AAMHAHUCTPALIMSL KYPYAHCKOI'O CEJILCKOI'O MMOCEJIEHMSI
TEMPIOKCKOI'O PAMMOHA

IIOCTAHOBJIEHUE
or 70 0.0/ Ne 744

cr-ua Kypuanckas

OG6 yTBepxaeHHH aAMHHHCTPaTHBHOIO periamMenTa
Npe10CTaBIeHHs MyHHLIHNAIBHOM yCIyrn
«IIpenocrapieHHe BLINHCKH H3 MOXO03SIHCTBEHHOM KHHIHY

B coorBercTBHM ¢ ®enepanbHbIM 3aKOHOM Poccuiickoii ®enepanuu ot 27
utons 2010 rona Ne 210-®3 «O6 oprauu3aIum mpesocTaBieHus rOCy1apCTBEHHBIX H
MYHHLIMIANBHBIX yciyr», DenepanbHbiM 3akoHOM Poccuiickoit ®enepatun ot 6
OkTsA0pst 2003 roma Ne 131-®3 «O6 o6mmx npuHUMNAax OpraHM3alydd MECTHOI'O
camoynpasieHus B Poccuiickoit Menepanuny», B LeIX pealu3aldi OCTAHOBICHHUS
IlpaButensctBa Poccuiickoit ®enepannn or 26 Mapta 2016 roma Ne 236 «O
TpebOBaHUAX K TNPENOCTABIECHHIO B 3NEKTPOHHOI dopMe rocynapcTBEHHbIX H
MYyHULMIAIBHBIX  yciyr», cornacHo Ilopsnky pa3paboTku W yTBepKaeHus
aZIMUHUCTPaTHBHBIX ~ PErJIAMEHTOB  MpPEJOCTABIEHHS MYHHLMNAIbHBIX  YCIYT,
YTBEPX/CHHOMY IIOCTaHOBJIEHWEM aJMMHHUCTpauud KypyaHCKOro CelbCKOro
moceneHus Tempiokckoro pafioHa or 3 ngekabps 2018 roma Ne 312,
NOCTAaHOBIAIO:

4 YTBepauTh aZIMUHUCTPaTHBHEIH perjiaMeHT NpeaoCTaBJICHHUs
MyHHLMNANBHON ycinyru «llpenocraBneHue BBINMUCKU U3 MOXO3SAMCTBEHHOM KHUIHY
(mpunoxenue).

2. TlocraHoBneHue aAMHHHCTpalUKM Kyp4aHCKOTO CelbCKOro MoceIeHus
Temprokckoro paifona or 27 nekabps 2018 roma Ne 361 «O6 YTBEPXKIEHUH
aIMMHHUCTPAaTUBHOIO  perlaMeHTa MpeNOCTaBICHHsS MYyHHLMIAILHOW  YCIyrH
«IlpenocTaBneHye BBINUCKH W3 TOXO3SHCTBEHHON KHUIM» CYHTATh yTPATHBIUMM
CHUITY.

3. OduumnansHo omy6IMKOBAaTh HACTOSLIEE MOCTAHOBIEHHE B OGUIHMATIBLHOM
MEPUONMYECKOM  MEYaTHOM  M3JaHWM OpPraHOB MECTHONO  CaMOYIpaBJIeHUs
MYHULMIIATBHOrO 00pa3oBanusi TeMpIoKCcKHi pailoH «BecTHMK OpraHoB MeCTHOro
CaMOyNpaBJICHUs  MYHULMIANBHOrO oOpa3oBaHMs Temprokckuii  paiion» U
OdHULHANBLHO OMyOIMKOBATh (Pa3MECTHTD) Ha ODULMATEHOM CaiiTe MyHULMIATLHOIO
obpasoBanus Temprokckuii paiioH B HHGOPMALMOHHO-TEIEKOMMYHUKALMOHHON CeTH
«MuTepHeT™, a Tak JKe pa3MecCTHTh Ha caiiTe anMmuHHCTpauu# KypuaHckoro
CeIbCKOro noceseHus: TeMprokckoro paiioHa.

4. KoHTposib 3a BBHINOJHEHHEM HACTOSAIIETO I[OCTAHOBIEHHS OCTaBJISI0 3a
coboii.

5. Ilocranosinenne «O6 yTBepKI€HUH aAMMHUCTPATHBHOTO PErlaMEHTA



NIPCIOCTABNICHUS  MYHHULHUNANBHOM yemyru  «llpepocraBnenve  Beimucku  u3
MOXO35MHCTBEHHON  KHUIMY BCTynaeT B cuily Ha creayoowuii nens nocjue ero
oHULHATIEHOTO OryOIMKOBaHMS.

I'maBa Kypuanckoro cenpckoro nocener-

Temprokckoro paiiona b B.IL I'pumikos




ITPUJIOXKEHUE

YTBEPXJIEH
NIOCTaHOBJIEHHEM aIMUHUCTPALIIU
KypuaHckoro cenbckoro moceyeHus
Temprokckoro paiioHa

OT 7006 . xXr/rona Ne 746

AJIMUHUCTPATUBHBIN PETJIAMEHT
npeaocTaB/JIeHuss MYHHUHNAJbHOH YCIyrd
«IIpenocraBieHne BLINHCKH U3 MOX03AHCTBEHHOH KHHIH»

Paznen 1. OOiune nonoxxkeHus
Ilonpaznen 1.1. Ilpeamer perynupoBanus PernamenTta

AJIMMHUCTPATUBHBIA DPErJaMeHT 10 MNPeIOCTABIEHUIO MyHMIUIAIbHOMN
ycayru "llpenocraBneHrie BBIMMCKM W3 MOXO3SHCTBEHHOW KHUrH" (nanee —
PernameHT) paspaboTaH B LeNsX TMOBBIIEHHS KayecTBA MPENIOCTaBIEHUS U
AOCTYITHOCTH MYHHLMITAJIBHON YCIYTM TO MNPeIOCTaBICHUIO aJMUHHUCTPAlen
Kyp4anckoro cenbckoro mnoceneHuss TeMprOKCKOro paiioHa MyHHMLHUNAIbHON
yenyru "llpenocraBienne BBIMMCKH M3 TOXO3SIMCTBEHHOM KHuru" (nanee -
MYHHUIUIIAIbHAs YCIIyTra) U ONpelesisieT CTaHAaPThl, CPOKH U I10CJIEe10BaTEIbHOCTD
aJIMMHUCTPATUBHBIX  mpouenyp  (AelWcTBHil) IpU  NOpeAoCTaBIeHUH
MYHHULMNIAJIBHON yCITyTH.

ITonpasnen 1.2. Kpyr 3asButenei

3asBUTENIIMU Ha IOJIy4eHHE MYHHUIMNAIbHON yCayru (majee — 3asBUTEINHN)
ABJISAIOTCA: (PU3MYECKUe Julla, oOpallalolrecs 3a MPeJIoCTaBIeHHeM BBIUCKH, a
TaKXe UX MPeJCTaBUTENH, HaZleJIeHHbIE COOTBETCTBYIOIIMMH MTOJTHOMOYHSIMH.

ITonpasnen 1.3. TpeboBaHus k nNopsiiKy HUHGOPMHUPOBAHHUS
O NIPeNOCTaBIEHUU MYHULIMIIAIBHON yCIIYTU

1.3.1. Ilomyyenne wuHpoOpMaLuK O MHOpsAKE M CPOKax MPENOCTABJIEHUS
yCIIyTH:

1.3.1.1. B anmunuctpauun KypyaHCKOro CelbCKOro  IOCEJIEHMS
Temprokckoro paiioHa (nanee — ynoJHOMOYEeHHBIH OpraH):

B YCTHOHM (hopMe Mpu JTUYHOM OOpallleHHH;

C MCII0/Ib30BaHUEM TeNle(POHHOM CBSI3H;

B ()OpMe 3JIEKTPOHHOIO JOKyMEHTa MOCPEACTBOM HAIpaBJIEHUs Ha apec
3JIEKTPOHHON MOYTHI;

N0 MUCbMEHHBIM OOpalEHUSIM.



1.3.22. B MHOTOQYHKIHOHAIbHBIX LEHTpax IIpeOCTaBICHUS
FOCYAapCTBEHHBIX W MYHHLUMNANBHBIX ycimyr KpacHomapckoro kpas (manee —
M®LY):

IIPH JINYHOM OOpallleHHH;

[IOCPENCTBOM  MHTepHeT-caiita —  http://www.e-mfc.ru —  «Online-
KOHCYJIbTaHT», « JNEKTPOHHBIH KOHCYIbTaHT», «BupTyaibHas mpuemnasy.

1.3.1.3. TlocpenctBom pasmemieHus uHdopmanuun Ha Enunom mnoprane
FOCYAapCTBEHHBIX M MYHHUHMNANBHBIX ycnyr (dyHkumii) (www.gosuslugi.ru)
(nanee — Enunslit nopran), Ioprane TOCYIapCTBEHHBIX U MYHHMLMNAIBHBIX YCIIyT
(bynxumit)  KpacHopmapckoro — kpas (www.pgu.krasnodar.ru) (manee —
PernonaneHblii mopran), a Take Ha OQHIMATEHOM caifiTe aJAMHHUCTPALMH
Kypuasckoro cenbckoro nocenenus TeMprokcKoro paiioHa B MHGOPMAILHOHHO-
TCJIEKOMMYHUKAUMOHHOM ceTH «MHTepHeT» (nanee — cerb «HHureprer») (http://
www.admkurchanskaya.ru).

1.3.1.4. TlocpencTBom pasMmelieHusi HHPOPMALIMOHHBIX CTEHIOB B M®I] u
YIOJTHOMOYEHHOM Oprase.

1.3.1.5. TIlocpenctBoMm TenedoHHON CBsi3M Call-uentpa M®I] (ropsuas
JIAHUA).

1.3.2. KoncynpTupoBaHye 1o BOMpocaM NpenoCTaBIeHHs MYHULMNAIBHOM
YCIIYTH OCYIIECTBIsIeTCS OeCIIaTHO.

Crielnanuct,  OCyuIeCTBISIOWMEA  KOHCYNHTHPOBaHHE (mocpenctBom
TeleOHa MIIM JIMYHO) 110 BONPOCAM NpPEeJOCTABIICHHS MYHULUIIAIBHON YCITyTH,
JOJDKEH KOPPEKTHO W BHUMATEJIbHO OTHOCHUTHCS K 3asiBUTEJISIM.

IIpu KOHCYNbTHPOBaHUM MO TellehOHY CHELMATHUCT AODKEH HA3BaTh CBOIO
GamMunMIo, ¥Msi U OTYECTBO, JOKHOCTb, A 3aT€M B BEXJIHBOI dopme yHeTKko W
noapoOHO  npouH(OPMHpOBaTHL  O6paTHUBLIEroCs 110 MHTEPECYIOLLIUM  €ro
BOIIpOCaM.

Eciu cneunanicT He MOXET OTBETHTh HAa BOIPOC CAMOCTOSITENBHO THGO
NIOZIrOTOBKA OTBETa TPeOYyeT MPOAOIKUTENIBHOTO BPEMEHH, OH MOXKET MPEIOKHUTh
oOparuBILEMYCsi OOPAaTHTLCS NMUCBMEHHO MO0 HA3HAYMTH APYroe yHO6HOe s
3aMHTEPECOBAHHOIO JIMIIA BPeMs IS NOJTy4YeHHs HHPOPMALIHH.

Pexomenayemoe Bpems ans tenedoHHOro pasrosopa — He Gonee 10 MUHYT,
JIMYHOrO YCTHOTrO MH(OPMUPOBaHUs — He Gosiee 20 MUHYT.

MunuBuiyansHoe nuceMeHHOe HHGOPMUpPOBaHKeE (IO 3NEKTPOHHOM mouTe)
OCYIIECTBJIAETCA IyT€M HaNpaBlieHWs 3JIEKTPOHHOIO IHChbMa Ha  ajJpec
3JIEKTPOHHOW MOYThI 3asBUTENS M JOJDKHO COJEpKaThb YETKUHl OTBET Ha
IIOCTaBJIEHHbIE BOIPOCHI.

WMunuBunyansHoe IUCBMEHHOE MH(POPMHUpPOBaHHE (nmo noure)
OCYILIECTBIIAETCA MyTEM HamnpaBJi€HHWs [MCbMa Ha MOYTOBBIM aJpec 3asBUTENS U
AOJDKHO COZiepKaTh YETKHHI OTBET HA OCTAaBJICHHbIE BOMPOCHI.

1.3.3. Mudopmauns o MeCTOHaXOXJIEHHH U rpaduke pabOThI, CIIPaBOUHBIX
Tele(OHaxX, ONEKTPOHHOH MOYTe YNOJHOMOYEHHOTO OpraHa, OpraHoB W
OpraHu3alMi, y4acTBYIOLIMX B IPEIOCTABICHHH MYHHLMUNAIBHBIX YCIYT, a TAKKe
M®I] pa3memiaercs Ha opuUHMATbHOM caiiTe anMuHMcTpauuu KypuaHckoro
CeNbCKOro  mnoceneHuas  Tempiokckoro paiioHa B ceth  «MHTepHeT»




(http://www.admkurchanskaya.ru) pasnene «MyHHUMTIANBHBIE NPABOBBIE AKTHI/
«IlepeveHp MyHHIHNATBHBIX yCIIyT, aIIMUHHUCTPATUBHbIE PETJIaMEHTBD».

1.3.4. ndopmauus o MecToHaX0KIeHHH U rpaguke paGoThbl, CIPaBOYHBIX
Tene@oHax, O(YULHMANBHBIX caiTax M®IL] pasmemaercs Ha Egurom nopraie
MHOTOQYHKLHMOHAIbHEIX  LIEHTOB NPENOCTaBICHUS  IOCYJapCTBEHHBIX WU

MYHMLMIANBHBIX  yciyr KpacHomapckoro kpas B ceru «HMHTEepHETY —
http://www.e-mfc.ru.

Pasnen II. Crannapt npenocrasnenus MYHHUIUIIATBHON YCIIyTH
Ionpaspnen 2.1. HaumeHoBanyue MyHHLMMIANBHOI YCIIyTH
IIpenocraBnenne BBINKUCKY U3 MOXO35CTBEHHOMN KHHUIN.

Honpasnen 2.2. Hanmenosanwme oprana, IIPENOCTABIISIOLIETO
MYHHIIMIIANBHYIO YCIyTy

2.2.1. TlpenocraBieHWe  MyHHLMOANBHOM YCIYTH  OCYLUECTBJISIETCS
AZMUHUCTpaILIHEH.

AIIMMHMCTpaLIUsl  TIpefoCTaBisieT MyHULMNANBHYIO — yCIyTy  4epes
CTPYKTYPHOE roJpa3jie/ieHHe —OTell [0 BOIPOCaM YIpaBieHUs] MyHHIMIAIbHOM
COOCTBEHHOCTBIO ~ aAMHHMCTpalUMM  KypyaHCKOrO  CeIbCKOrO  MOCENeHHS
Temprokckoro paiiona (nasee — otnen YMC).

2.2.2. B npeoCTaBiIeHUM MyHHLMIAIBHOMN ycayru ydacteyror M®dI].

3asBUTENb  (NPEICTABUTENb 3asABUTENsS) HE3aBUCHMO OT €ro MecTa
KUTENbCTBA WM MeCTa MpeObIBaHUS (I  (QU3MYECKUX JIML, BKJIKOYAs
MHIMBUAYAJIbHBIX — MpeANpUHMMaTened) nubo Mecta HaxoXnaeHus (s
FOPUIMYECKHX JIML) UMEeT NpaBo Ha obpalieHHe B M0G0 110 ero BbIOOpY M®DI] B
npezenax  Tepputopuu  KpacHomapckoro Kkpas JUIs [IPEOCTaBIEHHS €My
MYHMUMNANBHOHN YCIIYTH O 3KCTEPPUTOPHATBHOMY NPHHLIUITY.

IIpenocraBnenue MYHHULUNATBHOM yCIyTu B MO®I] no
SKCTEPPUTOPHAIBHOMY NPHUHLHUITY OCYILIECTBISETCS Ha OCHOBAaHUU COMIAIIEHUH O
B3aUMOJICHCTBUH, 3aKJIIOUEHHBIX YIOJHOMOYEHHbIM M®L] c aJIMUHUCTpaLIueH
Kyp4anckoro cenbeckoro noceneHusi TeMprokckoro paiiona.

2.2.3. B coorBeTcTBHMH ¢ MyHKTOM 3 yactu | ctatby 7 denepaabHOro 3akoHa
or 27 wmons 2010 roma Ne 210-®3 «O6 oOpraHM3alMM NpenOCTaBIEHHS
FOCyNapCTBEHHBIX M MYHHUUMIANbHBIX yCIyr» (nanee — ®enepaibHblii 3aKoH
Ne  210-®3) ynonHOMOYEHHBIM OpPraHOM YCTAHOBJEH 3arpeT TpeboBaTh OT
3a5BUTEJIS OCYLUECTBICHUS JEHCTBUI, B TOM YHUCJI€ COITIACOBAHUM, HEOOXOMMMBIX
AJISL TIOJTyY€HUs] MyHMUMIIANBHON YCIyTM M CBS3aHHBIX C OOpallleHHEM B HHBIE
OpraHbel MECTHOIO CaMOYNPABIICHHs, TOCYJapCTBEHHbIE OpPraHbl, OpraHU3alKH, 3a
UCKITIOYCHUEM MOJIyYEHHs YCJIYr, BKJIIOYEHHBIX B II€PEYEHb YCIYI, KOTOpbIE
SBIAIOTCA  HEOOXOAMMBIMH M OOA3aTENBHBIMM I NPEAOCTaBIEHHUS
MYHULMNANBHBIX  yCOyT, yTBepXKAeHHbIH pewennem Cosera KypuyaHckoro
CeJbCKOro noceseHus: Temprokckoro paiiona.



[Tompasnmen 2.3. Onucanue pe3yibTaTa
[IpE1OCTaBIEH s MyHUUMITAIBHOM yCITyrH

2.3.1. KoHeuHbIM pe3yiabTaTtom NIPENIOCTABICHUS. MYHULHIAIBHON yCIyry
SIBJISIETCSI:

1) npenocTapneHne BEIMUCKH U3 MOXO3SHCTBEHHOI KHUTH;

2) OTKa3 B NPeIOCTABIEHUH BBITHCKU U3 NIOXO3SIMCTBEHHOMN KHUTH.

2.3.2. Pesyasrarh NIPENIOCTABICHUs.  MYHMUMINANBHOM  yclIyrm  no
JKCTEPPUTOPHANIEHOMY NPUHLMITY B BHAE 3JIE€KTPOHHBIX JAOKYMEHTOB M (HJIHN)
3JIEKTPOHHBIX ~ 00pa3oB  JIOKYMEHTOB 3aBEePSIOTCS  YNOJHOMOYEHHBIMH
AOJDKHOCTHBIMH JIMUAMH  aIMMHUCTPallii KypyaHCKOro ceibekoro mnocenems
Temprokckoro paiiona, moaBe10MCTBEHHOI eif OpraHusauru, yroJHOMOYEHHOM Ha
TIPUHATHE PEIICHHUS O IIPEJOCTABICHHH MYHULUNATbHOMN YCIIyTH.

23.3. Jlns monydeHwus pe3yjbTaTa IpEeAOCTaBIEHHUS MYHHLUIAIbHOM
yeayrn Ha OyMaKHOM HOCHTENe 3asBUTENb HMeeT npaBoO OOpaTHTHCs
HCIIOCPENICTBEHHO B  aJIMMHHUCTpauMio KypyaHCKOro cenbcKoro moceneHus
Temprokckoro  paiiona, YIOJIHOMOYEHHYIO Ha MpPHUHATHE pelIeHUus o
IpEIOCTaBIEHHH MYHHUIIMIIATBHON YCITyTH.

Ilompasnen 2.4. Cpok npenocrasnenus MYHULMINIATBHON YCIIYTH, B TOM YHCJIe
C y4eTOM HeO0OXOUMOCTH OOpallleHHs B OpraHU3alHH, y4acTBYIOIIIME B
MpENOCTaBICHUH MyHULIMNIATIBHOM yCITyTH, CPOK IIPUOCTAHOBIIEHUS
NMPEAOCTABICHUS MYHULMIIALHOM YCITyTH, CPOK BBIAAaYM (HaTpaBIIeHus)
AOKYMEHTOB, ABJISIOIIMXCS Pe3yTbTaTOM MPEIOCTaBICHUs MyHULMITAIBHOMN
YCIyTH

2.4.1. Cpok npenocTasieHus MyHULHNATbHOMN yCIIyru (MOJIy4eHus] HTOIOBbIX
IOKYMEHTOB) COCTaBisieT 5 pabouux AHeH CO MHS MONyYeHWsS 3asABICHUS MU
NpularaéMbIX K HEMY JOKYMEHTOB yIOJHOMOYEHHBIM OPraHOM.

2.4.2. Cpok mNpHOCTAaHOBJIEHUS TNPENOCTABIEHHUS MYHULHUINAIBHON yCIyru
3aKOHOJIATEJIbCTBOM HE NPEyCMOTPEH.

[lompasmen 2.5. HopmaTuBHBIE IpaBOBbIE aKThl, peryupyroime npeaocTaBieHue
MYHHULIMIIAIIbHOMN YCIIyTH

Ilepeuenn HOPMAaTUBHBIX IPaBOBBIX aKTOB, PEryJIupYIOIUX
MpeoCTaBICHHE MYHHULMIIAIBHON YCIyTH, pa3MellaeTcss Ha OQUIMATIBHOM caiiTe
anMuuucTpanun KypuaHekoro cenbckoro mnocesnenuss TeMprokckoro paifona B
cetu «Muteprer» (http://www. admkurchanskaya.ru) pasnene «MyHUUMNAIbHbBIE
MpaBoBbie aKThl»/ «llepevyeHh MyHHUMNANBLHBIX YCIyT, aJIMUHUCTPATUBHbIE
PEMIAMEHTBI) B COOTBETCTBYIOLIEH NO3ULNH M0 JAHHOH MYyHULMIATBHOM yciyre.

Obumii otnen obecrievyrBaeT B yCTAHOBIEHHOM NOpsIIKE pasMELEHUE U
AKTyaJI3allilo  NepevHs HOPMATHBHBIX MPAaBOBBIX aKTOB, PEryJIHPYHOLIMX
MpENOCTaBIeHNe  MYHMLMNAIbHOM  YCIYrH, Ha  O(QHULHUAIBHOM  caiiTe



YMOIHOMOYCHHOrO OpraHa, a Tak)ke B COOTBETCTBYIOLIEM pazjielie denepasibHOI
FOCYAapCTBEHHOW  MH(MOPMALMOHHONW  CHCTEMbI «®@ejiepalibHblii  peecTp
FOCYNapCTBEHHBIX  yenmyr  (dyHKuui)» (nasee —  enepasibHbli peecTp),
PCTHOHANILHOH  rOCYapCTBEHHOH  MH()OPMALHOHHOH  CHCTeMbI «Peectp
FOCYNapcTBeHHbIX  ycnyr (QyHkuuit) KpacHomapckoro kpas» (natee —
PErMOHaIbHBIN peecTp).

Honpasnen 2.6. Ucuepnbisaroimii nepeuens JOKYMEHTOB, HEOOXO/IUMBIX B
COOTBETCTBMH C HOPMATUBHBIMH IIPABOBBIMU aKTaMH ISl [IPE10CTaBIICHHS]
MYHHULHUIAIBHON YCITyTH U YCIIyT, KOTOPbIE ABJISIOTCS HEOOXOAUMBIMHU H
00s13aTeNILHBIMM /U1 [IPEOCTABICHHS MYHULHTIATBLHOMN YCIIYTH, MOJJIekKAIMX
[IPEACTABJICHHIO 3asBUTEJIEM, CIIOCOOB] MX MOJIyUEHHs 3asiBUTEIEM, B TOM YHCIIe B
JIEKTPOHHOH (hOopMe, MOPSIOK WX MPeACTABICHMUS

2.6.1. McuepnbliBaroluuii repeueHs JOKyMEHTOB, KOTOpbI€ MPeICTaBIISIOTCS
3asiBUTEJIEM:

a) 3asiBlieHMe 1Mo opMe cornmacHo mpunokenuio N1k HaCTOsILLIeMY
Pernamenry;

0) HOKYMEHT, yIOCTOBEPSIOLIMH JTHYHOCTH  3asiBUTENs (npexncraBuTeis
3as8BUTEJIS);

B) JOKYMEHT, YJIOCTOBEPSIOLIAN MONHOMOYHS [IPEACTABUTENS 3asBUTEIIS
(1OBEPEHHOCTb ).

Kornuu 10KkyMeHTOB npeocTaBisiioTes BMeCTe ¢ MOUTMHHUKAMM.

CrnvveHue MOAJIMHHUKOB JOKYMEHTOB C KOMHAMH [POBOLMT JOJKHOCTHOE
JTMLO YIOJHOMOYEHHOI0 opraHa, pabotHuk M®L],

[oapasnen 2.7. McuepnbiBatoiuii nepeueHb J0KYMEHTOB, HEOOXOANMBIX B
COOTBETCTBMH C HOPMATHBHBIMH MTPABOBBIMHM aKTAMH LISl [1Pe10CTAB/IEHUS
MYHHMLHNAIBHOHI YCITYTH, KOTOPbIE HAXOAATCS B PACTIOPSKEHMH [OCYAapCTBEHHBIX
OpraHoB, OPraHOB MECTHOI'O CaMOYTIpaB/eHHs MyHHULMAIbHbIX 00pa3oBaHM i
KpacHoaapckoro kpasi 1 HHBIX OPraHoOB, y4acTBYIOIIMX B [IPe/10CTaBICHHH
MYHHULUNAIbHBIX YCIIYT, U KOTOPbIE 3asiBUTENIb BIIPaBe MPEICTABUTh, a TAKKE
CIIOCOOBI UX MOJTYyYEeHUs 3asBUTEISIMH, B TOM YHCIIe B 2JIEKTPOHHOM (opme,
MOpsAJI0OK UX Mpe/CcTaBIeHHUs

2.7.1. [loKyMeHTOB, HEOOXOAMMBIX B COOTBETCTBHM C HOPMATHBHBIMMU
PaBOBBIMU aKTaMH JUIsS [PEJOCTaB/IEHUs MYyHHLMUNAIbHOM YCIYrH, KOTOpbIE
HaxoAATCs B PACTOPSIKEHHWH IOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
caMmoynpaB/ieHUs MyHHUHMIAIbHbIX 00pazoBaHWi KpacHomapckoro kpasi ¥ MHbIX
OpraHoB, y4acCTBYIOLUMX B MPEJAOCTABICHHH MYHHLMIAIbHLIX YCIYT, H KOTOpbIE
3asBUTE/Ib BIPABE [PEACTABHTh, HE MPEAyCMOTPEHO.

[loapasznen 2.8. Ykaszanus Ha 3anpeT TpeGoBaTh OT 3asiBUTES

2.8.1. Cormaco uvactu | cratbu 7 QenmepanbHoro 3akona Ne 210-D3



YTOJIHOMOYCHHbIH OpraH He BIpaBe TPeGOBATH OT 3aBUTENS:

1) npencraBnenus AOKYMEHTOB M HHOGOPMALMH MM OCYLIECTBICHHS
AEHCTBUH, MpencTaBleHUe MU OCYILECTBIICHHE KOTODBIX HE IPEeLyCMOTPEHO
HOPMaTHUBHBIMH ~ TNPaBOBBIMH  aKTaMH, PETYJIMPYIOIIUMH  OTHOLUEHHS,
BOSHUKAIOLIME B CBA3HM C NIPEIOCTABICHUEM MyHUIIHITATBHBIX yCIyT;

2) TpenCTaBleHHs NOKYMEHTOB W MHQOPMAlLlMK, B TOM 4YHCle
MOATBEPXIAIOMIMX  BHECEHHE  3asgBUTENEeM  I1aThl  3a NpeNoCTaBIeHUe
MYHHLHIATBHBIX  YCIIYI, KOTOpBIE HAXOATCS B PacropsikeHUH OpraHoB,
MPENOCTABISIIOINX MYHUUHUINIANBHBIE YCIYTH, HHBIX rOCYIapCTBEHHBIX OPraHOB,
OpraHOB MECTHOI'O CaMOYIIpaBJIeHH sl JIMOO IMOIBEIOMCTBEHHEIX rOCyapCTBEHHBIM
OpraHam Hji OpraHam MEeCTHOIO camMOyNpaBieHUs OpraHu3aluil, YYacTBYIOIIHMX B
IIPENOCTABICHUM TIPEIYCMOTPEHHBIX YacThio |  cTaThi | DenepanbHOro 3akoHa
Ne 210-®P3 mynununansusx YCJyT, B COOTBETCTBUH C HOPMATUBHBIMH [IPABOBBIMHU
aktamu  Poccuiickoit  ®eneparun, HOPDMAaTHUBHBIMH  IIPAaBOBBIMHM  aKTaMH
KpacHomapckoro kpas u MyHHuMnambHbIMH NpaBoOBbIMU akTamu Kypuanckoro
CEILCKOrO mocelieHnst TeMprokckoro paifioHa, 3a MCKIIOYEHHEM JIOKYMEHTOB,
BKJIIOYCHHBIX B OIpeNEIeHHbINH YacTblo 6 CTAThbU 7 ®enepanbHoro 3akoHa Ne 210-
®3 nepeueHb JOKYMEHTOB. 3asBHTENH BIIpDaB€ IMpPEJICTaBUTh YKa3aHHbIE
AOKYMEHTBl M WHQOPMALMIO B OpraHbl, [pefOCTABISIOLIHE MYHULIMNATbHBIE
YCJIYyTH, 0 COOCTBEHHO! HHULMATUBE;

3) OCyIeCTBIEHNs! NeHCTBHIA, B TOM YHCIIe COrJIacOBaHMM, HEOOXOIMMBIX
AT TIOJTyHCHHsS. MyHHUUMIIANBHBIX YCIYT M CBS3aHHBIX C OOpallleHHeM B HHbIE
FOCYAApCTBEHHBIC OpraHbl, OpraHbl MECTHOIO CaMOYINpaBJeHHUs, OpraHU3alHy, 3a
HCKJIIOYCHUEM  MOTYYCHHUS yCIYT M MONY4eHHs NOKYMEHTOB M MH(pOpMALMH,
IPENIOCTABIIACMBIX B pe3y/bTaTe MPENOCTABICHHUS TAKUX YCIYT, BKIIOYEHHBIX B
NEpeHH, yKasaHHbIe B 4acTh | crathu 9 DenepansHoro 3akona Ne 210-D3;

4) npencraBieHHs JOKYMEHTOB U MH(OPMALIMK, OTCYTCTBHE M (MITH)
HENIOCTOBEPHOCTb KOTOPBIX HE YyKasblBalMCh MpPU [EPBOHAYAJIBHOM OTKa3e B
NpHeMe NOKYMEHTOB, HEOOXONMMBIX ISl MPEeJOCTABJEHHS MYyHHULMIATILHON
YCIJIYTH, 3a HCKIIIOYEHHEM CIIeyIOIIUX ClIy4Yaes:

M3MEHEHHE TpeOOBaHWM HOPMATHBHBIX TIPABOBBIX A4KTOB, KACAIOIIUXCS
MPENOCTaB/ICHUST MYHHULMIAIBHONW YCIIyTH, TIOCJE MEePBOHAYAJbHON I0JayYy
3asIBJICHUS O NIPEJ0CTaBIEHUU MYyHUIMIIAIBHON yCIIyTH;

HaJlM4YKe OLIMOOK B 3asBIEHHM O MPENOCTABIEHUH MYyHULHIAIBHOM yCIyTH
1 NOKyMEHTaX, MOJaHHBIX 3asBUTENIEM M0CJIE NePBOHAYAIBHOIO OTKa3a B IIpUeMe
JIOKYMEHTOB, HEOOXOMMMBIX JUIs MPENOCTABICHNsS MYHULMNIATLHOM YCIyTH U He
BIJIFOYEHHBIX B PE/ICTABJIEHHbIH paHee KOMIUIEKT JJOKYMEHTOB;

MCTEYCHUE CpOKa NEHCTBUs [OKYMEHTOB WM W3MEHEeHWe HH(pOpMaLun
focjie  MepBOHAYAILHOIO OTKasa B IpPUEME JIOKYMEHTOB, HEOOXOMMUMBIX JUIS
NpeIOCTaBICHHUsI MyHUUMIIATbHON YCIIyIH;

BBIABJICHHE  JIOKYMEHTAIBHO  IOATBEPXKAEHHOro dakra (MPU3HAKOB)
OLIMOOYHOrO HIH MPOTHBONPABHOTO MEHCTBHS (be3nelcTBHS) IOKHOCTHOrO
LA YIOJIHOMOYEHHOr0 OpraHa, MyHHIHIIANbHOrO CITy>allero, pabotHuka M®IL],
pabOTHKKaA OpraHM3aLuH, PeTyCMOTPEHHOM YacThio 1.1 cTatbu 16 DenepanbHOro
3akoHa No 210-®3, npu nepBoHayalbHOM OTKaze B npueMe JOKYMEHTOB,



HEOOXOINMMBIX Ul PeNOCTABICHHUS MYHHUUNATBHON YCIYyrM, O 4Yem B
IMCbMEHHOM BHJE€ 3a TMOAMMUCBIO PYKOBOMMTENIS YTIOJIHOMOYEHHOIO OpraHa,
pykoBomutens M®Ll npu nepeoHayanbHOM OTKaze B NpUeMe IOKYMEHTOB,
HEOOXOIMMBIX LISl IPEI0CTABICHHS MYHUIHUNANBHOH yCiyTH, 160 pyKOBOIUTE S
OpraHHM3alluy, Npe1yCMOTPeHHOM YacTbio 1.1 ctaThu 16 DenepabHOro 3akoHa Ne
210-®3, ysenomisiercs 3aj0BUTEb, a TaKXe MPUHOCATCS W3BMHEHUS 3a
AOCTaBJ/IEHHBIE HEY10GCTRa.

2.8.2 3amper Tpe6oBaThb OT 3asBHUTENs NIPECTaBICHUs] [TOKYMEHTOB,
MH(MOPMAIHH WM OCYILECTBIEHUS NeHCTRHIL:

1) 3amper orka3sbiBaTh B IpHEMEe 3alpoca W WHBIX JOKYMEHTOB,
HEOOXOMHUMBIX UIsl MPeaoCTaBJIeHHS MYHULUNANBHOW YCIYyrH, B Clly4ae, eciu
3alpoC M JIOKYMEHTEI, HeOOXOmMMble i INpeNoCTABICHHS MYHULIMTIATBHOM
YCIYTH, TIONaHbl B COOTBETCTBMM ¢ WHpOpMaImel o CpOKax M HopsiaKe
MPEAOCTABICHUS] MyHULHMIIAIBHOH YCIIYTH, OMy6IHKOBaHHOH Ha EIHHOM nopraie,
Pernonansrom noprase;

2) 3anpeT OTKa3bIBaTh B MPEIOCTABIICHHS MYHHUIMIIANIBHOW YCIIYyTH B ClIy4Yae,
CCJIH 3aMpOC 1 IOKYMEHTbI, HEOOXONUMbIE [/ MPEIOCTABICHHUS MYHULUTTATBHOM
YCIyrd, IIONaHbl B COOTBETCTBUH ¢ HWHpOpMauueil o CpOKax M mopsiaKe
NMPEAOCTABICHUs MyHUUMIIATBHOM YCITyTH, ONy6IMKOBAHHOM Ha EauHOM nopraie,
Pernonansaom noprane;

3) 3anper TpeGOBaTh OT 3asBUTENS COBEPLUEHUs MHBIX NEHCTBHH, Kpome
NIPOXOXICHUSI MICHTHQUKAUMM M  ayTEeHTH(GHUKALHH B COOTBETCTBHH C
HOPMAaTHBHBIMH TIpaBOBbIMH akTamu Poccuiickoil Menepauuu, ykazaHus meiu
Ip€Ma, a TakXkKe TpPENOCTABICHHS! CBEIEHUH, HEOOXOMMMBIX IS pacueta
AJIATEJIBHOCTH BPEMEHHOI'O HHTEPBasa, KOTOPhIA HE0OXO0MUMO 3a0pOHUPOBATE IS
npuema;

4) samper Tpe6GoBaTh OT 3asBUTENS NPeOCTaBIIEHUs] JOKYMEHTOB,
MOATBEPXKMAIOINX ~ BHECEHME  3asBMTENleM IUIaThl 33  IIPeOCTaBlieHMe
MYHHULHUIIAIBHOR YCITYTH.

283, [Tpu Npe10CTaBIEHHUH MYHULIMOATBHBIX ycayr no
IKCTEPPUTOPHANTEHOMY NMPUHUMITY YIIOJHOMOYEHHEIH OpraH He BIpaBe TpeGoBarTh
OT 3asBUTeNs (NMpeAcTaBuTeNs 3asBuTenst) Wid MOIL] IIPEI0CTaBJIEHHS
AOKYMEHTOB Ha OyMaXKHBIX HOCHUTENSIX, €eCJIH MHOE He NPeIyCMOTPEHO
(enepanbHBIM  3aKOHONATETBCTBOM, PErIaMEHTUPYIOLUM  TIPeOCTaBIEHUE
MYHULIMIIATBHBIX YCIIYT.

Hozpaznen 2.9. McuepnbiBarommii nepedens 0CHOBAaHMI LTSl OTKA3a B
pUeMe JOKYMEHTOB, HEOOXOAUMBIX /71 IPEAOCTABIEH)S MYHHULUIATBHOH
yCIyru

2.9.1. He nomnexar npuemy 3asiBlieHus B cily4ae:

OTCYTCTBHSI (DaMUJIMH, TOYTOBOIO ajapeca M (MIiM) 3JIEKTPOHHOIO ajapeca
3asiBUTEJIS;

OTCYTCTBHMS J1aThl, PEruCTPallMOHHOIO HOMEpA, MOJHOTO HAMMEHOBAHUS
3aMpaliniBaeMoro 10KyMeHTa (KoMK );




CCJIM TEKCT 3asIBIICHUS HE MOIaeTCs IIPOYTEHHIO;

€CJIH 3asIBJICHUE COAEPKHUT HEHOPMAaTHBHYIO JIEKCHKY H OCKOPOHTEBLHBIC
BBbICKa3bIBaHUS;

HCBO3MOXKHOCTH ~ yCTaHOBNIEHHS  3aIpaLIMBaeMOi] MHOOpPMalMKM 1o
COACPKAHMIO 3asIBIICHHS,

CCIIM 3a5BJIEHUE COAEPKUT 3alpoC O BbIAAYE KOMMH NpaBOBOrO aKTa, He
ABJIAIOIICIOCS  MYHHUMNAIBHBIM  [PABOBBIM aKTOM, H3JaHHBIM  [JIaBOM
(aIMMHHCTpaLKei) MyHHLIMIATBHOTO obpaszoBanus Temprokckuii paiios;

OTCYTCTBMS y 3asBHUTEIIsl MM QU3UYECKOTO JHIa, JEHUCTBYIOLIEr0 OT UMEHH
3aiBHUTEJIS, COOTBETCTBYIOLIMX IOJHOMOYHI Ha NOJlyYeHHE MYHHLHUIIAIbHOM
YCIIYTH.

2.9.2. Ilpu noxaye JOKyMEHTOB Ha Ennnom noprane rocynapcrsenusix u
MYHULUNATBHBIX yeayr (dyHkumii), PerrwoHanbHoM [opTajie OCHOBaHHMEM IS
OTKa3a B NpHEME NOKYMEHTOB SIBJISIETCS HECOOTBETCTBUE KBaJTUPUIIUPOBAHHOM
NOANHUCH TpeOOBaHMAM cTaThy | | DenepanbHoro 3akona Poccuiickoii Deneparuu
oT 6 anpenst 2011 roga Ne 63-®3 «O6 3IEKTPOHHOM MOAIIUCHY.

2.9.3. O Hanu4uKM OCHOBaHHS 711 OTKAa3a B NpHUeMe IOKYMEHTOB 3asiBUTEJIS
MHQOPMHPYET CIeUHATHCT YIOIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIH 3a NpHeM
MOKyMEHTOB, 1100 M®IL], KOTOpBI O06BACHIET 3asBUTENIO conepxaHue
BBISIBJICHHBIX HE/IOCTATKOB B NPE/ICTABICHHBIX JOKYMEHTaX npeajiaraeT NpUHATh
MEpBI 110 UX YCTPaHEHUIO.

YBenominenne 06 orkaze B IpUEME NOKYMEHTOB, HEOOXOOUMBIX Jisl
NMPEAOCTABICHNS ~ MYHMUMNANbHOW  yCIyrM, 0O TpeGOBaHMIO  3asBUTES
noAnuceiBaeTcs paboTHukoM MOIL], NOMKHOCTHBIM JTHIIOM YIOJHOMOYEHHOIO
OpraHa W BBINACTCS 3aABMTEIIO C YKa3aHMEM IIPUYMH OTKa3a He MO3JHee OIHOrO
paboyero nHs co aHs obpalueHHs 3asBUTENs 3a NOJIyYEHUEM MYHHLMUITAIbHOM
YCIIYTH.

2.9.4. He moxer GbITh OTKa3aHO 3asABUTENIO B NpUeMe JONOJHUTEIBHbBIX
AOKYMEHTOB MPH HAJIMYUU HAMEPEHHUS UX CHATh.

2.9.5. He nomyckaercsi oTkas B mnpueMe 3ampoca M HMHBIX JIOKYMEHTOB,
HEOOXOMMMBIX ISl MPENOCTABIEHHS MyHULMNATbHOM YCIIyr'd, B cCily4ae, €cCiH
32BJICHHE M NOKYMEHTBI, HEOOXONUMBbIE NI MPENOCTABIEHHUS MyHHLMNATLHOM
yCIyrd, NOoJaHbl B COOTBETCTBUM C MOPSAKOM IPEAOCTABIEHHUS MYHHILMIATLHOMN
ycnyru, —onyOnukoBaHHbIM Ha EnumHoM mopraie rOCYyJJapCTBEHHBIX U
MYHUUMIIATBHBIX yCIyT (pyHKUM), PernonansHom noprae.

2.9.6. Otkas B npueme JOKyMEHTOB, HEOGXOMMUMbIX IS IIpeOCTaBJICHUS
MYHHLMNIANLHOH  YCITyrd, HE MpenaTCTBYeT MOBTOPHOMY OGpalleHHIO MOCye
YCTpaHEHHUsl NPUYUHBI, ITOCTY)KUBLIEH OCHOBAHUEM IS OTKa3a.

Ionpasnen 2.10. Mcuepnbiaromuii nepeyeHs 0cHOBaHMIA st
NMPHOCTAHOBIICHUS MIIH OTKa3a B NMPENOCTaBIeHMH MyHHLNNANBHOM yCITyTrH

2.10.1. OcHoBaHHEM IS IPHOCTAHOBJIEHHUS (MpexpalleHus) Mpe10CTaBIeHUs
MYHULMNAJILHON YCITYTH SBJIIETCS Mogaya COOTBETCTBYIOLIETO 3asBJICHUS.
2.10.2. OcHoBanMeM 1S OTKa3a B NpeOoCTaBI€HUH MYHULMIIAIBHOW YCIIyTH



SIBJISIFOTCS:

a) OTCYTCTBHE B COCTaBe AOKYMEHTOB, IPHJIaraeMbIX K 3asIBJICHHIO, OHOTO U3
AOKYMEHTOB, yKa3aHHbIX B Mojpaseie 2.6 pa3nena 2 Pernamenra;

0) OTCYTCTBHE B MOXO3SHCTBEHHOMN KHIre 3anpamuBaeMoi HHGOpMaIuu;

B) OTCYTCTBHE  INTOXO3SHCTBEHHOI KHUI'H [0  TIpUYUHE  U3BATHUS
IIPaBOOXPAaHUTEIbHBIMHU U HUHBIMH YIOJIHOMOYEHHBIMU OopraHamu
TIOXO35MCTBEHHOH KHUTH B YCTAHOBIEHHOM 3aKOHOM NopsiaKe.

I) ycTaHOBNeHHe (aKTa penoCTaBIeH s 3a5BUTEJIEM JIOKHBIX JaHHbBIX;

/1) OTKa3 CaMoro 3asiBUTEs.

3asiBMTeNb BNpaBe OTO3BAaTh  CBOE 3asgBICHMEe Ha J000M  craguu
PacCMOTpEHHUs, COINIacOBaHMUSA WIIM TOAIOTOBKH JIOKYMEHTa YNOJHOMOYEHHbIM
OpraHOM, OOPaTHBIIMChH C COOTBETCTBYIOLIMM 3asiBJeHHeM B YHOJTHOMOYEHHBIH
opras yin60 M®I],

2.10.3. He nomyckaercs oTka3 B [IPEIOCTABICHWH MYHULUNANBHOM yCIyry, B
Clydae, eciv 3asBleHHe M IOKYMEHTBI, HeOGXOIMMBIE IJis Npe10CTaBIeHUs
MYHULMNAIBHON YCITyTH, MOJAHBl B COOTBETCTBHHU C MH(OpPMaLHel 0 cpokax u
MOPANKE  NPENOCTAaBNCHHS! MyHHIMNIAIBHON  YCIyIH, OIyOJMKOBaHHON Ha
Iloprare.

2.10.4. Otka3 B npenocTaBieHuH MYHHULMNATBHON YCIIyIH He NPENsTCTBYeT
MOBTOPHOMY ~ OOpAalLEHHIO  TIOCNE  yCTpaHeHus NIPUYHUHBI,  [OCTY)XMBILEH
OCHOBaHMEM JJIs OTKa3a.

Ilonpasnen 2.11. [Nepeuens YCJIyT, KOTOPBIE SABJISIOTCS HEOOXOIUMBIMU U
00s13aTeIbHBIMK ISl TPEIOCTABIEHHUS MYHULIMNAIBHON YCIIYTH, B TOM YUCJIE
CBCIICHUS O IOKYMEHTE (OKYMEHTaXx ), BbIAaBaeMOM (BbIIaBaeMbIX )
OpraHu3alMsAMH, y4acTBYIOLIUMH B NIPEIOCTABIEHUM MYHULMIAIBHOMN YCIIyTH

JApyrux yciyr, KOTOpbie SBISIIOTCS HEOOGXOMMMBIMU H OGS3aTeNbHBIM I1s1
[IpEAOCTaBJICHUS MYHMUMNAIBHON YCIYI'M, 3aKOHOIATENbCTBOM PoCCHICKOI
®ejiepanuu He peyCMOTPEHO.

Honpasnen 2.12. ITopsinok, pasMep U OCHOBaHMS B3HMAHHS roCcy1apCTBEHHOI
MOLILTHHBI UM HHOH TLIAThI, B3MMaeMO 3a Npe10CTaBIeHHe My HULIMMATHHON
yCIIyTH

['ocynapcTBeHHas MouUIMHA WM MHAs IUIaTa 3a Npe0CTaBI€HUE MYHHULMIIAIBHOM
yciyru He B3umaertcs. [IpenoctaBienne MyHULIMIANBHO#N YCIYTH OCYLIECTBIISIETCS
OecruiaTHo.

[Monpaszen 2.13. Tlopsinok, pasmMep M OCHOBaHMS B3UMAHUS TUIATHI 32
MPEAOCTABICHUE YCIIYT, KOTOPBIE SABISAIOTCS HEOOXOIUMBIMH U 06S3aTebHLIMU
AUIS IIPENIOCTAB/ICHHS MyHHLIMIIANBHOM yCIlyrH, BKII0Yas MHQOPMALIHIO O

METONMKE pacyeTa pa3zMepa TaKoH I1aThl

B3umanue [1aTbl 3@ MOpenocTaBjieHUEe YCJIYr, KOTOpbI€ SBJISHOTCSA



HEOOXOAMMBIMU U 00sI3aTeIbHBIMHU ISl PEAOCTABIIEHUS! MyHHULMIIAIBHOM YCIIyTH
He MpPeyCMOTPEHO.

ITogpaznen 2.14. MakcuManbHbIl CPOK 0XKHUIAHUS B OUepenH MU nojaye
3a1poca o0 NpeAOCTaBICHUA MYHULUIIAJIBHON YCIIYTH, YCIYTd, IPeA0CTaBIsIeMOn
Opra’u3alyen, y4acTBYIOLIEH B TPEIOCTABIEHUN MyHULIMNIAJIbHOM

YCIIYTH, U IIpY MOJyYE€HUH pe3ysibTaTa NPeaoCTaBIeHUs TAKUX YCIyT

Cpok oxupaHusi B ouepedu IpU TMojaye 3asBJIeHHs O IPeIOoCTaBJIEHHH
MYHULMIIAIIBHON YCIYTM M IOKYMEHTOB, YKa3aHHBIX B nojapasznene 2.6 pazaena 2
Pernamenra, a Takke O0pu IMOJYYEHUM pe3yibTaTa MpPeaOCTaBICHUS
MYHHUIUTIATBHOW YCIIYTH Ha JIMYHOM NIPHEeMe He JIOJDKEH MPEeBHIaTh 15 MUHYT.

[Tonpasnen 2.15. Cpok U NOpsSIAOK perucTpalyy 3amnpoca 3asBUTeNs O
NPeaOCTaBIE€HUY MyHULIMIIAJIBHON YCIIYTY U YCIIYTH, IPE10CTaBIsAeMOMN
OpraHu3aliieu, y4yacTBYIOLIEH B [IPeAOCTaBI€HUA MYHULIMIIAJIBHON YCIIYTH,

B TOM YHCJIE B 3JIEKTPOHHOU popme

Perucrpauusi 3asiBieHUs O MNPEAOCTaBAE€HUM MYHULMNAIBHOM YCIYru M
(MM) IOKYMEHTOB (COAep)KalluXcsi B HHUX CBENEHHH), HEOOXOIMMBIX IUIs
NpelOoCTaBJIeHUS] MYHULMIAIBHON YCIyrM, B TOM YHCJE IPH IPEeAOCTaBICHUU
MYHHUIUMTNIATBHOM YCIYrd B 3JIEKTPOHHOH (opme nocpeactsoM ExuHoro noprana,
PernoHaapHOTO rnopTajia OCyllecTBISIETCS B IeHb UX MOCTYILIEHHUS.

Peructpauusi 3asiBieHMss O NPEIOCTaBICHHWH MYHHULMIAIBHOM YCIYyId C
JNOKYMEHTaMH, YKa3aHHbIMH B mnoapasgene 2.6 pasgena II  Permamenra,
MOCTYNMUBIIAMH B  BBIXOJHOM (Hepabo4yMil WIM  Mpa3gHUYHBIN) JEHb,
OCYILIECTRIISIETCS B MEPBBIM 32 HUM pabo4yuil J€Hb.

Cpok peructpauuu 3asiBI€HHUS O MPEAOCTAaBICHUH MYHHUILMIIAIBHOW YCIYTrH
M JIOKyMEHTOB (COIepralluXcsi B HUX CBEJEHUM), NPEICTaBICHHBIX 3asBUTENIEM,
He MOXeT npeBbIlaTh 20 MUHYT.

[Tonpaznen 2.16. TpeOoBaHus K MOMEILIEHUSM, B KOTOPBIX MTPEAOCTABIISIOTCS
MyHUILHIATbHAS yCIyra, yclyra, IpelocTaBiseMas OpraHu3alyen, y4acTByolen
B MIPEJOCTABICHUHU MYHULIMITAIBHOMN YCIIYTH, K MECTY OJKHJIaHHWS U ITpUeMa
3asiBUTEJIEH, pa3MelIeHHIO U 0(OPMIIEHHUIO BU3yallbHOM, TEKCTOBOM H
MYJIbTUMEIUHHON HHGOPMALIMK O MOPSIIKE NPEJOCTaBIEHUs TAKUX yCIYT, B TOM
ypcie K 00eCIIeYeHHIO JOCTYITHOCTH /Il HHBAJIMIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHH C 3aKOHOAaTeIbcTBOM Poccuiickoit denepauuu o cOLUaIbHON
3alUTe UHBAJIUJIOB

2.16.1. Hudopmauus o rpaduke (pexume) pabOTbl YNOIHOMOYEHHOI'O
opraHa, OpraHu3alui, y4acTBYIOIIMX B IPEJIOCTABI€HUN MyHULUIIAJIbHON YCIIyTH,
pa3meulaeTcss NMpU BXOAe B 34aHHE, B KOTOPOM OHM OCYLUECTBIISIIOT CBOIO
NesiTeIbHOCTh, HA BUTHOM MECTe.

31aHHe, B KOTOPOM IpPEeNOCTaBisieTCsl MYHULMMANbHAs yCiyra, JOJKHO



OBITH 000PYZOBaHO OTHENBHBIM BXOIOM IJIsi CBOOOJHOIO JOCTYNA 3asBMTENEH B
IIOMEIIEHHE.

Bxon B 3manme noimkeH ObITh 000pynoBaH MHPOPMALMOHHON TaOIUYKOMN
(BBIBECKOM), coaepxalled HHopMamuio 00  YIOJTHOMOYEHHOM  OpraHe,
OpraHu3alliy, Y4acTBYIOUIEH B [IPEIOCTaBICHUHM MYHULIUIIAIBHON YCIIYTH, @ TAKXe
obopynoBaH  yn00HOM  JIeCTHMLIE C  MOPY4YHSIMH, MaHAycaMu  JUId
OecrpensTCTBEHHOIO MepeaBHKEHUS TPaXKIaH.

Mecta npenocTtaBiieHUss MyHUUHUIIAIBHON YCIyTd OOOpPYAYIOTCS C Y4YE€TOM
TpeOOBaHUM NOCTYNMHOCTH [JIsi MHBAIMAOB B COOTBETCTBHH C JEHCTBYIOIIMM
3akoHozarenbcTBOM Poccuiickoi denepanuu 0 COUMAIbHOMN 3alllUTE UHBAIUIOB, B
TOM YHCJIe 00eCcIeurnBarOTCs:

ycnoBusi 17 OecnpensTCTBEHHOro JocTyna K OOBEeKTYy, Ha KOTOpOM
OpPraHU30BaHO MPEJOCTABIIECHUE MYHULMINAIBHBIX YCIYr, K MecTaM OTAblXa U
MIPENOCTABIISIEMBIM MyHULIMITAJIBHBIM yCIIyraM;

BO3MOXXHOCTbh CaMOCTOSITEJIBHOIO TMEepPeIBUXXEHHUSI N0 TepPUTOPUM OOBEKTAa,
Ha KOTOPOM OpPraHW30BaHO MPEIOCTaBII€HUE MYHULMNAIBHBIX YCIyr, BXOJa B
TaKkol OOBEKT M BBIXOJIa M3 HEro, MOCajJkKyd B TPAHCIOPTHOE CPEACTBO M BbICAIKHU
U3 HEro, B TOM YHCJIE C UCIIOJIb30BAaHUEM KpeCia-KOJISICKH;

CONPOBOXCHHE WHBAJIUAOB, MMEIOLIUX CTOWKHE paccTporcTBa (GyHKLUU
3pEHUS U CAaMOCTOSITEIbHOTO MepeIBUKEHUS], U OKa3aHWe UM MOMOILLU Ha OOBEKTE,
Ha KOTOPOM OpPraHU30BaHO MPEJOCTABIEHUE MYHULIMIIAJIBHBIX YCIYT;

HaJUIeXxallee pasMelleHue o0opynoBaHHUs M HocuTesed HHpoOpmauuuy,
HEOOXOIUMBIX Ui obecrieueHHUs OecrnpensiTCTBEHHOro NOCTyNna HHBAJIMAOB K
00BEKTY M MpPEeNOCTaBIAEMbIM MYHULIUNAIBHBIM YCIIYyIraM C y4€TOM OIpaHUYE€HUH
UX JKU3HENESATEJIbHOCTH;

nyonupoBaHue HeoOXOOUMOM ISl WHBAJIMIOB 3BYKOBOW M 3pUTEIBHOM
uHGOpMalLlMK, a TakXKe HaINMMCeHd, 3HAKOB W MHOM TEKCTOBOH U rpapuueckoi
WH(OPMaLIMK 3HAKaMH, BBIOJIHEHHBIMU pebeHO-ToYeuHbIM pudpToM bpaiins,
JIOIYCK CypoIepeBoAYMKa ¥ TU(IIOCYpIONEPEBOIUNKA,

JIOTTyCK Ha OOBEKT, Ha KOTOPOM OpPraHUW30BaHO IPEAOCTaBJIEHHE
MYHMIUNAIBHBIX YCIyI, COOaKU-MPOBOAHMKA IIPM HaJIMYUM JOKYMEHTA,
NOJATBEPXKAAIOLIEr0 €ee CcrelualbHoe OOyuyeHHe M BBIABAEMOIr0 B IIOPs/JIKE,
YCTaHOBJIEHHOM 3aKOHOJaTeabCcTBOM Poccuiickon Penepaumu,

OoKa3zaHhe pabOTHWKaMM  YNOJHOMOYEHHOIO  OpraHa, OpraHM3alui,
y4YacCTBYIOLLKX B [IPE0CTABIEHUHA MYHULIUIIAJIGHON YCIIyTH, TOMOIIM WHBAJIMIAM B
IpeooJieHnH OapbepoB, MELIAIOLUX MOJYYEHHUIO UMH YCIYT HapaBHE C JIPYyTHMHU
OpraHaMH.

[TomenieHusi, B KOTOPBIX IIpEIOCTABISAETCS MYyHULMNAaJIbHas yCiyra,
JIOJDKHBI COOTBETCTBOBATH CAHUTAPHO-TMIMEHUUYECKUM IIpaBUJIaM M HOpPMaTHUBaM,
npaBWwiaM [oXapHoi Oe3omacHocTd, Oe3zonmacHocT Tpyaa. IloMelenus
00OpyaYIOTCS CUCTEMaMM KOHIAMIMOHUPOBAaHUS (OXJaXJAEHHS M HarpeBaHus) W
BEHTWJIMPOBAHUS  BO31yXa, CpEACTBAaMM OIIOBELUEHUsT O BO3HUKHOBEHUH
ype3BblYaliHOW cUTyaluuHd. Ha BUIHOM MecTe pacrnosiaraloTcsi CXeMbl pa3MeLLeHUs]
CPEACTB INOXapOTYLIeHUss M IyTeW 3Bakyauuu Jiromgeu. I[lIpemycMmarpuBaercs
000opy/10BaHKE NOCTYITHOIO MeCcTa OOLECTBEHHOTO MOJIb30BaHUs (TyaleT).



ITomemenus M®L] 11 paboTs! ¢ 3asBUTENAMU 000pYAYIOTCSI 3JIEKTPOHHOM
CHCTEMOH yNpaBlleHUs O4Yepeablo, KOTOpas MpPeICTaBiseT COBGONH KOMILTEKC
NMPOrPaMMHO-aNNapaTHBIX CPEICTB, MO3BOJISIOIIMX ONTHMU3UPOBATH YIIPAaBIECHHE
o4yepensiMU 3asiBUTEJIEH.

2.16.2. TlpueM NOKYMEHTOB B YHOJHOMOYEHHOM opraHe, OpraHu3alusXx,
YHacTBYIOIMX B NPEAOCTAaBICHUH MYHHUIMIIAIBHOM YCIIyr'H, OCYILECTBISETCS B
CHEUMaNbHO O0OpYNOBaHHEIX MOMELIEHUSX WM OTBEAEHHBIX JUIS 3TOrO
KabuHeTax.

2.16.3. TlomelueHus, npenHa3HAYEHHbIE JUIS npueMa  3asiBUTEJIEH,
obopyayroTcs  MHQOPMALMOHHBIMHM  CTEH/aMH, ColepXKalllMMU  CBEJIEHMS,
yKa3zaHHbIe B nnogpasznene 1.3 Pernamenra.

MHpopmManMoHHEIe CTeH/IbI pa3MEINAoTCs Ha BUIHOM, JOCTYITHOM MECTE.

Odopmienre MHPOPMALMOHHBIX JIHCTOB OCYILIECTBISETCS YAOOHBIM ISl
uTeHus wprprom — Times New Roman, dopmat nucra A-4; Teker — IIPOIUCHBIE
OykBbI, pasmep mpudra No 16 — 0OBIYHBINA, HAUMEHOBAHHE — 3arIABHBIE OYyKBBI,
pasmep wpudra Ne 16 — xupHbIH, nonst — 1 cM BKpyrosyio. TekcThl MaTepuasoB
JOJDKHBI OBITh HameyaTaHbl Ge3 MCHpaBieHHH, Haubojee BaXKHas UHpOopMaLvs
BBIZCSACTCS  XKUPHBIM — mpupToM. [lpu  odopmienun  UHPOPMALHOHHBIX
MaTepUaloB B BUZE 0Opa3slloB 3asBJIEHUI HA MOJNyYeHHe MyHULHTATbHOM YCIYTH,
00pa3LoB 3asBleHUil, epeyHell JOKYMEHTOB TpeGOBaHus K pasmepy wpudTa u
(dopmMaTy JIUCTa MOTI'YT OBITh CHHUYKEHBI.

2.16.4. Tlomewenus: s mpveMa 3asBHTENE NOMKHBI COOTBETCTBOBATE
KOMQOPTHBIM JUISl TPaXKIaH YCJIOBUSIM M ONTHMAIbHBIM YCIIOBUSIM pabOThI
AOJDKHOCTHBIX JIMLl YIOJIHOMOYEHHOIO OpraHa, OpraHu3alHii, y4acTBYIOIIMX B
NPEeOCTaBICHUN MYHHMIMIIAIBHON YCIIYTH, M JIOJKHBI 00€CIIeuynBaTh:

KOM(QOPTHOE  pacloNiOKeHHWe  3asBUTENS W JO/DKHOCTHOTO  JIMIA
YIOJIHOMOYEHHOI'0 OpraHa;

BO3MOXXHOCTb M ynoOCTBO OQOpMiIEHHS 3asiBUTENEM MHCHMEHHOI'O
oOpauieHus;

Tee(OHHYIO CBS3b;

BO3MOXXHOCTb KOIIMPOBAHUSI IOKYMEHTOB;

AOCTym K  HOPMAaTMBHBIM  MpaBOBbIM  aKTaM,  pPEryJMPYIOIIUM
NpeaoCTaBlIeHHe MyHULIMIIANIBHON yCIyTH;

HaJIM4Ke NMUCbMEHHBIX MPUHAJUIe)KHOCTel U Oymaru ¢popmara A4.

2.16.5. Ins oxXuIaHUs 3asABUTEISIMH NpHEMa, 3alOJIHEHHs] HEeOOXOIMMBIX
MU MOJIyY€HHUsT MYHUUUNAIBHOM YCIYrM JIOKYMEHTOB OTBOJASTCS MecTa,
000pyI0BaHHbIE CTYJBSAMH, CTOJAMHU (CTOHKAMHU) ISl BO3MOKHOCTH O(GOPMIIEHHS
JOKYMEHTOB, 00€CNe4nBaloTCsl py4YKamu, OJaHKaMM JOKYMeHTOB. KoniuuecTBo
MECT O)KHMJaHHMs ONPENENAETCS UCXOs U3 (PaKTUYECKOH HArpy3Kd ¥ BO3MOXHOCTH
MX pa3sMeLLeHHUsl B IOMEILEHHUH.

2.16.6. Tlpuem 3asBuTENEeH NPH NPENOCTABIEHHH MYHHIHNAIbHOMN yClyru
OCYLLECTBJIAETCS COrIACHO rpauKy (pexumy) paboThl YIOJIHOMOYEHHOTO OpraHa,
OpraHM3allMi, y4acTBYIOLIMX B MPENOCTABIEHWH MYyHHUHIIAIBHOI YCIIYTH:
€)KEHEBHO (C MOHE/EbHHUKA MO MATHHIY), KPOME BBIXOAHBIX M MPA3AHUYHBIX
AHEH, B TeyeHHe pabouero BpeMeHH.



2.16.7. Pabouee MecTO AOIKHOCTHOrO JiMlia YMOJHOMOYEHHOrO Oprasa,
OpraHu3alyid, Y4YacTBYIOIIMX B TPEAOCTaBICHUH MYHULMUNAIBHON YCIIyIH,
JNOJDKHO ObITh  000PYJIOBaHO [€PCOHAJIbHBIM KOMIBIOTEPOM € JIOCTYIIOM K
MHGOPMALIMOHHBIM ~ pecypcaM  YINOJHOMOYEHHOr0  opraHa, OpraHH3aluH,
Yy4aCTBYIOLUMX B [PEIOCTABICHUHA MYHULIMITAJIbHON YCIIYTH.

KabuHetbl mnpuema mnosiyyaresiell MYHUUMIAIbHbBIX YCJIYI JOJIKHBI OBITh
OCHallleHbl HH(OPMALIMOHHBIMU TabJiMuKaMK (BbIBECKaMH) C yKa3aHHEM HoMepa
KaOuHera.

CrieudajucTbl YIOJHOMOYEHHOIO OpraHa, OopraHW3alWid, y4acTBYIOLLHUX B
MpPeIOCTaBICHUY MYyHULMIAIBHONW YCIIYTH, OCYILECTBISAIOIINE [IPUEM 3asiBUTEJICH,
o0ecreynuBaloTCsl JTUYHBIMH HArpyAHBIMH HMICHTU(PUKALMOHHBIMM KapTOYKaMH
(O3 KamMK) U (MTK) HACTOJBHBIMU TaOJIMUKaAMHU.

2.17. «lloka3aTenn AOCTYMHOCTH M KayecTBa MYHMUMNAJIbHOW YCIYIH, B
TOM YHUCJI€ KOJMYECTBO B3aWMOJICHCTBHUN 3asiBUTENSl ¢ JAOJOKHOCTHBIMH JIMLIAMH

npu npe1oCTaBIeHUN MYHHUUHUNAIbHOM yCIyTrH
U HX TPOAOIKUTENBbHOCTb, BO3MOXHOCTH I[1OJIy4eHHss HH(POpMALUMH O XOae
MpeaoCTaBIeHUs MYHHUIMTIATbHON YCITYTH, B TOM qucie

C  HUCMOJIb30BaHHEeM  HH(OPMALMOHHO-KOMMYHHKALIMOHHBIX  TEXHOJIOI'MH,
BO3MOYKHOCTH JTMOO HEBO3MOYKHOCTH MOJYyUYEeHHUs] MyHULUNAAbHON ycinyrd B M®L]
(B TOM 4YHclie B MOJHOM OOBbeMe), B JOOOM TEpPpUTOPUAIBHOM [0Jpa3/ie/IeHHH
oprasa, MpeJoCTaBISIOUIEr0 MYHHLHMIAIbHYIO YCIYry, MO BbIOOpY 3asBUTE
(3KCTEeppUTOPUAJIbHBIA MPUHILMIT), IOCPEACTBOM 3alpoca O IMPpeaoCTaBIeHHH
HECKOJIBKUX rocy/1apCTBEHHbIX U (WIH) MYHHULMOAIbHBIX yCIIyr
B M®LI, npexycmorperHoro cratbeit 15.1 ®enepanpHoro 3akona Ne 210-03

2.17.1.  OcHOBHbIMM  TOKa3zaTeJIsMH  JOCTYITHOCTH M  Ka4yecTsa
MYHHUIMNAIbHON YCIYTH SIBISAIOTCS:

KOJUYECTBO B3aUMOJACHCTBUHM 3asiBUTE/S C AODKHOCTHLIMH JIMLAMH [pH
MpeAOCTaBIeHHH MyHHLIMMAIBHOM YCIyrH U MX MPOAOIKUTENbHOCTL. B nportiecce
MpefOCTaB/ieHHss MYHHULMIANbHOW YCIYrW 3asBUTEllb BrpaBe oOpaiarbesi B
© YIOJHOMOYEHHBIH OpraH 1o Mepe HeoOXOAMMOCTH, B TOM YHCIIe 3a MOJlyHeHHeM
MH(OPMALIUH O XO/ie MPEJIOCTaBICHUs MYHULUIIAIILHON YCITYIH;

BO3MOYKHOCTb 3allMCH 3asBUTE/IS Ha MPUEM B YHNOJHOMOYEHHBIH OpraH,
M®ILI as nmojauu 3ampoca o MpeloCcTaBIeHUH MyHULUMIIAIBHON YCITYTH;

BO3MOKHOCTh ~ IOJIa4¥  3alpoca  3asBUTENs O  MPEJOCTaBJICHHUH
MYHHULMNATBHON YCIYyrM M BbIAAYM 3asABUTEISM JOKYMEHTOB [0 pe3ysibTaTaM
MpeloCTaBieHlss MyHULUNanbHOW ycinyrn B M®L, a Taike MOCPeACTBOM
3aI10JIHEHHs DIEKTPOHHOM (opMbl 3ampoca Ha EnuHom noprase, PernoHanibHOM
noprajie 6e3 HEOOXOAMMOCTH JOMOIHUTEIBHON MOJaYM 3armpoca B Kako-110o
UHOH (hopme;

BO3MOXKHOCTh OKa3aHHWs MJATHOM yCJayru — Bble3aa corpyiHuka M®LL Ha
JI0M 3asiBUTEJIsI 10 €ro 3asBJCHUIO AJI NpHeMa 3asABJICHHA W naxkera TpeOyeMbIX
JOKYMEHTOB Ha [peNoCTaB/ieHWe YyCIyrn W Juls BblJauyh  pe3yJibTaTOB
MpeAoCTaBICHUS YCIIYIH; |



BO3MOXHOCTb  IOJNy4YeHHs HMHPOpPMALMH O Xoze MPeN0CTaBIEHHs
MYHHUMUNATBHOW YCIIyTH, B TOM YHCIE C HCIOIb30BAHUEM Enunoro noprana,
PerunonanbHoro noprana;

NpefoCTaBIeH e MYHHLHUIAIBHOH  yCIIyru c HCII0JIb30BAHHEM
BO3MOXKHOCTeH EnmHoro noprana, Pervonansaoro nopraia;

BOSMOXXHOCTB ~ OUCHKM  3asBUTENE€M  JOCTYNHOCTH W  KadyecTsa
MYHUIMNANBHOHU yciyru Ha Eniaom noprane;

YCTaHOBJICHHE JOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 3a IIPeJOCTABIECHHE
MYHULIHIIATIBHON yCITyTH;

YCTaHOBJIEHHE U COOJIOJEHHE TPeGOBaHMM K MOMEILEHHSM, B KOTOPbIX
NPe0CTaBIIAETCS YCIIyra;

YCTaHOBJIEHHE U COOJIIOJIEHHE CpOKa IpefoCTaBIEHHUS MYHULHNAJIBHOM
YCJIYTH, B TOM HHCJI€ CPOKa OXHJAAHMS B OYepeId IMpHU Tojaue 3asBIEHUS U npu
MOMYHEHHH pe3ysibTaTa NpefoCTaBIeH!s MyHHLMITAIBHOM yCyru;

KOJIMIECTBO 3aSBJICHHM, MPUHATBIX C HCHOIb30BAHMEM HH(BOPMALMOHHO-
TCJICKOMMYHUKAIMOHHOM CETH OOILEro MoJb30BaHHS, B TOM YUCIIE IIOCPEICTBOM
Enunoro noprana, Pernonansnoro nopraia;

NMPCAOCTAB/ICHUE BO3MOXHOCTH 3asBHTENO (IPEICTABUTENIO 3asBUTEIs),
HE3aBUCHMO OT €ro MecTa XMTENbCTBA WM MeCTa NpeOblBaHus (1S (pU3HYECKUX
AL, BKJIIOYas MHAMBUIYalbHBIX NpeINpUHUMATENeR) TH60 MecTa HaxoXIeHUS
(151 ropuAMYECKUX JIKIl), OOpallieHus B M060if 1Mo ero BeIOOpY M®IL] B npenenax
TeppuTOpHH KpacHonapckoro kpast mis mpenocraBieHus €My MYHUUHUNAIBHOM
YCJIYTH 10 3KCTePPUTOPUATILHOMY HPHHIIMITY.

3asgBuTeno (IpenCcTaBUTEITIO 3asBUTENsI) OOECIEeYUBAETCS BO3MOXKHOCTD
NMPENOCTABIIEHUS HECKOJIBKUX IOCYNaPCTBEHHBIX W (MJIM) MYHHUMNANBHBIX YCIIyT
B MOI[ KpacHonapckoro kpasi B COOTBETCTBHMH cO cTaTheii 15.1 DenepanbHOro
3akoHa Ne 210-®3 (nanee — KOMILIEKCHBIH 3ampoc).

3asiBiieHus, cocraBlieHHble M®I] Ha OCHOBaHHM KOMILIEKCHOIO 3arnpoca
3asBUTEJIA, JOJDKHBI  OBbITh  MOANMCAHBI  YIIOJHOMOYEHHBIM paboTHHUKOM
M®I] u ckpennenst neyatsio ML

3asBleHUs, COCTaBJIEHHbIE HA OCHOBAHMH KOMILIEKCHOIO 3ampoca,
M JIOKYMEHTbI, HEOOXOAMMBIE Ui NMPENOCTABIEHMS TOCYNAPCTBEHHON W (nnn)
MYHHUUUIANTBHOW  yCIYTH, HAaNpaBisSIOTCS B  HCIOJHUTENbHbIE OpraHsl
rocyaapcTBeHHOH BractH KpacHomapckoro kpas W (MiM) — OpraHbl MeCTHOTO
camoynpasieHus B KpacHonapckom kpae, [pefocTaBisioNIUe YCIyTH, YKa3aHHbIe
B KOMILTIEKCHOM 3alpoce, C MNPHIIOKEHHEM KOMUM KOMILUIEKCHOrO 3arpoca,
3aBepeHHo M®I].

Hanpasnenne M®L] 3asiBiienuii, a Takke yka3aHHbIX B yacTH 4 ctaTbi 15.1
cratby DenepanbHoro 3akona Ne 210-d3 10KyMEHTOB B HCMOIHMTENbHbII opraH
rocynapCTBEHHOH Bractd KpacHomapckoro kpas W (MIM) OpraH MeCTHOIO
camoynpasienus B KpacHonapckom kpae, OCylIeCTBISIeTCS He MO3AHEE ONHOTrO
paboyero nHs, CleyIOLIEro 3a IHEM NOJTyYeHHs KOMILIEKCHOTO 3arpoca.

[Tomysenne M®PL] ortkaza B IPEIOCTaBAC€HHH  I'OCYAapCTBEHHbIX
(MYHHULMNANBHBIX) YCIYT, BKIIOYEHHBIX B KOMILIEKCHbII 3alIpoC, He SIBIISIETCS
OCHOBaHMEM ]I MPEKpAlIeHHs MOJyYEHUs HHBIX TOCYJAPCTBEHHBIX U (nnn)



MYHULHUNATBHBIX YCIIYT, YKa3aHHBIX B KOMILIEKCHOM 3anpoce, 3a UCKIIOYEeHHEeM
CIIy4aes, €cM yciyra, B NpPeNOCTAaBIEHHH KOTOPOii OTKa3aHo, HeobXxoauma
JUIA TIPENIOCTABIICHUS. MHBIX TOCYNAPCTBEHHBIX M (MIIH) MYHHMLUINAIBHBIX YCIIYT,
BKJTIOYEHHBIX B KOMILIEKCHBII 3ampoc.

[Tonpasnen 2.18. Unble TpeGoBauus, B TOM yncie YYHUTBIBAIOIIIHE
OCOOEHHOCTH MpeI0CTaBIeH s MYHHULMIANBHOM yciiyru B M®LL, ocobennocTU
TPEAOCTABICHHS MyHUIMIIATBHON YCIIyTH 110 SKCTEPPUTOPHATIBHOMY MPUHLMUITY (B
Cliydae, eCiii MyHHLIMNaIbHas yCIIyra [Ipe1oCcTaBIseTcs o SKCTePPUTOPUAIIEHOMY
TIPUHLIUITY) U OCOOEHHOCTH NPEOCTABIEHHUS MYHULIUTIAJBHON YCIIYyTH B
3JIEKTPOHHOH hopme

2.18.1. ns  nomyueHus MYHUUUNAIBHOM  YCIYTH  3asiBUTEJISAM
IIPEIOCTABIISETCS BO3MOXHOCTb TMPEACTABUTh 3asBIIEHUE O Npe1oCTaBIeHUU
MYHHLMNANBHOR yCIYrM M JOKYMEHTBI (COmep)Kaludecs B HHX CBEJICHHS),
HEOOXOMUMBIE ISl MPeNOCTABJIEHHS MYHULIMNIAJIBHOM YCIYTH, B TOM YMHCJIe B
(hOpMe 3J1EKTPOHHOIO JOKYMEHTa:

B YIOJJHOMOYEHHBIH OpraH;

uepe3 MOLI B ynonHOMo4eHHbIH opraH;

MOCPEACTBOM  HCIOJIb30BAHUS UH(POPMALMOHHO-TENIEKOMMYHHKALIHOHHBIX
TEXHOJIOTHH, BKJIIOYAsi HCIONB30BaHHE EaMHOro nopraja, PervoHansHOro
fopTaja, ¢ MNPUMECHEHHEM OJJIEKTPOHHOH IOANKMCH, BHMA KOTOPOH JOJKeH
COOTBETCTBOBAaTh TPeOOBAHUAM TOCTAHOBJIEHMs IlpaBuTenbcTBa POCCHICKOI
OQenepaunn ot 25 mrons 2012 roga Ne 634 «O Bumax 3JIEKTPOHHON MOMANMUCH,
UCIIONIb30BAHME  KOTODBIX JIONMYCKaeTcs Mpd OOpallleHWH 3a MONyYeHHeM
FOCYNapCTBCHHbIX U MYHULMNATBHBIX YCIIYT» (najiee — 3eKTPOHHAs MOJITHCE).

Ilpy HanpaBneHnn 3asiBieHMii W [1OKYMEHTOB B 3JIEKTPOHHOH (hopme
C HCIIONb30BaHKWEM ENMHOro noprana rocynapcTBEHHBIX H MyHUIMTIATBHBIX yciIyr
(Gynkuwuit), Iloprana rocyaapcTBEHHbBIX W MYHULMNOATBHBIX yCIyr ((QyHKIIHIA)
Kpacnonapckoro «pasi, oduimansHoro caiira (ITpumeuanue: Heo6X0AUMO
BBIOpPaTh BAapUAHTBl B 3aBUCHMMOCTH OT TEeXHHYECKOi peanu3aluuy JaHHOIO
(yHKUMOHaNa), 3asBi€HHE UM  JOKYMEHTHI JOMKHBI  OBITh NOANMUCAHBI
YCHIIEHHON KBalMOUUMPOBAHHOW 3JIEKTPOHHOH IOJMKMCBIO B COOTBETCTBHUH C
TpeboBaHusmu DefepanbHoro 3akona ot 6 ampens 2011 Ne 63-@3  «O6
JNIEKTPOHHOM  MOANMCH» W TOCTaHOBNIeHHs IlpaBuTenbcTBa  PoccHiicKoii
@enepauyn ot 25 urons 2012 roma Ne 634 «O Bupax 3JIEKTPOHHOM TIOAIIKCH,
MCNIOJIE30BaHUE  KOTOPBIX JIOMYCKAaeTCs mnpu OOpallleHHH 3a MOJyYeHHEM
rOCY1apCTBEHHBIX U MyHULMIIAIBHBIX YCIYI».

3asiBUTENb -  (M3MYECKOE IMIIO BIpaBe  KCIOJb30BaTh IPOCTYIO
JICKTPOHHYIO MOANMCHL B Cllyyae, MNPeayCMOTpeHHOM myHkTom 2! IlpaBun
ONpEAEICHUs  BHUIOB  DJICKTPOHHOH  MOANKMCH,  HCIONB30BAHHE  KOTOPbIX
JOMyCKaeTCs  MpuW  OOpallleHMd 3a  TONy4YeHHEM  TOCYJapCTBEHHBIX W
MYHHLMMATBHBIX yCIIyT, yTBEPXKACHHBIX NocTaHoBIeHHeM [IpaBurenbctBa PO or
25 wmons 2012 roma Ne 634 «O Bupax 3JIEKTPOHHOM NOJANMCH, MCHOJb30BaHKHE
KOTOPBIX NIONYCKAETCs MpH OOpAlleHWH 3a MOJYYEHHEM TOCYIapCTBEHHBIX M




MYHULUTIATBHBIX YCITYT», COTJIACHO KOTOPOMY, B Cy4ae eciu IpH oOpalleHHH B
SJIEKTPOHHOH (hopMe 3a MosydyeHuem MYHHUMTIAIBHON YCIyTH WAEHTUGUKALMS U
ayTeHTU(UKALUS  3agBUTENs - ¢usndeckoro muua OCYILUECTBIISIFOTCS ¢
HCIIOJIb30BaHHEM (elepaNbHOM ToCyIapCTBEHHO MH()OPMALIHOHHON CHCTEMBI
«Enunnas cucrema HUAEHTUDUKALIUK U ayTeHTU(QHUKALIMKA B HHPpacTpyKType,
obecneunBaroleii MH(POPMaLIMOHHO-TEXHOIOIHYECKOe B3aHMOJEHCTBHE
HH(QOPMAaILIMOHHBIX CHUCTEM, UCITIOJIb3YEeMBIX JUTS NIPEI0CTaBICHHS
FOCYNapCTBEHHbIX M MYHHUMNATBHBIX YCIyr B SJIEKTPOHHOU (opme» (manee —
Ennnas cucrema wunentudukaumm u ayTeHTH(QUKALWUH), 3asBUTENb BIIpaBe
UCTIOIB30BaTh  MPOCTYK)  3JIEKTPOHHYIO MIOAIHUCH npu  obpaieHuu
B JJIEKTPOHHOH (opMe 3a mnomyueHHem FOCYNapCTBEHHOW (MyHULMIIAIBHO)
YCIIYTOH TpH yCIIOBHH, YTO HpM Bblaade KIHOYa IIPOCTOM 3JIEKTPOHHOM MOANKUCH
JIMYHOCTB (PM3UYECKOTO JIMLA YCTAHOBJIEHA NpH JIMYHOM TNpHUEME.

2182 3asBUTENIM  OGecneumMBaeTcsi  BO3MOXHOCTE IIOJIy4YeHHs
MH(OPMaLUK O NpeaocTaBiseMOii MyHHLMNANBHOU yciyre Ha ExuHom noprare,
Pernonansuom noprase.

s monmydeHus mocTynma K BO3MOYHOCTSM Emunoro  moprana,
PernonansHoro noprana Heo6xomumo BBIOpaTh CyOBekT Poccuiickoit Denepannu,
M TOCIE  OTKPBITUS CHCKA TEPPUTOPUANBHBIX  (DefepanbHbIX OpraHoB
MCIIOIHUTE]IBHON BIIACTH B 3TOM cyObekTe PoccHiickoii @enepanum, opraHos
UCTIOJTHUTENIbHOM BIacTH cyObekTa Poccuiickoit Denepalluy ¥ OPraHOB MECTHOTO
CaMOYNpaBJieHUs BBIOpaTh aMMHHCTpaLio KypuaHCKOro CelbCcKOro moceaeHms
Temprokckoro pailoHa ¢ nepedHeM OKa3blBaeMBbIX MYHUUUIIAIBHBIX YCIYr |
HHGbOpMaLHel 0 KaXkI0# ycauyre.

B Kkaprouke Ka¥IOW yclyru comepikuTcsi onMcaHue YCIyTru, NnoapoOHas
MHQOpMalUsi O TOpsiAKE M Crnocobax oOpallleHust 3a YCIyroi, nepeueHs
JIOKYMEHTOB, HEOOXOAMMBIX Ul MOJy4eHHUs YCIyTH, MHDOpMalKs 0 cpokax ee
UCTIONIHEHHS, a TakxkKe ONaHK¥ 3asBNeHUH U (QOpM, KOTOpbIE HEOGXOMMMO
3aI0JIHUTh JIs1 OOpalLeH s 3a YCIIyToM.

Ilonaya 3asBuTeneM 3ampoca M MHBIX JIOKYMEHTOB, HEOGXOMMMBIX 1Sl
MIpENOCTABICHUS MYHWULMNANBbHOW YCIyrd, M TIPHEM TaKuX 3alpocoB W
AOKYMEHTOB OCYIIECTBIISIETCS B CJIEAYIOLIEM MOPSIKE:

floja4a 3anpoca Ha INPeNOCTaBIEHHE MyHULUUNAIBHOW YCIyrH B
JJIEKTPOHHOM BHUJE 3asBUTEJIEM OCYLIECTBIISIETCS Yepe3 JIMYHBIM KaOuHeT Ha
Ennnom noprane, Pernonansnom nopranne;

A7t 0QOPMIIEHHs JOKYMEHTOB TMOCPEICTBOM CETH «HMHTepHeT» 3asBHTENIO
HeOOXOAMMO MPOHTH  MpoUeAypy aBTOpPU3AaLMH Ha EjuHOM nopraie,
PernonansHom noprane;

AU aBTOPU3ALMK  3aSBMTENIO HEOOXONMMO BBECTH CTPAaxoBOil HOMep
WHIMBHIyaJIbHOTO  JIMUEBOrO  CY€Ta 3aCTPaXOBaHHOIO JIMLA, BbIJAHHBIN
[leHcHOHHBIM dboHaOoM Poccuiickoii ®enepauun (rocynapcTBeHHbBIM
yupexaenuem) no Kpacnomapckomy kpaio (CHUJIC), u 1apoJib, MOJy4E€HHBIH
nocnie peructpauuu Ha Enunom noprane, Pervonansnom nopraie;

3asBUTEb, BBIOPAB MYHMUHIIANBHYIO YCIYTY, TOTOBHUT MAKeT JIOKYMEHTOB
(KOIHM B 3JIEKTPOHHOM BHZE), HEOOXOMMMBIX UIS ee NpeNOCTaBNeHUs, U



HalpaBJIICT WX BMECTe C 3asBIICHHEM Yepe3 JIMYHBIH KaGuHeT 3asiBUTEJISI Ha
EnunoMm noprane, Pernonanbaom rnopra’e;

3AIBIICHUE BMECTE C JJIEKTPOHHBIMH KOMHSMH JOKYMEHTOB MOMAfaeT B
MHQOPMALMOHHYIO  CHCTEMy YIIOJTHOMOYEHHOI'O  OpraHa, OKa3bIBaoOIIEro
BBIOPaHHYIO 3asBUTEJIEM YCIyry, Kortopas obecrne4uBaeT MpHEM 3alpocoB,
oOpallleHui, 3asABIeHUI ¥ MHBIX AOKYMEHTOB (CBEIEHHH), TNOCTYMHBLINX C
Envnoro nmnoprana, Peruounanphoro nmoprana u  (WIKM) 4Yepe3 CHCTeMy
MEXBEIOMCTBEHHOT'0 3JIEKTPOHHOT'O B3aUMO/I€HCTBHUS.

2.18.3. Jlna 3asiBuTenedl o6GecreunmBaeTCs BO3MOKHOCTE OCYILIECTBJISITh C
HCnosib3oBaHueM Enunoro mnoprana, PerwonanbHOro noprajga Mojxy4eHue
CBEJICHHH O XOJie BBINOJIHEHUS 3alpoca o IIPEIOCTaBJIEHUH MYHHUIMIIATbHOM
YCIIYTH.

CBeneHus o Xole W pe3yibTare BBINOIHEHHUS 3ampoca O NpeAoCTaBIECHUU
MYHHMLIMIIAJIBHON YCIIyTH B 3JIEKTPOHHOM BHJIE 3asBUTEITIO NPEACTaBIISIOTCS B BULE
YBCIOMJICHHS B JIMYHOM KaOuHeTe 3asiBUTeNs Ha EauHOM noptaine, PeruonansHom
nopraie.

2.18.4. Ilpu HanpaBneHUH 3asBlIeHHUS U AOKYMEHTOB (COAepIKaILIUXCS B HUX
CBEJICHHH) B (DOPMe >JIEKTPOHHBIX JTOKYMEHTOB B NOpsiAKE, MPEeRyCMOTPEHHOM
nonmynkrom 2.18.1 noapasnena 2.18 PermamenTa, 06ecnednBaeTCs BO3MOKHOCTE
HalIpaBJICHHs! 3asBUTEITIO COOOLIEHHUS B 3IEKTPOHHOM BHIE, NOATBEPXKAAIOLIETO UX
MPUEM U PEeruCTpaLHIO.

2.18.5. Ilpu obpammennn B M®L] MyHuuMnanbHas ycayra npeaocTaBIisieTcsl
¢ YHCTOM NpHHLMNA SKCTEPPUTOPHAIBHOCTH, B COOTBETCTBMH C KOTOPBIM
3ajBUTE/Ib BIIpaBe BHIOpaTh ISl OOpalleHHs 3a MONydYeHHeM ycayru MOI],
pacnosnoxeHHbli Ha TeppuTopul KpacHomapekoro kpasi, He3aBUCHMO OT MecTa ero
perucTpaniu Ha TeppuTopud KpacHomapckoro kpasi, MecTa pacroyiioeHus Ha
Tepputopuu KpacHomgapckoro kpasi 00beKTOB HeIBUKMMOCTH.

Ycnosuem IIPeOCTaBJIEHUS MYHULIUNATBHOM yciyru o
SKCTCPPUTOPHATIbHOMY — NPUHUHMIY  SBJISE€TCS  PEerucTpalusl 3asBUTENsS B
(enepanbHOl rocynapcTBeHHOM MHGOPMALMOHHON cucTeme «EnMHAs cHcTeMma
MIEHTUOUKAIMH M ayTeHTH(PUKALUH B MHPPaCTPyKType, obecrneyuBaroleit
MH(POPMALHOHHO-TEXHOJIOTHYECKOe B3aUMOIEHCTBHE MH(OPMAaLMOHHBIX CHCTEM,
HMCTOJIL3YEMBbIX JUISl [IPENOCTABICHHS TOCY IapCTBEHHBIX U MYHULMIAIBHBIX YCITyT
B OJIEKTPOHHOH (QopMe» (nanee — exuHas CHUCTeMa MIACHTH(GUKALMH U
ayTeHTU(UKALIUHN ).

M®L] npu obpamenun 3asBuTens (MpeacTaBUTENs 3asBUTEJISI) 3a
NpPeAOCTaB/ICHUEM MYHHIIUINAIBHON YCIYTH OCYILIECTBIISIOT:

GopmMHpoBaHHEe 3MEKTPOHHBIX JOKYMEHTOB M (MM) 3E€KTPOHHBIX 00pa30B
3asBJICHHS, NIOKYMEHTOB, NPHHATBIX OT 3asBUTENs (NPEACTABUTENS 3asBUTENS),
KOTHH NI0KyMEHTOB JINYHOTO XPAaHEHHs, IPUHATBIX OT 3asBUTEs (IIPeJCTABUTENS
3a9BUTENA), obecrieuMBas HMX  3aBepeHME  OJIEKTPOHHONW  MOAMHCHIO B
YCTaHOBJICHHOM TOPSIJIKE;

HarpaBJieHHe ¢ MCI10J1Ib30BaHHUEM MH()OPMAaLIUOHHO-
TCJICKOMMYHHKALMOHHBIX  TEXHONIOTMH  3JIEKTPOHHBIX JOKYMEHTOB M  (Miiu)
JIEKTPOHHBIX ~ 00pa3oB  JOKYMEHTOB,  3aBEPEHHbIX YIOJITHOMOYEHHBIM



AOJDKHOCTHBIM JjMioM MOL], B ynonHOMoOueHHBIi OpraH, IpeaoCTaBISIOIINH
COOTBETCTBYIOLIYIO MyHHUHUITANBHYIO YCITYTY.

Paznen I11. Cocras, nocienosarenbHoCTs 1 CPOKH BBINTOJIHEHUS
aIMHHHCTPATUBHBIX NPOLEayp (aeiicTBHIi), TpeboBaHuUS K MOPAAKY UX
BBINIOJTHEHHUS, B TOM YHCJI€ OCOOEHHOCTH BBIIIOJIHEHHUS aIMUHUCTPATHBHBIX
npouenyp (AeHcTBHUiT) B 31€KTPOHHOMN bopme

[Tonpaznen 3.1. Cocras aJIMUHHMCTPATHBHBIX NPOLEAYP

IlpenocraBnenne MyHUIMNATBHOM YCIYrH BKIO4HaeT B cebs cienyroliye
aIMMHHUCTPATHBHBIE NPOLEYPbI:

MIPUEM 3asBICHUSA WM TIpUIaraeMblX K HEMY JOKYMEHTOB, perucTparus
SAABJICHUA M BblIAYa 3asBUTENI0 DPACIHCKM B TONYYEHHM 3asBI€HHS U
MIOKYMEHTOB, B TOM YMCIIe C UCTIOIb30BaHKeM [lopraia;

fepeliaia KypeepoM rnakeTa J0KyMeHToB i3 M®L] B yrnosHOMOYEHHEII opraH
(IIpy noz1aye 3asiBIIEHHMS! O PeOCTABICHHH MYHHULIHIAIIBHOH yCIyru yepe3 M®L);

PACCMOTPEHUE 3ajBICHUS M NPUHSTHE PEILEHHs O NPeIOCTaBlIeH:uH (WK 06
OTKase B NPENOCTaBJICHUM) MyHHUMNAIBHOM YCIyrU u O0(OpMIIEHHE TPUHSATHIX
pelLLIeHuH;

ficpe/iaia NOKYMCHTOB W3 YIOJIHOMOYEHHOro oprana B M®I[ (B cllydae
obpamenust B MOLI);

Bbl/la4a BBIITUCKH M3 NOX035HCTBEHHOM KHUTH UM YBEOMJIEHHs 06 OTKa3e B
NPEIOCTABICHUH MyHHMLIMIIATIBHON YCIYTH.

3asiBATENb BNpaBe OTO3BaTh CBOE 3asBlieHMe Ha JHOGOM CTauu
PacCMOTPEHHs, COTJIACOBAaHMSI WIIM TMOATOTOBKH AOKYMEHTa YIOJHOMOYEHHBIM
OpraHoM, OOpaTHBLIMCH C COOTBETCTBYIOIIMM 3asBICHHEM B YIIOJTHOMOYEHHBIH
opraH 1160 M®I].

[Toapaznen 3.2. ITocinenoBaTebHOCTD BBIMTOTHEHMS a/IMMHHUCTPATUBHBIX
nponenyp

3.2.1. llpuem 3asBNeHUs W NMpUIAraeMbIX K HeMY JOKYMEHTOB, PErHCTparlus
3ajBJICHHMs W Bblla4a 3asBUTENII0 pACUCKU B T[OJYYEHUH 3adBICHHUS W
JOKYMEHTOB.

3.2.1.1. OcHoBaHMeM 1 Hayana aJMUHHUCTPATHBHOM MPOLEAYPHI SIBISIETCS
oOpalueHre rpakIaHWHa B  YIIOJHOMOYEHHBIH Opra, yepes MOI] B
YTMOJHOMOYEHHBIH ~ OpraH, MOCPEACTBOM HCIOJb30BaHUs MHMOPMALIHOHHO-
TEJICKOMMYHHKALIMOHHBIX TEXHOJIOTWiA, BKJIHOYas Hcnojib3oBanue Iloprana, c
3a4BJICHMEM W [OKYMEHTaMH, YKa3aHHbIMM B Mojipaszene 2.6 pasgena 2
Pernamenra.

Obpalenye 3asBHTENs 3a [pefOCTaBIEHHEM MYHULHUIIAIbHON  YCITyru
OCYILECTBIISIETCS B BUJIE:

a) NoJiauy MUCbMEHHOTO 3asBIEHHUsI Ha OJIaHKe COINacHO npunoxenuto N 1 k
Pernamenry;



0) B 31IeKTPOHHOM BMJIE C HCIIOJB30BAHUEM IToprana.

3.2.1.2. Tops ok npreMa TOKYMEHTOB B MOII:

NMpH IpUEME 3asBICHUA M NPUIIATAEMBIX K HEMy JOKYMEHTOB DPaGOTHMK
MOII:

YCTaHABIUBACT JIMYHOCTH 3asiBUTEJI, B TOM 4YHCJIE [IPOBEPSAET JIOKYMEHT,
YAOCTOBEPAIOWIMHI JIMYHOCTh, MPOBEPSIET MOJHOMOYHS 3asBUTENS, B TOM YHCIe
TNIOJTHOMOYHMS NIPEACTABUTEIS A€ CTBOBATEL OT €r0 HMEHH;

MPOBEPACT ~ HalW4YMe BCeX HEOOXONUMBIX JOKYMEHTOB HCXOAS W3
COOTBETCTBYIOILCIO MEPEYHS JOKYMEHTOB, HEOOXOAMMBIX IS INPEeNOCTABICHUS
MYHULIMNIAIBHON YCITyTH;

MPOBEPACT COOTBETCTBME MPENCTABJIEHHBIX JOKYMEHTOB YCTAHOBJIEHHBIM
TPeOOBaHUSIM, yIOCTOBEPSACH, UTO:

AIOKYMEHTbI B yCTAaHOBJIEHHBIX 3aKOHOJATENbCTBOM Clly4asX HOTAPHAIBHO
YAOCTOBEPEHDI, ~ CKPEIUICHbl MeyarsMd (MpY HAIMYMKM  TeYaTH), HMEIOT
HaUIeXKalllue TMOANUCH CTOPOH WIM  OINpENEeeHHBIX 3aKOHOAATEIbCTBOM
JOJDKHOCTHBIX JIMII;

TEKCThl JOKYMEHTOB HalMCcaHbl pa3bop4mBo;

(amMunuM, MMeHa 1 OTYecTBa (U3NYECKHX JIHIL, azapeca UX MECT JXHTEJbCTBA
HaIMCaHbl MOJTHOCTEIO;

B JIOKyMEHTaxX HET IOAYMCTOK, MPUIMCOK, 3aYEPKHYTHIX CJIOB M HMHBIX He
OrOBOPEHHBIX B HUX UCITPABIIEHMUIA;

JAOKYMEHTBI HE UCIIOJIHEHBI KapaH1allioM;

AOKYMEHTBI HE HMMEIOT Cepbhe3HbIX TMOBPEXAEHUH, HalWYMe KOTOPBIX He
TI03BOJISIET OZIHO3HAYHO MCTOJIKOBATh X COJEPKAHHE;

CPOK NEMCTBUSI TOKYMEHTOB HE UCTEK;

AOKYMEHTBI COZEpXKaT MH(OpMalMio, HEOOXOAUMYIO Ul IIPeIOCTABIEHHUS
MYHUUHUINAIBHOHN YCIIYTH, YKa3aHHOMW B 3asiBJIEHUU;

JAOKYMEHTBI IIpE/ICTaBIEHbI B IOJHOM 00BEME;

NpH OTCYTCTBMH OCHOBAaHMH JUIsl OTKa3a B IpHeMe IOKYMEHTOB 0OpMIISET ¢
MCNOJIb30BAaHHEM  CHCTEMbl  JJIEKTPOHHOM O4Yeper pacmucKy o IpHeMe
AOKYMEHTOB, @ NPX HAJIMYMH TaKUX OCHOBaHMH - pacnucKy o6 OTKasze B nmpueme
JOKYMEHTOB.

[Ipn mpenocraBieHMH MyHHLMNANBHOM YCIYIH 1O 3KCTEPPUTOPUATBHOMY
npuHuuny MOLI;

NpUHAMAET OT 3asABUTeNsl (NpeACTaBUTENs 3asBUTENS)  3asiBIICHUE
1 I0KYMEHTBI, IPE/ICTABIICHHbIE 3asBUTENIEM (IIPEICTABUTEIIEM 3asiBUTE]IS);

OCYLLIECTBIISIET KOIIMPOBaHUE (ckaHUpOBaHHE) JIOKYMEHTOB,
IIpeAYyCMOTpeHHbIX MyHKTamMu 1 - 7, 9, 10, 14, 17 u 18 yactu 6 crateu 7
®enepansHoro 3akona ot 27 woas 2010 roma Ne 210-®3 «O6 OpraHu3aluu
NpEOCTaBIEHHs TIOCYJapCTBEHHbIX M MYHUIMNANBHBIX YyCIyr» (naigee -
AOKYMEHTBI JINUHOIO XPAHEHHs) U NPEICTaBIEHHBIX 3asBUTENEM (TTPeACTaBUTEEM
3adBUTENIS), B  Clyyae, eci¥  3asBUTeNb  (IPEACTABHUTENb 3asiBUTEJIS)
CaMOCTOATENIBHO HE TNpPEACTaBUII KOMHM JOKYMEHTOB JIHYHOIO XpaHEHMs, a B
COOTBETCTBUM ~ C  aJAMMHHMCTPATHBHbIM  DEIJIaMeHTOM  [peJOoCTaBJeHHs
roCy1apCTBEHHOM (MYHHMUMNANIBHOM) yCIyrd [UIS ee MPeAOCTaBIeH!s HE0OXO0IuMa



KOIMMS JIOKyMEHTa JIMYHOTO XpaHeHHs (3a MCKIIOYEHHMeM Cciy4as, KOoraa B
COOTBETCTBHM  C  HOPMATHBHBIM MpPABOBBIM aKTOM /I  [peOCTaBIeHHs
FOCYyNapCTBEHHOH  (MyHUMLMNAIBHON) YCIYIH  HEO6XOIUMO IpeabsBIeHHE
HOTapHaJIbHO yNIOCTOBEPEHHOH KOITMH IOKYMEHTA JINYHOTO XPaHEHHS!);

(bOpMHUpYET 3NEeKTPOHHBIE JOKYMEHTH H (WIH) >71eKTpOHHbIE 06pa3bl
3aABIICHHSA, NOKyMEHTOB, NPUHATBIX OT 3asBUTeNs (NPEICTaBUTENS 3asBUTEINs),
KOMUH JOKYMEHTOB JTIHYHOIO XPAHEHHs, IPHHATBIX OT 3asBUTEIIS (npencraBuTens
3agBUTeNsT),  obecrmeumBas  MX  3aBepeHHe DJIEKTPOHHOH  MOJAINMCHIO
B YCTaHOBJICHHOM TOPSJIKE;

C HCMOJIb30BaHWEM HH(OPMALMOHHO-TEIEKOMMYHHKALMOHHBIX TEXHOJIOTHiIA
HalpaBJIAET 31€KTPOHHBIE NOKYMEHTBI U (MJIK) 3J1€KTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEPEHHBIC YTIOTHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM MHOTO(YHKLIHOHAILHOTO
UEHTPa, B YIOJTHOMOYEHHBIH OPraH, NPeJOCTABAIOMIMI MyHULUNATBHYIO YCITYTY.

3asiBUTENb, NPEICTABUBIIMI JOKYMEHTHI Ui MOJTyYEHUs] MYHULIMNAIBHOM
YCIyTH, B 00s13aTeNIbHOM NOpsifike HHGOPMHUpYeTCs paboTtHukom M®ILI:

O CPOKE MPEe/I0CTABJIEHHUS] MyHUIUITATIBHON yCITyTH;

O BO3MOXXHOCTH OTKa3a B MPe10CTaBJI€HUH MYHULMIIAIbHON YCIyTH.

Ecnn mpencrasnenHsle konmnMM 10KyMEHTOB HOTAapHalbHO He 3aBEpEHHI,
COTpYAHUK M®LI, ciMYHB KOMUKM TOKYMEHTOB C UX TOLIMHHBIMY 3K3EMILISIPAMH,
3aBEPAET CBOCH MOANKMCHIO C yKa3aHHeM (aMWIMK U WHUIMAIOB M CTABUT LLITAMII
"konus BepHa".

3.2.1.3. B cmyyae oOpamieHus 3asBuTens s NIpeNOCTaBIEHUS
MYHUUHMNANBHOH yciuyru uepes Ilopran 3asBnenve W CKaHMpPOBAHHbIE KOMUM
AOKYMEHTOB, yka3aHHbIE B nozipaszene 2.6 pasnena 2 PernamenTa, HanpaBnstoTcs
B YIIOJIHOMOYEHHBIH OpraH.

Obpaiienne 32 monmyyeHHEM — MyHMUIMNATBHOM  YCIYyrM — MOJKET
OCYLIECTBIIATLCS C MCIIOJIB30BAHHUEM 3JIEKTPOHHBIX JOKYMEHTOB, MOIITMCAHHBIX
3JIEKTPOHHOM MOAMKUCHIO.

B ciyuae moctynienus 3asBieHus U JOKyMEHTOB, YKa3aHHBIX B [OpAa3/elie
2.6 pasnena 2 Pernamenta, B 31€KTPOHHOH (opMe ¢ HCIIOIB30BaHHEM [Toprana,
MOAMUCAHHBIX  YCHJICHHOH KBaJIM(UIMPOBAHHON 3JIEKTPOHHOW  IMOIMCHIO,
AOJDKHOCTHOE JIMLO YIOJIHOMOYEHHOIO OpraHa MNpOBepsieT AeiCTBUTEIHLHOCTD
YCUJICHHOW KBaJlM(QULMPOBAHHON 3JIEKTPOHHONW MOAMNUCH C HCIOJb30BAHUEM
CPEICTB MH(OPMALMOHHOW CHCTEMBI TOJIOBHOTO YyIOCTOBEPSIOIIETO LEHTPA,
KOTOpasi BXOJMT B COCTaB MH(PACTPyKTyphl, obecrnednBaroieid HHGOpMalMOHHO-
TE€XHOJIOTUYEeCKoe B3aUMO/JIeliCTBUE NEeNCTBYIOLIUX 7 co37aBaeMbIX
MH(pOPMALMOHHBIX CHCTEM, HCTIOJIb3yEeMbIX [l PeIOCTABIEHH S YCIIYT.

Eciu B pesynbrate mnpoBepkd KBalM(HUUMPOBAaHHOW MOANMMCH OyneT
BBISIBICHO ~ HECOOJIIOJ€HME  YCTAHOBJIEHHBIX  YCJOBUHM  NpH3HAHHS  ee
ACHCTBUTENbHOCTH, JOMKHOCTHOE JIMLO YHOJHOMOYEHHOIO OpraHa YCIyrd B
Te4eHHe 3 JIHe# CO [Hs 3aBeplICHMs MPOBEICHHs TAKOW MPOBEPKHM MPHUHUMAET
pemieHue 00 oTKkase B NpUEMe K PACCMOTPEHHMIO 3asBIEHHS 3a MOJIyYeHHeM
MYHMLIMIIAIBHOH YCIYrM W HanpapB/seT 3asBUTENIO YBeJOMJIEeHHe 00 3TOM B
DIIEKTPOHHOM (hopMe C yKazaHHeM ITyHKTOB cTaThk 11 MenepanbHoro 3akona "O6
SNICKTPOHHOH MOAMKMCH", KOTOpble TNOCHY)XHIH OCHOBAHHEM JUIS MPHHATHS



Yka3aHHOro peweHus. Takoe yBeoOMIIeHHE MOIMUCHIBAETCS KBATU(DHIHPOBAHHOM
TTOANHCBIO NOJDKHOCTHOTO JIMLA YMOJIHOMOYEHHOIO OpraHa M HampaBsSeTcsi 1o
aipecy 3JEKTPOHHOM ITOYTEI 3asBUTENs 1100 B €ro IMYHbIN KabuHeT Ha [TopTare.
[locne nomyvenust ypenomneHus 3asBUTeNb BIIpaBe OGPATHTHCS IIOBTOPHO C
3a4BJICHMEM O MPEIOCTABICHUM MYHULHUNAIBHOK YCIIYTH, YCTPAaHHB HapyLIEHUs,
KOTOpbIC MOCIYXWJIM OCHOBaHMEM IJIs OTKa3a B NpHEME K pacCMOTPEHHIO
NIEPBUYHOIO 3asiBJIEHHUSI.

3.2.1.4. Tlpu obpaiueHny 3asiBUTENS HENOCPENCTBEHHO B YIIOIHOMOYEHHbIH
OpraH ¢ NMCbMEHHBIM 3asiBJIEHHEM OTBETCTBEHHBIH CIELMAJIUCT, B JHOJKHOCTHBIE
00513aHHOCTH KOTOPBIX BXOJMT BBINIOJIHEHHE COOTBETCTBYIOMIMX (yHKLIMIA:

YCTaHaBJIMBACT NpeaAMeT oOpalleHusl, TUYHOCTb 3asBUTENS, TPOBEPSIET ero
NIOJIHOMOYHSI;

B J€Hb IMOCTYIUICHMS 3asiBI€HMs M INpHUJIaraéMblX K HEMY JIOKYMEHTOB
NPOBOJMT TIPOBEPKY MPaBUIBHOCTU 3aMOJHEHHMS 3asBJIEHUS] W HaJIHYHe
NpUlaraéMeIiX K HEMY JOKYMEHTOB;

B ClTy4ae OTCYTCTBHUS B COCTaBe JOKYMEHTOB, OJHOTO M3 JOKYMEHTOB WIIH
HapylIeHHil B O(OpMIIEHWH NOKYMEHTOB, yKasaHHbIX B 2.6.1. mompasmena 2.6.
Pernamenta, = OTBEeTCTBEHHBI  CHEUManucT  yBeNOMJISET  3asBUTENs O
HEOOXONMMOCTH YCTPaHEHMsl HapyIIeHHWH M IPENOCTaBIEHHS OTCYTCTBYIOLIMX
JIOKYMEHTOB, HEOOXOAMMBIX JJI IPEIOCTABJICH)S MYHULIMIIATBHOMH YCITyTH;

Npyd  OTCYTCTBMM Yy 3asBUTENId HaleXalluM o0pa3oM 0(hOpMIEHHOro
NMCbMEHHOTO 3asIBJICHHS IIOMOIaeT 3asiBUTEII0 B ODOPMIIEHUH 3asIBIICHUS;

NEepeNaeT 3assBUTETI0O BTOPOH SK3EMILISP 3asiBJICHUS C POCIIUCKHIO, C OTMETKOM
0 nate nmpuema 1okymeHToB, ®.1.0. u nomkHOCcTH OTBETCTBEHHOIO CIIEIHANIUCTA;

(uKCHpYeT noyydeHHe 3asBICHHS M JAOKYMEHTOB MyTeM PErMCTpaLiH B
XKypHalle perucTpauuu npuéma rpax/iad B IeHb MPUEMa 3asBICHHS;

nepeaaeT 3asiBjieHue ¢ MPUIIOKEHHBIM NIAKeTOM JOKYMEHTOB IS HAJIOKEHUS
PE30ITIOLIMH.

3.2.2. [lepenava KypbepoM nakera JOKyMeHTOB 13 M®L] B yroiHOMOYEHHBII
opras (B ciry4ae obpalieHus 3assuress B MOLI).

3.2.2.1. B cny4ae mojauu 3asBUTeNleM MakeTa JOKYMEHTOB yepe3 M®I]
OTBETCTBEHHbIN crieuuanuct M®L] B neHb BpydeHus (HanpabiieHHs1) 3asBUTEIIO
YBEJIOMJIEHHUS] O IpUEMe 3asBIE€HHUsS K PAaCCMOTPEHMIO OCYLIECTBIISIET Mepeaayy
KYpbepoM IMaKeTa JOKYMEHTOB (BK/IIOYas KONHMIO yBedoMjeHus) u3z MOL[ B
YIOJIHOMOYEHHbIN OpraH.

[Tepenaua NOKyMEHTOB OCYIIECTBIISIETCS B II€Hb NTPHEMa 3asiBJICHUS] HA OCHOBAaHUU
peecTpa, KOTOpBIH COCTaBIIAETCS B 2 3K3eMIUIIpax U COIAEPXHT AaTy U BpeMms
nepeaayu.

3.2.2.2. Ilpu nepenaye mnakera AOKyMeHTOB (OTBETCTBEHHBIH CIHELMAIUCT,
NPUHUMAIOIINK WX, [POBEpPSeT B IPHUCYTCTBUH Kypbepa COOTBETCTBHE M
KOJIM4€CTBO JOKYMEHTOB C IaHHBIMH, YKa3aHHBIMU B peecTpe, MpOCTaBIIsAET AaTy,
BpEMsl NIOJIy4€HHs JOKYMEHTOB M MOANUCh. [lepBbiit 3x3eMIuisip peectpa octaércs
Yy pabOTHHKaA yIIOJHOMOYEHHOTO OpraHa, BTOPOH - OUIEXHUT BO3BpATY.

3.2.2.3. Cpox OKOHYaHMs aJIMHHHCTPATUBHOH NpPOLEYpHl - He Mo3gHee 1
pabo4yero maHs CO OHS TOCTYIJIEHHS 3asBI€HUS C HEOOXOAMMBIM TaKeTOM



AOKYMEHTOB (BKJIFOYasl IeHb [OCTYIICHHUS).

3.2.3. PaccMoTpeHue 3asBieHus u NPUHATHE PEIICHHS O IMpeIOCTaBICHUH
(11 00 OTKase B MpenoCTaBICHHH) MYHHULMIIAIBHONH yCIyru u odopMileHHe
NIPUHSATBIX pelIeHHIA.

3.2.3.1. OcHoBaHMeM 5 Havaja IPOLERYPbl PACCMOTPEHUS 3asiBIICHHUS
SABJIACTCSA HAJIMYUE 3apETUCTPUPOBAHHOIO 3asiBIE€HHS C TMPUIIOKEHHBIM MaKETOM
JOKYMEHTOB.

3.2.3.2. JNOMKHOCTHOE JMLO YHOJHOMOYEHHOTO opraHa paccMaTpHBaeT
SajBIICHUE M MepeliaeT 3asBeHHe C HaJOXEHHOH pesomomuueii OTBeTCTBEHHOMY
CHCUHATIUCTY [JIs1 TNPHUHATUS DPELIEHWs O TPEeAOCTaBIEHUM WU 00 OTKaze B
NPENOCTaBICHUH MYHHULUITATBHOM YCIIyTH.

3.2.3.3. MakcuMaibHBI  CpOK pPacCMOTPEHHs 3asBJIEHUS HE MOXET
MpeBhIATh 2 pabo4yMX JTHEH ¢ MOMEHTa NpHeMa 3asBleHHs (MM nocTyruIeHuUs
3as1BJICHHS B YIIOJIHOMOYEHHBIH opraH u3 M®L]).

3.2.3.4. OTBeTCTBEHHBIH CIELMAIHCT, NIPOBEPUB HaJIMYHE U JIOCTOBEPHOCTH
AOKYMEHTOB, OTCYTCTBM€ OCHOBaHMH 1JIsl OTKa3a B IpeJOCTaBICHUH
MYHULUNATBHON YCIIYI'H, IPUHUMAET PELlEHHE:

1) o npenocTapneRny MyHHUMNANBHOH YCITyTH;
2) 06 oTKa3ze B MpefOCTaBIEHUH MyHHLMNATbHOM YCIyTH.

3.23.5. B ciyyae HamMuus [OKYMEHTOB, YKa3aHHBIX B nyHkre 2.6.1.
PernamenTta u oTcyTCTBHsI OCHOBaHMI, yKa3aHHBIX B nyHkre 2.10.1. Pernamenra
OTBeTCTBEHHBIH CHENHAIUCT OQOPMIISET BBIIUCKY M3 MOXO3SHCTBEHHON KHUIU U
nepesaeT ee AJis MOANKCaHus.

Beinucka u3 noxo3sicTBeHHON KHUIH opopMIseTcs B ABYX JK3eMIUIsipax B
mobom obbeme, 10 TOOOMY MEPEYHIO CBENEHWH M IS JHOOBIX Lesiel, KOTopble
yKa3aHbl B 3asBJICHUH. BBINKMCKa U3 KHUIM MOXKET COCTaBNIAThLCS B IPOU3BOIBHOM
¢opme, dopMe JIHCTOB MOXO3SAWCTBEHHOW KHUIM MIHM IO (dopMe BBIMUCKU U3
NOXO35HCTBEHHOM KHUI'U O HAJIMYMM y IpakJaHWHA TPaBa Ha 3eMeJIbHbIA y4acToK
(nmpunoxenue N 3 k Pernamenry).

[lognucanHyro BBIMMCKY W3 MNOXO3SHCTBEHHONW KHMIM OTBETCTBEHHBI
CNeUHAINCT PETUCTPUPYET B OKypHaje pEerucTpalMd BbIAAYM  BBINHCOK,
IIPOCTaBJIsIET HA HEl MeYyaTh.

Ilpn mpunsTMH peuienus o6 oTkase B NPENOCTABIEHHH MyHHLMMATbHOMN
yenyru OTBETCTBEHHBIH CTELMANUCT OPOPMIISIET MPOEKT YBeIOMIIEHHS 06 OTKa3e
3ajBUTEIIIO B NPEIOCTABJICHUM MYHMLMNAIBHONW YCIYIM C MEepeYyHeM OCHOBAHM
AULs OTKa3a, CO CChUIKOH Ha MyHKT PersamenTa u nepenaet ero Ha paccMOTpeHHe 1
COTJIaCOBaHHME.

[lonmucanuplii  OTKa3 B NpeNOCTABIEHMH  MYyHHLIHIAIbLHOMN yCIIyTH
OTBETCTBEHHBIH CNELUUATHCT PETUCTPUPYET B KypHAIIE PErMCTpaLMU UCXOISLIMX
JIOKYMEHTOB.

MakcumanbHblil CPOK NMPUHATHS PELIEHUS] O BO3MOXKHOCTH IIPeAOCTaBJIEHHUS
MYHUUMNATBHOH YCITyri U 0QOpMIIeHHs pe3yJibTaTa ee NPeOCTaBIeHHUS HE MOKET
MpEeBBIIATE Spabo4nX JHEH ¢ MOMEHTa NpUeMa 3asiBIeHHU.

3.2.4. Tlepenava LOKYMEHTOB H3 YNOJHOMOYEHHOIO oprana B M®I][ (B
ciy4ae oOpaieHus B MOLY).



3.2.4.1. B cnyuae obparenus 3asButeiis B MOLI:

1) nepegaya OOKYMEHTOB M3 YNOJHOMOYEHHOro oprana B MO®I]
OCYLLECTBJISIETCS HA OCHOBAaHUU peeCcTpa, KOTOPbI COCTaBIsI€TCS B 2 IK3eMILIsIpax
U COJIEPXKUT J1aTy U BpeMmsi Iepeiayu;

2) orBeTcTBEeHHbIM cneuuanuct MOIL[, noay4yuBLIMK JOKYMEHTHI W3
YIOJIHOMOUYEHHOI'O OpraHa, MpoBepsieT HaJlu4yue NepelaHHbIX JOKYMEHTOB, A€JIaeT
B peecTpe OTMETKY O NMPUHITHUU U NepenaéT NpUHSAThIE JOKYMEHTHI [0 peecTpy B
CEeKTOp nmpuéma U Bblaud JOKymMmeHTOB MOIL];

Cpoxk ucnonHenus - 1 pabouuit AeHb.

3.2.5. Beimaya BBIITUCKM M3 MOXO3SHCTBEHHOW KHUTM WJIM yBeIOMIIEHUs 00
OTKa3e B MpeJ0CTaBIeHM MyHUIIMNIAIBHON YCIIyTH.

3.2.5.1. OTBeTCTBEHHBIH CIELMATUCT YINOJIHOMOYEHHOro opraHa win M®IL]
(B cnyuae oOpamenuss 3asButenss B MOL]) yBemomusieT 3asBUTENS O
HEOOXOMMMOCTH MOJyYEHHMS] BBIIMCKM WIM OTKa3a B IPeJOCTaBIIEHUH
MYHULIMNIATBHON YCITyTH.

3.2.5.2. Ilpu Bbelgaue  OOKyMeHTOB  (OTBETCTBEHHBI  CHELMAIMUCT
yCTaHaBIMBaeT JIMYHOCTb 3asiBUTEJNs, 3HAKOMHUT 3asBUTENS C COJEPIKaHHEM
JOKYMEHTOB U BbIJIA€T UX.

3.2.5.3. 3asBuTE]lb NOATBEPXKJAET IIOJy4YE€HHE JOKYMEHTOB JIMYHOM
MOJITUCHIO C pacliMPpOBKOH B COOTBETCTBYIOIIEH rpade xKypHaia.

Cpox wucnonHeHus - 1 pabGoumit neHp (BKJIHOYash [€Hb NOCTYIUIEHUS
nokymeHToB B M®LI).

Ioapasnen 3.3. [lepeyeHb aIMUHUCTPATUBHBIX NPOLEAYP (ACHCTBUI) NpU
NpeIoCTaBIeHHH MYHHUIMIIAIBHBIX YCIYT B 3JIEKTPOHHOH hopme

[TpenocTaBieHrHe MYHHULMIAIBHONW YCIYTHM BKIIIOYAeT B ceOsl CIIEAyHOLUe
aIMUHUCTPATUBHbIE IIpOLEyPBI (meiicTBus) npu peI0CTaBIEHUH
MYHULHUIATBHBIX YCIYT B 3JIEKTPOHHOM opme:

nmoJiyueHue MH(pOpPMalLMM O TMOpPSAKE MW  CpPOKax MpeaocTaBiIeHUs
MYHULHMITAIIBHON YCIIYTH;

3aluch Ha MPUEM B YNOJHOMOYEHHbIN opraH, M®LI ans nongayu 3ampoca o
IpeIOCTaBIEHUN MYHUIIMIIAIBHON YCIIyTH,

dbopMHrpoBaHKe 3ampoca O NMPeAOCTaBIEHUH MYyHHULIMIIAIBHOW yCITyTH;

OpHeM W perucTpanus YMNOJHOMOYEHHBIM OpraHoMm 3ampoca U MHBIX
JOKYMEHTOB, HEOOXOIMMBIX IJIsl IPEOCTABIEHUS] My HHULIMIIAJIbHON yCITyTH;

onjara rocyJapcTBEHHOW MOLUTMHBI 3a MpeA0CTaBlIeHHE MYHHUIMIIAIbHOM
yCIyrd W ymjlaTa MHBIX  IUIaTeXeW, B3MMaeMbIX B  COOTBETCTBUU C
3aKOHOJ1aTesIbcTBOM Poccuiickoit Penepauuu;

noJlyYeHue pe3yJsibTara NpeloCcTaBleH!s] MyHULIUNIAIbHON YCIIYTH;

MOJIy4YE€HHUE CBEJEHUM O XO/1€ BBINIOJIHEHHUS 3aIpOCa;

OCYLIECTBJIEHUE OLIEHKH KauecTBa NPeNOCTaBIIEHUs YCIIYTH;



nocynebHoe (BHecyneOHOe) oOXKajloBaHME pelIEHHH ©  AeiCTBuiA
(6e3neiicTBus) YIIOJIHOMOYEHHOI0 oprasa, JIOJ>KHOCTHOTO nuua
YNOJIHOMOYE€HHOI'0 Oprasa Ju00 MyHHUIHMNAIbHOIO CIIYXKAILEro.

[lonpasnen 3.4. [Topsaok ocyIecTBieHus B 3JIEKTPOHHON opMe, B TOM
4ucIie ¢ uenosb3oBanueM Enunoro noprana, PeruonansHoro noprana
aZIMMHUCTPATUBHEIX NpoLeayp (AeHCTBHIT) B COOTBETCTBUU C ITOJIOKEHUSIMHU
cratbi 10 PenepanbHoro 3akoHa Ne 210-03

3.4.1. Ilonyyenne HMHpOpPMALMKM O TMOPSAKE W CPOKAX IpeJOCTABIEHUS
MYHHLMIIAJIBHOW YCITYTH.

Mudopmanus o npeocTaBieHHH MyHULMNAIBHON yCIIyTH pa3sMellaeTcs Ha
EnunoM noprane, PernonansHoM mnopraie, a Takke Ha O(UIMAILHOM caiiTe
anMuHKuCTpauuu Kypuanckoro cenbckoro moceieHuss TeMprOKCKOro paiioHa B
cetu «MurTepuer» (http://www.admkurchanskaya.ru).

Ha Enuvnom noprane, PeruonanbHoM rmnopraje, OQHLMAILHOM caiiTe
anMuHucTpauuu KypuaHckoro cenbckoro mnocesieHusi TeMprOKCKOro paioHa
pasMeluaeTcs cienyrouas uHpopManus:

1) wucuepnbiBarOMKA  NepeyeHb  NOKYMEHTOB, HEOOXOMUMBIX IS
MPEeAOCTaB/ICHUsT ~MYHMIMIIANIBHOH  yciyrd, TpeOoBaHHS K O(OPMIIEHHUIO
yKa3aHHBIX TOKYMEHTOB, a TaK)Xe Ie€peuYeHb JTOKYMEHTOB, KOTOpbI€ 3asBUTEJIb
BIIpaBe MPEICTABUTH 110 COOCTBEHHOW MHUIIMATUBE;

2) Kpyr 3asiBUTeNEH;

3) CpOK NMpeaoCTaBIeHUS] MyHHUIIMIIAIBHON YCIIYTH;

4) pesynbTaThl MpPeAOCTaBIEHHS MYHHULMUNAJIBHONW YCIYTH, TOPAIOK
NpeJICTaBjieHUs JIOKYMEHTa, SBISIIOLLIErocs pe3ylbTaTOM  IpeaoCTaBIEHHUS
MYHULMUNAIBHOMN YCIIYyTH;

5) pasMep rocylapCTBEHHOH NOULIMHBI, B3MMAeMO# 3a NpeNOoCTaBJIEHUE
MYHHUUHUIAIBHON yCIyrH (yKa3bIBaeTcs MPH €€ HaTHYHH);

6) ucyeprnbIBalOIIMI INepedyeHb OCHOBaHWM MJiIi MPUOCTAHOBJIEHHUS WU
OTKa3a B [IPeOCTaBIEHMH MYHULUIIAJIbHOM YCIIyTH;

7) o nmnpaBe 3agBUTENs Ha HocyneOHOe (BHecyneOHOe) o0KaloBaHue
nedcTBUl (Oe3neCcTBUSI) U peLUeHUM, MPHUHATBIX (OCYILIECTBISEMBIX) B XOJE
Npe0CTaBIeHUsl MyHULIMIIAIBHON YCIIYyTH;

8) ¢dopmbl 3asiBneHU# (yBelOMJIEHMH, COOOILEHHUI), HCHOJb3yeMbIE ITPH
NpelOCTaBIEeHUH MYHHULIMIAIBHON YCIyTH.

Mudopmanus Ha Enunom nopraine, PeronansHoM nopralie, oQHIHATIBHOM
canite Kypyanckoro cenbckoro mnoceneHuss TeMprokckoro paioHa O MOpSAKE W
CpPOKax MpeJOCTaBICHUs MYHMUMIIAIBbHOM YyCJIYrd Ha OCHOBaHHWU CBEIECHMH,
comepKalMxcss B (enepallbHOM  peecTpe,  PErdoHaJbHOM  peecTpe,
[IPEIOCTABIISIETCS 3asBUTENIO OECIIaTHO.

He nonyckaercs oTka3 B mpueMe 3ampoca W HHBIX JOKYMEHTOB,
HEOOXOAMMBIX JUlsi MPENOCTaBIeHUs] MyHHLMIAIBHON YCIIyrH, a TakKe OTKa3 B
NPEeNOCTABICHUH MYHHUILMIIATBHON YCIYrd B cilydae, eciu 3ampoc U JOKYMEHTEI,
HeOOXO/MMMBIe /i TPeJOCTaBIEHHS] MYHULMNAIbHOW YCIyrH, TOAaHbl B



COOTBETCTBMM ¢ HWH(pOpMalUMel O cpokax U IOpsAAKe [peaoCTaBlIeHUs
MYHHULIMNAIBHON yClyru, onyonukoBaHHONW Ha EaunoMm noptaine, PernonajibHom
nopraje, oQULUHATBHOM caliTe MyHHULMITIAIBHOIO 00pa3oBaHus TeMpPIOKCKH.

Hoctyn k wuHbOpMaLMM O CpOKax W TMOpsAKe IMPeJOCTaBICHHs
MYHHLMNATbHON YCIYIH OCYLUECTBIIsA€TCS 0e3 BbINOJHEHUs 3asBUTEIEM KaKHX-
1160 TpeGoBaHKH, B TOM dnciie Oe3 UCIOJIb30BaHUs TPOrPpaMMHOI0 obecrevyeHus,
YyCTAaHOBKA KOTOPOrO Ha TEXHHYECKHE CPEACTBA 3asBUTENS TPeOyeT 3aK/II0ueHHs!
JUIEH3MOHHOr0 WM HMHOrO COIMJIallleHWs ¢ MpaBooOjazaresieM MpOrpaMMHOTO
obecrieueHus, TMpeayCMaTpPUBAIOLLIEr0 B3UMaHMWe IUIATBI, PETUCTPALMIO WU
aBTOPU3ALUIO 3asIBUTENIS WM NPEJOCTABICHHE UM IIEPCOHATbHBIX AaHHbIX.

3.4.2. 3anuch Ha MpUeM B YNOJHOMOYEHHBIH Opras, JUisi MojadM 3anpoca o
MpeI0CTaBIeHUN MyHULIMNIAIbHON YCIIYTH.

B umensix mnpenocraBieHHUs MYHULMIIAJIBHOHW YCAYrd, B TOM HYHC]e
OCYILIECTBJISIETCS TIPUEM 3asiBUTeJIeH 1Mo npeaBapuTebHOM 3anucu B MOLL

OcHoBaHMeM I8 Hadajla aJAMUHUCTPATHUBHON MpPOUEAYPbI SBJSCTCS
oOpauleHue 3asBuTesst Ha Pernonansublid nopran, Eauneiii nopran MOL KK, ¢
LIEJIBIO MTOJTYYEHHUS! MyHHULMIATBbHOM YCIIYTH 10 NPeABAPUTE/IbHOMN 3aMKCH.

3anuch Ha TPUEM MPOBOJUTCS MnocpeacTsom PerunonanbHoro rmoprana,
Enunoro nopraia M®I] KK (3anuck Tonbko Ha npuem B MOLI).

3asBUTENIO MPENOCTABISETCS BO3MOXKHOCTL 3alMCH B J1100bIe CBOOO/HbIE
JUIs TpydemMa JaTy U BpeMs B IpelesaX YCTaHOBJIEHHOrO B YMNOJTHOMOYEHHOM
oprane, M®L] rpaduka npuema 3asBUTEIEH.

M®IL] He BnpaBe TpeOGOBaTh OT 3asBUTENs COBEPLIEHHMS WHBLIX IEHCTBUH,

KpOMe MPOXOXKICeHHs HACHTH(GUKALMK M ayTeHTH(QHUKALWK B COOTBETCTBHHM C
HOPMATHUBHBIMK TIPaBOBbIMU akTamu Poccuiickoi ®enepaliny, yKasaHWs LCIH
npueMa, a TakXkKe [PeJOCTABICHHUs CBEJEHMH, HeOOXOAMMBIX Ui pacyera
JUTUTEIBHOCTH BPEMEHHOI0 MHTepBalia, KOTOPbIH He00X0AMMO 3a0pOHHPOBATE /IS
npuema.

KpuTtepueM MpUHATHS PELIeHHs M0 JaHHOW aJAMUHUCTPATUBHON MPOLEYpe
ABJISIETCS HaJIMYuMe CBOOOAHBIX JJIs [pUeMa JaThl WM BpeMEHU B Ipejesiax
ycranosiieHHOro B M®L rpaduka nprema 3asiBUTE/ICH.

PesynbraroM  aJIMMHUCTPAaTHBHOW  MNpOLEAYPbl  SBJIACTCA  MOJY4CHHE
3asiBUTEJIEM:

C WCIMOJB30BAaHHEM CPeACTB PervoHajibHOro nopraja B IMYHOM KabuHeTe
3asiBUTENIA YBEIOMJICHUs O 3anucK Ha niprem B MOL;

¢ wucnonb3oBanueM cpejactB Enunoro nopraia MOLL KK ysenomienus
o 3anucu Ha npueM B M®DL] Ha nanHOM nopTase.

Crioco6oM ¢uKcaluu pe3yabraTa aMUHUCTPATHBHON MPOLETYPbl ABJIACTCS
c(hopMHpOBaHHOE yBeJOMICHHE O 3anucy Ha npueM B MOLL

3.4.3. ®opmupoBaHue 3arpoca O MpeaoCTaBIEHUH MYHHULUIIAIbHON
yCIIyru

OcHoBaHWeM I Havaja aJMUHUCTPATMBHOW IpQUENYpbl SIBJISCTCS
aBTOpPM3ALIMs 3asBUTEJISl C MCIIOAb30BAaHUEM YUYETHOM 3arucu B EAnHOW cucteme
uaeHTHUKALKMK U ayTeHTHGUKauuK Ha Exnnom noprase, PernonanbHoM noprase
C LEJIBIO TI0JIauu B OpraH, MpeloCTaB/IsIOIMK My HHLMNAIBbHYIQ YyCIyTY, 3apoca o




IIPEeI0CTaBI€HUY MYHHULIUMIIAIBHON YCIYTH B 3JIEKTPOHHOM BHJIE.

@opMUpoBaHUE 3ampoca  3asBHUTENIEM OCYIIECTBISIETCS OCPEICTBOM
3aMoJIHEHUsl 3JIEKTPOHHOU (opmbl 3anpoca Ha EnunoM noprane, PernonanpHOM
nopraje 0e3 HeOOXOAWMOCTH AOIMOJHHUTEIBHON IMOJayM 3ampoca B Kakoi-1ubo
uHOM (opMe.

Ha EnuHom mnoprane, PermoHanpHOM mnopraie pa3sMelarTcs o0pasLbl
3aI10JIHEHUS JIEKTPOHHOM (hOpMBI 3ampoca.

dopMaTHo-JIoruueckas npoBepka c(hOpMHUPOBAHHOIO 3arpoca
OCYIIECTBIISIETCS aBTOMATHYECKH TIIOCJIe 3alOJHEHUS 3asBUTENIEM KaXIOro M3
nojied  3NeKTpoHHOH ¢opmbl  3ampoca. [lpu  BbIABIEHHHM  HEKOPPEKTHO
3aIOJJHEHHOTO TOJIsl 3JIEKTPOHHOM (OpMBbI 3arpoca 3asBUTENb YBEAOMISIETCS O
XapakTepe BBISABIEHHOW OWMOKM UM TOpsiKe €€ YCTPaHEHHs IIOCPEACTBOM
MH()OPMAIIMOHHOTO COOOIIEHUS! HENOCPEICTBEHHO B 3JEKTPOHHOH (opme
3arpoca.

[Tpu popmupoBaHuy 3ampoca 3assBUTEI0 00eCIIeYMBaAETC:

BO3MOXXHOCTh KOTIMPOBAHHS U COXpaHEHHUs 3arpoca U HHBIX NOKYMEHTOB,
yKa3aHHBIX B MNyHKTe 2.6 PersameHTta, HeoOXOAMMBIX Ui IIPEIOCTaBJIEHHS
MYHHIUTIATBHON YCIIyTH;

BO3MOYKHOCTbH 3arlOJIHEHUSI HECKOJIbKMMHU 3asBUTENISIMU OJHOM 3JIEKTPOHHOM
dbopmbI 3ampoca npu obpallleHUH 3a yClyram, NpeanojaraloliMy HarpasieHne
COBMECTHOTO 3aIpoca HECKOJIIBKUMHU 3asiBUTEIISIMU;

BO3MOXKHOCTH I1€UaTH Ha OyMa)KHOM HOCHTeJie KOIMMHU 3JIeKTPOHHOH (POpMBI
3arpoca;

COXpaHeHHe paHee BBEJIEHHBIX B JIEKTPOHHYIO (hOpMY 3anpoca 3Ha4eHHUH B
AH000 MOMEHT I10 JKEJIaHHUIO TIOJIb30BaTelNsl, B TOM YHUCJIe NPY BO3HUKHOBEHHH
oMOOK BBOJA W BO3BpaTe s MOBTOPHOIO BBOJAA 3HA4Y€HWH B JJIEKTPOHHYIO
dbopmy 3amnpoca;

3aloJHEHWe TIoJied 3JeKTpOHHOM ¢opMbl 3ampoca 10 Hayajna BBOJA
CBEIEHUIl 3asBUTENEM C MCIOJb30BaHHEM CBEICHUH, pa3sMELICHHBIX B €IMHOM
cucTeMe MIAEHTH(DUKAIMK ¥ ayTeHTU(QUKALMM, U CBEJEHHH, OIMyOIMKOBaHHBIX Ha
EnvHoM mnoprtaie, PernoHanbHOM mopTane, B 4YacTH, KacaroLIEWCs CBEICHMH,
OTCYTCTBYIOLIMX B €IMHOM cUCTeMe UICHTUOUKALMY U ayTEHTUPUKALINH;

BO3MOYKHOCTb BEPHYTHCS Ha JIOOOW W3 3TaroB 3alOJIHEHUS JJIEKTPOHHOH
dopMel 3anpoca 6e3 notepy paHee BBEAEHHON MHPOPMALINK;

BO3MOJKHOCTb JOCTyNa 3asBUTeNss Ha EnuHoM mnoprane, PernonaibHoM
nopTajie K paHee MOJAHHBIM MM 3allpocaM B TEUEHHE He MEeHee OJHOro roia, a
TaK)Ke YaCTMYHO C(OPMUPOBAHHBIX 3AMIPOCOB — B TEUEHUE HE MEHEE 3 MECSILIEB.

ChopMHpOBaHHBIH ¥ MOANMCAHHBIH 3aIpOC U MHbIE JOKYMEHTbI, YKa3aHHbIE
nyHkre 2.6 Hacrosiiero PernamenTa, HeoOXoauMble ISl MpPEeAOCTaBJICHUS
MYHMLIMNAIBHOM YCIIyrd, HANpaBIsOTCS B yIIOJHOMOYEHHBIW OpraH MocpecTBOM
EnuHoro noprana, PernonansHoro noprasna.

KpurtepreM NpuHITHS peLIeHUs MO JaHHOM aJMHHHMCTPATHBHOW MpoLenype
ABIISIETCS KOPPEKTHOE 3alloJIHEHHE 3asBUTENEM IOJIeH JJIEKTPOHHOH (HOPMEI
3arpoca o Mpe0CTaBIeHUH MyHULIMNIAJIbHOM yCIIyTH B 3JIEKTPOHHOM BHJIE.

@dopMupoBaHue 3ampoca 3asBUTEJEM OCYLUECTBISAETCS IOCPEACTBOM



3QMOJIHEHNS ANIEKTPOHHON (opMbl 3ampoca Ha EauHom nopraie, PernoHajibHOM
nopraiie.

PesynpraToM  aJAMWHHACTPATMBHOM  IMPOLEAYPbl  SBJAETCA  I[OJIy4CHHE
OpraHoM, MpeiOCTABMSIOUIMM MYyHHLHMITANBHYIO YCIYry, B JJICKTPOHHOH Qopme
3asIBICHUS U NPWIAraeMbix K HeMy JOKyMEeHTOB rocpenctsom Eannoro noprana,
PernoHaiipHOrO ropraa.

CrniocoboM  ¢uKcaldu — pe3yjbrarta  aJMMHUCTPATHBHOW  MPOLELYPbI
SIBJISieTCSl PerucTpalys 3anpoca (3asBlIeHMs) MOCPeACTBOM EjMHOro noprana
MoJIyuYeHHe 3asBUTEIEM COOTBETCTBYIOLIErO YBEOMIEHHS B JIMHHOM KabuHeTe.

3.4.4. TlpueM ¥ perucTpalysi yNoJHOMOYEHHBIM OPraHOM 3arpoca v MHBIX
JIOKYMEHTOB, HEOOXOAMMBIX JUIsl TPEOCTABIEHHS My HULIUIIATBHON yCIyTH.

OcHOBaHMEM M1 Hadala AaIMHUHMCTPATUBHOW TMPOUEAYPbl ABJACTCH
10JTy4eHHe OPraHoM, TMPEeJOCTaBIAIOIMM MYHUIUNAIBLHYIO yCIyry, 3asBICHUA 1
pUIaraeMbx K HeMy JOKYMEHTOB, HAllpaBJICHHbBIX 3aiBUTENIEM MOCPEACTBOM
Enunoro noptraina, PernonanabHoOro rnopraJja.

VI0/IHOMOYEHHBIH opraH obecrneurBaeT rprueM J10KYMEHTOB, HEOOXO/IMMBIX
Ul TpefoCTaBleHHs MYHHLMNAIBLHOW YCIyrH, W PErncTpauuio 3arnpoca oe3
HEeOOXOAMMOCTH TTOBTOPHOIO IMPEJICTABIEHUs 3asBUTEIEM TAaKUX JOKYMEHTOB Ha
OyMa)CHOM HOCHTEIIE.

Cpox perucrpanuu 3anpoca — | pabounii AeHb.

IIpenocTaBieHre MyHULIMIIAIBHOM YCIYTH HAYHHACTCA ¢ MOMEHTA MPHEMa 1
PErHCTpalii  YMOJHOMOYEHHBIM ~ OPraHoOM  2JIEKTPOHHBIX  JIOKYMCHTOB,
HeO0OXOJUMBIX JUISl MIPEAOCTaBICHNUs MY HULIMNIAIBHON yCIIyTH, @ TAKIKE [TOJTyHeHH
B YCTAHOBJEHHOM TMOpsiake MHpopMauun o0 omnare MYHHULMAIBHON yCIIyTH
3agBUTENEM, 3a MCK/IIOYEHHEM Ciydas, €cjau s  Havaja [poLeiyphbl
MpPeNOCTABIeH!s MyHHLHMITATbHOW YCIYrd B COOTBETCTBHHM C 3aKOHOJATENLCTEOM
TpeOyeTcs JIMYHast ABKa.

[Ipu oTmnpaske 3ampoca MOCpeACTBOM EjanHoro nopraia, PernoHanbHOIo
MopTaja aBTOMATHYECKH OCYUIECTB/sETCS (OPMATHO-JOrHHECKas —MpOBepKa
c(OPMHUPOBAHHOTO 3ampoca B [OPsJKe, OMNpeIesieMOM  yMOJHOMOUCHHBIM
OpraHoM, Mocje 3aroJHEHHUs 3asBUTENIEM KaX10ro n3 noJjiel 2JeKTPOHHON (hOPMBI
3anpoca. [1py BbISBIEHUMH HEKOPPEKTHO 3aMOJHEHHOrO Mo SIEKTPOHHOMI (hOPMbI
3ampoca 3asBUTE/b yBEJOMIISETCSl O XapakTepe BblsBICHHOM OLIMOKH M TOpsJIKe
ee yCTpaHEeHHs [0CPe/ICTBOM HH(POPMALIMOHHOIO cOOOLIEHHs HEMOCPEACTBEHHO B
3JIEKTPOHHON (opMme 3arpoca.

[Ipu ycrielHON OTNpaBKe 3arpocy MpHCBanBacTCs YHUKaJIbHbIA HOMED, MO
KOTOpOMY B JIMYHOM KaOuHeTe 3asBUTENsl [OCPEIACTBOM EnunHoro mnopraja,
PerHoHaNLHOrO MOpTajia 3asBUTENI0 OyieT mnpescTaBieHa WHOpMALHUS O XOle
BBITTOJTHEHHUS YKA3aHHOTO 3arpoca.

[Tocne NpuWHATHs 3ampoca JOHKHOCTHBIM JIMLIOM, YITOJHOMOHYCHHBIM Ha
Mpe0CTaBIeHIEe My HUIIUTIAIBHON yCITyTH, 3alpoCy B JIMYHOM KaOWHeTe 3asBUTEJIs
nocpeactsom EjpuHoro noprana, PernoHaipHOro noprajia npucsanBaeTes CTaryc,
MOJATBEPKAAIOILMIN €r0 PErUCTPALIHIO.

[Ipu nosydeHud 3anpoca B SJEKTPOHHOH (opme JOTKHOCTHBIM JIMLOM,
YIOMHOMOYEHHBIM Ha IPENOCTaBJIeHME MYHHUHMIANLHOH YyCIyrH, MpoBepAeTCs



HaJTMYHe OCHOBAHMH 1JIs OTKA3a B IMPHEME 3aIpoca, YKa3aHHbIX B 2.9 HACTOSLICTO
Pernamenra.

[Tpu Hamuuuu XOTsi Obl OJHOTO M3 YKA3aHHBIX OCHOBAaHHH JIOJKHOCTHOE
JULO, OTBETCTBEHHOE 3a IPeJOoCTaBIeHHe MYHULMIAIBHOH yCIyrd, B CPOK, He
IIPEBBIILAIOLINAN CPOK MPEJLOCTABICHUS MYHULMITAIBHOW YCIIyTH, MOArOTABINBACT
MTMCHMO 00 OTKa3e B NpueMe JOKYMEHTOB Ul MPEeLOCTABIEHUS MYyHHLUHITAIbHOH
YCIIyTH.

Kpurepriem MpUHSTHS pelleHHs 10 JaHHON aJMHHUCTPATUBHOMN MpoLe1ype
ABJIIETCS. OTCYTCTBHE OCHOBAaHWMM JUld OTKasa B [MpHeMe JIOKYMEHTOB,
HEOOXOAUMBIX JI1s MIPEJOCTaBICHUs] MyHULUIIAIbHON YCITYTH.

Pe3ynbTaToM aJMHHUCTPATMBHOW TpOLEAYpbl SIBISETCS  perucTpalms
MOCTYMHUBIUMX B OpraH, MPeAOCTaBIAOMIMA MyHHUUIAIbHYIO  yCIyry, B
5JEKTPOHHOH (popMe 3asiBlIeHHs U NPUJIaraeMbiX K HEeMYy JOKYMEHTOB.

Crnioco6oM ¢uKcalu pe3ysibraTa aAMMHUCTPATUBHOMN MTPOLEYPbl ABJIACTCS
NPUCBOEHHE  PErMCTPALlMOHHONO  HOMEpa  MOCTYNHUBLUEMY  3ampocy  HITH
c)OPMHPOBAHHOMY OPraHOM, MPEJOCTABJIAIOIIEMY MYHHLMIAIbHYIO YCIyry,
yBeIOMJICHHIO 00 OTKa3e B IIpHeMe JJOKYMEHTOB.

3.4.5. Ormara TroCcydapCTBEHHOM  MOUUIMHBI 338  MPEAoCTaBICHHE
MYHHUIMIATBHOH yCIyrd ¥ yIjlaTa WHBIX TUIaTe)KeH, B3UMAaeMbIX B COOTBETCTBHH C
3aKoHOj1aTebecTBOM Poccuiickoit Menepaiini.

OraTa rocyapcTBEHHON MOLUTMHBI 3@ MPeJoCTaBlieHHe MyHHULHNAIbHOH
yCIYyrM W yIaTa HMHBIX [J1aTeXKeH, B3MMaeMblX B COOTBETCTBHM  C
3akoHOAaTeNbecTBOM Poccuiickoi Denepalivu, He OCYLECTBIISCTCA.

3.4.6. [Tony4enue pe3yabraTa NpeJOCTaBIeHUs My HULMITATbHON YCIYTH.

OcHoBaHMEM JUIS Hayajla aAMUHUCTPATUBHOW TpPOUCAYPbl ABJIACTCH
rOTOBBIN
K BblJa4e pe3yJIbTaT IPeA0CTaBIeH!s My HULMITAIBHON YCITyTH.

B KkauecTBe pe3ysbTaTa [PEJOCTABICHHUS MYHHLHMNAIBHOM  YCIIyIH
3asiBUTEJIb 110 €r0 BbIOOPY BIIPaBE MOTYy4YHTh:

a) B (opMe IJIEKTPOHHOr0 JOKyMEHTa, MOIANHCAHHOIO
YIIOTHOMOYEHHbIM ~ JIOJDKHOCTHBIM ~ JIMIIOM ~ C  HCIOJIb30BaHUEM YCUJICHHON
KBAJTU(ULIMPOBAHHOMN JIEKTPOHHOM MO/IKCH;

0) _____ Ha OymMaXHOM HOCHTeJe, MOATBEPKAAIOLIEro COAepKaH1e
5]€KTPOHHOrO  JOKYMEHTa,  HalpaBjieHHOro  OpraHom (opraHuzauueit),
B MODLI;

B) Ha OyMa)KHOM HOCHTEJIE.
3asBUTeNb BIPaBe MOJYYMTh PE3yJbTaT MPENOCTABICHUsS MyHHLHNAILHON
yCayru B  (opme  DJEKTPOHHOINO  JOKyMeHTa WK JOKYMEHTa

Ha OyMaXHOM HOCHTeJe B TeYeHHE CpOKa JECHCTBUS pe3yjibraTa NpeaoCTaBICHHs
MYHULUIIAJIBHON YCIyTH.

KpuTeprem NpUHSATHS peLICHHUs M0 JaHHON aAMMHHUCTPATUBHON NpoLeype
SBASIETCS HAJMYMe pe3yjibTara [Mpe/JOCTaBlIeHHs MYHMLMIAIBHOW  YCIYrH,
KOTOPbIW [PEAOCTABIACTCS 3asIBUTEIIIO.

PesynpratomM  aAMHHMCTPATHBHOW  MpOLEIypbl  sBIACTCS  Bbiaa4a
(HarmpaBJeHuKe) 3asIBUTEIIO JIOKYMEHTOB, ABJISAIOLLUXCS pe3yJIbTaToOM



Mpe0CTaBACHNs] MyHULMITATBHON YCITYTH.

Crioco6oM  (uKcalMu  pe3yibTara BBIMOMHEHHS — AJAMHHHCTPATHBHOM
npolefyphl (MojydeHue pesyibTara MpeloCTaBleHns MyHHLUNAIbHOH yCIyry B
bopme 3JIEKTPOHHOIO JIOKyMEHTa, MOJANHCAHHOTO YCHJIEHHOH
KBaJIM(QULHAPOBAHHON 3IEKTPOHHON MOAIMKCHIO YIOIHOMOYEHHOTO [10JKHOCTHOIO
nuLa) ABISETCS yBEJOMJIEHME O TOTOBHOCTH pe3ylibTaTa [MPENoCTaBlICHUS
MyHMLHNAIBHON yCIyrd B JMYHOM KaOuHeTe 3asBuTessi Ha ExuHOM nopraie,
PernoHasibHOM nopraje

3.4.7. IloayveHue cBeJICHUN O XOJI€ BBIMOJHEHHUS 3anpoca.

OcHOBaHMEM Ui Haudalla AaJMHHUCTPATUBHOM MPOUEAYpPbl ABJIACTCH
obpamenue 3asButess Ha EauHbiil  nopran,  PervonanbHbld - mopTas
C LIEJIBIO MOJTyYeHUs: MYHULMIIAIBHON YCITYTH.

3asgBUTElb HMeeT BO3MOXKHOCTHL IOJy4eHHs HHbopMaluu O Xoje
peIoCTaB/IeHUs] MyHULIMIIAILHON YCIIyT .

Uupopmanus 0 Xoae MpeJOCTaBleHMs  MYHHLHMNATbHOH  yCIyru
HaTpaBJISETCS 3asIBUTENIIO YIIOJIHOMOYEHHBIM OPraHOM B CPOK, HE [MPeBbI LUAOLLIMH
ofHOro pabouero JHA IOC/e 3aBEPLICHHs BBITIOJIHEHHsS COOTBETCTBYIOLIEIO
HeWCTBHMsA, Ha aapec JJIEKTPOHHOM MMOYTHI HJK C MCIOJb30BAHHEM CPEICTB
Enunoro nopraia, PerioHanbHOro ropraia 1o Bbioopy 3asBUTEI.

[lpy npenoCTaBICHUH MYHHUMITAIBHON YCIYrd B 3JIEKTPOHHOW (opme
3asiBUTEJIIO HATPABIISIETC:

yBEJIOMJIEHHE O 3allMCH Ha MpHUEM B yroJHoMo4YeHHbIH opraH uin M®LL,
coziepiKalliee CBeJIeHUs O are, BPEMEHH U MeCTe NPUeMa,

yBeJOMJIEHHE O TpUEeMe W PErucTpalii 3anpoca W WHbIX JOKyMEHTOB,
HEOOXOMMMbIX IS MPEeIOCTaBIeHUsl YCIyIH, COAepXKallee CBeAeHMs O (akTe
mprieMa 3arpoca U JAOKYMEHTOB, HEOOXOAMMBIX Ul MPEIOCTABICHUS YCIyIHd, 1
HauaJje MpoLeLypbl MPeJOCTaB/IeHHs YCJIYTH, a TaKKe CBEICHHUs O 1aTe U BpEMEHH
OKOHYAHHMs TPEJOCTABJEHHUsl yCIyrH MO0 MOTHBHPOBaHHBIH OTKa3 B IpHeMe
3ampoca U WHBIX JOKyMEHTOB, HEOOXOIMMBIX JUIsl PEIOCTABICHUA yCITYTH;

yBeloMJIeHHe O (hakTe MojTydyeHus HHpOpMaLlHy, MOATBEPKAAIOLIEN OIJIaTy
YCITyTH;

yBeJOMJIEHHE O pe3yJbTarax pacCMOTPEHHUs NOKYMCHTOB, HEOOXO0IMMBIX
s TNpefoCTaBieHHs  YCIyrH, Cojepkallee  CBEACHHS O  IpHHATHH
[TOJIOYKUTELHOIO PELICHHs O MPEAOCTaBJIeHUH YCIYyTH U BO3SMOKHOCTH IOJIyHHTD
pe3ynbTaT  [pelOCTaBIeHUs — yCIyru  Jindo MOTHBHPOBAHHBIA  OTKa3 B
MpeaOCTaBICHUH YCITYTH.

KpuTeprieM MpUHATHS peLIeHHs M0 AaHHOH aJIMHHUCTPATUBHOM IpolLie/lype
gaBsieTcs obpallleHue 3asBuTenst Ha Eauublii nopran, PernoHabHbid mopran ¢
LeJIbIO MOJIyYEeH s My HULIMNAIbHON YCIIyTH.

PesynbratoM aJAMMHHCTPAaTMBHOH  NPOLEAYPbl  ABJSAETCS  TOJYHCHUC
3asBUTENeM CBEJEHHWH O XOJe BbIITOJIHEHMs 3arpoca B BUJE YBEJAOMJICHHH Ha
azpec OSNeKTPOHHOH IOYTHI MM B JIAYHOM KaOuHeTe Ha ExuHom mopraiie,
PerronansHOM roprajie 1o BblOOpY 3asiBUTEIIS.

Crioco6oM (uKcaLiy pe3yibTaTa aMUHHUCTPATHBHOM [TPOLEAYPhI ABIAETCS
0TOOpaXKeHHe TEKyLUero CTaTyca MpeAoCTaBeHUs. MYHHLHUITAIbHOH YyCIyrd B



JMYHOM KaOwHeTe 3asBuUTeNss Ha EanHoM noprajne, PeroHanbHOM Moprajie B
3JIEKTPOHHOH (opMe.

3.4.8. OcyluecTBiI€HHE OLIGHKH KayecTBa [PeJ0CTaBlIeHUs yCITyTH.

OcHoBaHWeM Ui Hadaja aJMHHUCTPATUBHOW MNpOUEAYphbl SIBJISETCS
OKOHYaHHe MPeJIOCTABACHHUS MyHULUIIAJIbHON YCIYTH 3asABUTEITIO.

3asgBUTENIIM 00ECMeYnBaAeTCs BO3MOXKHOCTb OLEHHTH JOCTYTHOCTb H
KauecTBO MyHHULHMIANLHOW yciryrd Ha EanHom mopTaie, B ciiydae GOpMUpOBaHHs
3asIBUTEJNIEM 3aIpoca O MPEJOCTaBICHHH MYHUIMITAIBHONW YCIIyTH B 3JIEKTPOHHOH
dopwme.

KpuTeprem NpuHITHS pelleHUs 110 JaHHOH aAMMHUCTPATHUBHOW MpoLeaype
SIBIIETCSl COIIacHe 3asiBUTENISl OCYLIECTBUTH OLIEHKY AOCTYIMTHOCTH M KayecTBa
MYHHUIHIAIBHOM YCIYTH, ¢ UCTIO/Ib30BaHKEM cpeacTB Enntoro noprana.

PesynpraToM  AQAMHHHMCTPATUBHOM  MpOUEAypbl  SBISETCS  OLCHKA
JOCTYITHOCTH
¥ KayecTBa MYHHULHUIAIbHON yCcilyru Ha EjquHoM nopraiie.

CrnocoboM (puKcaliy pe3ysibraTa aAMUHUCTPATUBHON MMPOLEAYPbI SBJISACTCS
yBelloMJIeHHe 00  OCYIIECTBJIGHWH  OLIEHKM  JOCTYIIHOCTH M KavecTsa
MYHHUIUNATbHON yciayru Ha EquHoM nopTaie.

3.4.9. Jlocynebuoe (BHecyneGHOE) 0OXkanoBaHWE pEUICHUM K ACHCTBUH
(Oe3meiicTBHS) YIOJIHOMOYEHHOI'0 opraxa, JIOJDKHOCTHOTO auua
YIOJHOMOUYEHHOI'0 OpraHa JIM00 MyHHLHMIIAIbHOTO CITyKaLLEro.

OcHoBaHWeM Ul Hayajla aJMWHHCTPAaTUBHOW [POLEAYpbl SBISETCA
oOpalleHde 3asBUTeNss B YNOJHOMOYEHHbIH OpraH, ¢ LEJIbIO TMOIyYeHHs]
MYHHULUNAIBHON YCIIyTH.

3asgBuTeN0 OOecrneyrBaeTCsl BO3MOMKHOCTH HarpaBieHHs KajloObl Ha
peleHuss U aedcTBus (Oe3zedcTBrE) YNOJIHOMOYEHHOrO OpraHa, JOJKHOCTHOrO
avua YIOJIHOMOUYEHHOI0 oprasa, MYHHULUAIbHOIO CilyKallero,
MPeIOCTABSIONIEr0 MYHULMIATBHYIO YCIYTy, B COOTBETCTBHH CO CTaTheH 1.2
denepanbHoro 3akoHa Ne 210-P3 ¢ ucnosib30BaHWEM TOpTaja benepaibHON
rocyIapCTBEHHONW HMH(MOPMALIMOHHOW  CHUCTEMBI, ofOecreynBarolen IpoLece
nocyeGHOro (BHecy1e0HOr0) 00XKanoBaHUs PELICHAN 1 AeHCTBUH (6e3nericTBUS),
COBEPILIEHHbBIX MPH MPEJOCTABICHUH MYHHULHMNAIBHBIX YCIYT yINOJIHOMOYCHHBIMH
OpraHaM¥, WX JOJDKHOCTHBIMH JIMLAMH, MYHHLHMIAIbHBIMU CIYXALUMMH - C

ucrosip3oBaHuem  cetn  «MHTepHer»  (mamee —  cuUcTeMa Jocy 1eOHOro
00KaJloBaHUs ).

Ilpu HampasieHHH kano0bl B JJIEKTPOHHOM BHJE MOCPEACTBOM CHCTEMbI
J0cyAe0HOoro 00’KaJIOBaHH sl c HCII0JIb30BaHHEM WH(OPMALIMOHHO-

TeJIeKOMMYHUKAUHOHHOH cetH «MHTepHeT», OTBEeT 3asBMTEIII0 HAlpaB/IAcTCs
MOCPEJCTBOM CHCTEMbl J0CYAeOHOro obkajloBaHMs, a TakKe crocooom,
yKa3aHHbBIM 3asiBUTEJIEM MPH 110Ja4e kKajuoObl.

KputepueM NpuHATHS pELICHHs 110 JaHHOW aIMHHUCTPATUBHON NpoLE/Lype
SBJISETCS  HEYJOBIETBOPEHHOCTh  3asiBUTE/s  PELIEHMAMH W JCHCTBUAMU
(Oe31elCTBUSIMH) YIOJTHOMOYEHHOI0 oprasa, JOJDKHOCTHOIO auua
YITOJTHOMOYEHHOT'0 OpraHa, MyHHLMITaTbHOIO CITyKallero.

Pe3ynbTaToM aJMUHUCTPATHBHOW MpOLEAYpbl ABIACTCA HANpaB/ieHUC



kanoObl  3asBUTeNs B YNOJHOMOYEHHBbIM  opraH  ([0ABELOMCTBEHHYO
OpraHM3aluio), [MOJAHHOW ¢  MCMOJb30BAaHUEM  CHCTeMbl  J0CyAeOHOro
00aJIoBaHMsl B 3JIEKTPOHHOM BUJIE.

CriocoboM (ukcaluu pesylsibrata aJIMUHACTPATUBHON NPOLELY DBl SABJIAETCS
perucTpanus KajaoObl 3asBUTENs, a TAKKe pe3ysbTara PacCMOTPEHHs KanoObl
B CUCTeMe J10cy1e0HOro 00kanoBaHus

INoxpaszaen 3.5. Iopsiaok ucripaBieHus: JOMYILIEHHbIX ONEYaTOK U OLMOOK B
BBIZIAaHHBIX B pe3yjibTaTe NMpeaocTaBlIeHUs] MyHUIIMITAIbHON YCIIyTH JOKYMEHTax

3.5.1. B ciyuae BbIsIBJI€HHS 3asiBUTENIEM B JOKYMEHTE, SBJISIOLIAMCS
pe3yJIbTaTOM [PeJOCTaBICHUs MYHULUNANBHON YCIAyrd H (WJIH) MPUIOKEHUU
(MPUIOXKEHUSIX) K HeMYy Ole4aToK M (M) OWMOOK, 3asBUTE b MMPEACTABISET B
YIOJHOMOYEHHBIH ~ OpraH  3asBileHHe 00 MCIPABJIEHUHU TAKUX OMNEYaTOK H
(nsn) oudOoK.

3.5.2. YosHOMOY€EHHBIH OpraH B CPOK, He NpeBblaolni 3 pabounx AHeH
C MOMEHTa TMOCTYIJICHUsI COOTBETCTBYIOLLErO 3asiBICHUS, IPOBOIMT TPOBEPKY
yKa3aHHbIX B 3aBJIICHUH CBEACHHH.

3.5.3. B ciayuae BbIsiBJIEHHs JOIMYLLIEHHbIX Ol€YaTOK M (MJH) OWMOOK B
BbIJIAHHBIX 6 pe3yJibTaTe NpPeJOCTaBICHNUs MyHULIUNIAJbHON YCIYrd JOKyMEHTax
YIIOJIHOMOYEHHbIM OpraHa OCylIeCTBIISeT X 3aMeHY B CPOK, He npesbilarouidi 10
paboYuX HEH ¢ MOMEHTA MOCTYIIIEHHS! COOTBETCTBYIOLLETO 3asiBJIICHHS.

Paznen [V. ®opmbl KOHTPOJIS 32 HcroHEHUeM Pernamenra

[MToapaznen 4.1. [Topsiiok OCyILECTBIEHHUS TEKYIEro KOHTPOJIS 3a
COOJIFOIEHUEM U UCIIOJTHEHHEM OTBETCTBEHHBIMH JO/KHOCTHBIMH JIMLIAMH
M0JIOKeHUI PernaMeHTa 1 MHbIX HOPMATUBHBIX [1PABOBBLIX aKTOB,
YCTaHaBJIMBAIOLIUX TPeOOBaHMUS K NPEIOCTABIECHUIO MYHHLIMMAIBHON YCIIYTH, &
TaK)Ke MPUHATHEM UMH pelleHHH

4.1.1. B HO/DKHOCTHBIX MHCTPYKLHUSIX JOJKHOCTHBIX JIML, Y4acTBYIOLIUX B
MpPeNOCTABICHHN MYHHLMMAIBHON YCITYTH, OCYLIECTBIAIOWMX (PYHKUHN 1O
NpeJOCTaBIEHUI0 MYHHULMITATBHOM yCIyrd, YCTaHaBJIMBAKOTCS JIOJKHOCTHbBIE
00S3aHHOCTH, OTBETCTBEHHOCTh, TpeOOBaHWs K 3HAHMSIM M KBaIM(pUKALKK
CIELUATMCTOB YIIOJIHOMOYEHHOIO OpraHa.

4.1.2. JIO/KHOCTHBIE JIMLIA OPraHOB, Y4YacTBYIOLIMX B IPEIOCTaBICHUH
MYHHUIMIAIBHOM YCIyTd, HeCYT MepCOHAIbHYIO OTBETCTBEHHOCTb 33 MCIOJIHEHHE
aJIMMHUCTPATUBHBIX  TIpoUenyp M  COONIOJEHHE CPOKOB, YCTaHOBJIEHHBIX
HactosiiuM  Pernamentom. [lpu mpenocTaBieHWM MYHHMLMIAIbHOW —YCIyTH
3asIBUTEJIIO FApaHTUPYETCsl MpaBoO Ha MojydeHue MHPOpMaluud O CBOWX IpaBax,
0053aHHOCTSAX U YC/IOBHSIX OKa3aHMsI MyHHULMTATbHON YCIIyrH; 3alUMTY CBEICHUH O
MIEPCOHAIbHBIX JIaHHBIX; YBaXKUTEJIBHOE OTHOIUEHHE CO CTOPOHbI JOJKHOCTHbIX
JIHLL

4.1.3. Tekyuuii KOHTPOJIb 3a COOJIIOIEHHUEM T10CJIEI0BATENILHOCTH



NCHCTBHH, ONpe/IeNIeHHbIX aIMHHUCTPATHBHBIMH npoueaypaMyu NpeaocTaBiIeHUs
MYHULUNATBHON YCIIyrd, M HPHHATHEM pelleH paboTtHukamu otmena YMC,
OCYILUECTBIISIETCS HayanbHUKOM oTaena YMC.

4.14. Texkymmii  KOHTpONB OCYLIECTBJISIETCS  MyTeM  TMPOBEAEHUS
HavdalbHUKOM oTzena YMC npoBepok coOMIOAEHHS U UCIOTHEHUS paboTHHUKOM
ornena YMC monoxennit HacTOSIILEro aJAMHHUCTPaTHBHOIO periiamMeHTa, MHbBIX
MPaBOBBIX  aKTOB. IlepHONMYHOCTL OCYLIECTBNEHHS TEKyLIEro KOHTPOJIS
YCTaHaBJIMBAETCsl HAYAJIbHUKOM oTaena YMC.

4.1.5. KoHTpoi1bp 3a [ONHOTOW W  KauecTBOM NIpeI0CTaBICHUS
MYHHUUMIAIBHON YCIIyI'W BKIIOYaeT B cebs MpoBeneHHe MIPOBEPOK, BBISBIEHHUE U
YCTpaHCHHE  HApyLIeHWH MpaB ToJy4aTeled  MYHULMNAIbHOM YCIIYTH,
PacCMOTpEHME, MPHHATHE PELIEHHMH M TMOArOTOBKY OTBETOB Ha OOpalleHHs
nosy4aTeNed MYHHUMNANbHOM yCIYrW, colepXaluX Kajaobbl Ha pelieHus,
nevicTBus (Oe3neiicTBrs ) paboTHUKOB oTnena YMC.

ITonpasnen 4.2. ITopsnok ¥ NepUOIHYHOCTD OCYILIECTBIIEHUS TIJIAHOBBIX U
BHEILIAHOBBIX NPOBEPOK MOJHOTHI U Ka4€CTBa MPEAOCTABIEHHs MyHULMTAIBHOMN
YCIyTrdd, B TOM YHCJIe OPSA0K U GOPMbI KOHTPOJIS 33 MOJTHOTOM U KaYeCTBOM
MpeNOCTaBICHUS MyHUUMUNATBHOMR yCIyru

4.2.1. llpoeneHne mIAHOBBIX INPOBEPOK MOJHOTHI M  KayecTsa
[PEIOCTaBICHUS] MYHULMINAIBHON YCIYTd OCYIIECTBISETCS B COOTBETCTBUU C
YTBEPXKAEHHBIM IPaUKOM, HO He PesKe OIHOTO pa3a B rOf.

BHeriaHOBble NPOBEpPKM NPOBOASATCS MO OOPAIIEHHSIM FOPUAMYECKMX M
u3ryecKuX JHI ¢ Kano0aMH Ha HapylleHHe WX [PaB M 3aKOHHBIX WHTEpPECOB B
XO[€ TMpEeNOCTaBICHUsS] MYHUUUNAIBHOM YCIOYyrH, a TakXe€ Ha OCHOBAaHWH
JAOKYMEHTOB M CBEJICHUH, YKa3bIBAIOLMX Ha HapYyIIEHUe UCIIONHEeHHUs PeriamenTa.

B Xo71€ N1aHOBBIX U BHEIJIAHOBBIX TPOBEPOK:

MPOBEPAETCA 3HAHHWE OTBETCTBEHHBIMH JIMLAMH TpeOOBaHWM HACTOAIIErO
Pernamenra, HOpMAaTUBHBIX MPABOBBIX AKTOB, yCTaHABIUBAIONIMX TPEOOBAHHS K
NpPeOCTaBIEHUIO MyHHUILIMNIATBHOMR YCIIyTH;

NpoBepsieTCss COONIIOJEHHE CPOKOB H TOCJIENOBATENbHOCTH MCIOTHEHHUS
aJIMMHMCTPATUBHbIX MTPOLIEYP;

BBIABJIAIOTCS HapyLUCHHs IMpaB 3asiBUTENICH, HENOCTATKH, AOIMYLIEHHBIE B
X0Jie MPeOCTaBIEHUs] MyHULIMITATbHOMR YCIIyTH.

ITonpasnen 4.3. OTBETCTBEHHOCTH AOJDKHOCTHBIX JIML OPraHa MECTHOI'O
CaMOyINpaBJICHUS 32 pellieHus U JeicTBuUs (Oe3nelicTBre), MpUHUMAaEMbIE
(OCyLLEeCTBIsAEMbIE) MMHU B XOJI€ NPEJOCTABIEH)S MYHULIUIATIBHOH YCITyTrH

4.3.1. ITlo pesynabTaTaM NpOBEJEHHBIX IMPOBEPOK B CIydae BBISBICHUS
HapyIlIeHWs NOpsIKa MPeJoCTaBIeH!ss MyHULIMNIAILHON YCIIyTH, NpaB 3asBUTENEH
BUHOBHBIE JlML@ TNPHUBJIEKAOTCS K OTBETCTBEHHOCTM B COOTBETCTBHHM C
3aKOHONATeNbCTBOM  Poccuiickodl  ®Denepauun, W NPUHAMAIOTCS MeEpbl 110
YCTPaHEHUIO HapYyLLEHHUIA.



4.3.2. JIomKXHOCTHBIE JTHLA, MYHULHUNANBHBIE CITyXKalllMe, YYacTBYIOLIHE B
peOCTaBIEHHH MYHULUIATIBHOM yCIIyTH, HECyT [EPCOHANIBHY IO
OTBETCTBCHHOCTb 33 TMPUHATHE pEINEHUS U JeHCTBUS (GesnelicTBre) mnpu
Npe0CTaBIEHUH MyHULMITATBHON yCITYTH.

4.3.3. IlepcoHanbHas OTBETCTBEHHOCTb YCTaHaBIUBAETCS B AOKHOCTHBIX
MHCTPYKUHMAX B COOTBETCTBUHM ¢ TpeOOBaHHAMM 3aKOHOIATENbCTBA PocCcHiickoii
Denepauun.

Ionpasnen 4.4. [TonoxeHus, XapakTepu3yrol1e TpeOOBaHHs K MOPSAKY U
(hopmam KOHTpoJIs 3a NpeocTaBIeHHEM MYHULUNIAIBHON yCITYTH, B TOM YHUCJIE CO
CTOPOHEI rpaXkJ1aH, WX O0beUHEHHI U OpraHu3aLHi

KoHtposk 3a npenocrasnennem MysuumnansHoii YCIIYT'H OCYILIECTBIISETCS B
dbopMe  KOHTpPONsl 3a  COGIIOLEHMEM  MOCIIENOBATENbHOCTH NeHCTBUH,
ONPENCICHHBIX ~ aJAMMHUCTPATHBHBIMHU  MNpPOLEAYPAMH MO  HCIOJHEHHIO
MYHULUIIATBHON YCITYTH, U NIPUHSITHEM pPelIeHHH JOIKHOCTHBIMH JIMLIAMH, ITyTEM
MPOBE/CHUSI TMPOBEPOK COONIONEHUS M MCMOJNHEHMS NOJKHOCTHBIMH JTHIIAMH
YNOJHOMOYCHHOTO  OpraHa HOPMaTHMBHBIX IPaBOBBIX aKTOB PoccHiickoii
®enepaunu, KpacHogapekoro kpas, a Taxke nonosxkenuii Periamenra.

IIpoBepka Takke MOXET HPOBOAUTHCS IO KOHKPETHOMY 0OpalleHHIO
rpakJlaHuHa UM OpraHU3aliH.

[Topsinox u Gopmel KOHTPONIS 3a NpenocTaBlIeHHEM MYHHULUNAIBHON yCITyTy
AO/DKHBI ~ OTBEHYaTh  TPeDOBAaHMSAM  HENPEPHLIBHOCTH W JAEHCTBEHHOCTH
(3¢ dexTuBHOCTH).

['paxnane, ux oObenvHEHHMSs W oOpraHu3aLMH MOTYT KOHTPOJHMPOBAThH
NpEeIOCTABIIEHHE MYHULMITAIBHOW YCIYTH IyTeM T[OJy4YeHUs MUCbMEHHON u
YCTHOH MH(OpPMaluMKu O pe3yNnbTaTax MPOBEJEHHBIX NPOBEPOK H NPUHATBIX 110
pe3yJbTaTaM NPOBEPOK Mepax.

Pasnen V. Jlocyne6usiit (BHecyne6HbIi) MOpsaok o6rkanoBanus peleHui
U IeHCTBUi (be3nelcTBUS) oprana, IpeaocTaBIIsIOEero MYHULIUNAIBHYIO
YCIIYTY, a TaK)Ke UX JOJDKHOCTHBIX JIML]

Ionpaszen 5.1. Mndopmarus 171st 3aMHTEpecOBaHHbBIX UL 06 KX IpaBe Ha
nocynebHoe (BHecyne6Hoe) obxanoBanue neicTsuii (6e3neiicTBus) 1 (Win)
PEILeHUH, NPUHATBIX (OCYIIECTBICHHBIX) B XOJI€ MPe10CTABICHHS
MYHHULIMIIAJIBHON YCIIYyTH

3anHTEpeCOBaHHOE JIHIIO (Jaliee — 3asiBUTENb) HMEET TIPaBo Ha nocynebHoe
(BHECYIeOHOE) OOXKanoBaHWe pelleHUH W IeiCTBHi (6ezneiictBust) u (wm)
PEWIEHHH,  NPUHATBIX  (OCYILIECTBIEHHBIX)  yNOJHOMOYEHHBIM  OPraHoM,
AOJDKHOCTHBIM ~ JIMLIOM  yNOJHOMOYEHHOIO OpraHa Jub0 MyHHUIMIAIbHBIM
ciyxawum, M®LI, pabotHukom M®L] B xoze NpeoCTaBIEH!s] MYHULIUNIATBLHOM
yenyru (nanee — nocyedHoe (BHecyne6HOe) 06xkanoBaHue).



[onpasnen 5.2. Opransl MeCTHOTrO caMOyNpaBleHHs, OpraHHU3aLKH 1
YTIOJTHOMOYEHHbIE Ha PACCMOTPEHHE KaJ00bl JIULA, KOTOPBIM MOXKET ObIThH
HarnpaBJjeHa Xajlo0a 3aABUTeNs B JI0CY1e0HOM (BHECY1eGHOM) MOpsiaKe

5.2.1. XKanoba na pemienus u aeiictsus (6e3aeiicTBIE) AOIKHOCTHBIX JIMLL
YTNOJIHOMOYEHHOI0 OpraHa, MyHHLMNAAbHbIX CIIYXaL[UX [10JAeTCs 3asiBUTEIEM B
YNOJIHOMOYCHHbIH OpraH Ha MMsi PyKOBOJHUTE!ISl yTOJHOMOYEHHOTO OpraHa.

5.2.2. JKanoba Ha pewieHuss W JedctBusi (Oe3neiicTBHE) pPYKOBOIWTEIS
YIOJIHOMOYEHHOIO oOpraHa TMOAaercs 3asBUTeNeM B AJIMUHUCTPALMIO HA WMS
rJIaBbl MyHHLMNATBHOrO 00pa3oBaHus TeMpIOKCKUi paiioH.

5.2.3. JKanoGwl Ha pemenus u geiicrsust (Gesneiicteue) paborauka M®L]
nojparorcs pykosoautenmo storo MODLL JKanoGwel Ha pemieHuss u gelcTBus
(Gesneficteue) M®I] noxatrorcss B aenaprameHT MH(OPMATH3aLUMM M CBSI3H
KpacHozmapckoro kpas, sBistoumuiics yupeanreiem M®L] (nanee — yupeaurens
M®LI), win JOJKHOCTHOMY JIMILY, YIIOJHOMOYEHHOMY HOPMATHBHBIM MPABOBBIM
akTom KpacHonapckoro kpasi.

5.2.4. OcoOeHHOCTH MOAAuYU M PACCMOTPEHHUs! Kano® Ha pelleHHs u
feicTBUsL  (Oe3nelcTBME) YMOJHOMOYEHHOrO oOpraHa M AJIMHHHUCTpALMH,
AO/DKHOCTHBIX ~ JIMIl  YIOJHOMOYEHHOr0  opraHa ©“  AJMHHHCTpALWH,
MYHHULHMNATbHBIX CTy)KalMX yCTaHaBJIMBAIOTCS MOCTAHOBJICHHUEM aAMHHUCTPALIUH
MYHHIHIATBHOr0 00pazoBanus Temprokckuit paiion ot 18 mas 2018 roga Ne 572
«O6 yreepxkaenuu Ilopsaka moxauum M paccMOTpeHMs Kajo® Ha pelieHHs M
aedcTBus  (Oe3nelicTBMe) aAMUHHCTPAUMKW  MYHHIMIAIBHONO  0Opa3oBaHUs
Temprokckuii paiioH ¥ ee JOJKHOCTHBIX JIML, MyHULHMMAIBHBIX CIYXKallUX MpH
NpeIOCTaBJIeHHH MYHULMNAIBHBIX Yyciuyr» (nmanee — [lopsijiok noxadud
paccMOTpeHus kajoo).

5.2.5. OcoOeHHOCTH MojaYu M pacCMOTPEHHs JKajo0 Ha pelleHds U
aeiicrBus (6e3neiicteue) MOLI, paboruukos M®L] ycranasauBaroTes riiasoi 2.1
®enepanbHoro 3akona Ne 210-P3.

[oppaznen 5.3. CiocoObl HH(BOPMUPOBaHUS 3asiBUTENEH O MopsJiKe
MOJa4yu ¥ pacCMOTPEHUS XKao0bl, B TOM YHUCIIe ¢ Ucrosib3oBaHueM EanHoro
nopraiua u PernonanbHoro noprana

WUudpopmaunio o mnopsiake mnojauyd W pacCMOTPEHHUS KaJloObl 3asiBUTEIH
MOTYT IOJIyYUTb Ha HWH(OPMALMOHHBIX CTEHJAAX, PACMOJOKEHHbIX B MecTax
NIPEeAOCTABICHUS! MyHULUMIIAIBHON yCIIyTH HENOCPEACTBEHHO B YIIOJIHOMOYEHHOM
opraHe, Ha O(QUUMAIBLHOM CcadTe aJAMHHMCTpauuu KypuaHCKOro  CelbCKOro
nocenenuss Temprokckoro paiiona, B8 M®L], na Exqnnom noprane, PeruoHaibHom
nopraie.

ITonpasznen 5.4. IlepedyeHb HOpMATUBHBIX [TPABOBBIX AKTOB, PETYJIUPYIOLINX
NOPsAL0K 10cy1eOHOro (BHECYA€OHOT0) 00XkalOBaHUs PELUEHUI 1 IeHCTBUIM
(Oe3nelicTBHs) OpraHa, MpeloCTaBIISIOLIero MyHULMITAIBLHYIO YCIIYTY, a TAKIKE ero
JLOJI’KHOCTHBIX JINL



HopmaTuBHBIMM ~ NpaBOBBIMH  akTamM,  peryIHpyIOLMMHU MOPSIIOK
AocyneOHoro (BHecy1e6HOr0) 06XKaaoBaHUs pelleHHH U JeHCTBHiI (6ezneiicTBus)
YMOJIHOMOYEHHOI0 OpraHa, €ro JOJ/DKHOCTHBIX JIHI JIKOO MYyHHIMIAIbHBIM
ciyxamuMm, MOLL, pabotarnkom M®IL] sBnstoTes:

DenepanbHbiii 3akoH Ne 210-D3;

[Topsnok nogaur u paccMoTpeHus xkanoo.

Paznien VI OcobeHHOCTH BBIMONIHEHHUS aIMHUHUCTPATHBHBIX
npouenyp (aeicrsuit) B MOLI,

Ionpasnen 6.1. [lepeuens aqMUHUCTPaTHBHBIX TpoLeLyp (AeHCTBHI),
BbITNOIHsAeMbIX M®DL]

6.1.1. IlpenocraBnenne MyHHLHNAIBHOW YyCIyrM BKIIOYaeT B  cebs
ClIeAyromKe aIMUMHUCTPATUBHBIE MPOLEAYPbI (ACHCTBUS ), BbiMOJHsIeMble MDL:

6.1.1.1. HMudopmupoBanue 3asiBUTeNss O MOpsAAKe MNpeAOCTaBICHMS
MyHHUUMNANBHOH yciayrd B MOLL, o Xoze BbIIONIHEHHs 3a11poca O NpeaocTaBIeHH
MYHHULMIAIBHONW YCIYTH, 110 MHBIM BOIPOCAM, CBSA3aHHBIM C [PeJOCTaBICHUEM
MYHHULHUINAIbHOM YCIyrd, a TakXke KOHCYJIbTHPOBAaHHE 3asBUTENSI O IOpPs/Ke
Npe0CTaBICHHs MyHULUMIIATBHON yciiyru B MOLI;

6.1.1.2. Ilpuem 3anpoca (nasnee - 3asiBjieHKe) 3as1BUTENs O MPEIOCTABICHHUH
MYHULMNANBHOH  yCAYTM M UHBIX  JIOKYMEHTOB, HEOOXOAMMBIX  JUIsl
NpeI0CTaBIeHUs] MyHULIMIIATbHON YCITYTH;

6.1.1.3. Tlepenauy opraHy, NmpeaoCTaBisIOLIEMY MYHHLUMMAILHYIO YCIYTY,
3asIBJICHUS O MPEAOCTABJICHUHM MYHMLMUIAIBHOW YCIYIM W HHBIX JOKYMEHTOB,
HEOOXOAMMBIX ISl [IPEIOCTABICHUS] MyHULIMIIAIBHON yCIIyIu;

6.1.1.4. Tlpuem pe3sysabrara NpeaoOCTaBICHUS MYHHLMIAIbHON YCIyTH OT
YIIOJTHOMOYEHHOI0 OpraHa;

6.1.1.5. Beigauy 3asBuTero pesyJbTaTa MPeAOCTaBICHUs MYHHLIMITAIbLHOM
yCJIyrd, B TOM 4YHCJI€ BblJadyy JOKYMEHTOB Ha OyMa)XXHOM HOCHUTeJIE,
NOATBEPXKAAIOUINX COHEP)KAHWE JJIEKTPOHHBIX JOKYMEHTOB, HalpaBieHHbIX
B MOIL[ mno pesyapraTaM IpeAOCTaBICHHUS  MYHHLHMIIAIBHOH  YCIyru
YIOJITHOMOYEHHOIO OpraHa, a Tak)Ke BblAauy JOKYMEHTOB, BKJIKOUasi COCTaBJIeHHE
Ha OyMa>XHOM HOCHUTeJIe W 3aBEpeHHEe BBIMUCOK U3 HHPOPMALUOHHOH CHCTEMbI
YIOJTHOMOYEHHOI'0 OpraHa;

6.1.1.6. HMuple  geiicTBUA, HeoOXoAuMbIE  Uisi  [PeNOCTaBJIEHUS
MYHHULUIIAJIBHOW YCIIYT'H, B TOM YMCJI€ CBsSI3aHHble C POBEPKOM 1eMUCTBUTEILHOCTH
YCUJIEHHOH  KBaJU(GULUUPOBAHHOM  3JIEKTPOHHOW  MOJIKUCH 3asiBUTEJIS,
MCIIO0/Ib30BAHHOM NpH 00pallleHHUH 3a MoJlyYeHHeM MYHULHIAIbHON YCIYTH.

[Tonpasnen 6.2. [Topsinok BbINOJHEHUS aIMUHUCTPATUBHBIX MTPOLIELYP
(AEeHCTBHUH) MHOIO(YHKLIMOHAJIBHBIMU LIEHTPAMH TPEA0CTaBICHMS
rocy1apCTBEHHBIX
U MYHHULUITQJIbHBIX YCIIYT



6.2.1. HHdopmupoBanue s3asBUTENEH OCYIIECTBIIIETCS  MOCPEACTBOM
PasMCILICHHS aKTyalbHOM M HCuYepnbIBaIoOLIeii HHOPMaLMK, HEoOX0IUMOI
AJBL TIOJTy9eHUs MyHULIMNIAJIBHOM YCIIyTH Ha HH)OPMALIMOHHBIX CTEHIaX MITH MHBIX
MCTOYHUKAX HH(DOPMUPOBAHMS, a TaKKE B OKHe MO®L] (uHOM cneumasnbHO
000OpynOBaHHOM  paboueM MmecTe B M®LI), npennazHayeHHOM 15
MH(POPMHUPOBaHKs 3asBUTENEH O MOpSAKE MPENOCTaBICHUS MYHHLMIAIbHBIX
YCAYT, O XOAe pacCMOTPEHHs 3alpOCOB O MPENOCTABIECHHH MYHHLUHMMAIbHBIX
YCIYT, & TaKke JIs MPeNOCTaBeH!st HHOH MH(OPMALIMK, B TOM YHCIIe YKa3aHHOM
B IIOAMYHKTE «a» mnyHKTa &8 IlpaBun opraHusauuu  aestenbHOCTH ML,
YTBEPKIICHHBIX rocTaHOBIeHHeM [lpaBurenscta Poccuiickoii deneparun or 22
Aekabps 2012 roma Ne 1376 «Q6 yrBepxaenun [lpaBun opranuzanuu
JEATEIIbHOCTH MHOIO(YHKIHOHAIBHbBIX LIEHTPOB [PEeNOCTaBJICHHUS
FOCYNapCTBEHHBIX ¥ MYyHHULMUMAIBHBIX YCIyD.

6.2.2. OcHoBaHueM 1j1s Hayana AJIMMHUCTPATUBHON NpOLEAYPbI SBJISETCS
oOpaiuenue 3asiButenss B ML ¢ 3asBiennem u JOKYMEHTaMH, HeOOXOAUMbIMH
AT TIPENIOCTABIICHNUST MyHHLIMIIATIBHOH YCIYTH, B COOTBETCTBHM C MOJPa3ie]oM
2.6. u noapaszenom 2.7. Hactosiero Pernamenra.

Ilprem 3asiBnenus u nokymeHToB B M®L] oCyLiecTBIsE€TCS B COOTBETCTBHH
¢ @enepanbHbIM 3akoHOM Ne 210-D3, a Takxke ¢ YCJIOBHSIMU COIJIALLIEHHS O
B3aumozencTBin M®L] ¢ opraHom MecTHOro camoymnpasieHus Kpacnonapckoro
Kpas (Jasiee - coralieHue o B3aumo1eiicTBIM ).

Pabotnuk M®L][ 1npu npueme 3asiBieHHs o [pel0CTaBIEHNH
MYHMLMIAIbHOW yciayru Jmb0o 3ampoca O NpeloCTABICHHH HECKOJIbKHX
FOCYapCTBEHHBIX M (WJIHM) MyHMLMNAAbHBIX yciayr B M®LI, npemxycMoTpeHHOro
cratbed 15.1 denepanbroro 3akona Ne 210-D3 (nasee — KOMIIEKCHBIH 3aMpoc):

YCTaHaB/IMBACT JIMYHOCTD 3asIBUTEJIss HA OCHOBAHWM I1acriopTa rpa)<JaHuHa
Poccuniickoll ®enepaunn M MHBIX JOKYMEHTOB, YAOCTOBEPSIOLIMX JIHYHOCTD
3asIBUTEIIS, B COOTBETCTBUH C 3aKOHOATe1bCTBOM Poccniickoii Meneparinu;

[IpOBEPSET HAIM4YMe COOTBETCTBYIOLUMX TMOJHOMOYUI Ha [OJydyeHHe
MYHHMUMIAIBHOH YCJIyrd, €Clii 3a MOJIy4eHHeM pe3ysibTata yClyru obpariaercs
[IPEeACTaBUTENb 3asIBUTEJIS;

MpOBEPAET  MPAaBUJIBHOCTh  COCTABJIEHHMs  KOMIUIEKCHOrO  3arnpoca
(3asiBJIeHMS1 ),

a TaKXe€ KOMIUIEKTHOCTh JOKYMEHTOB, HEOOXOJAMMBIX B COOTBETCTBUH C
noapasngesniom  2.6. M noxpasmenoM 2.7. Hacrosmero Pernamenta s
NpeI0CTaBICHUS MyHUIIUTTATBHON YCITYTH;

MPOBEPAET Ha COOTBETCTBUE KOIMH IPEACTaBIsSEMbIX TOKYMEHTOB (3a
MCKIIFOYEHHEM HOTApHaJIbHO 3aBEPEHHBIX) X OPUIMHANaM (Ha MpeaMeT Haauyus
MOJYUCTOK (OCHOBHBIMH MPU3HAKAMU MOMYMCTOK SBJAIOTCA: B3BEPOLICHHOCTB
BOJIOKOH, H3MEHEHHE TJISIHLUA [OBEPXHOCTHOIO CJlos Oymaru, yMeHbllIeHHe
TONIMHBl Oymard B MecTe IONYUCTKH, HapylleHHe (OHOBOH CeTKH) WJIH
AoreyaToK (OCHOBHBIMM TpPHU3HAKAMH [PUIIMCOK SABJISIOTCS  HECOBMNALEHHE
FOPH30HTAILHOCTH PAaCIONOKEHHUs MEUYATHBIX 3HAKOB B CTPOKE, pas3nyus pazmepa
W PHCYHKa OAHOMMEHHBIX T[I€YaTHBIX 3HAKOB, pa3jiHuks WHTEHCUBHOCTH



HCII0JIb30BAHHOIO  KpacHTess). 3aBepseT KOMMH JOKYMEHTOB, BO3BpAllaeT
MOJJIMHHUKH 3asiBUTEIIIO;

OCYLIECTBIISIET KOMUPOBaHHE (ckaHMpOBaHUE) JOKYMEHTOB,
NpelyCMOTPeHHbIX MyHKTamu 1 - 7, 9, 10, 14, 17 u 18 uvactu 6 crarbu 7
QenepanbHoro 3akona Ne 210-®3 (nanee - JOKYMEHTbI JHYHOrO XpaHEHHs) K
NPEACTABICHHBIX 3asBUTENIEM (MpeACTAaBUTENIeM 3asBUTENIs), B Clly4ae, eciu
3asBUTENb (MPEJCTABUTE/b 3aSBHTENS) CAMOCTOSTENBHO He MPEeACTaBHI KOMHH
JOKYMEHTOB JIMYHOTO XpaHeHHsl,
a B COOTBETCTBHMH C PernamMeHTOM npenocTaBieHus MyHULMNIAILHON YCIyry /s
€€ MPEeNOCTaBICHUs] HEOOXOAMMa KOMNHMS JOKyMEeHTa JIMYHOTO XpaHeHHs (3a

MCKJIIOYEHUEM ciryuJas, Korma
B COOTBETCTBHM C HOPMATHBHBIM I[IPABOBBIM aKTOM JUISi [IPEAOCTABICHMS
MYHHULMNAIbHON yCIyTu HEO0OXO0AUMO NpebsiBICHUE HOTapUaJIbHO

YAOCTOBEPCHHOH KOIHM JOKyMEHTa JIMYHOrO XpaHeHus). 3aBepsieT KOIHH
JOKYMEHTOB, BO3BpalllaeT MOAJTUHHUKHU 3asBUTEITIO;

NpyH OTCYTCTBUM OCHOBaHMM I OTKa3a B [pUeMe JOKYMEHTOB, B
COOTBETCTBUM C moxpaszjenoMm 2.9. Hacrosimero PernameHra, peructpupyer
3asBJICHUE U JOKYMEHTbI, HEOOXOJMMbIE ISl MPEAOCTABIEHHS MYHHULMIIAIBHOI
YCIyTrH, GOpPMHUpYET MakeT J0KYMEHTOB.

[Ipu npueme KomILIeKCHOro 3arpoca y 3asButess pabotHuk M®L] o6si3an
MPOUH(OPMHUPOBATL €ro 000 BCeX rOCYIapCTBEHHBIX W (KIIM) MYHMLMIAIbHBIX
yciyrax, yciayrax, KOTOpble SBJISIOTCS HEOOXOAMMBIMH H 00s13aTellbHbIMU
AJis TIPEOCTaBIICHUS] TOCYJAAPCTBEHHBIX (MYyHULMNAIBHBIX) YCIIYT, MOJYYEeHHE
KOTOPbIX HEOOXOAMMO JUls MOJyYeHHs TOCYAapCTBEHHBIX (MYHULMIIAIbHBIX)
YCIIyT, yKa3aHHbIX B KOMIUIEKCHOM 3aIipoce.

B ciay4ae HecoOTBETCTBHS [OKYMEHTA, YIOCTOBEPSIOIIErO JIMYHOCTb,
HOPMAaTHBHO YCTAaHOBJIEHHBIM TpPeOOBAaHUSIM HJIM €ro OTCYTCTBUS — pPabOTHHK
MOL] undopmupyer 3asBuTesst (MpeACTaBUTENs 3asABUTENs) O HEOOXOAUMOCTH
NpeabsBICHUS JOKYMEHTa, YAOCTOBEPSIOLIEr0 JUYHOCTh, AJISl IPeJOoCTaB/ICHUS
MYHMIIMIIAIBHON YCIYrd U npejjaraer oopatutbess B ML nocne npuBeneHus B
COOTBETCTBME C HOPMATHBHO YCTAHOBJEHHbIMU TpPeOOBAaHUSIMHU JIOKYMEHTa,
YAOCTOBEPSFOLLEIrO JUYHOCTb.

[Ipy npenocraBieHUH MYHHULMMAIBHOW YCJIYTM MO 3KCTEPPUTOPHATIBLHOMY
npuHUuny MOLI;:

1) npuHumaer oT 3asBUTENS (MpPEACTABUTENS 3asBUTEJIsI) 3asiBJIeHUE
U JJOKYMEHTBI, [IPE/ICTaBJICHHbIE 3asiBUTEJIEM (IIPpEeACTAaBUTEJIEM 3asBUTEIIS ),

2)  oCyLlecTBIsieT  KONMMpOBaHHWE  (CKaHUPOBaHHWE)  JOKYMEHTOB,
npeaycMOTpeHHbIX myHkramud 1 - 7, 9, 10, 14, 17 u 18 yactu 6 cratbu 7
DenepanpHoro 3akona Ne 210-P3 (nanee - AOKYMEHTbI JIMYHOTO XpaHEHHs) W
MPEJACTaBIEHHBIX 3asBUTE/leM (MpeACTaBUTENIeM 3asBUTEJIs), B cllydae, ecClu
3asBUTEJb (MPEACTaBUTENb 3asBUTEJSI) CAMOCTOSITENILHO HE IMPEeACTaBHI KOIHH
JOKYMEHTOB JIMYHOIO XpaHEHMs, a B COOTBETCTBUM ¢ PernameHtom
MPeIOCTaBICHUST MYHHUIIMITAJBHON YCIIYyIM Ul €€ IMPeAoCTaB/eHUs HeoOXoauma
KOMHUs JOKYMEHTa JIMYMHOIO XpaHeHHUs (3a MCKIKOYEeHHeM cilyyas, Korja B
COOTBETCTBUM C HOPMATHBHbIM IIPABOBbIM aKTOM /Sl [pPeAOCTaBJICHUS



MYHHLUIIATbHOM yCIIyru HE00X0IUMO [peAbsBICHUE HOTapHajlbHO
YAOCTOBEPEHHOH KOIHMH AOKYMEHTA JIMYHOI'O XpaHEeHHs );

3) GopmupyeT 3/eKTpOHHBIE NOKYMEHTbI M (MIH) 31eKTPOHHbIE o0Opa3bl
3asBJICHHMs, JNOKYMECHTOB, NPHHSTBIX OT 3asBUTENs (MpeICTaBUTE/sl 3asBHTEs),
KOINHH JOKYMEHTOB JIMYHOTO XPaHEHHs, IIPUHSATBIX OT 3asBUTes (IpeacTaBHTENs!
3asBUTENs), obOecrieunBas MX  3aBEPEHHE  JNIEKTPOHHOH  MOAMKUCHIO B
YCTaHOBJIEHHOM [OpSIAKE;

4) ¢ ucronb3oBaHHEM — MH(OPMALMOHHO-TENEKOMMYHHKALMOHHbBIX
TEXHOJIOTHH HANpaBIISCT 3IEKTPOHHbIE TOKYMEHTBI U (HJIM) 3JIEKTPOHHBIE 06pa3b
AOKYMEHTOB, 3aBCPEHHbIC YMOJHOMOYEHHBIM JIOJKHOCTHBIM Juuom MODL], B
YHOJTHOMOYEHHbIN OpraH.

Kputepuem npuHATHS peLIEHMs [0 HACTOSIIEH aJMHHHCTPATUBHON I1po-
Leaype sBJISAETCA OTCYTCTBHE OCHOBAaHMM Ui OTKa3a B IpHEME JOKYMEHTOB,
HEOOXONMMBIX IS MPENOCTaBICHHUs MYHHUMMAILHONH YCIyIM, B COOTBETCTBHE
nozapaszenoM 2.9. Hacrosimero Pernamenra.

Pe3ynbraroM HWCnonHeHHMs aAMHHHCTPATHUBHOM MpOLEAYpbl  SBISIETCS
perucTpanus 3anpoca (3asBleHHUs) M BblJaya 3asBUTETIO PACIMCKH B TOJNYYeHUH
JAOKYMEHTOB JIMOO OTKa3 B MpHUEMe JOKYMEHTOB, IPH BbISBIEHHUH OCHOBAHHIi
Ul OTKasa B TMpHEMEe JOKYMEHTOB (IO JKEJIaHWIO 3asgBUTENs BblJAeTCs B
NMCbMEHHOM BHUJI€ C YKA3aHUEM NPUYUH OTKa3a).

VcnonHenne  JaHHOH  aJAMHHHCTPATHBHOM  MPOLEAYPbl  BO3JI0XKEHO
Ha paborHuka MOLI.

' 6.2.3. OcHoBaHWeM JJIs Hayajla aJAMHHHUCTPATHBHOW MPOLELYpbI SBISETCS
npuHsaTeie M®L] 3asBieHHe W npuiaraemble K HEMY JOKYMEHTBI OT 3asiBUTEs
(makeT 1I0KYMEHTOB).

[Tepenaua naxera nokymeHtoB u3 M®DIL] B opran, MnperocTaBisOLIMii
MYHULMOAIbHYI YCIyry, OCYILECTBJISE€TCSI B COOTBETCTBUH C YCJIOBHUSIMH
COIJIallCHUs O B3aHUMOJEHCTBUM Ha OCHOBAHUM peecTpa, KOTOPbIH COCTAaBISETCS B
JIBYX 9K3eMIUISApax U CONEPXKHUT JaTy U BpeMsl Mepeadu, 3aBepstOTCs MOANKUCIMU
CrelHaiucTa oprata, npejoCcTaBlIIOIIEero MyHULUNAAbHYIO YCIYry U paOOTHHUKA
M®OILI.

KputepusimMu agMHUHMCTpAaTMBHOM Mpouedypbl MO TMepejaade Iakera
JOKYMEHTOB B OpraH, peJoCTaB/IsIOMNA MyYHULIUNIAIBHYIO YCIIYTY, SIBJISIOTCS:

coO/MIoleHne CpOKOB Iepefaud 3asiBI€HMH W NpuiaraeMblX K HHUM
JIOKYMEHTOB, YCTAHOBJIEHHBIX 3aKJIIOUYEHHBIMHU COIVIALLIEHUSIMU O B3aUMO/CHCTBUMU;

aJpeCHOCTb HalpabjeHUsl (COOTBETCTBME OpraHa, M[peJl0CTaBIISIOLLIErO
MYHHMLUNAIBHYIO YCIYyTry JIMOO ero TeppuTOpHalibHOrO oT1esa/hunnana);

coOuoieHue KOMIIJIEKTHOCTH nepeaaBaeMbix JIOKYMEHTOB u
NpeIbsBIsEMbIX
K HUM  TpeOoBaHHV  O(QOpMJEHHUS, MNPEeAyCMOTPEHHBIX  COIVIALLIEHUSIMH
0 B3aUMOJIEUCTBUH.

CrniocoboM  ¢ukcauum  pesysnbTaTta  BbINOJHEHHS  aJMHHHCTPATHBHOM
NPOLUENYpbl ABJIACTCSA HATMYNE MOANKMCEN CIIELMAIUCTa YIIOJIHOMOYEHHOIO OpraHa
1 padotHuka M®L] B peectpe.

Pe3ynbraroM  MCNOJHEHHS aAMHHMCTPATUBHOW MpPOLIEAYPHI  SIBJISETCS



TOTYHCHHE NTaKeTa IOKYMEHTOB YIIOJIHOMOYEHHBIM OPTaHOM.

Hcnonuenue  nanHO#M AAMUHUCTPATUBHOW  IPOLEAYPHl  BO3JIOKEHO
Ha paboTHHKa M®I] 1 crienuanycTa ynonrHOMOYeHHOro oprasa.

6.2.4. OcHoBaHHEM AJIsl Hayana aJIMMHUCTPATUBHOM IpOLENyphl SBISETCS
MOArOTOBJICHHBIN YMOJHOMOYEHHBIM OpPraHOM [TaKeT JOKYMEHTOB JUISl BbIJayu
pesyjipTata  MpeNOCTaBIE€HUs] MYHHUMNANBbHOH YCIYyrd, B Cly4ae, ecid
MyHHUHIIAIbHAS yCTyra NpeloCTaBlIsSeTCsl NOCPEICTBOM OOpaIleHHs 3asBUTE/S B
MOILI.

[lepenaya nokymenToB, sBasIOmEXCS pe3yasTaTOM NIpeNOCTaBIIeHUS
MYHUUHMIIATBHON YCIYTH, M3 YIOJIHOMOYEHHOIO OpraHa, IIPE0CTABJISIONIErO
MYHHLMTAIBHYIO yeiyry, B MOLL ocyuiecTBseTcst B COOTBETCTBHY C yCIOBUSIMH
COTJIallIeHHsl O B3aMMOJEHCTBUH HA OCHOBAaHUH PeecTpa, KOTOPBIil COCTaBIseTcs B
ABYX SK3EMILIAPAX, U CONCPXKUT NaTy M BpeMs Mepeiaul TOKYMEHTOB 3aBepSIOTCS
MONMACAMY CIIeHaNnCTa yroJHOMOYEHHOro opraHa U paboTHrka M®L,

Pesynsratom wcnonHeHus anMuHECTpaTHBHOM NpOLEAYPHl  SBISETCA
nonyyeHue MOL] pesynpTata npefocTaBleHHs MyHHLHMITATLHOMN YCIIYTY IJis €ro
BbIJIa4H 3asBUTEJIIO.

Cnocobom  ¢ukcauuu pesynbrata BbINONHEHUS aZJMUHUCTPATUBHOM
TIPOLEYPBI ABISCTCS HANTUYME NOANUCEH CIIELUANTNCTa YIIOJTHOMOYEHHOTO OpraHa
1 paborHrka M®L] B peectpe.

KpurepusmMu npuHsTHS pelieHHs 1o HacTosuiel aIMUHHUCTPATHBHOMN
Npoueaype sBISETCS NOTOBHOCTH pe3yJbTaTa NpPeNOCTaBIe€HMs MYyHHUIMITATbHOM
YCIIyT'd K Bbliaue 3asiBUTEIIIO.

VcronHeHue  naHHOM — aJIMHHUCTPATMBHOM  MpOIEIypbl  BO3JIOXKEHO
Ha CrieHaNucTa yrnoJIHOMOYEHHOI0 Opraia u pabotuuka M®IL1.

6.2.5. OcHOBaHMEM I Hayaja aAMMHHCTPATHBHOM IIPOLEAYPHI SBIISETCS
nony4enre MOLL pesynprata npenocTaBieHnss MyHULMNAIBHOR YCIYTH ISl €ro
BbIIaUU 3aBUTEJIIO.

M®ILI ocyuiecTBisieT BblIauy 3asBUTENIO JOKYMEHTOB, IONYYEHHbBIX OT
YNOJHOMOYEHHOIO OpraHa Mo pe3yjbTaTaM M[peJOCTaBIeHHs MYHULUNATBHON
YCIYyTH, a TaKkKe MO pe3yjbTaTaM IpeJOCTaBlIe€HHs I'OCYNapCTBEHHBIX M (MJIN)
MYHULMIIATbHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce, €CiId WHOe He
NpeyCMOTPEHO 3aKOHOAaTesIbcTBOM Poccuiickoit Menepanmy.

Bblgaya /IOKYMEHTOB, SBISIOLIMXCS — Pe3yJbTaTOM  NPeNOCTaBIECHHS
MyHULIMNANBHOH ycnyru, B M®LL ocyuiecTBIsieTcsi B COOTBETCTBUH C yCIOBHAMU
COTJIallIEHUs O B3aUMOICHCTBHH.

PaborHuk MO®L] npu Bblmaye AOKYMEHTOB, SBJSIOLIMXCS Pe3YJIbTATOM
Npe0CTaBlIeHHs] MyHULIMITAIBHOM yCIyTu:

YCTaHaBJIMBACT JIMYHOCTH 3asiBUTEJIss HAa OCHOBAaHUM MAaclopTa rpakJaHuHa
Poccuiickoii ®enepauny M HHBIX [OKYMEHTOB, YJOCTOBEPSIOLIUX JIHYHOCTD
3asIBUTEJIs, B COOTBETCTEUM C 3aKOHOaTeIbcTBOM Poccuiickoit Denepauuu;

NPOBEPSET HAJIMYME COOTBETCTBYIOLIMX IIOJHOMOYMI Ha TOJy4YeHHUE
MYHUUMIANTbHOH YCIIYTH, €ClM 3a MOJydeHHeM pe3ysbTaTa yCIyrH obpaliaercs
MpeACTaBUTENb (PU3HYECKOTO WK FOPHIMYECKOTO JIUIIA;

BBIAACT ~ NIOKYMEHTBl,  SIBJISIOLINECS  Pe3yJbTaTOM  MPeJOCTABICHUS



MYHULMINAILHOU YCITyT'H, OMyYeHHbIE OT YIOIHOMOYEHHOTO oprasa.

Pabornuk M®L[ ocywecTBiser cocTaBieHue u BblIa4y 3asiBUTEJIIO
AOKYMEHTOB Ha OyMaXXHOM  HOCHTele,  IIOJTBEP)KIAIOMIHX colepkaHue
JMCKTPOHHBIX  IOKYMEHTOB, — HampaBieHHBIX B MO®OL] mno pesynsratam
MPENOCTABICHNA ~ MYHUUMNAIBHOH — yCIIyTM, OpraHoOM, IpeJOCTABISIOLIUM
MYHWLMNAIBHYIO yCJIyry, B COOTBETCTBHUM C TpPEOOBAHHMSAMH, YCTAHOBJIEHHBIMH
IIpaBurensctBom Poccuiickoit ®eneparm.

Kputeprem anmunncTpaTHBHOM mpouexypsl Mo Begaye JIOKYMEHTOB,
ABJIAIOIIMXCS pe3yIbTATOM NPE/IOCTaBIIEH!s MYHHIMIIAIBHOM YCyTH SIBJISETCS:

COONIO/IeHHe YCTAHOBIIEHHBIX COMVIAICHHUSIMH O B3aMMOJCHCTBUM CPOKOB
NONYH€HHs U3 OpraHa, NPENOCTABIIAIOLIEr0 MyHULMITANBHYIO YCITyTy, pe3yJbTara
NPEI0CTABIEHUS YCITYTH;

COOTBETCTBHE IEPENAHHBIX Ha BBIJAYY JOKYMEHTOB, SIBJISOLIMXCS
PE3yJIbTaTOM  MPENOCTABIEHUs  MyHUUMNANBHOM  yciayru,  TpeGoBaHHAM
HOPMaTHBHO-IIPAaBOBBIX AKTOB.

PesynbraTom agMuHMCTpaTHBHON Npoleqyps! ABNSETCS BbIIAYA 3aSBUTENO
AOKYMEHTOB, SIBJIAIOLIMXCSA PEe3yJNbTaTOM MPEJOCTABIE€HHMS MYHUIUNAIBHOMN
YCIYTH.

CriocoboM dukcanmu pesynbrata aiMUHACTPATHBHOM IIPOLIEAYPHI SBIISIETCS
JMMHas  TOANHMCE 3asBUTENS C pPacIIM(pOBKOH B COOTBETCTBYMOIIEH rpade
PacluCKy, — TOATBEpPXKAAlOlIas  MOJy4yeHHWe  pe3yibTaTa  IpefoCTaBJIeHHs
MYHHULMIIAIIBHON YCITyTH 3asiBUTENIEM.

VicnonxeHne  naHHOW — aJIMHHHCTPAaTMBHOM  NpOIeAypbl  BO3JNOKEHO
Ha paboTHrKa ML,

6.2.6. Muble  gneiicTBus,  HeoOXOOMMBIE IS IIpeOCTaBIEHHUS
MYHMUHIATBbHOH YCIIYTH, B TOM YHCJI€ CBSI3aHHbIE C TIPOBEPKON eHCTBUTEIBHOCTH
YCUIEHHOH  KBalM(GUUMPOBAHHOH  DJIEKTPOHHOM  NOAMUCH  3asBUTES,
HCII0JIb30BaHHOH NpY 0OpallleHNH 32 NMOTyYEHHEM MyHHLMIIAILHOM YCIyTH.

I'naBa Kypuanckoro cesbckoro nocesnesu; (V,é’ﬂ
1 472’ e .
Temprokckoro paiiona ( é\) ‘ m B.ILT puukos



I[TPMJIOXEHME Ne 1
K aIMHUHHCTPATUBHOMY PETrJIaMEHTY 110
NIPEI0CTaBJIEHUIO MYHHULUIIAIBHOM
yenyru «IIpenocraienue BBITUCKH 13
MOXO35MCTBEHHON KHUTH»

['naBe Kypuanckoro censckoro nocenenus
B.ILI puiikoBy

oT

IPOX.

3AABIEHUWUE

[Ipomy BBIZATE MHE BBIMCKY M3 MOXO3SHCTBEHHOM KHHUTH O

NPUHAIEKHOCTH 3€MEeJIbHOIO ydacTka NpUHAANIeKALH
Ha npaBe

3eMeJIbHOTO ydacTka, PacIiona0XeHHOro no

azapecy:

B pa3mepe (ra, KB.M.). 3eMeJIbHBIN y4acTOK BBIJEISIICS B E,

Ha ocHoBanuu

3a naHHBIN 3eMeNbHBII YYaCTOK €XKEroJHo OMIaunuBalICs HAJOT C T

KonTakTHbI# Tenedon

Jara: [loanuce:

Konuu n1okyMeHTOB:

[Tacnopt
IIpaBoycTaHaBIMBaIOLIMI JOKYMEHT.

I'naBa Kypuanckoro cenbckoro noceneHl/m,a

TeMprokckoro paifoHa ( &

—~_  B.ILI'puukos
=




[TPUJIOXXEHUE No 2
K aIMMHUCTPATUBHOMY perjiaMeHTy
I10 NMPEAOCTaBIIEHUIO MYHHUIIUIIAIBHOI
yenyru«lIpeqoctaBieHue BBIMUCKH U3
MOXO3MCTBEHHON KHUTHY

OG6paszer 3anonHeHus 3asBaeHUS

I'naBe KypuaHckoro cenbckoro nocesienus
Temprokckoro paiiona
B.IL.T puikoBy

or_HBanoB Ban UBanoBny
npox._cr1. Kypuyaunckas, ya Jleunna, 000

3AJABIEHHUE

[lpomwry BBIZaTE MHE BBIMMCKY M3 MOXO3SHCTBEHHOH KHUIH O
[IPUHAIJIC)KHOCTH 3€MEJIbHOIO y4yacTKa IpuHamiexammid ymepmei  00.00.2000
Ilerpenko MUpune [lerposHe Ha npase nosib30BaHus
3eMesIbHOTO yYacTKa, PacojOXeHHOro 110 aapecy: crT. Kypuanckas yi. Jlennna
000
B pazmepe 0000 (ra, KB.M.). 3eMeNbHbIH y4acTOK Belensics B 1993 1.
Ha ocHOBaHuM [10roBOpa Kymjiu npoaasku
3a naHHBIA 3eMeJIbHBIN Y4acTOK €XKEroJHo omlaynuBaics Hajior ¢ 1993 .

KonraktHelii Tenedhon  8-918-000-00-00

Jara: [MToanuce:

Konuu n1okymeHTOB:

[Tacnopt
IIpaBoycTaHaBIMBAIOLIHIA JOKYMEHT.

['naBa KypanCKOFO CEJIBCKOI'O IOCeJICHUs

Temprokckoro paiiona g % B.ILI pumikos



[TPUJIOXEHME Ne 3
K aIMUHUCTPATUBHOMY pErJIaMeHTy
10 MPEIOCTaBICHHIO
MYHHUUHUITAIbHON yCIyTH
«IIpenocraBneHne BBIMUCKH U3
MOXO35MCTBEHHON KHUI'M»

Bbinucka u3 NMOXO03AHCTBEHHON KHUTH 0 HAJIHYHUH Yy rpaKaaHMHa
NnpaBa Ha 3eMeJIbHbIH Y4yacTok

cT.KypuaHnckas No e 2 ¢

Hacrosiias BbINHCKa W3 MOXO3SHCTBEHHOM KHUTH IIOATBEPXKIAAET, YTO
rpaXx1aHUHY (Ke),
AOKYMEHT, YAOCTOBEPSIOIIMI JUYHOCTb: MACTIOPT
cepusi, HoMep: BblJIaH

NpoxHBaroUIeMy (11el) ro aapecy:

IPUHAJIEKUT Ha NpaBe:
3€MEJNIbHBI  y4acTOK, TMpEJOCTaBIEHHBI [MJsi  BeAeHHS JIHYHOI'O
noaco0HOro X03s1icTBa, O0LIEH MIOMAILIO:
PacroyIoKEeHHBIH 110 afpecy:

KaTeropus 3eMellb:

0 YEM B MNOXO3SIMCTBEHHOMU KHUIe No

( pexsuzumol noxo3alicmeeHHol KHUU: HOMep, 0ama HaA4aia U OKOHYAHUA
8e0eHUsl  KHU2U, HAQUMEHOB8AHUe  0p2aHa,  OCYUIECMBIABUIe20  BedeHuUe
NOXO3AUCMEEHHOU KHUU).

Anmunuctpauueit Kypyanckoro cenbckoro nocejieHus
clenaHa 3aIlUCh Ha OCHOBaHMHU: MOXO3SIHCTBEHHBIH y4der oT

(pexsusumol 0OKymMeHma, Ha OCHOBAHUU KOMOPO2O 6 NOXO3ACMEEHHYIO KHU2Y
BHECeHA 3aNnUCb O HANUYUU ) 2PAHCOAHUHA NPABA HA 3EMENbHbILL YYACMOK.
(VKazvi6aemcs npu Hanuuu c6e0eHull 6 NOXO3AUCMBEHHOU KHU2E)

['naBa Kyp4aHckoro cenbckoro rnoceneHus
Temprokckoro paiiona

['naBa Kypuanckoro cenbckoro nocenenust e
Temprokckoro paitona

B.INL I'puinkos
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