





ITpunoxxenue

YTBEPXJIEH

IIOCTaHOBJICHHEM aAMUHUCTPAIUU
MYHHIUIIAIBHOTO 00pa30BaHus
Temproxckuii paiton

OT Y KA t2lS N 474

AJIMAHUCTPATUBHBINA PETJIAMEHT
NpeJoCTaBJACHHA MYHHINIAJLHOH YCJIYTH
«IIpexocraBieHne KONMUH NPaBOBLIX AaKTOB
aJMHHHCTPAllHH MYHHIHIAJIbHOI0 06pa3oBaHuM»

Paznen 1. O0uwme nmomnoxenust
ITonpaznen 1.1. Ilpenmer perynupoanus Pernamenta

1.1.1. AIMUHHCTpaTHBHBIH perjlaMeHT IPeJOCTABICHUS MYHHUIUIATBHOMN
yeamyru  «lIpemocraBnenue — kxomui = NpaBOBBIX — AKTOB  AJMHUHUCTPAIWH
MyHHIAIIAIBHOrO 00pa3oBaHusy (Hanee — PerimaMeHT) ompe/ieiieT CTaHIapT, COCTaB,
IOCIEI0OBATEIbHOCT M CPOKHA  BBIIIOMHEHHS aIMUHHCTPATHBHBIX IIPOIEAYP
(DeHcTBU) IO HPENOCTABICHUIO aIMUHHUCTpalHed MYHHUIMITAILHOTO 00pa3OBaHUS
TemMprokckuii pailoH MyHHIUDanbHOU yciuyru «llpemocraBienne KoM MPaBOBBIX
aKTOB aJMMHHCTPALMA MyHHUUOANBHOro oOpa3oBaHUS» (Hajlee — MYHHUIHIAIbHAS
ycIyTa).

1.1.2.  PermameHT  pacmpocTpaHseTci  Ha  IOPaBOOTHOUIEHHS IO
IIPEJOCTABICHNAI0 KOIMU IPaBOBBIX AaKTOB aIMHHUCTPALMHA MYHHUIMIIATHHOTO
obpasoBaHus TeMpIOKCKHM palioH — TIOCTAHOBIEHMH W  PacHOpsIKEHMH

aJIMUHHUCTPAlM MYyHHLIUINAIbHOIO oOpa3oBanus TeMpIOKCKHE palioH (mamee —
KOIIHS IIPaBOBOTO aKTa).

Ilompaznen 1.2. Kpyr 3asButeneii

1.2.1. 3assBuTensIMU Ha IOydYeHUEe MYHUIUITIATBHON YCIYTH ABISIOTCS:
dusuuecKue IuIa, SBISIONMecs rpaxaanaMu Poccutickoit ®enepanumu;
IOpUAUYECKHE JINLA, HHAUBHUTyalbHbIE MTpe ANPHHIMATEITH
(maee — 3asBUTETN).
1.2.2. VnTepecsl 3asBUTeNeH, yka3aHHBIX B moanyHkTe 1.2.1 Permamenta,
MOTYT MpeACTaBNIATh Jula, OO0NaJaroliie COOTBETCTBYIOUIMME ITOJTHOMOYHSIMH
(mayee — npenCTaBUTEE 3aIBUTENSA).
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ITompaznen 1.3. TpeboBanue npenoCcTaBIeHHS 3asIBUTENIO
MYHHUIUITATBHOMN YCIYTH B COOTBETCTBHY C BAPHAHTOM
IPEIOCTABIEHUS MYHUIIUIIAIEHON YCIIYTH, COOTBETCTBYIOIINM
IIPU3HAKAM 3asBUTEJISI, ONIPENENICHHBIM B Pe3yJIbTaTe aHKETHPOBAHMS,
TIPOBOJIUMOTO OPTaHOM, IIPeIOCTABIIAIONMM YCIyTY,

a TaxKe pe3ysbTaTa, 3a IPEIOCTaBlIeHHEM KOTOPOro 00paTHIICs 3asSBUTENE

Crioco0pl orpesiesieHus ¥ MPeABIBICHUS HEOOXOMMOro 3asBUTEII0 BapHaHTa
[IPEIOCTaBICHUS MyHUIIUIIAIBHON YCIIYTU HE IPEAYCMOTPEHEL.

MynuuunanbHas yciayra, a TakkKe pe3ysbTaT MyHUIUTIATBHON YCIYTH MOTYT
OBITH TPEOCTaBICHBl 3aSBUTEII0 IIPH JIMYHOM OOpallleHuu 3agBUTENI B
aJIMAHUCTPallMI0 MYHHULHUINAIBHOTO o0pa3oBaHus TeMpIOKCKHMH pailioH (mamee —
AnvmusucTpaius), ¢umuansl [ocymapcTBEHHOr0o aBTOHOMHOTO — YUPeXKIEHHUS
KpacHomapckoro  kpas  «MHOroQyHKIMOHANBHBIM  LEHTp  MPeJaoCTaBICHHUS
TrOCyIapCTBEHHBIX M MYHUIUIAIBHBIX yciayr KpacHomapckoro xpas» (mamee —
M®ILI), a Takxke B OJJIEKTPOHHOM BHAe ImocpeactBoM EmguHoro mopTana
rOCyJJapCTBEHHBIX W MYyHHOMNAIBHBIX ycuyr (www.gosuslugiru) u  (wim)
PervoHanpHOro  mopraja  TOCYZAPCTBEHHBIX M MYHHMLIMIAIBHBIX  yCIYyT
Kpacrogmapckoro kpas (www.pgu.krasnodar.ru) (manee — Ilopram) ¢ yderom
TpeGoBaHUit 3asBUTENIS B COOTBETCTBUH C JEHCTBYIOIINM 3aKOHOAATEIHCTBOM.

Pazpen II. CrannapT npenocTaBieHus] MyHULIMTIAIBHON YCIIYTH
IMogpaznen 2.1. HanmeHOBaHNE MYHUIIUTIAIGHON YCIIYTH

Mynunmunaneaas  yenyra «lIpemoctaBmeHue KON — MPaBOBBEIX — aKTOB
aIMUHHUCTpali MyHHIIMIIAIBHOTO 00pa30BaHUI».

MyHuUMnanpHas  yclIyra  pacIpoCTpaHseTcs Ha  IPaBOBBIE  aKThHI
AIMUHHCTpAIllid, KOTOpble XpaHATCS B  YIPaBICHWH JAEJONPOU3BOJICTBA
aJIMAHUCTPALIMM MYHHUIUIIATBHOTO 00pa3oBaHUA TEeMpPIOKCKHM pailoH B TeueHHe
5 ner o mepemauM WX Ha XpaHEHHWE B AapXUBHBIH OTAEN aIMUHHUCTPALUU
MYHHIIAITATEHOTO 00pa3oBanus TeMpIOKCKHH paiioH.

Ilogpaszgen 2.2. HauMeHoBaHMe opraHa,
MPEAOCTABISIONIEr0 MyHULIUITAIBHYIO YCIIYTY

2.2.1. OpraHoM, MNOpeOCTaBIAIOIIUM MYHUIIUIAIBHYIO YCIYTY, SBISETCS
aIMUHHUCTpAIVs MyHHUIMIIAIBHOTO 00pazoBaHust TeMprOKCKuUl paiioH.

2.2.2. B npenocTaBieHIN MYHUIIUIIANBHON YCIIyT'H Y4acTBYIOT:

yIIpaBlIeHUE NeJIOIPOU3BOACTBA aIMUHHACTpAIU MYHULHNAJIBHOTO
obpazoBanus TeMprOKCKHH paiioH (1ajee — yIIOJTHOMOYEHHBIH OpraH);

MOII. ‘

AIMUHHUCTpaLMd MYHHULUNAIBHOrO 00pa3oBaHus TeMpIOKCKWN  paiioH
MpeAOCTaBIseT MyHUIIUNIAIBHYIO yCIIyTy Yepe3 yIIOJTHOMOYEHHBI! OpraH.


http://www.gosuslugi.ru
http://www.pgu.krasnodar.ru
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[Tompasznen 2.3. Pe3ynbTaT npefocTaBIeHUAs MyHULIUNIAIBHOU YCIYyTH

2.3.1. Pe3ynpTaToM NpeoCTaBIeHUS MyHUIIATIATLHOM YCIIyTH SBISETCS:

1) BEImaya 3asIBUTEINIO 3aBEPEHHOMN KOITHK IIPABOBOIO aKTa;

2) Belmaya  3asBUTENIO NHCBMEHHOTO  YBEJOMIEHHMs 00 OTKaze B
NPEIOCTaBICHUH KOIIMH IIPaBOBOTO aKTa.

23.2. 3asgBuTens  BHOpaBe  IONYYUTh  pe3yJbTaT  IPEJOCTaBIEHUSI
MYHULIMIAIBHOMN yCIIyTHU:

2.3.2.1. B cny4ae obpamenus 3a NONydeHNeM MYHHLUNAIBHOM YCIyTH 4epe3
MOI] — venocpenctseHHO B M®I,

2.3.2.2. B ciaydae oOpalueHHs 3asBUTENS 3a IMONYyYEHHEM MYyHHUIHIIATLHOM
YCIYTH B yIIOTHOMOYEHHBIH OpTraH — HETIOCPEACTBEHHO B YIIOJTHOMOYEHHOM OpraHe.

2.3.2.3. B cmydae oOpameHHsS 3a TONyYEHHEM MYHHUIUIAIBLHOM YCIyTH
nocpencTBoM [loprana — HEHOCPEACTBEHHO B YIIOJTHOMOYEHHOM OpraHe.

CxaHMpOBaHHasl KOIIMS pe3yJlibTaTa MpelOoCTaBICHHUsS MyHHIUAILHOH yCIyrH
HarpasJIsieTcs 3asBUTENO uepes [Toprai.

2.3.2.4. B ciayyae oOpalleHus 3agBUTENS 3a HOJYYSHHEM MYHHUIHUITATBHON
YCIAYTH TI0 OKCTEPPUTOPHAIBHOMY IPUHIMIYY pPe3yJbTaT  IIPEHOCTABICHHUS
MYHUITUTIATEHOM YCIyTH B BHUJAE 3JIEKTPOHHBIX JOKYMEHTOB M (MJIH) 3JIEKTPOHHBIX
00pa3oB JOKYMEHTOB 3aBepseTcsi JODKHOCTHBIMH JIMIAMH, YIOJHOMOYEHHBIMH Ha
NPUHATHE PEeLIeHUs O NPEOCTAaBIeHHH MyHHUIIUIIAIBHOMN YCITyTH.

Jns mosydeHHUs pesylibTaTa MPeJOCTaBICHHUsS MYHHUMHAIBHOW YCIYI'H Ha
OyMa)XHOM HOCHUTeNIe 3asBUTENb ([PEeNCTABHTENIb 3asABUTEN1) HMeEET IIPaBo
00paTHThCS HEMOCPENCTBEHHO B YIIOJIHOMOYEHHBIN OpraH.

IToxpaznen 2.4. Cpok npenocTaBiIeH!s] MyHULIMITAIBHON yCITyTH

2.4.1. Cpok mpeaocTaBleHHUs] MyHHUIHUIIAIBHON YCIYTH COCTaBiseT He Oolee
5 pabounx aHEH cO OHS PETUCTPAIUH B CUCTEME DJISKTPOHHOIO JOKYMEHT0000pOTa
AZMUHHCTpAIUU B YIIPABICHUAHN EJIONPOU3BOACTBA AIMUHUCTPALIAN 3asBJICHUS U B
IIOJTHOM 00beMe MpUIaraeMbiX K HEMy JIOKyMEHTOB, IIPelyCMOTPEHHBIX ITOAITYHKTOM
2.6.1 paznmena 2 Pernamenra.

2.4.2. B ciydae HamnpaBlIeHHs 3asSBUTENIEM 3asBICHUS IS IIPEIOCTABIICHUS
MYHUIUIIATFHOM YCIYTH IOCPEACTBOM IIOYTOBOIO OTIpaBIeHHs JMOO Ha
ouHaIbHBIM agpec AMEKTPOHHOW MOYTHl AIMHHHCTPAIIUH CPOK IPEIOCTaBICHHUS
MYHUIUIIAIBHON YCIYTH UCYHCISAETCA CO JHS PEeTHUCTPAIMH 3asABJIICHHS B CHCTEME
3JIEKTPOHHOTO IoKyMeHTooOopoTa AIMUHHCTpPAIIUN B yIpaBiIeHUH
JIeJIONPOU3BOACTBA AZIMUHHUCTPALIHH.

2.4.3. 3asBieHMe, HalpaBiIeHHOe ItocpencTBoM [loprana, peructpupyercs
YIIOJIHOMOYEHHEIM OpPraHOM B TOCYIOApCTBEHHON WH()OPMALMOHHOW CHCTEME,
ofecnieunBarOle BO3MOXHOCTH IIPEJIOCTABICHHS MYHUIMINAIBHOW YCIyTH, B
SNIEKTPOHHOU opMe B ACHB €ro ITOAa4YH U B 3TOT XK€ JACHH 3asBUTENIO HaIlPaBIIAETCS
JIEKTPOHHOE YBeAOMJIEHHE O PETUCTPALIUH €ro 3asBICHHS.
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3asBlieHUe, MMOJAHHOE IIOCIe OKOH4YaHWs pabouero aHs b0 B Hepaboudwmit
IEHb, PETUCTPUPYETCS Ha CIEIYIOIIUMA pabodrii 1eHs.

2.4.4. B ciyuae npexncraBnenus 3assienus yepes M®I] cpok npenocrasieHs
MYHUIUIATBHOM YCIYTH HCUHCTseTcs CO OHA nepemaud MOI] 3asgBnenus u
JOKYMEHTOB B YIIOJIHOMOYEHHBIHN OpraH.

2.4.5. Cpox BblIaul pe3ylbTaTa MYHHULMIATBHON YCIYTHM WIH CPOK
HalpaBleHHS IIMCHMEHHOIO YBEJOMIEHHs 00 OTKase B BeIgade pe3yibTara
MYHHUIUIIAJIEHOM YCIIyTH He MOXKET IIPEBBIIIATh OJUH paboumnii AeHb.

IToppaznen 2.5. IlpaBoBeie OCHOBaHHS
IUIsl IPEAOCTaBICHUS] MyHHUITUITAIHON YCITyI |

2.5.1. TIlepedeHb HOPMATHUBHBIX IPABOBBIX aKTOB, PEryIHPYIOIIHX
IPEJOCTABICHUE MYHMIIUIANBHON yciayrn, wHGOpMalus O IOPsAKe HOCYyHeGHOro
(BHECYyIeOHOrO) O0OXaJTOBaHWS pelleHud U JeiicTBuil (Oe3melicTBHsA) OpraHa
MECTHOTO CaMOYIIPaBJICHHUS, IPEJOCTABISIIONIET0 MyHHUIIMIAIBHYIO YCIYTY, a TakKe
€ro JO/DKHOCTHBIX JIMI, MYHHIHUNATNBHBIX CIy)KalllMX, pasMelnaercs Ha
obuUIMaIbHOM caliTe MYyHHIUNATBHOrO o0pazoBanus TeMpIOKCKMII palioH B
MH()OPMALTMOHHO-TEIICKOMMY HUKAI[OHHOM CeTH «HTepHETY
(http://www.temryuk.ru), a = Takke B  (emepalbHOM  IOCYIapCTBEHHOMN
nHbopMaloHHOM  cucteme  «®emepaNbHBII  peecTp TrOCYAAPCTBEHHBIX M
MYHHULMITATIBHBIX yeIryT (GyHKui)», Ha [Toprane.

IToapasnpen 2.6. UcuepnsiBaromniuii iepedeHsb JOKYMEHTOB,
HEOOXOIUMBIX IS IIPeIOCTABIICHUS MYHHUIIMITATBHOMU YCIIyTH

2.6.1. Ings nomydeHWs MYHUIUNANBHON YCIYTH 3asBUTENh IIPEACTABISET
CIIEAYIONINEe JOKYMEHTHI:

3asdBJICHUE Ha UMJ ITaBbl MyHHIUNIATGHOTO 00pa3oBaHusa TeMpPIOKCKUH paiioH
0 BBIJade KOIUH IIPaBOBOTO akTa (Jajee — 3asBIIeHHE, 3arpoc) mo GopMe COrIacHO
npunoxeHnto 1 x Permamenty (ofpasen 3amoiHeHUs 3asBIICHUS NPHBOIAUTCA B
npuiokeHuu 2 k Pernmamenty);

JOKyMEHT,  YIOCTOBEpSIONIMHA  JUYHOCTh  3asBUTEIS  (3asBHTelNEi),
ABNAIOLIErocs (U3UYECKUM JIUIOM, JIUOO ITUYHOCTH IMPEACTABUTENS (PU3HIECKOTO
WIH FOPUITIESCKOTO JIHIIE,

JOKYMEHT,  yIOCTOBEpSIONIMM 1mpaBa  (IIOJHOMOYHS)  UPEACTaBUTENS
(HU3MYECKOro MMM IOPUAMYECKOro JIMIa, eclH C 3asBileHHeM obpamaercs
IIpeCTaBUTEIIb 3asBUTENA (3assBUTEIIEH ),

JOKYMEHTBI, I[IOATBEPXKAAIOIIME IpaBO 3asiBUTCIAI HA IPeIOCTaBIICHHE
MYHHUIUNAIBHON yciayrd (ecliu 3alpalidBaloTCs JOKYMEHTHI, 3aTpardBarolife
3aKOHHBIE UHTEPECHI, ITpaBa 3asBUTEIS).

2.6.2. B 3as1BJeHNAH O IIPEJOCTaBICHUN MYHHIIMITAIBHON YCIIYTH YKa3bIBAIOTC:

CBEJICHUs, IIO3BOJIIOIINE HACHTUUUUPOBATh 3asBUTeNs (IIPEACTaBUTENS
3asgBHUTEN), colepKaIIuecs B TOKYMEHTaX, MPeIyCMOTPEHHBIX 3aKOHOIATEIHCTBOM


http://www.temryuk.ru

Poccwmiickoit Oeneparum.

Ecnu 3agBuUTens sgBisgeTcs GU3NIESCKAM JIMIIOM, TO YKA3bIBAIOTCS €ro (haMIIIus,
UMsl, OTYECTBO, IACIOPTHBIC JaHHBIE M IOYTOBHIM aapec MecTa JKHTEILCTBA, €CIIH
3afBUTENIF — IOPUIMYECKOe JIMI0 WIM WHIMBHAYAIbHBIA IIPEANPHHUMATEND,
YKa3bIBAlOTCA PEKBU3UTHl IOPUIUYECKOrO JIMIA, aiapeCc €ro MeCTOHAXOXIEeHUS,
CTaBATCs I€4YaTh, IOANUCH U JiaTa, YKA3BIBA€TCS KOHTAKTHOE JIMIIO0 M ero HOoMep
tesnedoHa;

B 00s3aTeNIbHOM IMOpPsZIKEe YKa3bIBAIOTCSA HaTa, PETUCTPAIMOHHBIA HOMEp U
[IOJJHO€ HAMMEHOBaHWE I[IPAaBOBOIO aKTa, KON KOTOPOTO 3ampallllBaeTCs
3asBUTENICM;

L[eNb MOTy4YeHUs JOKYMEHTa,

KOJIMYECTBO 3K3eMILIAPOB KOMUN IIPaBOBOT'O aKTa,

crocob MoIy4yeHus pe3yiabTaTa MyHUIUIIATBEHOM YCIIyTH,

JNOTIONHUTENbHEIE ~ CBEJEHUS,  HEoOXOHuMBIe IS  OPEJOCTABICHHS
MYHULUITAIBHON YCIIYyTH;

coriacue Ha oOpabOTKy NepCOHANBHBIX JaHHBIX;

niepedeHb NPIIaraeMbIX K 3asBJICHUIO JOKYMEHTOB M (WIK) HH)OPMAIIHH.

JloKyMeHTOB (KaTeropuii JTOKYMEHTOB), HEOOXOAUMBIX IS TPEIOCTaBICHHUS
MYHUILIUNIATFHON YCIYT'HM B COOTBETCTBHM C HOPMATHUBHBIMH IIPABOBBIMH aKTaMH U
00s3aTeNbHBIX [UIsI IIPEICTaBICHUS 3aJBHTEISIMHM, a Takke TpeOoBaHUA K
IpPEJCTaBICHUIO YKa3aHHBIX JOKyMEHTOB (KaTeropuii MJOKYMEHTOB), a TaKXe
JOKYMEHTOB (KaTeropuil JOKyMEHTOB), HEOOXOAUMBIX JUIS IIPEeIOCTaBICHUS
MYHUIIUNAJIFHON YCIYTH B COOTBETCTBHHM ¢ HOPMATHBHBIMH MPABOBBIMH aKTaMH H
IPEJCTABISIEMbIX 3asBUTEIISIMH 110 COOCTBEHHON WHUIIHATHBE, a TaKXKe TpeOOBaHU K
NPEeJCTABICHUIO  YKa3aHHBIX JOKYMEHTOB  (KaTeropuéi  JOKYMEHTOB), HE
IIpeIy CMOTPEHO.

OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh W TIOJHOTY YKa3aHHBIX JOKyMEHTOB
BO3JIaraeTcs Ha 3asBHTEIIS. .

2.6.3. B zasgBneHUMM Takke yKa3bIBaeTCA OJWUH W3 CIIOCOOOB HAalpaBlICHHS
pesyibTara IpeJoCTaBICHU MyHULIUIIAIBHON YCITyTH:

B (popMe IEKTPOHHOTO JOKYMEHTA B TMYHOM KabuHeTte Ha [lopTaie;

Ha OyMa)XKHOM HOCHTENe B yIIOJIHOMOUYeHHOM oprane, ML HapouHo;

Ha OyMaXHOM HOCHTENe IIOYTOBHIM OTIPaBIECHHEM C YBEIOMIICHHEM O
BPYUCHUH.

ITogpasnen 2.7. VcyepnpiBaronuii iepedeHb OCHOBAaHUH
IUIs. OTKa3a B IpHEME JOKYMEHTOB, HEOOXOANMBIX
JU1s IPEIOCTABICHUS MyHHUIMIIATBHON YCIIyr!

2.7.1. OcHOBaHUAMU AJI1 OTKa3za B MpHEME MOKYMEHTOB, HEOOXOAMMEBIX IS
IIPeIOCTaBIEHUS MyHULIUIIANBHON YCITyTH, SBISIOTCS:

MIpeICTaBJICHUE 3asiBUTENIEM HOKYMEHTOB, UMEIOIIUX TOBPEXICHUS U HAIUUNE
UCIIPaBJIeHUI, HE MO3BOJSIOIIMX OJHO3HAYHO MCTOJKOBATh HMX COJAEpXaHUe, He
coliepKalx oOpaTHOro afipeca, MOAMUCH, TIedaTy (IIPH HAJTHYKHN);
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YIOTHOMOYEHHBIM opraHoM depe3 MO®II, ocymecTsiseTcs B JeHb HX Iepemayuu
M®I] B ymOJITHOMOYEHHBIN Opras.

2.11.3. 3ampoc, HampapieHHBIA mocpenacTBoM [loprama, perucTpupyercs
YIOJTHOMOYEHHEIM OpraHOM B TI'OCYAapCTBEHHOM MH(DOPMAIMOHHON CHCTEME,
o0ecneYrBaroIledl  BO3MOXHOCTh TPENOCTABICHUS MYHMIUIATNEHOM VYCIYTH, B
BIIEKTPOHHOM (popMe B J€HD €T0 TMOJAYM U B STOT K€ JEHb 3aSBUTEIIO HAMPABJIIeTC
3JIEKTPOHHOE YBEIOMIIEHHE O PErHCTPALMH €ro 3aIpoca.

3anpoc, MOAaHHEIA MOCIe OKOHYaHUS pabouero qus Jubo B HepaGoumil JeHb,
PerMCTPUPYETCS Ha CIIEAYIONMiA paboUnii 1eHb.

Ioapasznen 2.12. TpeGoBaHuUs K MOMEILEHUIM,
B KOTOPBIX MPEJIOCTABIAIOTCS MyHHIIUITAIBHBIE YCIIYTH

2.12.1. Uapopmanust o rpaduke (pexume) padoThl YIIOJTHOMOYEHHOTO OPraHa,
OpraHM3alMii, Yy4YacTBYIOIIMX B IMPEJOCTABICHHH MYHHIMITAJLHON  YCIYTH,
pasMeriaercss IpH BXOJe B 3JaHHe, B KOTOPOM OHH OCYIIECTBISIIOT CBOIO
JesITeTbHOCTD, HA BUTHOM MECTe.

3maHue, B KOTOPOM NPEOCTaBIseTCs MyHHULUIAIbHAs yCIyra, JOJDKHO OBITH
0o0OpylOBaHO OTHENBHBIM BXOJOM JJs CBOOOMZHOIO JOCTyIa 3asBUTENEH B
IIOMEIIEHHE.

Bxon B nomenieHue NoKeH OBITh 000pyAoBaH HHGOPMALMOHHON TaO0IHMYKON
(BBIBECKoOil), coneprkarielt HHGOpMaKo 00 YIIOITHOMOYEHHOM OpraHe, OpraHH3allHy,
y4YacTBYIOIIe#l B IpPeJOCTaBICHUM MYHHULHMANBHOW YCIYTH, a TakXe 000pyIoBaH
yIoOHOW JIECTHHIIEH C TIOpYyYHSIMH, TAHAycaMu i1 OeclpensTCTBEHHOI'O
HepeBUXEHMS I'PaxK/IaH.

Mecta mnpenoctaBieHHs] MyHULIUMAIBHOW YCIYTH OOOPYIYIOTCS C y4YETOM
TpeOOBaHUM [JOCTYIIHOCTH [JI WMHBAJIHUIOB B COOTBETCTBHH C JEWCTBYIOIIMM
3aKOHOAaTeNsCTBOM Poccuiickoit Deneparinii 0 COIMAIBHON 3alllATe WHBAIHIOB, B
TOM YHCJIe 00€CTIeYNBAIOTCS:

ycImoBUs i OecnpemnsITCTBEHHOTO JOCTyNa K OOBEKTy, Ha KOTOPOM
OpPTaHM30BaHO IIPENOCTaBlIEHNEe MYHUIMIAILHBIX YCIYyT, K MecTaM OTAblxa |
IIPeIOCTaBIIIEMBIM MYHHLIATIATEHBIM YCIyTaM;

BO3MOXXHOCTh CaMOCTOSITEIHPHOTO IEepeIBUKEHHS 10 TEPPUTOPUU 00BeKTa, Ha
KOTOPOM OpPraHM30BaHO IPEJOCTaBICHUE MYHHUIUIAIBHBIX YCIYT, BXOAa B TaKOM
00BEKT U BBIXOJA U3 HEro, I0CaJK{ B TPAHCIIOPTHOE CPEICTBO M BBICAAKH U3 HETO, B
TOM YHCJIE C UCIIOJB30BaHUEM Kpeciia-KOJsCKY,

CONPOBOXKJIEHWE HWHBAIHMAOB, HMEIONIMX CTOWKHE paccTporcTBa GYHKIUN
3peHU ¥ CaMOCTOSTENIEHOTO TIepeABHKCHUS, U OKa3aHHe MM ITIOMOINHY Ha 00beKTe, Ha
KOTOPOM OPTaHU30BaHO MPEOCTaBIeHIEe MyHHUITUIAIBHBIX YCITYT;

Hajuiexallee pasMmelleHde oOOpyJoBaHHMS W HOCUTeNled HHGpOpMalluy,
HEOOXOOUMBIX Uil oOecneueHHs OeCHpensITCTBEHHOrO0 [OCTylla HMHBAJIHUIOB K
00BEKTY U IIPEeIOCTaBISIEMBIM MYHHUILUIIAIBHEIM YCIIyTaM C y4€TOM OTpaHAYeHHUHA MX
KU3HEIeATCILHOCTH;
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ny6nupoBaHMe HEOOXOIMMOM U WHBAJIUIOB 3BYKOBOM W 3pHUTENBHOM
MHpopManMK, a TaKKe HaJIHCeHd, 3HAKOB M HHOM TEKCTOBOM M rpaduueckoil
HHGOpMalluy 3HAKAMU, BBINOJHEHHBIMH pelbe(HO-TOYeYHBIM IpudToM Bpaiing,
JOITyCK CYpAOIEPEBOIYNKA U TU(IOCYPAONIEPEBOIUHKA,

JOIYCK Ha 00BEKT, Ha KOTOpOM  OpIr'aHA30BaHO  IIPE€IOCTABJIEHUC
MYHULIMIIANIBHBIX ~ YCIYT, COOAaKM-MPOBOJAHWMKA TPH  HAUUYHUU  JOKYMEHTA,
IOATBEPKAAOIIETO €¢ chenuaibHoe O0y4eHHWE U BBIIABAEMOTO B MOPSIKE,
YCTaHOBIIEHHOM 3aKOHOAATeNIbCTBOM Poccuiickolt Oenepanviy;

OKazaHHe  pabOTHMKaMM  YNOJHOMOYEHHOTO  OpraHa, OpraHU3alunii,
YYacCTBYIOIMX B IPEJOCTABICHUN MYHHUIMIAIBHOM YCIYTH, MOMOIIH MHBAIHIaM B
IpeOAONIeHNH 0apbepoB, MEUIAOUHX IONyYeHUI0O UMH YCIYT HapaBHE C APYTHMH
opraHamu.

ITomerieHnsl, B KOTOPBIX IPEAOCTaBIsAETCAd MYHHUIMIANBHAS YCIyra, JOJKHBI
COOTBETCTBOBATh CAaHUTAPHO-TUTMEHUYECKUM IIpaBWJIaM M HOpMaTHBaM, IpaBUJIaM
noxxapHoi Oe3omacHOCTH, Oe30macHOCTH TpyHa. IloMmemieHHus OOOPYIYyIOTCS
CHUCTEMaMU KOHJMLIMOHHUPOBaHUs (OXJaXICHHUS W HArpeBaHUs) WM BEHTUIHMPOBAHHUS
BO3/[yXa, CpeICTBaMHU OIOBEICHNS O BOSHUKHOBEHHH Upe3BbIYaiiHOM cuTyaruu. Ha
BUJTHOM MECT€ pAaCIOJIaraloTcsl CXEMbl pa3MELIEHUs CPENCTB IOXKAPOTYILIEHUsS H
nyted sBakyanuu noaeil. IlpenycmarpuBaercs o0opynoBaHue JOCTYITHOTO MECTa
00IIECTBEHHOTO MTOJIH30BaHUA (TyalleT).

[Tomemmenus M®L] s paGoThl ¢ 3asBUTEIAMH OOOPYAYIOTCS DIICKTPOHHOM
CHCTEMOM yIIpaBI€HHS O4Yepe/lblo, KOTOpas TMpeAcTaBIseT co0Ooi KOMIUIEKC
[IpOrpaMMHO-aNMapaTHbIX CPEeACTB, IMO3BOJIIONINX ONTUMHU3UPOBATH YIIPABJICHUE
ouepeasiMU 3asiBUTENCH.

2.12.2. llpueM HOKyMEHTOB B YIIOJIHOMOYEHHOM OpraHe, OpraHU3alMsX,
y4acTBYIOIIIMX B MPEJOCTABICHUM MYHULHIIATBHONH YCIYyTH, OCYIIECTBISETCS B
CIHeUalbHO 000pYI0BaHHBIX IOMEIIEHUIX HIH OTBEASHHEIX JIJISI STOTO KaOHHETaX.

2.12.3. TlomeuleHus, -npegHa3HA4YeHHblE Ui IpUeMa  3asBUTEIEH,
obopynyrorcs: HGOPMAIIOHHBIMU CTEHAaMH, COACP)KAIlIUMU CBE/ICHHU:

rpaduk paboTsl, anpeca AqMuHucTpanuu 1 MOLI;

aapec OoGUIMAIBHOTO cailiTa MyHHIHIAIGHOTO 00pa3oBaHUsA TeMpPIOKCKHIA
palioH B MH(GOPMaIIOHHO-TeIEKOMMYHUKAITMOHHON cetu  «MHTepHET»
(http://www.temryuk.ru) u anpec 371eKTpOHHOM TOYTHI A IMUHUCTPAIINY;

MOYTOBEIE ajpeca, TenedoHBl, (paMUINK PYKOBOAUTENEH AJIMHHHUCTpAIH U
MOILJ;

MOPSIIOK TOJNyYeHHUS] KOHCYNbTAallMd O TMPEAOCTABICHUN MYHHUIUIAIBHOM
YCIIyTH; .

MOPSIIOK ¥ CPOKH TIPENOCTABICHUS MyHULIUTIAIEHON YCITyTH;

oOpasel] 3asBICHUSI O TMPEJOCTaBICHUH MYHUIIMINAIBHOW YCIyrH U obpazen
3aII0JHEHUS TaKOr'0 3asBIICHHUS;

IepedeHb JOKYMEHTOB, HCOOXOAMMEIX IS NPEeIOCTaBICHHS MYHHUIAIAIBHON
YCIyTH;

OCHOBaHUA Mg OTKasza B OpuéMe JOKYMEHTOB JJsi NPEJOCTaBIICHUS
MYyHHULUTIATBHOR yCIyTH;


http://www.temryuk.ru
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OCHOBaHM Ul OTKa3a B [IPEAOCTaBISHUN MYHUIIUNAIILHON YCIIyTH;

nocyneOGHbIN (BHeCYNeOHBIH) MOPSIOK O0XaloBaHUS pelleHHMd M AeHCTBHN
(Ge3nmelfcTBus) AIMUHHUCTPAIMM, YIOJHOMOUYEHHOro oprada, M®IL[ a Taxxe
IOJDKHOCTHBIX JIML, MyHHUILIMIIATBHBIX CIYXXaIuX U padoTHHKOB M®I];

MHYIO0 HHPOPMAIIUIO, HEOOXOJUMYIO JUISA TIOTyYeHHS MyHUIMIIAIBHOM YCITYTH.

Takas ke uHbopManus pa3Memaercs Ha  OQUIHAILHOM  caiire
MyHHLANaNbEHOTO 00pazoBanus TeMprokckuii paiion u Ha caiite M®IL,

B MO®ILI morytr OBITh pa3MelleHbl WHBIE HCTOYHMKH HHGOPMUPOBAHHS,
coZiepKalllie aKTyaJlbHYI0O M HMCYEPIBIBAIONIYI0 MH(YOPMALUIO, HEOOXOIMMYIO IS
MOJy4eHUs] MyHUITUTIATEHOMN YCITyTH.

HudopMaImoHHbIe CTEeHIBI pa3MeIalOTCs Ha BUIAHOM, TOCTYITHOM MECTE.

OdopmieHue HHPOPMAIMOHHBIX JIUCTOB OCYLIECTBIAETCS YIOOHBIM IS
gyreHus mpudpToM — Times New Roman, ¢popmar mucra A4; TekcT — MPOIUCHBIE
OykBEl, pazmep wmpuprta Ne 16 — oObIUHBINA, HAaUMEHOBaHHE — 3arjiaBHbIE OYKBHI,
pasmep mpudra Ne 16 — xupHsIid, mons — 1 cM BKpyroByro. TeKCThHl MaTepHalioB
JIOJDKHBl OBITH HamledaTaHbl 0Oe3 HWCIpaBlieHW#, HamOonee BaxkHas WHGOpPMAIHSI
BBIZIETIsieTCs KUPHBIM 1IpugToM. IIpu odopmiernn nHGOPMAITMOHHBIX MaTEPHAJIOB
B BHJe 00pa3I0oB 3asBICHUNA Ha MONydYeHHE MYHHIMITAIBHON YCIyrd, 0O0pasIoB
3asIBJICHUH, IIepeyuHeil JOKyMeHTOB TpeOOBaHuUS K pa31v1epy mpudTa u popmaTy JUCTa
MOTYT OBITh CHH)KEHBI.

2.12.4. llomemenus i npueMa 3asBUTENEd HODKHBEI COOTBETCTBOBATH
KOMQOPTHBIM JUIsI TpaXIaH YCIOBUSAM H ONTHMAIBHBIM YCJIOBHAM pPabOTHI
JOJDKHOCTHBIX JIMI[ YIIOJIHOMOYEHHOTO OpraHa, OpraHW3allii, YYacTBYIOIIHX B
IPeIOCTaBIICHUH MyHHIUIIATEHON YCIIYTH, M TOJDKHBI 00€CIICINBaTh:

KOMGOPTHOE  pacloJIoXKCHHe  3asfBUTEI K JO/DKHOCTHOTO  JIHIA
YIIOJIHOMOYEHHOT'0 OpraHa,

BO3MOXHOCTb M yHoOCTBO OQOpPMIIEHHS  3asdBUTEIEM IHCHMEHHOTO
obpaleHus;

TenepOHHYIO CBSI3b;

BO3MOXXHOCTH KOITMPOBaHHUA JOKYMEHTOB;

JIOCTYTI K HOPMATUBHBIM IIPABOBBIM aKTaM, PETYJIHPYIOIINM HpPEAOCTaBICHUE
MYHHLIUITAJIBHON yCIIyTH; |

HaJ4re NUChMEHHBIX IpUHaIexKHoCcTe! u Oymaru hopmara A4,

2.12.5. Ins oxxupaHus 3asBUTENIIMU MpUEMa, 3aIl0JHEHUS HEOOXOOUMBIX IS
TIONydeHUS MYHHULUIIATHHON YCIIYTH JOKYMEHTOB OTBOASTCS MecTa, 000pyAOBaHHEIE
CTYNBSIMH, CTONaMH (CTOMKaMH) IJIS BO3MOXXHOCTH O(OPMIICHHS TOKYMEHTOB,
o0ecreunBarOTCs pydKaMu, OJaHKaMH AOKyMeHTOB. KojmdecTBO MecT OXUIaHHS
OTIpeIeIAETCS UCXOAs U3 (PaKTHICCKOW HArpy3Ku U BO3MOXKHOCTH UX pa3MEIIeHHUS B
IOMEILEHUH.

2.12.6. IlpueM 3asgBuTenell NpH NPEJIOCTABICHUM MYHHUIMIIATHHONH YCIYIH
OCYIIECTBISETCS COTJIacHO Ipaduky (pexuMy) paboThl YIIOTHOMOYEHHOIO OpraHa,
OpraHW3alpii, YYaCTBYIOIIMX B MPENOCTABICHHM MYHHIMIAIBHOM  yCIyrH:
eXeTHEeBHO (C TIOHEeNbHIKA IO MATHHUILY ), KpOMEe BBIXOIHBIX U MPAa3THUIHBIX THEH,
B TeueHUe pabodero BpeMeHH.
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2.12.7. Pabouee MeCTO MOMXHOCTHOTO JIMIa YITOJHOMOUYEHHOIO OpraHa,
OpraHu3allui, yJacTBYIOUINX B IPEJOCTaBICHUM MYHHIUIAILHON YCIIyTH, JTOJDKHO
OBITE 000PYJOBaHO NEPCOHAIBHBIM KOMITBIOTEPOM C JAOCTYIIOM K MH(POPMAI[MOHHEIM
pecypcaM  YIOJTHOMOYEHHOTO  OpraHa, OpraHu3alldd,  YYacTBYIOIIMX B
Ipe0CTaBICHUH MyHUIIUITIATBHOMN YCITYTH.

Kabuners! mpuema moirydaTeneii MyHMUMIANBHBIX YCIYT HO/DKHBEL OBITH
OCHallleHbl MH(GOPMAIIMOHHBIMU Ta0JNMYKaMH (BBIBECKAMH) C YKa3aHHEM HOMEpa
KaOHHeTa.

CrnenuanucTel yIOJTHOMOYEHHOTO OpraHa, OpTaHM3alyii, yJYacTBYIOIIUX B
IIPEIOCTABIIEHUN MYHMIIUIAIBHON YCIyTH, OCYUIECTBIAIOIINAE IIPHEM 3asBHTEIEH,
00eCIIeUnBaIOTCS. JINYHBIMHA ~HATPYAHBIMH  HACHTH()UKAHOHHBIMA  KapTOYKAMH
(6atimkamu) v (MITH) HACTOJILHBIMHU TaOJIHYKaAMHU.

IToppasznen 2.13. Tlokazarenu JOCTYITHOCTH
¥ KavecTBa MyHULIUTIAIBHOM yCIyTH

2.13.1. OcHOBHBIMHU IIOKA3aTENIMU JOCTYITHOCTH U Ka4eCTBa MyHUITUIATbHON
YCILyTH SIBJISIIOTCSL:

KOJIMYECTBO B3aUMOACHCTBUN 3asiBUTENS C JOJDKHOCTHBIMHM JIMLAMHU TIpPU
IIPEAOCTAaBICHUN MYHULMNANIBHON yCIyI'M W HUX MPOJOJDKUTENBHOCTh. B mporiecce
IPEeOCTaBICHNS MYHUILUNAIBHON YCIIyru 3asBUTENb BIpaBe OOpaInarsCs B
YIOJIHOMOYEHHBIM OpraH IO Mepe HeOoOXOIWMOCTH, B TOM YHCIIE 3a MHOIyYeHHEM
HHQOPMALIMU O XOJe NMPEIOCTaBICHIS MyHHIIUIIAIEHON YCIyTH,

BO3MOJXHOCTB 3aIllUCHU 3asBUTENA HA IIPUEM B YIIOJTHOMOYEHHBIN oprad, M®I]
IUIs TIOJ@4y 3aIIpoca O IPeAOCTaBICHUN MyHUIIUIIAIBHOM YCIIyTH;

BO3MOXXHOCTD IIOJAa4M 3aIpoca 3asiBUTENS O IPEAOCTaBICHUNA MyHUITUIIAILHON
YCIYyTH M BBIJAUU 3asSBUTEJSIM [OKYMEHTOB IIO pe3yJbTaraM IpeoCTaBICHUS
MyHULIANAIBHON yciuyru B MOL], a Takke moCcpeCTBOM 3aIlOIHEHUS IEKTPOHHON
¢opmel 3ampoca Ha [loprane 6e3 HeoOXOIUMOCTH AOMOIHUTENBHOR MONaYH 3a1poca
B Kakoil-mubo uHoM Qopme;

BO3MOXHOCTh  IOJNy4eHHs wuHQOpMammM O  XOJie  IPEJOCTaBJICHHS
MYHHUIUIIAIBHOMR YCIIyTH, B TOM YHCIIe C UcIoNb3oBaHueM [loprana;

IIpeAOCTaBJICHNEe MYHULMIIAIBHON YCIYTH ¢ HCIIOJIB30BaHUEM BO3MOXKHOCTEH
IToprana;

BO3MOKHOCTbH OLIEHKH 3asiBUTEJIEM JOCTYITHOCTH M KadeCcTBa MYHUIIUIIATHHOU
yciayru Ha Iloprane;

YCTAQHOBJICHUE JAO/DKHOCTHBIX JHL, OTBETCTBEHHBIX 3a IPEOCTaBIICHHE
MYHHUIUIIAIBHOHR YCITyTH;

YCTaHOBJICHWE M coOMtofieHHe TpeOoBaHUI K TIOMEIEHHSIM, B KOTOPBIX
IIPEeIOCTaBIACTCS YCIYTa;

yCTaHOBIEHUE U COOJIOZEHWE CpoKa IIPEeOCTaBIICHUS MYHHIUTIAIHHON
YyCIIyI'd, B TOM YHCJE€ CpOKa OXHJAHWA B O4YepedW IpH Tojade 3ampoca W IIpU
MOJIy4eHHUH pe3yJIbTaTa NPeJOCTaBICHNS MyHULIUNIAIEHOR YCITyTH;
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KOJIMHECTBO 3alpOCOB, IIPHHATHIX C HCIIOJIBE30BaHHUEM I/IH(l)OpMaHI/IOHHO-
TeJIeKOMMYHHKaHI/IOHHOﬁ CeTHN 06]1161"0 IIOJIL3OBaHHs, B TOM YHCJIC IOCPEACTBOM
[oprana.

Iloxmpazgen 2.14. VHbie TpeOOBaHUS K PEIOCTABICHHIO
MYHULIUIIAIBHOM YCIYTH, B TOM YHCIIE YUYUTHIBAIOIINE
0Cc0OEHHOCTH MPEAOCTaBICHUS MY HUIUIIATBHOMN yCIyTH
B ML u ocobeHHOCTH NpeaoCTaBIeHNA
MYHULMIIAIBHOM YCIYTH B SIEKTPOHHOM (hopMme

2.14.1 Vcnyru, KoTopsie SBIAIOTCS HEOOXOOMMBIMH H OOS3aTEIBHBEIMM /IS
IPeIOCTAaBJICHNUs MYHHULUIIATHPHOW YCIyTH, B TOM YHCIIE CBEIEHHUA O JOKYMEHTE
(moxyMeHTax), BelIaBaeMOM (BBIIABa€MbIX) OpPraHU3ALMAME, YYaCTBYIOIIMMU B
IIPEeOCTAaBICHUN MYHUIIUNIANBHOH YCIyTH B COOTBETCTBHH C PermamentoM (Iipu
HEOOXOIMMOCTH):

HOTapHalbHOE yIOCTOBEPEHHUE JOBEPEHHOCTH (B CIly4yae HEOOXOIUMOCTH).

2.14.2 TIlepeuenr WH(DOPMALMOHHBIX CHCTEM, HCIIONB3YEMBIX IS
IPeIOCTaBIICHUS MyHUIIUIIATEHON YCIIyTH:

ITopran.

JUis TonydeHHs MYHUIMNATHHOW YCIYIM 3asBUTENSIM IIPEIHOCTaBIISETCS
BO3MOXXHOCTB IIPEACTaBUTh 3aIlpOC O IPEIOCTaBIEHUH MYHWIMIIAIBEHOW YCIYTH H
IOOKYMEHTHI (cozepKalluecss B HUX CBEJeHHs), HeOOXOAUMBIE I TPEIOCTaBICHHUS
MYHHLIHNAIBHOHN YCIyTH, B TOM YHUCe, B (OpMe IIEKTPOHHOTO JOKYMEHTA!

B YIIOJTHOMOYEHHBIN OpraH;

gyepe3 MOL] B ymoTHOMOYEHHBIH OpraH;

IOCPEACTBOM  HCIONB30BAaHUS  HHPOPMAIIOHHO-TEIEKOMMYHHKAIIMOHHBIX
TEXHOJIOTHM, BKIIfOYas HCIONb30BaHue lloprama, ¢ NpUMeHEHHEM OJJIEKTPOHHOMN
HNOJIUCH, BUJ KOTOPOH JODKEH COOTBETCTBOBATH TPEOOBAHHSM ITOCTAHOBJICHHUS
ITpaButensctBa Poccuiickoii ®@enepaunu ot 25 uions 2012 r. Ne 634 «O Bumpmax
3NIEKTPOHHON IOJNNCH, UCIOIb30BaHUE KOTOPHIX AOITycKaeTcs Mpu oOpailleHuH 3a
IIOJy4YeHUEM TOCYAApCTBEHHBIX X MYHHIMIIAIBHBIX yCIyr» (anee — 3IeKTpOHHAS
TIOMITIHCE).

2.14.3. 3ampoc u [OKyMEHTHl, HeOOXOmWMBbIe i1 TIPEHOCTABICHHUS
MYHHUIIUIIAJIEHOM yCIyTH, MpenocTaBiseMble B (OpMe JJIEKTPOHHBIX JOKYMEHTOB,
TIOJITTUCHIBAIOTCS B COOTBETCTBUH C TpeboBaHusAMU crateit 21.1 u 21.2 ®enepanbHOTO
3akoHa oT 27 wmong 2010 r. Ne 210-®3 «O06 opraHuM3anuu IpemoCTaBICHUSL
TrOCYJapCTBEHHBIX M MYHHUIMHNAIBHBIX yciIyr» (nmamee — @enepaibHBIH 3aKOH
Ne 210-®3) u DepepanpHoro 3akoHa ot 6 ampens 2011 r. Ne 63-®3 «O6
3JIEKTPOHHOM TIOAIIUCHY,

B ciydyae HampaBneHus 3ampoca U JIOKYMEHTOB B JJICKTpPOHHOH (opme c
nucnois3oBaHueM Iloprana 3ampoc W JOKYMEHTHl JOJDKHBI OBITH ITOJIHACAHBI
YCUJIEHHOM KBaNM(pHUIINPOBAHHOM 3JIEKTPOHHON ITOAITHCEHIO.

3asBUTEIb, SBILIOMUNCT GU3NIECKUM JIMIIOM, BIpaBe UCIOIL30BATEH IIPOCTYIO
SIEKTPOHHYIO IIOANNCH B CIydasxX, INpeaycMoTrpeHHbIXx myHKToM 2(1) IlpaBwmn
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OIpeNIEJIEHUS. BUJOB JJICKTPOHHOMN MOAIKCH, UCIIONB30BaHUE KOTOPBIX AOIYCKAETCA
npu oOpalleHWu 3a IONlydYeHHEM TOCYHapCTBEHHBIX W MYHHIUNAIBLHBIX YCIYT,
YTBEPXKIOEHHEIX  IMocTaHoBiIeHueM IlpaBurensctBa  Poccumiickoit  denepanum
ot 25 uronst 2012 r. Ne 634 «O BHpax 3JeKTPOHHON IOMIMCH, HCIOIH30BaHHE
KOTOPBIX JOMYCKACTCA IIpU 06paII.[eHI/II/I 3d IIOJYYCHHUCEM TOCYTApCTBCHHBIX H
MYHHLIANAIBHBIX YCIYT».

IIpy mnpenocTaBleHWM MyHUOMNANBHBIX YCIYr B JJEKTPOHHOH (opme
UJICHTU(QUKAIYS U ayTeHTU(UKALUSI MOTYT OCYIIECTBIIATHCS IIOCPEACTBOM:

1) denepanpHOlt rocymapcTBeHHOH HHGOPMAIMOHHON CHCTEMBI «EuHas
cHcTeMa UACHTU(UKALNY U ayTeHTUDUKAIINYA B HHPPACTPYKTYpe, 00eCTIeUnBAarOLIel
MHQOPMALUOHHO-TEXHOJIOTHYECKOE B3aUMOJICHCTBHE WHGHOPMAIIMOHHBIX CHCTEM,
UCIIONB3YyEMBIX IS NIPENOCTaBIeHNs TOCYIApCTBEHHBIX U MYHHIMIAIBHBIX YCIYT B
SNEKTpOHHOH  Qopme» (mamee — eOwHas CHUCTeMa WACHTHOUKAMH |
ayTeHTA(UKAIIUK) WIH HHBIX TOCYJAPCTBEHHBIX HH(GOPMAIMOHHBIX CHCTEM, €CIIH
TaKhe TOCYJapCTBEHHble HH(OPMAalMOHHBIE CHCTEMBI B  YCTAHOBIIEHHOM
IIpaBuTenscTBOM Poccuiickoit Meneparuu mopsake oOecreunBaOT B3aUMOACHCTBIE
C €JUHOW CHCTeMO! HAeHTU(DUKAUY U ayTeHTU(hUKAIMH, IPY YCIOBUU COBIAICHUS
CBEeIeHUH 0 PU3NYIECKOM JIKIle B YKa3aHHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

2) enuHOW cCHCTEMBI HACHTHOUKAMA ¥ AayTeHTU(GUKAIMA H eJIUHOH
UHPOPMAITMOHHON CHCTEMBI IIePCOHANBHBIX JaHHBIX, oOecrieunBaromeil 00paboTKy,
BKIIO4as cOOp U XpaHeHHe, OHOMETPUIECKUX MEPCOHAIBHBIX JAaHHBIX, MX IPOBEPKY
U Tepenady HWHPOPMAMA O CTENEHH WX COOTBETCTBUSA MPEIOCTABICHHBIM
OMOMETPUYECKUM NIEPCOHATILHBIM JaHHBIM (PU3UYECKOTO JIUIIA.

Hcnone30BaHue BBIIIEYKa3aHHBIX TEXHOJNOTHHA TPOBOIUTCS TPH HAIAIHHA
TEXHUYECKOI BO3MOXXHOCTH.

2.14.4. 3asBuTeniM obecrieunBaeTCs BOZMOXKHOCTD MOITydeHUs HHQOpMAIH O
IIpeNOCTaBIAEMON MyHUIIMNIAIBHOM ycinyre Ha [loprare.

Jia momydeHds AocTyna K BO3MOXKHOCTAM Iloprana HeoOXomumMo BeIOpaTh
cyobekT Poccuiickoit ®Pefepaiid W TOCHE OTKPBITHA CIIHCKa TEPPUTOPHATBHBIX
(benepanbHBIX OpPraHOB HCIIOJHWUTENBHON BIacTH B 3TOM cyOBekTe Poccuiickoif
®enepanyy, OpraHoB UCHOJIHUTENBHOM BiacTH cyObpekTa Poccuiickoit CDe;iepaImH U
OpPraHOB MECTHOT'O CaMOYIIPaBJICHHs BHIOPATh aIMUHHCTPAITHIO MYHHIIMIIAIBEHOTO
oOpazoBanus TeMproKCKHI palioH C MepeyHeM OKa3hIBa€MbIX MyHHUIUIIATBHEIX YCITyT
1 uHbopMaImel o Kaxmuou ycmyre.

B kaprouke KaXJOH YCIYI'H COJIEP)KHTCS OIHMCaHHE YCIYTH, HOmpoOHas
UHpOpMALIUA O IOPSAKE U cIIocobax oOpalleHus 3a yCIyroi, MepedeHb JOKYMEHTOB,
HEOOXOOUMBIX ISl IIOMYy4YEHHUS YCIyTH, HHQOpMauus O Cpokax e€ HCIIOJIHEHHS, a
Takxxe OJaHKY 3ampoca U GpopM, KOTOpble HEOOXOIUMO 3aIOJIHUTE JJIs O0palieHus 3a
YCIyTOM.

[lomaua 3asBUTENEM 3ampoca U MHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
IpeOCTAaBIECHUS MyHUIIUNIAIIBHON YCIyTH, U IIPHEM TaKUX 3allpOCOB U JOKYMEHTOB
OCYILIECTBIISAETCS B CIEIYIOIIEeM MOpPsIKe:

nojava 3aIpoca Ha MpeJoCTaBlIeHUe MYHHIIUIIAIBHON YCIYTH B 3JIEKTPOHHOM
BHUJIC 3asBUTENIEM OCYILECTBISETCS Yepe3 INIHbIN kabuneT Ha [Toprane;
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st oQopMIIeHHST JOKYMEHTOB IOCPEICTBOM ceTu VIHTepHeT 3asBHTENO
HeoOX0IuMO IIPONTH MpoLenypy aBropuzauuu Ha [ToprTaite;

IV aBTOPU3AIIMM 3afBUTENI0 HEOOXOAMMO BBECTH CTPAxOBOHM HOMEp
UHAMBHUIYAJIbHOIO  JIMIEBOTO  Ccu€ra  3acTPaxOBAaHHOTO  JIAIA,  OTKPBITHIH
YIIOTHOMOYEHHbIM rocynapctBeHHbIM  yupexnaenweM (CHWIC), u mapomns,
NIONTy4eHHBIN rocne peructpanuu Ha [loprane;

3asBHTENb, BHIOpaB MYHHUIUNANBHYIO YCIYTy, TOTOBHT MakeT IOKYMEHTOB
(KoIlMHM B 3JIEKTPOHHOM BHJIE), HEOOXOJMMBIX JUIs €€ MPEeIOCTABICHHS, U HAIPABJISET
MX BMECTE C 3aIIpOCOM 4epe3 JIMYHBIN kabuHet 3asButens Ha [loprTaie;

3allpoC BMECT€ C DIEKTPOHHBIMH KONUSAMH JOKyMEHTOB TIIONAJaeT B
MHGOPMALHOHHYIO CHCTEMY YIIOJHOMOYEHHOTO OpPraHa, OKa3bIBAIOIIETr0 BEIOPaHHYIO
3asgBUTENIEM YCIYTy, KOTopas oOecredmBaeT TIpUEM 3ampocoB, oOpallleHud,
3asBJICHUN ¥ MHBIX TOKYMEHTOB (CBeIeHmi ), noctynuBmux ¢ [loprana.

s 3asgBuTeneil  obecneymMBaeTCs  BO3MOXHOCTH  OCYIIECTBISATH  C
ucrnons3oBaHueM [loprana mosydeHHe CBeA€HHH O XOJIe BBINMOJIHEHUs 3allpoca O
IPeJOCTaBIEHUN MYHHIIMIIAIEHOM YCITyTH.

CBeleHHs O XOJe M pe3yibTaTe BBIIOJIHEHHS 3aIpoca O IPeJOCTaBICHHUH
MYHMIMIIAJIBHOM YCIYTH B BIIEKTPOHHOM BHJE 3asSBUTENIIO NPEACTABIAIOTCS B BUIE
yBEeIOMJICHUS B IMYHOM KaOuHeTe 3asBuTess Ha [TopTaie.

HubopMarusa o Xo1e MpeaoCTaBlIeHNs MYHUAITATATEHOW YCIYTH HaITPaBiseTCs
3aABUTEIIIO YIIOJTHOMOUYEHHBIM OPraHOM B CPOK, He MPEBHIAONINI 0THOTO pabodero
IHS TIOCJIEe 3aBEpIICHHS BEHITIONHEHHUS COOTBETCTBYIOIIETO JEHCTBHSI, Ha ajpec
DIIEKTPOHHOM IIOYTHI WJIM C WCIOJb30BaHHMeM cpenacTB lloprama mo BeIOOpY
3asIBUTEIIS.

Ilpu mnpepocTaBneHNM MYHHULHNATBHOH YCIYrH B SJIEKTPOHHOW QopMme
3asiBUTEJIIO HaIIpaBJIseTCs:

1) yBemomnenue o mpuéMe M PETHUCTpAIlFd 3alpoca W HMHBIX JOKYMEHTOB,
HEOOXOOUMBIX JJIS IIPeIOCTaBICHU MyHHUIIUIIATIBHON yCITyTH;

2) yBeIOMIJICHHE O Hadajle MpOIeAyphl HMPEeIOCTABICHHAS MYyHHIIHITAIbLHOMN
YCITyTH;

3) yBegomieHue 00 OKOHYAHMU NPEIOCTABICHHS MYHUIHNAIBHON YCIyrd
b0 MOTHUBHPOBaHHOM OTKa3se B IpuéMe 3ampoca W HHBIX JIOKYMEHTOB,
HeoOXOIUMBIX AJIS MPEAOCTABICHNS MyHULUIIAIEHOH YCIyTH;

4) yBemoMieHHE O pe3ylbTaTaX PAacCMOTPEHHUS MOKYMEHTOB, HEOOXOMMMBIX
JUIs TIpeIOCTaBICHUS] MyHUIUIIANBHON YCIyTH,

5) yBemoOMJEHHE O BO3MOXXHOCTH IIONYYHTHh pPE3YNbTaT IPeIOCTaBICHUSI
MYHHALMIIATPHON yCIyrH JHOO MOTHBHPOBAHHBIA OTKa3 B IPEIOCTABICHHUU
MYHULUIIAIBHON YCIIYTH;

6) yBeIOMJICHHE O MOTHBHPOBAaHHOM OTKase B MPeNOCTaBIeHUU
MYHULIMIIAIBHOH YCIIyTH.

2.14.5. 3asButenp (IpeACTaBUTENb 3asBUTENA) HE3aBUCHMO OT €ro MecTa
KWUTEIbCTBA WM MecTa npeObBaHUA (I (QU3MYECKUX JIUI, BKJIIOHYA
WHIWBUAYAIbHBIX NpeANpHHAMAaTeNel) 00 MecTa HaXOXIeHHS (I FOPHINISCKIX
JIVI]), ©UMeeT MpaBo Ha oOparmieHue B 000 1o ero BeiOopy M®I] B mpepenax
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Tepputopur KpacHomapckoro kpas i NpeJOCTaBICHHS €My MYHUIIMIAIbHON
YCIIyTH IO SKCTEPPUTOPHAIBHOMY IIPHHIIMITY.

IIpenocraBnenne MyHMIMnansHou yeinyru B MOI] o skcrepputopraibHOMY
IIPUHIUILY OCYILUECTBISAETCS HAa OCHOBAaHMHM COIVIAIICHWA O B3aUMOJECHCTBHH,
3aKII0YEHHBIX YIMOIHOMOYeHHBIM M®I] ¢ opraHamMu MecTHOro caMOyIpaBlIEHHS B
Kpacnogapckom kpae.

M®IL] npu ofpameHun 3asBuUTeNs (IPENCTaBUTENS  3asABHUTENA) 34
IPEIOCTaBIEHUEM MYHMIUNIAIBLHON YCIYyTH OCYLIECTBISET CO3JAHME DJIEKTPOHHBIX
o0pa3oB 3ampoca O MPEHOCTABICHWH MYHHLHUIAIBHOW YCIYIHM M JOKYMEHTOB,
IPE/ICTABIAEMBIX 3asBUTENIEM (MIPEICTABUTENEM 3asSBUTEISA) U HEOOXOMUMEIX IS
IIPeIOCTaBIICHNUsT MyHHULMIIAIBHON YCIYyTH B COOTBETCTBHU C PernmaMeHTOM, W KX
3aBepeHUe C LIENIBIO0 HallpaBJIeHUsI B YIIOTHOMOYEHHEIH OpraH.

2.14.6. Tony4yeHre MyHUIIUIIATHHON YCIYTH B MHBIX HOJpa3eieHUsIX Oopraia,
IIPEJOCTaBIIAIOIIEr0 MyHUIIUIIAIBHYIO YCIYTY, HEBO3MOXKHO.

2.14.7. Tlpenocrapnesne MyHUITUIAIEHON YCIIYTH MO KOMILIEKCHOMY 3aIIpoCy
B INOpsifiKe, ycTaHOBIEHHOM cTaTthé€il 15.1 ®epepansHoro 3akoHa Ne 210-D3, e
IIPeyCMOTPEHO.

Pazpgen III. CocTaB, nocineaoBaTebHOCTh U CPOKH BBIMTOJTHEHUS
aJMUHUCTPATUBHBIX IPOLIETYP

[Tonpaznen 3.1. Ilepeuens BapuaHTOB MPEAOCTABICHII
MYHHULUATHHOHN YCIIyTH, BKJIIOYAIOIIUK B TOM YHCJIe BAPHAHTHI
IIpeIOCTaBICHIS MyHUIMIIAIBHON YCIIyTH, HEOOXOTUMBIH IS
HCIPaBIIEHUS JOMYIIEHHBIX ON€YaTOK U ONIHOOK B BHIAAHHBIX B
pe3ynbTare IpeIoCTaBlIeHUs MyHUIUIATHHON yCIIyTH
NOKyMEHTaxX, IJIs BelIauu IyOnukaTa JOKyMEHTa, BBIJAHHOTO I10
pe3ysbTaTaM IIPeIOCTaBICHNUS MyHULIUITATEHON YCIIYTH, B TOM
YHCJIe HCUEPIBIBAIOIINY TIepeueHb OCHOBAHUH IJI OTKa3a B
BbIJIade TaKoro IyOimKara, a TakxKe IMOPSIOK OCTABICHHS
3aIpoca 3asBUTEINS O NPeIOCTaBICHUH MYHHUIMITAILHON YCIyTH
6e3 paccMoTpeHus (Ipu HEOOXOAUMOCTH )

3.1.1. BapuaHTel  IpefOCTaBICHHS  MYHHIHUIIAIBHOW  yCIyrm  He
IPeayCMOTPEHEI.

IToxpazzpen 3.2. Onucanune afgMUHUCTPATHBHOM
HPOLENYPHI IPOGHIUPOBAHUS 3asIBUTEIIS

3.2.1. Jlnsa npemocTaBlieHHWs MYHHULHUIANBHOH YCIYTH aIMHHUCTPATHBHBIC
opoieaAypsl IpodUIUpoBaHUS (QHKETHPOBAHMUSA) 3aMBUTENS YHOJHOMOYESHHBIM
opranom uinu M®I] He oCyIIeCTBIAIOTCS.



16

[Togpaznen 3.3. Onucanue MpeIoCTaBICHUS
MYHHUIUIAIBHOH YCIyTH

B 1mpomecce 1mnpeloCTaBIE€HUS MYHHUIUIIANBHON YCIYTH — BBIMOJHSIOTCS
ClIeIyroIe aJMUHUCTPAaTUBHbIE IPOLIEAYPHI:

1) mpuém 3asBIeHUS U TPUIATaeMBIX JOKYMEHTOB, Iepejiaua 3asBICHUS U
npuiaraeMelx J0KyMeHTOoB u3 MOILl B ynomHoModeHHBI opraH (B clilydae
obpalueHus 3a NOTy4eHUEeM MyHHUIMITATEHOM yeyrd yepe3 M®OILI);

2) paccMOTpeHUe 3asBICHHS U MPIIaraeMbIX JIOKYMEHTOB, IPUHATHE PELIeHHS
O BBJaue WIM 00 OTKa3e B BhIJaue KOIMH IPABOBOIO aKTa; MOAOTOBKA KOIHH
[IPABOBOTO AaKTa WJIM MHCBMEHHOTO yBeAOMJIEHHS 00 OTKa3e B NIpeJOCTaBICHHU
KOIINM IIPAaBOBOT'O aKTa;

3) mepemaua KONHW IPaBOBOTO aKTa MM HHCbMEHHOTO YBEIOMIJIEHHSA 00
OTKa3e B NPEAOCTaBICHUU KOIMHU IIPAaBOBOI'O aKTa U3 YIOJHOMOYEHHOTO OpraHa B
M®I] nmns Belmaum 3asBUTEIO (B ciiydae oOOpallleHWs 3a IOJydeHHEM
MYHHULMNIANBHOU yciryrn yepe3 MOILI), Beimada 3asgBUTENIO KOMHMY MIPABOBOIO aKTa
WIM IUCBMEHHOIO yBENOMIIEHHS 00 OTKaze B NPENOCTaBIEHWH KOIWH IPABOBOTO
aKra.

3.3.1. Onucanue aIMUHHCTPATHBHOU MpoOIEAyphl nOpuéMma 3asBicHHUS U
[IpWIaraeMbIX JOKYMEHTOB, Ie€peiadd 3asBIeHUS U NPWIAraeMbIX JTOKYMEHTOB W3
MOI] B yHmolHOMOYEHHBIH opraH (B cioydae oOpalleHus 3a IOIyYeHHEM
MYHULIATNIAJIBHOU yeiryru dyepe3 MOILI).

3.3.1.1. 3asBneHue u npusaraeMbie TOKyYMEHTBI MOT'YT OBITh ITOJIAHBI;

HEMOCPEACTBEHHO B YIOJTHOMOYEHHBIH OpraH;

B YIIOJJHOMOYEHHBIN opraH uepe3 MOL];

nocpenctBoM [loprana.

3.3.1.2. Cnoco0bpl ycTaHOBJIEHHS IUYHOCTH (MACHTH(OUKANWKN) 3aSIBUTEISA
(mpencraBuTeNs 3aIBUTEIIS).

Ilpm nonave 3asgBiCHUS B YNONHOMOYEHHBIA opraH unu MOL[ - mposepka
JOKYMEHTa, YyAOCTOBEpPSIOIIEr0 JHUYHOCTh, JUOO YCTAHOBJIEHHE JUIHOCTH
[IOCPEACTBOM €UHOM CHCTEMBI MACHTU(DUKAINY U ayTCHTHQUKAIUHN (IPH HATAYHH
TEXHUYECKOH BO3MOXKHOCTH).

ITpu noxadye 3asBneHus nocpenctsom Iloprana — ucnonb30BaHue 3IEKTPOHHON
IOJINCH, BHUJA KOTOpPOH JOJDKEH COOTBETCTBOBATh TPeOOBAHUSM IIOCTAHOBICHHUS
IlpaButensctBa Poccuiickol @enepammu ot 25 utons 2012 r. Ne 634 «O Bummax
3JIEKTPOHHON IOJIHKCH, UCIIONB30BaHNE KOTOPBIX JIOMyCKaeTcsl MpH oOpalleHuHd 3a
HOJyYe€HUEM T'OCYJapCTBEHHBIX ¥ MyHUIMITAIBHBIX YCIYT».

3.3.1.3. 3agBnenme u TmpuiaraeMple JIOKYMEHTHI MOTYT OBITb ITOJAHEI
IIPeJCTAaBUTENIEM 3asBUTENS, HAJCNEHHBIM COOTBETCTBYIOIIMMH IIOJTHOMOYHSIMHU B
YCTaHOBJICHHOM 3aKOHOJATEIbCTBOM IIOPSIZIKE.

3.3.1.4. OcHOBaHMAMH /IS IPHHATHS PEIIeHHS 06 OTKa3e B IpUEMe 3asBIIeHHs
U IOKYMEHTOB Y (WIx) UHQOPMAIIIH SBISIOTCS:

IIpEACTABICHUE 3asSBUTENIEM JTOKYMEHTOB, UMEIOIINX OBPEXIACHUS U HATINE
UCTpaBieHU}, HE TO3BOJSIONMX OJHO3HAYHO HCTOJKOBAaThH HX CONCPIKaHHE, HE
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cozepxaImx o0paTHOro ajapeca, HOAMUCH, TledaTy (IIpU HaIUIUH );

HecoOMIoJIeHHe YCTaHOBJICHHBIX (pefepalbHBIM 3aKOHOIATENBCTBOM YCIOBHIA
NPU3HAHUSA  JEHCTBUTENBHOCTH DNEKTPOHHOM TOANMCH, KOTOPOH IMOAIMCAH
BIIEKTPOHHBINA JOKYMEHT;,

OTCYTCTBHME  JOKYMEHTa,  YyJIOCTOBEpSIOLIero  mpaBa  (IIOJHOMOYHS)
npencTaBUTENs 3asBuUTeNs (0QopMIIEHHAas B COOTBETCTBHM C 3aKOHOJATEILCTBOM
Poccuiickoii Penepanuy NOBEPEHHOCTh IS (PU3MYECKUX JIHL, WHIABUAYATBHBIX
npeAlprHUMaTenel U IOPUINUECKAX JIUII).

3.3.1.5. IIpuém 3asBiIeHNS U MPUJIAraeMbIX TOKYMEHTOB OCYIIECTBISETCS:

B ciy4ae oOOpallleHMs 3a [OJyYeHHeM MYHHIMIAIBHOHR  YCIyIrH
HETOCPEACTBEHHO B YIIOJHOMOYEHHBIN opraH wid mocpeactBoM [loprama —
PabOTHUKOM YIOJTHOMOYEHHOT'O OpPraHa,;

B Cllydae oOpalleHHs 3a MOJiydeHHeM MYHUIIMIAIbHOM ycryrn depe3 MOL] —
pabotarKkoM M®II,

3.3.1.6. 3asgBneHwe U TmpHiIaraeMple ITOKyMEHTBHI MOTYT OBITH HPHUHSATHI
YTIOJIHOMOYEHHBIM opraHoM wid MO®IL] no BeIOOpY 3asiBUTENS HE3aBHCHMO OT €To
MecTa JXKHTEIbCTBA WM MecTa TpeObIBaHUSA (M1 (QU3UYECKUX JHUI], BKIIOYAs
VMHANBUIYalbHBIX OpeIIpUHUMATENel) 100 MecTa HaXOXKIeHU (A1 IOPHIAIECKIX
JIVI).

3.3.1.7. Cpoxk peructpanuy 3amnpoca u IpunaraeMbiX JOKyMEHTOB paOOTHUKOM
yIIOJTHOMO4YeHHOro oprasa Wi M®I] He MoxeT npeBbInaTh 15 MUHYT.

3.3.1.8. Tlpu oOpamieHun 3asBuTeNs (MPEACTABUTENSA 3afBUTENSA) B XOJ€
JIUYHOTO npuéMa paboTHHK, OTBETCTBEHHBIN 3a MPUEM IOKYMEHTOB:

yCTaHaBIMBAET JIMYHOCTD 3asBUTENA (TIPEICTABUTENIS 3aIBUTEIIN);

IpOBEpsieT Haluyhe BCEX HEOOXONUMBIX JOKYMEHTOB, HCXOJsS U3
COOTBETCTBYIOIIETO IEepeyHsl AOKYMEHTOB, HEOOXOOMMBIX ISl TPEeIOCTaBICHHUS
MYHULIMITAIIBHOM YCIIyTH;

IIPOBEPSIET COOTBETCTBUE IIPEACTABICHHBIX JIOKYMEHTOB YCTaHOBJICHHBEIM
TpeGOBaHUsIM, YIOCTOBEPASACH, UTO:

OOKyMEHTHl B YCTaHOBIEHHBIX 3aKOHOJATEIECTBOM CIydasX HOTApHAIBHO
yJIOCTOBEpEHBI, CKpPEIUIeHbl NeYaTaMu (TIpH HAJTMYMU [eYaTH), UMEIOT HaJIexalie
IIOJIIMCH CTOPOH WJIX OIIpeNIeIEHHBIX 3aKOHOAATEIECTBOM JOJKHOCTHBIX JIHII,

TEKCTHI JOKYMEHTOB HalllCaHbl pa30opuHBo;

dbamMmIny, UMeHa U OTYeCTBa (U3UYECKUX JIMI, aJpeca UX MECT KHUTEIbCTBA
HaIMCaHbI IIOJHOCTHIO;

B JIOKyMEHTaX HeT IIOAYUCTOK, MPHUINCOK, 3a4€PKHYTBIX CIIOB W HHBIX He
OTOBOPEHHBIX B HUX UCIIPaBIICHUH;

IOKYMEHTHI He UCITOTHEeHBI KapaHaalioM;

OOKYMEHTBl HE HMEIOT CepbE3HBIX IOBPEXIEHUH, HAJINYHe KOTOPBIX HeE
II03BOJISIET OJJHO3HAYHO MCTOJIKOBATh UX COACPKAHHUES;

CPOK AeUCTBUS JOKYMEHTOB HE UCTEK;

JOKYMEHTBl colepxaT MHQOpMAIlHio, HEOOXOMUMYIO Ul IpPeNOoCTaBICHHUS
MYHULUIMIAIBHON YCIIyIH;

IOKYMEHTHI IIPEICTaBIeHBI B TIOJIHOM 00BEME;
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B Clly4ae IpeACTaBlIeHUs JOKYMEHTOB, peycMOTpeHHbIX myHkTamu 1-3.1, 7,
9, 17 u 18 vactu mecroii crateu 7 DenepansHoro 3axkona Ne 210-D3, paGoTHHK
M®IL] ocymectBisier MX OecHIaTHOE KONHPOBAHHUE, CIIMYAET IIPEACTABIECHHEIE
3asBUTENIEM DSK3EMIUISPBl OPUTHHANOB M KOMUHM JOKYMEHTOB (B TOM uMCIE
HOTapHaJbHO YJOCTOBEPEHHBIE) IpYyr C JApyroM. Eciou mnpeiacTaBieHHBIE KOIUH
JIOKYMEHTOB HOTAapHallbHO He 3aBEPEHBl, CINYUB KOIMHUU JOKYMEHTOB C UX
IO/UIVHHBIMH 3K3eMIUIIpaMH, 3aBepsieT CBOEW MOMIMHUCHIO C yKa3aHWeM (aMHINU U
MHUIIMANIOB U cTaBUT mtamn «Komwus BepHay.

B cny4ae nogauum 3anpoca U mpuiaraeMeix K HeMy IoKyMeHToB B M®I] mpu
OTCYTCTBUM OCHOBAaHWN Ui OTKa3a B IpuéMme MTOKyMeHTOB paboTtHuk MOI]
ohopMIISIET C UCTIONB30BaHUEM CHCTEMEI SJICKTPOHHOM Ouepeqy PacIiuCKy O MPHEME
IOKYMEHTOB B JBYX 3K3eMIUIIpax, a IpU HAJIMIMU TAaKUX OCHOBAHHU — PacIUCKy 00
OTKa3e B IIpHEMeE JOKYMEHTOB.

Hanee pabotank MOI] nepenat 3agBUTENIO IEePBBIH DK3EMILISAP PACIIMCKH,
BTOPOH — IIOMeIljaeT B aKeT NPUHSITHIX JOKYMEHTOB.

IIp OTCYTCTBUM OCHOBaHHMH Uil OTKa3a B IpHEMe NOKYMEHTOB pPabOTHUK
MOI] odopmnser pacnucKy o IpHEMe JOKYMEHTOB, a IIPH HAINYHM TAKHX
OCHOBaHUI — pacucKy 00 0TKaze B MpuéMe JOKYMEHTOB.

3asiBUTENb, NPEJCTABUBINUN JOKYMEHTBI JUISI TIOJTY4EeHHUS MyHHananLHOH
YCIyTH, B 00s3aTeNpHOM HOpsiKe HHPOpMUpyeTcs pabOTHUKOM YIIOJTHOMOYSHHOTO
oprana wiu MOILL;

O CPOKE IPEeOCTaBICHUS MYHHUITUIIABHON YCIIYTH;

O BO3MOYKHOCTH OTKa3a B IIPEIOCTABICHUH MYHUIIATIATFHON YCITYTH.

3.3.1.9. [Tpu Ipe0CTaBICHUN MYHUIATIATEHON YCIIyTH o
9KCTEPPUTOPHATIFHOMY IIpHHIHUITY paboTHUK M®LL:

1) npunuMaer oT 3asBuTens (IPEICTABUTENS 3asBUTENS) 3alpoc U
IpuiIaraeMele TOKyMEHTBI;

2) OCYILECTBJIISET KOIUPOBAHUE (cxkanmpoBaHue) IOKYMEHTOB,
IpefyCMOTpeHHBIX IyHkTtamu 1-3.1, 7, 9, 17 u 18 wactm mrecroit crateu 7
GenepanbHoro 3akoHa Ne 210-®3 (nmanmee — JOKYMEHTHI JIMYHOTO XpaHEHHS) U
NpeACTaBICHHBIX 3asBUTeNeM (IPEICTaBUTEIIEM), B CiIy4ae, €CIH 3asBHTENb
(mpencTaBUTEND 3asBUTENSI) CaMOCTOSTEIHHO HE IPEACTABHII KOIHH JOKYMEHTOB
JTUYHOTO XpaHEHUs, a B COOTBETCTBUU ¢ PernamMeHToM mius e€ HpeldoCTaBIICHHS
HeoOxoluMa KOs JOKYMEHTa JIMYHOTO XpaHeHHUs (32 UCKIIOYeHHEM Clydas, Korjia
B COOTBETCTBMH C HOPMATHUBHBIM TIPAaBOBBIM aKTOM IS  IIPEHOCTaBICHHS
MYHUIIUNAIBHON yCIIyTd HE0OX0MMO MpebsBieHIe HOTAPUAIBHO YIOCTOBEPEHHOM
KOIIMH JIOKyMeHTa JINYHOTO XPaHCHH ),

3) ¢opmupyer 3E€KTPOHHBIE HOKYMEHTH M (WIH) SJCKTPOHHBIE 0Opasbl
3ampoca O IpeJOCTaBICHUN MYHHIUNAIBHOW YCIYI'H, HOKYMEHTOB, HPHHSTBIX OT
3asBUTeNs (IpefcTaBUTENs), KOMUH JOKYMEHTOB JUYHOI'O XpaHEeHHs, IPUHATHIX OT
3asBUTENs (IpeJCTaBUTENs), 00ecrieunBas UX 3aBEPeHHE DIEKTPOHHOU IOJIIHCHIO B
YCTaHOBIIEHHOM ITOPSIKE,;

4) ¢ ucronb30BaHKEM HHPOPMAIOHHO-TEIEKOMMYHHKAIMOHHBIX TEXHOJIOT U
HalpaBisieT JIEKTPOHHBIE TOKYMEHTH W (WJIH) 3JEKTPOHHBIE 00pa3bl JOKYMEHTOB,
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3aBEpEHHBIEC YIIOJIHOMOUYEHHBIM JOJDKHOCTHEIM JHLioM M®L], B ynoaHOMOYEHHBIH
opraH.

33.1.10. B cmyuae oOpameHds 3asBUTENS IS IPEIOCTABJICHMS
MYHUIMNIANbHOW ycimyru 4epe3 Ilopram 3ampoc u  CKaHUpOBaHHBIE KOIHH
JOKYMEHTOB, IPeLyCMOTpPEHHEIE PernaMeHToM, HANpaBisioTCSd B YIOTHOMOUYEHHBIN
OpraH.

Obpainenne 3a NOTyYeHUEM MYHUIMIIATBHON YCIYTH MOXET OCYILECTBIATHCS
C HCIOJNB30BAaHUEM OJJIEKTPOHHBIX JOKYMEHTOB, IOAMKMCAHHBIX 3JEKTPOHHOM
TOJTIHCEHIO,

B ciyuae mocTymieHHs 3ampoca U JOKYMEHTOB, IPeIyCMOTPEHHBIX
PernamMeHTOM, B 31E€KTpOHHOM (opMe c ucrosb3oBanueM lloprana, MOAMHCAHHBIX
YCHUJIEHHOM  KBalIW(UIMPOBAHHOX  OSJIEKTPOHHOH  MOAMUCHIO,  pabOTHHK
YTIOJIHOMOYEHHOTO OpraHa  TpoBepseT  JeHCTBUTENBHOCTh  YCHJIEHHOU
KBATAOHUIMPOBAHHOW 3IEKTPOHHOM IIOAMHCH C  WCTONE30BAaHMEM  CpPEJCTB
MH()OPMAIIIOHHOHN CHCTEMBI T'OJIOBHOTO YAOCTOBEPSIOIIEr0 LEHTPa, KOTOpas BXOIUT
B COCTaB MH(OPacTpyKTyphl, obecneunBaromieii MHPOPMAaIHOHHO-TEXHOIOTHYECKOE
B3aUMOJEICTBAE [EHCTBYIOIMX M CO3JABacMbIX WHQPOPMALMOHHBIX CHCTEM,
HCIIONB3YEMBIX AT MPEIOCTaBICHUS yCIyT.

Ecnu B pe3ynbraTe MpoBepKH KBATU(PUIUPOBAHHOH MOAMUCH Oy/IeT BBISBIEHO
HEecOOMIO/IeHNe YCTaHOBJCHHBIX YCIOBHH IIpH3HAHUS e€ JeHCTBUTCIBHOCTH,
JOJDKHOCTHOE JHIIO YIOJMHOMOYEHHOTO OpraHa B TeueHHe TpEX JHed co JHS
3aBepIleHUs IPOBEACHUS TaKol MpOBepKU MIPUHUMAET pelieHrne 00 oTKa3e B Ipuéme
K PacCMOTPEHHIO 3allpoca O IONyYeHUH MYyHHIMIAILHONH YCIYI'M W HampaBliseT
3asABUTENIO yBeIOMJICHHE 00 3TOM B BJIEKTPOHHOM (opMe C yKazaHHEM ITyHKTOB
crateu 11 ®@enepansHoro 3akona ot 6 ampens 2011 r. Ne 63-®3 «O06 snekTpoHHOU
HOANKCH», KOTOPBIE MOCITYXUIN OCHOBAaHUEM JJI HNPUHATHS YKa3aHHOTO pEIIeHHs.
Takoe  yBemoMileHHe  MOANHUCHIBaeTCS  KBAIM(DUIHMPOBAHHOH  MOJMMCHIO
JOJDKHOCTHOTO JIMIIa YTIOJIHOMOYEHHOI'O OpraHa M HampaBisgeTcs 10  afapecy
3JIEKTPOHHOM IOYTHI 3aABUTENA MO0 B ero THYHbIN kabuHet Ha [lopraire.

Ilocne mony4eHUus yBeAOMIICHUS 3asiBUTENb BIpaBe OOPAaTUTHCS MOBTOPHO C
3alIpOCOM O IIPEJOCTaBICHUU MYHUIMNAIBHON YCIyrW, yCTpaHWB HapyIICHUS,
KOTOpBIe TOCTyXWJIHM OCHOBaHHEM JUIs OTKaza B IpUEME K pPacCMOTPEHHIO
IIEpBUYHOTO 3aIpoca.

@opmupoBaHHE 3ampoca  3agBUTENIEM  OCYIIECTBISETCS  IOCPEICTBOM
3aIlOJIHEHMS JIEKTpOHHOM (opMbl 3ampoca Ha Iloprame 6e3 HeoOXOmUMOCTH
IOIIOJIHUATENBHON [TOAa4H 3aIpoca B KaKoi-nbo unoi Gopme.

Ha Iloprane pasmemarorcs oOpasipl 3amoOidHEHHsS DSJEKTPOHHON (OpPMEI
3alpoca.

dopmatHo-OTHYECKass - MIPOBEpKa chOpMHUPOBAHHOTO 3arpoca
OCYIIECTBIIAETCS ABTOMATHYECKH IIOCIIE 3alONHEHNUS 3asBUTENIEM KaXXI0TO U3 HoJel
3JIEKTPOHHOU (opMBl 3arpoca. IIpy BBIIBICHNHM HEKOPPEKTHO 3allOJIHEHHOTO IOJIS
3IIEKTPOHHOHU (DOPMBI 3ampoca 3asBUTENb YBEIOMIIIETCS O XapakKTepe BBISBISHHOU
OIMOKKA U NOpsAKe e€ yCTpaHEeHWs IOCPEICTBOM HH(GOPMAIMOHHOTO COOOIIEHHUS
HETIOCPEICTBEHHO B 3JIEKTPOHHOH (opme 3arpoca.
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[Ipu ycnemiHol oTmpaBKe 3alpocy IIPUCBAaMBAETCS YHUKAIBHBIA HOMEp, IO
KOTOpOMY B JIMYHOM KaOWHeTe 3asiBUTENIs IocpencTBoM [lopTana 3asBuTemo GyneT
npecTaBieHa HHPOpMAIHsS O XOJe BEINOTHEHUS YKA3aHHOTO 3ampoca.

Ilocne mpunsATHS 3ampoca yNOTHOMOUYEHHBIM OPraHOM, 3alpoCy B JIMYHOM
xabuHeTe 3agBUTeNns mocpeacTBoM [loprana MpHCBaHBaeTCS CTATYC «Pemcn:paum
3asIBUTENS U IPUEM TOKYMEHTOB.

IIpy mnomy4yeHuu 3ampoca B 3JIEKTPOHHOH (opMe MOIKHOCTHBIM JIHIIOM,
YIIOTHOMOYEHHBIM Ha MpeJOCTaBlIeHUE MYHHUIMNAIBHOM YCIYIH, IpPOBEpsAeTCs
HaJIMYMe OCHOBaHWM Ui OTKasa B IpuéMe 3ampoca, MpeayCMOTPEeHHBIX
PernamenTom.

[lpu Hamuuuu xors OBl OJHOTO W3 OCHOBaHHM JIOJDKHOCTHOE JIHIIO,
OTBETCTBEHHOE 32 IIPeJOCTaBlieHHe MYHULUNAIBHOH YCIyrd, B CpPOK, He
IPEBBIIAOMNN CPOK IIPEAOCTaBIICHUS MYHUIIMIIANBHON YCIIYI'H, MOATOTABIABAET
OHUCBMO 00 OTKa3e B NpuéMe JOKYMEHTOB IS TPEJOCTaBIICHUS MYHHIMIIAIBLHON
YCIIyTH.

3.3.1.11. Tlepemaua 3ampoca u TmpwiaraeMelX JOKyMeHTOB u3 M®PI] B
YIIOJTHOMOYEHHBIN opraH (B ciy4dae oOpallleHUs 3a IOJMyYeHHWEeM MYHHUIUIaILHOM
yciryra gepes M®I).

M®OI] HampaBisieT 3JIEKTPOHHBIE HOKYMEHTHl W (HJIH) SJICKTPOHHBIE o6pa3m
IOKYMEHTOB, 3aBEpEHHbIE B YCTAaHOBJICHHOM TMOpPSAKE OJIEKTPOHHON IOJIKCHIO
YIOJIHOMOYEHHOTO AOJDKHOCTHOro Jjuna MOPL[, B yNOJTHOMOYEHHBIN Opras,
[IPEIOCTABIAIOIIMNI COOTBETCTBYIOIIYI0O MYHULMIANBHYIO YCIYry, €Cld HWHOe He
NpeoyCMOTpPeHO  (elepallbHBIM  3aKOHOZATEJIhCTBOM W 3aKOHOIATEIbCTBOM
KpacHomapckoro Kpas, peraaMeHTHPYIOIMM MNpeJoCTaBleHHe MYHHUIUIAIBHON
yeiayru. IIpu npepocTaBieHMH MyHHUIMNAIBHOM YCIYI'M B3aUMOJEHCTBHE MEXIY
YIOIHOMOYEHHBIM opranoMm u MO®Il ocymecTBisieTcss ¢ HCIONIB30BaHUEM
MHPOPMAIIIOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHHA IO 3al[UINEHHBIM KaHajaaM
CBSI3H.

IIpy orcyTcTBUM TexHUYecKOoM Bo3MOXKHOCTH MOILI, B ToM wymcie mpu
OTCYTCTBHM BO3MOXXHOCTH BBIIIOJHUTH TpeOoBaHUS K popmary daiiia JOKyMeHTa B
3JIEKTPOHHOM BHJE, 3alpOC U UHBIE JOKYMEHTHI, HEOOXOMUMBIE JUIS IMPEAOCTaBICHHS
MYHUIMDANBHON yciayrd, HampaBistorcss MOIL] B ymonHOMOYeHHBIH OpraH Ha
OyMa)XKHBIX HOCHUTEIISIX.

Y OTHOMOYEHHBIH opraH IIPU IPENOCTAaBICHUNA MYHUIIUNAIBHONX YCIYTU
obecrieurBaeT OpUEM DIEKTPOHHBIX JOKYMEHTOB W (WJIH) 3IEKTPOHHBIX 00pa30B
JOKyMEHTOB, HEOOXOJUMBIX JUI NPEIOCTABICHUS MYHHUMIIAIBHOM YCIyTH, M UX
peructpanvio 06e3 HeoOXOJMMOCTH ITOBTOPHOTO IIPEICTABICHHS 3asBHUTEIEM WIH
MOI] Takux HOKyMeHTOB Ha OyMa)KHOM HOCHTEJe, €CIM HHOS HEe YCTaHOBIICHO
(benepanbHBIM 3aKOHOJIATEILCTBOM M 3aKOHOAATENCTBOM KpacHOIapcKoro Kpas,
perilaMeHTHUPYIOLIUM IIPEAOCTABICHIE MyHULIUIIAIbHOMN YCIIyTH.

IIpu mepenade JOKYMEHTOB Ha OyMaXHBIX HOCHUTENSX Tepenada uz MOI] B
YIOJHOMOYEHHBIA OpraH OCYIIECTBIISIETCS B TE€UEHHE OMHOTO KaJeHIAPHOTO IHS
IIOCNIE TPHHATHS HA OCHOBAHHMH pPEeCTpa, KOTOPBIA COCTaBiIseTcs B [IBYX
SK3EMIUISIPaxX U COACPIKUT ATy U BpeMsl IepeJayH.
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I'padux npuéma-nepenaun [okyMenToB 13 MOI] B ynoimHOMOYEHHBIH opraH U
U3 yIOJIHOMO4eHHOro oprana B M®I] cornacoBriBaercs ¢ pykoBoauteiieM MOI],

IIpu mepemade mnakera JOKYMEHTOB pabOTHHMK YIIOJHOMOYEHHOTO OpraHa,
IIPUHUMAIOIIUN HX, MPOBEpsSeT B NPUCYTCTBUM Kypbepa MO®I] coorsercrBHEe U
KOJIMYECTBO JOKYMEHTOB C [AaHHBIMU, YKA3aHHBEIMHU B peecTpe, MPOCTaBIAET HAATy,
BpeMs IONy4YeHUs] JOKYMEHTOB U MOAIHUCH.

IlepBBIii 3K3eMIISIp peecTpa oOcTaércs y paboTHHKA YIIOJTHOMOUYEHHOTO
OpraHa, BTOPOM SK3eMIUISp HOLIEXKUT BO3BpaTy Kypbepy MOILL. Hubopmarusa o
IIOJIy4YEeHUH TOKYMEHTOB 3aHOCUTCS B XKypHaJ PETUCTPalry 3anpocoB u3 MOILI,

3.3.2. Onuncanue agMUHUCTPATUBHON MPOLIEYPBl PACCMOTPEHHS 3asBICHUS U
IpUIaraeMbIX JOKYMEHTOB, IIPUHATHS PEIISHUS O BhiJade WM 00 OTKa3e B BBIJIAYE
KOIIMM IIPaBOBOI0 aKTa; IMOATOTOBKM KOIHMH IIPAaBOBOIO akKTa WIH MUCEMEHHOTO
yBeJIOMJICHHSI 00 OTKa3e B MpeIOCTaBIICHIH KOIIMH MPaBOBOI'0 aKTa.

3.3.2.1. Tlocne mocTyruieHHWs 3asBICHHUS M MPWIAraeMbBIX JOKYMEHTOB B
YIOTHOMOYEHHBI OpraH IIPOBOJWTCS aHANU3 3asBI€HHMS U I[pHIaracMbIX
ITOKYMEHTOB Ha MPEMET:

HaJIM4YUS OCHOBAHUM JJIS NIPEIOCTABIICHUS MyHHUIIATIATEHON yCIyTH;

HaJIM4Us OCHOBAHUM JUIsl OTKa3a B IIPEeIOCTaBICHUH MyHHIUIIAIHHON YCIYTH.

3.3.2.2. CoenuanicroM YHOJHOMOYEHHOTO OpraHa, OTBETCTBCHHBIM 32
IpeJocTaBjieHe MyHUIUIAIBHOM YCIIyTH, pacCMaTpUBaeTCs IOCTYIUBIINH 3aIpoC U
mpuaraeMele K HeMy JOKYMEHTHI, a TakKe OCYIIeCTBJISETCS MPOBEpPKa IMOJTHOTHI H
JIOCTOBEPHOCTH JIOKYMEHTOB, II0 DPE3YJIbTaTaM KOTOPBIX BBISBJIAIOTCS HAJIHYMSA
OCHOBaHUH [UIS MpPENOCTaBIEHHS MYyHUIMNATBbHOM yCIyrH WM OTKa3a B
IIPeJOCTaBIEHUN MYHHIIUITAIBHON yCITyTH.

3.3.2.3. CpenuamucT YHOJTHOMOYEHHOTO OpraHa H3roTaBlIUBAeT KOITHIO
IIPaBOBOTO aKTa C IIOMOIIBIO CPEJICTB OMNEepaTHBHOUN moiurpaduu (KCepOKOITHH).
TexcT mpaBoOBOTO akTa AOJDKEH OBITh YETKUM, XOPOIIO YUTACMEIM.

3aBepsieTcsl JOKYMEHT IIe4aThlo YIOJHOMOYeHHOTro opraHa. OTTHUCK medatd
CTaBUTCS TaK, 4TOOBI OH 3axXBaThIBaJl YacTh HAMMEHOBAaHMS NOJKHOCTH JIHIIA,
HOJIITUCABIIIETO IOJUTMHHUK IPAaBOBOTO aKTa.,

Komusi npaBoBoro akra, coliepXKallero IpPUIOKeHHs, CHiuBaeTcsa. [Ipu 3ToMm
IPUJIOKEHUS NIEYaThiO HE 3aBEPSIFOTCS.

33.24. Ilpm Hanuuupl OCHOBaHHH M1 OTKa3a B IPEHOCTABICHHUH
MYHULMIAIBHON  yCIyr#, IHPEeSyCMOTPEHHBIX PeriiaMeHTOM, CIICIHAINCTOM
YIOJTHOMOYEHHOIO OpraHa TOTOBHUTCA IHCBMEHHOE YBeIOMJIEeHHe 00 OTKaze B
IIPEJOCTABJICHUU KOIIMK IPAaBOBOIO aKTa C yKa3aHHEM IpPHYUH OTKa3a, KOTOpOe
HOJIMCHIBACTCS 3aMECTUTENEM INIaBbl MyHHIUNAIBEHOTO 00pa30BaHus TeMpPIOKCKHIMA
palioH, KypUpPYIOLIUM YITIOJTHOMOYEHHBIN OpraH.

3.3.2.5. TIloaroroBka KONWH 3ampallliBaeéMOro IPAaBOBOrO aKTa WA
MUCHMEHHOTO YBeIOMJICHHS 00 OTKa3e B IPEJOCTABICHHHM KOIMHU IIPABOBOIO aKTa
npu oOpallleHu! 3agBUTENSI B AIEKTPOHHOU Qopme uepes Ilopran ocymiecTBiseTcs B
TOM JK€ TIIOpsAfKe, YTO U IpH oOpalleHuH 3asBuTelsa uepe3 MOL[ wumm
HENOCPEACTBEHHO B YIIOJTHOMOYEHHBIHN OpraH.
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3.3.3. Onucanre agMUHUCTPATUBHOM IIPOLEAYPHI NIepefaYy KOMUK PaBOBOrO
AaKTa WM IIHMCBMEHHOTO YBEIOMJEHUA 00 OTKase B IPEAOCTaBICHUH KOIIHU
IIPaBOBOTO aKTa W3 yHmolHoMo4yeHHOro oprana B M®I] mis Beigaun 3assurteno (B
ciy4ae oOpalleHHs 3a IOoJTydYeHHeM MyHUIMNaIsHON yceiryru depe3 ML), Beigaun
3asBUTENI0 KOIIMU IPAaBOBOI0 aKTa WIIM NMHCBMEHHOTO YBEIOMJICHHS 00 OTKase B
IPEeIOCTaBICHUN KOIIUU IIPaBOBOIO aKTa.

3.3.3.1. Tlpu Hanuuum pe3ynbTara MPEJOCTABICHHS MYHHIUIAIBHOM YCIIyTH,
0(OPMIIEHHOTO B YCTaHOBJICHHOM IOPSIKE, paOOTHHUK YIIOJTHOMOUYEHHOIO OpPraHa He
[I03IHEE OJHOIO KaJICHJApHOTO JHS O JaThl MCTEYEHMS! CPOKa IIPeJOCTaBIIEHHUS
MYHHIUIIAIBHON YCIYTM IepenaéT pe3yibTaT NpPeNOoCTaBIeHUS MYHHUIIHIIAIbLHOU
ycinyra B MOL a5 BeIIaun 3asBUTEIIO.

Ilepenaya fOKyMEHTOB U3 yIIOJHOMO4YEHHOrO oprana B M®I] ocymectBnsercs
Ha OCHOBAHHWM pPEeCTpa, KOTOPBIM COCTABISETCS B JIBYX JIK3EMIUISIPAX W COMEPXKUT
JIaTy ¥ BpeMs Iepeaadm.

IIpu nepenade makera JOKYMEHTOB paOoTHMK MOII, mpuHUMarommil ux,
cBEpsieT B IIPUCYTCTBHUM pabOTHHKA YHNOJHOMOYEHHOI'O OpraHa COOTBETCTBHE U
KOJIMYECTBO NOKYMEHTOB C JAaHHBIMHU, YKa3aHHBIMU B peecTpe, NMPOCTaBISIeT ATy,
BpeMs IOJIy4eHUsd JOKYMEHTOB W MOANKUCH. IIepBhIil 3K3eMILAp peecTpa ocTaéres y
paborHuka MOIL], BTOpoif dK3eMIUIAp MOIUIEXHUT BO3BpaTy pPaOOTHUKY
YIIOJITHOMOYEHHOTO OpraHa. ,

Pa6otauk MOLI, monyunBHIMEA MOKYMEHTHI M3 YIIOJHOMOYEHHOTO OpraHa,
IIPOBEpsAET HAM4YUE IIepefiaBaeMbIX OKYMEHTOB, HEIaeT B PEecTpe OTMETKY O
IPUHATHY U IlepeaéT NpUHATHIE JOKYMEHTHI o peecTpy B MOLI.

3.33.2, 3asgBuTens BIOpaBe MOJYYUTh Pe3YJIbTaT  IPEIOCTABICHUS
MYHULIUNAIBHOMN yCITYTH:

B Cilydae oOpallleHHUs 3a IMOoJlyYeHHeM MYHHUIUIATBHON yciayru yepes MOPIL] —
HerocpeacTBeHHO B MOI;

B cioy4dae oOpallleHHs 3asBUTEN 3a IONyUYeHHEM MYHUIMIIATBHOW YCIYyTHd B
YIIOJIHOMOYEHHBIA OpPraH — HEMOCPEACTBEHHO B YIIOJTHOMOYEHHOM OpraHe;

B Cllydae oOpalleHMs 3a IOJy4YeHHEM MYyHHIUIAJIBHON YCIyTH MOCPEICTBOM
[loprana — HENOCPEACTBEHHO B YIOTHOMOYEHHOM oOpraHe (CKaHHpOBaHHAS KOIIHS
pesysipTaTa IpPEefOCTABIICHUS MYHHLHMIAIbHON YCIYrHM HamnpaBlSeTcs 3asBHTEINIO
gyepes [lopran);

B cily4ae oOpallleHHs 3asBUTeNs 3a MOJIy4YeHHEeM MYHUIUIIAIBHONW YCIYTH IO
SKCTEPPUTOPUAIBHOMY IPUHIMIY — B BHJAE DJIEKTPOHHBIX JOKYMEHTOB W (UIH)
JJEKTPOHHBIX o00pa3oB nAokyMeHToB B MODII, [lpu oTCyTCTBHH TeXHHYECKO
Bo3MOXkHOocTH M®DI], B TOM 4Yucie NpH OTCYTCTBHM BO3MOXXHOCTH BBITIOJTHHUTH
TpeboBaHus K QopMmary ¢aiina AOKyMEHTa B OJJICKTPOHHOM BHJE, Pe3yJbTaT
IIPEOCTaBICHUS MyHHUIUIIAIBHOMN yCIyTH HallpaBiiseTcsa YIIOJTHOMOYEHHBIM OPTaHOM
B MOI] Ha 6yMa)KHBIX HOCHTEJISIX MOCPEICTBOM IIOYTOBOT'O OTIPABIECHHU.

3.3.3.3. Pesynprar mnpenocTaBieHHS MYHHUIANANBHOM VCIYTH TIOMJIEKHT
BbIIaYe 3as{BUTENI0 B TEUEHWE 5 KAJCHAApHBIX JHEM C MOMEHTa pPEeruCTpaluy
3a1poca U JOKYMEHTOB, HEOOXOAUMBIX JI TOTy4YeHUS MyHHIUIIATEHON yCITyTH.



24

3.3.3.4. Tlopsmox BbIaYu pe3ysbTaTa IPEAOCTAaBICHUS MYHUIUNAIBHON
yciyru 3asButento B MOIL,

IIpu Bemave noKymeHTOB paboTHUK MO®ILI;

YCTaHABIMBACT JINYHOCTh 3asfBUTENS WIM [PEACTABUTENS  3aABUTENA
(monmHOMOYMS IpPEJCTaBUTEN), IPOBEPSET HAIWYME pPAcCHucKu (B Clyyae yTepH
3agBUTENIEM PpacClUCKM  pacliedaThlBaeT C  HMCIIONB30BAaHHUEM  IPOrPAMMHOIO
3JIEKTPOHHOI'O0 KOMILIEKCAa OIWH 3K3EMIUIAP pacluCKu, Ha oO0paTHOM CTOpoHe
KOTOPOH AenaeT Haanuch: «OpUruHaim paclucKd yTepsSH», CTABUT ATy ¥ IOJIIHCH).
VYcTaHOBIIEHHE TMYHOCTU 3asiBUTENSI MOXET OCYIIECTBIATHCS TOCPEACTBOM EIMHOM
CUCTEMBl HJIeHTH(UKAUUU U ayTeHTHUKamuuy (MpH HAIMYMH TEXHUYECKOM
BO3MOXXHOCTH);

3HAKOMMUT 3asBUTeNA (IpeACTaBUTENs 3asBUTENIS) C COACPIKaHUEM pe3yiIbTara
IPEeIOCTaBICHUS MyHUITUTIAIEHON YCIIYTH ¥ BBIIAET ero.

3asBUTENb (IIpeCTaBUTEh 3asBUTEN) MOATBEPXKAAET IONyIeHUE Pe3ysIbTara
MYHUIIUNIAJBHON yCIyTy JTMYHOU MOIINCHIO ¢ paciIu(pOBKO B COOTBETCTBYIOIIEH
rpage pacnucku, Kotopas xpanurcs B MOLI,

3asgButens (HOpeACTaBUTENb 3asABUTENs) JUIs IOJIYYeHUS pe3yJIbTara
IpeJOCTaBIECHU MYHULMIAIBHON YyCIyrd Ha OyMa)KHOM HOCHTENEe HMeeT IIpaBo
00paTUThCS HEMOCPEACTBEHHO B YITOJIHOMOYEHHBIN OpraH.

3.3.3.5. Ilopsmox Bblmauum pe3yibTaTa MNPEAOCTABICHHUS MYHHUIUIAIEHOM
YCIIyTH 3asiBUTEIIIO 110 SKCTEpPUTOpUATIbBHOMY npuHIuIy B M®LI.

PesynpraT npenocTaBiieHUsT MyHHLMIIAIBHOW yCIyrd B (opMe 3IeKTPOHHBIX
JTOKYMEHTOB U (WI1) 3JIEKTPOHHBIX 00pa30B JOKyMeHTOB Beigaércs B MOLI.

ITpu Beimaue noxymeHToB paboTHuk MOLI;

yCTaHABNIHMBAaeT JIMYHOCTh 3adBUTEN WIM NPEACTaBUTENS  3asBUTEIII
(monmHOMOYMS IpPEACTaBUTENS), MPOBEPSET HANWIHe pPachucku (B cilydae yTepH
3asfBHTEJIEM pacHUCKH pacliedarblBaeT C  HCHOJB30BAaHUEM HPOTPaMMHOIO
3JIEKTPOHHOIO KOMILIEKCAa OJUH DJK3eMIULIP pAaclHCKH, Ha OOpaTHOH CTOpoHe
KOTOpOH JenaeT Haanuch: «OpUrHHAN paclUCKU yTEPSH», CTABUT ATy U TIOJIUCE).
VYcTaHOBIEHNE TUYHOCTH 3asiBUTEINSI MOXET OCYIIECTBISATHCS MOCPEICTBOM €IUHOM
CHCTEMBl HICHTUOUKAIMN U ayTeHTHGUKanuKd (IPU HAIHYHAH TEXHHYECKOM
BO3MOXXHOCTH);

3HAKOMHUT 3asBUTENA (IPeACTaBUTEIIs 3asBUTEIISA) C COIEPKAHHUEM pe3ybTara
IPeIOCTaBICHUS MyHUIIUTIANIEHON YCIIYTH 1 BBIOAET €T0.

3asBUTENb (IIPEICTABUTEID 3asABUTEN) OATBEPKAACT IOIyIEHHE pe3yabTara
MYHHLIUAIIAJIBHON YCIYTH JIMYHOM MOATNMCHIO C pacHIn(ppOBKONW B COOTBETCTBYIOIICH
rpade pacnucku, KoTopas xpaHutcs B MOLI,

3asgBUTeNb  (IpEACTaBUTENb 3adBUTENs) I TIONYYEeHHS pe3ysbTara
IPeIOCTaBIIEHUS MYHUIIUNAILHOW yCIyrd Ha OyMa)KHOM HOCHTeNlE HMEET IIPaBo
00paTUThCS HEMOCPEACTBEHHO B YITOJIHOMOYEHHBIH OpTaH.

3.3.3.6. Ilopsmok Bblmaud pe3yibTara IPENOCTABICHHUS MYyHHIIHITATHEHON
YCIIyTH 3asBUTEIIIO B YIIOJIHOMOYEHHOM OpraHe.

IIpu BeIaye TOKyMEHTOB PabOTHHK YIIOJIHOMOYEHHOTO OpraHa:
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YCTAaHABIIMBAET JIMYHOCT 3asBUTENA, B TOM YKCIE IIPOBEPSET JOKYMEHT,
YIOCTOBEPSIOIMNA JIMYHOCTh, MPOBEPSET NOJHOMOYMS 3asSBUTENS, B TOM YHCIE
TIOMTHOMOYHSL TPEJICTAaBUTENI IEHCTBOBATh OT €r0 HMMEHH, JHOO YCTaHABIHUBAECT
NUYHOCTh  3asBUTENS IIOCPEACTBOM E€OWHOM CHUCTEMBI HIEeHTHOHKAINH MU
ayTeHTHU(UKAIWHU (IPH HATUYUY TEXHAUECKOH BO3MOXKHOCTH);

3HAKOMUT 3asBUTeNS ([IPEICTABUTENS 3aIBUTENSA) C COAEPIKAHNEM pe3yIbTaTa
IIPEeIOCTaBICHUs MyHULIMIIAIIBHON YCIIYTH U BBIAAET €ro.

3asgBUTENs  (MPENCTABUTENh  3asBHUTENs)  MOATBEPXKAAET  IOJIyYEHHE
JOKYMEHTOB JIMYHOM MOATHUCHIO C PacII(POBKOI Ha OpUTHHAIIE JIHO0 KOIMH CBOETO
3ampoca.

3.33.7. B cayuae ecnm 3ampoc W TNpHiaracMble JOKYMEHTHl IIOJJaHBI B
3JIEKTPOHHOM  BHJle, CKaHMUpPOBaHHAs KONMs  pe3yjpTaTa IIPeOCTaBICHUS
MYHHIIANIAJILHOY YCIIyTH HallpaBisieTcs 3asBuTeno depes [loprad.

Jnis moilydyeHUs MOAIUHHUKA pPe3yNbTara MPeJOCTaBICHUS MYHHUIHIIAIBLHOM
YCIOYTH 3asBUTENb TNPUObIBaeT B YHOJIHOMOYEHHBIH OpraH ¢ JOKYMEHTOM,
yZOCTOBEPSIONIUM JIUYHOCTh. B ciydae obOpalieHus NpeCTaBUTENS 3asgBUTCIS — C
JOKyMEHTOM, YAOCTOBEPSIONTAM JMYHOCTH IIPEICTaBUTeNs, M JOKyMEHTOM,
IOATBEP)KAAIONIUM ITOTHOMOYHS JeHCTBOBAaTh OT MMEHM 3asBHTEIA. Y CTAHOBJIICHHE
JUYHOCTH 3asBUTENSI MOXET OCYHIECTBIATHCS IOCPEIACTBOM EOMHON CHCTEMBI
uaeHTU UK U ayTeHTUQUKAIUH (IIPH HATMYUK TEXHHYECKON BO3MOXHOCTH).

Paspen IV. ®opmMsl KOHTpOIIA 3a HcHioNHEeHHEM PernaMmenTta

Ilogpaznen 4.1. Ilopsnok OCYIIECTBICHHS TEKYIIEr0 KOHTPOJIS
3a COOIOICHHEM U UCIIOJTHEHWEM OTBETCTBEHHBIMHU JAOKHOCTHBRIMH
JUIaMU [OJI0KEHUH PeraMeHTa 1 HHBIX HOPMATHBHBIX IPAaBOBIX aKTOB,
YCTaHaBJIMBAIOIIMX TPeOOBaHMS K IPEIOCTABICHUIO MYHHALIMIIATBHON YCIYTH,
a TakXXe MPUHITHEM UMH PellleHHH

4.1.1. B NOMKHOCTHBIX HHCTPYKIMAX NODKHOCTHBIX JIHI[, YYacTBYIOUIMX B
IPENOCTaBICHUY MyHHLIUNAIBHOM YCIYTH, YCTaHAaBIMBAIOTCS JOJKHOCTHBIE
0053aHHOCTH, OTBETCTBEHHOCTh, TPEOOBaHMA K 3HAHUSIM M KBaIHGbHKAIHH
CIIELIUAIMCTOB YIIOJTHOMOUYEHHOI'O OpraHa.

4.1.2. JIOJDKHOCTHBIE JIHMIIa OPraHOB, YYaCTBYIOIIUX B MPEIOCTABICHHUU
MYHHULUINAIBHOM yCIyTH, HECYT TEePCOHAIBHYI0 OTBETCTBEHHOCTHh 3a HCIIOJIHEHHE
aIMUHHCTPATUBHBIX [pouleNyp H©  COONIOJIeHWE CPOKOB, YCTaHOBJIEHHBIX
Pernamentom. Ilpm 1pemocraBieHMM MyHUIMIANBHOW  YCIAYTH — 3asBHTENIO
rapaHTUpPYeTCs IPaBO Ha MOJydeHHe HH(POPMAIH O CBOMX IpaBaX, 003aHHOCTAX U
YCIOBHSX OKa3aHUS MYHHIMNAIBHONW yCIIYTH; 3allUTy CBEJEHHH O IEePCOHAIBHBIX
JAHHBIX; YBaXKUTENBHOE OTHOIIEHUE CO CTOPOHBI JJOJDKHOCTHBIX JIHII.

4.1.3. Texymuii KOHTPOJIb 3a COOJIOJIEHUEM IOCIENOBATENBHOCTH JeHCTBHIA,
OIpeJIeIeHHBIX aZMUHUCTPATUBHBIMU IpoLeaypamMu IIpeIOCTaBIICHHS
MYHHUIUNAIBHOU YCIIyTH, ¥ IPUHATHEM pelleHn# paOOTHIKaMH, OTBETCTBEHHEIMH 3a
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NPEIOCTaBICHUE YCIYI, OCYLIECTBISAETCS PYKOBOJUTENEM  HEMOCPEIACTBEHHO
YIIOJIHOMOYEHHOT'O OpPraHa, OTBETCTBEHHOTO 32 IPEAOCTABIEHUE YCIIYT.

4.1.4. Kontponp 3a TIOMHOTON U KAUeCTBOM NPEIOCTABIEH S MyHHUIMITAILHOM
YCIYyrU BKJIIOYaeT B ce0s MpoBeAeHHE TNPOBEPOK, BHIABIEHHE H YCTPAaHEHHE
HapylIeHU# IpaB Iojydarened MyHULUIIAILHON YCIYTH, pacCMOTpEHUe, MPUHATHE
pellleHnid ¥ TOATOTOBKY OTBETOB Ha OOpallleHHs IHoJydareieidl MyHHIMIATLHOMN
YCIIYTH, COAEpXKAIIUX XalloObl Ha pelleHus, neicteus (Oe3neiicTus) pabOTHHKOB,
OTBETCTBEHHBIX 3a MPEIOCTABIEHHE YCIIYT.

Ilompaznen 4.2. TlopsAaok ¥ MEPHOAUIHOCTE OCYIIECTBICHHS
IUIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK MOJHOTHI H KAYeCTBa
IIPeOCTaBIeHNUS MyHULUIAIBHON YCIYTH, B TOM YHCIIE IOPSIIOK 1
(bOPMBI KOHTPOJIS 3a TIOJTHOTOM ¥ KaYeCTBOM IPEXOCTABIECHI
MYHHULIHATATEHOW YCIYTH

4.2.1. IlpoBeneHre ITAHOBEIX MIPOBEPOK IMOJTHOTHI M KA4€CTBa IPEJOCTaBIICHHUS
MYHUIUIATBHON YCIYI'M OCYIIECTBISETCS B COOTBETCTBHH C YTBEP)KAEHHBIM
rpaduKoM, HO He pexke OJHOTO pas3a B IO,

BHemaHOBBIE TPOBEPKH IIPOBOAATCS IO OOpAUIeHHSIM IOPUIHYECKUX W
pu3HyecKuX U1 ¢ )KatobaMu Ha HapyIIeHUEe X IPaB U 3aKOHHBIX HHTEPECOB B X0/
IPeOCTaBICHUS MyHUIIUIIATbHON YCIyrd, a Takke Ha OCHOBAaHHUU ITOKYMEHTOB U
CBEICHUM, YKa3bIBAIOILUX Ha HapyIlIeHue ucroiHeHus PermamenTa.

B xoz1e m1aHOBBIX U BHEIUIAHOBBIX TPOBEPOK:

IpOoBepseTCs 3HaHWE OTBETCTBEHHBIMH JIMIAMH TpeOoBaHui Permamenta,
HOPMATHUBHBIX NIPABOBHIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K NMPEIOCTABICHHUIO
MYHULUIIAIBHON YCIIYyTH;

npoBepseTcs CcOOMOAeHHEe CPOKOB M IOCIIEHOBATEIFHOCTH HCIIOTHEHUS
aJIMAHUACTPATHBHBIX IPOIEAYD;

BBIABIISIIOTCS. HAPYILIEHUS TIpaB 3asBUTENEH, HEJOCTATKY, JOIMYIICHHBIE B XOIE
HpeIOCTaBICHUS MyHUIUIAIEHON YCIYTH.

Ilonpasnen 4.3. OTBETCTBEHHOCTH HOKHOCTHBIX JIHI] OpTraHa
MECTHOT'O CaMOYTIpaBJIeHHs 3a pelleHus u aeiictaus (Oe3nelicTue),
IpUHUMaeMBble (OCYIIeCTBIsSEMbIE) UMU B XOJI€ IPEAOCTaBICHHUS
MYHULIUIIAJIBHOMN YCIIyTH

4.3.1. Ilo pesynpTaTaMm NpOBEAEHHBIX IIPOBEPOK B CIydae BHISIBICHUA
HapyIlIeHUsA IIOpsjKa MPeIOoCTaBICHUS MYHHUIWINAIBHOM YCIYTH, IIpaB 3asBUTEIEH
BUHOBHBIE JIMI[A IIPUBIIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOJaTenbCcTBOM Poccuiickoit denepaniuu U MPpUHUMAIOTCSI MEPHI 10 YCTPAHEHHIO
HapyILEeHWH.

4.3.2. JIomXHOCTHBIE JWIA, MyHMIIMIAIbHBIE CIyXXalllie, y4acTBYIOIIHE B
[IPeIOCTaBICHUY MYHULUIIAIBHON YCIYTH, HECYT IEPCOHAJIBHYI OTBETCTBEHHOCTD
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3a TpUHATHE pemleHus U JeiictBus (Oe3melicTBue) TMpU TIpeNOCTaBIEHUU
MYHULIUNAIBHOMN YCIIyTH.

4.3.3. TlepcoHanbHas OTBETCTBEHHOCTh YCTAHABIUBAECTCS B JOKHOCTHBIX
HUHCTPYKIUSAX B COOTBETCTBUM € TpeOOBaHHSAMH 3aKOHOAATeNbcTBa Poccuifickoii
Oenepanuu.

Ilonpasnen 4.4. Ilonoxenus, XxapakTepu3yomue TpeOOBaHUs
K IOPAAKY U hopMaM KOHTPOJIS 3a MPEeOCTaBICHUEM
MYHUIUNAIBHOM YCIYTH, B TOM YHCIE CO CTOPOHBI MPaXK/IaH,
UX OOBEIMHEHUH U OpraHu3aui

KoHTponb 3a npejocTaBlieHreM MYHUIUNAIBHOH YCIYTH OCYIIECTBIISETCS B
(bopMe KOHTPOJIS 3a COOIOACHUEM ITOCIENOBATEILHOCTH AeMCTBUM, OIpeaeleHHBIX
aIMUHHUCTPAaTUBHBIMHU IIPOLIEypaMH IO HCITOJIHEHWIO MYHHUIUNATBHOW YCIYTH, W
IPUHATHEM pEIIeHU MODKHOCTHBIMH JIMIIAMH, IIyTEM IIPOBEJCHUS IPOBEPOK
COOMIONEHNS W HCIIOJIHEHUS JMODKHOCTHBIMHM JIMIAMH YIIOJHOMOYEHHOI'O OpraHa
HOPMAaTHBHBIX IpaBOBBIX akToB Poccuiickoit ®enepannu, KpacHogapckoro kpas, a
Takxe nonoxxeuuii Pernmamenra.

IIpoBepka Takke MOXET MNPOBOAUTHCS IO KOHKPETHOMY OOpaIleHUIO
rpaxJIaHUHA WIN OpraHU3allHiH.

[Topsanok u GopMBI KOHTPOJS 3a MPeIOCTABICHUEM MYHHLIHIIATHHON YCIyTIH
JIOJIKHEI oTBedaTh  TpeOOBaHUSAM  HENpPEpPBIBHOCTH M JCHCTBEHHOCTH
(>dbdexTuBHOCTH).

I'paxxmaHe, ux oOOBEAWHEHUS W OpraHU3alldd MOTYT KOHTPOJIHPOBATH -
PEeIOCTaBICHNE MYHUIUIIAIBLHON YCIYTH IMyTEM IOJy4eHUs] TUCBMEHHON B yCTHOM
MHGOPMAIIUU O pe3ysbTaTaX MPOBEACHHBIX MPOBEPOK W IPUHATHIX IO PE3yNbTaTaM
IIPOBEPOK Mepax.

Paznien V. locyneGHs1i (BHECY 1eOHBIN) TOPSAOK 00XKaTOBaHUA
pelieHus u neiictuii (Oe3meiicTBUS) opraHa, mpeOCTaBISIFOIIETO
MYHULUIAIBHYIO YCIYTy, MHOTO(QYHKIIIOHAJIBFHOTO IEHTPA, OpTaHu3allHi,
yKa3aHHBIX B yactd 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-03, a Takxe ux
TNOJDKHOCTHBIX JIUL, TOCY AAPCTBEHHBIX WU MYHUITUTIATBHBIX CITYKAIIlHX,
pabOTHUKOB

ITompazzen S.1. CriocoObl HHPOPMUPOBAHUS 3aABUTEIEH O TIOPSAKE TOCYAOHOIO
(BHECY1eOHOTO0) 00KaTOBaHUS

3asBUTENb KMMeEeT NpaBO Ha oOXalloBaHWE pelleHus U (WiIM) AeHCTBUI
(Oe3neficTBUS) YIOTHOMOYEHHOTO OpraHa, JODKHOCTHBIX JIHI[ YIIOJIHOMOYEHHOTO
oprasa IpH NPeIOCTaBIEHUN MyHUIIMIAIBHON YCIYTH B 10CyAeOHOM (BHECYIEOHOM)
nopszke (nanee - xanxoba).

Nudopmarus o nopsgke Iogadd U pacCMOTPEHHS KalloObl pa3MelaeTcs Ha
UHPOPMAIIUOHHBIX CTEHJaX B YIIOJIHOMOYEHHOM OpraHe, Ha OQHUHAIFHOM CaiiTe
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MYHUIUIIAIBHOTO 0o0pa3oBaHusl TeMmplokckuili paitoH, Ha Iloprame, a TaKxke
IIPeOCTABIISETCS B YCTHOH (popme 1o TesteoHy U (WIHM) HA JTUYHOM MpUeMe Iu00 B
MMCbMEHHOU (popMe MOYTOBBIM OTHPABICHUEM IO aAPECY, YKA3aHHOMY 3asBHUTEIIEM
(mpexncraBuTeneM), OO B ANIEKTPOHHOM (hopMe Ha 3JIEKTPOHHYIO TIOYUTY 3asBUTE]IS.

[Togpazgen 5.2. ®opMbl ¥ CITOCOOBI IIOIAYH 3asIBUTENSIMH KATOOBI

5.2.1. XKanoba noxaercsi B yHOIHOMOYEHHEIH OpraH B IIUCEMEHHOM GopMe Ha
OyMaXXHOM HOCHUTEIE, B TOM YHCIIE HA JIMYHOM IpHeMe 3asBUTENS, 110 MouTe Jubo B
3NIEKTPOHHOHU (hopMe.

Xamoba moxer ObITh HampaBleHa TIOYTOBBIM  OTHPABICHHEM B
YIOJIHOMOYEHHBIM OpraH, IO 3JICKTPOHHOM IIOYTe B YIOJIHOMOYEHHBIH Opral, ¢
ucnons3oBaHueM lloprana, a Takke MOXeT OBITH IPHHSTA NPH JHYHOM IIpHEME
3asIBUTEIIS.

5.2.2. B cinydae mmoaayu xajnxoObl Ha JIMYHOM IpUEME 3asSBUTEIb MPEACTABIIAET
ITOKYMEHT, YAOCTOBEPSIOIINI €ro JHUYHOCTh, B COOTBETCTBHH C 3aKOHOJATEIHECTBOM
Poccutickoit @enepaunn. B cnydae, xorzpa xanoda momaercs depes MpeCTaBUTENI
3agBUTENIS, B KadyecTBe JOKYMEHTa, ITOATBEPXKIAIOIIErO €ro IOJHOMOYHSA Ha
OCYIIIECTBIICHUE JEUCTBUM OT HMEHU 3asBUTENSA, B YINOJTHOMOYEHHBIM OpraH
npezacTapiseTcss oQopMIIeHHas B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit
Oenepannu JOBEPEHHOCTE.

5.2.3. Ilpu nonave xanoOBl B 3JIEKTPOHHOM BHE JOKYMEHTHI, YKa3aHHBIC B
nyHkre 5.2.2 Permamenta, MoryT ObITh IIpelCTaBIeHBI B (GOpMe BIIEKTPOHHBIX
IOKYMEHTOB, MOJANUCAHHBIX IPOCTOH 3IIEKTPOHHON IOJIMUCHIO0 YIIOTHOMOYEHHOTO
nuna. IIpu 3ToM T0OKyMeHT, yI0CTOBEPAIOIINH IMIHOCTD, He TpeOyeTCs.

5.2.4. 3asBuTens MOXeT 0OPaTUTHCS C KaJIOOOH, B TOM YHCJE B CICIYIOIINX
clIydasx:

HapylIeHUs] CPOKa PErUCTPAlUU 3alpoca O MPeJAOCTaBICHUH MYyHHIIMITATHHON
YCIIyTH, 3aIlpoca, ykazaHHoro B cratke 15.1 @enepansHoro 3akona Ne 210-03;

HapylIeHUs CPOKa MPEAOCTaBICHHUS MYHULUINAIBHOA YyCIyrd. B ykazaHHOM
ciaydae focynebHoe (BHecyneOHoe) 00kanmoBaHUe 3asBUTENIEM pPEIlleHu 1 MeiicTBuil
(6e3metictBusi) MOLI, paGorHuka MO®Il Bo3MoOXkHO B cirydae, eciaud Ha MOII,
pelIeHus U aedcTBus (6e3neiicTBre) KOTOPOro OOKAIYIOTCS, BO3IOXKEeHA QYHKIHS 10
IPEJOCTAaBICHUIO COOTBETCTBYIOIIEH MYHHIMINAILHOW YCIYyTH B IIOJHOM OOBEME B
Hopsake, onpenenéHHom JacTeio 1.3 crateu 16 @enepansHoro 3akoHa Ne 210-D3;

TpeOOBaHUS y 3asBUTENS JOKYMEHTOB HIH MHMOPMAIIUY MO0 OCYIIECTBICHHUS
IeHCTBUM, MpENCTABICHUE WJIH OCYIIECTBICHHE KOTOPHIX HE MPELyCMOTPEHO
HOPMAaTHBHBIMH IIPaBOBBIMM akTamu Poccuiickolt ®enepaiiiv, HOPMATHBHBIMH
IpaBOBBIMH akTamMHu KpacHozapckoro xpasi, MyHHIIUIAIBPHBIMA IPABOBBIMU aKTaMU
IU1 IPEeIOCTABJICHUS] MyHUIIUIIAIBHOM YCITyTH;

OTKa3za B Ipu€Me JIOKYMEHTOB, IpeACTaBlIeHHe KOTOPBIX MNPEeXyCMOTPEHO
HODMATHBHBIMA IIPAaBOBBIMH akTamu Poccuiickoii @Defeparuy, HOPMATHBHBIMH
IIPaBOBBIMHU akTaMM KpacHomapckoro kpasi, MyHULMII&TbHBIMUA TIPaBOBBIMH aKTaMH
JUIS [IpeIOCTaBICHUS] MyHHIIUIIAIBHOM YCIIyTH, Y 3asBUTENS,
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OTKa3a B IPEJOCTaBICHUU MYyHHLUIIAIBHONW YCIyTH, €CIIM OCHOBaHHUS OTKa3a
He MpelyCMOTpeHB! dhellepalbHBIMU 3aKOHAMY U IIPUHATEIMU B COOTBETCTBHH C HUMH
VHBIMA HOPMATHBHBEIME IIPaBOBEIMH aKTaMH Poccuiickoii ®enepanin, 3aKOHAMH U
WHBIMA  HOpMAaTMBHBIMM  IIpaBOBRIMH  akTamu  KpacHomapckoro  Kpasd,
MyHULIUIIaNBbHBIMA [PaBOBBIMM aKTaMW. B yka3aHHOM ciay4ae JocyjeOHoe
(BHecyneOHOe) oOXkaloBaHWE 3asBUTEIEM pelleHuii U aeiicTuii (Oe3meiicTBHs)
MOILI, paGoraukxa M®L] Bo3MOXHO B ciydae, eciin Ha MO®LL, perenns u geiicTBus
(6e3neiicTBUE) KOTOPOro O0XKAIYIOTCS, BO3JIOXKEeHa (PYHKLHS IO IMIPEIOCTABICHHUIO
COOTBETCTBYIOIEHI MYHHUIUIAIBHOA YCIYrM B IOJIHOM 00BEME B TIOpsAKe,
onpenenéHHoM yacTeio 1.3 crateu 16 @enepanpHoro 3akoHa Ne 210-D3;

TpeOoBaHUS C 3asBUTENS TNPH MPENOCTABICHHH MYHHIHIAIBHON YCIyTH
IIaThl, HEe IPEeIyCMOTPECHHOM HOPMATHBHBIMHM TIPaBOBBIMH aKTaMH Poccuiickoit
Qenepanyy, HOPMATHBHBIMH IIPaBOBBEIMM  akTamui KpacHomapckoro  Kpas,
MYHHULIANTAJTEHBIMY TIPABOBBIMH 8KTaMU;

OTKa3a aJMUHUCTpallMi MYHHUITUTIAIBHOTO 00pa3oBaHus TeMpPIOKCKHI palioH,
YIOJIHOMOYEHHOI'0 OpraHa, HOJDKHOCTHOro jwmia, -MOILl, pabGorhuka M®PI] B
WCTPaBICHUHN IOMYIICHHBIX MMH OI€YaTOK M OIMMOOK B BBIJAHHBIX B Pe3yJIbTaTe
IpeJOCTaBIeHNs MYHUIMNAJIBHON YCIyIHm [JOKyMEHTax JHOO HapyIIeHHS
YCTaHOBJICHHOTO CpOKa TaKWX HCIpaBileHUH. B ykaszaHHOM ciydae nocyneOHOe
(BHECYnEeOHOE) oOkajoBaHHWe 3asBUTEIEM pelleHuil W JelcTBui (Oe31eiCTBHS)
M®LI, pabotauka M®L] Bo3moxHO B ciiydae, ecnu Ha MOL], perrenus u gefcTBUs
(Ge3meiicTBHE) KOTOPOTO OOKAITYIOTCS, BO3JOXKEHA (DYHKIWS IO IPEIOCTaBICHUIO
COOTBETCTBYIOIIEM MYHUIMIIANBHON YCIYrd B IIOJHOM 00BEMEe B TOpSAKe,
onpenenéHHoM JacTeio 1.3 ctateu 16 Oepepansroro 3akona Ne 210-D3;

HapylIeHHsl CpOKa WM TOpSAKa BHAaYd JOKYMEHTOB II0 pe3yJIbTaTraM
IpeOCTaBICHUS MyHUIUTTAIEHON YCITYTH;

IIPHOCTAaHOBICHUS IIPeJOCTaBICHUS MYyHHUIUITATIEHOW YCIYTH, €CITH OCHOBaHHUS
IIPUOCTAHOBJIICHUSI HE NPELyCMOTPEHH (elepalbHBIMH 3aKOHAMH W TPHHSATHIMH B
COOTBETCTBHM € HUMH HHBIMH HOPMATHBHBIMH TNPaBOBBIMH aKTaMu Poccuiickoif
Qenepaiuy, 3akoHAaMH W HHBIMH ~ HOPMAQTHBHBIMM  IIPaBOBBIMH  aKTaMH
KpacHomapckoro kpasi, MyHULUIAIFHPIMU IIPaBOBEIMU aKTaMH. B ykazaHHOM ciaydac
nocynebHoe (BHecymeOHOe) oOXKaloBaHHE 3asiBUTENIEM pEINICHWH W JIeHCTBHUI
(6espmeiictusi) MOL], paborauka M®I] Bo3moxHO B ciiydae, ecad Ha MOI]
peleHus U aelcTBus (0e3neiicTBre) KOTOPOTo 00XKAITYIOTCS, BO3JIOXKEHA (DYHKIHS TTO
IIPeOCTABICHUIO COOTBETCTBYIOIIEH MYHHLMIAIHHOW YCIYyTH B MOJHOM OOBEME B
nopszake, onpenenguHoM dacTteio 1.3 crateu 16 @enepanpHoro 3akoHa Ne 210-03;

TpeOOBaHUS y 3asBUTENS MPU INPEHOCTABICHUM MYHHIIMIAILHOM YCIYTH
JOKYMEHTOB WM MHGOpMAalHU, OTCYTCTBHE U (WIJIH) HEJOCTOBEPHOCTH KOTOPBIX HE
yKa3pIBAIUCh MpU IEPBOHAYAJIBHOM OTKa3e B MpHEMe JOKyMEHTOB, HEOOXOIMMBIX
JUIs  TIpeIOCTaBJeHHWs MYHUIUHWIIANBHON YCIyrH, JU00 B  IIPeJOCTaBICHHU
MYHULUINATBHOM  YCIyTH, 3a HCKIIOYCHHEM ClIy4aeB, MPeXyCMOTPEHHBIX
®epepansHoro 3akoHa Ne 210-03. B ykazanHOM ciaydae mocyneOHoe (BHeCyaeOHOe)
o0)aJloBaHHUE 3asBUTENEM pellleHui U aelicTBuél (bezneticteus) MOPILI, paboTHuKa
MOI] Bo3MOXHO B ciydae, ecaiu Ha M®LI, pemenust U nelictBus (Oe3neiicTue)






IIpunoxenue 1

K aJMHUHUCTPATUBHOMY PETJIaMEHTY
[IPelOCTABIICHUS MyHUILIUIIATBHON YCIyTH
«IIpenocrapneHne Konuii MPaBOBEIX aKTOB
aJIMMHUACTPALMK MyHHUIMIATEHOTO
o0pazoBaHUM

®opma 3ampoca a7 QUIUIESCKUX JIHIL

I'nase
MYHHUIMIIAIEHOTO 00pa30BaHus
Temprokckuii paiion

oT

(®UO 3asBuTens)

(macmopT cepws, HOMEpP, KeM BBIJIaH,
JlaTa BEIIAYH)

npoxwuBaromiero(ei) mo aapecy:

TenedoH:

3ASIBJIEHUE
0 BbIZa4ye KONHH NPAaBOBOI0 aKTa

[Ipoury IIPEeIOCTaBUTh KOIIHIO IIOCTAHOBJICHHUS (pacmopsikeHus)
aAMUHUCTpPALIHU MYHHUIUIAIBEHOTO o0pa3oBaHus TeMprokckult  paifon
OT «__ » 20 . Ne (mata, perucCTpalMOHHBEI HOMED)
« »
(HauMeHOBaHUE MOKYMEHTa) I
(L1eTh OTy4eHUsI KONIMH) B KOJNMYECTBE _ 9K3EMILIAPOB.

Cnioco6 nony4yeHns pe3ynbpTaTa MyHHUIUIAIBHOH yCIyrd (BEIOpATh HYKHOE):

B opMe 3NEeKTPOHHOTO JOKYMEHTa B TMYHOM KabuHete Ha [Toprae;

Ha 6yMa)XHOM HOCHTeINe B YIIOJHOMOYEeHHOM oprane, M®I] HapouHo;

Ha OyMaXHOM HOCHTeJIe IIOYTOBBIM OTIIPABIEHHEM C YBEIOMIIEHHEM O
BpPY4YEHUH.

Haro  corimache Ha  [ONy4YeHHWe  YIOpaBlIeHHEM  JeONPOM3BOICTBA
aIMUHHUCTpAllMM MYHHULMNATBHOTO 00pa3oBaHus TeMpIOKCKHM paioH IHoOBIX
NaHHBIX, HEOOXONUMBIX IS IPOBEPKH MPEACTABICHHEIX MHOK CBEJCHHN W
BOCIIOJIHEHMs OTCYTCTBYIOLIEH HH(pOpPMAaIli, OT COOTBETCTBYIOLUX (enepabHBIX,
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KpaeBbIX OPraHOB I'OCYNapCTBEHHOM BIAcCTU U OPTaHOB MECTHOTO CaMOYTIpPaBJICHUS,
opraHu3anuil Bcex (opM cOOCTBEHHOCTH, a TaK)Xe Ha aBTOMATH3UPOBAHHYIO HITH O3
HCIIOIB30BAHUS CPEACTB aBTOMATH3aUN 00paboTKy MOUX IMEePCOHATBHBIX TaHHBIX, a
UMEHHO COBEpIUCHHUE [JEHCTBUM, MPEAyCMOTPEHHBIX IIyHKTOM 3 cCTathu 3
DenepanbHoro 3akoHa ot 27 utoiis 2006 r. Ne 152-D3 «O nepcoHanbHBIX JaHHBIXY.

[Tpunoxenwue: 1. Konust macmopra B 1 3k3.
2.
3.

(ToAmHCH 3asIBUTENS ) (®UO 3asBuTENA)
«_» 20 _rox







[Tpunoxenue 2

K aIMAHUACTPATUBHOMY PETJIAMEHTY
IIPEIOCTABICHUS MYHULIUIIATBHON YCIYTH
«IIpengocTaBieHue KoMK NPaBOBBIX aKTOB
aMUHUACTPAIH MyHHUIIUIIAIEHOTO
obpa3zoBaHUs

®dopwma 3anpoca Ans GU3NUECKUX JIUIT

I'nase
MYHHUIUIIATEHOTO 00pa30BaHuUs
TeMprokckuii paioH

HBanosy 1.N.

ot IlerpoBoit Mapuu CepreeBHBL,
nacmopt cepus 0000 momep 000000,
BeigaH OB/l Temprokckoro

pationa 00.00.0000,

IIPOXXUBAIOIIEH 110 ajipecy:

r. Temprok, yzn. byBuna, 275,

Tein: 89186752584

3ASIBJIJEHUME
0 Bblla4ye KONHH NPABOBOI0 AKTa

[Tpoury IpeIO0CTaBUTh KOITHIO IIOCTaHOBIICHHUS aJIMUHUACTPALIAN
MyHUIMNIaIbHOro oOpa3oBaHus Temprokckuit pation ot 05.05.2018 Ne 895
«O mpenocTaBICHUM B apeHIy 3€MEJIbHOTO yYacTKa, PAacllOOXEHHOIO MO aipecy:
KpacHomapckuit kpai, Temprokckuii paioH, ct-nia CrapotutapoBckas, yi. BouHos-
JIeCaHTHUKOB, 6, Jis BeNeHWs JIMYHOTO TOACOOHOIO  XO3SHCTBAY  JUIS
IpeOoCTaBIEHUS B FOCTHIIMIO B | sK3eMIusIpe.

Criocob nostydeHus pe3ysibraTa MyHHUIUITAIBHOH yCIIyTH (BEIOpaTh HYKHOE):

B (hopMe dIIEKTPOHHOTO JOKyMEHTa B TUYHOM KabuHete Ha [lopraire;

Ha OyMa)KHOM HOCHTEJIE B YIIOJIHOMOYeHHOM oprane, M®L] napouHo;

Ha OyMa)KHOM HOCHTele IIOYTOBBIM OTIIPABICHHEM C YBEJOMIIEHHEM O
BpYUCHUH.

Haro  corimacue Ha  IIONydYeHHWE  YIpaBICHHEM  [J(EJIONPOU3BOACTBA
aJIMAHUACTpAllU MYHHLMNAJIBHOTO 00pa3oBaHus TeMprokckuil paifoH JFOOBIX
JaHHBIX, HEOOXONUMBIX /Ui IPOBEPKH IPEACTABIEHHBIX MHOK CBEIeHHN W
BOCIIOJIHEHHS OTCYTCTBYIOIIEH WMHGOpMaIH, OT COOTBETCTBYIOIIHNX (eaepaTbHbIX,
KpaeBBIX OpraHOB I'OCYZApCTBEHHOM BIACTU U OPraHOB MECTHOTO CaMOyNpaBJeHHUS,
oprasu3aluy Bcex gopM coOCTBEHHOCTH, a TaK)Ke Ha aBTOMAaTH3UPOBAaHHYIO M 0e3
UCIIOJIE30BaHUA CPENICTB aBTOMATU3alUM 00paboTKy MOUX MEPCOHANBHBIX JAHHBIX, a
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HMEHHO COBEpLICHHE JeHCTBHM, INPEAYCMOTPEHHBIX IIYHKTOM 3 CTaTbd 3
®epnepanbHoro 3akoHa ot 27 utosst 2006 r. Ne 152-03 «O nepcoHaTbHBIX JaHHBIX.

M.C. IletpoBa

(moamuch 3asABUTEINA) (®HO zasBuTe)
«14» despans 2023 rona







