, CPOK TPHUOCTAHOBJICHUS TPEIOCTABICHUS
MYHUIIUTIAIBHON YCIIYTH, CPOK BBIIauu (HAMIPABJICHHS ) TIOKYMEHTOB, SBISIOIIUXCS
PE3YNBTATOM MPEAOCTABICHUS MYHUITUTIATEHON YCIYTH

2.4.1. TlpenocTaBieHne MYHUIIUMIAILHON YCIYTH OCYIIECTBISCTCS B TEUCHHE
30 mHeit co qHS perucTpaliy 3asBICHHUS O BO3BpATE IJIaTexa.

2.4.2. OcHOBaHUA [JIsi TIPUOCTAHOBJICHHS MPEIOCTABICHUS MYHHUITUTAITHHON
YCIYTH 3aKOHOJATEIbCTBOM HE MTPEYCMOTPEHBL.

2.4.3. Cpok BblJauM JTOKYMEHTOB (HAMpaBJICHUS), SBISIONIUXCS PE3yIbTaTOM
MPEIOCTABICHUS MYHUITUTIATBHON YCIIyTH, cocTaBisieT 30 mTHel.

[Tonpasnmen 2.5. HopmaTuBHBIE IPABOBBIC aKThI, PETYIUPYIONINE TIPEIOCTABICHIE
MYHULIMIIAJIbHOW yCIIyTH



[lepeyeHbr HOPMATHBHBIX MPABOBBIX AKTOB, PETYIHPYIOMIMX MPEIOCTABICHUE
MYHUILIMNIATBHON YCIYTH, pa3Memiaercs Ha oduuuaabHOM caiite DOHTaI0BCKOTO
CeJIbCKOTO moceneHus Temprokckoro paiiona B cetn «MutepHer» (http:// www.adm-
fontalovskaya.ru) B moapasnene «AIMHHHUCTPATUBHBIC pETIIAMEHTBI» pasJena
«AIMUHUCTpPATUBHBIC perJIaMeHTHI, CTaHJIapPThI rOCyJIapCTBEHHBIX u
MYHUIIATIATBHBIX YCIYT», B COOTBETCTBYIOIIEH MO3HUIIMU 110 JAHHON MYHHIIUITATbHON
ycayre.

OO6muit  otmen agmuHUCTpanuu DOOHTAIOBCKOTO CEIBCKOTO IMOCENICHUS
o0ecrieurBaeT B YCTAaHOBJICHHOM IOPSAKE Pa3MEIleHHE W aKTyalW3aldio TepedHs
HOPMaTHBHBIX MPABOBBIX AKTOB, PETYIHPYIOMUX MPEIOCTABICHHE MYHHUIIUNIATHLHON
yCcIOyrd, Ha OQUIMATbHOM CaiiTeé YIOJHOMOYEHHOTO OpraHa, a TaKkke B
COOTBETCTBYIOIIIEM pa3zienie (eaepanibHOil TOCyIapCTBEHHON WH(GOPMAIMOHHON
cucteMbl «®DenepanabHBIE PEECTp TOCYAAPCTBEHHBIX ychyr (QyHKIUN)» (manee —
dbenepanbHBIl  peecTp), PETHMOHAIBHOW TrOCYJapCTBEHHON  WHOOPMAIMOHHON
cucreMbl «Peectp rocymapctBeHHbIX yenyr (dynkuuil) KpacHomapckoro kpas»
(anmee — peruoHaNbHBIN peectp).

[Toapaznen 2.6. UcuepnbiBaromuii mepevyeHb JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C HOPMATUBHBIMU MTPABOBBIMH aKTaMH JIJIsI TIPEIOCTABIICHUS
MYHUITATIAIBHONW YCIYTU U YCIYT, KOTOPBIE SBIISIOTCS HEOOXOIUMBIMH U
00s13aTeTbHBIMU JIJIs1 TPEOCTABICHUS MYHHUITUTIATLHON YCIIYTH, TIOJISKAITAX
IPEACTABICHUIO 3asIBUTEIIEM, CIIOCOOBI MX MOTYyUYEHHUSI 3asIBUTEIEM, B TOM YHUCJIE B
AJIEKTPOHHOU (hopMe, TTOPSIIOK UX MPEICTABICHUS

2.6.1. UcuepnbiBaromuii mepeyeHb JTOKYMEHTOB, KOTOpPBIE IPEJCTaBISIOTCA
3asIBUTEJIEM:

3asiBJICHHE Ha BO3BPAT, 3allOJITHEHHOE B COOTBETCTBUM C MpuUiIoKeHusAMH Ne 1
(mnst usnyeckux auiy), No 2 (s IOpUAMYECKUX JIMI) K HacTosmeMmy Permamenry;
oOpa3ibl 3amoHEeHUs 3asBlIeHUN - mpuinoxkeHuss Ne 3 (mist pusmueckux aui), Ne 4
(11 FOpUIMYECKUX JIUI) K HacTosIIeMy PernaMenty;

KONIUU JOKYMEHTOB, TO3BOJISIONIUX WACHTUPUIIMPOBATh 3asiBUTENS (s
bu3HUECKUX JUI] — JOKYMEHT, YI0CTOBEPSIOIINNA TUIHOCTD, I FOPUTAISCKUX JIUIL —
JOKYMEHT, YIOCTOBEPAIONIMN JUYHOCTh MPEACTABUTENS IOPUIAYECKOrO JIHIA U
JOKYMEHT, MOATBEPKAAIOLINUNA €r0 TOJITHOMOYUSA);

KOIUU JTOBEPEHHOCTH U JIOKYMEHTA, YJOCTOBEPSIOIIETO JUYHOCTH (B Cilyyae
MPEACTABICHUS HTHTEPECOB 3asIBUTEIIS IOBEPEHHBIM JIULIOM );

KOIHUS IJIaTeKHOTO JOKYMEHTAa O BHECEHHMM IUIaThl 32 3€MEJIbHBIA Y4acCTOK
(ulatesxHoe  MOpY4YEHHE, KBUTAHLMS, YEK-OpJep) C OTMETKOW OaHKa B
YCTaHOBJIEHHOM MOPSIIKE;

0aHKOBCKHE PEKBU3HTHI TJIATENBIAKA, HA KOTOPhIE HEOOXOIUMO OCYIIECTBUTH
MePEBOJ ACHEKHBIX CPEJICTB, MOJJICKAIINX BO3BPATY.

Konuu noKyMeHTOB JOJKHBI OBITh TPEACTaBIEHBI C MPEAbsIBICHHEM
MOJJIMHHUKOB.

2.6.2. 3asBuUTENns BMOpaBEe MPEICTABUTH 3aSBJICHUE M TPHUJIAraeMble K HEMY
JOKYMEHTBl Ha OyMaXHOM HOCHUTEJE JIMYHO, WM TIOCPEICTBOM IOYTOBOIO
OTIPABJICHUS C YBEIOMJIEHUEM O BPYUCHUH, UK B (hOpPME AIEKTPOHHBIX TOKYMEHTOB



yepe3 EauHbIi mopTan rocynapCTBEHHBIX W MYHHUIIMMAIBHBIX YCAyr (dyHKIHIT),
PernonansHbiii noprain wim yepes MOLI.

2.6.3. Yciyr, KOTOpble SBISIIOTCS HEOOXOIUMBIMH M OO0SI3aT€NbHBIMU IS
MPENOCTABIEHAS MYHUUMNAJIBHOM  YCIYyIH, 3aKOHOAATEIbCTBOM Poccuiickoi
denepanuu He MPETyCMOTPEHO.

[Monpaznen 2.7. McuepnpiBaronuii nepevyeHb TOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBHM C HOPMATHUBHBIMU MPABOBBIMU aKTAMM JIJISl TPEIOCTABICHUS
MYHUIMTAIBHON YCIIYTH, KOTOPbIE HAXOATCS B PACIOPSIKEHUN TOCYIapCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYIPaBJIEHUs MyHUIIUNIATBHBIX 00pa30BaHUM
KpacHomapckoro kpast 1 HHbIX OPraHOB, YYaCTBYIOIIHUX B MIPEIOCTaBICHUU
MYHUIIMTAIBHBIX YCIYT, U KOTOPBIE 3asBUTEIb BIIPABE MPEACTABUTH, a TAKXKE
CIOCOOBI UX MOJTYyYEHHUS 3asBUTEIISIMU, B TOM YHCIIE B AJIEKTPOHHOU (popMe, MOPsI 10K
UX MPEACTABICHHUS

2.7.1. IokyMEeHTaMH, B COOTBETCTBUM C HOPMATHUBHBIMU MPABOBBIMU aKTaMHU
JUIS1 IPEI0OCTaBICHUSI MYHUIMIIAIIbHON YCIYTH, KOTOPBIE HAXOISATCSL B PACIIOPSIKEHUN
TrOCY/IapCTBEHHBIX OPraHOB W OpraHu3alldii, OpraHOB MECTHOTO CaMOYyNpaBJICHHUS,
YYaCTBYIOUIMX B MPEAOCTABICHUU TOCYAAPCTBEHHBIX W MYHUIMNAIBHBIX YCIYT U
KOTOPBIE 3asIBUTENb BIIPaBe MPEACTABUTD, SBISIOTCS:

aKT CBEpKHU B3aMMOPaCUYETOB;

CIIpaBKa YIIOJITHOMOUYEHHOT'O0 OpraHa 00 OTCYTCTBHU JIOTOBOPHBIX 0053aTEILCTB
nepes 010 KETOM;

CBelicHUS U3 EAWMHOrO ToCyIapCTBEHHOTO peecTpa IOPUAMYECKUX JHUIl O
IpeACTaBUTEE IOPUIMYECKOro JIMIla, HWMEIONEM TMpaBO JEWCTBOBaTh 0Oe€3
JIOBEPEHHOCTH.

[Toapasznen 2.8. Ykazanus Ha 3anpeTt TpeOOBaTh OT 3asIBUTEIIS

2.8.1. Cornacio uwactu 1 crateu 7 ®@enepanpHoro 3akona Ne 210-03
YIOJTHOMOYEHHBIN OpTraH HE BIpaBe TPEOOBATh OT 3asIBUTEIIS .

1) mnpexacraBieHuss MOKYMEHTOB W HH(QOpPMAIMM WM  OCYIIECTBICHHS
JNEUCTBUW, IPEICTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE NPEAYCMOTPEHO
HOPMAaTHBHBIMM ITPABOBBIMU aKTaMU, PETYJIUPYIOIIUMU OTHOLICHUS, BOZHUKAIOLINE B
CBSI3H C IPENOCTABICHUEM MYHULIUIAIBHBIX YCIYT;

2)  TpencTaBleHUSA NOKYMEHTOB W  HWHpOpManud, B TOM  YHCIE
MOATBEPKIAOMINX ~ BHECEHUE  3asfBUTEIEM  IUIATBI 32  NPEJOCTABIICHUE
MYHUIMIIAJIBHBIX ~ YCIYT, KOTOPBIE HAaXOJATCS B  PACIOPSHKEHWH  OPraHoB,
MPEIOCTABIISIIOIINX MYHUILMIIAJIBHBIE YCIYTM, HWHBIX TOCYJAPCTBEHHBIX OPraHOB,
OpraHOB MECTHOT'O0 CaMOYIPABJICHUS JTUOO TMOJBEIOMCTBEHHBIX TOCYJIaPCTBEHHBIM
OpraHaM WIM OpraHaM MECTHOTO CaMOYNIpPaBJCHHS OpPraHU3alMil, y4aCTBYIOIIHUX B
MIPEJOCTaBICHUN MPEAYyCMOTPEHHBIX YacThio 1 crathu 1 denepanbHoro 3axkoHa Ne
210-®3 MyHUIUIIATBHBIX YCIYT, B COOTBETCTBHU C HOPMATHUBHBIMH IPABOBBIMHU
aktamu  Poccumiickori ~ ®dexepauny, HOPMATHUBHBIMH  IPABOBBIMHM  AKTaMH
KpacHogapckoro kpasgs ¥ MyHUIHMNAJIbHBIMU NPABOBBIMM akTaMu DOHTaJIOBCKOTO
CEIIbCKOTO TMOCeNIeHUsT TEeMpPIOKCKOro paloHa, 3a WCKIKYEHUEM JIOKYMEHTOB,



BKJIIOYEHHBIX B OMNPEACIICHHBIN YacThio 6 crtaThu / DenepanbHoro 3axkoHa Ne 210-
®3 nepedeHb JOKYMEHTOB. 3asBUTEIb BIpaBe MPEICTaBUTh YKa3aHHbIE JTOKYMEHTBI
u uHGOPMAIMIO B OpraHbl, MPEIOCTABIAIONIME MYHUIUNAIbHBIE YCIyTH, IO
cOOCTBEHHOM UHUIIUATHUBE;

3) ocyliecTBiICHUsT JEUCTBUIM, B TOM YKCJI€ COTJIaCOBAaHUM, HEOOXOIUMBIX JIJIs
MOJIyYEHUS] MYHUIMOAIBHBIX YCIYr W CBA3aHHBIX C OOpalieHueM B HHBIC
rOCYJapCTBEHHBIC OpraHbl, OpraHbl MECTHOTO CaMOYIpaBJEHHUS, OpraHU3alluH, 3a
WCKJIIOYEHUEM TOJYYeHUsT YCIAYyr U TMOJy4eHUs JTOKYMEHTOB M HWH(opMaiuu,
MPEJOCTABISIEMbIX B PE3yJbTaTe NPEIOCTABICHHUS TaKUX YCIyT, BKIIOYECHHBIX B
NEpPEYHH, YKa3aHHble B 4acTH | cratbn 9 @enepanpHoro 3akoHa Ne 210-D3;

4) mnpenctaBieHUs JOKYMEHTOB W HHGOPMAIMU, OTCYTCTBUE U (WIIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH MPHU MEPBOHAYAIBHOM OTKa3e B IIPUEME
JIOKYMEHTOB, HEOOXOAUMBIX JUIsl TMPEJOCTABICHUS MYHUIMIAIBHOW YCIyTH, 3a
UCKJIIOYEHUEM CIIEAYIOLIUX CIIyYaeB:

U3MEHEHHE TpeOOBaHUM HOPMATUBHBIX TIPABOBBIX AaKTOB, KAacaloIIUXCS
NPEJIOCTABICHUS MYHUIIMTIATBHONW  YCIYT'M, TIOCJI€ TIePBOHAYAILHONW T10J1auu
3asBJICHUS O MPEJOCTABICHUN MYHUITUTIATLHON YCIIYTH;

HaJM4re OmMMOOK B 3asBJICHUM O MPEIOCTABICHUU MYHHIIUTIAIBHON YCIYTH U
JIOKyMEHTaX, TOJAHHBIX 3asBHUTEJIEM IIOCJIC NEPBOHAYAIBHOTO OTKa3a B MpHUEME
JOKYMEHTOB, HEOOXOJUMBIX JIs MPEJOCTABICHHUS MYHUIMNAIBHOM YCIYTU U HE
BKJIFOYEHHBIX B IIPEICTABICHHBIN paHEE KOMIUIEKT JOKYMEHTOB;

UCTEUYCHHUE CPOKa JEHCTBUS JTOKYMEHTOB WJIM M3MEHEHHE MH(OpPMAIUU MOCIe
NEpPBOHAYAIBLHOTO  OTKa3a B  IpUEME  JOKYMEHTOB, HEOOXOIMMBIX  JUJISt
IPEAOCTABIECHUS MYHULINTNIATBHON YCIIYTH;

BBISIBJICHUE  JIOKYMEHTAJIBHO  TOJATBEpXk ACHHOro  (akta  (MIPU3HAKOB)
OIIMOOYHOTO WJIM MPOTUBOIPABHOTO JAeHCTBUS (0€31€MCTBUS) MTOKHOCTHOTO JUIA
YIOJIHOMOYEHHOT'O OpTraHa, MyHHITUIIAJIBHOTO CiIykalero, paborauka M®I],
pabOTHUKA OpTraHHW3aIMH, MPeaycMOTpeHHON YacThio 1.1 ctateu 16 denepanbHOTO
3akoHa Ne 210-®3, npu mepBOHAYaJbHOM OTKa3e B MpPHEME JOKYMEHTOB,
HEOOXOUMBIX JIJIsl TIPEIOCTABICHHSI MYHUIIUIAIBHON YCIYTH, O YeM B NMHCbMEHHOM
BHJIE 32 MOJANUCHIO PYKOBOJIMUTENS YIIOJHOMOUYEHHOTO opraHa, pykoBoaurtesss MOL]
IpU MEPBOHAYAIIBHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX Jif
MPENOCTABICHUSI MYHHUIIUIAIBHOW yCIYyTH, W00 PYKOBOIAUTENS OpraHU3aIlii,
npeaycMoTpeHHo dvacteto 1.1 cratbum 16 @enepanbHoro 3akoHa Ne 210-D3,
YBEIIOMJISIETCSL 3asBUTENIb, & TaK)Ke€ IPUHOCATCA W3BUHEHHS 32 JOCTABJICHHBIC
HeyA00CTBa.

2.8.2.3anper TpeboBaTh OT 3asBUTENS NPEACTABICHUS JOKYMEHTOB,
nH(OPMAITIH WA OCYIIECTBICHUS JEHCTBUN:

1) 3anper oTka3bIBaTh B MPUEME 3aMIPOCa U UHBIX JTOKYMEHTOB, HEOOXOAMUMBIX
JUTsl IPEIOCTABIECHUS MYHUIIUMIIAIBHON YCIYTH, B ClIydae, €CJIU 3apoC U JOKYMEHTHI,
HEOOXOMUMbIE Il MPEJOCTABICHUS MYHUIUIAIbHOW YCIyTrH, TMOJaHbl B
COOTBETCTBUM ¢ HHQOpMalMed O CcpokKax U TMOPSAKEe MPeJOoCTaBICHUS
MYHULIMNAIBHOW ycayru, omyOnukoBaHHOW Ha EauHom mnoptane, PervonanbHOM
nopraie;

2) 3ampeT OTKa3bIBaTh B MPEIOCTABJICHUS MYHUIMIIAIBHOW YCIYT'H B cllydae,
€CJIM 3alpoC U JOKYMEHTBHI, HEOOXOAMMBIE Jisi MPEJAOCTABICHUS MYHUIUMIATbHON



YCIIyI'M, TIOJaHbl B COOTBETCTBMM C HWH(pOpMalMell o0 Ccpokax U MOpSIKe
MPEIOCTaBICHUSI MYHULMIIAIBHON yClyrH, omyOJiMKoBaHHOW Ha ExuHoM moptaine,
PernonansHom noprazie;

3) 3amper TpeOOBaTh OT 3asBUTEN COBEPIUEHUS HHBIX JEUCTBHM, KpoMe
MPOXOXKJIEHUS  WIACHTU(PUKALMM U  ayTeHTU(PUKAIUU B  COOTBETCTBHUM  C
HOPMAaTUBHBIMM IHIpaBOBbIMU akTaMu Poccuiickonn ®Penepanuu, ykKaszaHus UeIu
npuemMa, a TakKe MPEeAOCTaBICHUs CBEICHUN, HEOOXOIMMBIX [UJIs pacuera
JUIMTETLHOCTH BPEMEHHOTO0 MHTEpBaJia, KOTOPBIM HEOOXOAUMO 3a0pOHUPOBAThH MJIs
IIPUEMA;

4) 3amper TpeOoBaTh OT 3asBUTENS MPEAOCTABIEHUS JIOKYMEHTOB,
NOATBEPKIAKOUIMX  BHECEHHWE  3asBUTEJIEM  IUIaThl 32  MPEJOCTAaBJIEHUE
MYHULUNAIBHONW YCIYTH.

2.8.3.1Ipu npenocTaBI€HUH MYHULIHUNIAIBHBIX YCIYT MO YKCTEPPUTOPUATBHOMY
OPUHLIMITY YIOJHOMOYEHHBIM OpraH He BhpaBe TpeOOBaTh OT 3asiBUTENS
(npencraButens 3assurens) win MOL[ npenoctaBiaeHuss TOKYMEHTOB Ha OyMakHBIX
HOCHUTENISIX, €CJIM HHOE HE MPeayCMOTpPEeHO (enepaibHbiM 3aKOHOAATEIBCTBOM,
PErIAMEHTUPYIOLIUM MPEJOCTABIEHNE MYHHUIIMTIATBHBIX YCIYT.

[Togpasznen 2.9. UcuepnbiBaromiuii nepeueHb OCHOBAHUMN JIJI1 OTKAa3a B MpUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl TPEIOCTABICHUS MYHUIIUITAIBHON YCITyTH

2.9.1. OcHoBanueM i OTKa3a B NpHUEME JOKYMEHTOB, HEOOXOIUMBIX JJIs
PEAOCTABICHUS MYHULIMNIAIBHON YCIIYTH, SIBISETCA:

IpeIOCTaBICHUE HE B MOJHOM 00beMe JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6.1
Pernamenra;

IpPEACTaBICHUE 3asIBUTEIIEM JOKYMEHTOB, UMEIOIINX MOBPEXKACHUS U HAIUYNE
UCIIPABJICHUM, HE MO3BOJSIOIIMX OJHO3HAYHO MCTOJKOBATh HUX COJAEpP)KAHUE; HE
coAepKalux MOANUCH, IeYaTy (MIpYU HAUTMYUN);

OTCYTCTBHUE B 3asiBICHUHU (haMUJINH, IIOYTOBOTO ajpeca U (MiIu) JIEKTPOHHOTO
azpeca 3asiBUTEIS;

€CJIM TEKCT 3asBJICHUS HE MTOANAETCS IPOUTEHUIO;

€CIM 3asiBICHHE COACPKUT HEHOPMATHUBHYIO JIGKCUKY WU OCKOPOUTEIHHBIC
BBICKA3bIBAHMS;

HEBO3MOXXHOCTh ~ yCTAHOBJICHHUS  3ampalmBaeMor  uHGOpPMAIMH IO
COAEPKAHUIO 3asIBIICHUS,

OTCYTCTBUSl Yy 3asiBUTENId WIH (U3UYECKOrO JIMIA, ACHCTBYIOIIETO OT UMEHU
3asiBUTENISL, COOTBETCTBYIOIIUX MOJHOMOYUI HA MOJYyYE€HHE MYHUIIUIIATbHON YCIYTH.

2.9.2. Ilpn nopaue nokymeHToB Ha EnnHoM moprane, PernonansHOM noprase
OCHOBaHMEM [JII OTKa3a B MpHEME JOKYMEHTOB SBJISICTCSI HECOOTBETCTBHE
KBTH(PUITUPOBAHHON MOANMCH TpeOboBaHusM cTathil 11 denepanpHOro 3aK0HA OT 6
anpenist 2011 romga Ne 63-D3 «O0 371eKTPOHHOM TOITUCK.

2.9.3. O HaM4MKM OCHOBAHUA JJIsI OTKAa3a B MPHUEME JOKYMEHTOB 3asBUTEIA
MH(QOPMHUPYET CHNEHUATUCT YHOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIM 3a IMpUEM
TOKYMEHTOB, 00 M®ILI, KOTOpBIN 00BACHSIET 3aIBUTEIIIO COJCPKAHHUE BBISIBICHHBIX
HEJIOCTATKOB B NPEACTABICHHBIX JIOKYMEHTaxX M MpeJjiaracT NPUHSATh MEpPbl MO HX
YCTPaHEHUIO.



VYBenomiienne 00 OTKa3e B TMpUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTAaBICHUS ~ MYHUIUOAIBHOW  yCIYI'M, 1O  TpeOOBAaHMIO  3asgBUTEIA
noanuckiBaercs pabotHukoM MOPIl, MOMKHOCTHBIM JUIOM YIOJHOMOYEHHOTO
opraHa M BBIJAETCS 3asBUTENIO0 C YKa3aHUEM MPUYMH OTKa3a HE IMO3/HEE OJIHOTO
paboyero 1HsA cO JHSA OOpallleHus 3asBUTENS 3a MOJYYEHHEM MYHHUIMNAIbHOU
YCIIYTH.

2.9.4. He MoxeT OBbITb OTKa3aHO 3asBUTENI0O B IMpPUEME JOMOTHUTEIIbHBIX
JOKYMEHTOB IPU HAJIMYMUW HAMEPEHUS UX CAATh.

2.9.5. Otkaz B mpuemMe JOKYMEHTOB, HEOOXOJIMMBIX ISl TMPEIOCTaBICHUS
MYHUIMNAIBHON YCIYTM, HE MPENSTCTBYET MOBTOPHOMY OOpaIlEHUI0 TOCTe
yCTpaHEHUs MPUYUHBI, TOCITYKUBIIEH OCHOBaHUEM JIJIsl OTKa3a.

[Monpaznen 2.10. McuepnbiBaromuii nepeyeHb OCHOBAHUI 1J1sl MPUOCTAHOBIECHUS
IPEAOCTABICHUS MYHULIMIAIBHON YCIIYTH WIHM OTKa3a B PEIO0CTaBICHUN
MYHULUINAIBHON YCIYTH

2.10.1. OcHoBaHus AJi1 MPUOCTAHOBJICHUS MPEAOCTABICHUS MYHHUIIMIAIbHON
YCIIYTH 3aKoHOAaTenbCcTBOM Poccuiickon denepannn He MIPEeyCMOTPEHBL.

2.10.2. MyHununanpHas yciiyra He peoCTaBIsIeTCs B CiIydae:

oOpatieHust (B MUCBMEHHOM BHUJE) 3afBUTENS C MPOCHOOW O MpeKpaleHUH
IOJATOTOBKH 3aIIpalllMBA€MOr0 UM JJOKYMEHTA;

IIPEIOCTaBICHUS 3asIBUTEIEM HEIOCTOBEPHOM, HENOJHOM WJIM HEAaKTYyaJbHOMU
UHpOpMAIMK, TMOAJOXKHBIX JOKYMEHTOB WM COOOILEHUE 3aBEIOMO JIOXKHBIX
CBEICHUM.

2.10.3. Otka3 B mpenocTaBiICHUH MYHHIIMNAIBHOW YCIYTHM HE TPEMSTCTBYET
IOBTOPHOMY OOpAlll€HUIO 110CNIe YCTPAaHEHUs] PUYMHBI, ITOCITYKHUBILIEH OCHOBAaHUEM
JUISL OTKA3a.

[Toapaznen 2.11. IlepedeHs yciyr, KOTOPBIE SBISIIOTCS HEOOXOIMMBIMHU U
00s13aTENBHBIMU TSI IPEIOCTABICHNUS] MYHUIIMITAIGHON YCIYTH, B TOM YHCIIE
CBEJICHHSI O IOKYMEHTE (JOKYMEHTaX), BbIJaBa€MOM (BbI1aBA€MbIX) OpraHU3alUsIMH,
YYacTBYIOIIMMH B IPEAOCTABICHUN MYHULIMIIATBHON yCIyTH

Ycayr, KOTOpble SABISIOTCS HEOOXOAUMBIMH U OO0S3aTENbHBIMHU IS
MPEIOCTABIECHNU MYHUUUNAIBHOM yCIYIH, 3aKOHOJATelbCTBOM Pocculickon
denepanuu HE TPETYCMOTPEHO.

[Monpaznen 2.12. Tlopsimok, pa3mMep ¥ OCHOBAHHS B3UMAHHUSI TOCYIapCTBEHHOMN
MOUIMHBI WM UHOW TUIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHUILIUIIAIBHON yCIIyTH

[IpenoctaBneHrne MyHUIIMTIATBLHON YCIYTH OCYILECTBIISIETCSI OECIIATHO.

[Toapasznen 2.13. Iopsnok, pasMep U OCHOBaHUS B3UMAaHUS ILJIATHI 32
MPEIOCTABJICHUE YCIYT, KOTOPBIC SBJISIIOTCS HEOOXOAUMBIMHM M 0053aTEILHBIMH JIJISI
MPEI0CTABICHUS MYHUIIMTIIATLHOU YCIIYTH, BKIIIOYas HHGOPMAIIMIO O METOIUKE
pacdeTa pazMepa TaKoOu MiaThl



B3umanue IJ1aThI 3a MMpCa0CTABJICHUC YCIyrT, KOTOPLBIC SABJIAIOTCA
HCO6XOI[I/IMBIMI/I U 00s3aTeJIbHBIMU I IpEeaO0CTaBJICHUA MYHHHHHaHBHOﬁ yCIIyru,
HC OCYHICCTBJICTCA B CBA3HU C OTCYTCTBHCM TAKOBBIX.

[Toapaznen 2.14. MakcuMambHBIN CPOK OKHMAAHUS B OUEPEIH MPHU MOaue 3anpoca o
PEAOCTABICHUN MYHULIUITAIIBHOW YCIYTH, YCIYTH, MPEIOCTABIIEMOM
OopraHu3aluen, y4acTBYIOIEH B MPeI0CTaBICHUU MYHUIIUIIAIBHOW YCIYTH, U TIPU
MOJIYYEHUU pe3yJIbTara MpeoCTaBICHUs TAKUX yCIyT

Cpok oXujgaHus B O4YepeIHM MNpPU MOJAYE 3aASBICHUA O MPEIOCTaBICHUU
MYHULUINAIBHOW YCIYTM M JIOKYMEHTOB, YKa3aHHbIX B nogpasuene 2.6 pazgena II
PernameHnra, a Takxe NpH MOJTYUYEHUH PE3YJIbTaTa MPEAOCTABICHUS MYHULIUIIATIBHOM
YCIIYT'H Ha JTUYHOM IPUEME HE JOJDKEH MPEBBIIATH 15 MUHYT.

[Mompaznen 2.15. Cpok ¥ MOPSIIOK PETUCTPALINH 3aIIPOCca 3assBUTENS O
NIPEIOCTaBICHUN MYHHIIMITAIBHON YCITYTH U YCIIYTH, MPEA0CTaBIIeMOMN
opraHu3alyei, y9acTBYIOIIEH B MPEAOCTABICHHH MYHHUITUTIAILHOMN YCIYyTH,
B TOM YHCJI€ B DJICKTPOHHOU hopme

Peructpanus 3asBieHust 0 MpeIOCTaBICHUU MYHHUIIUNIAIBLHON yCIyru U (WIIn)
JIOKYMEHTOB (CoJlepKallluXcsi B HUX CBEJICHUI), HEOOXOANUMBIX JIJIsi TIPEIOCTaBICHUS
MYHUIIUTAIBHON YCIYyTHM, B TOM YHCJIE€ MpPU MPEAOCTABICHUU MYHHUIIUNAIbHON
yCIyTU B DJIEKTpOHHOM (opme mnocpenctBoM EnmnHoro moprana, PermonanbHoro
HopTajia OCyIIECTBIACTCS B JICHb UX TOCTYILJICHUSI.

Peructpanust 3asiBieHHs O TPEIOCTAaBICHUU MYHUIMIAIBHON YCIYTH C
JTOKYMEHTaMM, yKa3aHHbIMH B Tmoapasnene 2.6 pasgena Il Permamenra,
MOCTYIUBIIUMU B BBIXOAHOW (Hepabouyuil WU Mpa3qHUYHbBINA) J€Hb, OCYIIECTBIISIETCS
B TIEPBHIN 32 HUM paObOUNii ICHb.

Cpox peructpainuu 3asBJIE€HUS O MPEJOCTABICHUH MYHHUIIUIAIBHONW YCIYTH U
JOKYMEHTOB (COZEpKalIMXCsi B HUX CBEIECHUN), MPEICTABICHHBIX 3asBUTEJIEM, HE
MOKeT npeBbIaTh 20 MUHYT.

IToapaznen 2.16. TpeOoBaHMS K IOMEIICHUSAM, B KOTOPBIX IMPEIOCTABIISIOTCS
MYHUIHMNAJIbHAS yCIIyTra, yCiayra, NpeaoCcTaBisieMas OpraHu3alei, y4acTBYIOIIEH B
MPEI0CTABIICHUY MYHUIIUNAJIBHON YCIYTH, K MECTY OXKHJIAHUS U IpUeMa
3asIBUTENICH, Pa3MEIICHUIO U 0()OPMIICHUIO BU3YaTIbHOM, TEKCTOBOW U
MYJIbTUMETUMHON MHMOPMAIIMH O TMOPSAIKE MPEIOCTABICHUS TAKUX YCIYT, B TOM
9uCiIe K 00SCIIeUSHUIO JTOCTYITHOCTH JIJIsl HHBAJIUJIOB YKa3aHHBIX 0OBEKTOB B
COOTBETCTBUHM C 3aKOHOAATEILCTBOM Pocculickon @enepanyn 0 COMUATBHOM 3aIUTe
WHBAJIM0B

2.16.1. Uudopmarus o rpaduke (pexkume) paboThl YIOTHOMOYEHHOTO OpraHa,
OpraHu3anui, YyYacTBYIOIIUX B MPEAOCTABICHUH MYHUIIUMAIBHON  YCIYTH,
pa3MemiaeTcs TpU BXOJE B 3JaHWE, B KOTOPOM OHHU OCYIIECTBISIOT CBOIO
JEeSTENHHOCT, HA BUTHOM MECTE.



3nanue, B KOTOPOM MNPEIOCTABISIETCS MyHUIUIIAIbHAS yCIIyTra, JOJDKHO OBITh
000py/IOBaHO OTIENbHBIM BXOJOM JJIsi CBOOOJAHOTO [IOCTyNa 3asiBUTENIEH B
MIOMEIIICHUE.

Bxon B 37ganHue A0mKeH ObITh 00OpYAOBaH HMH(POPMALMOHHON TaOIUMYKOM
(BBIBECKOI), comepxarieit nHdopMainio 00 YIoTHOMOUYEHHOM OpraHe, OpraHu3alui,
y4acTBYIOLIEH B MPENOCTABICHUM MYHUIIUTIAIBLHOW YCIyTrH, a Takke 000pyaoBaH
yIOOHOW JIECTHUIIEM ¢ TOpPYYHSIMHU, TNaHAycamMu [Jisi OeCHpemnsiTCTBEHHOIrO
MEPEIBUKEHUS TPaXKIaH.

Mecta TpenoCTaBICHUS MYHUIMIAIBHOW YCIYTH OOOpPYAYIOTCS C y4eTOM
TpeOOBaHUN JIOCTYMHOCTH JUIi WHBAJIWAOB B COOTBETCTBUU C JICHCTBYIOIIUM
3akoHOAAaTeNbCTBOM Poccuiickon depepanuy 0 COUMAIbHOM 3aIUTE WHBAIUIOB, B
TOM YHCJIE€ 00ECTICUUBAIOTCS:

YCJIOBHUSL I OECHPENnATCTBEHHOTO JOCTyla K OOBEKTy, Ha KOTOPOM
OpPraHu30BaHO TMPEAOCTABJICHUE MYHUIMNAIbHBIX YCIYr, K MECTaM OTAbIXa U
MPEOCTABIISIEMBIM MYHULIMTIAIBHBIM YCIIYTaM;

BO3MOXKHOCTb CaAMOCTOSITEILHOTO TIEPEIBUIKCHUS 110 TEPPUTOPUU OOBEKTA, HA
KOTOPOM OPTraHU30BaHO MPEIOCTABICHUE MYHUIMIAIBHBIX YCIYr, BXOJa B TaKOu
00BEKT U BBIXOJIa U3 HETO, NMOCAJKH B TPAHCIIOPTHOE CPEJICTBO M BBICAJIKU U3 HETO, B
TOM YHCJI€ C UCIIOJIB30BAHUEM KpPECIa-KOJISICKH;

COMPOBOXKJICHUE WHBAIMJIOB, HMMEIOIIMX CTOMKHE paccTpoiicTBa (yHKIHUU
3pEHUs U CAMOCTOSTENLHOTO NIEPEIBIKEHUS, M OKa3aHHWEe UM MOMOIIK Ha 00BbEKTe, Ha
KOTOPOM OPTaHU30BAHO MPEIOCTABICHUE MYHULIUIIAJIBHBIX YCIIYT;

HaJJIeXKallee pa3MellleHne Oo0OpyloBaHMS U HOcUTened uHbopmalmy,
HEOOXOUMBIX JJisi oOecredueHusi OeCHpensITCTBEHHOrO0 JOCTylNa HWHBAJIUAOB K
00BEKTY U MPEIOCTABISIEMbIM MYHHUIIUITAIBHBIM YCIyTraM C Y4€TOM OTpaHUYEHUN UX
KU3BHEICATEIbHOCTH;

nyOnMpoBaHUE HEOOXOAWMOW ISl WHBAJIUIOB 3BYKOBOM W 3pUTEIBHOU
uHDOpMalMKM, a TakKe HAJIMHUCEH, 3HAKOB M HMHOM TEKCTOBOM M rpaduyuecKou
uH(OpMaMK 3HAKaMH, BBIMOJHEHHBIMH peabe®HO-TOUeYHBIM mpudToM bpaiins,
JIOIYCK CYpJIONIEPEBOIUUKA U TU(DIOCYPAOTIEPEBOIUNKA;

JOMMyCK HAa OOBEKT, HA KOTOPOM OpPraHW30BaHO TPEIOCTABICHHE
MYHHUIIUTIATBHBIX ~ YCIYT, COOAaKU-MPOBOAHMKA TPU  HAIUYUM  JOKYMEHTA,
MOATBEPKAAIONIETO €€ CHeluanbHOe OOy4eHHWE | BBIIABAEMOTO B TOPSIKE,
YCTaHOBJICHHOM 3aKOHOAATEILCTBOM Poccuiickon deneparuu;

OKazaHWe  pabOTHUKAMH  YIIOJIHOMOYEHHOTO  OpraHa,  OpraHu3aluu,
YYACTBYIOIIUX B MPEAOCTABICHUN MYHUIUINAIBHOW YCIYrd, MOMOIIM HHBAJIUAAM B
MpeoIoJiecHnH 0aphepoB, MEMIAIONINX TOJYYSHUIO UMW YCIYT HapaBHE C JIPYTUMU
OpraHamu.

[Tomemienns, B KOTOPBIX MPEIOCTABISACTCS MYHULMNAIBHAS YCIIYra, JOJKHBI
COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKUM IMpaBUjIaM U HOPMAaTUBaM, MpaBUIIaM
noxkapHoi Oe3omacHOCTH, Oe3omacHoctu Tpyaa. llomemienuss oOopyayroTcs
CUCTEMaMHU KOHJMIIMOHUPOBAHUS (OXJIAXKJICHHS W HATPEBaHUS) U BEHTUJIMPOBAHUS
BO3/yXa, CPEACTBAMU OIIOBEIIEHNS O BOBHMKHOBEHUM YpE3BbIUaAMHOW cuTyauuu. Ha
BUJIHOM MECTE€ PACHOJIATAIOTCS CXEMBI Pa3MELICHUS CPEACTB MOKAPOTYLICHHS U
nyTed sBakyanuu jgrofed. [IpegycmarpuBaeTcss 000pynIOBaHUE JOCTYIIHOIO MECTa
00I1IeCTBEHHOTO TMOJIb30BaHUs (Tyaler).



[Homemennst MOLI st paboThl ¢ 3asABUTENAMH OOOPYAYIOTCS JIEKTPOHHOM
CUCTEMOM yIpaBJICHHUS OYEepenblo, KOTOpas NpeacTaBisieT CcoOO0M KOMIUIEKC
MPOrpaMMHO-AMIMAPATHBIX CPEACTB, IMO3BOJISIONIUX ONTHUMU3UPOBATH YIPABICHUE
o4epEaAMHU 3asIBUTEIICH.

2.16.2. Ilpuem JOKYMEHTOB B YIOJHOMOYEHHOM OpraHe, OpraHU3alusX,
YYaCTBYIOIIMX B NPEIOCTaBICHUH MYHUIMNAIBHOM YCIYTd, OCYIIECTBISAETCA B
cHenuanbHO 000PYIOBAHHBIX MOMEIICHUSIX WJIM OTBEJACHHBIX JJIsl 3TOTO KaOMHETax.

2.16.3. Ilomemienusi, TpeaHA3HAYCHHbIC JUII  TpUEeMa  3asBUTENEH,
o0opyayroTcss HH(GOPMAIIMOHHBIMUA CTEHJAMHU, COAECPKAIUIUMU CBEJICHUS, YKA3aHHbIE
B noapasznene 1.3 Pernamenra.

NudopmarimoHHbie CTEHABI pa3MeIaloTCs Ha BUAHOM, JOCTYITHOM MECTE.

Odopmiienne MHOOPMAIMOHHBIX JIMCTOB OCYUIECTBISETCS YIOOHBIM IS
gyreHus: mipuprom — Times New Roman, dopmar nucta A-4; TEKCT — MPOMUCHBIE
OykBbI, pazmep mpudrta No 16 — OObIYHBIN, HAUMEHOBAHUWE — 3arjaBHbIC OYKBBI,
pasmep mpudta Ne 16 — >xupHbId, onst — 1 ¢cM BKpyroByrw. TekcThl MaTepuaioB
JIOJDKHBI OBITH HareuaTaHbl O€3 ucIpaBieHUN, Haubosiee BakHas WHOOpMAIUS
BbIICISIETCS KUPHBIM 1ipudToM. [Ipu opopmiiennn nHGOPMAIIMOHHBIX MaTEpUAIOB
B BHUJE OOpa3lOB 3asBJICHUI Ha MOJy4Y€HHE MYHMIIMNAIBHOW YCIyrd, oOpa3loB
3asiBJICHUM, TIepevyHeil TOKyMEHTOB TpeOoBaHMs K pa3Mepy mpudTa u popMary JIucTa
MOTYT OBITh CHUYKCHBI.

2.16.4. TlomemieHnusi ajiga TpueMa 3asBUTENEH JOKHBI COOTBETCTBOBATH
KOM(MOPTHBIM [IJI1 TPaKJAaH YCIOBUSIM U ONTUMAJIbHBIM YCIOBUSIM pabOThHI
JOJKHOCTHBIX JIUI[ YTOJHOMOYEHHOTO OpraHa, OpraHu3alui, y4YacTBYIOIIUX B
NpeI0CTaBICHUU MYHUIIMITAIBHON YCIIYTH, U IOJKHBI 00€CIeYnBaTh:

KOM(MOPTHOE  pPACIONOKEHHWE  3asBUTENS W JIOJDKHOCTHOTO  JIMIIA
YIOJTHOMOYEHHOTO OpraHa;

BO3MOXHOCTb ¥ yAOOCTBO  OGOpPMIICHHS]  3asBUTEIEM  IMHUCbMEHHOTO
oOpareHus;

TeJae()OHHYIO CBS3b;

BO3MOKHOCTb KOTIMPOBAHUS JOKYMEHTOB;

JOCTYIl K HOPMATUBHBIM IPABOBBIM aKTaM, PETYJIHUPYIOLUIUM IMPEIOCTABICHUE
MYHHUILUITAIBHON yCIIYTH;

HaJIM4YMe MMCbMEHHBIX MPUHAJICKHOCTEN 1 Oymaru ¢hopmara A4.

2.16.5. lna oxxumanus 3asBUTENSIMHA MPUEMa, 3allOJTHEHUS HEOOXOAUMBIX IS
MOJIYYCHHSI MYHUITUTIATBHOU YCITyTH TOKYMEHTOB OTBOISITCS MECTa, 000pYIOBaHHBIC
CTYJIbSIMHU, CTOJaMU (CTOMKaMH) s BO3MOXKHOCTH O(OpPMIIEHUS JOKYMEHTOB,
o0ecreunBalTCsl pydkaMu, OJaHKaMu JOKyMEHTOB. KOIWYECTBO MECT OXUIaHUS
ompeensieTcss ucxosa U3 GaKTHIEeCKOW HArPy3KH U BO3MOKHOCTH UX Pa3MEIICHUs B
MTOMEIICHUH.

2.16.6. Tlpuem 3asiBUTENE MpW TPEIOCTABICHUN MYHHUIIUIIATBHOW YCIyTH
OCYIIECTBIISIETCSL COINIACHO rpaduky (pexumy) paOOThl YINOIHOMOYEHHOTO OpraHa,
OpraHu3alui, yYacTBYIOIIUX B MPEAOCTABICHUUM MYHUIMNAIBHON  yCIYyTH:
€XKEeIHEBHO (C MOHEIEIbHUKA 0 MATHUILY), KPOME BBIXOAHBIX U MPa3IHUYHBIX JTHEH,
B T€UEHHE pabovero BpEMEHH.

2.16.7. Pabodee MecTO IODKHOCTHOTO JIMIIA YIOJHOMOYCHHOIO OpraHa,
OpraHu3aIui, y4acTBYIOUIMX B MPEAOCTABICHUU MYHULIUMAIBHOU YCIYTH, JOJAKHO



OBITH 000PYIOBAHO MEPCOHATBHBIM KOMIIBIOTEPOM C JOCTYNOM K MH()OPMAIIMOHHBIM
pecypcaM  yIOJHOMOYEHHOTO  OpraHa,  OpraHu3anuii,  y4acTBYIOIIMX B
MPEeAOCTaBICHUY MYHULIMTTIAIILHOW YCITYTH.

Kabunetsl mnpuema mnonyuyareneid MYHULUNAIBHBIX YCIYT JOJDKHBI OBITH
OocHamieHbl MHGOPMAIMOHHBIMU Ta0JIMYKaMHu (BhIBECKaMHU) C yKa3aHHEM HOMeEpa
KaOuHeTa.

CnenuanucTel YINOJTHOMOYEHHOTO OpraHa, OpraHU3aluid, YYacTBYIOIIUX B
MPEAOCTABICHUY MYHMIIMIIAIBHON YCIYTH, OCYIIECTBISIONIME MpPUEM 3asBUTENCH,
oOecrnieunBalOTCS JIMYHBIMU HATPYAHBIMU  UACHTU(DUKAIUOHHBIMU  KapTOUKaMU
(62imKxaMu) B (MJIM) HACTOJILHBIMH TaOTMIKAMU.

ITonpaznen 2.17. Iloka3zarenu JOCTYMHOCTH M Ka4€CTBa MyHUIIUNIATbHON
YCJIYTH, B TOM YHCJI€ KOJIMYECTBO B3aUMOIECHCTBUM 3aBUTENS C JJOJDKHOCTHBIMU
JUIAMHU TIPU PEIOCTABICHUM MYHHITUTIATLHON YCIYTH U UX TPOJOJIKUTEIIHBHOCTD,
BO3MO>KHOCTD IMOJIY4eHUSI HHPOpMAIIHU O XO€ TPEAOCTABICHUS MYHHUITUTIATEHON
YCIIYTH, B TOM YHCJI€ C UCTI0JIb30BaHHEM MH(OPMAIIMOHHO-KOMMYHUKAITMOHHBIX
TEXHOJIOTUH, BO3MOXKHOCTh JINOO HEBO3MOXXHOCTh MOJYYCHUS MYHUIIUTIATLHON
yciyru B M®I] (B ToM duciie B MOJHOM 00beME), B TIOOOM TEPPUTOPHUATIEHOM
noJipa3/ieJIeHU OpraHa, MpeoCTaBISIONIET0 MyHUIIUTAIBHYIO YCIYTY, 10 BEIOOPY
3asiBUTEINSI (SKCTEPPUTOPUATIBHBIN MPUHIIKIT), TOCPEJCTBOM 3a1poca o
IPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (MJIM) MyHUIUIIAJIbHBIX YCIyT
B M®II, npenxycmoTrpenHoro cratbeit 15.1 denepanpHoro 3akona Ne 210-03

2.17.1. OCHOBHBIMHM MOKa3aTEJISIMU JOCTYITHOCTUA M KaueCTBAa MyHUIMIIAIbHON
YCIIYTH SIBIISIFOTCS

KOJIMYECTBO B3aUMOJICUCTBUN 3asBUTENS C JOJDKHOCTHBIMHU JIMIIAMU TpU
IPEAOCTABICHUN MYHUIIMIAIBHON YCIYIrM U MX MPOAOJDKUTENBHOCTh. B mponecce
NPEIOCTaBICHUS] MYHUIMIAIBHON YCIYrd 3asBUTENh BIpaBe OOpamaTeCsi B
YIIOJTHOMOYEHHBIM OpraH Mo Mepe HEOOXOIWMOCTH, B TOM YHCIIE 3a TMOJTyYeHUEM
UHGOPMAIIHH O X0/ TPEIOCTABICHUS MYHUITUTIAIBHON YCIIYTH;

BO3MOXXHOCTb 3aIMCH 3asBUTEIA HA IIPUEM B YIIOJHOMOYEHHBIN oprad, M®IL]
JUIS TIOJTa4YU 3aIpoca O MPEIOCTABIEHUA MyHULIUIIAIBHON YCIIYTH;

BO3MOXHOCTb ITOJa4M 3a1poca 3asBUTEIS O MPEAOCTABICHUU MYHULIUIAIbHON
YCIAYTM W BBIJAYU 3asBUTEISAM JIOKYMEHTOB II0 PE3yJbTaTaM IPENOCTaBICHUS
MYHHULMIIAIBHON ycayru B M®LI, a Takxke moCpeaCcTBOM 3allOJHEHHUS dJIEKTPOHHOU
dbopmel 3anpoca Ha Equnom moprane, PernonansHom moprane 6e3 HEOOXOTUMOCTH
JOTIOJTHUTEIIBHOM TTOJJa4yH 3a1poca B KaKOW-IM00 WHOH dopme;

BO3MOXHOCTh OKa3aHUs IUIATHOM yCIIyru — Bble3aa coTpyannka M®IL] Ha nom
3asBUTENSI TIO €ro 3asBIEHUIO A TpUeMa 3asBICHHUS U TMaKeTa TpeOyembIxX
JOKYMEHTOB Ha MPEAOCTABICHUE YCIyTM W Uil BBIIAYM  PE3YJBTATOB
MPEIOCTABIIEHUS YCIIYTH;

BO3MOKHOCTh TMOJYy4YeHUS MH(MOpPMALUK O XOJE€ MPEAOCTABICHUS MYHUIIMIATbHOMN
YCIyTH, B TOM YHUCIIE C UCIIOJIb30BaHneM EnnHoro noprana, PernonansHoro nopraina;

MPEIOCTABIEHNE MYHUIUNAIBHON YCIYTH C MCIOJb30BAaHUEM BO3MOXKHOCTEU

Ennnoro noprana, PernonansHoro nopraia;
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BO3MOYHOCTh OIIEHKHU 3asIBUTEJIEM JTOCTYIHOCTH M KA4€CTBA MYHUILIMNAJIbHOU
ycayru Ha EquHoMm nopraite.

YCTAHOBJIEHUE JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a IPEIOCTaBICHUE
MYHHULUIIAJIBHON yCIIYTH;

YCTaHOBJIEHHE M COOJIIOIeHHE TpeOOBaHUN K TMOMELIEHUSIM, B KOTOPBIX
MIPENOCTABISAETCA YCIYTa;

YCTAaHOBJIEHUE M COOJIOJEHUE CpOKa NPENOCTaBIEHUS MYHULUMAIBHON
yCIIYTH, B TOM YHUCJE CPOKa OXKMJAHHS B OUEpPENW IpU MOJaye 3asBJICHUS U NPU
MIOJIYYEHUH PE3yJIbTaTa NPEIOCTABICHUS MyHULIUIIAIBHOW YCIIYTH;

KOJMYECTBO 3asBJICHUM, MPUHATBIX C HCIOJIb30BaHUEM WH(OPMAIIMOHHO-
TEJIEKOMMYHMKAIIMOHHOM CETH OOIEero MOoJIb30BaHUS, B TOM YHCIIE IMOCPEICTBOM
Ennnoro noprana, PernonansHOro noprasna.

NpeOCTaBICHUE BO3MOXHOCTH 3asBUTENIO (MPEACTaBUTEIIO 3asiBUTENS),
HE3aBHCHUMO OT €ro MecCTa >KUTEJbCTBAa WM MecTa NpeObIBaHus (sl (GU3HUECKUX
JIUII, BKJTIOYas WHIWBUIYAJIbHBIX TIpEANPUHUMATENEH) MO0 MecTa HaXOXKACHUS (1S
IOPUAMYECKUX JKIl), oOpamieHuss B JoOod 1o ero BoiOopy MODI] B mpenenax
tepputopun KpacHomapckoro kpas g OpPeAOCTaBICHHUS €My MYHUIIUNAILHOM
YCJIYTHU MO 3KCTEPPUTOPUATIBHOMY TIPUHIIUITY.

3asgBuTento (IPEICTAaBUTENIO 3asBUTENSI) O0O0ECHEeurnBaeTCS BO3MOMXKHOCTD
NPEIOCTaBICHUS] HECKOJbKUX TOCYAAPCTBEHHBIX W (MJIM) MYHUIUNAIBHBIX YCIYT
B MO®II KpacHomapckoro kpas B COOTBETCTBUU cO cTaTbeil 15.1 denepanbHoro
3akoHa Ne 210-D3 (nanee — KOMIUIEKCHBIHN 3ampoc).

3asBneHus, coctaBieHHble M®I[ Ha OCHOBaHMM KOMIUIEKCHOIO 3ampoca
3asiBUTENSI,  JOJKHBI ~ OBITh  TOJMUCAHBl  YIOJHOMOYEHHBIM  PaOOTHHUKOM
MOII u ckperiensl nevyatbro MOILI.

3asgBIEHUs, COCTABICHHBIE HAa OCHOBAHMM  KOMIUIEKCHOTO  3amlpoca,
U JOKYMEHTBHI, HEOOXOAWMBIE I TPEJOCTABICHUS TOCYJApCTBEHHOW M (WJIN)
MYHULUNAIBHOW  YCIyTM,  HAmpaBislOTCS B HCIOJHUTEIbHBIE  OpraHbl
rocygapcTBeHHol Biactu KpacHomapckoro kpas U (WiIM) — Opraibl MECTHOI'O
camoymnpasieHusi B KpacHOJapckoM Kpae, MpeIoCTaBIIAIONIUE YCIYTH, YKa3aHHbBIE B
KOMIUIEKCHOM 3a1poce, ¢ IPUI0KEHUEM KOIIMA KOMIIJIEKCHOTO 3aIpoca, 3aBEPEHHON
MOILI.

Hanpasnenne MO®IL] 3asBneHunii, a Takxke ykazaHHbIX B yactu 4 ctathu 15.1
cratbu DenepanpHoro 3akoHa Ne 210-d3 mokyMEHTOB B HMCIOJHHUTEIBHBIM OpraH
rocygapcTBeHHol Biacth KpacHomapckoro Kpas W (WJM) OpraH MECTHOIO
camoymnpasieHuss B KpacHOZapckoM Kpae, OCYIIECTBISIETCS HE MO3AHEE OJHOTO
paboyero JHs, CIEIYIOMIEro 3a JHEM MOJyYEeHHs] KOMIUIEKCHOTO 3aIpoca.

[Tonyuenne  M®I[ oTkaza B  NPENOCTABIEHHH  T'OCYAApPCTBEHHBIX
(MyHUIIMTIANIBHBIX) YCIYT, BKJIIOUEHHBIX B KOMIUIEKCHBIM 3ampoc, HE SBISETCA
OCHOBaHHEM JUIS TPEKPANICHHs IOJYYCHHS HWHBIX TOCYIApCTBEHHBIX H (WUIH)
MYHUIMIIAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce, 3a HUCKIIOYECHHEM
CIy4yaeB, €CJIM YCIOyra, B TMPEIOCTaBICHUM KOTOPOW OTKa3aHO, HeoOXoauma
JUIS TIPEJOCTABJICHUSI MHBIX TOCYIApCTBEHHBIX M (WJIM) MYHHIIMINAIBHBIX YCIYT,
BKJIFOUEHHBIX B KOMILJIEKCHBIN 3aIpOC.

[Tonpasnmen 2.18. Mubie TpeOOBaHMS, B TOM YHCIIE YUUTHIBAIONAE OCOOCHHOCTH

MPeI0CTaBICHUSI MyHUIIMNANBbHOU yciyrd B MOLI, ocobeHHOCTH ITpeaocTaBIeHUs



MYHUIUOAIBHON YCIYTH MO SKCTEPPUTOPUATBHOMY IPUHIUIY (B CIy4ae, eCiu
MYyHHUIUOAIbHAS YCIyra NpeI0CTaBIsAETCS [0 SKCTEPPUTOPUATIBHOMY TTPUHIUITY) U
0COOEHHOCTH MPEAOCTABICHNU MYHULIUIIAIBHON YCIYTH B AIEKTPOHHOM (hopme

2.18.1. Jlia nomydeHns MyHULIUITAIBHOW YCIIYTH 3asBUTENSM MIPENOCTABIACTCS
BO3MOKHOCTh MIPEACTaBUTD 3aABJIICHUE O MPEJOCTABICHUN MYHUITUTIAILHON YCIYTU U
JIOKYMEHTHI (COEepKalllhecss B HUX CBEICHUS), HEOOXOIUMbIC ISl MPEIOCTABICHUS
MYHULIUTTAIBHOW YCIYTH, B TOM YUCIIe B OPME JIEKTPOHHOTO TOKYMEHTA:

B YIIOJIHOMOYEHHBIN OpraH;

yepe3 MOLI B ynioJITHOMOYEHHBIN OpraH;

MOCPEJICTBOM  HCTOJB30BaHUS  WMH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX
TE€XHOJIOTHH, BKJIIOYAs UCTOb30BaHWE EnrHoro noprana, PernonanbHoro noprana, ¢
NPUMEHEHHEM JJEKTPOHHOW TMOJIMUCH, BUJI KOTOPOM JIOHKEH COOTBETCTBOBATH
TpeboBaHusiM nocta”oBiieHus: [IpaButennctBa Poccuiickoit @eneparnuu oT 25 UIOHSA
2012 roga Ne 634 «O BuAax 3JIEKTPOHHOW MOJAMMUCH, HCIOJIB30BAHUE KOTOPBIX
JOTIyCKaeTCs MPpU OOpaIieHrH 3a TMOJIydYeHUEeM TOCYJapCTBEHHBIX M MYHUIIUTATBHBIX
ycayr» (anee — 3JeKTpOHHAas TOJINUCH).

[Ipu HampaBieHUW 3asBICHUA U JOKYMEHTOB B DJJEKTPOHHOU (opme
C UCIOJb30BaHueM EAWMHOTO mopTayia rocy1apCTBEHHBIX U MYHHUIIUTIAIBHBIX YCIYT
(pynxmuit), IlopTasia TOCYHapCTBEHHBIX M MYHUIMMNAIBHBIX YyCIyr ((QyHKIUN)
Kpacnomapckoro kpas, odpunmansHoro caiira (Ilpumeuanue: Heo6X0auMMO BbIOpATh
BapHaHThl B 3aBUCHMOCTH OT TEXHHYECKOW peanu3aluu AaHHOTO (PyHKIMOHAIA),
3asBJICHUE U TOKYMEHTBI JTOJIKHBI OBITH MOATUCAHBI
YCWJIEHHON KBAIU(DUIIMPOBAHHOW DJIGKTPOHHOW TMOANMCBIO B COOTBETCTBUU C
tpeboBanusamu DenepanbHoro 3akoHa oT 6 anpenst 2011 Ne 63-O3 «O06 >neKTpoHHOM
noAnucuy» U nocrtaHoyeHus: [IpaBurensctBa Poccuiickoit denepanuu oT 25 UIOHS
2012 roga Ne 634 «O Bumax DdJEKTPOHHOW TMOAIHUCH, HCIIOIB30BaHUE KOTOPBIX
JIOTyCKaeTcs MPU OOpaIlleHU! 3a TOJyYeHUEeM TOCYAapCTBEHHBIX U MYHUIIUTTATBHBIX
YCIIYT».

3asBUTENb - (PU3NYECKOE JUIO0 BIPABE MCIOJIB30BATh MPOCTYIO AIEKTPOHHYIO
HOMIUCH B Clydae, HpeaycMOTpeHHoM mnyHktom 2! IlpaBun ompemeneHus BHIOB
ANEKTPOHHOUN MOJAMKCH, UCIOJIb30BAHHE KOTOPBIX JOMYCKAETCs MpU OOpalleHuu 3a
MOJIyYEHUEM TOCYAApCTBEHHBIX W MYHULMOAIBHBIX YCIYT, YTBEPKICHHBIX
nocraHoBieHueMm IIpaButensctBa PO o1 25 utons 2012 roma Ne 634 «O Bugax
ANEKTPOHHOUN MOJNKCH, UCIOJIb30BAHHE KOTOPBIX JOMYCKAETCs MpH OOpalleHuu 3a
MOJIyYEHUEM TOCYIAPCTBEHHBIX U MYHUIMNAIBHBIX YCIYI», COMJIACHO KOTOPOMY, B
cly4ae ecid Tpu oOpamieHHd B DJEKTPOHHOW QopMe 3a MOIydyeHUEM
MYHUITUTATHHOW  yCIyTH UACHTUQUKAIUS ¥ ayTCHTH(PUKANUS 3asBUTENS -
¢uznueckoro - W@  OCYMIECTBISIOTCS € HWCIOJIb30BaHWEeM  (emepanbHOU
roCy/IapCTBEeHHON MHGOPMAIIMOHHON CUCTeMBI «ENnHas cucteMa WACHTH(PUKAINHA U
ayteHTUUKAUUKM B  HHPPACTPYKType, obecrneuuBaromed  HUHPOPMAIIMOHHO-
TEXHOJIOTUYECKOE B3aUMOJIEUCTBUE MH(POPMALIMOHHBIX CUCTEM, UCHOJIb3yEeMbIX IS
MPEJOCTaBICHUSI TOCYJapCTBEHHBIX M MYHUIIMNAIBHBIX YCIYT B 3JIEKTPOHHOU
dbopme» (nanee — Equnas cucrema uaeHTU(UKAIMUA U ayTEHTU(UKALIUN ), 3aIBUTEIb
BIIpaBE MCIOJIb30BATh MPOCTYIO BJEKTPOHHYI TMOJANKHChL TpU  oOpalieHuu
B 3JIEKTPOHHOH (pOopMe 3a MOTYyYEHHEM TOCYyIapCTBEHHON (MYHUIIMIIAIBHON) YCIIyT Ol
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MpY YCJIOBUM, YTO MPH BbIJAau€ KIIO4Ya MPOCTOM SJIEKTPOHHOW MOANUCH JTUYHOCTH
(dbr3MYEeCcKOro Julla YCTAaHOBJICHA MPU JJUYHOM MIPUEME.

2.18.2. 3asgButensiM 00ecTeunBaETCs BO3MOXHOCTD MOJyUYEeHHS] HHPOPMAITUU O
MPENOCTABISIEMON MYHULMIIAIIBHOW Yyciyre Ha EnuHoMm mnoprane, PernonampsHOM
opTale.

Jlig mostydeHus 1ocryna K BO3MOKHOCTSIM EnuHoro noprana, PernonansHOro
noprajia Heo6xoauMo BeIOpaTh cyObekT Poccutickoit denepanuu U Mociie OTKPBITUS
CIIMCKAa TEPPUTOPUAIBHBIX (pe/iepaibHbIX OPraHOB UCIOTHUTEILHON BJIACTH B 3TOM
cyobekTe Poccuiickoit denepannu, opraHoB HCHOJHUTEIBHOW BJIACTH CYObEKTa
Poccuiickoit ®enepanii ¥ OpraHoB MECTHOTO CaMOYIpPABJICHHsS  BbIOpaTh
agMUHUCTpaLKi0 DOHTATIOBCKOTO CEIbCKOTO TOceNeHHs TeMpIOKCKOTro palioHa C
NepeYHEM OKa3bIBAEMbIX MYHUIUIMAIBHBIX YCIYr W HHQOpMAIMEd MO0 KakIou
yCIIyTE€.

B kapTouke KaxIOW YyCIYrd COACPKUTCS OMNHCAHWE YCIYrd, MOApOOHas
uH(dOpMaIMs 0 TIOPSJIKE U crioco0ax oOpaIlieHus 3a yCIyroi, nepeueHb JOKYMEHTOB,
HEOOXOAUMBIX JJISI TIOJyYeHUs] yCIyrd, uHpOpMaIus O CpoKax €€ MCIOJHCHHS, a
Takke OJJaHKU 3asBJIEHUN U (OPM, KOTOPbIE HEOOXOIMMO 3alIOJIHUTh IS OOpaIieHus
3a yCIyrou.

[Togaya 3asBuTErEeM 3ampoca W HWHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIs
IPEAOCTABICHUS MYHULIMNIATBHON YCIYTH, U IPUEM TaKUX 3allPOCOB U JOKYMEHTOB
OCYLIECTBIIIETCS B CIEAYIOLIEM MOPSIKE:

1ojaya 3arpoca Ha IPeJAOCTaBICHUE MYHUIUIIAIBHONW YCIYTU B 3JIEKTPOHHOM
BUJIE 3asBHUTENIEM OCYIIECTBISIETCS 4epe3 JIMYHBIN kabuHer Ha EguHoMm mopTaie,
PernonansHOM nopraiie;

st oOpMIIEHUST JTOKYMEHTOB TMOCPEACTBOM ceTu «VHTepHeT» 3asiBUTEINIO
HEO0OXOAMMO TIPOUTH MpOLEAYPYy aBTOpu3anuu Ha EnumHoM moprane, PernonaasHom
opTale;

JUISE  aBTOPU3allUA  3asBUTEII0 HEOOXOAMMO BBECTH CTPAaXOBOM HOMED
WMHIVBH1YaJbHOIO JIMLIEBOrO CYETA 3aCTPAXOBAHHOIO JIMIA, BbIIaHHBIN [IeHCHOHHBIM
dongom  Poccuiickoit  denmepanmmu  (rOCyIapCTBEHHBIM  yUPEXKIACHHUEM) IO
Kpacnonapckomy kpato (CHWJIC), u naponb, MOTYyYEHHBIM MOCJE PErUCTpalvd Ha
Ennnom noprane, PeruonansHoM nopTaie;

3asIBUTENIb, BHIOPAaB MYHHUIIMIAIBHYIO YCIyry, TOTOBUT TMaKeT JOKYMEHTOB
(xomHM B 3JIEKTPOHHOM BHJIE), HEOOXOAMMBIX JUIsl €€ MPEAOCTABICHUS, U HAPABIISET
UX BMECTE C 3asBIICHHEM dYepe3 JIMYHBbIM KaOuHeT 3asBuTenst Ha EnuHom moprtare,
PernonansHom noprarse;

3asBJICHUE BMECTE C DJICKTPOHHBIMH KOIUSAMHU JOKYMEHTOB IIONAJacT B
MH()OPMAITMOHHYIO CUCTEMY YITOJTHOMOYEHHOTO OpraHa, OKa3bIBAIOIIETO BEIOPAHHYIO
3asBUTENIEM YCIyry, KOTopas oOecneuynBaeT MpPUEM 3alpocoB, OOpaIlECHHUI,
3asBJICHUA U HUHBIX JOKYMEHTOB (CBeaeHMH), moctynuBmMX ¢ EnuHoro moprtana,
PervonansHoro noprana u (Uiau) 4epe3 CUCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aUMOJICCTBUSI.

2.18.3. Jlnsa 3asBuTeneid oOeCeunBaeTCs BO3MOXXHOCTb OCYIIECTBIATH C
MCNOJIb30BaHueM EnnHoro moprana, PernoHambHOro moprana nojdy4eHUE CBEACHUM
0 XOJI€ BBINOJIHEHHUS 3a1poca O MPEIOCTABICHUN MYHULIUIIATIBHON YCIIYTH.



CBeneHuss 0 XO0le M pe3yJbTaTe BBIIOJHEHUS 3alpoca O IPEAOCTABICHUU
MYHULANIAIBHOW YCIYTH B 3JIEKTPOHHOM BHJIE€ 3asBUTEIIIO NPEICTABIIIOTCS B BHUJIE
YBEJOMJICHHS B JMYHOM KaOuHeTe 3asBuTeNs Ha EgmHom moprane, PernonansHoM
IopTaJIe.

2.18.4. Tlpu HampaBiIeHUU 3aABJICHUS U JIOKYMEHTOB (COIEpXKAIIUXCS B HUX
cBelieHu) B (opMe BIEKTPOHHBIX JOKYMEHTOB B TMOpPSIKE, NPEIyCMOTPEHHOM
noanyHkroM 2.18.1 moapaznena 2.18 Pernmamenra, oGecriednBaeTcsi BO3MOXKHOCTD
HaIpaBJICHUs 3asBUTEIO0 COOOIICHMS B AJIEKTPOHHOM BHJIE, TOJITBEPKAAIOIIETO UX
IIPUEM U PETUCTPALHIO.

2.18.5. IIpu oOpamennn B MOIL] MmyHurunazbHas yciayra npeaocTaBiIsieTcsl C
YY4E€TOM MPUHIMNA IKCTEPPUTOPUATBHOCTH, B COOTBETCTBUM C KOTOPBIM 3asiBUTEIIb
BIIpaBe BHIOpATh A oOpalieHus 3a noiydernuem ycnyru M®LI, pacnonoxeHHbIil Ha
Tepputopun KpacHomapckoro kpasi, HE3aBUCUMO OT MECTa €ro PErucTpanvu Ha
Ttepputopun  KpacHomapckoro kpas, MecTa pacIOJIOKEHHUsT Ha TEPPUTOPUH
KpacHomapckoro kpast 00bEKTOB HEJABUKUMOCTH.

VYcnoBueM IPEAOCTABIECHUS MYHULIMTATBbHON YCIyTH 1o
AKCTEPPUTOPHATIBHOMY MPUHLHUITY SIBISIETCS] pErUCTpalis 3asiBUTENS B (eepaibHON
rocy/apcTBeHHON MH(OpMalnmoHHoi cucreme «EauHas cuctema naeHTU(UKAIUN U
ayreHtudukauuu B  HHPpACTpyKType, oOecrneunBawmei HHOOPMAIMOHHO-
TEXHOJOTUYECKOE B3aMMOJEHCTBUE MH(DOPMAIMOHHBIX CUCTEM, MCIOIb3YEMBIX IS
IPEAOCTABICHUSI TOCYJAPCTBEHHBIX W MYHULMNAIBHBIX YCIYT B 3JIEKTPOHHOU
dbopme» (manee — equHas cucTeMa UACHTU(DHUKAIIMKA U ayTeHTU(UKAITUN ).

MO®I] npu  oOpameHun  3asgBuTenss  (IpenCTaBUTENS  3asBUTENS)
3a MPEIOCTaBICHNEM MYHULUIIAIBHOW YCIYTH OCYIIECTBIISIOT:

dbopMHUpOBaHUE SIEKTPOHHBIX JTOKYMEHTOB M (MJIHM) AJIEKTPOHHBIX 00pa3zoB
3asBJICHUS, JIOKYMEHTOB, IPHUHATBIX OT 3adABUTENS (TIPEACTaBUTENS 3asBUTENS),
KON JOKYMEHTOB JMUYHOTO XPAHEHHUs], NMPUHATBHIX OT 3asBUTENS (TIpPEeACTaBUTENS
3asIBUTEINSI), OOECIIeUrBasi UX 3aBEPEHHUE DIIEKTPOHHOU MOJIMUCHI0O B YCTAHOBICHHOM
HOPSIIKE;

HAIPaBJICHUE C HMCMIOJIb30BaHHEM HH(POPMAIMOHHO-TEIEKOMMYHUKAITMOHHBIX
TEXHOJIOTUN JIEKTPOHHBIX IOKYMEHTOB U (WJIM) JIEKTPOHHBIX 00pa30B JOKYMEHTOB,
3aBEPEHHBIX YIIOJHOMOYEHHBIM JOJDKHOCTHBIM JUIIOM MOII, B ynoJHOMOYEHHBIN
OpraH, IpeJOCTABIAIOINAN COOTBETCTBYIOIYIO MYHHUIIUIIAIBHYIO YCIYTY.

Pazgen I1l. CocraB, nocneqoBaTeIbHOCTh U CPOKH BBIMOJHEHHS aIMUHUCTPATUBHBIX
npoienyp (IeicTBuii), TpeOOBaHUS K MOPSIKY UX BBIIIOJHEHHUSI, B TOM YHCIIE
0COOEHHOCTH BBITIOJTHEHHSI AIMUHUCTPATUBHBIX TIPOIEAYp (IeCcTBUiN) B
AIIEKTPOHHOU opme

IToxpaznen 3.1. CocTtaB aAMUHUCTPATUBHBIX MPOLICAYP

[IpenoctaBienne MyHULIMOAIBHOM YCIYyTH BKJIOYaeT B ceOsl clieyrolue
aIMUHUCTPATUBHBIE MPOLETYPHI:

IIPUCM 3adABJICHUA U IIPHJIAraCMbIX K HCMY JOKYMCHTOB, aHAJIW3 IIPHUJIOKCHHBIX
K 3asBJICHUIO JOKYMCHTOB Ha IMPCAMCT HUX COOTBCTCTBHA Tpe60BaHI/I$IM PCFHaMeHTa,
perucrpanus 3a4BJICHUA CIICHHUAINCTOM O6I]_I€FO oTaea,



pacCMOTpPEHUE 3asBJICHUS W NOATOTOBKA JOKYMEHTOB B 3aBUCUMOCTH OT
KOHEUYHOI'O pe3yJIbTaTa NPeIOCTABICHUS MyHULIUIIAIBHONW YCIIYTH;
BbIJa4a 3asABUTENIO PE3YJIbTaTa MPEAOCTaBICHNS MYHUIUIIAIBHON YCIIYTH.

[lonpaznen 3.2. IlocnenoBaTebHOCTh U CPOKH BBIMOTHEHUS aIMUHUCTPATUBHBIX
npoueayp, TpeOoBaHuUs K MOPSAKY UX BBIITOJIHEHUS

3.2.1. Ilpuem 3asBieHUs O BO3BpaTe IUIATEXKa W MPUIATAEMBIX K HEMY
JOKYMEHTOB, aHallu3 MPUIOKEHHBIX K 3asBJICHUIO JOKYMEHTOB Ha MpPEeIMET HX
cooTBeTCTBUsI TpeOoBaHusM PerimamenTa, peructpanusi 3asBICHUS CHELHAINCTOM
o0111eT0 OTIENA.

3.2.1.1. OcHoBaHWeM JisI Hauaja aJMUHUCTPATUBHOW TPOLIEAYPHI SBISICTCS
noJjlaya 3asiBUTEIEM WM YIIOTHOMOYEHHBIM UM JIMIOM 3asBiieHUs (npuioxxenue Ne 1
K HacrosiulemMy PermameHty) ¢ makera JOKYMEHTOB, OOS3aHHOCTb IO
NPEIOCTaBICHUIO KOTOPHIX BO3JIOKEHA Ha 3asBUTENSA, B (PUHAHCOBBIN OT/IET.

3.2.1.2. Tlpu npueme 3adBICHHUS U TNPWIATAEMBIX K HEMY JOKYMEHTOB
CHEIUATHUCT YIOJIHOMOYEHHOI'O OpraHa:

YCTaHABJIMBAET JIMYHOCTH 3asBUTENS, B TOM YHUCJE MPOBEPSET TOKYMEHT,
YIIOCTOBEPSIOUIUN JMYHOCTh, MPOBEPSET TMOTHOMOYMS 3asiBUTENS, B TOM YHCIIE
MOJTHOMOYHSI TIPEACTABUTEINS IEHCTBOBATH OT €r0 UMEHH;

IpoBepsieT HaJIWYMe BCEX HEOOXOJUMBIX JOKYMEHTOB, HCXOHAS U3
COOTBETCTBYIOILIETO TEPEUHs JOKYMEHTOB, HEOOXOAWMBIX JJIS MpPeJa0CTaBICHUS
MYHUIIUTAIBHON YCIIyTH;

IIPOBEPSIET COOTBETCTBHE IMPEACTABICHHBIX JOKYMEHTOB YCTaHOBJICHHBIM
TpeOOBaHUSAM, YIIOCTOBEPSISCH, 9TO: JOKYMEHTBl B YCTAHOBJICHHBIX
3aKOHOJATENICTBOM CIIydasiX HOTApUAIbHO YIOCTOBEPEHBI, CKPEIJICHBI MEeYaTsIMHU,
UMEIOT HaJJIeXallre MOAMUCH CTOPOH WJIM ONPEJCICHHBIX 3aKOHOIAaTEeIhCTBOM
JOJIKHOCTHBIX JIMII, TEKCTHI TJOKYMEHTOB HaIlMCaHbI pa300opunBo; (pamminm, nMeHa u
oTyecTBa (DU3UYECKUX JUI, aJpeca UX MECT KUTEJIbCTBA HAMKCAHBI MOJHOCTHIO, B
oOpaIieH!H IPUANYECKUX JUI] UMEIOTCS X PEKBU3UTHI U TIeYaTh; B JOKYMEHTAaX HET
IIOJTYMCTOK, TPUIIACOK, 3aYEPKHYTBIX CJIOB W MHBIX HE OlOBOPEHHBIX B HHX
WCIIPABJIICHHUI; JOKYMEHTbl HE MCIOJHEHbl KapaHJalloM; JOKYMEHTHl HE HMEIOT
CEPbE3HBIX IMOBPEXKICHHUW, HaIM4Me KOTOPBIX HE TO3BOJSET OJHO3HAYHO
HCTOJIKOBATh UX COJEPXKAHUE; CPOK JIEUCTBHUSI JOKYMEHTOB HE MCTEK; JOKYMEHTBI
cojepkaT HHGPOpPMAIUIO, HEOOXOJUMYIO JUIs NPEJOCTaBICHUS MYHUIUNAIbHON
YCIIYTH, YKa3aHHOU B 3asBJICHUHN; IOKYMEHTHI IPEACTABJICHBI B IOJITHOM 00BEME;

CBEpSIET MPEJCTaBICHHBIE 3K3EMIUISIPbl OPUTMHAIOB M KON TOKYMEHTOB (B
TOM YHCJIE€ HOTAPUAIBHO YI0CTOBEPEHHBIE) APYT C IPYIOM;

IIPY HENPABWJIBHOM 3aIlIOJIHEHUM OJIaHKA 3asBJICHUS YKA3bIBAET HA HEJIOCTAaTKU
Y BO3MOXXHOCTb UX YCTPAHEHUS;

IpU OTCYTCTBUU JOKYMEHTOB, YKa3aHHbIX B IHYHKTE 2.6 HaCTOSILEro
PernamenTa, HECOOTBETCTBMM HUX YCTAHOBJIEHHBIM TpPEOOBaHUSAM, YBEIOMIISIET
3asIBUTEINSI O HAJMYMK MPENSTCTBUN IS IPEIOCTaBICHUS] MYHULUIIAJBHON YCIYTH U
IpeaJaraeT NPUHATh MEPBI 110 UX YCTPAHECHUIO;

NP COIJIACUU 3asBUTENII YCTPAHUTh HEIOCTATKH BO3BPAILAET 3asBUTEIIO
IIpeICTaBIICHHbIE JOKYMEHTHI. [Ipy Hecornacuu 3asBUTENs YCTPAHUTh HETOCTAaTKH -



MPUHUMAET JOKYMEHTHI, IPU 3TOM OOpalllaeT ero BHUMaHUE Ha TO, YTO yKa3aHHOE
00CTOSTENBCTBO MOXKET MPENATCTBOBATh MPEJOCTABICHUIO MYHUIIMTIATIBHON YCIIYTH.

3.2.1.3. Peructpamnusi 3agBJICHUN O BO3BpaTe IUIATEXKEH OCYIIECTBISETCS
CHEUAINCTOM OOLIETo OT/AEJNa B )KypHaJIe PErUCTpaly 3asBJICHUN aIMUHUCTPALUU
@DOHTAJIOBCKOI'O CEIBCKOTO MoceseHuss TeMpPIOKCKOTo paiioHa.

3.2.1.4. MakcuMaJIbHbIN CPOK MCHOJHEHUSI aJMUHUCTPATUBHON MPOLEAYpPHl —
| xanengapHsbIii 1€Hb.

3.2.1.5. Kputepuu NpuHATUS PELICHUS:

oOpalieHre 3a MOJYyYEHUEM MYHHUIUNAIBHON YCIYIH COOTBETCTBYIOLIETO
M1,

MOJIHOTA MOJAHHOTO KOMIUIEKTa JOKYMEHTOB;

JIOCTOBEPHOCTbH MOJAHHBIX JOKYMEHTOB.

3.2.1.6. Pe3ynbraT aIMUHUCTPATUBHOMN NPOLIETYPHI:

perucTpanus 3asiBICHUs B KypHaJe PErucTpaluu 3asBJICHUA aJMUHUCTPALIUU
@DOHTAJIOBCKOTO CEIBCKOTo mnocesneHus: TeMproKkcKoro paioHa,

OTKa3 B MIPUEME 3asBICHUS U IOKYMEHTOB.

3.2.1.7. Cnoco6 Qukcanuu pe3yJabTaTa BbINOJHEHUS aAMUHUCTPATUBHON
OpoLEeaypbl — BHECEHHWE 3asiBICHHMS B OKypHAJI pETUCTpAllMU  3asBJICHUM
aaMuHUCTpauu GOHTAIOBCKOTO CEJICKOT0 ToceNeHus: TeMPIOKCKOTo paiioHa.

3.2.2. PaccMoTpeHue 3asBIICHUS U MOATOTOBKA IOKYMEHTOB B 3aBUCUMOCTH OT
KOHEYHOTO PE3yJIbTaTa MPeIOCTABICHHS MyHULIUIIAIBHOW YCIYTH.

3.2.2.1. OcHoBaHMEM JUIsl Hayayia aIMUHUCTPATUBHOW MPOUEAYPHI SBIISECTCS
NOCTYIUIEHHUE 3asiBJIEHUA TJIaBe POHTATOBCKOTO CEIBCKOTr0 MocenaeHus TeMproKCKoro
paiioHa JU1sl HaJOKEHHS PE3OIIIOLIUU.

3.2.2.2. Tlocne peructpaluu 3asiBJICHUE U NPWIOKEHHBIE K HEMY JTOKYMEHTbI
nepenaroTcs riiape GOHTATOBCKOrO CEIbCKOT0 MOCEICHUT TEMPIOKCKOTO paiioHa JJIs
HaJOKEeHUs pe3oonuu. [lociie mpuHATHS COOTBETCTBYIOIIUM JOJIKHOCTHBIM JIMIIOM
pelIeHHs] JTOKYMEHThl B TedeHue | pabodero IHS BO3BPAIIAIOTCS CIICIHUAIUCTY,
OTBETCTBEHHOMY 3a IMPEJOCTaBICHUE MYHUIUIAJIBbHONW YCIYTd, IJs WUCIOJHEHUS
PE30JIFOLIHAH.

[Ipy Hanuuum OCHOBaHMM Uil NPENOCTABICHHUS MYHHULMIIAIBHOM YCIYyTH
OTBETCTBCHHBIM CIIEIUATUCT B TeueHWe 7 pabouynx JHEH COTIacOBHIBAET
BO3MOXHOCTh MPEJOCTABICHUS MYHHULMIIAIBHON YCIYIM C PYKOBOJAWUTEISIMU
(MHAHCOBBIX OPTraHOB, TOTOBUT 3asBKY Ha BO3BPAT U B TeUeHHE | KaJeHIAPHOTO JTHA
HaMpaBJIsET 3a4BKY C NAKETOM JIOKYMEHTOB Ha MOJIHKCH JUIY, YIIOJTHOMOYEHHOMY Ha
UX TIOJMUCAHUE. YTOJIHOMOYEHHOE JIMIO B TEYEHHUE 2 JHEH pPacCMaTPUBAET,
MOAIKCHIBACT 3asBKY HAa BO3BpPaT M BO3BPALIAET OTBETCTBEHHOMY CIICLIUAIUCTY.
OTBETCTBEHHBIN CNEIUANTUCT B JIEHb MOJYYEHUSI MOJNMCAHHOW 3asBKU HAa BO3BpAT
HamnpaBJsieT €€ OJJEKTPOHHBIM aHAJIOr N0 JJEKTPOHHOM CHUCTEME YIAJICHHOTO
¢uHancoBoro nokymeHtoobopora (maiee — CY®DJ[) B YOK. [locne nmomydenus: mo
CY®J] nonrBepkaeHUuss 00 HMCHOJHEHUM OIEpali BO3BpaTa JICHEXKHBIX CPEICTB
OTBETCTBEHHBIM CHEUUAIUCT B T€UECHHE 5 pabOUYMX AHEH TOTOBUT YBEIOMJICHUE O
BO3BpaTe IUIaTeKa IO HEHAJOTOBBIM JOXOJaM U3 OIOJKETa MYHHIUIAIbHOIO
oOpazoBanus (npunoxenue Ne 5 k HacTosieMy PerinameHnry).



B cnydae nmpuHsATHS pemieHuss 00 0TKa3e B MPeJOCTAaBICHHN MyHHUIIUNIATBHON
YCIyTH 3asBUTENIO OATOTaBIMBACTCS COOTBETCTBYIOIIEE MUCEMEHHOE YBEIOMIICHUE
00 OTKa3e 3a MOJAMUCHIO TJIaBbl DOHTATOBCKOTO CEIBCKOTO MOCeNeHUsT TeMpPIOKCKOTO
paiiona, (mpwioxenue Ne 7 k Hacrosulemy Permamenrty). Cpok MHOATOTOBKH H
HaANpaBIeHUS pemieHUs] 00 OTKa3e B MPEJOCTABICHHHM MYHUIIUIAIBHON yCIyrd HE
MOKET MpeBbIIaTh 10 JHEH ¢ MOMEHTA BBHISBICHUS OTBETCTBEHHBIM HCIIOJIHUTEIEM
00  COTNIaCyOIIMM  JOJDKHOCTHBIM — JIMIIOM — TPUYHMH,  OPEMATCTBYIONINX
MPEIOCTaBICHUIO MYHUIIUIIATHHON YCIIYTH, U BXOJUT B OOIINIA CPOK MPETOCTABICHUS
MYHULHUNAJIBbHON YCIIYTH.

3.2.2.3. MakcuMaJIbHbIN CPOK MCHOJHEHUSI aJIMUHUCTPATUBHON MpOLETyphl —
24 xaneHaapHbIX JTHS.

3.2.2.4. Kputepuu NpUHATUS PELICHHUS:

BO3MO>KHOCTb MTPEIOCTABJICHHUS YCIIYTH MO BO3BPATY IUIATEKA 3asIBUTEITIO.

3.2.2.5. Pe3ynbTaT aIMUHUCTPATUBHOMN NIPOLIETYPHI:

MIOJITOTOBKA YBEIOMJICHHUSI O BO3BpATE TIATEXKa,

MIOJITOTOBKA TUCHMEHHOTO YBEIOMJICHHUSI 00 OTKa3e B BO3BpATE TIATEXKA.

3.2.2.6. Crocob ¢ukcanmmuu pe3ynbTrata BBIOJHEHUS aJIMUHUCTPATUBHOM
TPOIIe Ty PHI:

nojanucanue riaaBod DOHTATOBCKOTO CEJIBCKOTO IMOCENeHUsT TeMpPIOKCKOTO
paiioHa yBeJJOMJICHHsI O BO3BpaTe IJIaTexa;

nojnucanue riaaBoil MOHTATOBCKOIO CEJIbCKOTO TMocelieHHusT TeMproKCcKoro
paililoHa TUCBMEHHOTO YBEJOMJIEHHUS 00 OTKa3e B MPEJOCTABICHUH MYHHUIIMNAIbHOU
YCITYTH.

3.2.3. Beijaya (HampaBiieHHE) yBEIOMJICHUS O BO3BpaTe IjIaTexa Jn0o Bbladya
(HampaBIieHHE) MMCHMEHHOTO YBEJIOMIICHHUS 00 OTKa3e B BO3BpATE IJIATEXKa.

3.2.3.1. OcHoBaHMeM ISl Hayaja aJMUHUCTPATUBHOW IPOILEAYPHI SBISETCS
HaJIM4YME YBEJOMIICHHS O BO3BpaTe IJiaTeka Ju00 MUChMEHHOTO OTKa3a B BbIAaue
JTAHHOW KOIIHH.

3.2.3.2. Britaua 3asBUTENIO YBEIOMIICHHs O BO3BpaTe IiaTeka GUKCUPYETCS B
o0I11eM oT/elNe B )KypHaje perucTpanuu aqiMuHUCTpanuu MOHTaTI0BCKOTO CETBCKOrO
rocesieHus: TeMpIOKCKOro parloHa.

[Ipu moxydeHWM  yBEJOMIICHUS 3asgBUTENIb TMPEIBSIBISET  JTOKYMEHT,
YIOCTOBEPSIONIUHN JIMYHOCTh, CTABUT JIaTy U MOJIMUCH O TIOJyYECHUH Ha 3asBICHUH.

B ciydae mocTymieHus 3asBICHHS O BO3BpaTe IUIaTeXa B aIMUHUCTPAIUIO
@OHTAJTOBCKOTO  CEIbCKOr0 MOCEICHUSI TEeMPIOKCKOr0 palioHa IMOCPEACTBOM
MOYTOBOM CBS3M, YBEJOMJICHHE O BO3BpaTe IUIaTeKa JUOO MUCHMEHHBIA OTKAa3 B
BO3BpaTe IJIaTe)kKa HAMPABIISIOTCS 3asIBUTEIIO TI0 MOYTE.

3.2.3.3. MakcuManbHBIi CPOK HWCTIOJHEHUS YKa3aHHOW aJMUHUCTPATHBHOM
npoueaypsl — 1 paboumnii 1eHb.

3.2.3.4. Kputepuu NpUHATHUS PEIICHHUS:

OTpe/IeNiCHHE 3asBUTENIEM CHocoba TMONydyeHUs yBEAOMIICHHS O BO3BpaTe
IaTexa Tu00 0TKa3a B MPEOCTABICHUH MYHUITUITAIGHON YCITYTH.

3.2.3.5. Pe3ynbrat aIMHUHACTPATUBHOMN TIPOLICTYPHI:

BbI/Iaua 3asIBUTEITIO YBEIOMIICHUS O BO3BpATe TJIaTeXka,

BbI/Taua yBEAOMIICHHUS 00 OTKa3e B BO3BpATE IJIATEXA.



3.2.3.6. Crnoco0 Qukcauuu pe3ynbTaTa BbBIIOJHEHUS aJMUHUCTPATUBHOM
MPOLEAYPHI — MOANUCH TPaXXTaHWHA Ha 3asBJICHUH B MOJIYYCHUN YBEIOMIICHUN.

[Moapaznen 3.3. [lepeyeHs aAMUHUCTPATUBHBIX NpOLEAYp (IeHCTBUM) TIPU
PEAOCTABICHUN MYHULIMTTAIBHBIX YCIIYT B 3JIEKTPOHHOU (hopme

[IpenocTaBneHne MYyHHUIMOAIbHOW YCIYTH BKJIIOYAET B Ce0s ClEIyIOLIUe
aMUHUCTPATUBHbBIE MPOLEAYPHI (ACHCTBUSA) MPU MPEIOCTABICHUN MYHHUIIUIAIbHBIX
YCIIYT B JIEKTPOHHOU (hopme:

nojiyueHue uHopmManuMM O TMOpSAKE U CpOoKax  MpeAoCTaBlICHUs
MYHULIUIIAJIBHON yCIIYTH;

3allUCh Ha IIPUEM B YIIOJHOMOYEHHBIM opraH, M®II ans nmomaum 3ampoca o
IIPEAOCTABICHUN MYHULUIIAIIBHON YCIYTH;

(dbopMupoBaHuE 3arpoca 0 NPEeIOCTaBICHUN MYHUIIUIAIBHON YCIIYTH;

IPUEM M PETrUCTpalUsl YIOJIHOMOYEHHBIM OpPraHOM 3alpoca MU HHBIX
JIOKYMEHTOB, HEOOXOAUMBIX JJIs MPEAOCTABICHUSI MyHUIIUTIATBHOM YCIIYTH;

oriaTa TOCYJIapCTBEHHOM ITOLNUIMHBI 3a IPEIOCTAaBICHUE MYHULMIAIBHOU
yCIYTM M yIUlaTa MHBIX  IUIATEXEW, B3UMAEMBIX B  COOTBETCTBUM  C
3aKOHOAATeIbCTBOM Poccuiickon denepanuu;

IIOJIYYEHUE PE3ybTaTa IPeJOCTaBICHNUs MyHUIUIIAJBHON YCIIYTH;

II0JIYYEHUE CBEICHUN O XO€ BBIIIOJIHEHUS 3aI1pOcCa;

OCYIIECTBIICHUE OLICHKH Ka4eCTBA IPEIOCTABIICHNS YCIYIH;

nocynebHoe  (BHecyneOHoe) — oOXajoBaHME  pelleHud U JAelcTBUM
(Oe3neiicTBUS) YIOJHOMOYEHHOIO OpraHa, JOJDKHOCTHOIO JIMIA YHOJIHOMOYEHHOTO
oprasa J1u00 MyHUIIMTIIAIILHOTO CITy’Kallero.

[Toapaznen 3.4. [lopsimok OCYIIECTBICHUS B 3JIEKTPOHHON (hopMe, B TOM UHuCIe ¢
ucronb3zoBanueM Equnoro noprana, PernonansHoro noprajia aJiMUHUCTPATUBHBIX
npoueayp (IeicTBUil) B COOTBETCTBUU C MOJOKEHUAMHU cTaThu 10 DenepaibHOTO
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3.4.1. Tlonmyyenne wuHpOpMAMA O TOPSAAKE M CPOKAX MPEIOCTABICHUS
MYHHULUITAIBHON YCIIYTH.

Nudopmaruss 0 mpenocTaBIeHUHM MYHHIIMTAIBHONW YCIyTd pa3MeriaeTcss Ha
Enunom mnoprane, PermonanpHOM TopTane, a Takke Ha OQUIIMAIBHOM caiTe
@DOHTAJIOBCKOI'O CEJIbCKOTO IMOCEIEHUsT TeMpPIOKCKOro paiioHa B cetu «lHTEpHET»
(http:// www.adm-fontalovskaya.ru).

Ha Engunom moprane, PernonampHOM mOpTane, OQUIMATBHOM cailTe
@OHTAJIOBCKOTO  CEIBCKOr0 TMOCEICHUsI TEeMPIOKCKOrO pailoHa pa3MelaeTcs
cieayroias uHpopmaus:

1) wucyepnbiBarOMiA  MEpPEUYCHb  JOKYMEHTOB,  HEOOXOAUMBIX IS
MPEAOCTABICHUSI MYHULIMMTAIIBHON yCIyry, TpeOOBaHUS K OPOPMIICHHIO YKa3aHHBIX
JOKYMEHTOB, a TaKX€ TMEPEYeHb JIOKYMEHTOB, KOTOPBIE 3asBUTENIb BIIPABE
MPEACTABUTh M0 COOCTBEHHOW MHUIIUATUBE;

2) Kpyr 3asiBUTEJICH;

3) cpoK mpeaoCTaBICHUS MYHHUITUTIATLHON YCIIYTH;



4) pe3ynbTaThl MPEJOCTABICHUS MYHULUMNAIBHOM  YCIYyTH, MOPSAOK
MpEACTaBICHUS  JOKYMEHTa,  SIBIISIONIETOCS  pe3yJbTaTOM  MPEAOCTaBJICHUS
MYHHULUIIAIBHON yCIIYTH;

5) pa3Mep TOCyAapCTBEHHOW TOIUIMHBI, B3UMaeMOW 3a MpPeaOoCTaBICHUE
MYHULIUMTAIBHOW YCIyTH (YKa3bIBA€TCs IIPU €€ HAJTUYIUK);

6) “cUeprbIBAONINI MTepeYeHb OCHOBAHMU JJIsi TPUOCTAHOBICHUS WM OTKa3a
B MPEIOCTaBICHUHN MYHUITUTIAILHON YCIIYTH;

7) o mpaBe 3asBUTENA Ha J0ocyAcOHOe (BHeCy/eOHOe) o0kaloBaHUE ACHCTBUN
(Oe3meiicTBUS) U pELICHUN, TPUHATHIX (OCYIIECTBISIEMBIX) B XOJI€ IPEIOCTaBICHUS
MYHUIIUIATIBHON YCITYTH;

8) dopmbl 3asBieHU (YBEIOMJICHHH, COOOIIEHUI), HCIOIb3yeMble MpHU
PEIOCTABICHUN MYHULIUTTAIIBHOW YCITYTH.

Nudopmanus na Egunom moprane, PernonansHOoM mopraine, opuIIUaTIbHOM
caiite MPOHTAIOBCKOIO CEJIBCKOTO MOCENEHUS TEeMPIOKCKOrO parioHa O MOPSAKE U
CpoKax TMpeaOoCTaBICHUS MYHULMNAIBHON YCIyrM Ha OCHOBAaHWHU CBEJICHHI,
coziepKaiuxcst B peiepagbHOM peecTpe, PeruOHATBHOM peecTpe, MpeaoCTaBiIsieTCs
3asIBUTEIIO OECIIaTHO.

He nomyckaercs oTka3 B mpueMe 3ampoca W HMHBIX JIOKYMEHTOB,
HEOOXOAUMBIX Il TPEJOCTABICHUS MYHUIMIIAIBLHOW YCIYrd, a TakKe OTKa3 B
IPEAOCTABICHUM MYHULHMIAIBHON YCIyIM B Clly4ae, €CJIM 3alpoc U JOKYMEHTHI,
HEOOXOUMBbIE IS TMPEAOCTABICHUS MYHUIMINAIBHOM  YCIyrd, TIOJaHbl B
COOTBETCTBMM C HHpOpMalmuei O Ccpokax U TMOpSAKe TMpeloCTaBICHUS
MYHUIIMTIAIBHON YCIyrH, onyoiMkoBaHHOW Ha EnuHom mnoptane, PermonanbHOM
nopraie, oduIHaIbHOM caiite aaMuHHCTpanuu DOHTATOBCKOTO  CEIBCKOTO
rocesicHus1 TeMpPIOKCKOro paioHa.

Hoctyn k nHOpMaIuu 0 CpoKax M MOPSAKE MPEAOCTABICHUS MYHHUITUTIATBHOM
YCIIYTH OCYIIECTBISETCS O€3 BBITTOJHEHUS 3asBUTEIEM KaKWUX-THO0O0 TpeOOBaHM, B
TOM uucie 0e3 MCHOJIb30BaHUS MPOTPAMMHOTO OOECIEUYECHHsI, YCTAaHOBKAa KOTOPOTO
HAa TEXHUYECKHE CpEJCTBA 3asBUTENS TpeOyeT 3aKIIOUCHUS JHUIICH3MOHHOTO WU
MHOTO  COTJIAllIEHWsT C  MpaBooOJiaaTesieM  MPOTPaMMHOTO  oOecreyeHwus,
MpeaycMaTpUBAIOIIETO B3UMAHKE TIaThl, PETUCTPALIMIO WIIH aBTOPHU3ALINIO 3asIBUTEIIA
WJIU TIPEAOCTABJICHUE UM MEPCOHATIbHBIX TaHHBIX.

3.4.2. 3anuch Ha OpUEM B YNOJHOMOYEHHbI opran, M®I[ nns nomaum
3ampoca 0 MPeAOCTaBICHUN MYHULIMNIAIbHON YCITyTH.

B umensx mnOpenocraBieHHs MYHMUIMIIAIBHOM YCIyTH, B TOM YHCIIE
OCYILIECTBIISIETCS] TPUEM 3asiIBUTEJICH MO MPEIBAPUTEIHHON 3aIUCH.

OcHoBaHveM i1 HayaJa aJMUHHUCTPATHUBHOM MPOUEAYpPHl  SIBISETCS
oOpamienue 3asButenss Ha PermonansHbiid moptan, Emxmneiii mopran M®I] KK, c
LEJIBI0 MOJYYEHUSI MYHULIMTIAIBHON YCIIYTU N0 MPeABapUTEIbHOM 3aMHCH.

3anuch Ha MpUEM MPOBOAUTCS TMOCPEACTBOM PernoHanbHOro mnopTrania,
Enunoro noprana M®I] KK (3anucs Tosibko B MOII).

3asBUTEIIO MPEAOCTABISIETCS BO3MOXKHOCTD 3allUCU B JIFOObIE CBOOOJHbBIC ISt
npueMa JaTy U BpeMsl B IpeJiesiax YCTAHOBJIEHHOIO B YIMOJIHOMOYEHHOM OpTraHe,
M®I] rpaduka npuemMa 3asBUTEIICH.

M®II He BnpaBe TpeOOBaTh OT 3aABUTENSl COBEPIICHHUS HMHBIX JECUCTBUH,
KpOM€ TPOXOXKIAEHUS WICHTU(PUKAIIMU U ayTeHTH(PUKAIUU B COOTBETCTBUH C



HOPMAaTUBHBIMM IHIpaBOBbIMU akTaMu Poccuiickonn ®Penepanuu, yKasaHus UeEIu
npuemMa, a TakkKe MPEeAOCTaBICHUs CBEICHUN, HEOOXOIMMBIX [UJI pacuera
JUIMTETLHOCTH BPEMEHHOI0 MHTEpBaJia, KOTOPBIM HEOOXOAMMO 3a0pOHUPOBATH AJIS
IpueMa.

Kpureprem npuHATHSA pelIeHUs MO JTaHHOM aJMUHHUCTPATUBHOM NpPOLENYpE
ABJIAETCS HAJIM4Me CBOOOJOHBIX /I NpHeMa JaThl M BpPEMEHHU B Mpeaernax
yctaHoBlieHHOTo B MOI] rpaduka npuema 3asButene.

PesynbTaTOoM = aAMUHUCTPAaTUBHOM  MNPOLEAYPHl  SBISIETCA  IOJIYYEHHE
3asIBUTEJIEM:

C HCHOJB30BAHMEM CpEACTB PervoHanbHOro mopraia B JIMYHOM KaOuHETe
3asBUTENS YBEIOMIIEHUS O 3allMCH Ha npuemM B MOILJ;

¢ wucnojb3oBaHueM cpenacts Eamnoro moprana MOL[ KK yBenomnenuns
o 3anucu Ha npueM B M®I] Ha nanHom nopraie.

CnocoboM ¢ukcanuu pe3ynbrata aAMUHUCTPATUBHONW HPOLEAYPHI SBIISETCS
chopMupoBaHHOE yBEOMJICHHE O 3amucH Ha ipueM B MDI]

3.4.3. ®opMupoBaHHE 3aIIpoca O MPEAOCTABICHUN MYHUIUITATLHON YCIyTH.

OcHoBaHveM 11 Hayajga aJMUHUCTPATUBHOW  MPOUEAYpPHl  SIBISETCS
aBTOpHU3alMsl 3asBUTENIA C MCIIOJIb30BAHMEM YYETHON 3amucu B EnuHON cucreme
uAeHTU(pUKaIUK U ayTeHTHGuKauu Ha Equnom noprane, PernonansHoM nopraie ¢

LEJIBIO TTI0JJaYU B OPTaH, MPEIOCTABISAIONIMNA MyHUIUIIAIBHYIO YCIYTY, 3a1poca
0 IIPEAOCTABICHUN MYHUIMITAIBHON YCIYTU B 3JIEKTPOHHOM BUJIE.

dopmupoBaHuEe  3ampoca  3asABUTEIEM  OCYLIECTBIIETCS — IOCPEICTBOM
3aroJHEeHUs] 3JIEKTPOHHOU (opMbl 3ampoca Ha ExmHom mnoprane, PermonanbHom
nopraie 6e3 He0OXOJUMOCTH JOTOTHUTEIHHON TO/Iayy 3ampoca B KaKON-THO0 MHOH
dbopwme.

Ha Epwnom moprane, PernonambHOM TmopTane pa3MeniarTcs oOpasibl
3aroIHEHUS JIEKTPOHHOU (POpMBI 3ampoca.

dopmaTHO-JIOrHYeECKas IIPOBEpPKa c(hOpMHUPOBAHHOTO 3ampoca
OCYILIECTBIIAETCS AaBTOMAaTUYECKU TIOCJE 3aIOJIHEHUS 3asiBUTEIIEM KaXXIOT0O U3 I0JEH
AIEKTPOHHOUN (opMbl 3ampoca. [Ipu BBISIBICHUU HEKOPPEKTHO 3aMOJHEHHOTO MOJIA
AJIEKTPOHHOHN (OpPMBI 3ampoca 3asBUTENIb YBEAOMIISIETCS O XapaKTepe BbISBICHHOMN
OIMMOKA W TOPSJKE €€ YCTPAHEHHS IMOCPEJACTBOM WH(OOPMAIIMOHHOTO COOOIICHUS
HEIOCPEICTBEHHO B 3JIEKTPOHHOU (hopme 3ampoca.

[Tpu popMupoBanum 3ampoca 3assBUTEIIO 00ECIICYNBACTCS

BO3MOKHOCTh KOIIMPOBAHUSA M COXPAaHEHUSA 3alpoca M HHBIX JOKYMEHTOB,
yKa3aHHBIX B MNyHKTe 2.6 PerimamenTta, HEOOXOIUMBIX ISl MPEIOCTABICHUS
MYHHUIUITAIBHON yCIIYTH;

BO3MOKHOCTH 3aITOJIHEHUS HECKOJIBKMMH 3asABUTEIIAMU OJHOW JJIEKTPOHHOU
dopmBbl 3ampoca mpu OOpallleHUH 3a YCIyraMH, MpPEIoJararoldMi HaIlpaBlICHUE
COBMECTHOI'O 3aIIpOCa HECKOJIBKUMU 3asBUTEISIMU;

BO3MOXXHOCTh T€4aTH Ha OYMa)KHOM HOCHUTENE KONUHU 3JIEKTPOHHOH (DOpMBI
3amnpoca;

COXpPAHEHHUE pAaHEE BBEACHHBIX B 3JIEKTPOHHYIO (OpMY 3ampoca 3HAYEHUH B
000 MOMEHT MO JKEJAHUIO IO0JIb30BATENSl, B TOM YHCJI€ NPU BO3HUKHOBEHHH
OLIMOOK BBOJIa M BO3BpATE JJII IOBTOPHOIO BBOJIa 3HAYEHUH B AJIEKTPOHHYIO (OpMy
3ampoca;



3aro0JIHEHHE TOJIeH AJEKTPOHHOU (DOPMBI 3ampoca 10 Havyaia BBOAA CBEJCHUI
3asBUTEJIEM C WCIOJb30BAaHUEM CBEACHUM, pPa3MEIICHHBIX B EIUHON CHUCTEME
UIeHTUPUKAIIMU W ayTeHTU(UKAIIMU, U CBEICHHM, OMyOJMKOBAHHBIX HA EauHOM
nopraiie, PernonaibHOM mopTalie, B 4aCTU, KaCarolIecsl CBEICHUM, OTCYTCTBYIOIINX
B €IMHOU CUCTEME UAEHTU(DUKAIIMY U ayTeHTU(DUKAIIUH;

BO3MOXKHOCTb BEpPHYTBhCSI Ha JIIOOOW M3 HTANOB 3alOJHEHUS SJIEKTPOHHOU
dbopmbI 3ampoca 6€3 MoTepu paHee BBEACHHOW HHGOpMAIIUK;

BO3MOXKHOCTb JocCTymna 3asBuTedss Ha Egunom mnoprane, PernonamsHoM
MopTaJie K paHee MOoJJaHHBIM MM 3alpocaM B TE€UEHHE HE MEHEE OJIHOTO I'ojia, a TaKKe
4aCTUYHO CHOPMUPOBAHHBIX 3aMPOCOB — B TEUECHUE HE MEHEe 3 MECSIICB.

CdopMupoBaHHBIN ¥ MOAMKMCAHHBIN 3apPOC W WHBIE JOKYMEHTHI, YKa3aHHbBIC
nyHkre 2.6 Hactosimiero PernmameHTta, HEOOXOAMMBbIE MJiS NPEIOCTABICHUS
MYHUIIMIIAIBHOW YCIIYTH, HAMPaBIISIIOTCS B YIMOJHOMOYEHHBINH OpraH IMOCPEICTBOM
Ennnoro noprana, PernonansHOro noprasna.

Kpurepuem npuHsSITHS pelieHUs MO JaHHOW aIMUHHUCTPATHBHOW MPOIEaype
SIBJISIETCSI KOPPEKTHOE 3aIlOJTHEHUE 3asIBUTEJIEM TOJIEH 3JIEKTPOHHOU (hOPMBI 3ampoca
0 MPEIOCTABIICHUH MYHHITUTIAILHON YCIIYTH B 3JIEKTPOHHOM BHJIE.

dopMHUpoOBaHUE  3ampoca  3asABUTENIEM  OCYIIECTBISACTCS  IMOCPEICTBOM
3arMOJIHCHHS dJIEKTpOHHOU (opmbl 3ampoca Ha Egunom moprane, PermonanpHOM
noprare.

Pe3ynbTaToOM agMHHUCTPATUBHON MPOLENYPHI SBISIETCS MOJYYEHUE OPraHOM,
NPEIOCTABISIONIUM MYHUIIMNIATBHYIO YCIYTy, B DJIEKTPOHHOH ¢dopme 3asiBIEeHUS U
IpUIaraéMbiX K HEMy JOKYMEHTOB mocpeAcTBoM EamHoro noprana, PernonanbHoro
nopraia.

CnocoboM (Qukcanuu pesynbrata aJMUHUCTPATUBHON TPOLETYpHI SBISETCS
peructpaiusi 3amnpoca (3asBJICHHs) MOCPEeACTBOM ENMHOro moprajia U MOJIyYECHHE
3asIBUTEJIEM COOTBETCTBYIOUIETO YBEAOMIICHHUS B INYHOM KaOMHETE.

3.4.4. IlpueMm u peructpanusi yInoJIHOMOYEHHBIM OpPraHOM 3ampoca U HMHBIX
JTIOKYMEHTOB, HEOOXOAUMBIX JJIs MPEAOCTABICHUS MYHUITUTIATBHOM YCITYTH.

OcHoBaHMeM 11 Hayajda aJMUHUCTPATUBHOW MPOLEAYPHl  SBISIETCS
MOJIyYEHHUE OpPraHOM, MPEIOCTABIAIONIMM MYHULHUNAIBHYIO YCIYTYy, 3asBICHUS U
MpUIaraéMpiXx K HEMY JOKYMEHTOB, HAIPABICHHBIX 3asBUTEIIEM IIOCPEICTBOM
Enunnoro noprana, PernonansHOro noprasna.

YOTHOMOYEHHBI OpraH 00ECNeYMBaeT MPUEM JOKYMEHTOB, HEOOXOAUMBIX
JUTSE  TIPETOCTABJICHHS] MYHHIIMMAIBHOW YCIYTH, W PETUCTpAIHio 3ampoca 0e3
HEOOXOIMMOCTH TIOBTOPHOTO TPEJCTABICHUS 3asBUTEIEM TaKWX JTOKYMEHTOB Ha
OyMaKHOM HOCHTETIE.

Cpok peructparuu 3anpoca — 1 pabouuii 1eHb.

[IpenoctaBneHrne MyHUUIMOAIbHON YCIyTM HAUYMHAETCS C MOMEHTa IpHeMa U
pPErucTpaly yroJHOMOUYEHHBIM OPTaHOM 3JIEKTPOHHBIX TOKYMEHTOB, HEOOXOAUMBIX
JUISl TIPEIOCTaBIICHUS] MYHUIIUIIATBHON YCIIYTH, 32 UCKIIOYEHUEM cllydasi, €CH s
Hayajga MpOUEAyphl MPEIOCTABICHUS MYHUIMIAIBHON YCIYyTM B COOTBETCTBUU C
3aKOHO/IATEIbCTBOM TpeOyeTCs JIMUHAS SIBKA.

IIpu otnpaBke 3ampoca mnocpeacTBoM EaumHoro mnoprana, PermoHanibHOro
moprajia aBTOMATUYECKH OCYLIECTBISIETCS  (POpMaTHO-IOrMYecKas MpoBepKa



c(OpMHPOBAHHOTO 3aMpoca B MOPSAKE, ONPEAECISIEMOM YIIOJHOMOUYEHHBIM OPraHOM,
MOCJI€ 3alOJIHEHUS 3asBUTEIEM Ka)KIOro M3 MOJeil 3JeKTpOHHOH (opMbl 3ampoca.
[Ipy BBISIBIEHUU HEKOPPEKTHO 3AMOIHEHHOTO MOJIS 3JIEKTPOHHOUM (hopMbl 3ampoca
3asiBUTENIb YBEIOMJIISIETCS O XapaKTepe BBISIBICHHOW OIIMOKM U MOpSAKE €€
YCTpAaHEHHUs TMOCPEICTBOM HH(OPMAIMOHHOTO COOOIIEHUS HEMOCPEICTBEHHO B
ANEKTPOHHOU (popMe 3ampoca.

IIpy ycremHou oTmpaBKe 3ampocy INPUCBAUMBACTCSA YHUKAJIBHBIM HOMEp, IO
KOTOpOMY B JIMYHOM KaOuHeTe 3asdBUTeNd MocpeactBoM EaumHoro mnoprana,
PernonanpHoro mnopTtaiia 3asBUTEN0 OyAeT mpeacTaBieHa WHGoOpMalus O XoJe
BBINIOJIHEHUS YKAa3aHHOT'O 3aIpoca.

Ilocne mnpuHATHA 3anmpoca MOHKHOCTHBIM JIMLOM, YIIOJHOMOYEHHBIM Ha
NpeOCTaBICHIEe MYHUIMIIAIBLHON YCIIYT'H, 3alpoCcy B JIMYHOM KaOMHETe 3asBUTENS
nocpenctBoM ExamHoro moprana, PermoHanpHOro moprajia IMpHCBAaMBAETCS CTATYC
NOATBEPKIAIOLIUI €r0 pEruCTpaluIo.

[Ipy nonyuyeHun 3ampoca B 3JIEKTPOHHOU (OpME MOKHOCTHBIM JIMIIOM,
YIOJHOMOYEHHBIM Ha MPEJOCTaBICHUE MYHUUUIAIBHOW YCIYTH, MPOBEPSIETCS
HaJIMYME OCHOBAHUM JUIsl OTKa3a B MPHUEME 3ampoca, YKa3aHHBIX B 2.9 HaACTOAIIEro
Pernamenra.

[Tpu HanmuuK XOTs OBl OJJHOTO U3 YKa3aHHBIX OCHOBAHHM JOJIKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a NPEAOCTABICHWE MYHUIMNAIBHON YCIYrH, B CpOK, HE
NPEBBIIAIOMMNA CPOK TMPEIOCTABICHUS MYHULMNAIBHOW YCIYTd, MOJATOTABINBAET
OUChMO 00 OTKa3e B NpHUEME JTOKYMEHTOB JJIsi MPEIOCTaBICHHUS MYHHUIIUIAIbHON
YCIIYTH.

Kpurepuem npuHSTHS pelleHUs MO JaHHOM aAMUHUCTPATUBHOW MpOLEAYype
SABIIETCSI OTCYTCTBHUE OCHOBAHMM JJIsi OTKa3a B MpPHEME JTOKYMEHTOB, HEOOXOIUMBIX
IUTSl TPEAOCTABICHUS! MYHULIUITAIIBHOW YCITYTH.

Pe3ynbTaToM = agMUHHCTPAaTHMBHON  MNPOLEAYpPHl  SBISETCS  pErucTpauus
NOCTYNHMBUIUX B OPraH, MPEJOCTABIAIOMINI MyHUIUIAIBHYIO YCIYTY, B 3JIEKTPOHHOU
dbopMe 3asBICHUS U IPUIIATAEMBIX K HEMY JOKYMEHTOB.

CnocoboM ¢ukcanuu pe3ynbTaTa aIMUHACTPATUBHOM MPOLEAYPHI SBISETCS
IIPUCBOCHUE  PETMCTPALlMOHHOTO  HOMEpa  IOCTYNHMBLIEMY  3alpocy WU
chOpPMHPOBAHHOMY OpPraHOM, TPEIOCTABISAIONIEMY MYHUIIMNAIBHYIO  YCIYTY,
YBEJOMIJICHHIO 00 OTKa3e B IpUEME JOKYMEHTOB.

3.45. Omiara rocylapCTBEHHOW  MOLIIMHBI 332  MPEJOCTaBJICHUE
MYHULIMMAIIBHOW YCIYTH M YIJIaTa MHBIX IJIaTEXKEH, B3UMAEMbIX B COOTBETCTBHU C
3aKkOHOJaTenbcTBOM Poccuniickoin denepannu.

Omnnata rocyliapCTBEHHOM MOUUIMHBI 3a MPEJOCTaBICHWE MYHHUIMIAIbHOU
yCIYrd W yIulaTa MHBIX  [JIaTe€XEeW, B3MMAEMbIX B  COOTBETCTBUU  C
3aKOHOJaTesbcTBOM Poccuniickoit denepannu, He OCYIIECTBIISIETCA.

3.4.6. IlonydeHue pe3ysibTaTa MpeI0CTaBICHUS MYHULUMITAIBHON YCIIYTH.

OcHoBaHueM ISl Hayasia aIMUHUCTPATUBHOM MPOLEYPHI SBIISIETCS TOTOBBIN
K BbLIAYE PE3YJbTAT NPEAOCTABICHNS MyHULIIUIATBHONW YCIYTH.

3.4.6.1.B xadecTBe pe3yabTara MNPEIOCTABICHUS MYHULHUIIAIBHOW YCIYTU
3asiBUTEJIb 110 €r0 BHIOOPY BIPaBe MOIYUUTh:



a) yBeIOMJICHHE 00 HMCIOJHEHUM BO3BpaTa IulaTeka B (OpMe AIEKTPOHHOIrO
NOKYMEHTa,  MOANHCAHHOTO  YIOJIHOMOYEHHBIM  JOJDKHOCTHBIM  JIMLIIOM  C
HCIOJIb30BAaHUEM YCHJIEHHOM KBATM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOIUCH;

0) orBeT Ha OyMa)XHOM HOCUTENE, MOATBEPKAAIOUIMN  COJEpIKaHHE
AIEKTPOHHOTO JOKYMEHTA, HaIIPaBJICHHOTO OpraHoM (opranuzanueit),
B M®I];

B) yBeJlOMJIEHHE 00 MCIIOJIHEHUH BO3BpaTa IjiaTexa Ha OyMa)XHOM HOCUTETIE.

3asgBUTENb BIIPABE NOJYYUTh PE3YyJbTAT MPEAOCTABICHUS MYHULHUIAIBHOU
ycIyTd B (OpME AIIEKTPOHHOTO JTOKYMEHTa WK JOKYMEHTa Ha OyMa>KHOM HOCHUTENEe
B TEYEHUE CPOKA JEUCTBUS PE3ybTaTa MPEeJOCTABICHNU MyHULIUIAIBHON YCIYTH.

Kpureprem npuHATHS pelIeHUS NO JaHHOM aJAMUHHCTPATUBHOW MpOLEAYpE
ABJISIETCS. HAJMYUE PE3yJIbTaTa MPEJOCTABICHUSI MYHULIMIAIBHON YCIyTH, KOTOPBIH
IIPEAOCTABIISIETCS 3asIBUTEIIO.

Pe3ynbTaToM agMUHUCTPATUBHON MPOLEAYPHI SIBISIETCS Bblaya (HampaBieHuUe)
3asIBUTEITIO JOKYMEHTOB, SABJISIOLLIAXCS pe3ynbTaToOM IPENOCTaBIEHUS
MYHULUNAIBHON YCITyTH.

CnocoboM  ¢ukcanuu  pe3ynbTaTra  BBIIOJIHEHHUS — aJMUHUCTPATUBHOMN
npoueAypsl (IOJlydeHHe pe3yabTara MPeAO0CTaBICHUS MYHHUIMIAIBHON YCIyru B
(dbopMe FNEKTPOHHOTO IOKYMEHTA, MOANMUCAHHOTO YCUICHHON KBaJTIU(DUIIMPOBAHHOM

ANEKTPOHHOM MOIIMUCHIO YIOJIHOMOYEHHOTO JOJKHOCTHOIO JIMIA) SIBISETCS
YBEAOMJIEHHE O TOTOBHOCTH PE3YJIbTaTa MPEAOCTABICHUS MYHULIMIAIBHON YCIyTH B
JUYHOM KabuHeTe 3asBuTeNs Ha Enqunom noprane, PernonanbHoM nopraie,

3.4.7. IlomydyeHune CBEIEHHUI O XO/€ BBIIIOJHEHUS 3alpoca.

OcHoBaHMeM [ Hayajda aJMUHUCTPATUBHOW NPOLEAYPHl  SIBISIETCS
oOpamienne  3asgBuTedss Ha  ExauHeii  moptan,  PermonansHBI  mopTan
C LEJbIO NMOTYyYECHUS] MyHULIUITAIBHOW YCIYTH.

3asgBUTENbL HMMEET BO3MOXHOCTH TIOJY4YeHUs HWHGOpPMAIMM O  XOJe
IPEAOCTABICHUS MYHULIMIIAIBHON YCIIyTH.

Nudopmariust o xoae npeaocTaBieHuss MyHUIIUTAIBHONW YCIyTH HANPABIISAECTCS
3asIBUTEIIO YIIOJTHOMOYEHHBIM OPTaHOM B CPOK, HE MPEBBIIIAIONINI OTHOTO paboyero
IHS TIOCJI€ 3aBEpLICHUs BBINOJHEHHUS COOTBETCTBYIOIIETO JEWCTBUA, HA aapec
JJIEKTPOHHOM IIOYTHI MWW C HCIOJB30BaHWEM cpelacts Eaumnoro moprana,
PernonanbHOro noprasna mno BeIOOpY 3assBUTEIIS.

[Ipu mnpenocTaBieHUH MYHHIIMNAIBHOW YCIyTd B DSIEKTPOHHOU (dopme
3as1BUTEIIIO HAIIPABJIACTCA:

YBEIOMJICHUE O 3alMCH Ha NPUEM B YINOJHOMOYEHHBIM opran wim MOIL],
COJZIepIKalllee CBEACHUS O 1aTe, BPpEMEHHU U MECTE IIPUEMA;

YBEIOMJICHUE O IIPUEME M PETUCTPALMM 3alpoca W HHBIX JOKYMEHTOB,
HEOOXOAMMBIX JIJISl IPEIOCTABICHUS YCIYTH, COJEprKalllee CBeIeHus 0 pakTe mpruemMa
3ampoca M JOKYMEHTOB, HEOOXOAMMBIX Ul INPENOCTABIECHUS YCIyTHM, W Hadaie
IIPOLIEAYPBl MPENOCTABICHUs YCIYIH, a TaKKe CBEIEHUS O Jare U BPEMEHH
OKOHYAHHS NPEIOCTaBICHUS YCIYIM JHUOO MOTHMBHPOBAaHHBIM OTKa3 B IpUEME
3ampoca ¥ UHbIX JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEIOCTABICHUS YCIYTH;

yBEJAOMJIEHHE O (paKkTe MOJy4YeHUs HHPOPMALMH, MOATBEPKIAIOIIECH OIUIaTy

YCIYTH;



YBEJIOMJICHUE O pe3yJbTaTaX PaCCMOTPEHUSI JOKYMEHTOB, HEOOXOAUMBIX IS
MPEJOCTABICHUSL YCIYTH, COJAEp)KAIllee CBEACHUS O NPUHATUU TMOJIOKUTEIHLHOIO
pelieHrus O TPEAOCTABICHUU YCIAYTH M BO3MOXXHOCTH TIOJYYUThb pPE3yJibTaT
MPEAOCTABICHUS YCIYTH TUO0 MOTUBUPOBAHHBINA OTKA3 B MPEJOCTABICHUH YCIYTH.

Kpurepuem npuHsSTHS pelIeHUs MO JaHHOW aAMUHUCTPATUBHOM MpoIeAype
SABJISIETCS oOpalieHue 3asButeNis Ha EauHbiii moprtan, PeruonanbHbli mopTan c
LEJIBI0 TOTYYSHUSI MYHULIUTIATBHON YCIyTH.

PesynbTaToM = aAMUHHUCTPATUBHOW  MPOLEAYpHl  SIBISETCA  IOJIyYEHHUE
3asBUTEJIEM CBEJICHUN O XOJi€ BBIMOJIHEHUS 3ampoca B BHUJIE YBEIOMJICHUN Ha aapec
AJIEKTPOHHOM MOYTHI WIM B JIMYHOM KaOuHeTe Ha EnuHom moprane, PerrnonanbHOM
nopTalie 1o BEIOOPY 3asiBUTEIIS.

Cnocobom dukcanuu pe3yibTaTa aIMUHUCTPATUBHON MPOLEIYPHl SBISICTCS
oTOOpakeHHE TEKYIIEro cTaTyca MPEeAOCTaBICHUS MYHUIUMAIBHON YCIYId B
JUYHOM KaOuHeTe 3asBuTenss Ha EnuHoMm mnoprane, PernonambHOM mnopraie B
ANIEKTPOHHOM opme.

3.4.8. Ocy1iecTBIEHUE OLICHKH KAYECTBA MPEIOCTABICHUS YCIYTH.

OcHoBaHWeM JJid1 Hayajga aJMUHUCTPATUBHOW TPOLIEAYPHI  SBISETCS
OKOHYAaHUE MPEOCTABICHUS MYHUITUTIATLHON YCIIYTH 3asIBUTEITIO

3asgBUTEIIAM 00ECIIEYNBACTCS BO3MOXHOCTD OIICHUTH JIOCTYITHOCTh U KA4ECTBO
MYHUIIMTIAIBHON ycnyru Ha EnuHom moptane, B ciiydae (popMupoBaHUs 3asiBUTEIEM
3ampoca o MPeA0CTABICHUH MYHUITUTIATBHOM YCIYTH B JIEKTPOHHOM opMme.

Kpurepuem npuHSTHS pelleHUs MO JaHHOM aJAMUHUCTPATUBHOW MpOLEAYype
ABJISIETCSL COIJIACHE 3asBUTENS OCYIIECTBUTH OLIEHKY JOCTYINHOCTH M KayecTBa
MYHHULHUINAIBHON YCIYTH, C UCIIOJIB30BaHUEM CpelicTB EnnHOro noprana.

Pe3ynbTaToM agMUHHCTPATHBHON MPOLEAYPHI SBISETCA OLEHKA AOCTYIHOCTH
Y KaueCTBAa MYHHUIIMIIAIBLHON yCIyTru Ha EquHOM nopraie.

CnocoboM ¢ukcanuu pe3ynbTaTa aIMUHACTPATUBHOM MPOLEAYPHI SBISETCS
yBEJAOMJICHHE 00 OCYIIECTBICHUH OIICHKU JIOCTYIMHOCTH U Ka4eCTBa MYyHHUIIUIAIbHON
ycayru Ha EquHom nopraiie.

3.4.9. JlocymebHoe (BHecymeOHOE) 00XKAaJOBaHHE PpCEIICHUNA M JICUCTBUM
(Oe3meiicTBHS) YIIOJTHOMOYEHHOTO OpTaHa, MOJDKHOCTHOTO JIMIA YIOJTHOMOYEHHOTO
opraHa JIM00 MYHUIIUTIAIEHOTO CITYKaIIETo.

OcHoBanveM [ Hayajda aJMUHUCTPATUBHOW MPOLIEAYPHl  SBISIETCSA
oOpalieHre 3asBUTENS B YIOJHOMOYEHHBIN OpraH, ¢ UEIbl0 MOJIYYEHUS
MYHHULMITAIBHON yCIIYyTH

3asBUTENIO 00ECIIEYMBAETCS BO3MOKHOCTh HAIMPaBIEHUS kKajl00bl HA PEUICHUS
u gaectBusa (0e3neicTBUE) YIOJHOMOYEHHOTO OpraHa, JOHKHOCTHOTO JIMIIA
YIOJIHOMOYEHHOIO0 OpraHa, MYHUUIHMOAIBHOTO CIYXKallero, MPeJoCTaBIsSIONIEro
MYHHUIMITAJIBHYIO YCIYTY, B COOTBETCTBHU CO cTathel 11.2denepanbHoro 3akoHa Ne
210-®3 ¢  wucnonp3oBaHWEM — TopTana  (emepaNbHOW  TOCYIapCTBEHHOMN
MH(pOpPMAIIMOHHOM CHUCTEMBI, obecrnieunBaroIe pouece 0Cy1Ie0HOTO
(BHECYIeOHOT0) 00KaJIOBaHUSI pelICeHU U JIecTBUi (0e31eiiCTBUSI), COBEPILICHHBIX
MpU MOPENOCTABICHUN MYHMIIMNAIBHBIX YCIYr YINOJHOMOYEHHBIMU OpraHaMu, HUX
JOJKHOCTHBIMHU JIMLIAMU, MYHULUNAIBHBIMU CIYXKAlUMHU C UCIIOJIb30BAHUEM CETH
«HTepHETY (anee — cucrema A0CcyAeOHOro 00KanmoBaHus ).



[Ipu HampaBieHHH KaNOOBI B AJIEKTPOHHOM BHJE MOCPEACTBOM CHCTEMBI
10CcyAeOHOro 00>Ka0oBaHUs C UCIIOJIb30BaHUEM H(}OpMaIMOHHO-
TEJIEGKOMMYHHKAIIMOHHON ceTn «VHTepHeT», OTBET 3asiBUTEIIO HAIpPaBIAETCS
MOCPEACTBOM CHCTEMBI TOCYACOHOTO 00’KaJOBaHUsA, a TAKKe CIOCOOOM, YKa3aHHBIM
3asIBUTENIEM MPU MO/1aUe KaIOObI.

Kputepuem mpuHATHS pelIeHHs TO JaHHOW aJMUHHCTPATHBHOW MPOIEIype
ABIISIETCS. ~ HEYAOBICTBOPEHHOCThb  3asgBUTENS  PEUICHUSIMH W JACUCTBUAMHU
(6e31eMCTBUSIMH ) YIOJTHOMOYEHHOTO oprasa, JIOJIKHOCTHOT'O Jv1ia
YIIOJTHOMOUYEHHOTO OpraHa, MyHHUIUIIAIBHOTO CITy>KaIIero.

Pesynprarom agMUHHCTPaTHBHOW MPOILETYPHI SBISETCS HAMPABICHUE JKaJTO00BI
3asgBUTENS] B YMOJTHOMOYCHHBI OpraH, MOJAAaHHOW C WCIONIh30BAHHEM CHCTEMBI
0Cy1Ie0HOTO 00KaOBaHUs B SJIEKTPOHHOM BUJIE.

CriocoboM ¢uKkcanuu pe3ynbrata aJIMUHUCTPATUBHOW MPOLEAYPHI SBISETCS
perucTpanus >KamoObl 3asBUTENsA, a TakKe pe3ysbTaTa PAaCCMOTPEHHS IKAIOOBI
B CHCTEME JJOCY/IeOHOTO 00KaI0BaHUSI.

[Mogpasmen 3.5. Ilopsmok ucmnpaBiaeHUs JOMYIIEHHBIX OTICYaTOK M OIIHMOOK B
BBIJIAHHBIX B PE3YJIbTAaTe MPEAOCTABICHUS MyHUIIUNIATBLHON YCIYTH JOKYMEHTaX

3.5.1. B ciydae BbIABICHHUS 3asBUTENEM B JOKYMEHTE, SIBIISIOIIUMCS
pE3yNIbTATOM TMPEAOCTABICHUS MYHUIMNAIBHOW YCIYrd U (WIK) TPUIOKEHHUH
(MpUIOKEeHUAX) K HEMY ONEeYaToK W (WJIM) OIIMOOK, 3asBUTENb MPEICTaBIIECT B
YIIOJTHOMOYEHHBIM  OpraH  3asBlieHHe 00 UCIPABJICHUH TaKUX OMEYaTOK |
() omMoOOoK.

3.5.2. YIoTHOMOYEHHBIN OpraH B CPOK, HE MPEBBIIAONINKN 3 pabounx THEH C
MOMEHTa TIOCTYIUICHUS COOTBETCTBYIOLIETO 3asBICHUS, TMPOBOAUT TMPOBEPKY
yYKa3aHHBIX B 3aABJICHUH CBEICHHI.

3.5.3. B ciyyae BbISBICHUS JONMYIIECHHBIX ONEYaTOK W (WIM) OIMMOOK B
BBIJIAHHBIX B PE3yJbTaTe MPEJOCTABICHHUS MYHUIMIATBHON YCIYTd TOKYMEHTaX,
YIIOJTHOMOYEHHBIM OpraHa OCYIIECTBIISIET MX 3aMEHY B CpPOK, HE MPEBBIMIAIOIIAN
10 pabounx gHEH C MOMEHTA MOCTYIUICHUS COOTBETCTBYIOIIETO 3asBICHHUS.

Paznen IV. ®opmbl KOHTpOIIS 32 UCNIOTHEHUEM PernamentTa

[Tonpaznen 4.1. Ilopsgok oCcyIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOIIO/ICHUEM U
HCIIOJTHEHNEM OTBETCTBEHHBIMH JTOKHOCTHBIMU JIMI[AMU MOJI0KeHHUI Pernamenrta u
WHBIX HOPMATHBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOMINX TPEOOBAHUS K
MPEAOCTABICHUIO MYHUITUNIATBHON YCIIYTH, a TAK)KE MPUHITUEM UMH PEIICHUI

4.1.1. B NOMKHOCTHBIX WHCTPYKLIUAX JOJDKHOCTHBIX JIWI, YYAaCTBYIOIIUX B
MPEJOCTABICHUN MYHHUIUIAIBHOW  YCIYTH, OCYIIECTBISIIOIUX (QPYHKUUU TIO
MPEIOCTABICHUI0 MYHHULMIIAIBHON  YCIIYIM, YCTAaHaBIMBAIOTCA JOJDKHOCTHBIE
00SI3aHHOCTH, OTBETCTBEHHOCTh, TpPEeOOBAHUS K 3HAHUSAM U KBaIU(UKAUU
CIICLIMAIMCTOB YIIOJJHOMOUYEHHOTO OpraHa.

4.1.2. JOMKHOCTHBIE JIMIIa OPraHOB, YYacCTBYIOIIUX B IPEIOCTABICHUU
MYHHUIUIIAIBHON YCIYTH, HECYT MEPCOHAJIBbHYK) OTBETCTBEHHOCTHh 33 HMCIIOJHECHUE



aMUHUCTPATUBHBIX MPOLEAYpP U COOJIIOJIEHHE CPOKOB, YCTAHOBJIEHHBIX HACTOSIIUM
Permamentom. Ilpu mnpemocTaBieHMM  MYHULUNAIBHOM  YCIYTU  3asiBUTEIIO
rapaHTUpyeTcs MpaBo Ha MOJTyYeHUE UH(POpMaLUU O CBOMX MpaBax, 00S3aHHOCTAX U
YCIOBHUAX OKa3aHMsI MYHHULMNAIBHOW YCIYTW; 3alUTy CBEICHUN O IMEPCOHAJIBHBIX
JNAHHBIX; YBAXKUTEIBHOE OTHOLIEHHUE CO CTOPOHBI JOJKHOCTHBIX JIMII.

4.1.3. Texymuii KOHTPOJb 3a COOIIOJICHUEM IMOCIEI0BATEILHOCTH JCHCTBUIA,
ONPENENICHHbIX  aJIMUHUCTPATUBHBIMH  MPOLEAYpPaMH IO  MPEIOCTABICHUIO
MYHUIUOAIBHOW YCIYyTH, W TPUHATUEM pEIIeHUd padoTHUKAMU (PUHAHCOBOIO
oTJeNa, OCYIIECTRIAECTCS HAYaIbHUKOM (PMHAHCOBOIO OT/AEIA.

4.1.4. Texymuii KOHTPOJIb OCYIIECTBIISIETCS MMyTEM MPOBEACHUS HAYAIBHUKOM
(uHAHCOBOrO OTHENa TNPOBEPOK COOJIOJIEHUSA M  HCIOIHEHUS PaOOTHUKOM
(MHAHCOBOrO OT/AENa MOJIOKEHUI HACTOSLIEro aJIMUHUCTPATUBHOIO pErjaMeHTa,
UHBIX IIPAaBOBBIX AaKTOB. IlepMOAMYHOCTH OCYIIECTBIEHUS TEKYIIETO KOHTPOJIS
YCTaHABJIMBAECTCS HAYaJIbHUKOM (PUHAHCOBOTO OTJIETIA.

4.1.5. KoHTpoJib 32 MOJHOTON U Ka4ECTBOM IMPEAOCTABICHUS MYHULIUIIATIBHOM
yCIYTU BKJIIOYaeT B ceOs MpPOBEJCHUE TNPOBEPOK, BBISIBICHHE M YCTPaHEHUE
HapyILIECHHUI MpaB MoJydaTeaeld MyHULUIAIBHONW YCIIYI'M, PACCMOTPEHUE, PUHATUE
pEelIeHU! W TMOATOTOBKY OTBETOB Ha OOpallleHus MoyydaTesed MyHUIUNAIbHON
YCIYTH, COAEpKAIIUX >KajaoObl Ha pelieHus, aercTBus (0e3aecTBus) paOOTHHUKOB
o0111ero oTaena.

[Tonpaznen 4.2. ITopsiIoK U IEPUOJUYHOCTH OCYILIECTBICHUS IJIAHOBBIX U
BHETUIAHOBBIX MPOBEPOK MOJTHOTHI M Ka4eCTBa MPEAOCTABICHUS MyHUIIUTIATLHON
YCIIYTH, B TOM YHCJI€ TIOPSIOK U (POPMBI KOHTPOJIS 32 MOJHOTON M KaueCTBOM
MPEOCTABICHUS MYHUIIMTIATLHOW yCIIyTH

4.2.1. IlpoBeaeHue MIaHOBBIX MPOBEPOK MOJHOTHI M KAYECTBA MPEOCTABICHUS
MYHUIIUTAIBHON YCIYTH OCYIIECTBISIETCSI B COOTBETCTBUU C  YTBEPKIEHHBIM
rpaduKoM, HO HE peKe OJHOTO pasa B TOJI.

BHermnanoBble NpPOBEPKH TMPOBOASTCS MO OOpAaIEHUSM IOPUIUYECKUX U
bu3nUecKuX JUIL C XKaIoOaMu Ha HAPYIICHUE UX MPAB U 3aKOHHBIX HHTEPECOB B XOJI€
MPEJOCTABICHUS MYHULUIIAIIBHOW YCIYrH, a TaKK€ Ha OCHOBAaHUU JOKYMEHTOB U
CBEJICHHI, YKa3bIBAIOIIUX HA HAPYILIEHHE UCIIOJIHEHUS PeriamenTa.

B xo€e niaHOBBIX M BHEIIAHOBBIX MPOBEPOK:

IIPOBEPSIETCS 3HAHWE OTBETCTBEHHBIMHU JIMIIAaMH TpPeOOBAHUU HACTOSIIETO
aJIMUHHUCTPATUBHOTO periiamMeHTa, HOPMAaTUBHBIX PaBOBBIX aKTOB,
YCTaHaBIIUBAIOIINX TPEOOBAHUSA K IPEAOCTABICHUIO MYHUIIUTIAJbHON YCIIYTH;

IpOBEPSIETCS.  COOJIOJICHUE CPOKOB M TOCJIEIOBATEIIBHOCTH UCIIOJIHEHUS
aJMUHUCTPATUBHBIX MPOLEAYD;

BBISIBJIAIOTCSA HAPYIIEHUS MpaB 3asABUTENEH, HEAOCTATKH, AOMYIIEHHBIE B X0O/I€
MPEAOCTaBICHUS MYHUIIUTIATBLHON yCIIYTH.

[Toxgpasnen 4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIML OpraHa MECTHOTO
caMOYTpaBJICHUs 3a pelieHus u aerucTBus (0e3aercTBre), MPUHUMAEMbIe
(ocymiecTBIsieMbI€) UMH B XO/JI€ MMPEOCTABICHUS] MYHUITUTIATbHON YCIYTH



4.3.1. Ilo pe3ynbTaTaM NPOBEACHHBIX IIPOBEPOK B CIIy4ac BbIABICHUSA
HapyluIeHUs NOpsAJKA MPEAOCTaBICHUS MYHULUNAIBHOW YCIYTH, MpaB 3asBUTENCH
BUHOBHBIE JIMIIa TPHUBJIEKAIOTCS K OTBETCTBEHHOCTM B  COOTBETCTBUU C
3aKoHOHaresnbCcTBOM  Poccuiickoin  @enepauuu, U OPUHUMAIOTCS  MEpPBI IO
YCTPAHEHUIO HaPYLIECHUH.

4.3.2. JIOJDKHOCTHBIE JUIA, MYHHULMNAIbHBIE CIy)Kallle, Y4YacCTBYIOIIHME B
MPEIOCTAaBICHUN MYHHUIMNAIBHONW YCIYTHM, HECYT MEPCOHAIBbHYIO OTBETCTBEHHOCTb
3a TpUHSATHE peElIeHus U JelcTBua (0e3AeicTBUE) TMpU  MPETOCTABICHUU
MYHULHUNAJIBbHON YCIIYTH.

4.3.3. llepcoHasnibHasi OTBETCTBEHHOCTh YCTAHABIMBAETCS B JOJKHOCTHBIX
MHCTPYKLMSIX B COOTBETCTBUM C TpeOOBaHUSAMHU 3aKOHOJAATeNnbcTBa Poccuiickoi
denepauni.

[Moapaznen 4.4. [lonoxeHusi, XapakTepU3yIoIIKre TpeOOBaHUS K MOPSIKY U
dbopmaM KOHTPOJISI 32 MPEIOCTABICHUEM MYHUITUIIAILHON YCIIYTH, B TOM YHUCJIE CO
CTOPOHBI TPaXKJaH, UX OOBEIMHEHUI U OpraHu3aIui

KonTposib 3a nmpenocTaBieHUEM MYHUIUMNAIBHON YCIYrd OCYIIECTBIISICTCS B
dbopme KOHTpOJIS 3a COONIOJIEHUEM TOCIIEeA0OBATEILHOCTH JEUCTBUHN, ONpeAeICeHHBIX
aIMUHHUCTPATUBHBIMU MPOIEAYPAMH 1O HCHOJHEHUIO MYHMIIMIAIBHON YCIYTH, U
OPUHATUEM PpELICHUN JOKHOCTHBIMU JIMIAMH, MYTEM TIPOBEACHUS MPOBEPOK
COOJIOJIEHUsI W MCIOJHEHUsl JOJKHOCTHBIMU JIMIIAMH YIOJHOMOYEHHOT'O OpraHa
HOPMATUBHBIX IPaBOBbIX akTOB Poccuiickoni denepanuu, KpacHogapckoro kpas, a
TaKXe I0J0KeHU Pernamenra.

[IpoBepka Takke MOXKET TPOBOAUTHCS MO KOHKPETHOMY OOpaIleHUIO
rpakJIaHNHA WM OpraHu3aluy.

[Mopsanok n GhopMbl KOHTPOJS 3a MPEAOCTABICHUEM MYHUIIMTIAIBHOU YCIYTH
JOJKHBI ~ OTBEYaTh  TPEOOBAHUSM  HEMPEPHIBHOCTH U JICMCTBEHHOCTHU
(@ dhexTuBHOCTH).

I'paxxgane, ux OOBEAUHEHUS W OpraHU3aldd MOTYT KOHTPOJIUPOBATH
MPEIOCTABICHNE MYHULIUNIAIBHONW YCIYTH ITyTEM MOJIYYEHHs] TMCbMEHHON U YCTHOM
uH(bOpMAaIK 0 pe3ysibTaTax MPOBEICHHBIX MPOBEPOK W MPUHATHIX MO PE3yIbTaTaM
IIPOBEPOK Mepax.

Paznen V. JlocyneOnbiit (BHECYICOHBIN ) TTOPSIIOK 00KATIOBAHUS PEIICHHIA
1 nerctBuil (0e31eicTBHS) opraHa, MpeAoCTaBISIONIET0 MYHUIIUNTAIBHYIO YCIIYTY, a
TaK)Ke WX JIOJDKHOCTHBIX JIHII

IToxpaznen 5.1. Uudbopmanus 1715 3aMHTEPECOBAHHBIX JIUI] 00 X TIpaBe Ha
nocynedHoe (BHecyneOHoe) o0xkanoBaHue nercTBul (0e3neicTBust) u (Min)
pelIeHU, MPUHATHIX (OCYIIECTBICHHBIX) B X0/I€ MPEOCTABICHUSI MyHUIUTIATbHON

YCIYTH

3anHTEepECOBAHHOE JIMIIO (Jajiee — 3asBUTENIb) UMEET MPaBO Ha JIOCyneOHOE
(BHECYEOHOE) 00XKanoBaHUE PEIICHUM U necTBUM (0e31eicTBUA) U (MiIN) pEIICHHH,



MPUHATHIX (OCYIIECTBICHHBIX) YIMOJHOMOYEHHBIM OPTraHOM, JOJKHOCTHBIM JIUIIOM
YIOJIHOMOYEHHOI'O0 OpraHa JIM00 MyHHUIUMNAIbHbIM ciyxanuMm, M®I], paboTHruKOM
M®I[ B xoae mnpenocTaBieHUs MYHULIMNAIBLHOM yCIyru (nainee — JocyneOHoe
(BHECYHEOHOE) 00XKanoBaHue).

[loapasznen 5.2. Opranel MECTHOTO CAMOYIIPABJIEHUS, OPTraHU3ALNH U
YIOJIHOMOYEHHBIE HAa PACCMOTPEHHUE KaJT00bI JTUIA, KOTOPHIM MOKET OBITh
HaIlpaBJieHa Kajno0a 3asaBUTENS B JOCY1€OHOM (BHECY1I€OHOM) TTOPSIAKE

5.2.1. KanobGa Ha pemienus u jaedctBusi (0e37eHCTBHE) MOMKHOCTHBIX JIUIL
YIOJIHOMOYEHHOTO OpraHa, MYHUIIMIAIbHBIX CIIYXaIlUX IOJAeTCS 3asBUTEIIEM B
YIOJIHOMOYEHHBI OpraH Ha uMs TI1aBbl (DOHTATOBCKOTO CEIBbCKOTO IMOCEICHHUS
Temprokckoro paifoHa (pyKOBOJIUTEb YIIOJJHOMOYEHHOT'O OpTraHa).

5.2.2. XKanoba nHa pemenus u jgedctBus (0e31elCTBUE) PYKOBOIUTENS
YIOJIHOMOYEHHOT'O OpraHa MoJaeTcCs 3asBUTENIeM B AJIMUHHUCTPALIMIO HA UMsI TJIaBbl
MYHHITAIIAIBHOTO 00pa3oBaHusl TeMpPIOKCKU palioH.

5.2.3. Kanobsl Ha pemienus u AeiictBus (OesneiictBue) paborHuka MOIL]
nojaroTcs pykoBoautTento dtoro MO®I[. Kamobsl Ha pemeHUss W JIeHCTBUS
(6e3nerictBue) MO®I[ mogaroTcss B AenmapTaMeHT WHGOpPMATHU3alldd U CBS3U
Kpacnonapckoro kpas, sapistomuiics yudpenutenem MOIL (manee — yupeaurtenb
M®II), uiu AOIKHOCTHOMY JHIY, YHOJHOMOYEHHOMY HOPMATHBHBIM IPAaBOBBIM
aktoM KpacHomapckoro kpas.

5.2.4. OcoOeHHOCTH MOJAaYu U PACCMOTPEHHUS Kano0 Ha perieHus U JeHCTBUA
(Oe3meiicTBME)  YNMOTHOMOYEHHOTO  OpraHa M €ro  JOJDKHOCTHBIX  JIHWII,
MYHUIUINAIBHBIX CIYKaIlUX YCTAaHABIMBAIOTCS IMOCTAHOBICHHEM AaJMUHUCTpalUU
DOHTAIOBCKOIO CEILCKOro nocesneHus Temprokckoro paitona ot 05 utons 2018 roaa
Ne 118 «O6 yrtBepxkaenuu llopsimka mocyneOHOro (BHeCYaeOHOT0) 00KamoBaHUS
3asSBUTENIEM peEIICHUH u jAchcTBHi (Oe31elCTBUS) OpraHoB, aIMUHHUCTPAINH
DOHTAIOBCKOI0 CEJILCKOTO MOCEIICHUA TEeMPIOKCKOr0 paioHa, MpeAOoCTaBISIOMINX
MYHULUNAIBHYIO  YCIYTY, JOJDKHOCTHBIX JIMII OpPraHoB, MPEIOCTaBISIOLINX
MYHUIIUTATBHYIO YCIOyry, JU0O0 MYHUIMMAIBHBIX CIYXKaluX aJIMHHHUCTPAIIUU
DOHTAIOBCKOTO CEIbCKOr0 ToceneHuss TeMproKCKOro pailoHa, a Takke
OpraHu3alui, OCYIICCTBISIIONIUX (PYHKIIMU TO MPEIOCTABICHUIO MYHHUIIUIATBHBIX
YCIIyT, WU UX paOOTHUKOBY (Hanee — [lopsaok mogaunm u paccCMOTPEHHUS Kajo0).

5.2.5. OcoOeHHOCTH MOJaYl U PACCMOTPEHUS KAI00 HA PEIICHHS U JEHCTBUS
(6e3nerictBue) MODII], paborHmkoB MOPI] ycranaBaumBaroTCsa — riaBoi 2.1
®denepanbHOro 3akoHa Ne 210-D3.

[Monpaznen 5.3. CiocoOb1 HHGOPMHUPOBAHUS 3asIBUTENCH O TTOPSIKE
MO/IaY¥ U PACCMOTPEHUS KAIOOBI, B TOM YHCIIE C UCTIOJIb30BaHneM EnnHoro moprana
u PernonansHOro nopraia

Nudopmaiuio o nopsiike nmogayu ¥ pacCMOTPEHUS KanoObl 3asiBUTENIA MOTYT
MOJy4YUTh Ha  WH(DOPMALIMOHHBIX  CTEHJAX, pPACIOJIOKEHHBIX B  MECTax
MPEIOCTABICHN MYHULMNAIBHOW YCIYTHM HEIMOCPEICTBEHHO B YINOJHOMOYEHHOM
opraHe, Ha oQuIUaTbHOM calTe, aIMUHHUCTpalMu DOHTATOBCKOIO CEIHCKOIO



nocenenuss Temprokckoro paiviona, B M®IL[, mva Exunom mnoprane, PernonanbHOM
ropTase.

Iloapasznen 5.4. [lepeueHr HOPMATUBHBIX IPABOBBIX AKTOB, PETYJINPYIOIINX
HOPSIIOK A0CYAeOHOTO (BHECYIe0HOT0) 00KaIOBaHUS PEIICHUMN U JeHCTBUI
(Oe3neiicTBHsI) OpraHa, MpeA0CTaBIAIOIIEr0 MYHUIIUIIAIBHYIO YCIIYTY, a TAKKE €ro
JOTHKHOCTHBIX JTUI]

HopmaTuBHBIMEM TPaBOBBIMU aKTaMHU, PETYIUPYIOMIUMH TMOPSIAOK JOCY1€OHOTO
(BHEecyneOHOTO)  OOkaloBaHHMsSI ~ peHIeHUA U JercTBuUi  (Oe31eicTBus)
YIOJIHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIMI] JIUOO MYHUIIMIATbHBIM
ciyxanum, M®I], paboraukom MOI] sBnstores:

®enepanbhblii 3aK0H Ne 210-D3;

[Topsimok mogauu U pacCMOTPEHHUS Kayoo0.

Paznen VI OcobeHHOCTH BBITIOJHEHUS aIMUHUCTPATUBHBIX MPOIETYP
(neiictBuit) B MOI]

[Monpaznen 6.1. IlepeueHs aAMUHUCTPATUBHBIX TIpOLEAYp (AeHCTBUIN),
BBITNIOJIHIEMBIX M®I]

6.1.1. [IpenocraBneHne MyHUITMTAIBHOM YCIYTH BKIIIOYAET B ce0s CIEAYIONINE
aIMUHUCTPATUBHBIE MPOLIETYPHI (I€HCTBUS ), BbIMOJIHsIEMble MDII:

6.1.1.1. HudopmupoBaHnue 3asgBUTENI O TOPAJIKE MPEIOCTABICHUS
MyHHIHANATbHON ycayrd B MOII, 0 Xoz1e BBIMOIHEHUS 3alpoca O NPEAOCTABICHUN
MYHULUINAIBHOW YCIYTH, MO HWHBIM BONPOCaM, CBA3aHHBIM C IPEAOCTABICHUEM
MYHULUNAIBHOW YCIYIHM, a TakK€ KOHCYJbTHPOBAHUE 3asBUTENSI O TMOPSIKE
MPEIOCTaBICHU MYHUIIUNIAIBbHON yciayru B MOII;

6.1.1.2. Tlpuem 3amnpoca (manee - 3asgBJICHUE) 3aABUTENS O IMPEIOCTABICHUU
MYHUIIUTAIBHON YCIYTH U UHBIX JTOKYMEHTOB, HEOOXOIUMBIX JI MPEIOCTaBICHUS
MYHHUIUITAIBHON yCIIYTH;

6.1.1.3. Ilepemauy oprany, HpeAOCTABISIONMIEMY MYHULUNAIbHYIO YCIYTY,
3asBJICHUS. O MPEJOCTAaBICHUM MYHULMNAIBHOM YCIYTM W HHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIAIBHON YCIIYTH;

6.1.1.4. IlpueM pe3ynbrata NOpPEIOCTABICHUS MYHULHUNAIBHOM YCIYyTH OT
YIOJIHOMOYEHHOT'O OpraHa;

6.1.1.5. Beimauy 3asgBuTeNrO pe3ysibTaTa NPEAOCTABICHUS MYHULIHMNAIbHOW
yCIyrd, B TOM 4YHCJI€ BblJa4y JIOKyMEHTOB Ha OyMa)XHOM HOCHTEIE,
MOATBEPKAAIOIIMX  COJAEpP)KAHHE  DJIEKTPOHHBIX  JOKYMEHTOB, HalpaBIEHHBIX
B M®I[ mno pesynpraraM  NOpPENOCTABICHHUS  MYHUUWNAIbHOW  YCIYTH
YIOJIHOMOYEHHOI'O0 OpraHa, a TaKXe BblAady JOKYMEHTOB, BKJIIOUYas COCTaBJICHHE Ha
OyMa)XHOM HOCHUTEJIE M 3aBEpPEHUE BBIMUCOK U3 HWH(POPMALIMOHHOW CHUCTEMBI
YIOJIHOMOYEHHOI'O OpraHa;

6.1.1.6. Muble neicTBusi, HEOOXOAUMBIE JJISI TPEAOCTABICHUSI MYHHUITUTIATBLHON
YCIYyTH, B TOM YHCJE CBS3aHHBIE C NPOBEPKOM JIEUCTBUTEIBHOCTH YCUJICHHOU
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KBATU(UIIMPOBAHHON JJIEKTPOHHOM MOJMUCH 3asiBUTENSI, HCIOJIB30BAaHHOU TMIpHU
oOpallleHUH 3a MOJTYYEeHUEeM MYHUIUTIAIbHON YCIIYTH.

Ilogpasnen 6.2. IlopsAnok BBINOJHEHHS AOMUHHUCTPATUBHBIX IPOLEAYP
(meiicTBHiT) MHOTO(YHKIIMOHAJIBHBIMU LIEHTPAMU MPEAOCTABICHUS FOCYJapCTBEHHBIX
Y MyHULIUIAIBHBIX YCIYT

6.2.1. HWudopmupoBanue 3asiBUTENIEH  OCYHIECTBIACTCS  MOCPEICTBOM
pa3MellleHUs AaKTyaJlbHOM M  HcYepnblBalolie uHdopMmanuy, HEeoO0X0AUMOn
JUISL TIOJTyYEHUs] MYHUIIMTIATBHON YCIyru Ha MH(OPMAIMOHHBIX CTEHJIaX WJIM WHBIX
UCTOYHMKAaX WHGOpMUpPOBaHUs, a Takke B OkHe MODI[ (uHOM cHenuanbHO
o0opyaoBanHoM paboyem mecte B M®DII), npennasHaueHHOM J71s1 HHPOPMUPOBAHUS
3asBUTEIEH O TOPSJKE TMPEAOCTABICHUS MYHUIMNAIBHBIX YCIYr, O XOJe
paccMOTPEHUS 3aMpPOCOB O MPEAOCTABICHUA MYHULMHNAIBHBIX YCIYT, a TaKXke s
NPEIOCTABICHUST WHOW WH(OpMaIMu, B TOM YHCJI€ YKa3aHHOW B MOJIMYHKTE «a»
nynkra &8 IIpaBun  opranuzamuum  gedarenbHocth MO®LI,  yTBEpKIEHHBIX
noctanoBjeHueM [IpaBurenbctBa Poccuiickoit deaeparuu ot 22 nexkadbps 2012 rona
Ne 1376 «O6  ytBepxaenuu  llpaBunm  opraHuzanum  JeATEIBHOCTH
MHOTO(DYHKIIMOHAJIBHBIX ~ IIEHTPOB  MPEJOCTABICHUS  TOCYAAapCTBEHHBIX  H
MYHULUMAIBHBIX YCIIYT».

6.2.2. OcHOBaHMEM ISl Hayajga aJIMUHUCTPATUBHOW MPOLIEAYPHI SIBISETCS
oOpamienue 3asButenss B M®Il c 3asBneHueM U JOKyMEHTaMH, HEOOXOJAMMBIMU
IUIsl IPEAOCTABICHUSI MYHULIMIAIBHOM YCIIYyTH, B COOTBETCTBHM C mojapaszaeiom 2.6.
U oapaszaenom 2.7. Hacrosiuiero Pernmamenra.

[Ipuem 3asBiieHust U1 10KyMeHTOB B M @I ocymiecTBiisiercss B COOTBETCTBUM C
@epnepanbHbiM - 3ak0oHOM Ne  210-D3, a Takxke C YCIOBHSIMHU COIJIAIICHUS O
B3aumogencteun MOIl ¢ opranom MmectHoro camoympasieHuss KpacHomgapckoro
Kpas (J1ajiee - coryialeHrue 0 B3auMOICHCTBUN ).

Pabotauk MO®II npu npueme 3asiBICHUS O MPEIOCTABICHUH MYHHUIIAIIAIBHON
yciyru 0o 3ampoca O MPEeAOCTaBIEHUH HECKOIBKUX TOCYJAPCTBEHHBIX M (WJIH)
MyHULHNAIBHBIX ycayr B M®II, npexycMmorpenHoro cratbeid 15.1 ®enepanbHOro
3akoHa Ne 210-d3, T.e. KOMIUJIEKCHOTO 3aIpoca:

YCTaHABJIMBAECT JIMYHOCTH 3asBUTENS HAa OCHOBAHUM IACIOpPTA Tpa)KJaHWHA
Poccuiickonn ®epepaunn W HHBIX JOKYMEHTOB, YIOCTOBEPSAIOLIMX JIMYHOCTH
3asBUTEIIS, B COOTBETCTBUH C 3aKOHOAATEILCTBOM Poccuiickon denepaiuuy;

IIPOBEPSAET HAIWYKME COOTBETCTBYIOIIMX [OJHOMOYMH Ha TMOJy4YEHUE
MYHHUITUTIATHHOW YCIIYTH, €CIIM 3a TOJYyYeHUEM pe3ylibTara YCIyrd oOpariaeTcs
MPEICTABUTEIb 3asIBUTEIIS;

POBEPSIET MPABWIBHOCTh COCTABJICHUS KOMIUIEKCHOTO 3ampoca (3asBICHUS),
a TaKkXKe KOMIUIEKTHOCTh JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBHUU C
nojapazaesnom  2.6. uw  nmoapazaenaoM 2.7. Hacrosuero PeriamenTta A
MPEIOCTABJICHNS MYHULIMIIAIBHOM YCIIYTH;

MPOBEPSIET HAa COOTBETCTBUE KOMUU TMPEJICTABISIEMBIX JOKYMEHTOB (3a
HCKJIIOYEHUEM HOTapUaJbHO 3aBEPEHHBIX) MX OpUTrMHAIAM (HA MpPEIMET HAIUYUS
MOAYUCTOK (OCHOBHBIMU TMpPU3HAKAMM TOJYUCTOK SIBISIOTCSA: B3BEPOILICHHOCTD
BOJIOKOH, U3MEHEHUE TJISHIIA TOBEPXHOCTHOTO CJI0Sl OyMaru, yMEHbIIICHUE TOMIIHHBI
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Oymaru B MeCTE€ MOAYMUCTKH, HapylmieHue (OHOBOW CETKH) WIM JONEYaTOK
(OCHOBHBIMM TPU3HAKAMH MPUIUCOK SIBJISIOTCS HECOBMAJECHUE TOPU30HTAIbHOCTU
pacmoJIOKEHHSI TIEYATHBIX 3HAKOB B CTPOKE, pa3auyus pasMepa HU PHUCYHKA
OJTHOUMEHHBIX TEUATHBIX 3HAKOB, pPAa3IW4yusi WHTCHCUBHOCTU HCIOJIb30BAaHHOIO
Kpacurelis). 3aBepseT KOMUU JOKYMEHTOB, BO3BpAIaeT MOJIMHHUKH 3asBUTEIIO;

OCYIIECTBIISIET KOMMUPOBaHUE (CKAaHUPOBAHUE) JOKYMEHTOB, MPETyCMOTPEHHBIX
nyakramu 1 - 7, 9, 10, 14, 17 u 18 yactu 6 crateu 7 @enepanbHoro 3akoHa Ne 210-
®3 (manmee - JMOKYMEHTHl JMYHOTO XpPaHECHHS) M TPEICTABICHHBIX 3asBUTEIIEM
(mpencraBuTEIEM 3aABUTEIN ), B CIIydae, €Cliv 3asBUTENb (IPEACTABUTEIb 3asBUTEIIS)
CaMOCTOSITEJIbHO HE MPEACTABWJI KOMUM JIOKYMEHTOB JIMYHOTO  XPaHEHWS,
a B COOTBETCTBUU C PerinaMeHTOM MpeaocTaBieHUs MYHULIMNAIBHOW YCIIYTH JJIsl €€
NPEJOCTAaBICHUST HEOOXoJWMa KOMHUS  JIOKYMEHTa JIMYHOTO  XpaHeHus (3a
UCKJIIOYEHUEM ciyJas, Korja
B COOTBETCTBUM C HOPMATHBHBIM TPABOBBIM aKTOM JUIS MPEJOCTaBICHUS
MYHUITUTIAIBHON YCIIYTH HEOOXOIUMO TPEIbsIBICHNE HOTAPUAIIBHO YJIOCTOBEPEHHON
KOMHUHU JOKYMEHTA JUYHOTO XpPaHEHUs). 3aBepsieT KONMUU JIOKYMEHTOB, BO3BpallacT
NOJJIMHHUKHU 3aBUTEIIO;

IpyU OTCYTCTBUU OCHOBAaHMH [JIi OTKa3za B TNpUEME JOKYMEHTOB, B
COOTBETCTBUM € mojapasnenom 2.9. Hacrosmero PermameHTta, peructpupyet
3asiBJI€HHE U JOKYMEHTBI, HEOOXOJMMBIE [JIsi TPEJOCTABICHUS MYHHUIIMNAIBHOU
yciyru, GopMUpyeT MakeT JOKYMEHTOB.

[Ipu nmpueme KOMIUIEKCHOTO 3ampoca y 3asBuTens paboTHuk MO®IL] obs3an
npouH()OPMUPOBATH €ro 000 BCEX TIOCYAAPCTBEHHBIX M (WJIM) MYHHUIMIMATBHBIX
yciyrax, Yyciayrax, KOTOpbI€ SBIAIOTCS HEOOXOIUMBIMU U  00sA3aTeNIbHBIMU
IUIsT TPENOCTaBICHHUS] TOCYIAapCTBEHHBIX (MYHULMNAIBHBIX) YCIYT, MOJIYyYEHUE
KOTOPBIX HEOOXOAMMO MJIsl MOJYYEHUSI TOCYAAPCTBEHHBIX (MYHHUIIMTIATBHBIX) YCIYT,
YKa3aHHBIX B KOMILIEKCHOM 3ampoce.

B cinyuae HecOOTBETCTBUSA JOKYMEHTA, YAOCTOBEPSAIOLIETO JIMYHOCTb,
HOPMAaTUBHO YCTAaHOBJICHHbIM TpPEeOOBAaHUAM WM €ro OTCYTCTBUS — pabOTHUK
M®II undpopmupyer 3asBHUTENS (IIPEACTABUTENSI 3asgBUTENSA) O HEOOXOIUMOCTH
MpEABSABICHUS JIOKYMEHTA, YIOCTOBEPSIOIIET0 JIMYHOCTh, MJISI TMPEIOCTABICHUS
MYHHUITUTIATBHOW YCIYTH U mpejuiaraeT ooparutbes B M®I mocne npuBeneHus B
COOTBETCTBHE C HOPMAaTHBHO YCTAHOBJICHHBIMH TpPEOOBAaHUSMU JIOKYMEHTA,
YAOCTOBEPAIOLIETO JUYHOCTb.

[Ipn npenocraBieHUM MYHHUIUMIAIBHONM YCIYTHM IO HKCTEPPUTOPUATBHOMY
npuHiuny MOILI:

1) npuHumaer ot 3asBUTENs (MPEACTABUTENS 3asIBUTENSI) 3asiBICHHE
U TJOKYMEHTBHI, IPEICTaBICHHbIE 3asiBUTENIEM (IIPECTABUTENIEM 3aIBUTENS);

2) OCYILIECTBIISIET KOIIMPOBAaHUE (cKaHUpOBaHMUE) JOKYMEHTOB,
nmpeaycMOTpeHHBIX nyHkTamm 1 - 7, 9, 10, 14, 17 u 18 gactm 6 cratbu 7
OenepanbHoro 3akoHa Ne 210-03 (manee - HOKYMEHTbl JUYHOTO XpaHEHUS) U
MpEACTaBICHHBIX 3asBUTeNIeM (IpeACTaBUTENEM 3asBUTENsA), B cllydae, €clu
3asBUTENb (MPECTABUTENh 3asIBUTENSA) CAMOCTOSTEIIBHO HE NPEACTaBUI KOIHUU
JIOKYMEHTOB JIMYHOT'O XPaHEHHUs, & B COOTBETCTBUU ¢ PernmaMeHToM mpeaocTaBieHus
MYHULIUMAIIBHOW YCIAYyTU JJIsl €€ MPEeJOCTaBJICHUSI HE0OXOauMa KOMHS JOKYMEHTa
JUYHOTO XpaHeHHs (3a HCKIIOYEHHEM Cliydas, KOrjla B COOTBETCTBUU C
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HOPMAaTUBHBIM MPABOBBIM AKTOM JUIsl TMPEIOCTABICHUS] MYHUIIMIATBLHOW YCIyTH
HEOOXOUMO TPEIBABICHUE HOTAPUATIBLHO YIAOCTOBEPEHHOM KOMHHM JOKYMEHTa
JUYHOTO XpPAHEHMS);

3) dopMupyeT 3IEKTpOHHBIE AOKYMEHTHI U (WIHM) SJIEKTPOHHBIE OO0pa3bl
3asBJICHUSI, JOKYMEHTOB, MPHUHSATHIX OT 3asBUTENS (TpEACTaBUTENS 3asBUTENS),
KOMUM JTOKYMEHTOB JIMYHOTO XPAaHCHUS, MPUHATHIX OT 3asBUTEINS (IIPEICTABUTEIIS
3asBUTENIS), 00eCleurBasl UX 3aBEPEHUE JIEKTPOHHOUW MOAMUCHIO B YCTAHOBICHHOM
MOPSIAKE;

4) ¢ ucnoap30BaHNEM MH(OPMAIIMOHHO-TEIEKOMMYHUKAITMOHHBIX TEXHOJIOTHI
HaIpaBJIseT AJEKTPOHHBIE JOKYMEHTHI U (WJIM) AJEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEpPEHHBIC YIIOJTHOMOUYCHHBIM JOJDKHOCTHBIM Jiniiom M®II, B ymomHoMOYeHHBIN
OpraH.

Kpurepuem npunHsTHS pelIeHUsT TO HACTOSIICH aJIMUHUCTPATUBHOM IMPO-
1e/Iype SIBISETCS OTCYTCTBUE OCHOBAHUM JIJIsl OTKa3a B IpUEMe JOKYMEHTOB, HEO0XO0-
JUMBIX  JUIS  TPEJOCTABJICHUS  MYHUIIMIAIBHOW  yCIYIH, B  COOTBETCTBHUE
nojapazzaenom 2.9. Hacrosiiero Pernmamenra.

PesynbTaToM  HCHOJHEHWS  AJMHUHUCTPATHUBHOW  MPOLEAYPHI  SBISETCS
peructparusi 3amnpoca (3asBIEHUS) W BblJlaya 3asSBUTENIO PACIHUCKUA B TOJTYyUYCHUH
JIOKYMEHTOB JIMOO OTKa3 B TMpPHEME JOKYMEHTOB, IPH BBIABICHUU OCHOBAaHMIA
JUTsL OTKa3a B MpUeMe TIOKYMEHTOB (110 JKeJTaHUIO 3asBUTENS BbIACTCS B MMCbMEHHOM
BUJIE C YKa3aHUEM MPUYHMH OTKa3a).

Hcnonnenne  maHHOM ~ aAMUHHCTPATUBHOM  MPOLENYPbl  BO3JI0XKEHO
Ha paboTtHrka M®ILI.

6.2.3. OcHOBaHMEM IS Hayajga aJIMUHUCTPATUBHOW MPOLIEAYPHI SIBISETCS
npuHsaTele M®I] 3asBieHHe W TpuilaracMble K HEMY JOKYMEHTBHI OT 3asiBUTEIA
(makeT JOKYMEHTOB).

Ilepenaua mnakera pokymMeHToB u3 MO®PI[ B opraH, nOpeaoCTaBIAIOLIAN
MYHULUINAIBHYIO YCIYry, OCYIIECTBISIETCI B COOTBETCTBUUM C  YCIIOBUSIMU
COTJIALIEHUSI O B3aMMOJICMCTBMM HAa OCHOBAHUM PEECTPA, KOTOPBIA COCTABISAETCS B
IBYX 3K3EMIUISIpaX U COAEPKHUT ATy U BpeMs Iepelayd, 3aBEpSAIOTCS MOANMHUCIMU
CHEIUANNCTa OpraHa, MPEAOCTaBISIONIETO MYHUIIMITAILHYIO YCIYTy W pabOTHHKA
MOII.

Kpurepusimu  aaAMUHUCTpAaTUBHOM  MpolEeAypbl IO Mepenade  IakeTa
JOKYMEHTOB B OpraH, IPeJA0CTaBISIIOIUNA MYHULIUIAIBHYIO YCIYTY, SIBISIFOTCS:

coOMIO/IeHne CPOKOB Tepefaud 3asBICHHM U TpWIaraeéMbplX K HHAM
JIOKYMEHTOB, YCTAHOBJIEHHBIX 3aKJIOUYEHHBIMH COTJIAIIEHUSIMHA O B3aUMO/ICHCTBUM;

aJpeCHOCTh  HAampaBiIeHUS (COOTBETCTBUE OpraHa, MpPeIOCTaBIAIONIETO
MYHHUITUTIATBHYO YCIYTy JTU00 €r0 TepPUTOPUATIBLHOTO OTAena/dpunnana);

coOI0/IeHne KOMIUIEKTHOCTH TIePEeIaBaeMbIX JOKYMEHTOB U TPEIbSBIICMBIX
K HAM  TpeOoBaHWil  odopMmieHHS,  TPEIYCMOTPEHHBIX  COTJIANICHUSMU
0 B3aUMOJICHCTBHH.

Cnocobom  Qukcanuu  pe3yabTara  BBIIOJHEHUS — aJIMUHUCTPATUBHOU
MPOLIEAYPHI SIBISIETCA HAJIMYME MOAMUCEN CIEHHAINCTA YIIOJIHOMOYEHHOIO OpraHa u
pabotHuka M®I] B peectpe.



Pe3ynpraroM  UCNONHEHUS  AAMUHUCTPATUBHOM  MPOLEAYPHI  SIBISIETCS
MOJy4YECHUE MAKeTa JOKYMEHTOB YIIOJTHOMOYEHHBIM OPTaHOM.

Hcnonnenue  naHHOW ~ aAMHUHUCTPATHUBHOW  HPOUEAYPHI  BO3JIOKEHO
Ha pabotHuka M®I] u cnenuanucTa ynoJHOMOUYEHHOTO OpraHa.

6.2.4. OcHOoBaHMEM /ISl Hadajla AJIMHUHUCTPATUBHOW IPOLEAYPHI SBISIETCSA
MOJATOTOBJIEHHBIA YIMOJTHOMOYEHHBIM OPraHOM TAKET JIOKYMEHTOB [Jisi BblJayu
pe3ysibTaTa MNPENOCTABICHHUS  MYHHUIUMIAIBHOM  yCIyrHW, B  Clyd4ae, €cCiu
MYHULIUNAJIbHASL YCIyra MpPeIOoCTaBISAETCS MOCPEICTBOM OOpalleHus 3asBUTENS B
M®II.

[lepenaya  JOKYMEHTOB,  SIBJISIFOIIMXCSL  PE3YJbTATOM  IPEIOCTABJICHUA
MYHULIMNIATBHOW yCJIYTd, W3 YINOJHOMOUYEHHOTO OpraHa, HpeaoCTaBIISIOLIETO
MYHULIMTNIATBbHYIO yciayry, B M®II ocyiiecTBiaseTcss B COOTBETCTBUU C YCIOBUSIMHU
COTJIAIIEHUS O B3aMMOJICMCTBUM HAa OCHOBAaHUM PEECTPA, KOTOPHIM COCTABISIETCS B
JBYX JK3EMIUISIPax, U COJEPKUT JIaTy W BpeMs Mepeladyd JTOKYMEHTOB 3aBEPSIOTCA
MOJAMUCSIMHU CTICIIUATUCTa YIOJHOMOYEHHOT0 opraHa u pabornuka M®ILI.

Pe3ynpTatoM  UCHNOMHEHUS  AAMUHUCTPATUBHOM  MPOUEAYPHl  SIBJISIETCS
nonyuenne M®I] pe3ynbTara nmpegoCTaBICHUS MYHULMNAIBHOW YCIYTrd IJIsI €ro
BbIJIaY 3aBUTEIIO.

Cnocobom  (Qukcamuu  pe3yiabTaTa  BBINOJHCHUS  aJIMUHUCTPATHBHOMU
IPOLIEAYPHI ABJISIETCS HAJUYUE MOJANKUCEN CIENUannucTa YIOJHOMOYEHHOTIO OpraHa u
pabotHuka M®I] B peectpe.

Kpurepusimu mnpuHSATHS pemieHHs @O0 HACTOALIEW aJIMUHUCTPATUBHOU
IOpoLEeNype SBISIETCS TOTOBHOCTh PE3YJbTaTa MPEIOCTABICHUS MYHULHUIAIBHON
YCIIYTH K BbIJIau€ 3asBUTEIIIO.

Hcnonnenue JTaHHOU aIMUHHUCTPATUBHOMN MPOLEAYPbI BO3JIOKEHO
Ha CIIeIMAJIUCTA YITOJTHOMOYEHHOT0 opraHa u padotauka M®II,

6.2.5. OcHOBaHMEM JIsI Hayajga aJIMUHUCTPATUBHOW MPOLIEAYpPHI SIBISCTCS
nonyyenrne MOI] pesynprata npegocTaBICHUS MYHUUHUINAIBHOW YCIYTH IS €ro
BbIJA4H 3aIBUTEINIO.

MO®II[ ocymecTBiageT BblAAYY 3aABUTEII0 JOKYMEHTOB, ITOJYYEHHBIX OT
YIIOJJHOMOYEHHOIO OpraHa MO pe3yibTaraM MIpEedOCTaBICHUS MYHULWNAIbHOU
YCIYrd, a TaKXke MO pe3yibTaTaM NPEeAOCTABICHUS TOCYJAPCTBEHHBIX U (WJIN)
MYHHULMIIAJIIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce, €CJIM HHOE He
MPEeIyCMOTPEHO 3aKOHOAATENbCTBOM Poccuiickon deaepanum.

Bpimaua  TOKYMEHTOB,  ABISIONIMXCA  PE3yJIbTaTOM  IPEAOCTABIICHUSA
MYHHUIUIIAIBHON yciyru, B MOL[ ocyiiecTBisieTcss B COOTBETCTBUU C YCIOBHSIMHU
COTJIAIIEHUS O B3aUMOJCHCTBUU.

PaGotank M®I] mnpu BblgaYe JOKYMEHTOB, SIBISIOMIHUXCS PE3yJIbTaTOM
MPEIOCTABICHNS MYHULIIMNIAJBHOW YCITYTH:

YCTAHABJIMBAET JIMYHOCTH 3asBUTENS HAa OCHOBAaHMM IACIIOPTa TPaAXKIAHWHA
Poccuiickoit ®epepauun W HHBIX JOKYMEHTOB, YIOCTOBEPSIOIIMX JUYHOCTH
3asBUTEJISI, B COOTBETCTBUH C 3aKOHOAATEILCTBOM Poccuiickont denepaiuu;

MPOBEPSET HAIMYUE COOTBETCTBYIOIIMX IOJHOMOYMK HA  MOJIYYEHHE
MYHULIUMTAIBHOW YCIYTH, €CJIM 3a MOJYYEHHUEeM pe3ylibTaTa yclIyru oOpaijaercs
MpEACTAaBUTENb (PU3HMUECKOTO WU IOPUIUUECKOTO JIUIA;



BBIAAET  JOKYMEHTBI,  SIBIIIOIIMECS  PE3yJbTaTOM  IPEAOCTABICHUS
MYHULANIAIBHOW YCIIYTH, MIOJyYE€HHBIE OT YIIOJITHOMOYEHHOI'O OpraHa.

Pabotauk M®IL[ ocymecTBaser COCTaBiI€HUE M BbIAAYy 3aABUTEIIO
JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJE, MOATBEPKAAIOMINX COAEPKaHUE IEKTPOHHBIX
NOKYMEHTOB, HampasieHHbIX B MODI[ 1o pesyinbrataM NOpeaoCTaBICHUSA
MYHULANAIBHOW YCIIYT'H, OPTaHOM, IPEAOCTABIISIIOIINM MYHULHUNAIBHYO YCIYTY, B
COOTBETCTBMM C TpeOOBaHUSIMU, ycTaHOBIEHHbIMHU IIpaButenbctBoM Poccuiickoit
Oenepauni.

Kpureprem anMuUHUCTpaTMBHOW MpOUEAYypbl MO BblIa4€ JTOKYMEHTOB,
ABJISIIOLLMXCS PE3yJIbTaTOM MPEAOCTABICHNSI MyHULIUMIIAILHON YCIIYTH SIBJISIETCS

COOJIIOJIEHNE YCTAaHOBJICHHBIX COTJIAIEHUSIMA O B3aUMOJIEUCTBUU CPOKOB
NOJIyYEHUSI M3 OpraHa, MPEJOCTaBIIAIONIEr0 MYHMIMIIAJIBHYIO YCIYTy, pe3yJbTara
IPEAOCTABICHUS YCIYTH;

COOTBETCTBHE MEPENAHHBIX HA  BbIJAYy JIOKYMEHTOB,  SIBIISIIOLIUXCS
PE3yJIbTaTOM NPEIOCTaBICHUSI MYHUIIUIAIBHON yCIyTy, TpeOOBAaHUSIM HOPMATHUBHO-
IPaBOBBIX AKTOB.

Pe3ynbTaTOM agMUHHUCTPATHUBHON MPOUEAYPHI SABISIETCS BbIJAaua 3asgBUTEIIO
JOKYMEHTOB, SBJISIOIINUXCS PE3YJbTaTOM MPEIOCTABICHNUS MYHUIUMIIAIbHON YCITyTH.

CnocoboM ¢ukcanuu pe3ynbTaTa aJMUHUCTPATUBHOM MPOLEAYPHI SBISETCS
JUYHAS TIOANKCH 3asIBUTEINSI C PACIIM(PPOBKON B COOTBETCTBYIOIIEH Ipade pacinucKku,
IIOATBEPIKAAIOIIAsl OJIyYEHHUE pe3yJibTaTa PEAOCTABICHUS MYHULIMITAJIBHON YCIyTH
3asIBUTEJIEM.

HUcnonnenne  naHHOW  aJIMUHHUCTPATUBHOM  IPOLEAYPBI  BO3JIO0XKEHO
Ha paboTtHrka M®ILI.

6.2.6. Mnple neiicTBHs, HECOOXOAUMBIC IS TPEIOCTABICHUS MYHHITUTIAIbLHON
YCIYTH, B TOM YHUCJIE€ CBS3aHHBIE C NIPOBEPKOW JICHCTBUTEIBHOCTH YCUJICHHOU
KBATM(UIIMPOBAHHOM D3JICKTPOHHOMW TMOJIUCH 3asgBUTENSA, HCIIOIB30BAHHOW TIpH
oOpaleHnu 3a MoJy4eHUEeM MYHUIIUIAIbHON YCIYTH.

HUcnionasromumii 0013aHHOCTH
ri1aBsl DOHTAITOBCKOI'O CEILCKOTO
nocesneHus: TeMproKCKOro pailoHa B.N.PazymHusik
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[MTPMJIOKEHUME Ne 1
K aIMUHUCTPATUBHOMY PETJIAMEHTY
[PEIOCTaBICHUS MYHUIIUIAIBHON YCIYTH
«Bo3Bpat mnarexei GU3NYECKUX U
IOPUANYECKHUX JIUIL IO HEHAJIOTOBBIM
J0X0J1aM U3 Or0)KeTa MyHUIIMIIATBHOTO
o0pa3oBaHUs»

®OPMA 3AABJEHUA

I'maBe ®OOHTATIOBCKOTO CEIBCKOTO
rnocesieHus: TeMprOKCKOro pamoHa

oT

MTOYTOBBIN aJIpeC

AIIEKTPOHHBIN ajipec (MpU HATUYUN)

PCKBU3UTHI IIACIIOPTA

NHH
TenedoH

3asiBiieHuUe
0 BO3BpaTe IUIaTeKa M0 HEHAJOTrOBbIM J0X0/1aM U3 010/12KeTa MYHHIIMIIAJIBHOT0
o0pa3oBaHus

[Ipomy Bac ocymiecTBuTh BO3BpaT miaTexa, B CyMMe pyoO. KOII.,

( )

CyMMa TIPOIHCHIO)
MePEUNCIICHHBICTIATe)KHBIM MOpydeHrueM/ kButannuei [1/]-4
(Hy>KHOE TTOTYEPKHYTh )
Ne oT r., HA CyMMY pyo. KOIL.
10 MIPUYNHE
(HeBepHOﬁ YIUIaThl; U3JIMIITHE YIINIAYCHHBIX JCHCKHBIX CPEACTB U T. ,Z[.)
1o jjoroBopy Ne OT
YTO MOATBEPKICHO
(aKTOM CBCPKHU, COITIAILICHUEM O pACTOPIKCHUHN, JOTOBOPOM KYIUIU-TIPOAAKU U ,E[p)
Ha CIIEAYIOIIME PEKBU3UTHI MMOJTy4YaTENs:
0aHK mojyyarens , BUK
PACUETHBIN CUET MOIYdaATEINs

Konun cieayromux JOKYMCHTOB IIPpHUJIAraroTCA:



JlaTa « » 20 T. MOAIHUCH 3asIBUTEIIS

Hcnonusromui 00s13aHHOCTH
ri1aBel @OHTAJTOBCKOI'O CEIBCKOTO
nocesieHus: TeMproKCKOro panoHa B.N.PazymHusk



[TPUJIOXEHHME Ne 2

K aIMUHUCTPATUBHOMY PETIIAMEHTY
IIPEAOCTABIECHUS MYHULIMIIAIBHON yCIIyTH
«Bo3Bpat mnarexei GU3NYECKUX U
IOPUANYECKUX JINLL 10 HEHAJIOTOBBIM
J0X0J1aM U3 OI0PKeTa MyHUIIMIIATBHOTO

o0pa3oBaHUs»

®OPMA 3AABJEHUA

I'maBe @OOHTAIOBCKOTO CEIBCKOTO
rocesieHus: TeMproKCKOro paiioHa

3asiBiieHHE
0 BO3BpAaTe IJIaTEKa 110 HEHAJOIr0OBbBIM 10X04aM U3 6102])K€Ta MYHUIIMITIAJIBHOI'0
o0pa3oBaHus
OoT
(momHOE HAMMEHOBAHUE IOPUIMICCKOTO JTUIIA)
NHH KIIII OI'PH
CBHIAECTCIBCTBO O FOCYI[&pCTBCHHOﬁ perucrpanuu No oT
BBIIAHO

(xeM 1 Korza BEIIAHO)
IOpunnueckuii aapec

DaKTUYECKUN agpec

B mune

(momwxHOCTE, @.1.0. TOTHOCTHIO)

JlercTByIOIIMI HA OCHOBAaHUH

(ycraB, monoxxenue, MpoTOKoN 00 n30paHwn, JOBEPEHHOCTh, HHOE)
Konraktabiit Tenedon

[Ipomy Bac ocyiiecTBuTh BO3BpAT IIIaTeka, B CyMMe pyo.

KOII.,

(

)

CyMMa IIPOIHCHIO)

MEePEUYNCICHHOTOTIIATe)KHBIM TTopy4ueHrem/ kputanmuei [1/]-4
(Hy>KHOE TTOTYEPKHYTh )

Ne oT r., Ha CyMMY pyo. KOII.

10 MIPUYNHE

(HeBepHOﬁ YIJIaThl; U3JIMIITHE YINIAUYCHHBIX NJCHCKHBIX CPCACTB U T. ,Z[.)
1o 1orosopy No OT

4TO IOATBECPIKACHO

(aKTOM CBCPKHU, COITIAILICHUEM O PACTOPKCHUU, JOTOBOPOM KYIIIU-TIPOAAKU U ,[[p)



Ha CJ'ICI[YIOH_[I/IC pCKBI/I3I/ITBI HOJ'Iy‘—IaTeJ'IHZ
P/C (JI/C) K/C

bank (HaumeHOBaHUE)

BUK 0Ganka

HpI/IJIaFaIOTCH KOIIMH CJIICAYIOINX NOKYMCHTOB!:

JlaTa « » 20 T. MOJIUCH 3asIBUTEIIS

Hcnionasrommii 0013aHHOCTH
ri1aBbl @OHTAIIOBCKOTO CEIBCKOTO
nocesieHus: TeMproKCKOro paioHa

B.1.Pa3ymHsik



[MTPUJIOXEHHME Ne 3
K aIMUHUCTPATUBHOMY PETIIAMEHTY
IIPEAOCTABICHUS MYHUIIMNIATBHON yCIIYTH
«Bo3Bpat mnarexei GU3NYECKUX U
IOPUANYECKUX JINLL 10 HEHAJIOTOBBIM
J0X0J1aM U3 Or0)KeTa MyHUIIMIIATBHOTO

o0pa3oBaHUs»
OBPA3EIl 3ASABJIEHUS
['maBe donHTan0BCKOrO CEJILCKOTI'O

rocesieHus: TeMproKCKOro paiioHa

Ot MBanoBa NBana HukomnaeBuua, mpox.:
cr-ua oHranosckas, yu. Jlenuna, 5,

I1. azpec: SSSSSSS,

nacnopt: 0101 222222, Beigan 01.03.2005
OB/l Temprokckoro paitoHa

MHH 11111111111

tenedon 89183614503

3asBieHHne
0 BO3BpaTe IUIaTeKa M0 HEHAJOTrOBbIM J10X0/IaM U3 010/2KeTa MYHHIIMIIAJIbHOT 0
o0pa3oBaHus
npoiry Bac ocymiecTBuTh Bo3Bpat 1atexa, B cymme 3333 py0. 33 kor.,(Tpu ThICAYN
TpHUCTa TPHUALATE Tpu pyd. 33 KOIL)IepedyrCICHHBICILIATSKHBIM _MOpyYeHuem/
kButanmueit [1J[-4Ne 3 or 23.03.2017r., Ha cymmy 3333py0. 33Kom.mo mpuymHe
HeBepHOHM ymuiateino goroBopy Ne 3000002525 ot 15.01.2013, 4uto moATBEpkKAEHO
aKTOM CBEPKHHA CJIEAYIOINE PEKBU3UTHI MOTYYaTENs:
6ank nmomyuarenss OOO «KpaiiunpectOanky, BUK 44444444,
pacueTHbli cueT moyvarens [11111111111.

Konuu crnenyrommux 10KyMEHTOB ITPUJIAratoTCs:
MacropTa, IIaTeKHOTO MOPYYCHHsI, BBIMUCKU U3 OaHKa.

12.03.2018 r. noonucs

HUcnionasrommii 0013aHHOCTH
ri1aBel DOHTAITOBCKOTO CENBCKOTO
nocesneHus: TeMproKCKOro paiioHa B.N.PazymHusik



[MTPUIJIOKEHUE Ne 4
K aIMUHUCTPATUBHOMY PETJIAMEHTY
[PEIOCTaBICHUS MYHUIIUIAIBHON YCIYTH
«Bo3Bpat mnarexei GU3NYECKUX U
IOPUANYECKHUX JIUIL IO HEHAJIOTOBBIM
J0X0J1aM U3 Or0)KeTa MyHUIIMIIATBHOTO
oOpazoBanus TeMpIOKCKUN pailoH»

OBPA3EL 3AAABJIEHUA

['maBe MyHUIIMTIATILHOTO OOpa30BaHuUs
TeMprokckuil paiioH

3asiBiieHHne
0 BO3BpaTe IUIaTeKa M0 HEHAJIOrOBBIM 10X04aM U3 0I0KeTa MYHUIUIIAJTBHOTO
o0pa3zoBanus TeMprOKcKuUil pailoH

OT OTKPBITOTO aKIIMOHEPHOTO 0b1IecTBa «PoCcTenexom»

MHH 000000000 KIIIT 00000000 OI'PH 00000000

CBHJIETEILCTBO O rocygapctBeHHo peructparuu Ne 000 ot 13.12.2016
Beigano  MDHC Ne 0000 13.01.2017

Opunnueckuii anpec  r. Temprok, yi. Mupa, 12

®dakTuyeckuid aapec r. Temprok, yi. Mupa, 12

B mune renepansaoro gupekropa Msanosa Msana MiBanosuua
JlecTByto1Iero Ha OCHOBAHUHU Y CTaBa.

KonrakTthbiit Tenedon 9184612121

IIpomy Bac ocymecTBuTh Bo3Bpar rmiarexa, B cymme 3000 py6. 30 xom., (Tpm
TeICSTYM py0. 30 KorI.),

NEPEUYHUCICHHOr0 TUIaTEXHBIM opyyeHueM ot 15.08.2017 Ne 5,

Ha cymmy 7500 py6. 00 kor.,

110 IPUYHMHE U3TUIIHE YIUIAYEHHBIX J€HEKHBIX CPEICTB,

YTO TOATBEPKAECHO COTJIallEHHEeM O pactop:keHuu nporoBopa Ne 3000002222 ot
23.05.2012, Ha cnenyrouiue peKBU3UTHI MOJTyYaTesl:

P/C (JI/C) 00000000000000000000000, K/C 00000000000000000000000,
bank (HammenoBanue) [TAO «KpalinaBecTOaHK

BUK 6anka 00000000

[Ipunaratorcs KOMUU JOKYMEHTOB:

MJIATEKHOTO MOPYUYEHUS

18.10.2018

HUcnionasrommii 0013aHHOCTH
ri1aBsl @OHTAIIOBCKOTO CEIBCKOTO
noceneHus: TeMpIOKCKOro pailoHa B.".PazymHusk



[MTPMJIOKEHUE Ne 5
K aIMUHUCTPATUBHOMY PETJIAMEHTY
PEIOCTaBICHUS MYHUIIMIAIBHON YCIYTH
«Bo3Bpat mnarexei GU3NYECKUX U
IOPUANYECKHUX JIUI IO HEHAJIOTOBBIM
J0X0/1aM U3 Or0PKeTa MyHUIIMIIATBHOTO
o0pa3oBaHUs»

Komy

VBaxxaeMmblit !

Anmunuctpanueit OOHTAIOBCKOTO CENBCKOro TocelieHus TeMproKcKoro paiioHa
(mamee — aamuHHUCTpauus) Bamie 3asBieHHe MO BOMPOCY BO3BpaTa JEHEKHBIX
CPEIICTB PACCMOTPEHO.

[To pe3ynpTaTam paccMOTpeHUsI COOOIIaeM CleayIolIee.

B coorBercTBUM C aIMHUHHUCTPATUBHBIM PEIrIAMEHTOM TPEIOCTABICHUS
MYHUIIUTAIBHON ycinyru «Bo3Bpat miuarexeil GU3NUECKUuX U IOPUANYECKUX JIUIL 110
HEHAJOTOBBIM  JIOXOJlaM W3  OmopKeTa  MYHHUIIMIAIBHOTO  0Opa3OBaHMS,

YTBEPKJEHHBIM TMOCTAHOBJICHHEM aAMUHUCTPAIMH OT Ne
U3JIUIITHE OIUIAY€HHbIE JICHEKHBIE CPEJCTBA IO JOTOBOPY AapeHIbI
3€MEJIbHOTO y4YacTKa OT Ne B pasmepe

py0. mepedmcieHbl Ha YKa3aHHBIM Bamu cueT B KpEeIUTHOM

OpTraHU3aIUY.

I'1aBa @OHTATIOBCKOTO CENBCKOTO

rocesieHus: TeMpIOKCKOro paroHa
HOONUCH )5(0,

Ucnomaurens @UO
TeneoH

HUcnionasrommuii 0013aHHOCTH
ri1aBsl DOHTAITOBCKOTO CEIBCKOTO
nocesneHus: TeMpIOKCKOro paiioHa HN.PazymHsik



[TPUIJIOXXEHUE Ne 6
K aIMUHUCTPATUBHOMY PETJIAMEHTY
PEIOCTaBICHUS MyHUIIUIAIBHON YCIYTH
«Bo3Bpat mnarexei GU3NYECKUX U
IOPUANYECKHUX JIUI IO HEHAJIOTOBBIM
J0X0J1aM U3 Or0)KeTa MyHUIIUIIATBHOTO
o0pa3oBaHUs»

Komy

O paccMOTpeHUU 3asBJICHUS

YBaxkaeMblii (ast) !

AnmMunucTpanuein @OHTaIOBCKOrO CENbCKOr0 MOCceNIeHHs TeMpIOKCKOro paiioHa
Bamu 3asBi1eHNs 110 BOIPOCY BO3BpaTa AEHEKHBIX CPEJICTB PACCMOTPEHBI.

[lo pe3ynbpTaTaM paccMOTpeHUs: COOOIIAEM ClIeTyIOIIIee.

B cooTBercTBUM € aOIMHUHHCTPATHUBHBIM pETJAMEHTOM MPEAOCTABICHUS
MYHUITAIIAIBHONW yclyTH «Bo3BpaT miarexeid GU3NYeCKUX U IOPUAUICCKUX JIUIL 110
HEHAJIOTOBBIM  JIOXOJlaM W3  OmO/KeTa  MYHHUIIMIAIBHOIO  0Opa3oBaHMS,
YTBEPKJICHHBIM IIOCTAHOBJICHUEM aAMUHUCTPALAA OT Ne

, BaMm oOTka3zaHO B BO3BpaT€ [EHEXHBIX CPEIACTB HAa OCHOBAHUU:

I'maBa ®OHTAIOBCKOTO CEILCKOI'O
rocesieHus: TeMpIOKCKOro paroHa
MMOIITNCH )5(0)

Ucnionaurenrs DHO
Tenepon

Hcnionasrommii 0013aHHOCTH
ri1aBel DOHTATOBCKOTO CEIBCKOTO
nocesneHus: TeMpIOKCKOro paiioHa B.N.PazymHusik
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	Подраздел 2.11. Перечень услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, в том числе сведения о документе (документах), выдаваемом (выдаваемых) организациями, участвующими в предоставлении муниципальной ус...
	Подраздел 2.12. Порядок, размер и основания взимания государственной пошлины или иной платы, взимаемой за предоставление муниципальной услуги
	Подраздел 2.13. Порядок, размер и основания взимания платы за предоставление услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, включая информацию о методике расчета размера такой платы
	Взимание платы за предоставление услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, не осуществляется в связи с отсутствием таковых.
	Подраздел  2.14. Максимальный срок ожидания в очереди при подаче запроса о предоставлении муниципальной услуги, услуги, предоставляемой организацией, участвующей в предоставлении муниципальной услуги, и при получении результата предоставления таких услуг
	Подраздел 2.15. Срок и порядок регистрации запроса заявителя о предоставлении муниципальной услуги и услуги, предоставляемой организацией, участвующей в предоставлении муниципальной услуги,
	в том числе в электронной форме
	Регистрация заявления о предоставлении муниципальной услуги и (или) документов (содержащихся в них сведений), необходимых для предоставления муниципальной услуги, в том числе при предоставлении муниципальной услуги в электронной форме посредством Един...
	Регистрация заявления о предоставлении муниципальной услуги с документами, указанными в подразделе 2.6 раздела II Регламента, поступившими в выходной (нерабочий или праздничный) день, осуществляется в первый за ним рабочий день.
	Срок регистрации заявления о предоставлении муниципальной услуги и документов (содержащихся в них сведений), представленных заявителем, не может превышать 20 минут.
	Подраздел 2.16. Требования к помещениям, в которых предоставляются муниципальная услуга, услуга, предоставляемая организацией, участвующей в предоставлении муниципальной услуги, к месту ожидания и приема заявителей, размещению и оформлению визуальной,...
	2.16.1. Информация о графике (режиме) работы уполномоченного органа, организаций, участвующих в предоставлении муниципальной услуги,  размещается при входе в здание, в котором они осуществляют свою деятельность, на видном месте.
	Здание, в котором предоставляется муниципальная услуга, должно быть оборудовано отдельным входом для свободного доступа заявителей в помещение.
	Вход в здание должен быть оборудован информационной табличкой (вывеской), содержащей информацию об уполномоченном органе, организации, участвующей в предоставлении муниципальной услуги, а также оборудован удобной лестницей с поручнями, пандусами для б...
	Места предоставления муниципальной услуги оборудуются с учетом требований доступности для инвалидов в соответствии с действующим законодательством Российской Федерации о социальной защите инвалидов, в том числе обеспечиваются:
	условия для беспрепятственного доступа к объекту, на котором организовано предоставление муниципальных услуг, к местам отдыха и предоставляемым муниципальным услугам;
	возможность самостоятельного передвижения по территории объекта, на котором организовано предоставление муниципальных услуг, входа в такой объект и выхода из него, посадки в транспортное средство и высадки из него, в том числе с использованием кресла-...
	сопровождение инвалидов, имеющих стойкие расстройства функции зрения и самостоятельного передвижения, и оказание им помощи на объекте, на котором организовано предоставление муниципальных услуг;
	надлежащее размещение оборудования и носителей информации, необходимых для обеспечения беспрепятственного доступа инвалидов к объекту и предоставляемым муниципальным услугам с учетом ограничений их жизнедеятельности;
	дублирование необходимой для инвалидов звуковой и зрительной информации, а также надписей, знаков и иной текстовой и графической информации знаками, выполненными рельефно-точечным шрифтом Брайля, допуск сурдопереводчика и тифлосурдопереводчика;
	допуск на объект, на котором организовано предоставление муниципальных услуг, собаки-проводника при наличии документа, подтверждающего ее специальное обучение и выдаваемого в порядке, установленном законодательством Российской Федерации;
	оказание работниками уполномоченного органа, организаций, участвующих в предоставлении муниципальной услуги, помощи инвалидам в преодолении барьеров, мешающих получению ими услуг наравне с другими органами.
	Помещения, в которых предоставляется муниципальная услуга, должны соответствовать санитарно-гигиеническим правилам и нормативам, правилам пожарной безопасности, безопасности труда. Помещения оборудуются системами кондиционирования (охлаждения и нагрев...
	Помещения МФЦ для работы с заявителями оборудуются электронной системой управления очередью, которая представляет собой комплекс программно-аппаратных средств, позволяющих оптимизировать управление очередями заявителей.
	2.16.2. Прием документов в уполномоченном органе, организациях, участвующих в предоставлении муниципальной услуги, осуществляется в специально оборудованных помещениях или отведенных для этого кабинетах.
	2.16.3. Помещения, предназначенные для приема заявителей, оборудуются информационными стендами, содержащими сведения, указанные в подразделе 1.3 Регламента.
	Информационные стенды размещаются на видном, доступном месте.
	Оформление информационных листов осуществляется удобным для чтения шрифтом – Times New Roman, формат листа A-4; текст – прописные буквы, размер шрифта № 16 – обычный, наименование – заглавные буквы, размер шрифта № 16 – жирный, поля – 1 см вкруговую. ...
	2.16.4. Помещения для приема заявителей должны соответствовать комфортным для граждан условиям и оптимальным условиям работы должностных лиц уполномоченного органа, организаций, участвующих в предоставлении муниципальной услуги, и должны обеспечивать:
	комфортное расположение заявителя и должностного лица уполномоченного органа;
	возможность и удобство оформления заявителем письменного обращения;
	телефонную связь;
	возможность копирования документов;
	доступ к нормативным правовым актам, регулирующим предоставление муниципальной услуги;
	наличие письменных принадлежностей и бумаги формата A4.
	2.16.5. Для ожидания заявителями приема, заполнения необходимых для получения муниципальной услуги документов отводятся места, оборудованные стульями, столами (стойками) для возможности оформления документов, обеспечиваются ручками, бланками документо...
	2.16.6. Прием заявителей при предоставлении муниципальной услуги осуществляется согласно графику (режиму) работы уполномоченного органа, организаций, участвующих в предоставлении муниципальной услуги: ежедневно (с понедельника по пятницу), кроме выход...
	2.16.7. Рабочее место должностного лица уполномоченного органа, организаций, участвующих в предоставлении муниципальной услуги, должно быть оборудовано персональным компьютером с доступом к информационным ресурсам уполномоченного органа, организаций, ...
	Кабинеты приема получателей муниципальных услуг должны быть оснащены информационными табличками (вывесками) с указанием номера кабинета.
	Специалисты уполномоченного органа, организаций, участвующих в предоставлении муниципальной услуги, осуществляющие прием заявителей, обеспечиваются личными нагрудными идентификационными карточками (бэйджами) и (или) настольными табличками.
	Подраздел 3.1. Состав административных процедур
	Подраздел 3.2. Последовательность и сроки выполнения административных процедур, требования к порядку их выполнения
	3.2.1. Прием заявления о возврате платежа и прилагаемых к нему документов, анализ приложенных к заявлению документов на предмет их соответствия требованиям Регламента, регистрация заявления специалистом общего отдела.
	3.2.1.1. Основанием для начала административной процедуры является подача заявителем или уполномоченным им лицом заявления (приложение № 1 к настоящему Регламенту) и пакета документов, обязанность по предоставлению которых возложена на заявителя, в фи...
	3.2.1.2. При приеме заявления и прилагаемых к нему документов специалист уполномоченного органа:
	устанавливает личность заявителя, в том числе проверяет документ, удостоверяющий личность, проверяет полномочия заявителя, в том числе полномочия представителя действовать от его имени;
	проверяет наличие всех необходимых документов, исходя из соответствующего перечня документов, необходимых для предоставления муниципальной услуги;
	проверяет соответствие представленных документов установленным требованиям, удостоверяясь, что: документы в установленных законодательством случаях нотариально удостоверены, скреплены печатями, имеют надлежащие подписи сторон или определенных законода...
	сверяет представленные экземпляры оригиналов и копий документов (в том числе нотариально удостоверенные) друг с другом;
	при неправильном заполнении бланка заявления указывает на недостатки и возможность их устранения;
	3.2.1.5. Критерии принятия решения:
	обращение за получением муниципальной услуги соответствующего лица;
	полнота поданного комплекта документов;
	достоверность поданных документов.
	3.2.1.6. Результат административной процедуры:
	регистрация заявления в журнале регистрации заявлений администрации Фонталовского сельского поселения Темрюкского района;
	отказ в приеме заявления и документов.
	3.2.1.7. Способ фиксации результата выполнения административной процедуры – внесение заявления в журнал регистрации заявлений администрации Фонталовского сельского поселения Темрюкского района.
	3.2.2.4. Критерии принятия решения:
	возможность предоставления услуги по возврату платежа заявителю.
	3.2.2.5. Результат административной процедуры:
	подготовка уведомления о возврате платежа;
	подготовка письменного уведомления об отказе в возврате платежа.
	3.2.2.6. Способ фиксации результата выполнения административной процедуры:
	подписание главой Фонталовского сельского поселения Темрюкского района уведомления о возврате платежа;
	подписание главой Фонталовского сельского поселения Темрюкского района письменного уведомления об отказе в предоставлении муниципальной услуги.
	3.2.3.1. Основанием для начала административной процедуры является наличие уведомления о возврате платежа либо письменного отказа в выдаче данной копии.
	3.2.3.4. Критерии принятия решения:
	определение заявителем способа получения уведомления о возврате платежа либо отказа в предоставлении муниципальной услуги.
	3.2.3.5. Результат административной процедуры:
	выдача заявителю уведомления о возврате платежа;
	выдача уведомления об отказе в возврате платежа.
	3.2.3.6. Способ фиксации результата выполнения административной процедуры – подпись гражданина на заявлении в получении уведомлений.
	3.4.1. Получение информации о порядке и сроках предоставления муниципальной услуги.
	Доступ к информации о сроках и порядке предоставления муниципальной услуги осуществляется без выполнения заявителем каких-либо требований, в том числе без использования программного обеспечения, установка которого на технические средства заявителя тре...
	3.4.2. Запись на прием в уполномоченный орган, МФЦ для подачи запроса о предоставлении муниципальной услуги.
	Подраздел 4.1. Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений Регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, а также пр...
	Подраздел 4.2. Порядок и периодичность осуществления плановых и внеплановых проверок полноты и качества предоставления муниципальной услуги, в том числе порядок и формы контроля за полнотой и качеством предоставления муниципальной услуги
	Подраздел 4.3. Ответственность должностных лиц органа местного самоуправления за решения и действия (бездействие), принимаемые (осуществляемые) ими в ходе предоставления муниципальной услуги
	Подраздел 4.4. Положения, характеризующие требования к порядку и формам контроля за предоставлением муниципальной услуги, в том числе со стороны граждан, их объединений и организаций
	О рассмотрении заявления




